BUHOIPALOBCKUN MYHULIUNATIbHBIN OKPYI APXAHIEJIbCKOM OBJIACTH

AIMUHUCTPALIMA BUHOI'PA/JOBCKOI'O MYHHUIHUITAJIBHOI'O OKPYT'A

IMNOCTAHOBJEHMUWE

ot 10 urons 2022 roga Ne 154-ma

. bepe3nuk

00 yTBepKIeHUN AAMUHUCTPATUBHOIO perjiaMeHTa
NMPeI0CTABJICHUSI MYHHIUNIAJIbHOM YCIYyTH
«IlepeBo KNJIOTO MOMeNIeHUS B HEKUII0€ NTOMeEIlleHUe
U HEKUJIOTO MOMeEIlleHUs B )KUJI0€ MOMeIleHe»

B cootBerctBuu co cratheit 13 depepanbHoro 3akoHa ot 27 urons 2010 roga
Ne 210-®d3 «O6 opraHuzauu OpeaoCTaBICHUs] TOCYIAPCTBEHHBIX W MYHHITUTIATBHBIX
yCIIyT», TOAMYHKTOM 4 myHKTa 2 ctaThu 7 obnacTHoro 3akoHa oT 02 wurons 2012 rona
Ne 508-32-O3 «O rocynapCTBEHHBIX M MYHULMINAIbHBIX YyCIyrax B ApXaHIeJIbCKOU
00JacTH M JOMOJHUTEIBHBIX MEpax MO 3allliuTe MpaB YeJOBEKa U TpaskJaHWHA MPU HX
MPEAOCTABICHUN», aIMUHUCTpAlUsl BHHOrPaToOBCKOTO MYHHMIIMIIAIBLHOTO  OKpyTa
NOCTAHOBJAET:

1. YTBepauTh mnpuiiaraeMblii aJMUHUCTPATUBHBIA pPErIaMeHT MPEeAOCTaBICHUS
MYHHUIMTANbHON yciayru «llepeBoa KWJIOro HOMEINIEHUS B HEXHIIOE IMOMEIICHHE U
HEXHUJIOTO OMEIICHUS B XKUJI0€ MOMEIIEHHE» (Jjanee — aIMUHUCTPATUBHBIN PETIaMeHT).

2. YCTaHOBUTb, UYTO IOJIOKEHUS AJIMHHUCTPATHUBHOTO pErjaMeHTa B YacTH,
Kacarolencs MpeloCTaBlICHUs] MyHUIUMNIATBHOW YCIyTH 4epe3 MHOTO(YHKUIHOHAIbHBIN
IEHTP TMPEAOCTABJICHUS TOCYJAPCTBEHHBIX W MYHUIMOAIBHBIX YCAYyr u (WUIH)
MPUBJIEKAEMbIE UM OPTaHU3ALNK, TPUMEHSIOTCS CO JIHS BCTYIUICHUSI B CUJTy COTJIAIICHUS
O B3aMMOJIEHCTBUM MEXIy aJIMHHHUCTparueli BHHOrpamoBCKOTO MYHHITUTIATBLHOTO
OKpyra M MHOTO(YHKIIMOHAIHHBIM IIEHTPOM TIPEJAOCTABJICHHUS TOCYIApPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT U B TEUEHHUE CPOKA JEUCTBUS TAKOT'O COIJIAIICHHUS.

3. VYcraHoBUTBb, YTO B CilyyasX, HOPEAYCMOTPEHHBIX COIJIAIIEHHUEM O
B3aUMOJICHCTBUM MEXKIY aJMUHUCTpalueid BHHOrpamoBCKOro MyHUIIMIIAIBHOTO OKPYTa
U MHOTOQYHKIIMOHAJIBHBIM  IIEHTPOM  TPEJOCTaBICHHUS]  TOCYJApPCTBEHHBIX U
MYHHIIUTTATBHBIX YCIIyT, aIMUHUCTPATUBHBIE JENUCTBYS, CBSA3aHHbIE c
MEXBEJIOMCTBEHHBIM  MH(OPMAIMOHHBIM  B3aUMOJCHCTBUEM,  MPETyCMOTPEHHbBIC
aQIMUHUACTPATUBHBIM PETrIAMEHTOM, OCYIIECTBIISIIOTCS YIIOJIHOMOYEHHBIMU PaOOTHUKAMU
MHOTO(YHKIIMOHAIBHOTO [IEHTPA MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIUTIATBHBIX
yciyr W (Wiu) T[pUBIEKAaeMbIX MM oOpraHu3auuii. B 3Tux cioydasx JaHHBIE
aIMUHUCTPATUBHBIC JIEUCTBUS, MPEAYCMOTPEHHbIC AIMUHHUCTPATUBHBIM DPETIAMEHTOM,
MYHUIIUNIATBHBIMUA CITYKAIIUMU aIMUHUCTPAIM BUHOTPagOBCKOTO0 MYHHIIUTIAIHLHOTO
OKpYyTa HE OCYIIECTBIISIOTCS.

4. YCcTaHOBUTH, 4YTO TMOJOXKEHHS aJMUHUCTPATUBHOIO pEriiaMeHTa B 4YacTH,
KAacalolencs IMPEAOCTABICHUS MYHMIMIIAJBHOM YCIyTHM 4epe3 ApXaHrelbCKUi
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PETMOHANIBHBIN MOPTal FOCYJapCTBEHHBIX U MYHMLMIIAIBHBIX YCIyr U EnuHbBIN nopran
rOCYJapCTBEHHBIX W MYHHULIMNAIbHBIX YycIyr ((QyHKIUI), NPUMEHSIOTCS CO JHSA
BCTYIUIEHHS B CHJIy comjlamleHus o0 HMH(OPMAlMOHHOM B3aUMOACHCTBUU MEXKIY
aJMUHHCTpaLed BUHOIpaIoBCKOrO0 MyHULUNIAIIBHOIO OKPYra U MHUHUCTEPCTBOM CBSA3U
¥ UHPOPMAIIMOHHBIX TEXHOJIOTUI ApXaHTeIbCKOW 00JaCTH U B TEUEHUE CPOKa JACHCTBUS
TaKOro COTrJIalICHUSI.

5. Ony06nukoBaTh HAcTosIIee MOCTAHOBJIEHHWE Ha OQUIUAIBHOM CalTe
BunorpagoBckoro MyHUIIMIIAIBHOTO OKPYTA.

6. Hacrosimee mocTaHOBIIEHUE BCTYNAET B CHILy 4€pe3 JIeCATh JHEW CO JIHSA €ro
0oHUIIUATEHOTO ONyOJIMKOBAHUS.

7. KoHTponb 3a WCIOJHEHMEM HACTOAIIErO0 IIOCTAHOBJICHUS BO3JIOKUTH Ha
IIEPBOTO 3aMECTUTENsl IVIaBbl aJIMHHMCTPALMUd BHHOIpagoBCKOr0 MYHHUIMIIAIBHOTO
OKpyra.

I'maBa BuHorpagoBckoro
MYHHULIMIIAJIBHOTO OKpyTa A.A. IlepByxun



YTBEPX/EH
IIOCTAHOBJICHUEM AJIMUHUCTPALUN

BunorpagoBckoro MyHHUITUTIAILHOTO OKPYTa
ot 10 urons 2022 roga Ne 154-m1a

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeA0CTABICHUA MYHUIMIIATBHON yCIyru
«IlepeBoa :KNJI0r0 MOMeEIIEHUS] B HEXKUJI0€ TTOMellleHne
U HEe:KWJIOT0 MOMeILleHUs B KHJ10€e TTOMeLeHue»

1. O0uIMe MoJI0KeHu s

1.1. IlpeameT peryaupoBaHus aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMAHHUCTPAaTUBHBIM PErJIAMEHT MPEAOCTABICHUS MYHMIMIAIBHOM  yCIYyTH
«IlepeBon KWJIOrO NOMEIIEHUS B HEXWUIIOE IOMELICHUWE M HEXWIOr0 INOMEUICHUS B
KHUIJIOE MTOMEIICHHEe» (Jaee — aJIMUHUCTPATUBHBINA PErJIaMEHT) yCTaHABIMBAET HOPSIO0K
U CTaHAAPT IPEAOCTABICHUS MYHHMIIMIAIBHON YCIYTH IO MEPEBOIY JKHUJIBIX ITOMENICHUN
B HE)KUJIbIE IIOMEIICHUS U HEXKUIIBIX TOMEIICHUI B KUJIbIE IOMEIICHMS, PACTIOI0KEHHBIX
Ha TeppUTOpUM BHUHOIpasoBCKOrO0 MYHMIMIIAJIBHOTO OKpyTra (anee — MYHHUIMIIAJIbHAs
ycayTa).

