BUHOrPAQOBCKUUA MYHULIMNANBHBLIA OKPYI APXAHIENIbCKOW OBNACTH

AIMUHUCTPALIA BUHOI'PAJOBCKOI'O MYHUIIUITAJIBHOT'O OKPYT'A

ITOCTAHOBJJIEHHE

ot 06 mas 2022 roma Ne 114-na

1. bepe3nuk

O0 yTBepxaeHNH AAMUHUCTPATUBHOIO PerjiaMeHTa
NpeaoCcTaBJIeHNS MYHUIMNIAIBHOH YCJIYrH
«IIpenocraB/jieHHe )KWIbIX MIOMEIIeHH CIEeNUATN3HPOBAHHOIO
KUJIMIIHOTO (poHaa» B BuHorpagoBckom
MYHHMIUNAJIBLHOM OKpYyre ApXaHrejbCKoi 00J1acTH

B coorBerctBum co crareeit 13 ®enepanbHoro 3akona ot 27 wmronst 2010 roga
Ne 210-®3 «O6 opranuzauuu MNpeAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMINAJIbHBIX
yCIIyT», MOAMYHKTOM 4 myHKTa 2 cTaThl 7 oOnactHoro 3akoHa ot 02 wuronsa 2012 roma
Ne 508-32-O3 «O rocymapCTBEHHBIX M MYHHUIHUIAIBHBIX YCIyrax B ApXaHTeIbCKON
00JaCTH M JONOJHUTENBHBIX Mepax MO 3alllUTe MpaB YeJOBEKAa U IpakJaHWHA MPU HX
NPEOCTaBICHUW», aJMUHUCTpaluMs BHHOrpaJoBCKOrO0 MYHUIMIAIBHOTO  OKpyra
NOCTAHOBJSET:

1. YrBepauTh mnpunaraeMplii aAMUHUCTPATUBHBIA PErVIAMEHT MPEIOCTABICHUS
MYHUIMIaNbHON ycnyru «lIpenocTaBiieHne KuiblX NOMEIIEHUH CrenUuatu3upOBaHHOTO
KUIMIIHOTO (oHAa» B BHHOrpasoBCKOM MYHHUIMNAIBHOM OKpyre ApXaHreiabCKOW
obnacTu (nanee — aIMUHUCTPATUBHBINA PETIIAMEHT).

2. YCTaHOBUTb, YTO TMOJIOXKEHUS aJMMHHCTPATUBHOTO pErJIAMEHTa B 4YacTH,
Kacarollencs npeloCTaBlICHUs] MyHUIIMIANbHON YCIyTd 4epe3 MHOTO()YHKUIMOHAIbHBIN
LIEHTP TMpEeAOCTaBIEHUS TOCYAAPCTBEHHBIX W MYHULUUNAIBHBIX YCIYyr U (WJIN)
IpUBJIEKaEMble UM OpPraHU3aluU, TPUMEHSIOTCS CO JHS BCTYIUICHUS B CHIJIY COTJIALICHUS
0 B3aMMO/JICHCTBUU MEXY aIMUHUCTpalel BUHOrpaqoBCKOTO MYHUILIUIIAILHOTO OKpYTa
U MHOTOQYHKIIMOHAJIBHBIM  LIEHTPOM  TPEAOCTABICHUS  TOCYHAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT U B TEYEHHE CPOKA JAEUCTBHS TAKOTO COTJIALICHUS.

Y CTaHOBUTD, YTO B CIydasix, NPEyCMOTPEHHBIX COTJIAICHUEM O B3aUMOJIEHCTBUU
MEXAy  aIMUHUCTpanued  BHHOrpagoBCKOro  MYyHUIMIAIBHOIO  OKpyra o
MHOTO()YHKIIMOHATBHBIM LEHTPOM MPEIOCTABICHUS rOCy/1apCTBEHHBIX u
MYHHIIMITATbHBIX YCIYT, aJIMUHUCTPATHUBHbIE neicTBus, CBSI3aHHbIC C
MEXBEJIOMCTBEHHBIM  MH(GOPMALMOHHBIM  B3aUMOJEHCTBUEM,  MPEIyCMOTPEHHbIE
aJIMUHUCTPATUBHBIM PErJIAMEHTOM, OCYIIECTBISIOTCS YIOJTHOMOYEHHBIMUA PaOOTHUKAMU
MHOTO()YHKIIMOHATIBHOTO LIEHTPA MPEI0CTABICHNUS TOCYIapPCTBEHHBIX U MYHULIUTIAIbHBIX
yciyr u  (WiIM) TpUBIEKaeMbIX MM OpraHmzanuii. B »TuX cioyyasx JaHHbIe
aIMUHUCTPATUBHbBIEC JEUCTBUS, NPELYCMOTPEHHBIE aJMUHUCTPATUBHBIM PETIaMEHTOM,
MYHULIMIAIBHBIMU CIIY)KaIllUMHU aIMUHUCTpalM BHHOIpagoBCKOTO MYHHMIMIIAIBHOTO
OKpYTra HE OCYILIECTBIISIOTCS.



3. VYCTaHOBUTH, YTO IIOJIOXKEHMS AJIMHUHUCTPATHUBHOIO pErJlaMEHTa B YAaCTH,
Kacallllelcs TNPEJOCTABICHUS MYHHMLIMIIAIBHON YCIYrM 4epe3 ApXaHIelbCKUN
PETMOHANIBHBIN MOPTaJl FOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIyr U EquHblid mopTan
TFOCYAAPCTBEHHBIX W MYHUUMINAIBHBIX YyCAyr ((QyHKUMI), NPUMEHSIOTCS €O JHS
BCTYIUIEHHS B CHJIy COIVIalleHHs 00 HH(OPMAIMOHHOM B3aMMOJAEHUCTBUU MEXIY
aAMUHUCTpanueld BUHOrpagoBCKOro MyHUIIMITAIIBHOIO OKPYTra U MUHUCTEPCTBOM CBS3U U
MH(OPMALIMOHHBIX TEXHOJOTUH ApXaHTeIbCKOW O0JIACTH M B TEUEHUE CpOKa JEHCTBUS
TaKOI'O COTJIAIICHHUS.

4. OnyOnukoBaTh HAcTOAIIEe IIOCTAHOBIEHME Ha O(UUIMATBHOM caiire
BuHOrpagoBckoro MyHHIIMIAIBHOTO OKPYTa.

5. Hacrosdiiee mnocTaHOBIEHHE BCTYNAeT B CHWIY CO JHS €ro OQUIMaIbHOIO
OMyOJTUKOBAHMS.

6. KOHTpOJIb 32 NCTIOJITHEHHEM HACTOAIIETO ITOCTAHOBIICHUS BO3JIOXKHUTD HA TIEPBOTO
3aMEeCTUTENS TJIaBbl aIMUHUCTPAlMM BUHOIpaioBCKOTO MyHUIIMIIAIIBHOIO OKPYTA.

I'maBa BunorpagoBckoro
MYHULUIIAIBHOTO OKpyTa A.A. IlepByxun



YTBEPX/EH

MMOCTaHOBJICHUEM aIMUHHUCTPALINH
BunorpagoBckoro MyHUIIMIAIBHOTO OKPYTa
ot 06 mas 2022 roma Ne 114-na

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCTaBJICHUS MYHUIUNIAJIBLHOM YCJIOYTH
«IIpenocraBiieHHe KIWJIBIX MIOMEIIEHN CIENUATN3MPOBAHHOIO
JKUIMIHOTo ¢onaa» B Bunorpagosckom
MYHHMUIHUNAJIBLHOM OKpYyre ApXaHrejbCKoi 00/1acTu

1. O01mue moJ10KeHUA
IIpeaMeT peryiupoBaHusl AAMUHUCTPATHBHOIO perjiaMeHTa

l. AAMUHHCTPATUBHBIM pPErJaMEHT NPENOCTaBICHHUS MYHULIMNAIBHOW YCIYTH
«[IpengocraBnenue >KUIbIX MOMEIMICHUA CHENUAIU3UPOBAHHOIO JKUIUIIHOTO (OHIa»
pazpaboTaH B ILENIX MOBBIIIEHHS KauyecTBa M JOCTYMHOCTH MPEJOCTaBIICHUS
MYHULUIIAIBHON YCIYTH, ONpPENENsieT CTaH1apT, CPOKHU U TIOCJIEI0BATEIbHOCTD IEUCTBUI
(aIMUHUCTPATUBHBIX MIPOLIEYP) PU OCYIIECTBICHUHU MOJTHOMOYHUH O MPETOCTABICHUIO
MYHULMIIAJBHON YCIyTM B BHHOIpasoBCKOM MyHHIMOAIBHOM OKpyre. Hacrosmmit
aJIMMHHUCTPATUBHBIN perjaMeHT peryiupyeT OTHOIICHMs, BO3HUKAIOIIME HA OCHOBAHUU
Konctutynun Poccuiickon ®enepannu, XununHoro kojaekca Poccuiickon denepannu,
Hanorosoro KOJIEKCa Poccuiickoii denepanuy, denepanbHOrO 3aKOHA
ot 27 utonst 2010 roga Ne 210-®3 «O6 opraHuzanuu MpeaocTaBiIeHUs TOCY1apCTBEHHBIX
Y MYHULUIAIBHBIX YCIyT».

2. IlpemocTaBieHue MYHMIMIAIBHON yCIyrd BKIIOYaeT B ce0s ciexyromue
aJIMMHHUCTPATUBHBIE MPOLEAYPHI:

1) peructpauus 3anpoca 3asgBUTENS O MPEAOCTABICHUN MYHULIUIIAJIbHON YCIYyTH;

2) paccMOTpEHHE BONPOCA O MPEJOCTABIEHNH JKMIIBIX TTOMELIEHUH 110 10TOBOPAM
COLIMAJILHOTO HaliMa Tpa)<IaHaM, COCTOSIIIMM Ha y4yeTe B KauyecTBE HYXAAIOIIMXCSA B
KUJIBIX TIOMEIICHUSIX Ha TepPUTOPUU BHHOTPAOBCKOTO MYHUIIMITAILHOTO OKPYTa;

3) BbIaua 3aBUTEIIIO PE3YNIbTATA IPENOCTABICHUS MYHULIUIIAJbHOM YCIIYTH.

3. K agMHHHCTpAaTUBHBIM MPOLEAYPAM, MUCIOIHIEMBIM MHOTO()YHKIIMOHATHHBIM
LHEHTPOM TMPEJOCTaBICHUS TOCYAAPCTBEHHbIX M MYHULMIAIBHBIX YCIYr H (HMJIN)
NPUBJIEKAEMbIMU UM OpTaHU3aLUIMH, OTHOCATCS:

1) mpuem 3asBieHMs C NPWIOKEHHEM JOKYMEHTOB JHMYHO OT 3asBUTENA
(mpeacTaBUTeNs 3asBUTENS);

2) npoBepka  JOKYMEHTOB,  YIOCTOBEpSIOLIUMX  JIMYHOCTH  3asiBUTENEH
(npencraButenei);

3) npoBepka MpaBUIBHOCTH U TIOJHOTHI 3aII0JIHEHUS 3asIBJICHUS;

4) npoBepka KOMIUIEKTHOCTH MPEICTABJICHHBIX JOKYMEHTOB;

5) cocraBieHue pacnucKu O IpreMe 3asBJICHUS U BblJlaya €€ 3asiBUTEIIO;

6) 3amojiHEHME peecTpa O Iepejadye 3asiBJICHUS B aJMUHHUCTPAIUIO
BuHOrpagoBcKoro MyHULIMNAIBHOTO OKPYTa;



7) mepenadya KOMIUIEKTOB JIOKYMEHTOB C COMPOBOJIUTEIBLHBIM PEECTPOM B OTAEI
OpraHM3aIlMOHHOM ¥  KaapoBOM  pabOThl  aIMHUHHCTpPAllMK  BHWHOTPaJ0OBCKOTO
MYHUIIUIIATBHOTO OKpyTa B TEUEHHE paboyvero AHs, CIEIYIONIETO 3a JHEM MTPUEMa;

8) BBIJIaua 3asBUTEIIO pe3ysibTaTa MPEAOCTABICHUS MYHUIIMTAIBHOW ycIyru (1o
COTJIAIIICHUIO C aIMUHHUCTPAIIHCH ).

Kpyr 3asiButesei

4. 3asgBUTENAMH Ha MOJyY€HHE MYHUIIMNAIBHOW YCIYTH SIBISIOTCS (pU3mdeckue
JuIa, HEe OO0eCIleueHHbIEe XKUJIBIMU TMOMEUIEHUSAMH Ha TeppuUTOopuu BHHOTIpPaoBCKOTO
MYHUIMIIAIBHOTO ~ OKpYyra,  OTHECEHHbIE K  KaTeropusiM,  YCTaHOBJICHHBIMU
MYHHIIMITATGHBIMU TIPABOBBIMH aKTaMU BWHOTpajioBCKOTO MYHHIIMMIAIBHOTO OKpyTa
(masiee — 3asBUTEIID).

5. uTepecsl 3asBUTENEH, yKa3aHHBIX B MyHKTE 4 HACTOSIIETO aIMUHUCTPATUBHOTO
perjamMeHTa, MOTYT  MpPEACTaBIATh  JMLA, O00JaJaroulde  COOTBETCTBYIOLIMMU
MOJIHOMOYUSIMU (J1aJiee — MPEACTaBUTEND).

TpeboBanusi K NOpsAAKY HHPOPMUPOBAHUS
0 NMPeAOCTABJICHMHA MYHUIMIIAJIbHOM YCJIYTH

6. HudopmupoBaHue o0 TOpSAAKE MPEIOCTABICHUS MYHUIIMNAIBHONW yCIyru
OCYIIECTBIIAETCS:

1) HemocpeACTBEHHO NIPU JIMYHOM NIpUEME 3asiBUTEIS B aJMHUHHCTPALUU
BuHorpagoBckoro MyHHMIIMIAIBHOTO OKpyra (lajnee — YTOJIHOMOYEHHBIM OpraH) WIH
MHOTO(YHKIITMOHATLHOM IIEHTPE MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUMTATBHBIX
ycIyT (Aanee — MHOrO(pYHKIIMOHATBHBINA HEHTD);

2) o TenedoHy B YIIOJTHOMOYEHHOM OpTraHe Wi MHOTO(])YHKIIMOHATLHOM IIEHTPE;

3) mo moyre, MyTeM OOpaIeHUs 3asIBUTEIISI C MUCEMEHHBIM 3alIPOCOM, B TOM YHCIIE
MOCPEICTBOM DJIEKTPOHHOM MOUTHI, (PaKCUMUILHOMN CBS3H;

4) mocpeICTBOM pa3MeIlleHUs B OTKPBITOM U TOCTYITHOM opMme nHPOpMAIIUU:

B (hemepanbHON rocymapCcTBEHHOM WH(OpMAIMOHHONW cucTteMe «ENMHBIA TopTan
TOCYJapCTBEHHBIX W MYHUIMMNAIbHBIX yciuyr (dyHkumii)» (https://www.gosuslugi.ru)
(manmee — EIIT'Y);

Ha ounranbHOM caiite YnomHnoMmoueHHoro oprana (https://vmoao.ru);

5) mocpencTBoM pasmemieHus: HHGOpMAIMu Ha HWHPOPMAIIMOHHBIX CTEHAAX
YOTHOMOYEHHOT'0 OpTraHa WM MHOTO(YHKIIMOHAILHOTO IIEHTpA.

7. NadopmupoBaHue OCYIIECTBISICTCS 110 BOTIPOCAM, KaCatOIUMCSI:

CIOCOOOB MOa4uM 3asiBICHUSI O IPEIOCTABICHUH MYHUITUTIAIIBHON YCITYTH;

aZpecoB  YMOJIHOMOYEHHOTO oOpraHa W MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA,
oOparlieHrne B KOTOpbIe HEOOXOAUMO JIJIsl TPEIOCTABIICHHUS MYHUITUTIATLHON YCIIYTH;

crpaBo4yHON WHGOpPMAIMK O paboTe YMOIHOMOUYEHHOTO OpraHa (CTPYKTYpPHBIX
noJipa3/ieieHnii Y TOJIHOMOUYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOJIWMBIX I MPEJOCTABICHUS MYHHIIUNAIBHON YCIYTH U
YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOMUMBIMH W OOS3aTENbHBIMHU [IJISl TPEAOCTABICHUS
MYHULUIATIBHON YCIIYTH;

NOPsJIKA U CPOKOB IPEJTOCTABIICHUS] MyHUIIMIIAJIBHON YCIIyTH;

NOps/IKa TOJYYEHHS] CBEAEHUH O XOJI€ PACCMOTPEHHUsI 3asBICHUS O
NPEAOCTABICHUN MYHHUIIMOAIBHOM yCIYyrM M O pe3ylibTarax MpeaoCTaBIICHUs



MYHUIIMITATBHON YCIYTH;

[0 BOIpPOCaM IMPEJOCTaBICHUS YCIYT, KOTOPBIE SBIAIOTCS HEOOXOJUMBIMHU U
00s3aTeNIbHBIMU JJIs1 IPEIOCTABICHHUSI MYHULIUIIAIbHOU YCIIYTH;

nopsiika JaocynedHoro (BHecyneOHOTro) oOkaloBaHMs JAeUCTBUM (Oe3neicTBus)
JMOJDKHOCTHBIX — JIMI, W TPUHUMAEMbIX WMH PEHICHWA TpU  TMPeJoCTaBICHUU
MYHHUILUIIAIBHON YCITYTH.

[Tonyyenune nHpoOpMaLKy 10 BOIPOCaM MPEAOCTABICHUS MYHULIUIIAIBLHONW YCIYTH
U yCIyT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU U 00S3aTENIbHBIMU JJIA MPEAOCTABICHUS
MYHHIIMITAIHOM YCIYTH OCYIIECTBIIsIETCS OECIUIaTHO.

8. IIpn ycTHOM oOpanieHuu 3asaBUTENs (JIMYHO WIM MO Tene(dOoHY) JOJKHOCTHOE
JUIO0  YTOJIHOMOYEHHOTO OpraHa, pabOOTHUK MHOTO(QYHKIMOHAIBHOTO  IIEHTPA,
OCYIIECTBIISIIOIINI KOHCYJIBTUPOBaHUE, MOJAPOOHO U B BEXKIUBON (KOPPEKTHOU) Gopme
MH(OPMUPYET 0OPATUBIIUXCS 110 HHTEPECYIOLIUM BOIPOCaM.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HA4YMHATBCS C UMHGOpPMALMU O
HAaUMEHOBAHUM OpraHa, B KOTOPBIA MO3BOHUI 3asBUTENb, (PaMHINK, UMEHHU, OTYECTBA
(mocnenHee — MPU HAIMYWK) M JIOJDKHOCTH CIICIIMATUCTA, MPUHSBIIETO TeleQOHHBIN
3BOHOK.

Ecnu nomxHOCTHOE MO YTIOJTHOMOYEHHOTO OpraHa He MOKET CaMOCTOSATEIbHO
JaTh OTBET, TEJIE(POHHBIN 3BOHOK JOJKEH OBITh MepeaapecoBaH (NEPEeBEICH) Ha APyroe
JIOJDKHOCTHOE JIUIIO WUJTW K€ 0OpaTUBILIEMYCS JIUILY AOJIKEH ObITh COOOIICH TenedOHHbIN
HOMeEp, 110 KOTOPOMY MOXHO OyJIeT NOJy4nUTh HE0OX0IUMYIO HH(OPMALIHIO.