AIIMMHUCTPATUBHBIA  pENNIAMEHT  ONPEACIIET  NOPSJOK, CPOKM W
IIOCJIEIOBATEIBHOCTD BBINTOJIHEHUS aAMUHUCTPATUBHBIX NMPOLEAYP MO IMPEAOCTABICHUIO
MYHHMIMIAJIBHON YCIyTH aJIMUHUCTpalel BUHOIpagoBCKOro MyHHMIMIIAIBHOTO OKpYyra
(ajee — YIOJHOMOYEHHBIH OpraH), TpeOOBaHHUS K MOPSAKY HMX BBINOJIHEHHS, B TOM
yyciie 0COOEHHOCTH BBINOJHEHUS a]MUHUCTPATUBHBIX MPOLEAYP B AIEKTPOHHOU popme,
a  TakkKe  OCOOCHHOCTH  BBIIIOJIHEHWS  aJMUHUCTPAaTUBHBIX  HpOLEIyp B
MHOT'O()YHKIIMOHATIBHBIX LEHTPax IIPENOCTaBIICHMUS roCyIapCTBEHHBIX u
MYHUIUDAIBHBIX yeryr (mamee — MOILL), ¢opmbl KOHTpOJIsS 3a MPEIOCTaBICHHEM
MYHUIIUTIAIIBHOW YCIYTH, TOCYAeOHBIN (BHECYAEOHBIN) MOPAIOK 00KATOBAHUS PEIICHUN
U JedctBuil  (Oe3melicTBUI)  yIOJHOMOYEHHOIO  OpraHa, JOJDKHOCTHBIX — JIMIL
YIOJHOMOYEHHOT0 oprasa, pabotHukoB M®II.

IIpaBoBBIE OCHOBaHUS IMPEAOCTABICHUS MYHULMIAIBHON YCIYI'M 3aKpEIJIEHbl B
npwiIokeHUH Ne 2 K HacTosIeMy aJMUHUCTPATUBHOMY PEIrJIAMEHTY.

1.2. Kpyr 3asBuTenei.

MyHununaneHasi  yciayra TpeloCTaBIseTCS COOCTBEHHHUKY TIOMEIICHHS B
MHOT'OKBAPTUPHOM JIOME WJIM YIIOJITHOMOYEHHOMY UM JIULY (Jajiee — 3asBUTEND).

1.3. TpeboBanuss Kk mnOpsAAKY MHGOPMUPOBAHUS O  MPEIOCTABICHUU
MYHHULMIAIBHON YCIyTH.

1.3.1. Muadopmanust 0 MOpAIKE U YCIOBUAX WHOOPMUPOBAHUS TPEIOCTABICHUS
MYHULUANIAIBHON YCIIYTH IPEAOCTABIISIETCS:

CHELHUAIMCTOM  OTAENa AapXWUTEKTYpbl W  CTPOUTENBbCTBA  AJIMUHUCTpALUU
BuHOIrpag0BCKOro MyHHULMIIAIBHOTO OKpyra (Aajiee — CIeHUaJIucTOM YIIOJTHOMOYEHHOIO
OopraHa) INpH HEMOCPEJACTBEHHOM OOpallleHuU 3asBUTEN WIM €ro INpeACTaBUTENS B
YIOJHOMOYEHHBIA OpraH WM MOCPEACTBOM Tele(OHHON CBSI3U, B TOM 4YHCIE IyTEM
pasmeleHuss Ha o(UIMATbHOM CcaiiTeé YHNOJIHOMOUYEHHOrO OpraHa B HMH()OPMAaIMOHHO-
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TEJIEKOMMYHUKaIMOHHONW  cetu  «MHTepHeT» (mamee —  oQUIMANBHBIA  CalT
YIOJHOMOYEHHOTO OpraHa);

NyTeM pa3MelleHuss B (QeaepaibHOW TroCyJapCTBEHHONM HH(OPMAIMOHHOM
cucteme «EnuHBI MOpTam TOCyIapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYyT ((QYHKITHIT)»
(manee — EIIT'Y);

MyTeM pa3MeIleHUuss Ha PEruoHaJbHOM TMOpTajie  TOCYJapCTBEHHBIX U
MyHUIMOAIbHbIX yciuyr (manee — PIIIY), B cioyuyae ecnu Takoid mopran coO3/aH
MCIIOJIHUTEIBHBIM OPraHOM IrOCYJapCTBEHHOM BIACTH ApXaHIeabCKoi 00IacTy;

nyTeM  pa3MelleHusi Ha  MHPOPMALMOHHOM  CTEHJAE B  IOMEILIEHUU
YIOJHOMOYEHHOTO OpraHa, B HMH(OPMAIMOHHBIX MaTepuanax (Opouropsl, OYKIIETHI,
JIMCTOBKH, IMAMSITKH);

nyTeM MyOnauKanuy HHQOPMALMOHHBIX MaTepHalioB B CPEICTBAaX MAacCOBOM
uH(pOpMaLInK;

MOCPEICTBOM OTBETOB Ha MHCbMEHHBIE 00paIleHus;

coTpyaHukoM oTaena MO®PIL[ B COOTBETCTBUM € NIYHKTOM 6.3 HaCTOSIIETO
aJMUHUCTPATUBHOI'O perjaMeHTa.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH COAEpKaTh HMHGPOPMAIUIO O
HAUMEHOBAaHUHM OpraHa, B KOTOPBIA OOpaTHIICA 3asBUTENb, (HaMUIIUIO, HUMs, OTYECTBO
(mocnenHee — MpPU HAJUYMM) W JOJDKHOCTH CIIELUAINCTA, MPUHSBIIETO Tele(OHHBIN
3BOHOK. [IpM HEBO3MOXKHOCTM MNPUHSABILIETO 3BOHOK CIELUAIUCTa CaMOCTOSTEIBHO
OTBETHTh Ha TIOCTABJICHHBIE BOMPOCH TEIEPOHHBI 3BOHOK TI€PEaTpPEeCcOBBIBACTCS
(mepeBoAMTCS) Ha JApPYyroe [OJDKHOCTHOE JIMIO WM OOpaTHBIIEMYCS TpakIaHUHY
coolIaercas HoMep TenepoHa, MO KOTOPOMY OH MOKET MOJYyYUTh HEOOXOIUMYIO
UH(pOpMALIHIO.

B cnydae moctymieHust oT 3asBHUTENsT 0OpalieHus] B MUCbMEHHOMN (3JIEKTPOHHOM)
dbopme OTBET Ha OOpAIllCHHE HAMPABIACTCS TaKXKe B MUCHbMEHHOU (3JIEKTPOHHOM) hopme
He no3aHee 30 KaJneHJapHbIX THEHW co HA peructpauuu oopamienus. [Ipu HanpaBieHuun
OTBETa yKa3blBae€TCs JOJKHOCTB JIMIIA, MOJAIMMCABILIETO OTBET, a TakKe (aMUIHs, UM,
OTYECTBO (MTOClIeTHEE — MTPU HAIMYUH) U HOMED TeIedOHA UCTIOTHUTEIIS.

1.3.2. CnpaBounas wuH(pOpMAIUsi O MECTOHAXOXKICHUH, Tpaduke padoTHI,
KOHTaKTHBIX Tene(oHax YIOJIHOMOYEHHOIO OpraHa, aJpece 3JIEKTPOHHOW IOYThI
YIOJHOMOYEHHOTO OpraHa pa3MenieHa Ha OQUUHUAIbHOM CcaiTe YMOJIHOMOYEHHOIO
oprana, EIII'Y, PIIT'Y.

CrmpaBoynast uH(OpManus 0 MECTOHAXOXKAECHUH, rpaduke paboOThl, KOHTAKTHBIX
tenedonax MODILI, agpece snexTpoHHOM mouThl M®IL] pasmemnieHa Ha oQUIIMATBHOM
canite M®II.

2. CTaHaapT npeaocTaBjieHUs] MyHMIMIAJIBHOMH YCIyTrH

2.1. HaumenoBanme MyHunmMnaibHOW ycnyru: «llepeBon xuiaoro momemieHus: B
HEXUJIO€ IIOMEIIEHUE U HEKUIIOTO ITIOMEILEHHUS B )KWIIOE ITIOMELICHUEY.

2.2. MyHununanpHas yciIyra HOpeIOCTaBIIETCS YIOJIHOMOYEHHBIM OpPTraHOM —
aaAMUHUCTpauueld BUHOrpagoBCKOr0o MYHHMIIMIAIBHOTO OKpyra B JIMIE OTHAENa
APXUTEKTYPhI U CTPOUTEIBCTBA BUHOIPa10BCKOTO MyHUIIMIIAIIBHOIO OKPYTa.

M®I] yyacTByeT B IpeAOCTaBICHUN MyHULIMTNIAJIBHOW YCIYTH B YaCTH:

— MH(POPMUPOBAHMS 10 BOIIPOCAM IPEIOCTABICHUS] MyHULIUIIATLHON YCIIyTH;

— mpueMa 3asBICHUM U JOKYMEHTOB, HEOOXOJUMBIX MJIi MpPEeAOCTaBICHUS
MYHULIANIAJIBHOU YCIIYTH;
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— BBIJJa4M PE3yJIbTATA NPEIOCTABICHUS MYHULIMIIAIBHON YCIYTH.

B mnpenoctaBieHMM MyHUIUMIIAIBHOM YCIYI'M B paMKaxX MEKBEIOMCTBEHHOI'O
MH(OPMALIMOHHOTO B3aUMOJEHCTBUS yuacTByeT DenepanbHas ciiyk0a rocyJapCTBeHHON
perucTpanuu, Kajgactpa u  Kaprorpaduu, DenepanpHas HajoroBas  Ciyxo0a,
CIIELUAIIN3UPOBAHHBIE TOCYJaPCTBEHHBIC U MYHMIIUIIAIbHBIE OPTaHU3alUA TEXHUYECKON
WHBEHTapHU3aLluH.

3asgBUTENb BIIpaBe IMOAATh 3asBICHHE 00 oOKazaHuu yciuyru uepes MOIL] B
COOTBETCTBUU C COIJIALIEHUEM O B3auMMOJEHUCTBUU Mexay MOL[ u ynoaHOMOYEHHBIM
OpraHoM, IOYTOBBIM oOTIpaBieHueM uin ¢ nomoulsto EITY, PIII'Y mo ¢opme B
COOTBETCTBHUH C MpUiI0KeHUEM Ne 3 K HACTOsIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3anperniaeTcst TpeOOBaTh OT 3asABUTEIISI OCYIIECTBICHUS JEHCTBUHN, COTJIACOBaHUA,
32 MCKJIIOUYEHHUEM TeX, KOTOpbIE SBISAIOTCA OO0S3aTENbHBIMHU IS TPEJOCTaBICHUS
MYHULUANIAIBHON YCIIYTH U BKJIFOYEHBI B CIIELIUAJIbHBIN IEPEUYCHbD.

2.3. Onucanue pe3ysibTaTta NpeoCTaBICHNU MYHUIIUTIATbHON YCIyTH.

PesynbratoM npenocTaBieHUs MYHHULMIAIBHOW YCIYyTH SBISETCA IIPUHATOE
YIOJHOMOYEHHBIM OPTraHOM pPEIICHHE O MEpPEeBOJAE MM 00 OTKa3e B MEPEBOAE JKUIOrO
IIOMEUICHUS B HEKWIIOE TOMENICHUE UJIN HEXKUIIOTO MOMEILECHMS B KUJI0€ IIOMEILICHHUE.

dopma yBemoOMIICHHS O TepeBoje (0TKaze B MEPEBOJE) KHIOTO (HEXKHIIOTO)
MOMEIIIEHNsT B HeXujoe (KUIOe) TOMEIIeHHEe YTBEpKJICHAa IOCTaHOBIEHUEM
[TpaButenbctBa Poccuiickoit ®enepaunu ot 10 aBrycra 2005 Ne 502 «O06 yTBepkaeHUn
dbopMbI yBeZIOMIIEHUS O TepeBoie (0TKa3e B MEPEBOJIE) KUIOTO (HEKUIIOTO) TTOMEIIECHUS
B Hexwioe (kminoe) mnomemenue» ([Ipunoxenne Ne 4k Hacrosimemy
aJIMMHHCTPATUBHOMY PETJIAMEHTY ).

Pe3synpTaT npegocraBieHrs MyHUIUIAIBHON YCIYTH MOKET OBITh MOJIYYEH:

— B YINOJIHOMOYEHHOM OpraHe MECTHOT'O CaMOYIpaBJIeHHS Ha OyMakKHOM
HOCHTEJIE TIPU JTMYHOM OOpallleHUN;

— B M®I] Ha 6yMa)KkHOM HOCHUTEJIE MPU JIUYHOM OOpalll€HUN;

— MOYTOBBIM OTIpPaBIeHHEM Ha OyMa)KHOM HOCHUTEIIE;

— na EIT'Y, PIIT'Y B ¢opme »>IEKTPOHHOTO JOKYMEHTa, IOIAMUCAHHOTO
AIEKTPOHHOW MOAMUCHIO.

2.4. Cpok mnpeaocTaBi€HUsT MyHULUIAIbHOW YCIYTH, B TOM YHCJIE C Y4YE€TOM
HEOoOXOIUMOCTH oOOpalieHusT B OpraHu3aliy, Y4YacTBYIOIIME B MPEJOCTaBICHUU
MYHULUIAJIBHON yCIIyTH.

YTIOTHOMOUYEHHBI OpraH MPUHUMAET pPELICHHE O TepeBoae WM 00 OTKaze B
MIEPEBOJIE JKUIJIOTO MMOMEIIEHUS B HEXKUIIOE TIOMEILEHNE U HEKUIIOTO ITIOMEUIEHUS B JKUIIOE
IIOMENICHUE HE MO3/JHee uyeM depe3 45 nHeil co AHS NPEeCTaBICHNs B YKa3aHHBIA OpraH
JIOKYMEHTOB, 00513aHHOCTb IO MPEJICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEISL.

B cinywyae nmomaun noxymentoB B M®ILI cpok mpenocraBieHuss MyHULUNIAIBHON
yCIIyTY ucuucisiercs co aHs nepegadyn u3 MOIL Taknux 10KyMEHTOB B YIIOJTHOMOYEHHBIN
OpraH.

B ciyuae momaum poxkymentoB uepe3 EIILY, PIII'Y cpok mnpemocraBieHus
UCYUCISIETCS €O JHSA TMOCTYIUIEHMS B  YIIOJHOMOYEHHBIH OpraH JOKYMEHTOB.
Hanpasnenne npunsateix Ha EIII'Y, PIIT'Y 3adBneHuil 1 JOKyMEHTOB OCYLIECTBISETCA C
UCIIOJIb30BAHUEM €IUHOMN CHUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aWMOJICCTBUS U MOJKIIOYEHHON K HEW PErMOHAIIBHOW CHCTEMBI MEKBEJOMCTBEHHOIO
AIEKTPOHHOTO B3aWMOJICHCTBHUSL.

[IpnocTanoBneHNE NPEIOCTAaBICHUS MYHUIMIIAJBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickont @enepanuu He NPELYCMOTPEHO.
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Cpok BbIIaUM JIOKYMEHTOB, SIBISIIOIIMXCS PE3yJbTATOM MPEAOCTABICHUS
MYHHIIMIAIBHON yCIIyTH, — HE MO3JHEE YeM 4epe3 TpU paboyux JHS CO JIHS MPUHSATHUS
peuieHuss B COOTBETCTBMM € IyHKTOM 3.1.3 HacTosIIero aJMUHUCTPATUBHOTO
periiaMeHTa.

2.5. HopmaTuBHBIE NpPAaBOBBIE  aKThl, PETYJIUPYIOIIHE MPEIOCTaBICHUE
MYHUIIUTIATBHON yCIIyTH.

[lepeyeHp HOpPMATUBHBIX MPABOBBIX aAKTOB, PETYJHMPYIOIIUX MPEIOCTaBICHUE
MYHHIIUIAILHON yCIyTH (C YKa3aHWEM WX PEKBH3UTOB M HMCTOYHUKOB O(HIIHMAIEHOTO
onyOIUKOBaHUs), pa3MelIaeTcss Ha OPUIIMAaIbHOM CaiiTe YIMOJHOMOYEHHOTO OpraHa, Ha
EIIT'Y, PIIT'Y.

YTOIHOMOUYEHHBIN OpraH O0eCTeurnBaeT pa3MEICHHEe U aKTyallu3alfio MepeyHs
HOPMATUBHBIX MPABOBBIX AaKTOB, PETrYJUPYIOLUIUX MPEAOCTABICHUE MYHULUNAIBHON
YCIIyTH, Ha CBOEM O(QUIIMAIIBHOM CalTe.

2.6. HcuepnblBaronuii nepeueHb JOKYMEHTOB, KOTOpBIE 3asiBUTENb JOJIKEH
MPEACTaBUTh CAMOCTOATENIBHO, U IOKYMEHTbI, KOTOPbIE€ 3asBUTENb BIIPABE MPEICTABUTH
M0 COOCTBEHHOW WHUIIMATUBE, TaK KaK OHM IMOJJICKAT MPEACTABICHUIO B paMKax
MEXXBEJIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOICHCTBHSI.