Ecnu monroroBka oTBeTa TpeOyeT MPOIOILKUTEIHHOTO BPEMEHHU, OH IMpejsiaraeT
3asiBUTEIO OJMH U3 CICIYIOIINX BAPHAHTOB JATbHEUIIIUX TeWCTBHIA:

W3JI0)KUTH 0OpallleHne B MUChbMEHHOU (popme;

HA3HAYUTH JAPYTroe BpeMsl 11l KOHCYJIbTalUi.

JIOMKHOCTHOE  JIMLIO  YTIOJTHOMOYEHHOI'O OpraHa HE BIIPABE OCYIIECTBIATH
MH(OPMHUPOBAHUE, BBIXOJAIIEE 32 pPAMKH CTAHJAPTHBIX TMPOLEAYp U  YCIOBUH
NPEIOCTABICHUS] MYHUIMIAIbHOM YCIYTHM, W BIMSIONIEE MNPSIMO WJIM KOCBEHHO Ha
IPUHUMAEMOE PELLICHNUE.

[TpopomxuTenbHOCT MHPOPMUPOBAHUSA 1O Tele(OHY HE JODKHA IPEeBBIIIATH
10 MunyT.

NudopmupoBanue ocymiecTBIsS€TCS B COOTBETCTBUHU C rpa)uKOM MpHUeMa IpaxaaH
¢ 9:00 mo 17:00, mepepsriB ¢ 13:00 mo 14:00 (Bpemsi MOCKOBCKOE) B pabo4He JTHU.

9. Ilo nucbMeHHOMY OOpAILEHUIO TOJKHOCTHOE JIUIO Y TIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IMpPeJ0CTaBICHNE MYHHUIMNAIBHON YCIyTH, MOAPOOHO B MUCHMEHHOMN
dopme paszbACHSAET TpakIaHUHY CBEICHHMS IO BONPOCAM, YKa3aHHBIM B IYHKTE 7
HACTOSILEr0 aIMUHUCTPATUBHOTO PErJIAaMEHTAa B MOPAJIKE, ycTaHOBIEHHOM DeiepaibHbIM
3akoHOM OT 2 Mast 2006 roga Ne 59-@3 «O nopsiike paccMOTpeHus: 0OpalieHui rpaxaan
Poccutickoit denepanuny» (nanee — enepanbHbiii 3akoH Ne 59-D3).

10. Ha EIII'Y pa3smematrorcs cBeAeHMs, npeaycMoTpeHHble [lonoxkeHueM o
denepanpHO TOCyIapcTBeHHONW WH(MOpMaAIMOHHON cucTeme «dDenepanbHbBI peecTp
rOCYJapCTBEHHBIX M  MYHULIMNAIBHBIX  ycayr  (dyHKUMN)»,  YTBEpKICHHBIM
nocranoBieHuem [lpaBurensctBa Poccuiickoit denepanmu ot 24 oktsadps 2011 roma
Ne 861.

Jloctyn Kk MHpOpMALMU O CPOKaxX WM MOPSAJKE MPEAOCTaBICHUS MYHHUIIMIIAIBLHOU
YCIIYTH OCYIIECTBIIsieTCS 0e3 BBIMOJHEHUS 3asBUTENIEM KakKUX-I1M00 TpeOoBaHUM, B TOM
yrcne 0e3 HCIONb30BaHUS MPOrPAaMMHOTO OOECIeYeHHs, YCTaHOBKAa KOTOPOrO Ha
TEXHUUYECKHE CpPEJICTBA 3asBHUTENs TpeOyeT 3aKIIOYEHUS JUIEH3MOHHOTO WM HMHOTO



coIlalleHus ¢ IpaBoolIagaTeneM NporpaMMHOI0 O0ecleueH s, IPeyCMaTPUBAIOILErO
B3MMaHME IUIAThI, PErUCTPALMIO WIN aBTOPHU3ALUIO 3asBUTENS WIH NPEAOCTABICHUE UM
NEPCOHAIBHBIX JTAHHBIX.

11. Ha opunumansHOM caiiTe YNOJIHOMOYEHHOIO OpraHa, Ha CTEHAAaX B MeCTax
IPEJOCTaBICHNS MYHULIMIIAIIBHON YCIIYTH U yCIIYT, KOTOPBIE SIBJISAIOTCS HEOOXOAUMBIMU U
00s3aTeNIbHBIMU ~ JUIsl ~ NPENOCTaBICHHMS ~ MYHHMIMIOAIBHOM  yCIyrM, H B
MHOT0() YHKIIMOHAJILHOM LIEHTPE pa3MelIaeTcsl Cleayolas clipaBo4Has HH(popmarus:

0 MecTe HaxOoXJIeHus U rpaduke pabOThl YIOJIHOMOYEHHOIO OpraHa M HX
CTPYKTYPHBIX TOJPA3ICICHUN, OTBETCTBEHHBIX 3a IPEAOCTABICHUE MYHHMIMIIAIBHON
YCIIYTH, a TaKKe€ MHOTO(QYHKIIMOHAJIbHBIX LIEHTPOB;

CIpaBOYHbBIE TENEPOHBI CTPYKTYPHBIX NOIpa3IeIeHU Y IOJITHOMOUYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MPEJAOCTABICHUE MYHHMIMIAIBHON YCIYyTH, B TOM YHCJIE HOMEp
tenedona-aBTonH(popMaropa (Mpy HATUINH);

aapec OQUIMAIBHOIO caiTa, a TaKXKe 3JIEKTPOHHOM mouThl U (Wim) (opmbl
00paTHOM cBA3M YIIOJIHOMOYEHHOT0 opraHa B cetu «MHTepHeT».

12. B 3anax oxxujgaHus YTNOJTHOMOYEHHOI'O OpraHa pa3MEIIAIOTCsl HOPMATHBHbBIE
IIPABOBBIE AKTHI, PETYIUPYIOLUIUE MOPAIOK MPEAOCTABICHUS MYHUIMIAIBHON YCIYTH, B
TOM 4YHUCJI€ AJMUHUCTPAaTUBHBI periiaMeHT, KOTOpbleé MO TpeOOBAaHUIO 3asABUTENS
IIPEIOCTABIISIFOTCS €MY JUIsl O3HAKOMJICHUS.

13. Pa3memienne uHpopManuu O MOPSAKE MPEAOCTABICHUS MYHUIUMNAIbHON
yCIIyTH Ha MH(OPMAIIMOHHBIX CTEHJaX B MOMEIIEHUU MHOTO(YHKIIMOHAIBHOIO IIEHTpa
OCYLIECTBJIIETCS. B COOTBETCTBHUM C  COIVIALIEHUEM,  3aKIIOUEHHBIM  MEXIY
MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM U YTIOJIHOMOYEHHBIM OPTaHOM C Y4E€TOM TpeOoBaHUN
K HH()OPMHUPOBAHUIO, YCTAHOBJIEHHBIX aAMUHUCTPATUBHBIM PETIAMEHTOM.

14. Wudopmanuss o0 XOJIe pPacCMOTPEHHUs] 3asBJICHHUS O TMPEAOCTABICHUHN
MYHHUIMIAJIBHON YCIyTH U O pe3yJibTaTax IpPEJOCTABICHHUS MYHULMIIAJIbHOW YCIyrd
MO3KET OBbITh MOJy4YeHa 3asBUTENIEM (€ro mpeacTaBuTeneM) B TM4HOM kabunete Ha EINT'Y,
a TaKke B COOTBETCTBYIOIIEM CTPYKTYPHOM IOApa3/AeNeHUN YTOJTHOMOYEHHOTO OpraHa
npu oOpalleHUH 3asiBUTENS JINYHO, 110 TeJIePOHY MOCPEICTBOM HIEKTPOHHON MOYTHI.

II. Cranpapt npeaocTaBjieHUsi MYHHIUNIAJIbHON yCIyTH
HanMeHoBaHNEe MyYHHIMIIAJIBHON YCJIYTH

15.  MpynununaneHas  ycayra  «lIpemoctaBneHue  JKWIBIX — MOMEIIECHHI
CHENHMATN3UPOBAHHOTO KIIUIIHOTO (POHIA.

HaumeHoBaHMe OpraHa MecTHOIO CaMOYIIpPaBJICHUS,
NMPeAOCTABIAIONIECT0 MYHUIHIATBHYIO YCIYTY

16. MyHununanapHas yciyra HOpeIOCTaBIse€TCS YTOJHOMOYEHHBIM OPraHOM —
agMUHHCTpanueld BUHOIrpagoBCKOro MyHHMIMIIAJBHOTO OKpyra, B Jynne Komwurera mno
yupasiaeHuo umymectsoMm, JXKX wu 3eMenbHbIM OTHOmIEHUsM BuHOrpamoBckoro
MYHULUIIAJIIBHOIO OKpyTa.

17. Ilpm mpenocTaBI€HUM MYHULMNAIBHOW YCIYyTH YTIOJHOMOYEHHBIM OpraH
B3aUMOJZICHCTBYET C:

1) AreHTCTBOM 3allMCH aKTOB I'PAXKJIAHCKOTO COCTOSIHUSI ApXaHTeIbCKON 001acTi
B YaCTHU IOJY4YEHHUS CBEIECHUU U3 ENMHOrO rocynapCTBEHHOIO peecTpa 3alliucel aKTOB



IPa)XIaHCKOTO COCTOSIHUS O POXKIACHHUH, O 3aKJIFOUEHUHN Opaka.

2) denepanbHOM HAJIOTOBOM CIYK00# B 4acTH MOJydeHUs cBeaeHU u3 EquHoro
FOCYJApCTBEHHOI'O peecTpa IOPHIWYECKUMX JHL, B ClIydae I0Ja4u 3asiBICHUSA
npeacTaBuTeneM  (IOpUIUYECKUM  JIMIIOM); TIOJNy4YeHus cBeaeHuil wu3 EauHoro
rOCyJapCTBEHHOI'O peecTpa HHAUBUIAYAIbHBIX IMpPEAIPUHUMATENECH, B Clydae MOJayu
3asIBJICHUS MpeACTaBUTENeM (MHIUBUIYaIbHBIM IPEANPUHUMATEIIEM).

3) MunuctepcTBOM BHYTpeHHUX Aen Poccuiickoii denepanvu B 4aCTH NOJTyISHUS
CBEJICHUH, MOATBEPKAAIOMIMX JCUCTBUTEIBHOCTh macnopra Poccuiickoi denepanuu u
MECTO >KUTENbCTBA.

4) IlencuonneiM @ongom Poccuiickoii ®enepauru B YaCTU HPOBEPKU
COOTBETCTBUA (paMHIIBHO-UMEHHOU Ipynibl, AaTsl poxaeaus, CHUJIC.

5) ®enpepanpHON CiIyX)O00M TOCYTApCTBEHHOW pETUCTpaIldd, KajgacTpa W
KapTorpauu B 4acTH MOJIYYEHMsI CBeJIeHUM u3 EIuHOro rocygapcTBEHHOIO peecTpa
HEJIBI)KUMOCTU Ha UMEIOLUECS 00BEKTHI HEABUKUMOCTH.

18. Ilpu mpenocTaBieHUH MYHUIUIAIBHON YCIYrd YTOJHOMOYEHHOMY OpraHy
3ampeniaerca TpeboBaTh OT 3asBUTENS] OCYIIECTBICHUS JACHCTBUI, B TOM YHCIE
COTJIACOBAaHUM, HEOOXOAUMBIX MJIsi TOJYYCHHUS MYHUIIMIAIHHOW YCIYTH U CBSI3aHHBIX C
oOpallleHueM B HHbBIE TOCYJAapCTBEHHbIE OpraHbl W OpraHU3allMU, 3a HUCKIIOYECHUEM
MOJIYYEHHUS yCIIYT, BKIIOYEHHBIX B [IEPEUCHb YCIYT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMU U
00s3aTeNIbHBIMU J1JI51 IPEIOCTABICHNUS MYHULIUTIATBHON YCIIYTH.

Onmncanue pe3ynbTaTa NpeI0CTABICHUS
MYHHUUIHMOAIbHOH YCJIYTH

19. Pe3ynpraroM npeaocTaBieHUs] MyHULIAIIAIBHON YCIIYTH SIBIISIETCSL:

1) BbIIaua noroBopa HaiMa CrieUaIu3uPOBAHHOTO KUJIOTO TOMEIIEHUS;

2) BblIaya yBeAOMJIEHHMS 00 OTKa3e B 3aKJIIOYEHUU JOroBOpa Haiima
CHELHMATU3UPOBAHHOIO XKHUJIOTO TOMELICHHUS.

Cpok npegocraB/jieHrs MyHUIMIIAJILHOH YCJIYTH,

B TOM 4YHCJIe ¢ y4eTOM He00X0AMMOCTH 00pallleHUusl B OPraHU3alHuH,
yY4acTBYHOILIHE B IPeJOCTABJICHMH MYHUIUNIAJIBHON yCJOYyTIH,
CPOK NPHOCTAHOBJIEHHS NPEeJ0CTABICHNUS MYHUIMNIAIbHOM YCJIYIH,
CPOK BbIIa4H (HANPABJICHU) JOKYMEHTOB, SIBJISIOLINXCSH
pPe3yJIbTaTOM NpPe0CTABJICHUSI MyHUIIUNIAJIBHON yCIyTrn

20. YHoaHOMOUYEHHBIH OpraH B Te4eHue 25 pabouyux JIHEH CO JHSA perucTpanuu
3asBJICHUS U TOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS MYHULMIIATBHONW yCIyTU
B YIIOJJHOMOYEHHOM OpraHe, HalpaBiseT 3asBUTENIO0 CIOCOOOM yKa3aHHOM B 3asIBJICHUU
OJIMH W3 pe3yJbTaTOB, YyKa3aHHbIX B NYyHKTE 19 HacToslero aaMUHUCTPATUBHOTO
perjameHTa.

HopMaTuBHBIC IPABOBBIE AKThI, PeryJIHpPYIOLITe
Npe1oCcTaBIeHHEe MYHHIMIIAJIBbHON YCJIYTH

21. IIpenocraBieHre MyHUITUIIAIBHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBUU CO
CIEAYIOIINMU HOPMAaTUBHBIMH MIPABOBBIMHU aKTaMU:
— Konctutynus Poccuiickoit denepaiuu;



— Kunmuinsiii kogekc Poccuiickoit deneparuu;

— I'paxxmanckuii kogekce Poccuiickon denepannu;

— @enepanbubiil 3ak0H 0T 02 mas 2006 roga Ne 59-03 «O nopsiake paccMOTPEHUS
oOpatuenuii rpaxxnan Poccuiickoit @enepannny;

— ®enepanbHbiii 3ak0H 0T 09 deBpans 2009 roga Ne 8-D3 «OO6 obecrneueHun
JIOCTYTa K UH(POpMAILIUH O IeITeIbHOCTU TOCYJaPCTBEHHBIX OPTaHOB U OPTraHOB MECTHOTO
CaMOYTPABJICHUS»;

— ®enepanpubiii 3akoH 0T 27 uromst 2010 roga Ne 210-d3 «O6 opranuzanuu
MIPEAOCTABIICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT;

—nocranoBieHue [IpaButensctBa Poccuiickont deneparum ot 26 ssaaps 2006 roga
No 42 «OOG yTBepKIE€HMH TIpaBUJ  OTHECEHHUS  JKWJIOrO  TOMEHICHUS K
CHEIUANIM3UPOBAHHOMY  SKWIMIIHOMY (QOHIYy M  THUIIOBBIX JOTOBOPOB  Haiima
CIIEIUATTM3UPOBAHHBIX KUJIBIX TTOMEIICHUN»;

—nocraHoBieHue [IpaButensctBa Poccuiickoit ®enepanuu ot 21 ssuBaps 2006 roga
Ne 25 «O6 yrBepxaennn [IpaBui moab30BaHUS KUIBIMU TOMEILEHUSMU;

— IOCTAHOBJICHHUE [IpaBuTenscTBa Poccuiickoii denepanun
or 08 centsops 2010 roma Ne 697 «O emuHON cHCTEME MEXKBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aNMOJICUCTBUSY;

— nioctanoByieHue IIpaBurenbctBa Poccuiickoit @enepanuu ot 16 mas 2011 roga
Neo 373 «O pazpaboTke u yTBEpKACHUU aIMUHUCTPATUBHBIX PETIAMEHTOB OCYIIIECTBICHUS
rOCYJapCTBEHHOTO  KOHTpOJis  (Haa30pa) W aJAMUHUCTPATUBHBIX  PErIaMEHTOB
MPEIOCTABICHUST TOCYAApCTBEHHBIX ycnyr» (Bmecte ¢ IlpaBunmamu paspaboTku u
YTBEPKACHUS aJMUHHCTPATUBHBIX PETJIAMEHTOB OCYIIECTBIEHUS TOCYAapCTBEHHOTO
KoHTpoJsis (Ham3opa), [IpaBuiamu pa3paOOTKM W YTBEPXKACHHUS aJIMUHUCTPATUBHBIX
pEerIaMeHTOB TMPEIOCTaBICHUs] TOCYIapCTBEHHBIX ycuyr, [IpaBuiamu mpoBeaeHuUs
AKCIIEPTU3BI MIPOEKTOB aJIMUHUCTPATUBHBIX periaMeHToB OCYUIECTBIICHUS
FOCYJapCTBEHHOTO  KOHTpOJsi  (Haa30opa) MW aJAMUHUCTPATHUBHBIX  PErJIAMEHTOB
MPEAOCTABJICHUS TOCYAAPCTBEHHBIX YCIYT);

- IIOCTaHOBJICHUE [IpaBurenbcTBa Poccuiickoii denepaunun
ot 24 oktsa6ps 2011 roga Ne 861 «O denepanbHbIX rOCy1apCTBEHHBIX HHHOPMAITMOHHBIX
CHUCTEeMax, 00ECIIEYNBAIOIINX MPEAOCTABICHHUE B DIEKTPOHHOU (OpME rOCyIapCTBEHHBIX
Y MYHULIMTIAJBHBIX YCIyT (OCylIecTBIeHNE (DYHKIINN)»;

- IIOCTaHOBJICHUE [IpaBurenbcTBa Poccuiickoii denepaunun
ot 16 aBrycra 2012 rona Ne 840 «O nopsiake nojauu ¥ pacCMOTPEHHUS Kajlod Ha pelIeHUs
u gaeiictBusa (6e3neiicTBrue) (denepaabHbIX OPraHOB HCIOJTHUTEIBHOM BJIACTH U WX
JOJKHOCTHBIX JIUI, (helepalibHbIX TOCYNApPCTBEHHBIX CIYXKAIIMX, JOJKHOCTHBIX JIUIL
roCy/IapCTBEHHBIX BHEOIOKeTHBIX (oHI0B Poccuiickoit deneparnu, rocy1apcTBEHHbBIX
KOpIOpallfii, HaJIeIEHHBIX B COOTBETCTBUU C (eJiepaIbHBIMU 3aKOHAMH TTOJTHOMOYUSIMU
0 MPEAOCTABICHUIO TOCYIAPCTBEHHBIX YCIYT B YCTAHOBJICHHOM cepe AESITeIHbHOCTH, U
UX JOJDKHOCTHBIX JIML, OpraHu3alluid, NpeaycMOTpeHHbIX dYacTbto 1.1 crarem 16
®enepanbHoro 3akoHa «0OO0 opraHuM3alMy TMPEIOCTABICHUS TOCYAAapCTBEHHBIX U
MYHUIIUNIATBHBIX YCIIYT», U UX pa0OTHUKOB, a TaK)K€ MHOTO(QYHKIIMOHABHBIX IIEHTPOB
MPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAILHBIX YCIYT U UX paOOTHUKOBY (BMECTE
¢ IIpaBunamu mojjauu U pacCMOTPEHUs Kaynod Ha pemieHus: u neicTBus (OeszneiicTBue)
benepanbHBIX OPTAaHOB UCIIOTHUTEIHHOM BIACTH U UX JOJKHOCTHBIX JIUII, peAepaibHbIX
TOCY/IapCTBEHHBIX CIYKaIllUX, JTOJDKHOCTHBIX JIHI[ TOCYIapCTBEHHBIX BHEOIOXKETHBIX
¢ounoB Poccuiickoit Dexpepanmu, rocyZapCTBEHHBIX KOPIOpAIMii, HaJEICHHBIX B
COOTBETCTBUU C (QenepalbHbIMU 3aKOHAMM MOJHOMOYHUSMU TIO MPEAOCTABICHUIO



rOCy/IapCTBEHHBIX YCIYT B YCTAaHOBJIICHHOM c(pepe nesTeNbHOCTH, U UX JOJIKHOCTHBIX JIUIL,
opraHu3aIui, IpeaycMOTpeHHBIX 4acThio 1.1 crtateu 16 denepanpHOro 3akoHa «0O0
OpraHu3aluy MPEJOCTABICHUSI TOCYIAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT», U HUX
pabOTHUKOB, a  TaKkKe  MHONOQYHKIMOHAJIBHBIX  ILEHTPOB  IPEAOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIMMIAIBHBIX YCIYT U UX pAaOOTHHUKOB);