2.6.1. HcuepnbIBarommuii  mepeyeHb  JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] MYHHUIMIIAJBHON  YCIyI'M, KOTOpBIE 3asBUTENIb  MPEACTABISET
CaMOCTOSITEIFHO B YIIOJTHOMOUYEHHBIN OpraH:

1) 3asiBnEeHKE 0 IEpEeBOI€ MOMEILICHHS;

2) NOpaBOYCTAHABIMBAKOIIME JOKYMEHThl Ha MEPEBOAMMOE  IOMEUICHUE
(MOJTMHHUKY WM 3aCBUIETEIIbCTBOBAHHBIE B HOTAPHAIBHOM MOPSIIKE KOMUH);

3) mjaH NmepeBOAMMOrO MOMEMICHUS! C €r0 TEXHUYECKUM OIMHUCAHHEM (B Ciyyae,
€CIM TMEepPEeBOJMMOE TOMEIICHHE SBJISIETCS JKWIIBIM, TEXHUYECKUH MaclopT TaKoro
MTOMEIICHUS );

4) MO3TaXHBIH MIaH I0Ma, B KOTOPOM HaXOJUTCS MEPEBOIUMOE TOMEIIECHUE;

5) NOArOTOBIEHHBIH U O(GOPMIICHHBIH B YCTAaHOBJICHHOM TMOPSAKE TMPOEKT
nepeycTporcTBa U (UJIU) MEPETyIaHUPOBKH MEPEBOIMMOTO MOMEIICHHs (B Cily4ae, ecliu
NEPEYCTPOUCTBO U (MJIN) TIEpeIJIaHUPOBKA TPEOYIOTCS JJIsl 00€CTIeUeHUsT HCTIOTh30BAHUS
TaKOro MOMEIIEHUS B KQU€CTBE KIJIOT0 WIIM HEXKUIIOTO MTOMEIIEHU);

6) MpoTOKOJ 0011ero coopanus COOCTBEHHUKOB TTOMEIIEHUH B MHOTOKBApTUPHOM
JIOM€, COJIepKalllMi pemeHue 00 HUX COIVIaCMM Ha TMEpPEeBOJ KWUJIOrO MOMEIEHHUS B
HEXUJI0€ MIOMEILICHHUE;

7) coriacue KaXIOro COOCTBEHHHKA BCEX IIOMELIEHHM, NPUMBIKAKOIMX ' K
NEepPEBOAMMOMY MMOMEIICHUIO, HA TIEPEBO/ JKUIJIOTO MMOMEIIEHHUS B HEXXIIOE TOMELICHUE.

2.6.1.1. B cnyyae nanpasnenus 3asBienus nocpencrsom EINNY, PIITY, cenenus
U3 JIOKYMEHTA, yJIOCTOBEPSAIOIIETO JIUYHOCTh 3asiBUTEINIS, MPEACTaBUTENS (HOPMUPYIOTCS
Opd TOATBEPKACHUM Yy4YeTHOM 3amucu B EauHoil cucreme wuIeHTHQUKAIMH U

! Cormacmo u. 2.2 cr. 23 Xummmmporo kogekca Poccumiickoli ®enepauun NPUMBIKAOIIAMA K

MEPEBOAMMOMY IMOMEUICHUIO TPU3HAIOTCA IMOMCIICHUA, UMCIONINEC O6H.[yIO C IEPECBOAUMBIM ITOMEHICHUEM CTCHY
WIA PacCloJIOKCHHBIE HEIOCPEACTBEHHO HAA WK IO0JA TNECPEBOAUMBIM ITOMCHICHUCM. Cornacue Kaxaoro
COOCTBEHHHKA BCEX HOMCH.[eHI/II\/'I, IIPUMBIKAIOIHNX K IMEPEBOAUMOMY ITOMENICHUIO, HA IIEPEBOI KHUJIOTO ITOMEIICHUA
B HCXWIOC IIOMCHICHUC Oq)OpMﬂﬂeTCﬂ COOCTBEHHHKOM MOMCUICHU, HNPUMBIKAIOMICTO K MHNEPEBOAUMOMY
NOMCIICHUIO, B MUCbMEHHOM l'IpOPI3BOJ'II:HOfI (l)OpMe, MO3BOJISIONICH OIPEACIUTL €0 BOJICU3BABJICHUC. B stom
COrJlaCMM YKa3bIBalOTCA (l)aMI/[J'II/Iﬂ, nMs, OT4CCTBO (l'[pI/I HaJ'II/I‘II/II/I) COOCTBEHHMKA NMOMCHICHU A, TPUMBIKAIOMICTO K
MNePpeBOAMMOMY TOMCHICHUIO, TMOJHOC HAMMCHOBAHHUC U OCHOBHOI1 FOCYI[apCTBEHHI:Iﬁ perI/IC’I‘paHI/IOHHHﬁ HOMEP
IOpUANYCCKOTO JMhia - CcOOCTBEHHHUKA NOMCHICHUSA, IPUMBIKAIOIICTO K MEPEBOAUMOMY MOMCHICHUIO, MACIIOPTHBIC
JaHHBIC COOCTBEHHHKA YKa3aHHOT'O NOMEIICHU, HOMEP IMPUHAIJICIKAIIETO CO6CTB6HHI/IK}/ YKa3aHHOT'O MOMCIICHUA,
PEKBU3UTHI JOKYMEHTOB, ITOATBEPKAAOIINX IIPABO COOCTBEHHOCTH Ha YKa3aHHO€ ITOMEIICHUE.
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ayTeHTU(HUKAIIMU U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW YYETHOW 3alHCH U
MOTYT OBITb TPOBEpPEHBI IyTEM HAIpaBJICHHUs 3anpoca € HMCIOJIb30BAHUEM CHCTEMbI
MEXBEJIOMCTBEHHOT'0 JIEKTPOHHOT'O B3aUMOJIEUCTBUSI.

B ciywae, ecnu 3asBieHHME TMOJAETCS NPEACTABUTEIEM 3asBUTENSA, TaKXKe
NpEACTABISAETCAd JOKYMEHT, MOATBEPKAAIOUIMNA MOJIHOMOYHUS TMpEACTaBUTENs Ha
OCYLIECTBIICHUE JCWCTBUM OT MWMEHHU 3asABUTENs. B  KadecTBe JIOKYMEHTa,
MOATBEPKIAIOIIET0 MOJHOMOYHSI Ha OCYIIECTBICHUE JECHMCTBUM OT UMEHM 3asBUTEII,
MpEeACTaBUTENb 3asIBUTENISI BIIPABE MPE/ICTABUTH:

— 0(pOpMIICHHYIO B COOTBETCTBUU C 3aKOHOJaTelbcTBOM Poccuiickoit deneparu
JIOBEPEHHOCTb (151 PUINYECKUX JIUIL);

— 0(pOpMIICHHYIO B COOTBETCTBHH C 3aKOHOJATelbcTBOM Poccmiickoit deaeparumn
JIOBEPEHHOCTh, 3aBEPEHHYIO ME€YaThIO 3asABUTEN U IOANUCAHHYIO PYKOBOJIUTEIIEM
3asBUTEJI WM YIOJHOMOYEHHBIM JTHM PYKOBOJIUTEIEM JUIOM (IS FOPUIAYECKHUX
JIUII).

2.6.2. 3adBuTeNb BIIPABE HE MPEICTABIATH JIOKYMEHTHI, IPEAYCMOTPEHHBIE B
noanyHkTax 3, 4 myHkta 2.6.1, a Takxke B cCiydae, €CIM IpPaBO Ha NEPEBOJIUMOE
MOMEILICHUE 3aperuCcTPUPOBAHO B EAMHOM TrOCyJlapCTBEHHOM PEECTPE HEIBUKUMOCTH,
JOKYMEHTbI, MpPEIyCMOTPEHHbIE MOJNYHKTOM 2 myHKTa 2.6.1  Hacrosmero
aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.6.3. JIOKyMeHTHI (MX KOTIUU WUJIU CBEACHUS, COICPIKAIUECS B HUX), YKa3aHHBIC B
noanyHkrax 2, 3, 4 nyHkta 2.6.1 HacTOsIIEro aJMUHUCTPATUBHOIO pErIaMEHTa
3aMpallvBalOTCAd YINOJIHOMOYEHHBIM OpPraHOM B TOCYJApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIPaBJIEHUS W IOABEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaMm WA
OpraHaM MECTHOTO CaMOYNpPaBJICHUS OpPraHU3alMsAX, B PaCIOPSHKEHUH KOTOPBIX
HaxoJATCsl YKa3aHHbIE JOKYMEHTBI, €CIIM 3asBUTEIb HE MPEACTaBUI YKa3aHHbIC
JIOKYMEHTBI CAMOCTOSITENIBHO.

B coorBerctBum ¢ mynkrom 3 crateu 36 JKunumHoro koaekca Poccuiickon
@enepai  yMEHBIICHHE pa3Mepa OOIIero HMMYIIECTBA B MHOTOKBAPTUPHOM JIOME
BO3MOYXHO TOJIBKO C COTJIACHUSI BCEX COOCTBEHHUKOB IMOMEIICHHUI B TAHHOM JIOME ITyTeM
€ro PEKOHCTPYKIIUH.

B cootBerctBun ¢ mynkrtom 2 crtatebu 40 Xunumnoro konekca Poccuiickoit
®denepani, €clIM  PEKOHCTPYKLHUSA, TNEepeyCcTpOMCTBO W (WIM) MeperiaHupoBKa
MOMEILIEHUH HEBO3MOXKHbI 0€3 MPUCOECIUHEHUST K HUM YacTH OOLIEro MMYyIIecTBa B
MHOTOKBAPTUPHOM JIOME, Ha TaKWe PEKOHCTPYKIHUIO, MEePeyCTPOMUCTBO U (WUJIHn)
NEPEIUIaHUPOBKY MOMEIICHUI JOJKHO OBITh MOJYYEHO COrJlacue BCeX COOCTBEHHHKOB
MIOMEUIEHU B MHOTOKBaPTUPHOM JIOME.

YIIOTHOMOYEHHBIN OpraH, OCYLIECTBIAIOIIMM MEPEeBOJ NOMELICHUN, HE BIIPaBe
TpeOOBaTh OT 3asBHUTENS TMPEJCTABICHHUE APYTUX JOKYMEHTOB KpOME OKYMEHTOB,
UCTpeOOBaHUE KOTOPBIX Yy 3asBUTENS JOMYCKAETCs B COOTBETCTBUM C MyHKTOM 2.6.1
HACTOSIIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

[Io MexBeZOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOIO OpraHa, YKa3aHHbIM B
ab3alle TMEpBOM HACTOAIIECTO TYHKTA, JAOKYMEHTHl (MX KOMHH WJIH CBEIACHUS,
cojiepKaluecs B HHUX) MPEIOCTaBISIOTCS TOCYJApCTBEHHBIMH OpraHaMu, OpraHaMu
MECTHOI'O CaMOYIIPABJICHUSI U TMOJBEIOMCTBEHHBIMU T'OCYJAapCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOyIpaBJICHUS OPraHU3alMsIMU, B PaCIHOPSKEHUU KOTOPBIX
HaxXOJATCs YKa3aHHBIC JOKYMEHTHI, B CPOK HE€ MPEBBIIIAIONINN MATh padOunXx JHEH CO
JIHS TOCTYIUICHHS MEXBEJIOMCTBEHHOIO 3ampoca B OpraH WIM OpraHU3aluio,
MPEIOCTABISIIONINE JOKYMEHT W HMH(OpPMAIUIO, €CIM HWHBIE CPOKU TMOATOTOBKH U
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HaNpaBJICHUS OTBETA HA MEKBEJOMCTBEHHBIH 3alpOC HE YCTAaHOBJIEHBI (ereparbHbIMU
3aKOHaMH, NpaBoBbIMU akTamu lIpaBurenbctBa Poccuiickoit denepanyi ¥ MPUHATHIMU B
COOTBETCTBUU C (epepalbHbIMU 3aKOHAMH HOPMATHBHBIMU TPABOBBIMH aKTaMU
cyobexToB Poccutickoit denepannu.

2.7. UcuepnpIBaroliuii epeyeHb OCHOBAHUW JJIsl OTKa3a B IpUEME JIOKYyMEHTOB,
HEOOXOIMMBIX JUIsl PEOCTABIICHUSI MyHUIIUTAIBHON YCIYTH.

OTtka3 B T1puemMe JOKYMEHTOB, HEOOXOAMMBIX JJIs  IPEIOCTABIICHUS
MYHULUNAIBHON  YCIyIW, 3akoHozarenbcTBOM  Poccmiickonn — Denepaunu  He
IIPEAYCMOTPEH.

2.8. HcuepnblBaroluii N€EpeYeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS UM OTKa3a B
IIPEIOCTaBICHUH MyHULIUIIAIBbHON yCIIyTH.

IIprocraHoBiEHNE IPEIOCTABICHNUS] MyHUIIMIIAIIBHON yCIIyTH 3aKOHOAATEIBCTBOM
Poccuiickoit @eaepanuu He MPETYCMOTPEHO.

OTka3 B mepeBoj€ KUJIOrO MOMEIIEHHUS B HEKUJIOE MOMEIIEHNUE WM HEXKUIIOro
NOMEILEHUS B KUJIOE IOMEILEHUE JOIyCKAeTCs B CIyYae:

1) He mpencTaBieHHE 3asBUTEIEM TOKYMEHTOB, OMPEIENIEHHBIX MyHKTOM 2.6.1
HACTOSILEro aJMUHUCTPATUBHOIO peErjamMeHTa, OOs3aHHOCTb 10 THPEICTaBICHUIO
KOTOPBIX C Yy4eToM IyHKTa 2.6.3 HacTofIllero aJIMUHHCTPATUBHOTO perjiaMeHTa
BO3JIOKEHA Ha 3asiBUTEJIS;

2) NOCTYIUIEHHS B YIOJIHOMOYEHHBIM OpraH OTBETa opraHa IOCYAapCTBEHHOM
BJIACTH, OpraHa MECTHOTO CaMOYINpaBJjeHUs JMOO TMOABEAOMCTBEHHON OpraHy
roCyJapCTBEHHOM BJIACTHU WJIM OPTaHy MECTHOTO CaMOYIMpAaBICHUS OpraHW3aluy Ha
MEXBEJOMCTBEHHBIN 3aMpoC, CBUAETEIbCTBYIOLUIET0 00 OTCYTCTBUM JOKyMEHTa U (WJIN)
uH(pOpMaLIMU, HEOOXOAUMBIX JJIs IEPEBOAA KUIIOTO MOMEILEHUS B HEXKUIIOE TOMEIIEHHE
WM HEXWIOr0 TOMEIICHUS B JKMJIOE IMOMEUIEHHWE B COOTBETCTBUU C IMYyHKTOM 2.6.1
HACTOSIIEr0 aJMUHUCTPATUBHOTO PEIVIAMEHTA, €CJIIM COOTBETCTBYIOIIMM TOKYMEHT HeE
ObLT IIPEJICTaBJIEH 3asBUTENIEM IO COOCTBEHHOM MHMLIMATHBE. OTKAa3 B MEPEBOAE KHIOTO
MIOMENIEHUS B HEXXWIIOE TOMEILEHNE UITM HEKUIIOTO MTOMEUIEHUS B )KWJIOE ITOMEIIEHUE 10
YKa3aHHOMY OCHOBAaHMIO JIOIIYCKaeTCs B CIIy4ae, €CJIM YIOJIHOMOYEHHBIH OpraH IOCIe
NOJIyYE€HHs OTBETA HA MEXXBEJIOMCTBEHHBIN 3alpoC YBEJOMMJI 3asBUTENS O MOJYyUYEHUU
TAKOr'o OTBETA, MPEUIOKUI 3aIBUTENIO MPEACTaBUTh AOKYMEHT M (WIM) MHPOpPMALUIO,
HE0OXO0IMMBIE JIJISl IEPEBO/Ia )KUIIOTO TIOMEILEHHUS B HEXKMIIOE TTOMEIEHUE WM HEXUIIOTO
MIOMEUICHUsI B JKWJIOE IOMELIEHUE, NPEeNyCMOTPEHHbIE IYHKTOM 2.6.1 Hacrosuiero
aJIMUHUCTPATUBHOTO PErJIaMEeHTa, U HE TMOIYYHI TaKue JOKYMEHT U (Win) nH(OPMAIUIO
B TEUCHME MATHAIUATH pabouuX THEN CO JTHS HAINPaBJICHUS YBEOMIICHHUS,

3) mpencTtaBiieHUs JTOKYMEHTOB, OIpEEICHHBIX IyHKTOM 2.6.1 HacTosIIero
aJIMMHHCTPATUBHOT'O PETJIAMEHTA B HEHAJUIEKAIUI OpPIaH;

4) HecoOmoIeHUsT TPEAYCMOTPEHHBIX cTaThed 22 KunuiHoro Koaekca yciaoBuil
IepeBojia MOMEIICHUS, @ UMEHHO:

— €CII JIOCTYIl K MEPEeBOJMMOMY MOMEIIEHUIO HEBO3MOXEH 0€3 HCIOJIb30BaHUS
NOMEILEHUH, 00ECIEeUNBAIOIIMX JOCTYIl K JKUJIBIM IIOMEIIEHUSM, WM OTCYTCTBYET
TEXHHYECKasi BO3MOKHOCTh 00OpYy/I0OBaTh TakOM OCTYI K JaHHOMY IOMeEIIeHuto (Tpu
NepeBo/Ie )KUIIOTO TIOMEILEHUS B HEXKHIIIOE IIOMEILIEHHE);

— €CJIM TMEepPEeBOJMMOE IMOMEIICHHE SIBJIIETCS YacThbIO >KUJIOTO MOMEIEHUs JH00
UCTIOJIB3yeTCs COOCTBEHHMKOM JIaHHOTO TIOMEIICHHS WJIM HHBIM TPaXJAAaHUHOM B
KauecTBE MeCTa IOCTOSIHHOIO MpOXXUBaHUS (IpU TMEpeBOJE >KUIOrO IMOMEIICHUS B
HEXHUJIO€ TIOMEIIICHUE);

— €CJIM IPaBO COOCTBEHHOCTH Ha MEPEBOIMMOE ITOMEIEHHE OOPEMEHEHO MpaBaMH



KaKUX-JIU00 JIHII,

— €CIM Toclie TepeBofia U3 JKWJIOTO IMOMEIICHHS B HEXUJIOE TMOMEIEeHUE
UCKJIIOYEHA BO3MOKHOCTh JIOCTYIa C HMCIOJIb30BAaHUEM MOMEIIEHUH, 00eCreunBarOIINX
JIOCTYTI K >KHJIBIM [TOMEILECHUSIM;

— €eCIu TpU TNepeBOJEe KBapTHUPbl B MHOTOKBAPTUPHOM JOME B HEXKUIIOE
MOMeEILIEHUE He COOIIOICHBI CeAyIoLUe TPeOOBaHUS:

KBapTHPaA PACIIONIOKEHA HA MIEPBOM 3TaXe yKa3aHHOTO J0Ma;

KBapTUpa PacHoJIOkKEHa BBIIIE MEPBOr0 3Taxa YKAa3aHHOTO JI0Ma, HO MOMEUIEHUs,
pacCIlONIOKEHHBIE HEMOCPEICTBEHHO TI0J] KBapTUPOW, TIEPEBOAMMON B  HEXKHUIIOE
MOMEINICHUE, HE SBIIAIOTCS KUIBIMHU;

— TaK)K€ HE JIOMYCKaeTCs:

MepeBOJ] KWJIOTO MOMEIIEHHSI B HAEMHOM JIOME€ COIMAJIbHOTO HCIIOJIb30BAHUS B
HEXHUJIO€ TIOMEIIICHHUE;

MEepPEeBOJ] )KWJIOr0 MOMEIICHUSI B HEXKUIIOE MOMEIICHUE B LIENIAX OCYIIECTBICHUS
PEUTUO3HOM J1eATEeNIbHOCTH;

MIEPEBOJI HEXKUIIOTO MOMEIICHHSI B KUJIOE MOMEUIEHUE €CIIU TaKoe MOMEIleHHE He
oTBeuaeT TpeOoBaHMSAM, ycTaHOBIeHHBIM [loctanoBinenuem IlpaButensctBa PO
ot 28 suBapst 2006 roma Ne 47 «O6 yrBepxkaennn [lonoxxeHns o mpu3HaHUU TTOMEIICHHUS
XKUJIBIM  TOMEUICHUEM, JKWJIOTO TOMEIICHUS HENPUTOAHBIM JUIsl  MPOKUBAHUA,
MHOTOKBAPTUPHOI'O JIOMa aBapUIHBIM M TOJJIEKAIIUM CHOCY WU PEKOHCTPYKLHUU,
CaJI0OBOTO JIOMa HUJIBIM JIOMOM M JKHJIOTO JOMa CaJOBBIM JOMOM)» WJIM OTCYTCTBYET
BO3MOXXHOCTh ~ 00€CIIEUUTh COOTBETCTBHE TaKOrO0 IOMEMICHHUS YCTaHOBJICHHBIM
TpeboBaHUsIM, JIMOO €ClM MPaBO COOCTBEHHOCTH Ha TaKOE€ IMOMEIICHHE OOpPEMEHEHO
IpaBaMu KaKUX-JIMOO JINLL;

5) HECOOTBETCTBHUS IpPOEKTa IepeycTpoicTBa W (MIM) MEpPEeIuIaHUPOBKU
MOMENICHUSI B MHOTOKBaPTUPHOM JIOME TPeOOBAHUSIM 3aKOHOIaTENIbCTBRA.

Henonydyenne win HECBOEBPEMEHHOE IMONy4YeHHE IOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6.1 agMUHHUCTPAaTUBHOTO pPETJIaMEHTa M 3alpOIICHHBIX B TOCYIapCTBEHHBIX
opraHax, opraHax MECTHOTO CaMOYyIpaBJ€HUs U MOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM
opraHaM WJIM OpTraHaM MECTHOTO CaMOYIpaBJEHHUS OpPTaHU3AIUAX, B PaCHOpsHKCHUU
KOTOPBIX HAXOJATCS YKa3aHHBIC TOKYMEHTHI, HE MOXET SBJISTHCA OCHOBAaHUEM JIJIS
OTKa3a B IMEPEBOJE MKUJIOTO TMOMEIICHUS B HEXWIOE IOMEUIEHWE WINW HEXUIOTO
MOMENUIEHUS B KUJIOE TTOMEIICHHE.

2.9. Ilepedens ycnyr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U 00s3aTEIHHBIMH IS
MPEAOCTABICHUS] MYHUIMNAIBHON YCIyrd, B TOM YHUCJIE CBEACHUS O JOKYMEHTE
(mokymeHTax), BblJaBaeéMOM (BBIJABAEMbBIX) OpraHU3AlUsIMM, YYacCTBYIOIIUMH B
MPEAOCTABICHUN MyHUIIUIIAILHON YCIIyTH.

Yenyru, KOTOpbIe  SIBISIIOTCS  HEOOXOAUMBIMH W 0O0SI3aT€NbHBIMU ISt
MPEAOCTABICHUS MyHULIUITAIbHON yCIIyTH:

1) ycnyra mo MOATOTOBKE MPOEKTa MEPEyCTPOWCTBA W (MIIM) TMEpPErUIaHUPOBKH
MEePEBOAUMOTO MOMEIIECHHS (B Cllydae, €Cu MepeyCTPOUCTBO U (WJIM) MEpEeTUIaHupPOBKa
TpeOyroTCs JUisi 00ECTIeYeHUs UCIIONb30BAaHUSI TAKOTO MOMEIIECHUS B Ka4eCTBE YKUIIOTO
WJIM HEXKUJIOTO TMTOMEIICHHUS);

2) odopmieHue JOKYMEHTa, YAOCTOBEPSIONIEro IMpaBa  (IMOJTHOMOYHS)
NpeiCcTaBUTENs, B Cly4yae, €ClId 3a [PeloCTaBICHHMEM YCIyrd oOpaiiaercs
MpPeICTaBUTEIh 3asBUTEIIS.

2.10. Topsanoxk, pa3Mep U OCHOBAaHUS B3UMaHUS TOCYJapCTBEHHOW MOILIUHBI UIH
WHOU IUIAaThl, B3UMAEMOU 32 MPEJOCTABICHUE MYHHUIUITAIIBHON YCITYTH.
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[IpenoctaBieHre  MYyHULMIAIBHOW  yCIYI'M  OCYILECTBIS€TCS  OECIUIaTHO,
rocyJapCTBEHHas MOLIMHA HE YIIAYUBAETCS.

2.11. Ilopsnok, pa3mep U OCHOBAaHMS B3MMAaHMS IUIATHI 3@ IPEJOCTABICHUE YCIYT,
KOTOpbIE  SIBJIAIOTCSI HEOOXOAMMBIMHU M OOS3aTENBHBIMU  JUJIl  NPEJOCTaBIICHUS
MYHUIIUTIAIIBHOW yCITyTH, BKJIIOYas MHGPOPMAIMIO O METOJMKE pacueTa pa3Mepa Takou
TJIATHI.

[Topsanok, pasMep M OCHOBaHMS B3MMaHUs IUIATHI 3a IPEAOCTABICHUE YCIYT,
YKa3aHHbIX B MYHKTE 2.9 HACTOSLIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA, ONpPEAEIsAeTCs
OpraHu3alysIMU, IPEJOCTABIAIOIINMY JAHHBIE YCIYTH.