— IIOCTAaHOBJICHUEC [IpaBuTenbcTBa Poccniickoit Oenepannn
oT 20 Hos10pst 2012 roga Ne 1198 «O ¢denepanbHOil rocyaapcTBeHHON HH(DOPMAIIMOHHON
cucrteMe, oOecmeunBarome Impoiecc a0cyaeOHoro (BHeCYIeOHOT0) o00KaJoBaHUS
pemiennii U gedcTBUM  (Oe34eMCTBHS), COBEPIICHHBIX MPU  MIPEIOCTABICHUU
rOCYJJApPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»;

— IIOCTAaHOBJICHUE [IpaBuTenbcTBa Poccuiickoit denepannn
o1 22 nexabps 2012 roga Ne 1376 «O6 yrBepsxaennn [IpaBui opranuzamnuu 1es1TeIbHOCTH
MHOTO(YHKITMOHATBHBIX IIEHTPOB MPE0CTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIUIAIBHBIX
YCIIyT»;

— IOCTAHOBJICHHUE [IpaBuTenscTBa Poccuiickoii denepanun
ot 26 mapta 2016 rona Ne 236 «O TpeOOBaHUSX K TPEIOCTABICHHIO B DJIEKTPOHHON popme
rOCYJJapPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»;

— noctanoByienue [IpaBurensctBa Poccuiickoin @eneparuu ot 13 urons 2018 roxa
No 676 «O BHeceHMM HU3MEHEHUN B HEKOTOpble akThl lIpaBurenbctBa Poccuiickoit
@denepalui B CBSI3M € ONTUMH3aUMEd TOpsAaka pa3pabOTKU U yTBEPKIACHUS
aQIMUHUACTPATUBHBIX PETIIAMEHTOBY;

— MIOCTAHOBJICHUE AJIMUHHUCTpALIU ApXxaHrenbCcKoil obnactu
ot 30 ssuBapst 2007 roga Ne 9-na «O06 yrBepxkaeHuu [lonoxeHus o mopsake pa3paboTku u
YTBEPXKACHUS aJIMUHUCTPATHUBHBIX PETJIAMEHTOB OCYIIECTBICHUS TOCYAapCTBEHHOTO
KOHTpoJs (Haza30pa) M MPENOCTaBICHHS] TOCYNAPCTBEHHBIX YCIYTI HCIOJIHUTEIbHBIMU
OpraHam# rocyJapCTBEHHOU BIACTH ApXaHTeIbCKON 00JIacTy;

— 3aKk0oH ApxaHrenbckoit o0mactu ot 01 urong 2016 roma Ne 441-27-03 «O nopsiake
BEJICHUS OpraHaMud MECTHOTO CaMOYINpaBJICHUS MYHHUIMIAIbHBIX OOpa3oBaHUI
ApXaHTrenbcKo 00JacTH yuyeTa TpakJaH B KadeCTBE HYKIAIOMIUXCS B IKHIIBIX
MOMEUIEHUSX, IPEI0CTABIAEMBIX MO IOFOBOPAM COLMATILHOIO HaliMay;

— ITOCTAHOBJICHUE IIpaBuTenscTBa ApXaHresbCcKoin obnacTu
ot 28 nexabpst 2010 roga Ne 408-nm «O rocynapcTBeHHbIX HH()OPMAIIMOHHBIX CUCTEMaxX
ApXaHTeNnbCKOM 0051aCTH, 00ECTICUNBAIOIINX MPEIOCTABICHNE TOCYAAPCTBEHHBIX YCIyT
(ucnionHeHue QyHKUUN) ApXaHTeIbCKOM 00JIaCTU U MYHUIIMTIATBHBIX YCIIYT (MCTIOJTHEHUE
GyHKIUN) MYHHIMOAIBHBIX 00pa3oBaHUl ApXaHrelbCKOW 00JacTH B 3JIEKTPOHHOMN
bopmey;

— YcraB BHHOTpaoBCKOrO0 MYHHUIIMIAIBHOTO OKpyra ApXaHTeIbCKOW 00JacTH,
MPUHATHIN pelieHneM MyHununaibHoro Cobpanust BuHOTpamoBCKOro MyHHUIIMTIATBHOTO
oKkpyra ApxaHrenbckoit oomactu ot 10 HostOps 2021 roga Ne 20-2;

— Ilonoxenne o Komurere no ympasieHuto umymectsoMm, KKX u 3eMenbHbIM
OTHOIIIEHUSIM BHHOTPagOBCKOTO0 MYHUIIMMIATBHOTO OKPYTra, YTBEPXKICHHOE pEIICHUEM
MYHUIIATIAIBHOTO CobOpanus Bunorpanosckoro MYHHUIMTIATIBHOTO OKpyra
ot 17 nexabpst 2021 roga Ne 48-5;

— TMOCTAHOBJICHUE AJMUHUCTpAllUM BUHOTpagoBCKOr0 MYHHULHMMAIBHOIO OKpYyTa
ot 10 ¢espansa 2022 roga Ne 32-na «O0 yrBepxkaeHuu IlonoxxkeHnus o MyHUIIMTATbHOM
CHEIUAITM3UPOBAHHOM KWIHMIIHOM (oHIe BHHOTrpagoBCKOro MyHHIIMIIAILHOTO OKpYyTra U
HOPSAJIKE €ro 3aCEIECHUN»;

— peecTp MYHUUMNAIBHBIX yCIYr aJIMUHHUCTpaUUU BHHOrpagoBCKOro
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MYHUIUIIAJIBHOI'O OKpYyTa.

HUcyepnbiBaroumuii nepevyeHb J0KYMEHTOB U CBe/ICHUI,
He00XOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMHU NIPABOBBIMU
aKTaMM JJIA NPeJ0CTABJIeHUS MYHHUIIUNIAJIBbHOM yCIYTH
U YCJIYT, KOTOPbIE SBJISIIOTCS HEO0X0AMMBbIMH U 00513aTeJIbHBIMH
JJISL IPEeAOCTABJICHUS MYHUIIUNIAJIBHOMN yCIYTH, MOAJIeKAIINX
NMPEeACTABJCHHUIO 3asiBUTEJIEM, CIIOCOObI UX MOJIyYeHUsI 3asiBUTEJIEM,
B TOM YHCJIe B JJIEKTPOHHOH (popMe, MOPATOK UX MPeACTABICHUSA

22. J1ng momydeHus] MyHUIIUIATBHON YCIYTH 3asBUTEIb TPECTABIISET:

22.1. JlokyMeHTBl, HEOOXOIUMBbIE JJsi OCYIIECTBIECHUS aJIMUHUCTPATUBHOMN
IpOLEIyphI: MPEIOCTABICHUE KUIOTO IIOMEIIEHUSI B MyHUITUTIIAIEHOM OOIIEKUTHH:

1) 3asBieHre O MPEeAOCTaBICHUN MYHULUIAIBHOW ycIyru mo (opme, COrjacHo
IIPUIOKEHHUIO K HACTOSAIEMY aJMUHACTPATUBHOMY PETJIAMEHTY.

B ciyuae nanpaBienus 3asBieHus nocpenctsoM EIITY ¢popmupoBanue 3asiBieHus
OCYIIECTBIISIETCSI TOCPEJCTBOM 3aloiHEHUs] WHTepakTUBHON ¢(opmbel Ha EIII'Y 06e3
HEO0OXOAMMOCTH JOMOJHUTEIHLHOM M0/1au 3asBJICHUS B KaKOW-TH00 MHOM popme.

B 3asBneHun Takxke yka3blBaeTCs OJUH U3 CIEIYIOIUX CHOCOOOB HAaIpaBlICHUS
pe3yJibTara nIpeloCTaBICHHUS] MyHULIMIIAIbHON YCIIyTH:

B (hopme 3JEKTPOHHOTO JOKYMEHTa B TMuHOM KabuHete Ha EINI'Y;

JIOTIOIHUTENIFHO Ha OYMa)KHOM HOCHUTENE B BHJIE pacleyaTaHHOTO SK3eMIUIspa
AIIEKTPOHHOTO JOKYMEHTa B YIOJIHOMOYEHHOM OpraHe, MHOTO(QYHKIIMOHAILHOM LIEHTpE.

2) IOKyMEeHT, y1I0CTOBEPSAIOIINNA TUYHOCTh 3aABUTENS, IPEICTABUTES.

B cnyuae Hanpasnenus 3asBieHus nocpeactsoM ElIIIY cBenenus u3 qJOKymeHTa,
YAOCTOBEPSAIOUIETO  JUYHOCTb  3asABUTEN, IPEACTABUTENSA, IPOBEPSIOTCS  IIPH
NOJTBEPKACHNUN yueTHOM 3anucu B EqnHoil cucreme naeHtudukanuu u ayreHTuuxkanuu
(manee — ECHA).

B cnyuae Hanpasnenus 3asBieHus nocpeactsoM ElIIIY cBenenus u3 qJOKymMeHTa,
yIIOCTOBEPSIIOIIET0  JUYHOCTb  3asBUTENs, MNPEACTaBUTENS  (QOPMUPYIOTCS  MpPH
noATBepkaeHuU ydyeTHOM 3amucu B ECHMA w3 coctaBa COOTBETCTBYIOIIMX JTAHHBIX
YKa3aHHOM YYETHOW 3allMCU U MOTYT OBbITh NMPOBEPEHBI MyTEM HaIpaBJIEHMs 3ampoca ¢
HCIIOJIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOICHCTBHUS.

B caydae ecnm JOKYMEHT, NMOATBEPKAAIOIIMNA ITOJIHOMOYMS 3asBUTENS BbIJIAH
IOPUANYECKUM JIUIOM — JOJDKeH OBbITh MOAMNHMCAH YCWJICHHON KBalu(UKAIIMOHHON
AIIEKTPOHHOU MOJANUCHIO YIIOJTHOMOYEHHOIO JIUIA, BBIIABIIETO TOKYMEHT.

B cnydae ecnm NOKYMEHT, NMOATBEPKAAOLIMN IIOJHOMOYMS 3asBUTENS BBIJTAHO
UHAUBUAYAJIbHBIM TpealpuHUMAaTeleM — JOJDKeH ObITh TMOJNUCAaH YCHJICHHOH
KBaJIM(DUKAITMOHHOMN AJIEKTPOHHON MOANKUCHIO MHAUBUAYAIBHOTO MPEANPUHUMATES.

B cnydae ecnm NOKYMEHT, NMOATBEPKAAIOLIMN IIOJHOMOYMS 3asBUTENS BBIJTAHO
HOTapUYCOM — JOJDKEH OBITh MOANMCAaH YCHUJICHHOM KBaIM(UKALMOHHON 3JEKTPOHHOU
MOANKUCHI0 HOTapuyca, B HMHBIX CIy4asX — MOJINUCAHHBIA NPOCTOM DSJIEKTPOHHOMN
MOAIUCBIO.

3) JIOKYMEHTBI, YAOCTOBEPSAIOIIME JMYHOCTh YJEHOB CEMbH, JOCTUTLIMX
14-nernero Bo3pacra.

4) JloKyMeHThI, MNOJTBEP)KIAIOIINE POJCTBO: CBHUJIETEIBCTBO O POXKICHHH,
CBUJIETENILCTBO O 3aKJIIOYEHUHU Opaka, CIpaBKa O 3aKIOYEHUM Opaka, CBUIETEIBCTBO O
pacTop>keHMH Opaka, CBHUAETEIbCTBA O TOCYJAPCTBEHHOW perucrpauuud akToOB
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IPaXXKJAHCKOTO COCTOSIHHS, BbIAAHHBIE KOMIIETEHTHBIMM OpPraHaMH HWHOCTPaHHOTO
rocyapcTBa U UX HOTApUaIbHO YJIOCTOBEPEHHBIN NMEPEBOJA HAa PYCCKUU SI3BIK — MPU UX
HAJIMYUHU, CBUJETENIbCTBA OO YCHIHOBJIEHHM, BBIJJAHHbIE OpPraHaMH 3alUCH aKTOB
IPAXKIAHCKOTO COCTOSIHMSI MM KOHCYJIBCKUMM yupexaeHusamu Poccuiickonn ®Penepanuun
— [IPU UX HAJIMYUU, KOMIHS BCTYIUBILIETO B 3aKOHHYIO CHIIY PELIEHHUSI COOTBETCTBYIOLIETO
Cyla O INpPU3HAHUU TPAKIAHWHA WICHOM CEMbHM 3asBUTEN — NPH HAJIUYUU TAKOTO
pemienus). CBUAETENBCTBA O MIEpeMeHe (aMUIIU, UMEHH, OTYECTBa (IIPU UX HAJIUYHUN).

5) Komuio TpyaoBoro aoroBopa (KOHTpakKTa), TPYIOBOH KHIKKH (IO KETaHHUFO
3asIBUTETISA).

6) JoKyMeHT, BBIIAHHBI MEIWUIIMHCKON OpraHW3anueil, 00 OTCYTCTBUU Yy
rpaKJaHUHA-3asBUTENS TSKETIOW (OpPMBI XPOHHMUYECKOrO 3a00JIEBaHMSI, MPHU KOTOPOH
COBMECTHOE MPOKMBAHHE C HUM B KWJIOM IMOMEIICHUA MYHHUIIUIAIBHOTO OOIIEHKUTHUS
HEBO3MOKHO.

7) IOKyMEHT, TOATBEPKAAIOIINN TTOJTHOMOYHS BBICTYIIATh OT IMCHU 3asBUTEIIS.

8) Cornacue Ha 00pabOTKY MMEPCOHAIBHBIX JaHHBIX.

22.2. JIOKyMEHTbI, HEOOXOAMMBIC JMJIi OCYUIECTBICHHUS aIMUHUCTPATUBHON
IpOLEAYphl: MPEAOCTABIECHUE XKUIIbs pabOTOJaTENeM Ha NEPUOA padOThl MU CIIYKObI
HaHUMATEJIS:

1) 3asBiieHHe O MPEAOCTaBICHUH MYHUIIMIAIBHOU ycIyrd mo (opme, COriiacHO
IIPUIOKEHHUIO K HACTOSAILIEMY aJMUHACTPATUBHOMY PETJIAMEHTY.

B cniyuae nanpaBienus 3asBieHus nocpenctsoM EIIY ¢popmupoBanue 3asBieHus
OCYIIECTBIISIETCS TIOCPEJICTBOM 3arojHEeHHUs] WHTepakTuBHOM (opmbel Ha EII'Y 6e3
HEOOXOIMMOCTH JIOTIOTTHUTEIBHON TI0/Ia4YM 3asBJICHUS B KAKON-THO0 MHO Qopme.

B 3asBneHuu Takke yka3bIBaeTCS OJUH M3 CIEAYIOIIUX CIOCOOOB HamlpaBlIEHUS
pe3yabpTara MpeaoCTaBICHUS MYHULIUITAIBHON YCIIYTH:

B (hopme 2JIEKTPOHHOTO JOKYMEHTa B tnuHOM KabuHete Ha EIN'Y;

JIOTIOJIHUTENFHO Ha OYMa)KHOM HOCHUTENE B BHJIE pacleyaTaHHOrO SK3eMIUIsipa
AIIEKTPOHHOTO IOKYMEHTA B YTIOJTHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHATIBHOM LIEHTPE.

2) IOKyMEHT, y10CTOBEPSAIOIINNA JTUYHOCTD 3aABUTENS, IPEICTABUTEIS.

B cnyuae Hanpasiienus 3asBienus nocpeactsoM EIII'Y cBenenus u3 qoKymeHTa,
YAOCTOBEPSAIOUIETO  JUYHOCTh  3asABUTENS, NPEACTABUTENSA, IPOBEPSIOTCS  NPH
MOATBEPKICHUH yueTHOM 3annucu B ECHUA.

B cnyuae Hanpasiienus 3asBienus nocpeactsoM EIII'Y cBenenus u3 qoKymeHTa,
YIOCTOBEPSAIOIIET0  JIMYHOCTh  3asiBUTENs, MpelacTaBuTenst  (QOpMHUpPYIOTCS  MpuU
noATBepkaAeHUM ydeTHOM 3amucu B ECHUA u3 cocraBa COOTBETCTBYIOIIMX JaHHBIX
yYKa3aHHOW YYETHOH 3allMCH W MOTYT OBITh NPOBEPEHBI IIyTEM HAIpaBIIEHUS 3ampoca C
HCIIOJIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOICHCTBHS.

B cayuae ecnm JOKYMEHT, MOATBEPKAAIOIINN IOJHOMOYMS 3asBUTENS BbIJAH
IOPUANYECKUM JIUIOM — JOJDKeH OBbITh MOAMNHCAH YCWJICHHOM KBalu(UKAIIMOHHON
IIEKTPOHHOU MOAIUCHIO YIIOJTHOMOYEHHOIO JIMIA, BBIIABIIETO JOKYMEHT.

B cnydae ecnum NOKYMEHT, NMOATBEPKAAIOLIMN TOJHOMOYMS 3asBUTENSI BBITAHO
UHAUBUAYAJIbHBIM TpealpUHUMaTeleM — JODKeH ObITh TMOJNUCAaH YCHJICHHON
KBAJTM(UKAITMOHHON IEKTPOHHOH MOANKUCHIO WHANBUIYAIBLHOTO MTPETPUHUMATEIIS.

B cnydae ecnm NOKYMEHT, NMOATBEPKAAOLIMN IIOJHOMOYMS 3asBUTENS BBIJTAHO
HOTAPUYCOM — JIOJDKEH OBITh MOJANUCAH YCHJIEHHON KBaJU(UKAIMOHHON 3JEKTPOHHON
MOANKUCHI0 HOTapuyca, B HMHBIX CIy4asX — MOJAIKUCAHHBIA NPOCTOM 3JIEKTPOHHOU
IOAIMCBIO.

3) JIOKYyMEHTBI, YAOCTOBEPSAIOIIME JUYHOCTh UJEHOB CEMbH, JOCTUTIIMX
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14-netnero Bo3pacra.

4) JIoKyMeHTBI, MOJTBEPKIAIOIIUE POJICTBO: CBHUAETEIBCTBO O POXKICHUH,
CBUJIETENICTBO O 3aKIIOYEHUHM Opaka, CIpaBKa O 3aKIIOYEHHHM Opaka, CBUAETEIBCTBO O
pacTop>keHMH Opaka, CBHUAETEIbCTBA O TOCYIAPCTBEHHOW pEerucTpauuud akToOB
IPaXXJAHCKOTO COCTOSIHHS, BbIAAHHBIE KOMIIETEHTHBIMM OpraHaMH HWHOCTPaHHOTO
roCy/1apCTBa M UX HOTApUAIBHO YJIOCTOBEPEHHBIN MEPEBOJ HA PYCCKUU SI3bIK — MPHU UX
HaJU4YUHM, CBUJIETEILCTBA 00 YCHIHOBJICHUHU, BBIJIAHHBIE OpraHaMu 3alluCud aKTOB
IPaKJaHCKOTO COCTOSIHUS MJIM KOHCYJIbCKUMHU yupexaeHusMu Poccuiickoit ®eneparnuun
— [IPU UX HAJIMYUU, KOTMIHS BCTYNUBILIETO B 3aKOHHYIO CHIIY PELIEHUSI COOTBETCTBYIOLIETO
cyAda O MPU3HAHMM TPAXKIAHMHA WICHOM CEMbBH 3adBUTENA — IPU HAIWYAH TAKOIO
pemienus). CBUAETENBCTBA O IEpeMeHe (aMUIIUU, UMEHH, OTYECTBa (IIPU UX HAJIUYHUN).

5) XomaraiictBo paboTomaress (MyHHIMIAIBHOTO MPEANPHITHS, YIPSHKICHUS,
OpraHu3aluu) O IPEIOCTaBICHUH CIYKEOHOTO JKUIIOTO IIOMELICHHUS.

6) 3aBepeHHBIC KOIMHU TPYJOBOTO JIOTOBOpa (KOHTPAKTa) M HHBIX JOKYMEHTOB,
MOJITBEPKIAIOIINX M30paHKe Ha BEHIOOPHYIO TOJKHOCTD.

7) JIokyMeHT, MOATBEP K NAOIHIA TOJTHOMOYHSI BRICTYIIATh OT MMCHU 3asBUTEIIS.

8) Cornacue Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX.

22.3. JIokyMeHTBI, HEOOXOAWMBIC JUIsl OCYIIECTBICHUS aJIMHUHUCTPATUBHON
MPOLEAYPHI: MPEAOCTABICHUE )KIJIOTO TIOMEIIEHUSI MaHEBPEHHOTO (poHa:

1) 3asBieHre 0 MpeaoCTaBICHUH MYHULUNAIBHOW yCIyru mo (opme, corjiacHo
MPUJIOKEHUIO K HACTOSIIEMY aJIMUHACTPATUBHOMY PETJIAMEHTY.

B ciyuae nanpaBienus 3asBieHus nocpenctsoM EIITY ¢popmupoBanue 3asiBieHus
OCYIIECTBIISIETCS TIOCPEJICTBOM 3aroidHEeHHUs] WHTepakTuBHOM (opmbel Ha EIIY 6e3
HEO0OXOMMOCTH JOMOJHUTEIHLHOM M0/1au 3asBJICHUS B KAKOU-THO0 MHOU opme.

B 3asBneHuu Takke yka3bIBaeTCs OJUH M3 CIEAYIOIIUX CIOCOOOB HalpaBlIEHUS
pe3ynbTaTa Ipea0CTaBICHUS MyHUIIUIIAIBHON YCIyTH:

B (hopMe 3JeKTPOHHOTO JOKYMEHTa B inuHOM KabuHete Ha EINI'Y;

JIOTIOJIHUTENIFHO Ha OyMa)KHOM HOCHUTENE B BHJIE PACIIEUAaTAaHHOTO 3K3eMIUISpa
AIIEKTPOHHOTO IOKYMEHTA B Y TIOJTHOMOYEHHOM OpraHe, MHOTO()YHKIIHOHATILHOM LIEHTpE.

2) JlokyMeHT, y10CTOBEPAIOIINI JIMUHOCTD 3asIBUTEISA, IPEACTABUTEIIA.

B cnyuae Hanpasnenus 3asBieHus nocpeactsoM ElIIIY cBenenus u3 qJOKymeHTa,
YAOCTOBEPSAIOUIETO  JUYHOCTh  3aABUTENS, NPEACTABUTENS, MPOBEPSIOTCA  IpU
MOATBEPKIeHNHU yueTHoM 3anucu B ECHA.

B cnyuae Hanpasnenus 3asBieHus nocpeactsoM EIIIY cBenenus u3 qJOKymeHTa,
YIOCTOBEPSAIONIETO  JIMYHOCTh  3asBUTENs, NpelacTaBuTeNst  (QOpMHUpYIOTCS  MpuU
noATrBepxkaeHun yuyeTtHod 3amucu B ECUA u3 cocraBa COOTBETCTBYIOLIMX JaHHBIX
YKa3aHHOW YYETHOW 3alMCU U MOTYT OBITh NMPOBEPEHBI IyTEM HAIPaBJICHHS 3ampoca C
HCIIO0JIb30BAHNEM CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOICUCTBUS.

B cayuyae ecnm JOKYMEHT, MOATBEPXKAANOLINN IOJHOMOYMS 3asBUTENS BbIJAH
IOPUANYECKAM JIUIIOM — JOJDKEH OBITh MOANKMCAH YCWICHHON KBaTU(DUKAITMOHHON
AJIIEKTPOHHOU MOJANUCHIO YIIOJTHOMOYEHHOTO JIUIIA, BBIIABIIETO IOKYMEHT.

B cnydae ecnum NOKYyMEHT, MOATBEPKAANOIINNA MOJIHOMOYMUS 3asBUTENS BBIIAHO
WHJUBUYaJIbHBIM MpEANPUHUMATENIEM — JOJKEH OBbITh TOJANKMCAH YCUJICHHOMN
KBTM(DUKAITMOHHOM AIIEKTPOHHOU MOANMKUCHIO MHAUBUIYATBHOTO MPEANPUHUMATEIS.

B cnydae ecnum NOKYMEHT, NMOATBEPKAAIOLIMN TOJHOMOYMS 3asBUTENSI BBITAHO
HOTApUYCOM — JIOJDKEH OBITh MOJINUCAH YCHJIEHHOM KBaIU(UKALUOHHON 3JEKTPOHHOMN
IIOANMCBI0 HOTapuyca, B MHBIX CIy4asX — IOJIUCAHHBIA IIPOCTOM DJIEKTPOHHOMN
MOJAMUCHIO.
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3) JIOKyMEHTBI, YAOCTOBEPSAIONIME JHUYHOCTh UJEHOB CEMbH, JOCTUTIIMX
14-nernero Bo3pacra.

4) JIoKyMEHTBI, MOATBEPXKAAIOUIUE POACTBO: CBUIACTEIBCTBO O POXKICHUU,
CBUJIETENICTBO O 3aKIIOYEHUHM Opaka, CIpaBKa O 3aKIOYEHHHM Opaka, CBUAETEIBCTBO O
pacTopkeHHH Opaka, CBHUIETEIBCTBA O TOCYAAPCTBEHHON pErHUCTpallid aKTOB
IPaXKJAHCKOTO COCTOSIHUSA, BBIJAHHBIE KOMIIETEHTHBIMHU OpraHaMd HHOCTPAHHOIO
roCyAapcTBa U UX HOTAPUAIBHO YAOCTOBEPEHHBIN MEPEBOJ HA PYCCKHM SI3bIK — MPH UX
HAJIMYWHU, CBUJETENIBCTBA OO0 YCHIHOBJICHHH, BBIJJAHHBIE OpPraHaMH 3alUCH aKTOB
IPaKJAHCKOTO COCTOSIHUS MJIM KOHCYJIbCKMMHU yupexaeHusMu Poccuiickoit ®eneparuun
— IIPU UX HAJIMYHMH, KOMHS BCTYNHBILIETO B 3AKOHHYIO CHJIY PELLIEHUSI COOTBETCTBYIOLIETO
Cylla O MNpPU3HAHUM TpaKJaHUHA WIEHOM CEMbH 3asBUTENII — IMPU HAJUYUH TaKOTO
pemienusi). CBUAETENHCTBA O NepeMeHe (paMUITNK, UMEHHU, OTYECTBa (TIPU UX HATTUYHH).

5) JIoKyMEHTBI, TOATBEPIKIAIOIINE YTPATy 3aT0KEHHOTO JKHJIOTO IOMEIICHHS,
NPUOOPETEHHOTO 3a CYET KpeAuTa WIM IEJeBOro HaiiMa, B pe3yjbTaTe OOpalieHHs
B3bICKaHUS (IIPU HAJTUYUH).

6) JlokyMeHT, MOATBEP K IAOIIHIA MOJTHOMOYHSI BRICTYIIATh OT MMCHU 3asBUTEIIS.

7) Cornacue Ha 00pabOTKY MEPCOHATBHBIX JTaHHBIX.

23. 3asgBUTENb BIpaBe MO COOCTBEHHOW HWHUIIMATHBE TIPEACTABUTH B
YOTHOMOYEHHBIN OpraH CAeAYIOIINE TOKYMEHTHI:

23.1. Jlna ocCylecTBICHHMS aJIMUHUCTPATUBHOM NPOLENYpPHI: MPENOCTABICHUE
YKUJIOTO MTOMEIIEHNS B MYHULIUIIATbHOM OOILEKUTHH:

1) Beimucky u3 EI'PII o mpaBax rpakJjaHuHA-3assBUTENS U (WJIH) WICHOB €r0 CEMbHU
HAa MUMEIOIIHNECS Y HUX OOBEKTHl HEJABMXKMMOIO UMYIIIECTBA WM cOoOOIIeHne 00 oTkase B
npenoctapiienuu ceeaenuit u3z EI'PII,

2) BBINKMCKA U3 JOMOBOM KHUTH (B CIy4yae PETMCTPALMU 1O MECTY >KMTEIbCTBA B
BuHOTpa0BCKOM MYHUIIMITAILHOM OKpPYTE);

3) xomusi (UHAHCOBOTO JIMIIEBOTO cueTa (B CIydae PETUCTpalldd 1O MECTy
KHUTEIBbCTBA B BHHOTPaJ0BCKOM MYHHUIUITAIBHOM OKPYTE).

23.2. Jlns oCyIlIeCTBICHHUS aJIMUHUCTPATUBHOM MPOLENYpbl: MPEIOCTaBICHUE
KUJIbsl padoToAaTeNIeM Ha Mepruo/1 paboThI UITU CITY>KObI HAHUMATEIIS:

1) Beimucky u3 EI'PIT o mpaBax rpaxnaHuHa-3asBUTENS U (HITH) YWICHOB €r0 CEMbH
Ha MMEIOIIHNECS Y HUX OOBEKThl HEJABM)KMMOI'O0 UMYILIECTBA WM cOoOOIIeHne 00 OoTKa3e B
npenocrapiieHun ceeaennii u3 EI'PII;

2) crpaBKy O COCTaBE CEMbHU C MECTA KUTEJIbCTBA WU BBIMUCKY U3 JJOMOBON KHUTH
C M€CTa )KUTENbCTBA, UJIM KOMHIO MOKBAPTUPHON KAPTOUKH C MECTA )KUTENILCTBA (B ClIy4yae
PETUCTPAIUH 10 MECTY JKUTEIILCTBA B BUHOIPaJ0BCKOM MYHHUITUTIAIILHOM OKPYTE);

3) xomus (UHAHCOBOTO IIMIIEBOTO cueTa (B Claydae PETUCTpAIlU TI0 MECTY
KHUTENbCTBA B BUHOTPaJ0BCKOM MYHHUITUIIATIBHOM OKPYTE).

23.3. Jlna ocyllecTBIEHUS aJIMUHUCTPATUBHOM NPOLEAYpPHI: MPEIOCTABICHUE
KHUIIOTO TTOMEIEHIS] MaHEBPEHHOTO (OHA!

1) Beimucky u3 EI'PIT o mpaBax rpaxiaHuHA-3asBUTENS U (HIIH) YWICHOB €r0 CEMbH
Ha MMEIOIINECS Y HUX OOBEKThl HEJABMXKMMOI'O0 UMYILIECTBA WM coO0IIeHre 00 oTKa3e B
npenocrasiieHuu ceegennit uz EI'PIL;

2) crpaBKy O COCTaBE CEMbHU C MECTA KUTEJIBCTBA WU BBIITUCKY U3 JJOMOBON KHUTH
C MECTa KUTENbCTBA, UJIM KOMUIO TOKBAPTUPHON KapTOUYKU C MECTa )KUTEIbCTBA;

3) IOKYMEHTBI, TOJTBEPKIAI0IIKE TOCTAHOBKY JIOMa HA KalUTaJIbHBIM PEMOHT WX
PEKOHCTPYKUHUIO (MU HAIUYHUH);

4) NOKYMEHTBI, MOATBEPKIAIOUINE HENPUTOJHOCTh KUJIOTO MOMEIIEHUS IS
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IIPOXKUBAHUS B PE3YJIBTATE YPE3BBIYANHBIX CUTYALUN;

5) uHBIE NOKYMEHTHI, MOATBEP)KIAIOIIME IPaBO HA MNPEJOCTABICHHUE MKHUIIOTO
MOMEIICHUSI MaHEBPEHHOTO (OHAA.

24. 3asBineHuss W IpWIaraéMble JOKYMEHTBI, yKa3aHHble B NyHKTax 22, 23
HACTOSIIIET0  aIMUHHCTPAaTMBHOIO  pErJIaMEHTa, HampaBisloTcs  (MOAaloTcs) B
VYIOTHOMOYEHHBIH OpPraH B AJIEKTPOHHOM (opMe myTeM 3amojHeHus (opmbl 3ampoca
yepe3 TnuHblid kaOuHet Ha EII'Y, a Taxke Ha OyMaKHOM HOCHUTEE.

HcuepnbiBaomnii nepedeHb J0KYMEHTOB U CBeJeHUIA,
HEe00X0IMMBIX B COOTBETCTBHHM ¢ HOPMATHBHBIMHU NMPAaBOBbIMH
aKTaMM /Il IPeJ0CTABJIeHUS MYHMIMNAIbHOM YCJIYTH,
KOTOpPbIE HAXOASATCS B PACIIOPAKEHNH OPraHOB MECTHOI'0
caMOyNpaBJieHHS U UHBIX OPraHOB, YYACTBYIONIUX B
Npea0CcTaBIeHHH MYHUITUNIAIbHBIX YCJIYT

25. IlepeueHb [OKYMEHTOB M CBEJICHUI, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU TPABOBBIMU aKTaMU [JISl TPEAOCTABJICHHUS MYHHUIIUNAIBHON YCIIYTH,
KOTOpbIE HaXOJATCS B PACHOPSHKCHHUH OPraHOB MECTHOTO CaMOYIPaBJICHUS U HMHBIX
OpraHoOB, yYaCTBYIOIIMX B IPEIOCTABICHUN MYHHUITUTIAIBHBIX YCIIYT B cliydae 0OpaleHus:

1) cBenenus u3 EAMHOTO rocy1apcTBEHHOTO peecTpa 3amucei akTOB TPaXKJaHCKOTO
COCTOSIHUS O POKJIEHUH, O 3aKIIOUEHUH OpaKa;

2) mpoBepKa COOTBETCTBUS (haMUIbHO-UMEHHOW TPYIIIBI, 1aThl POXKACHUS, 110 U
CHUIJIC;

3) cBeneHus, MOATBEP)KIAIOLUIME JIEUCTBUTEIBHOCTh MACMOpTa Tpa)kJIaHHUHA
Poccuiickoit @enepanuu;

4) cBeneHus, MOATBEPKAAIOLIME MECTO KUTEIbCTBA, CBeACHUSIMU U3 EgmHoro
TrOCYJIJapCTBEHHOT'O peecTpa HEABMKUMOCTU 00 00BEKTaX HEJBUKUMOCTH,

5) cBemenus wu3 EauHOro rocymapcTBeHHOro peectpa HWHAMBUAYaJbHBIX
npeAnpuHUMaTeneil, ceeleHuss u3 EAMHOro rocyaapCTBEHHOIO PeecTpa HOPUIUYECKUX
T,

26. Ilpu mpeAocTaBiIeHUH MYHUIIMIAIBHOM YCIYTH 3amperiaercs TpeOoBaTh OT
3asBUTEIIA:

1) IlpencraBieHusi TOKYMEHTOB U MH(OPMAIIUU WU OCYIIECTBIECHUS JEUCTBUIA,
NpE/ICTaBJICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU ~ aKTaMH, pPETyJUPYIOINIUMUA OTHOIICHHUS, BO3HUKAIOIIUE B CBS3U C
MPEAO0CTABICHUEM MYHUIIUIIATBHON YCIIYTH.

2) IlpencraBneHusi NOKyMEHTOB W HWHGOpPMAIMU, KOTOPHIE B COOTBETCTBUU C
HOPMAaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoit @enepainuu u ApxaHreiabCcKoi o0nacTu,
MYHUIIMNIATGHBIMA ~ TNPAaBOBBIMM  aKTaMU  aJMUHHCTpallMk  BHUHOTPaJI0BCKOTO
MYHUIUIIATIBHOTO OKpyra HaXOJATCS B PAacCHOPSHDKEHUH OPraHOB, MPEAOCTABIISIIOLINX
MYHHUIMIAIBHYIO  YCIYTy,  TOCYJapCTBEHHBIX  OpPraHOB,  OpPraHoB  MECTHOIO
camMoyImpaBieHusl U (WJIM) MOJBEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM M opraHam
MECTHOTO  CaMOYMpAaBJIICHUS  OpraHU3allMii, y4YacTBYIOUIMX B  MPEJOCTABICHUU
MYHUIUIAIBHBIX YCIYT, 32 UCKIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTU 6 cTaThu 7
®enepanbHoro 3akoHa or 27 wrons 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEIOCTABJICHUS TOCYIapCTBEHHBIX U MYHUIMNAIBHBIX ycIyr» (nanee — DenepanbHbIN
3akoH Ne 210-D3).