2.12. MakcuMalbHBIi CpPOK OXHAAHUA B OYEpeau MNpH ToJaye 3arpoca o
IPEIOCTABIEHUH TOCYJAPCTBEHHOM WIM MYHUIMNAIBHONW YCIYTM W IPHU IOJYyYEHUU
pe3yJibTara nNpeloCTaBIeHHs TOCYJapCTBEHHOW NI MYHULIUIIAJIbHOM YCITYTH.

MakcuManpHbIl CpOK OXHAAHUSA B OYEpeAW IMpU ToJade 3asBJICHUSA O
IPEIOCTABICHUH MYHMIMIAIBHON YCIyrM M IpU IOJYyYEHHUU pe3yjibTaTa JaHHOU
MYHHMIMIAJIBHON YCIYTH HE I0JKEH IPEBBIIATh 15 MUHYT.

2.13. Cpoxk M MNOPAIOK PETUCTpPAlMM 3ampoca 3asBUTENS O NPEJOCTABICHUU
rOCyJJapCTBEHHOW MJIM MyHULIUIIAJIBHON YCIIYTH.

3asBJIEHUE O MPEIOCTABICHUH MYHUUUIAIBHON YCIYrd, MPEICTAaBICHHOE
3asBUTEJIEM JMYHO JIMOO €ro MpPeICTaBUTENEM, PETHCTPUPYETCS YIOTHOMOYECHHBIM
OpraHOM B T€YEHHE OJHOTO paboyero AHs C JaThl MOCTYIJICHUS TAKOTO 3asBJICHUS.

3asBIIEHUE O MPEIOCTABICHUH MYHULUIAIBHON YCIYTd, MPEICTaBICHHOE
3asiBUTENIEM JIM0O ero npejacraBureneM yepe3 MOLI, peructpupyercsi ynoJTHOMOYEHHBIM
OpraHoMm B JeHb noctymieHus ot M®II.

3asBieHMe, MOCTyNuUBIIEe B 3eKTpoHHON ¢opme Ha EIII'Y, PII'Y
pPErUCTpUpPYETCS YIOJHOMOYEHHBIM OpPraHOM B J€Hb €ro IOCTYIUIEHUS B Clydae
OTCYTCTBHSI aBTOMAaTHUYECKOW peructpanuu 3amnpocon Ha EIIT'Y, PIITY.

3asBieHHE, IIOCTYTIMBLIEE B Hepalouee BpeMs, pErucTpupyercs
YHIOJTHOMOYEHHBIM OpPraHOM B TMeEpBbIH pabouMii JeHb, CIEAYIOIMA 3a JHEM €ro
MOJIyYEHUSI.

2.14. TpeboBaHuss K TOMELICHUSM, B  KOTOPBIX  MPEJOCTABISAIOTCS
FOCYJAapCTBEHHbIE W MYHULHUINAIBHBIC YCIYIHM, K 3ally OXHJIaHWs, MecTaM s
3all0JIHEHMST 3alPpOCOB O IIPEAOCTABICHHM TOCYJAPCTBEHHOW WJIM MYHULUNAIBHON
yclIyrd, WH(GOPMALMOHHBIM CTE€HJaM C o00pa3laMu HX 3aloJIHEHHS U TepeuHeM
JOKYMEHTOB, HEOOXOJIMMBIX U1 MPEAOCTaBICHUS KaXIOW TIOCyAapCTBEHHON WK
MYHHUIIMIAIBHON YCIyTH, B TOM 4HUCle K OOECHEYeHUI0 JOCTYMHOCTU JUIsi MHBAINIOB
yYKa3aHHBIX OOBEKTOB B COOTBETCTBUH C 3aKOHOJaTenbcTBOM Poccuiickoii @enepanuu o
COLIMAJIBHOM 3aIMTE NHBAINIOB.

2.14.1. IlomemeHus  YNOJIHOMOYEHHOIO OpraHa Juisi  IPEJOCTABJICHHUS
MYHHUIMIAIBHON YCIYrM pa3MellaloTcs Ha MEepBOM JTaXke 3/1aHus, 00OpYyIOBaHHOTO
OTJIEJIbHBIM BXOJOM, JHOO B OTHAEIBHO CTOSILEM 3JaHUM JUIsi CBOOOJHOTO JOCTyma
3asBuTenen. llepenBukeHue 1o IOMELIEHUSM YIIOJIHOMOYEHHOIO OPraHa, B KOTOPBIX
IIPOBOJIUTCS TIPUEM 3asIBJICHUS M JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYyAHEHUN IS
JIM1 C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 37J0POBbSI.

IIpy pacnoyioKeHUH IOMELIECHHs YIIOJHOMOYEHHOIO OpraHa Ha BEPXHEM JTae
CHEIMATIUCThl YIOJTHOMOUYEHHOTO OpraHa o0s3aHbl OCYLIECTBIATh MPUEM 3asiBUTENCH Ha
IIEPBOM 3TAXKE, €CIHM II0 COCTOSHUIO 3J0POBbs 3asBUTEIb HE MOXKET MOIHATHCS I10
JIECTHULIE.

Ha rteppuropun, mnpwieraromend K 3HaHUI0  YINOJHOMOYEHHOIO Oprasa,
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OpPraHU3YIOTCSI MECTa JIJIsl MAPKOBKU aBTOTPAHCIIOPTHBIX CPEICTB, B TOM YMCIIE MECTa ISt
NapKOBKU aBTOTPAHCHOPTHBIX CPEACTB MHBAINAOB (He MeHee 10 mpoLeHTOB MeCT, HO He
MEHEee OJHOr0 MeCTa), JOCTYN 3asBUTENe K MapKOBOYHBIM MeECTaM SIBIISIETCS
OeCIUIaTHBIM.

[Tomenienrne ymoJHOMOUYEHHOTO OpraHa i MpUeMa 3asBUTENed 000pyIyeTcs
MH(OPMALIMOHHBIMH CTEHJIaMH, Ha KOTOPBIX pa3Meniaercst popma 3asBiIeHUs ¢ 00pa3lioM
€e 3aloJHEeHHWs W TMepedYeHb JOKYMEHTOB, HEOOXOAMMBIX [UISl TPEIOCTaBICHUS
MYHULUIAIBHON yCIIyTH.

[lomemienusi, B KOTOPBIX OCYIIECTBISAIOTCS ACHCTBUS MO MPEIOCTABICHUIO
MYHHUIMIAIBHON yCIyry, 00ecreYnBaloTCs KOMITbIOTEpaMU, CPEICTBAMHU CBSI3U, BKIIIOUas
JOCTYN K MH(POPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn «MHTepHET», OPTrTEXHUKOMH,
KAHIETSAPCKAUMU  TPUHAAJEKHOCTAMU,  WHOOPMAIIMOHHBIMH M CIIPABOYHBIMU
MaTepuajaMi, HarJIAAHONM uH(pOpMalMe, CTylabsIMH U CTOJaMH, CpEICTBAMU
MOKapOTYIICHUS! U OMOBEUIEHUSI O BOSHUKHOBEHUH YPE3BbIYAWHON CUTYAIlMH, JOCTYIIOM
K PETMOHAIBHOM CUCTEME MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBHUSI, a TAKkKe
obecrieunBaeTCs JAOCTYMHOCTh [ MHBAIUIOB K YKa3aHHBIM TIOMEIICHUSIM B
COOTBETCTBUHU C 3aKOHOJATenbCcTBOM Poccuiickoin Pexepanyu O COLUAIBHOM 3alIuTe
WHBAJIUJIOB.

3an OXWJaHWsS, MecTa [IJs 3allOJIHEHUS 3allpocoB U IpUeMa 3asiBUTENEH
000PYIYIOTCS CTYIBSMHU, U (UITU) KPECETbHBIMU CEKIUSIMU, U (MIIH) CKAMbSIMHU.

Nudopmanmionnsle  MaTepuaibl, NpeaHa3HaueHHble i MHGOPMUPOBAHUS
3asBUTENIE O TOPSAKE NPEIOCTAaBICHUS MYHULMNAIbHOW YCIyrd, pa3MellaroTcs Ha
MH(OPMALIMOHHBIX CTEHAAX, PACIIOJIOKEHHBIX B MECTaX, O0ECHedyMBarOUIMX JOCTYyH K
HUM 3asiBUTEIICH.