3) [IlpencraBmeHuss AOKYMEHTOB MW HWHMOpPMAIMU, OTCYTCTBHE U (WJIN)
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HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIIMCH IIPU IEPBOHAYAIBLHOM OTKa3€ B IpUEME
JIOKYMEHTOB, HEOOXOIMMBIX HJs1 NPEJOCTABICHUS MYHHUIMIAIbHOW YCIyru, Jaubo B
IIPEAOCTABICHUY MYHUIMIIAJIBHON YCIIYTH, 3a UCKIFOYEHUEM CIIEAYIOIINX CIy4aecB:

U3MEHEHHE TpeOOBaHMU HOPMATUBHBIX IPAaBOBBIX aKTOB, KacaroOUIUXCS
IIPEIOCTABJICHUS] MYHULIMIIAIIBHON YCIIYTH, ITOCJIE€ IEPBOHAYAIbHON MTOIaYy 3asiBJICHUS O
NPEIOCTABICHUA MYHULIMIIAIBHON YCIYTH;

HaJM4Me OIIMOOK B 3asBJIEHUU O MPEAOCTABICHUM MYHULUIAIBHOW YCIYTH U
JOKYMEHTax, IIOJAaHHBIX 3asiBHUTEIEM IIOCJIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJMMBIX IJsl INPEJOCTABICHUS MYHHUIMIIAIbHOW yCIyrd, Ju0o B
IPEIOCTaBICHUH MYHULMIIATBHONW YCIIYTH U HE BKIJIIOUEHHBIX B IPEICTABIICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

UCTEUCHHE CpOKa JIEHCTBUS JOKYMEHTOB WJIM HM3MEHEHUE HH(POpMAIMM IOCIe
NEPBOHAYAIBHOIO OTKa3a B MpPHEME JTOKYMEHTOB, HEOOXOAMMBIX AJIs MPEAOCTABICHUS
MYHHUIMIAIBHON YCIyTH, MO0 B MPEAOCTAaBICHUN MYHULIUIIATLHON YCIIYTH;

BBISIBJICHUE JJOKYMEHTAJIBHO MOATBEPXKAEHHOTO (akTa (MPU3HAKOB) OMIMOOYHOIO
WJIN IPOTUBOIIPABHOTO AeUCTBUS (0€3/eCTBHSA) JOJKHOCTHOTO JIMIAa Y TOJTHOMOYEHHOTO
opraHa, ciyauero, paOOTHMKa MHOTO(QYHKUMOHAJIBHOTO IIEHTpa, paOOTHHKA
OpraHu3anuy, NOpeaycMOTpeHHOM dYacTeio 1.1 cratem 16 @DenepanpHOro 3akoHa
Ne 210-@3, mpu mepBOHaYaJIbLHOM OTKa3e B IMPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS] MYHULIMIAIBHOW YCIYrH, JTUOO B MPEJOCTABIECHUH MYHHUIMIAIbHON
YCIYTH, O Y€M B MHUCbMEHHOM BHJ€ 32 MOAMNHUCHIO PYKOBOAUTENS YIIOJIHOMOUYEHHOTO
Oprasa, pyKOBOAMUTENsI MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPU IepBOHAYaIbHOM OTKa3e B
npreMe TOKyMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS] MyHUIIUIIAIBHON YCIIYTH, THO0
PYKOBOIUTENS OpraHU3aluy, NpeaycMoTpeHHoM 4dacteio 1.1 cratem 16 ®enepanbHOro
3akoHa Ne 210-®D3, yBegomuisieTcsi 3asBUTEIb, @ TAKKE€ MNPUHOCATCS HW3BHHEHUS 3a
JIOCTaBIIEHHBIE HEY00CTBA.

HcyepnbiBaromuii nepedyeHb OCHOBAHHU I
JJIS 0TKA3a B IpUeMe JOKYMEHTOB, He00X0AMMbIX
JJIS TIPeA0CTABJICHUSA MYHUIUNIAJIBHOM YCJIYyTH

27. OcHOBaHMAMM [UIsi OTKa3a B IIPUEME K pPAaCCMOTPEHHUIO JOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEJOCTaBICHNS MyHULIMTIAIBHOM YCIIYTH, SIBISIFOTCSL:

1) 3ampoc o mpeAoCTaBIEHUH MYHHUIMMNAIBHONM YyCIyrd TMOJAaH B Oprad
rOCyJapCTBEHHON BJIACTH, OPraH MECTHOTO CaMOYIIPABJICHMS WM OpPraHU3alUio, B
IIOJIHOMOYUS KOTOPBIX HE BXOIUT NPEJOCTaBICHNE MYHULIUIIAIIBHONU YCIYTH.

2) HenonHoe 3amoiiHeHHWE O00s3aTeNbHBIX TMoNe B (opme 3ampoca o
NPeIOCTaBICHUH MYHUIIUTIATBHON YCIIyTH (HEJOCTOBEPHOE, HEMPABUIIBHOE).

3) [IpencraBneHue HEMOIHOTO KOMILIEKTa TOKYMEHTOB.

4) TlpencraBieHHBIE TOKYMEHTBHI YTpaTHJIM CHIy Ha MOMEHT oOOpalieHus 3a
MYHHUIMIAIBHON  yCIyrod (IOKYMEHT, YJIOCTOBEPSIOIIMNA JMYHOCTh; JOKYMEHT,
YIOCTOBEPSAIONIMA TOJHOMOYHUS TMPEACTABUTENS 3asBUTENA, B clydae oOpaieHus 3a
NPEIOCTaBICHUEM MYHULIMIIAIBHONW YCIYTH YKa3aHHBIM JIULIOM).

5) IlpencraBiieHHbIE JOKYMEHTBI COJIEPKAT MOJYUCTKU U UCIIPABIEHUS TEKCTa, HE
3aBEPECHHBIC B MIOPAJKE, YCTAHOBICHHOM 3aKOHOAaTenbcTBOM Pocculickon ®denepannu.

6) Ilonaya 3asBiIE€HUS O IPEJOCTABICHUN MYHUIMIAIBLHON YCIYTU U JOKYMEHTOB,
HEOOXOAUMBIX UIS MPEAOCTABICHUSI MYHHLIUIIATHHON yCIyTH, B 3JIEKTPOHHOU (popme ¢
HapyIlIEHUEM YCTAaHOBJIEHHbIX TpeOOBaHUH.
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7) IlpenctaBiaeHHbIE B AJEKTPOHHON (popMe JOKYMEHTHI COACPKAT TOBPEKACHHUS,
HaJU4he KOTOPBIX HE IMO3BOJSIET B IOJTHOM OOBEME HCIOIb30BaTh MH(POPMAIHMIO H
CBEJICHHUSI, COJIEpKaIlIMecs B JOKYMEHTaX /I MPEJOCTaBICHUS MYHUIIUTTAIBHOM YCIYTH.

8) 3asBNeHUE MOAAHO JUIOM, HE UMEIOIUM MOJTHOMOYHUHN MIPEACTABISATH HHTEPECHI
3assBUTEIIS.

I/IcqepnblBanumﬁ nmepevYcHb OCHOBaHUM AJIS IPUOCTAHOBJICHUS
HJIX OTKa3a B IPEAOCTABJICHUHU MyHHIIHHaJILHOﬁ ycayrn

28. OcHOBaHUSIMU JJIsi OTKa3a B NPEAOCTABICHUU MYHUIMNAIBLHOW YCIYTd
SIBIISTFOTCSI

1) JlokymeHThl (CBeleHHUsI), NPEACTABICHHBIE 3asBUTENEM, MPOTUBOpPEYAT
JIOKYMEHTaM (cBeeHUsAM), MOJYYEHHBIM B paMKax  MEXBEJIOMCTBEHHOTO
B3aMMOJICUCTBHS.

2) IlpencraBieHHBIMH JOKYMEHTAMHU M CBEICHHUSIMHU HE TOJTBEPXKIACTCA MPaBO
rpakJJaHWHA B IPEJOCTABICHUH KUJIOTO MOMEIICHUS.

29. OcHoBaHuU# JyIsi IPUOCTAHOBJICHUS MPEIOCTABICHUS] MYHULIMIIAILHON YCIYTH
3akoHOAAaTeIbCTBOM Poccuiickoit denepanuu He MPELYCMOTPEHO.

Ilepedensb yciyr, KOTopble SIBJAIOTCA HE00X0AMMBIMHI
1 00s13aTeIbHBIMU 151 NIPe0CTABJICHUSI MYHUIUNIAJbHOMI
YCJIYTH, B TOM YHCJIe CBeIeHUsI 0 JOKYMeHTe (IOKyMeHTAaXx),
BbIIaBaeMOM (BbIIaBaeMbIX) OPTraHU3alUSIMH, YYACTBYIOIIUMHU
B NIPeJ0CTABJIEHUN MYHUIIMNIAJBLHOMN YCJIYTH

30. Ycayru, Heobxoaumble v 00s3aTeNbHBIE JIJIS TPEAOCTABICHUS MYHUILIUTIATLHOM
YCIIyTH, OTCYTCTBYIOT.

IHopsinok, pa3mep U OCHOBAHUSA B3UMAHUS
rocy1apCcTBEHHOM NMOULIMHBI WM HHOM OIJIATHI, B3UMAaeMOM
3a peJoCTaBJIeHHe MYHUIUITAJIBbHOMN YCIIYITH

31. IIpengocraBneHrne MyHUITUTIATEHON YCIYTH OCYIIECTBIsAETCS OECIIaTHO.

MaxkcumMa/bHbIi CPOK 0:KHIAHUS B 0Yepean
NPH Noiave 3ampoca o NpeAocTaBJIeHUuN
MYHHIIUNIAIbHOMN YCJIYTH U MIPH MOJYy4YeHUH pe3yJibTaTa
Npea0CTaBJIeHNS MYHHIMNIAIBLHOH YCJIYIH

32. MakcuManbHbI CpPOK OKHUJAHUS B O4YEpeAW IMpU MOoJade 3ampoca o
MPEJOCTABICHUY MYHULIMTIIAIBHON YCIIYTH U IIPH MTOJTYYEHUU PE3YIIbTaTa MPEI0CTABICHUS
MYHUIIMNIAIGHON YCIyTH B YTOJIHOMOYEHHOM OpraHe WIH MHOTO(YHKIIMOHATHLHOM
LEHTPE COCTaBIISIET He OoJiee 15 MUHYT.

Cpok 4 NOPSAAOK perucTpanuu 3anpoca
3asiBUTEJIS O MPEeI0CTABJIEHUH MYHHIIMTIAJILHOM YCJIYTH,

B TOM YMCJIe B 3JIEKTPOHHOM dopme

33. 3asBieHWe O TMPEJOCTABICHUU MYHUIUNAIBHOW YCIYrM MOJJIEKUT
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perucTpanud B YIOJHOMOYEHHOM OpraHe B TE€YEHHE OJHOro pabouero THS CO JIHS
MOJIYYCHUS  3asBICHUS M  JIOKYMEHTOB, HEOOXOIMMBIX JUIsl  TMPEeAOCTaBICHUS
MYHHUILUIIAIBHON YCITYTH.

B cnydae Hanuuusi ocHOBaHUM ISl OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBJICHHUS] MYHUIIMTIATBHOW YCIyTH, YKa3aHHBIX B IYHKTE 22 HACTOSIIETO
aJIMUHUCTPATUBHOI'O PErJlaMEHTa, Y IOJJHOMOUYEHHBIM OpraH He MO3JHEE CIEAYIOUIETO 3a
JTHEM TIOCTYIUICHUSI 3asiBICHUS M JOKYMEHTOB, HEOOXOJMMBIX [JIsi TMPEAOCTABICHUS
MYHHUIMIIATBHON  yClayrd, paboyero [HsA, HampaBiseT 3asgBUTEN0O JUOO ero
NpPEJICTAaBUTENI0 pelieHue 00 oTKa3ze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABJICHUS MYHUIIUIIAILHON YCIIYTH.

TpeGoBaHus K NoMelIEHUAM, B KOTOPbIX
NpeaocTaB/sieTcss MyHHIMNATbHAS yCJayra

34. MecTono0)XeH!Ee aJMUHUCTPATUBHBIX 3aHUM, B KOTOPBIX OCYILIECTBIISAETCS
pUeM 3asBJICHUI U IOKYMEHTOB, HEOOXOIUMBIX ISl TIPEOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH, a TAK)K€ BblJIaya Pe3yJIbTATOB MIPEAOCTABICHUS MyHULIMITAJBHON YCIIYTH, TOJKHO
oOecreunBaTh yI10OCTBO JUIsl TPaXJaH C TOYKU 3PEHUS MEMIEXOJHOW TOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, ecnu nMeeTcsi BO3SMOXKHOCTh OpPraHU3AIMKM CTOSTHKU (TTApPKOBKH) BO3JIE
3/1aHuA (CTPOEHHMSI), B KOTOPOM pa3MEIICHO MOMENIECHHE MTpHUeMa U BbIIa4l JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (TIAPKOBKA) IS JIMYHOTO aBTOMOOMJIBHOIO TpaHCIOpTa
3asiBUTEIICH. 3a MOJIb30BAaHUE CTOSIHKOW (TTApPKOBKOI) ¢ 3asiBUTEIICH T1aTa HE B3UMAETCSl.

JJis TapKOBKMU CIELMATIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAJIUIOB HA CTOSTHKE
(mapkoBke) BblaensieTcss He MeHee 10 mpoLeHTOB MecT (HO HE MEHee OJJHOTO0 MecTa) JUIs
OecriaTHOM MapKOBKH TPAHCIIOPTHBIX CPEJICTB, YIpaBisieMblx HHBaMuAamu I, I1 rpymnm, a
Taxoke nHBannaamMu 11 rpynmnsl B mopsiake, ycranoBineHHoM [IpaButenscTBoM Poccuiickoi
®enepalu, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIIUX TAKMX MHBAIUAOB U (MJIM) IeTei-
WHBAJIU]IOB.

B nensx oGecrneueHust OecnpensTCTBEHHOTO JOCTyINa 3asBUTENEH, B TOM YHCIIe
NePEIBUTAIOIUXCSl HA MHBAJMIHBIX KOJSICKAaxX, BXOJ B 3/laHUE U TIOMELIEHUS, B KOTOPBIX
NPEIOCTaBISIETCSl MYHUUUIANIbHAs YCiayra, OOOpYIyrOTCS MaHAycaMH, IOPYYHSIMH,
TaKTWIbHBIMM  (KOHTPAaCTHBIMH)  MPEAYNPEXKAAIONIMMU  DJIEMEHTaMH,  HUHBIMU
CHEUAITbHBIMU MPUCTOCOONICHUSMH, MO3BOJIAIOIIMMHA O00ECeYUTh OecpensTCTBEHHbIN
JIOCTYTI U NEPEBUKEHNE NHBAIUI0B, B COOTBETCTBUU C 3aKOHOIaTENbCTBOM Poccuiickoi
denepanny 0 CONMAIBHOM 3aIIUTE UHBAITUIOB.

B mectax nndopMupoBanus 3asBUTENEH pa3MenIaroTcsi UH(HOPMAITMOHHBIE CTEH IbI
¢ unpopmanuen.

TexkcTpl MaTepuanoB, pa3MEUIeHHbIX Ha MHQOPMAIMOHHOM CTEHZE, MeyaTaroTcs
yIOOHBIM JJIsi YTeHHUS IPUQPTOM, Oe3 HCIpaBlIEHU, C BbIIEICHUEM HanOojee BaKHbBIX
MECT MOJTY>KUPHBIM HIPUPTOM.

MecTa 117151 3a110JTHEHUS 3asIBICHUA 000PYIYIOTCS CTYNbsIMU, CTONaMH (CTOMKaMu),
OJlaHKaMU 3asiBICHUM, MUCbMEHHBIMU TPUHAIJICKHOCTAMH.

Mecra npuema 3asBuTeNned 000pyAyloTCs HWHPOPMAIMOHHBIMU TaOIMYKaMU
(BBIBECKaMH) C YKa3aHUEM:

HOMepa KaOMHeTa U HAMMEHOBAHUs OT/IENa;

(¢bamuiuu, WMEHM U oOT4yecTBa (MOCJENHEe — MpPU HAJU4YUHU), JOJDKHOCTH
OTBETCTBEHHOTO JIUIIA 33 IPUEM JOKYMEHTOB;
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rpaduka npruemMa 3asiBUTEINEH.

PaGouee mMecTO Kaxa0ro OTBETCTBEHHOTO JIHMIIA 3a MPUEM JIOKYMEHTOB, JOJIKHO
OBITb O0OPYIOBAHO MEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JIOCTyHa K
HEOOXOAUMBIM  HMHGOPMAIIMOHHBIM ~ 0a3aM  JIaHHBIX, [I€YaTalIUM YCTPOMCTBOM
(MIpUHTEPOM) M KOMUPYIOUTUM YCTPOUCTBOM, Tese(OHHOI CBA3bIO.

[Ipu mpenocTaBieHNN MYHUITUTIATBLHON YCIyTH HHBaIUAaM 00€CTIeunBaIOTCs:

BO3MOKHOCTb O€CTIPENSITCTBEHHOIO IOCTyNa K 00BEKTY (31aHUI0, TOMEIIEHHUIO), B
KOTOPOM TPEJ0CTABIISAETCS MyHHUIIUITANIbHAS YCIIYTa;

BO3MOXXHOCTh CaMOCTOSITENILHOTO TEPEIBIKEHUS MO0 TEPPUTOPUM, HA KOTOPOU
PACIOJIONKEHBI 3aHUSI U TOMEIICHUS, B KOTOPBIX MPEIOCTABIACTCS MYHHUIIMMAIbHAS
yciIyra, a TakKe BXOJla B TakKMe OOBEKTHl M BBIXOJA U3 HUX, MOCAJTKU B TPAHCIOPTHOE
CPEJIICTBO M BBICAJIKU U3 HETO, B TOM YHCIIE C UCTIOJIb30BaHUE KPECIa-KOJSCKH;

COTPOBOXICHNE MHBAIIUIOB, UMEIOIINX CTOUKHUE pacCTpOiicTBa (DYHKITUU 3pEHUS U
CaMOCTOSITEILHOTO TIEPEABUKEHUS,

HajUIeXkKallee pa3MelleHne o0opynoBaHMA UM HocuTened  uHbopmammw,
HEOOXOIMMBIX JIJIsl 0OecrieueHus: OeCIpensTCTBEHHOTO JOCTYyIa WHBATUAOB K 3aHUSIM U
MOMEIICHUSIM, B KOTOPBIX TMPEAOCTABISICTCS MYHHUIMIIATbHAS YCIyra, C Yy4eToM
OTpaHUYEHUN WX KU3HENIESITCIIbHOCTH;

nyOnupoBaHWE HEOOXOIUMOM NIl WHBAJUAOB 3BYKOBOM U 3pUTEIHHOU
uH(pOpPMaLIUHY, a TAKXKE HAIUCEHN, 3HaAKOB U HHOM TEKCTOBOM U rpadpuueckoi HHpopMauu
3HaKaMH, BBIMIOJTHEHHBIMU pesibeHO-TOUCeUHBIM IpudTom bpaiins;

JIOTTYCK CYypJOTIepeBOAYMKA U TU(DIOCYPAOTIEPEBOIUNKA;

JIOMYCK COOaKU-TIPOBOJHUKA TMPU HAIMYUU JIOKYMEHTa, TOJTBEP)KIAIOIIEro ee
crienualibHOe 00yUeHHe, Ha 00BbEKTHI (3/1aHNs, TOMEIIECHHS ), B KOTOPBIX MPEIOCTABIISIOTCS
MYHUIIUIIATBHBIE YCIIYTH;

OKa3aHWEe MHBAJIK/IaM [TOMOIIHU B MPEOI0JICHUH 0aphepOB, MEIIAIOIINUX MOTYyYECHUIO
MMU MYHULIUTTAJIBHBIX YCIIYT HapaBHE C APYTUMU JTUIIAMHU.

IToka3aTeu JOCTYIHOCTH U Ka4eCTBa
MYHUIUIIAJIbHON YCIYTH

35. OCHOBHBIMM TOKAa3aTEJSIMU JOCTYITHOCTH MPEIOCTABICHHUS MYHULANIAIBHON
YCIIYTH SIBJIIFOTCSL:

HaJM4YMe TMOJIHOM M TMOHATHOM HHpOpMaUUMU O TMOpPSAKE, CpOKaX M XOJe
MPEIOCTABICHNUS] MYHUIIUNTAILHOW YCIYrd B UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTsIX o0IIero mojp30BaHus (B ToM ymcie B ceTu «MHTepHEeT»), cpencTBax MacCOBOM
UHpOpMAaINH;

BO3MOXKHOCTb ~ MOJYy4YEHHUs 3asBUTEIEM YBEAOMJICHHMH O TPEIOCTaBICHUU
MYHHULIMIIAJIBHOU yCiyru ¢ nomousro EINIY;

BO3MO’KHOCTD TOJIy4€HHUsI MH(POPMALIMU 0 XOJ€ MPEOCTaBICHNS MYHUIIUIATIbHON
yCIyrd, B TOM 4HCJIE C HCIOIb30BaHUEM HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHUM.

36. OCHOBHBIMH TIOKA3aTEIsIMU KayecTBAa NPEJOCTABJICHUS MYHULUNAIbHON
YCIIYTH SIBJIIOTCSL:

CBOEBPEMEHHOCTh MPEIOCTABICHUS MYHUIMIAIBHONW yCIyTH B COOTBETCTBUHU CO
CTaHJAPTOM €€ IPENOCTaBICHUS, YCTAaHOBJICHHBIM HACTOALIMM aJMUHUCTPAaTUBHBIM
pErIaMeHTOM;

MUHUMaJIBHO BO3MOXXHO€ KOJIMYECTBO  B3aMMOACUCTBUM TIpaKJaHUHA C
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JOJKHOCTHBIMU JIMLIAMHU, YYACTBYIOUIMMU B IIPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH;

OTCYTCTBHE 0OOCHOBAHHBIX Kajn00 Ha JeWCTBUs (Oe3/1eliCTBUE) COTPYAHUKOB M UX
HEKOPPEKTHOE (HEBHUMATEIIbHOE) OTHOIICHUE K 3asBUTEIISIM;

OTCYTCTBHE HApyIIEHWH YCTAaHOBIEHHBIX CPOKOB B MPOIECCE IMPEIOCTABICHUS
MYHHUIIMITATEHON YCIYTH;

OTCYTCTBHE 3asBIICHHM 00 OCMapuUBaHUM peUIeHUN, AccTBUN (Oe3aercTBYS)
YTOJTHOMOYEHHOr0 OpraHa, €ro JOJKHOCTHBIX JIULI, IPUHUMAEMBIX (COBEPILEHHBIX) MIPU
MPEIOCTABICHUH MYHHUIIUIAIBHON YCIYTH, IO UTOTaM PACCMOTPEHHSI KOTOPBIX BEIHECEHBI
perieHust 00 yI0BJIETBOPEHUH (YJACTUYHOM YJIOBJIETBOPEHUH ) TPEOOBAHMI 3asiBUTENICH.

HHuble TpeOoBaHMSA, B TOM YHCJIe YYUTHIBAIOLHE 0COOEHHOCTH
NpeaoCcTaBJIeHNS] MYHUIMIIAJBHON YCJIYIH B MHOTO()YHKIMOHAJIbHBIX
LHEeHTPaX, 0CO0eHHOCTH NMPeJ0CTABJIEHUSI MYHHIIUNIAJbHON YCJIYTH 110
IKCTEPPUTOPHATHHOMY NPUHIUILY U 0COOCHHOCTH NMPEA0CTABICHHSA
MYHHUIUNIAJTBHON YCJIYTH B 3JIEKTPOHHOH dopme

37. llpemocraBiieHHE MYHULHNAIBHOW YCIYIM II0 3KCTEPPUTOPUATIBHOMY
NPUHIMITY OCYIIECTBISETCS B YacTH OOECIEeYeHUs: BO3MOXKHOCTHU MOJA4d 3asiBICHUUN
nocpeacteom  EIII'Y  wu  monydeHus pesyiabraTa MYyHULUMNAIBHOM  yCIYTM B
MHOT0( YHKIIMOHAJIbHOM LIEHTPE.

38. 3asgBuTensM o0OecleuynuBaeTCs BO3MOKHOCTh IPEICTABICHUS 3asBICHUS U
MpUJiaraeMbIX JTOKYMEHTOB B (pOpMe AJIEKTPOHHBIX JOKYMEHTOB nocpeactsom EINTY.

B sTOoM cnydae 3asgBuTENbh WIM €ro IpeacTaBUTeNb aBTropusyercs Ha EIII'Y
IIOCPEICTBOM MOATBEPXKACHHON ydeTHOM 3anmucu B ECHA, 3anonHseT 3asBICHHE O
NPEIOCTaBICHUH MYHUIIUNAIBHON YCIYTU C UCIONIb30BAaHUEM MHTEPAKTUBHOU (HOPMBI B
JJIEKTPOHHOM BHJIE.

3anoJHEHHOE  3asBJICHHE O INPEAOCTABICHUM  MYHMUIMIAIBHOM  YCIyTH
OTMpAaBJISieTCSl 3asBUTENIEM BMECTE€ C TNPUKPEIJICHHBIMU 3JIEKTPOHHBIMH 00pa3amMu
JIOKYMEHTOB, HEOOXOJUMBIMU JUIl TPEJAOCTaBICHUS MYHHUIMIIAIbHOW YCIyTH, B
YnonHomouennbiii oprad. [Ipu aBropuzauuu B ECHA 3asBiieHHE O NpeaoCTaBICHUU
MYHULMIIAJIBHON YCIYTM CYUTAETCA IMOJNUCAHHBIM MPOCTON AIIEKTPOHHOW IOJIHUCHIO
3asBUTEISA, IPEACTABUTENS, YIIOJJHOMOYEHHOTO HA OANMCAHUE 3asIBJICHUS.

Pe3ynpTaThl npenocTaBieHns MyHULMIIAIBHOW YCIYrM, yKa3aHHbIE B IMyHKTE 19
HAaCTOSIIETO0  AAMUHHUCTPATHBHOIO  pEIJIaMEHTa,  HaIpaBISIOTCS  3asiBUTEIIO,
npeacTaBuTento B JuuHbli kabuHeT Ha EII'Y B dopme 31meKTpOHHOTO JOKyMEHTAa,
MIOAIIMCAHHOTO YCUJICHHOHN KB (UITUPOBAHHON JJIEKTPOHHOMN MOAIHUCHIO
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO JMIA YIIOJHOMOYEHHOIO OpraHa B  Cily4ae
HalpasiieHus 3asBiaeHus nocpeactsom EININY.

B cnywae HampaBimenus ~— 3agBiueHuss — nocpeactsom  EIIIY  pesynbrar
NPEJOCTaBICHNUS MYHHIMIAIBHON YCIYI'M TakXe MOXKET OBITh BBIJIAH 3asSBUTENIO Ha
OyMa)XHOM HOCHUTeJle B MHOTO( YHKIIMOHAJIBHOM LEHTpE J1M00 YTOJTHOMOYEHHOM OpTraHe.

39. DneKTpOHHBIE TOKYMEHTBI IPEJICTABISAIOTCS B CIEAYIOMUX hopMaTax:

a) xml — 1 popMan30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt — 171t JOKYMEHTOB C TEKCTOBBIM COJCPKAHUEM, HE BKIIFOUAIOIIIUM
dbopMyInbl (32 UCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B TOJIYHKTE «B» HACTOSIIETO
MyHKTA);

B) xIs, xIsx, ods — ny1st JOKYMEHTOB, COJIEPKAIITUX PACUETHI;

r) pdf, jpg, jpeg — A9 NOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHUEM, B TOM YHCIIEe
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BKIIFOYArOMUX (opmynbsl U (Wiu) Tpadudeckue H300pakeHHs (32 HCKIIOUYCHHEM
JIOKYMEHTOB, YKa3aHHBIX B MOJIIYHKTE «B» HACTOAIIETO IMYHKTA), a TAK)KE JTOKYMEHTOB C
rpauuecKuM cofiepKaHUuEM.

Jlomyckaercss (OpMHpPOBAHHE DJIEKTPOHHOTO JOKYMEHTa ITyTEeM CKaHHPOBAHUS
HEMOCPEJCTBEHHO C OpHUrMHajia JOKYMEHTa (HMCIOJIb30BAaHUE KOMHUM HE MOMYCKaeTcs),
KOTOpPOE OCYIIECTBIAECTCS C COXpPAaHCHWEM OpHEHTAllMU OpHWTHHala JOKYMEHTa B
paspemenuu 300 — 500 dpi (macitad 1:1) ¢ ucnonb30BaHUEM CIIEYIONIUX PEKUMOB:

— «4epHO-0enblit» (MpU OTCYTCTBUH B JIOKYMEHTE Ipaduueckux M300pakeHui U
(WJIM) IBETHOTO TEKCTA);

— GOTTEHKH ceporo» (IpH HAJIMYUU B JOKYMEHTE rpauuyecKux H300pakeHui,
OTJIMYHBIX OT [IBETHOTO rpauyecKkoro n300paxeHus);

— «UBETHOW» WU «PEXKUM MOJIHOW 1BeTonepenadn» (Ipu HaJIU4YUHU B IOKYMEHTE
LBETHBIX IpayUuecKux N300paxeHuil 1100 IBETHOTO TEKCTA);

— COXpaHEHHEM BCEX AayTEHTHYHBIX NPU3HAKOB MOJJIMHHOCTH, a HWMEHHO:
rpaduyeckoi MOMUCH JINIIA, TIeYaTH, YTIOBOTO IITaMIa OJ1aHKa;

— KONMYecTBO (haliJIOB JIOJDKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KQXKJIBIN U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WiH) rpaduueckyro HH(OOPMAIIHUIO.

DNEeKTPOHHBIE TOKYMEHTHI JJOJDKHBI 00€CTICUHBATD:

— BO3MOXHOCTb HICHTU(DUIIMPOBATH JOKYMEHT M KOJIMYECTBO JIHCTOB B IOKYMEHTE;

— JUISI TOKyMEHTOB, COJEpKaIlllUX CTPYKTYPHPOBAHHBIE IO 4YacTsM, TJaBam,
paznenaM (mojapasfenaM) JaHHbIE M 3aKIagkv, O0O0ECTEeUMBAIOIINE TIEPEXOJbl 10
OTJIABJICHUIO U (MJIM) K COJEPKAIIMMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIOKyMeHTBI, ToJJexalmue mpenacTaBieHnio B (opmarax xls, xIsx wmm ods,
(bOopMHUPYIOTCS B BHJIE OTACIHFHOTO IEKTPOHHOTO TIOKYMEHTA.

II1. CocTas, mocjie10BaTeJIbHOCTh U CPOKHU BBHITIOJTHEHHS
aJIMHHHUCTPATUBHBIX Npouexyp (AelcTBMii), TpeOOBaHUA
K MOPS/AKY UX BbINOJHEHHUS, B TOM YHCJIe 0COO€HHOCTH BbINOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOHI dopme

HcuepnbiBawuuii nepeyeHb aIMUHNUCTPATUBHBIX NPOLEYP

40. TlpenmocraBiieHHe MYHHIIMIAIBLHON YCIYTHM BKJIIOYAeT B ce0s CIEAyHOIIue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

MpOBEpPKa JOKYMEHTOB U PETUCTPALIUS 3asIBJICHUS;

MOJy4YeHUEe  CBeAeHHM  mocpeAcTBOM — DenepanbHOM  rOCYAapCTBEHHOM
uH(pOpMaIIMOHHOW cucTeMbl «EnuHas cuctemMa MeEXBEJOMCTBEHHOTO JJIEKTPOHHOTO
B3auMozeicTBus» (qanee — CMOB);

paccMOTpeHuEe JOKYMEHTOB U CBEJCHUI;

MIPUHSATHE PELICHUS;

BblJIaua pe3yJibTaTa;

BHECEHHE PE3yJIbTaTa MYHUIIMNAIBHONW YCIYTH B PEECTP IOPUIAMYECKH 3HAUMMBIX
3amucen.

IlepedyeHb aAMMHUCTPATHBHBIX NPOLEAYP (AeHCTBUI) NPH
NPEeAOCTABJICHUN MYHUIIUIIAJILHON YCIYTH B 2JIEKTPOHHOH dopMme

41. Ilpum mnpemocTaBiICHUM MYHHMIMIIAILHON YCIYTHM B 3JIEKTPOHHOH (dopme
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3asIBUTENIO 00ECTICUUBAIOTCS:

noJjiydueHrue MHGOpPMAIMK O MOPSAJIKE U CPOKaX MPEJOCTABICHUS MYHUIIUIIATHHOMI
YCIIYTH;

(dhopmupoBaHUE 3asBICHUS;

OpueM U perucrpanus YMOTHOMOYEHHBIM OpPTraHOM 3asiBICHUSI M HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS IPEAOCTABICHUS MYHHUIIUITAIEHON YCITYTH;

MOJIYYCHHE PE3YJIbTAaTa MPEIOCTABICHISI MYHHUIIUITAILHOW YCITYTH;

MOJTyYeHHUE CBEJICHUI O X0JIe paCCMOTPEHUS 3asIBJICHUS;

OCYIIECTBJICHHE OIICHKU KayeCTBa MPEOCTABICHNUS MYHUIIUTIATBHON YCIYTH;

nocyneoHoe (BHecyneOHOe) o0xanoBaHUE pelIeHUN U nercTBuil (Oe3neicTBus)
YnonHOMOYEHHOTO opraHa aubo jJeicTBus (Oe3deicTBHE) AOMKHOCTHBIX — JIMI]
YIOIHOMOUEHHOTO OpraHa, MPeIOoCTaBISIONIET0 MYHHUIMIAIBHYIO YCIyry, Ju0o
MYHHIIMITAIEHOTO CITYKAIIero.

IMopsinok ocyecTBICHUS AIMUHUCTPATUBHBIX
npoueayp (aeiicTBuii) B 3JIeKTPOHHOU (popme

42. @opMHUPOBAaHHUE 3ASBICHHUS OCYIIECTBISIETCA IOCPEICTBOM 3aIlOJTHEHHUS
aeKTpoHHOU (hopMbl 3asiBiieHus Ha EIIY 6e3 Heo0X0IMMOCTH JOTIOJHUTEIBHOM TI01aun
3asBJICHUS B KaKOU-TH0O0 MHOU Popme.

dopmMaTHO-JI0THYECKasT TTPOBEpKa CHOPMUPOBAHHOTO 3aSBICHUS OCYIIECTBIISCTCS
MOCJIC 3aITOTHECHUS 3asBUTENIEM KaXKJI0T0 M3 TOJIeH 2JIeKTpOHHON (popMbl 3asBiaeHus. [1pu
BBISIBIICHHH HEKOPPEKTHO 3aIIOJTHEHHOTO TTOJISI 3JICKTPOHHOM (DOPMBI 3asBIICHUS 3asIBUTEIIh
YBEJIOMJISIETCSI O XapaKTePe BBISABICHHON OMMOKHU U TIOPSIJIKE €€ YCTPAHEHUS TTOCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIIEHUSI HETTOCPEICTBEHHO B DJIEKTPOHHON (hopMe 3asiBICHUS.

[Tpu popmMupoBanuM 3asBICHUS 3aIBUTEIIO0 00ECTIEUNBACTCS:

a) BO3MOXKHOCTh KOMUPOBAHUS M COXPAHCHHS 3asBJICHUS U HUHBIX JOKYMEHTOB,
YKa3aHHbIX B NYyHKTax 22 — 23 HaCcTOSIIEr0 aJMHHUCTPATUBHOIO pErJIaMEHTa,
HEOOXOIUMBIX JIJISl TPEAOCTABICHHUS MYHHUITUIIATLHON YCIIYTH;

0) BO3MOKHOCThH TEYaTH Ha OyMa)KHOM HOCHTEJNE KOIWU SJIEKTPOHHOU (opMmbI
3asBJICHUS,

B) COXpaHEHHE paHEE BBEJICHHBIX B AJICKTPOHHYIO (DOpPMY 3asBJIICHUS] 3HAUCHHUU B
J000H MOMEHT 10 KEJIAaHHWIO TI0JIb30BaTENsA, B TOM YHCIIC NTPH BOZHHUKHOBEHHH OIITHOOK
BBO/JIa M BO3BpATE /JIs MOBTOPHOTO BBOJIa 3HAUYCHHI B JICKTPOHHYIO (OPMY 3asiBIICHNUS,

T') 3aMOJIHCHUE TIOJICH 3JIEKTPOHHOM (HOPMBI 3asBICHUS 10 Ha4Yasia BBOJA CBEJCHUN
3asBUTEJIEM C MHCMOJb30BaHUEM cCBeAeHUl, pa3memieHHbix B ECHA, u cBeaeHui,
omyoimmkoBaHHbIx Ha EINI'Y, B wacTu, kacaroreiics cBeaenuii, orcyrcTBytonmx B ECHUA;

1) BO3MOXKHOCTb BEPHYThCS Ha JTF000# M3 ATAIOB 3aM0THEHUS JIEKTPOHHON (OPMBI
3asBlIeHUs 0€3 MoTepy paHee BBEJACHHOM MH(POPMAIINH;

€) BO3MOXHOCTh Aoctyra 3asiurenisa Ha EIII'Y k panee noJjaHHBIM UM 3asiBIICHUSIM
B TEUEHHE HE MEHEE OJHOTO T0Jla, a TAK)KE€ YaCTUYHO C(OPMHUPOBAHHBIX 3asBJICHUN — B
TEUCHHE HE MEHEE TPEX MECSIIEB.

CdopmupoBaHHOE U MOJMUCAHHOE 3asBIICHUE U MHBIC IOKYMEHTBI, HEOOXOIMMbIC
JUISL IPEIOCTABICHUS] MYHHUIIUMITAIBHOW YCIIYTH, HAITPABIISIIOTCS B Y IOJTHOMOYEHHBIN OpraH
nocpeactsom EINTY.

43. YIoJIHOMOYEHHBIN OpraH 00ecreurBaeT B CPOK HE MO3AHEE OJJHOTO pabovero
JTHS ¢ MOMeHTa noAauu 3asBieHus Ha EII'Y, a B cinydae ero nocryrsieHus B Hepabouuit
WJIW TIP3 JHUYHBIA JIeHb, — B CJCAYIOIINI 32 HUM MEPBbIA pabOunii 1eHb:
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a) MpueM JOKYMEHTOB, HEOOXOIMMBIX [UIsl TMPEJOCTABICHUS MYHUIUIAIBHON
YCIyTH, W HalpaBJEHUE 3asABUTEIIO DJIEKTPOHHOTO COOOIICHHS O TMOCTYIUICHUU
3asIBJICHUS;

0) perucTpanuio 3asBICHUS W HANPABICHUE 3asBUTENIO YBEIOMIIEHHUS O
perucTpanuu 3asBieHusi 100 00 OTKaze B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEJOCTABICHUS MYHUIIUIIAIIBHON YCIIYTH.

44. DneKTpOHHOE 3asiBJICHUE CTAHOBHUTCS JOCTYMHBIM Jis JOHKHOCTHOTO JIMIIA
Y0JIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IPUEM U PETUCTPAIIUIO 3asiBICHUS (Janee
— OTBETCTBEHHOE JIOJXKHOCTHOE JIMIIO0), B TOCYJapCTBEHHOW MH(OPMAIIMOHHON cucTeMe,
WCIIOJIb3YEMOM YTOJHOMOYEHHBIM OpPraHOM JUIsi NPEAOCTABICHUS MYHHUILIMIIAIBHOU
yenyru (nanee — 'UC).

OTBETCTBEHHOE TOKHOCTHOE JIULIO:

IIPOBEPSIET HATMYME DIICKTPOHHBIX 3asBiIeHNnH, noctynuBiux ¢ EINTY, ¢ nepuonom
HE peXe IBYX pa3 B JCHb;

paccMaTpuBaeT MOCTYNHBIINE 3asBICHUS M MPUIIOKEHHBIE 00pa3bl TIOKYMEHTOB
(IOKYMEHTBHI);

MPOU3BOAUT JCHUCTBUA B COOTBETCTBMM € IIYHKTOM 43  HAacTOSIIIEro
aIMUHUCTPATUBHOTO PETJIaMEHTAa.

45. 3agBUTEINIO B KaUECTBE pe3yJibTara MpPeJOCTaBICHUS MYHULIUIIAIIBHON YCIIYTU
00ecTeunBaeTCss BO3MOXKHOCTD MOJTYyUYCHUS TOKYMEHTA:

B dbopme 3JIEKTPOHHOTO JOKYMEHTA, MOJITACAHHOTO YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM IIEKTPOHHOW MOJMHUCHIO YITOJIHOMOUYEHHOTO JTOJKHOCTHOTO JUIA
YT0JIHOMOUYEHHOTO OpraHa, HalIPaBJICHHOTO 3asIBUTEIIO B TNYHBINA kKaOunet Ha EIITY;

B BUJE OYMa)XHOTO JIOKYMEHTA, MOJTBEPIKIAIOIIETO COJIEPKAHUE DICKTPOHHOTO
JIOKYMEHTa, KOTOpPBIA  3asgBUTENbh [OJyYaeT TMpPH JUYHOM  OOpalieHuu B
MHOTO( YHKITMOHAILHOM IIEHTpE.

46. [lonyuenue nHPOpMAIIMK O XOJI€ PACCMOTPEHUS 3asIBJICHUS U O pe3yJbTare
NPEIOCTaBICHNUS] MYHUIIUIAIBHON YCIIyTH IPOU3BOJIUTCS B TMUHOM Kabunere Ha EIIY,
[Py YCJIOBUM aBTOPU3ALMU. 3AsIBUTEIb HMEET BO3MOXHOCTH IMPOCMATPUBATH CTaTyC
AIIEKTPOHHOTO 3asBIICHUS, a TaKkKe WHPOPMAIMIO O JATbHEUIINX JEUCTBHUIX B JTUYHOM
KaOWHETe 1Mo COOCTBEHHOW WHUIIMATHURE, B TI000E BpEMSI.

[Tpu npegocTaBiIeHUN MYHUIIMTIAIBHOM YCIYTH B 3JIEKTPOHHON (PopMe 3asBUTEIIO
HaIlpaBJIsEeTCS:

a) yBEIOMJICHHE O TpPHUEME W PETUCTPAllMU 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEJOCTABICHUSI MYHULIUTIAIIBHOW YCITYTH, COJEpKalllee CBEACHUS O
dakre mnpuemMa 3asBICHUS W JOKYMEHTOB, HEOOXOIWMMBIX [JIsi TPEIOCTABICHUS
MYHULUIIATBHON YCIyTH, M Hayaje MpOUEAypbl MPEJOCTABICHUS MYHHUIUNAIbLHON
YCIAYyTH, a TaKXe€ CBEIACHUS O JaTe W BpPEMEHU OKOHYAHUA MPEIOCTABICHUS
MYHUIIMNIAIBHON  yCIyTH JUOO0 MOTHMBHPOBAHHBIM OTKa3 B TMpUEME JOKYMEHTOB,
HEOOXOIUMBIX IS IPEAOCTABICHUSI MyHHUIIUITAILHON YCITYTH;

0) yBEeIOMJICHHE O pe3yibTaTaX PacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTABICHUS MYHUIUNAIbHON YCIYTH, COJEpPIKAIIEe CBEACHUA O MPUHSATUH
MOJOKUTEIBHOTO PEMICHUS O IPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH U BO3MOXXHOCTH
MOJIYYUTh PE3YNBTAT MPEAOCTABICHUS MYHHUIIUIAIBHON yCIyrd JUO0 MOTHBUPOBAHHBIN
OTKa3 B MPEJIOCTABICHUN MYHULIUIATLHON YCIYTH.

47. OueHka KauecTBa MPEIOCTABICHNUS] MYHULIUIIAIIBHOW YCIIYTH OCYIIECTBIISIETCS B
coorBeTcTBUU ¢ [IpaBmiiamu oOLEHKH TpaxkaaHamMu 3(PQHEKTUBHOCTU AESTEIBHOCTH
PYKOBOJIUTENEH TEPPUTOPUAIBHBIX OpPraHoB (efepajbHbIX OPraHOB HCIIOJIHUTEIHHON
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BJIACTH (MX CTPYKTYPHBIX MOApA3AEICHUI) ¢ y4eTOM KauyecTBa MPEJOCTABIICHUS UMHU
rOCYJapCTBEHHBIX YCJIYT, a TAKX€ NPUMEHEHHUs pe3yJbTaTOB YKa3aHHOM OLIEHKH Kak
OCHOBaHUs JMJIs TPUHATUS PEHICHUH O JOCPOUYHOM MPEKPAIICHUU HCIOJHEHUS
COOTBETCTBYIOUIMMHU  PYKOBOJAMUTENSIMH  CBOUX  JOJDKHOCTHBIX  OOS3aHHOCTEH,
YTBEPKICHHBIMA  nocTaHOBIIeHWeM  [IpaBurensctBa  Poccuiickon — depepanuu
or 12 nekabps 2012 roma Ne 1284 «O6 onenke rpaxaaHamMud 3(QQPEKTUBHOCTH
NEATETbHOCTH PYKOBOJUTENIECH TEpPpUTOPUATBHBIX OpraHoB (eaepalbHbIX OpraHoOB
WCIIOJIHUTENBHOM BJACTU (MX CTPYKTYPHBIX MOJpa3JeICHUN) M TEPPUTOPUATBHBIX
OpraHoOB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHAOB (MX PErHOHAJBHBIX OTIEICHHI) C
y4€TOM KayecTBa IPENOCTABICHHUs TOCYHApPCTBEHHBIX  YCIYI, PYKOBOJIWTEIEH
MHOTO()YHKIITMOHATBHBIX IIEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTAIbHBIX
YCIYr C YYETOM KauecTBa OpraHW3allui MPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT, a TakKe O MPUMEHEHHH Pe3yJIbTaTOB YKa3aHHOM OLIEHKHU Kak
OCHOBaHUsS JJI TIPUHATUS PEHICHUH O JOCPOYHOM TMPEKPAIICHUU HCIOJHECHHS
COOTBETCTBYIOUIUMU PYKOBOJAUTEISIMUA CBOUX JIOJDKHOCTHBIX O0SI3aHHOCTEI.

48. 3asBuTento 0becrneunBaeTCss BO3MOKHOCTh HAIIPABIICHUS KaJIOOBI HA PEIICHHS,
JneucTBUs WU Oe3neiicTBUE  YIIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIIA
YIOJTHOMOYEHHOT0 OpraHa Ju00 MYHHUIMIAIBHOIO CIYKallero B COOTBETCTBUHU CO
cratbeid 11.2 ®epepanbHoro 3akoHa Ne 210-®3 u B mHOpsIKEe, YCTAaHOBIEHHOM
noctanoBieHueM [IpaButennctBa Poccuiickoit @eneparuu ot 20 Hos0ps 2012 rona
Ne 1198 «O denepanbHOil  rocygapcTBEHHOM  MH(OPMALMOHHON  CHCTEME,
oOecrieunBaroleil mpoiecc nocyaeOoHoro, (BHecyaeOHOTro) o0XaloBaHUS pEUICHUN U
neiicTBuil (06e37ecTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUU TOCYJAPCTBEHHBIX U
MYHUIUTIATBHBIX YCITYTY.

Iopsiiok ucnpapiieHUs JOMYIIEHHBIX OMEYaTOK
1 OIIMOOK B BBIIAaHHBIX B pe3yJbTaTe NMPeI0CTABICHUSA
MYHUIHMNAJIbHOH YCJYTH JOKYMEHTaX

49. B crmydae BBISIBICHHS ONEYATOK U OMIMOOK 3asiBUTENIb BIIpaBE OOPATUTHCS B
YHOITHOMOYEHHBI OpraH C 3asABJICHUEM C MPUIOKEHUEM JOKYMEHTOB, YKAa3aHHBIX B
MyHKTax 22 — 23 HaCTOAIIEr0 aAMUHUCTPATUBHOTO PErIaMEeHTa.

50. OcHOBaHMsI OTKa3a B MPUEME 3asBIICHUS 00 UCTIPABIEHUHU OTIEUYATOK U OIIHOOK
yKa3aHbl B yHKTE 27 HACTOSIIEr0 a/IMUHUCTPATUBHOTO PETVIAMEHTA.

51. UcnpaBrienne JOMYIIEHHBIX OMEYaTOK U OIMIMOOK B BBIJIAHHBIX B PE3ysIbTaTe
MPEJOCTABICHUS MYHULIMIIAJBHOW YCIYTH JOKYMEHTaX OCYILIECTBISETCS B CIECAYIOIMIEM
MOPSJIKE:

1) 3asBuTenp npu 0OOHAPYKEHUHU OTIEYaTOK U OMIMOOK B JJOKYMEHTAaX, BBIJAHHBIX B
pe3yabTare TMPEeAOCTaBICHUS MYHHUIIMIAIBHOW  YCIYrH, oOpamaercs JHYHO B
YTOIHOMOUYEHHBIN OpraH C 3asBJICHHEM O HEOOXOIUMOCTH HUCIPABJICHUS OINEYATOK U
omMOO0K, B KOTOPOM COJICPKUTCS YKa3aHUE HA UX OMHCAHUE.

2) VYNOTHOMOYGHHBIH OpraH TMpHU TIOJTYYECHUM 3asABICHHUSA, YKa3aHHOTO B
NoJANMyHKTe | HACTOSIIET0 IyHKTa, paccMaTpuBaeT HEOOXOIWMOCTh BHECEHUS
COOTBETCTBYIOIIMX  M3MEHEHHMHM B  JIOKYMEHTBHI,  SBJISIOIIMECS  PE3YyIbTaTOM
MPEOCTABICHUSI MYHUIIUITAIIBHOMN YCIIYTH.

3) YnonHOMO4YEHHBIN opraH o0OecreynBaeT yCTpaHEHHWE ONEeYaTOK M OIIMOOK B
JIOKYMEHTAX, SBJISIIOIIUXCS PE3YIBTaTOM MPEAOCTABICHNUS MYHULIMIIAIBHONW YCIYTH.

4) Cpok yCTpaHEHHS OINEeYaToK U OMMOOK HE JOJIKEH MPEBBIIIATh TpeX padouux
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JIHEM C JaThl peTUCTpalu 3aABJICHUA, YKA3aHHOI'O B IIOAITYHKTC 1 HaCTOAIICTO ITYHKTA.

IV. ®opmMbI KOHTPOJIA 32 HCIIOJTHEHUEM
aIMUHUCTPATUBHOIO pPerjaMeHTa

IHopsinok ocymiecTBJIeHUS] TEKYIIEr0 KOHTPOJIA 32 CO0II0IeHeM
U HCMOJTHEHHEM OTBETCTBEHHBIMHU J0JKHOCTHBIMH JTHIIAMH
MOJI0KEeHUi ATIMUHUCTPATHUBHOTO PEerJiaMeHTa U HHBIX
HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIHBAIOIINX
TPeOGOBaHUS K NPEAOCTABIEHHI0 MYHUIIUNIAJIBHOM yCJIyTIH,

a Tak:Ke NPUHSITHEM UMU peleHuit

52. Texkymuii KOHTPOJb 3a COOMIOACHHUEM UM HCIOJIHEHHEM HACTOSIIEro
aIMUHUCTPATUBHOTO  pErjlaMeHTa, MHBIX  HOPMATHUBHBIX  IPABOBBIX  aKTOB,
yCTaHABJIMBAIOIIUX TpPeOOBaHUS K IPENOCTABICHUI0 MYHULUNAIBHOM  YCIYIH,
OCYLIECTBIISIETCSI HA IOCTOSHHOM OCHOBE JOJDKHOCTHBIMHU JHULAMHU YIIOJIHOMOYEHHOIO
opraHa, YHOJHOMOYEHHBIMM Ha OCYIIECTBICHHE KOHTPOJ 3a MPEJOCTaBICHUEM
MYHHUIIUTIATIBHON YCITYTH.

JUist TEKYIIero KOHTPOJISI HCIOIb3YIOTCS CBEICHUS CITYKEOHOM KOppeCOHICHIINH,
yCTHasT M TNUCbMEHHas UWHGOpMalMs CHEUUATUCTOB W JIOJDKHOCTHBIX  JIMIL
YIIOJITHOMOYEHHOT O OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISAETCS MyTEM IIPOBEJCHUS ITPOBEPOK:

pemieHnil o mpenocTaBieHUU (00 OTKa3e B NPEJOCTaBICHHWU) MYHUIUNAIBLHOU
YCIIYTH;

BBISIBJIEHUS M YCTPAHEHMsI HAPYILIEHUH TIPaB rpak/iaH;

paccMOTpeHUs, NPUHATHS pEIIeHUH M TOATOTOBKM OTBETOB Ha OOpalleHus
rpakJiaH, cojJepiKalllre XaJloObl Ha perieHus, NelcTBus (0e3neicTBUE) JOKHOCTHBIX
I,

IMopsinok U MEePUOANYHOCTD OCYLECTBICHUS
IUIAHOBBIX M BHEIUIAHOBBIX NMPOBEPOK MOJHOTHI H
Ka4yecTBa NMPeI0CTABJEHUSI MYHUIIUTIAJIBHOM yCJIyrH,
B TOM 4HcJe NOPSAOK U (opMbl KOHTPOJIS 32 MOJTHOTOM
U Ka4eCTBOM MPeJI0CTABJEHUSI MyHUIIUNAIbHON yCIyru

53. KOHTpOJIb 32 MOJIHOTON M KA4€CTBOM NPEAOCTABIECHUS MYHULIUIIAIbHOU yCIyTH
BKJTIIOYAET B ce0s MPOBEJCHHE TUIAHOBBIX M BHEIIAHOBBIX MPOBEPOK.

54. I1naHoBbIe MPOBEPKH OCYIIECTBIISIFOTCS HA OCHOBAHUU I'OJIOBBIX IJIAHOB PabOThI
YIIOJIHOMOUYEHHOTO OpraHa, yTBEPKAAEMBbIX PYKOBOJIUTENEM Y IOJHOMOYEHHOIO OpraHa.
[Ipu n1aHOBOM MPOBEPKE MOJHOTHI U KAYECTBA IPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH
KOHTPOJIIO TIOJIJIEKAT:

COOJII0/IEHUE CPOKOB MPEIOCTABICHHUS MYHUIIUIIATBHON YCIIYTH;

co0JTI0IeHNE TTOJI0KEHUN HACTOSIIIEr0 a/IMUHUCTPATUBHOTO PETIaMEHTa;

NPaBUJIBHOCTE U OOOCHOBAHHOCTH TPUHATOTO pelIeHHus 00 oOTkKa3e B
MIPEAOCTABICHUN MYHUIIUIIAIBbHON YCIyTH.

OcHOBaHMEM JJ1s1 IPOBEICHUS BHEIIJIAHOBBIX IIPOBEPOK SIBJISIFOTCS:

IIOJIyYEHUE OT I'OCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPABJICHUS
uHpOpMAallMM O NPEANOJaraéMblX WM BbIBICHHBIX HapyLIEHUSIX HOPMAaTHUBHBIX
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nmpaBoBeIX akToB  Poccuiickonn  ®enepanuy, HOPMATUBHBIX IPAaBOBBIX  AKTOB
ApXaHrenbCckol 00JacTM M HOPMATUBHBIX TPAaBOBBIX akTOB BuHOrpamoBckoro
MYHHIIMIIAJBHOTO OKPYTa;

oOpalieHus rpaxaad U FOPUANYECKUX JTUI] Ha HapyIIEHUs 3aKOHOIaTEIbCTBA, B TOM
YHUCJIE HAa KAYECTBO MPEJNOCTABICHNUS] MYHULIMNIAJIBHON YCIYTH.

OTBeTCTBEHHOCTD A0JKHOCTHBIX JIMI] 32 PelIeHHsI
U aeiictBus (0e3aeiicTBre), MNPUHMMAaeMble (OCYLIeCTBJsIeMble)
HMH B X0/ NPeJ0CTABJICHUA MYHUIUNAIBLHOM YCJIYTH

55. Ilo pe3ynpTaraM NPOBEAEHHBIX MPOBEPOK B CIy4ae BBIABICHUS HAPYLICHHU
HOJIOKEHUM HACTOSIIETr0 aJMHUHUCTPATUBHOIO pErJIaMEHTa, HOPMATHBHBIX IPABOBBIX
aKTOB ApXaHrelbCKOW 00JaCTH M HOPMAaTHBHBIX IPABOBBIX aKTOB BHHOTpagoBCKOro
MYHHUIMIATIBHOTO ~ OKpYyra OCYIIECTBIISECTCS  IMPUBICYEHHE BHHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHO/AaTeIbCTBOM Poccuiickoit @enepanuu.

[lepconanpHast OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI] 3a NPaBUIBHOCTh U
CBOEBPEMEHHOCTD MPUHATHUS PELIEHUS O MPEA0CTaBICHUH (00 OTKa3e B IPEIOCTABICHHUHN)
MYHHUIMIAIBHON YCIYTH 3aKpeIIsieTCsl B X JOJDKHOCTHBIX PErJIaMEHTaX B COOTBETCTBUU
¢ TpeOOBaHUSIMH 3aKOHOAATEIbCTBA.

TpeboBanusi Kk nopsiaAKy u gopmMaM KOHTPOJIS
3a MpeJoCTABJIeHNEeM MYHUIMIIAJIbHOMN YCJIYI'H, B TOM YHCJIE
€O CTOPOHBI I'PAXKAAH, X 00beAUHEHU U OPraHU3aNuil

56. I'paxnane, ux OOBEIUHEHHUS M OpPraHU3AIMH HMEIOT MPaBO OCYIIECTBIISITh
KOHTPOJIb 32 MPEAOCTABICHUEM MYHHUIMIIAILHON YCIYTH IMyTeM MOJTyuYeHUs] HHpOpMaluu
0 XOJIe MPEeAOCTaBIECHUS MYHULMIAIBHON YCIyTH, B TOM YHUCJE O CPOKaxX 3aBEepUICHUS
aJIMMHUCTPATUBHBIX NpoLenyp (AelcTBHiA).

I'paxxnane, ux 0Ob€AMHEHUS U OPraHU3AMH TaKXKe UMEIOT MPAaBO:

HaIPaBJISITh 3aMEUYaHUs U MPEAJIOKEHNS IO YIYUIIEHUIO JOCTYITHOCTH U KauecTBa
MPEeIOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH;

BHOCUTh TMpPEAJIOKEHHUs] O Mepax IO YCTPAHEHHUIO HapyLIeHHH HaCTOSILEro
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

57. [JOJKHOCTHBIE JMIA YTOJHOMOYEHHOTO OpraHa NPUHUMAKT MeEphl K
NPEKPAIIEHUI0  JIONMYIIEHHBIX HApylIeHUH, YCTpPaHSIIOT MPUYMHBI U yCIIOBUS,
CHOCOOCTBYIOIINE COBEPIIEHUIO HAPYILICHHH.

Wudopmarus o pe3ynbTatax pacCMOTPEHUS 3aMEYaHUN U MPEATIOKEHUH TpaKIaH,
uX OOBEIMHEHWI W OpraHu3aluil JTOBOAMUTCA JO CBEACHHS JUI, HAMPaBUBIIUX ITH
3aMeuaHus U IpeII0KEeHNUS.

V. locyneOHblii (BHeCYAeOHbIii) MOPAIOK 00:KAJT0BAHNS
peuieHuii u AeiictBuii (0e31eiicTBHS) Opraua,
NMPeI0CTABISIIONIEr0 MYHHIUNIAJIbHYIO YCJIYTY, a TAKKe
UX JOJKHOCTHBIX JIMI, MyHHIMIAJBHBIX CTYKAIMX

58. 3asBuTenp MMeEET MpaBO Ha OOKajoBaHHWE pelleHus u (Win) JeHCTBUN
(Oe3neiicTBUsI) YMOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIKMI YTIOJHOMOYEHHOTO
opraHa, MYHMIMIAJIbHBIX CIYXalllUX, MHOTO(QYHKIMOHAIBHOIO IIEHTpa, a TaKkKe
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paboTHHKa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA TPU MPEIOCTABICHUH MYHUIIUTIAIBLHON
YCIIYTH B JoCy/1IeOHOM (BHECYIeOHOM) MOPSIKE (J1ajee — xxanooa).

Oprasbl MECTHOTO CaMOYNIPaBJIeHHUs, OPTaHU3ALNHU
U YIIOJJHOMOYEHHbIE HA PACCMOTPEHHUE KAI00bI JIMLA,
KOTOPBIM MOKeT ObITh HANIPABJIEHA JKAJ1002 3asiBUTEJIA
B 10Cy/1e0HOM (BHeCy1e0HOM) MOPSAKe

59. B mocynebHoM (BHeCyaeOHOM) TOPSAKE 3asiBUTEh (TIPEICTaBUTEh) BIIPABE
00paTuThCs ¢ %Kano00i B TUCbMEHHOU opMe Ha OyMaKHOM HOCUTEJIE WIIH B SJIEKTPOHHOM
dbopwme:

B YTIOJHOMOYECHHBIM OpraH — Ha pemieHue W (Wiau) aedctBus (Oe3aeicTBre)
JOJDKHOCTHOTO JIMIIA, PYKOBOAMTENSI CTPYKTYPHOTO MOAPa3AeieHHs Y TTOTHOMOYEHHOTO
opraHa, Ha penieHue u JelcTBus (Oe3neiicTBue) YIOJIHOMOYEHHOTO Oprasa,
PYKOBOJUTEINS Y IOJITHOMOUYEHHOTO OpPraHa;

B BBIIICCTOAIIMNA OpraH Ha pemieHue u (uiau) jaeictBus (Oe3aeiicTBre)
JOJDKHOCTHOTO JIMIIA, PYKOBOAMTENSI CTPYKTYPHOTO MOApa3AeieHus Y TIOTHOMOYEHHOTO
opraHa;

K PYKOBOJUTENIIO MHOTO(YHKIIMOHATIHHOTO IIEHTpPA — HA PEIICHUS U JCUCTBHUS
(6e3neiicTBUE) pabOTHHKA MHOTO(YHKIIMOHATLHOTO IIEHTPA;

K YUIPEIUTEII0 MHOTOQYHKIIMOHAIBHOTO IIEHTpa — HA peHIeHHUE W JACHCTBUS
(6e3aeiicTBHE) MHOTO(QYHKIIMOHATIBLHOTO IIEHTPA.

B VYnomnomoueHHoM opraHe, MHOTO(YHKIIMOHAIBHOM LIEHTPE, Y YUYPETUTEIS
MHOTO(YHKITMOHAJIBHOTO IIEHTPa OINPEACISIOTCS YIIOJTHOMOYCHHBIE Ha PacCMOTPEHHUE
XKanob TOJKHOCTHBIE JIUILIA.

Cnoco0b1 nHpOpMHUPOBaHNS 3asiBUTEICH 0 MOPSIAKe
MO/Ia4YM U PACCMOTPEHMA KAJI00bI, B TOM YHCJIe
¢ ucnoJsb3oBanueM EqnHOro noprasna rocyaapcTrBeHHbIX
U MYHHMIHMIAJIBHBIX YCJaYyT (GyHKIMH)

60. Muadopmarust o mopsake MoJa4Yd U PACCMOTPEHUS KalloObl pa3MeniaeTcs Ha
WH(OPMAIIMOHHBIX CTEHJIaX B MECTaX MPEIOCTABICHUS MYHHUIIUITAILHON YCIIYTH, Ha caiiTe
VYnonnomouenHoro oprana, EIII'Y, a Ttaxxke mnpenocraBisercs B YCTHOW ¢opMme Mo
tenedoHy W (WIM) HAa JIMYHOM MpUeMe JUO00 B MHCHhbMEHHOW (QopMe MOUYTOBHIM
OTIPABJIEHUEM IO AJPECY, YKa3aHHOMY 3asBUTENIEM (TIPEICTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB,
PeryJMpyoIIMX NOPAI0K A0CyAeOHOr0 (BHeCy1e0HOr0)
o0:xasioBaHud aeiictBuii (0e3aeiicTBUNA) U (MJIM)
pelIeHuil, IPUHATBIX (0CYLIECTBICHHBbIX)

B XO0/Ie MPe0CTABJICHUSI MyHUIIUNIAJIBHON yCIyru

61. ITopsimok mocynebHOTO (BHECYNEOHOTO) 00XKAIOBAHUS PEIICHUN U JIeHCTBUN
(Oe3nelicTBUA) YIOIHOMOYEHHOI'O OpPTaHa, MPeA0CTaBISIOIEr0 MYHUIIUTIATBHYIO YCIYTY,
a TaKXe ero JIOJDKHOCTHBIX JIUI] PeryJIupyeTCs:

®epnepanbHbIM 3ak0HOM OT 27 utonst 2010 roga Ne 210-D3;

noctaHoBneHueM [IpaButenscTBa Poccuiickoit @eneparuu ot 20 HOs106pst 2012 roga
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Ne 1198 «O denepanbHOl  rocymapCTBeHHOW  HHGOPMAIMOHHOM  CHUCTEME,
obecrieunBarome Mporecc AoCyAcOHOro (BHECyneOHOro) 00KalOBaHMS PEIICHUNH U
neicTBuil (0e37eiCTBUS), COBEPUIEHHBIX NPH MPEIOCTABICHUHM TOCYJApCTBEHHBIX U
MYHHIAITAIBHBIX YCITYTY.

VI. Oco0eHHOCTH BBINIOJHEHUS AIMUHUCTPATHBHBIX
npouenyp (aeiictBuii) B MHOroyHKIIMOHAJBHBIX IEHTPax
NMPeA0CTABJICHUS IOCYAAPCTBEHHbIX U MYHUIUIIAJIbHBIX YCJIYT

HcyepnbiBaomui nepevyeHb aIMUHUCTPATHBHBIX
npouenyp (neiicTBMil) NpU NpPeI0CTABJIEHNN MYHUIUNIAJIBLHOM YCIyTH,
BbINOJHAEMbIX MHOTO(YHKIMOHAJIbHBIMHM LIEHTPAMH

62. MHOTO(YHKIIMOHAJIBHBIN LIEHTP OCYILECTBIISET:

WHpOpMUpOBAHHE 3asgBHUTENICH O TMOPSAIKE TMPEAOCTABICHUS MYHHUIIUITAIbHON
YCIYTH B  MHOTO(DYHKIIMOHAJIBHOM IICHTPE, I10 HMHBIM BOMpPOCaM, CBS3aHHBIM C
MPEAOCTABICHUEM MYHHIIMIAIBHON YCIYTH, a TaKK€ KOHCYJIbTUPOBAHHUE 3asgBUTENCH O
MOPSIIKE TTPEAOCTABICHUS MYHUITUTIATLHON YCIYTH B MHOTO(DYHKITMOHAITBEHOM IIEHTPE;

BbIJIauy 3asBUTENIIO0 PE3yJbTaTa MNPEAOCTaBICHHUS MYHULMMNAILHOW YCIYyTH, Ha
OYMa)XHOM HOCHUTEJE, TMOATBEPKAAIONINX COACPKAHUE DICKTPOHHBIX JOKYMEHTOB,
HaIpPaBJIEHHBIX B MHOTO(YHKIIMOHATIBHBIM ILIEHTP MO pe3yiabTaTaM IIPeI0CTaBICHUS
MYHUIIMIIATBHOW YCJIYTH, a TaKXKe BblJadya JOKYMEHTOB, BKJIIOYasi COCTAaBJICHHE Ha
OyMa)XHOM HOCHTEJIE W 3aBEPEHHE BBIMMCOK W3 HH(POPMAIMOHHBIX CHCTEM OpIraHOB,
MPEAOCTABIISIIONIUX MYHHUITUTIATBHBIX YCITYT;

WHBIE TIPOLIEAYpPhl U JEUCTBUS, NpeaycMOTpeHHble @DenepalbHbIM 3aKOHOM
Ne 210-D3.

B cootBercTBUM ¢ yacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3 gis
peanu3anuu cBouxX (PyHKIUNA MHOTO(YHKIIMOHAIBHBIC IICHTPHI BIIPABE MPUBJICKATh UHBIC
OpraHu3aIny.

HNudpopmupoBanue 3asaBurTesei

63. UWudopmupoBanue  3asgBUTENS  MHOTOQYHKIHMOHAIBHBIMH  LEHTPaMU
OCYIIECTBISIETCS CIASAYIOIUMH CIIOCO0aMHU:

a) TIOCPEIICTBOM TIPUBIICUYCHUSI CPEICTB MACCOBOM MH(POPMAIMU, a TAKKE ITyTEM
pa3mereHuss MHQOpMaIMKU Ha OQUIMAIBHBIX caiiTax W WH(OPMAIMOHHBIX CTEHIAX
MHOTO()YHKITMOHATIBHBIX LIEHTPOB;

0) mpu oOpalieHWu 3asiBUTENS B MHOTO(QYHKIMOHAJIBHBIA IEHTP JUYHO, II0
TenedoHy, MOCPEICTBOM MTOYTOBBIX OTIPABICHHMN, JINOO TIO AJIIEKTPOHHOM MOYTe.

[Tpu nmuyaOM oOpamieHnn pabOTHUK MHOTO(YHKIMOHAJIBHOTO IIEHTpa MOAPOOHO
UHPOPMHUPYET 3asgBUTEJICH MO WHTEPECYIOIIUM HMX BOIMPOCAM B BEXKIMBOW KOPPEKTHOMN
dopme ¢ mucmonap30BaHNEM O(UIINATBEHO-AETOBOTO CTUIA pedd. PekomeHayemoe Bpems
NPEOCTaBICHNS KOHCYJIbTAllMU — He Oosee 15 MUHYT, BpeMsl OKHUJAHHS B OUYepeaH B
CeKTOpe MHPOPMHUPOBAHUS AJIS MTOTyUEHUSI HHPOPMAIIMH O MYHHUIIMIIAJIBHBIX YCIyrax He
MOJKET MPEeBBIIATh 15 MUHYT.

OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HAa4MHAThCA C HWHPOpPMAIMH O
HAaMMEHOBAaHUM OpTaHW3alWH, (aMWINK, UMEHH, OTYECTBE W JOJDKHOCTH PaOOTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, MPHHSABLIETO Tele(OHHBIH 3BOHOK. MHAMBHUIyaTbHOE
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YCTHOE KOHCYJIBTUPOBAHUME NpU OOpalleHHUu 3asgBUTENS] 1O TelaepoHy pabOTHUK
MHOT'0()YHKIIMOHAJIBHOI'O IIEHTpa ocylecTBisieT He Oonee 10 MUnyT;

B ciydae ecnu 17151 MOATOTOBKM OTBETa TpedyeTcs 0oJiee MPOI0KUTEIBHOE BPEMS,
pabOTHUK MHOTO()YHKIIMOHAIBHOIO LIEHTPA, OCYLIECTBISIOUINI HHINBUYaIbHOE YCTHOE
KOHCYJIbTUPOBAHUE MO TeJIe(hOHY, MOXKET MPEIJIOKUTH 3asIBUTENIO:

U3JI0)KUTh OOpallleHue B MUCbMEHHOW (opMe (OTBET HANpaBIIsE€TCS 3asBUTEIIO B
COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlEHUN);

Ha3HA4YUTh IPYroe BpeMs U1l KOHCYJIbTalui.

[Ipy KOHCYJIBTHPOBAaHMM 110 NHCBMEHHBIM OOpallleHUsIM 3asBUTENEH OTBET
HaIIpaBJISICTCs B IMCBbMEHHOM BHJIE B CPOK He no3aHee 30 KaJIeHIapHbIX JHEH ¢ MOMEHTA
peructpanuu odpamieHuss B (popme 3IEKTPOHHOTO JOKYMEHTa IO aJgpecy 3JEKTPOHHON
HOYTHI, YKa3aHHOMY B OOpalIeHUH, MOCTYNUBIIEM B MHOTO(QYHKIIMOHAJIBHBIM LEHTP B
dbopMe SIEKTPOHHOIO JOKYMEHTa, U B IMHUCBMEHHOH (opMe MO MOYTOBOMY ajpecy,
YKa3aHHOMY B 0OpallleHud, NOCTYNUBUIEM B MHOTO(DYHKIMOHAJIbHBIA LIEHTP B
NUCbMEHHOM hopme.

Bbi1aua 3asiBUTEJII0 pe3yJibTaTa NPeaoCTABIeHHSA
MYHHUIMIAIbHOU YCJIYTH

64. Ilpm Hanuuuu B 3asABICHUN O NPEIOCTABICHUM MYHMIIMIAIBHOM YCIyTH
yKa3aHMsl O BbJJadye PE3yJIbTATOB OKa3aHUs yCIYTH Yepe3 MHOTO(YHKIIMOHATBHBIA HEHTP,
YIOTHOMOUYEHHBIH OpraH MepesaeT JTOKYMEHThl B MHOTO(YHKIIMOHAJIBHBIM LEHTp UIs
nocjenyrolel BelJaun 3asBUTEINIO (PEACTaBUTENI0) CIIOCOOOM, COTIIACHO 3aKII0UEHHBIM
COTJIALIEHUSM O B3aWMOJICHCTBUM 3aKIFOYEHHBIM MEXIY YTOJHOMOYEHHBIM OPraHOM M
MHOTOQYHKIIMOHAJIbHBIM ~IIEHTPOM B MOpsAKe, yTBepxkaeHHOM IloctaHoBieHnemM
[TpaButenbctBa PD ot 27 centsbps 2011 roga Ne 797.

[Topsnok m cpoku nepenauv YTIOJHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTOQYHKIIMOHAJIbHBIA LIEHTP ONpPENENSI0TCA COIJIallleHHeM O B3aMMOJEHCTBUH,
3aKJIFOYEHHBIM MMH B MOpsJKE, ycTaHOBIEHHOM [locranoBnenuem llpaBurensctBa PO
ot 27 centsa6ps 2011 roga Ne 797.

65. Ilpuem 3asBuTENEl I BbIAAYM JOKYMEHTOB, SBIISIOIIMXCS PE3yJIbTaTOM
MYHULUIIAJIBHON YCIIYTH, B MIOPSAKE OYEPEIHOCTH IIPU NOJIYYEHUN HOMEPHOTO TaJIOHA U3
TEpPMUHANA 3JIEKTPOHHON OYepeH, COOTBETCTBYIOLIEro Ienu oOpaiieHusi, Jud0o 1o
IIPEABAPUTEIBHOM 3aITUCH.

PaGoTHHK MHOTO(QYHKIIMOHATILHOTO IIEHTPA OCYIIECTBIIAET CAEAYIOIINE ACUCTBUS:

YCTaHABJIMBACT JUYHOCTD 3asIBUTEIIS HA OCHOBAHUM JOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTH B COOTBETCTBUH C 3aKOHOATENBCTBOM Poccuiickon denepanuu;

MpOBEpsET TMOJHOMOYMS TpEACTaBUTeNd 3asBUTeNd (B ciydae oOpallieHus
Npe/ICTaBUTES 3asBUTEIS);

OIpezieIIAeT CTaTyC UCIIOJIHEHUS 3asBieHus 3assurens B ['1C;

pacreyaThlBa€T pe3ysbTaT MPEJOCTABICHNUS MYHULIMNAIBHOW YCIYrM B BHJIE
AK3EMILIApA AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTENIE U 3aBepsieT €ro ¢
UCTOJB30BAHUEM I€4aTH MHOTO(QYHKIMOHAIBHOTO IEHTpa (B TPEAYCMOTPEHHBIX
HOPMAaTUBHBIMU IpaBOBbIMM akTaMHu Poccuiickonn ®enepanuu ciaydasx — I€4aTH C
u3zobpaxenuem I'ocynapcreHHoro repda Poccuiickoit denepannn);

3aBepsieT HK3EMIULIP DJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XXHOM HOCHTENE C
UCTIOJB30BAHUEM I€YaTH MHOTO(QYHKIMOHAIBHOTO IEHTpa (B TPEAyCMOTPEHHBIX
HOPMAaTUBHBIMU NIpaBOBbIMH akTamu Poccuiickoii ®Pexpepanuu ciydasx — Ie4aTH C
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nzoopaxxenueM ['ocynapcTBenHoro repda Poccuiickoit @eneparun);

BbIIa€T TOKYMEHTBHI 3asBUTENIO, IPU HEOOXOJMMOCTH 3allpalliuBaeT y 3asBUTEIS
MOJIMCH 32 KaXKIbI BBIJAHHBIA IOKYMEHT;

3aIpanIvBacT COTJIACUE 3asBUTENS HA YYaCTHUE B CMC-OIPOCE ISl OLICHKH KayeCcTBa
MPEIOCTABICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM IIEHTPOM.
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IMPMJIOXKEHUE

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY IPEJOCTaBIICHUS
MYHULHANIAJIBHON ycinyru «lIpemocraBiienne sKuibix
MOMEILEHNH CIENUATN3UPOBAHHOIO KIIUITHOTO (POHIa»
B BHHOIpa0BCKOM MYHHIIMIIAJIbHOM OKpYT€
ApxaHrenbckoil oonactu

I'maBe BHHOrpagoBCKOro MYHHUUMIIAJIBLHOIO
OKpyra

oT

®.1.0.

MacrnopTHbIC JaHHBIC

aZipec perucTpaius Mo MECTy MPOKUBAHUS

azpec AJjid OTIpaBKU KOPPECIIOHACHINH

KOHTaKTHBIN TeneoH

3ASBJIEHUE

[Ipomry npeaocTaBuTh MHE,

(amumnus, IMsI, OTIECTBO)
Y 4JIeHaM MOEH CeMbH:

(bamummst, ©MsI, OTYECTBO, TOJ POXKICHHS, CTETIEHb POJICTBA)
(pamuyst, ©Ms1, OTYECTBO, TOJ POXKAEHUS, CTEIIEHb POJCTBA)
(pamuust, IMs1, OTYECTBO, TOJ] POXKICHUS, CTEIIEHb POJICTBA)

(pamuust, MMs1, OTYECTBO, TOJ] POXKICHUS, CTEIIEHb POJICTBA)

KUJIOE TOMENICHHE CHEeIHAIM3UPOBAHHOTO KWIHMIIHOTO (oHaa BuHOTrpamoBckoro
MYHUIUIIATIBHOTO OKpyra C 3aKJII0OYCHUEM JIOrOBOpA HanMa:

(Yka3zaTh BUJI KHIJIOTO TIOMEIICHHS — CITy)kKeOHOe, 0OMEKUTHE, MAaHEBPEHHBIH (HOHT)
B CBs3H C

(yka3aTh IpUIHHBI)
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K 3asBnenuro npujiaratoTCAa J10KyMCHTEI:

Ne

n/n HaunmenoBanue JOKYMCHTA, HOMCpP, aTa BblJJa41, KEM BbIJaH KomnngectBo n1ucToB

« » 20 T.

(moamuce)

HOI[HI/ICI/I COBCPIICHHOJICTHUX YJICHOB CCMbMU:

1.

(moamnuce) (pacumgpoBKa MOAMUCH)
2.

(moamnuce) (pacumgpoBKa MOAMUCH)
3.

(moamnuce) (pacumgpoBKa MOAMUCH)