Nudopmanionnsle  Martepuaibl, NpeaHa3Hau€HHble i1 MHGOPMUPOBAHUS
3asBUTENIE O NOPSAKE NPEIOCTaBICHUS MYHULMNAIBHOW YCIYTHM, pa3MeIlaroTcs Ha
MH(OPMALIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTaX, O0ECHeUMBAIOUIMX JOCTYH K
HUM 3asiBUTENIeH, 1 OOHOBJISIIOTCS MPU W3MEHEHUH 3aKOHOIATENbCTBA, PEryJIUPYIOLIErO
MIPEAOCTABICHUE MYHUIIUMIIAJBbHON YCIYTH, U CIPABOYHBIX CBEICHUMN.

Nudopmanrionnsle CTEHABI AOHKHBI pacmojiaraThCs B MECTE, JAOCTYIHOM JIJIist
IpOCMOTpa (B TOM YHUCIIE MPHU OOJIBIIOM KOJIMUYECTBE OCETUTETIEN ).

2.14.2. Jlna obecrnedeHUs: MOCTYMHOCTH TIOJYYCHHS MYHHUIIMIATBHON YCIyTH
MaJOMOOMJIBHBIMU ~ TPYIIIaMUd  HACEJIEHUs 3JaHUsl U COOPYXEHHUS, B KOTOPBIX
OKa3bIBAETCSl yCilyra, OOOPYIYIOTCS COTJIaCHO HOpMaTtuBHBIM TpeOoBaHusiM «CII
59.13330.2016. Csox mpaBui. JoCTymHOCTH 3JaHUM W COOPYXKEHHH 1A
MaJOMOOMJIBHBIX TPYNI HaceneHus. AktyanusupoBanHas pegakuus CHull 35-01-2001.

B kabunere mo mnpweMy MaJOMOOWJIBHBIX TPYIIl HACEJICHHUS HWMEETCS
MEIUIMHCKAs  anTeyka, nuTheBas Bojga. llpy  HEOOXOOUMOCTH  COTPYAHHK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMMNA MpPUEM, MOKET BbI3BaThb KapeTy
HEOTJIO)KHOM CKOPOM MOMOIIIH.

[Ipu oOpameHnu TpakIaHHA ¢ HAPYIICHUSIMU (QYHKITUN OMOPHO-IABUTATEIHLHOTO
anmnapata paOOTHUKH YMOJHOMOYEHHOI'O OpraHa MpPeJIpUHUMAIOT  CJEeAYIoLIUe
INEHCTBUSL:

— OTKPBIBAIOT BXOJHYIO JIBEPb M TOMOTAIOT TPaXIaHUHY OECHpensITCTBEHHO
MIOCETUTh 3JaHUE€ YIOJIHOMOUEHHOIO OpraHa, a TakXKe 3apaHee MpeaynpexaaroT o
CYLIECTBYIOIIMX Oapbepax B 3AaHHM;

— BBUICHSAIOT LeJNb BU3UTA TPaXJAaHMHA U CONPOBOXKAAIOT €ro B KaOWHET 1o
MIpUEMY 3asBJICHUS, TIOMOTAIOT TPakJAaHUHY CECThb Ha CTYJ WJIHM paclojararoT Kpecio-



12

KOJIACKY y CTOJIAa HAITPOTUB CHEHUAINCTA, OCYIIECTBISIOIETO IPUEM;

— COTPYAHHUK YIIOJIHOMOYEHHOI'O OpraHa, OCYIIECTBIISIIOIINNA MPUEM, IPUHUMAET
IrpaXJaHWHA BHE OYEpEIu, KOHCYJIbTHUPYET, OCYILECTBIISIET NPHEM 3asBICHUS C
HEOOXOAUMBIMU JTOKYMEHTaMH, OKa3bIBAE€T MOMOIIb B 3aMOJHEHUU OJAHKOB, KOMHUPYET
JIOKYMEHTHI;

— 1O OKOHYaHMU TPEAOCTABICHHUS MYHHUIUMIAIBHON YCIYTH COTPYJIHHUK
YIOJIHOMOYEHHOTO OpraHa, OCYyIIECTBIISIIOLIMNA TPUEM, IOMOTaeT rPakIaHUHY MOKUHYTh
KaOWHET, OTKPBIBAET JBEPH, COIMPOBOXKIAET TPa)KJAaHWHA JIO BBIXOJAa W3 3HaHUS U
MIOMOTaeT MOKUHYTh 3JaHue, MEpPelacT rpakJaHuHA COMPOBOKIAIOIIEMY JIMILY WJIH 10
€ro JKEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKA3BIBAET COACHCTBUE MPHU €0 MOCAIKE.

[Tpu oOpatennn rpaxaaH ¢ HEJOCTaTKAMH 3peHUS PAOOTHUKY YIOTHOMOYEHHOTO
Oprasa npeAnpUHAMAIOT CIEAYIOIINE ICVCTBHUS:

— COTPYAHUK YMNOJHOMOYEHHOTO OpraHa, OCYIIECTBIAIOMIAN MPUEM, MPUHUMAET
rpakJlaHMHA BHE 0YEepe/Id, IOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYJl, KOHCYJIbTUPYET,
BCJIYX MPOYUTHIBAET JOKYMEHTHI M Jajiee 0 HEOOXOIUMOCTH MPOU3BOAUT MX BBIIAUY.
[Ipu oOmeHNMU ¢ TpPaXTAHUHOM C HEJOCTaTKaMH 3pEHUs HEO0OXOAUMO OOIIaThCs
HETMOCPEJACTBEHHO C HHMM CaMHM, a HE C CONPOBOXKIAIOUIUM €ro JHUIOM, B Oecene
MIOJIb30BATHCSI OOBIYHON Pa3TOBOPHOM JIEKCHKOM, B TTIOMEIICHUU HE CIAEAYET OTXOAUTH OT
Hero 6e3 mpeaynpexacHs;

— COTPYAHHUK YIIOJHOMOYEHHOTO OpraHa OKa3bIBAET MOMOIIb B 3alOJHEHUH
OJIaHKOB, KOMHUPYET HEOOXOIUMBbIe AOKYMEHTHI. JIJis TOoAnmucaHusl 3asBICHUS MMOABOIUT
JUCT K aBTOPYUYKE IpakJIaHWHA, TIOMOTAaeT COPUEHTUPOBATHCS U MoAnucarh OnaHk. [lpu
HEOOXOAMMOCTH BBIAAIOTCS MAMSITKH JIJIs1 CIA00BUASIINX C KPYITHBIM HIPUGPTOM;

— O OKOHYaHWHM NPEJOCTABICHUS MYHULIHUNAIBHON YCIYTHM COTPYIHHK
YIOJIHOMOYEHHOTO OpraHa, OCyIIECTBIISIOMINM TPUEM, TIOMOTAeT TPaKJaHUHY BCTaTh CO
CTyJia, BBIUTH U3 KaOWHETa, OTKPBIBAET ABEPH, COIPOBONKIACT IPaKJaHIHA K BBIXOAY M3
37aHUs, U TPOBOXKAET Ha YJIHILY, 3apaHEe NPEAYNPEAUB MOCETUTENSI O CYIIECTBYIOIINX
Oapbepax B 3/IaHUU, MEPEJacT rpakJaHUHA COMPOBOXKIAIOIIEMY JIMILY WM MO >KETaHHUI0
rpa’kJlaHWHA BBI3bIBAE€T aBTOTPAHCIIOPT.

[Tpu obpamennn rpaxxaanuHa ¢ nedexrTamu ciryxa paOOTHUKH YIOJTHOMOYEHHOTO
OpraHa npeAnpUHAMAIOT CIEAYIOIINE ICVCTBHS:

— COTPYAHHMK YHOJHOMOYEHHOIO OpraHa, OCYIIECTBIISIIOIINNA MPUEM TpaxKJaH C
HapylLIeHHEM ClIyXa, 00pallaeTcsi HeMOCPEICTBEHHO K HEMY, CIIPAIlIMBAET O 1IeJId BU3UTA
U JJa€T KOHCYJIbTALIMIO PAa3MEPEHHBIM, CIOKOWHBIM TEMIIOM PEYH, MPU 3TOM CMOTPHUT B
JULO TOCETUTENS, TOBOPUT SICHO, CJIOBA JIOMOJHSET MOHATHBIMU >KECTaMH, BO3MOXKHO
oOuieHne B MHCbMEHHOW QopMe nub0 uepe3 IMepeBOAUMKA KECTOBOTO S3bIKa
(cypaomnepeBouuKa);

— COTPYJHHK YTHOJHOMOYEHHOTO OpraHa, OCYLIECTBIISIIOIIMN IPHUEM, OKa3bIBACT
MOMOIIlb W COJEHCTBHE B 3alMOJHEHWU OJAHKOB 3asBIICHHUM, KOMUPYET HEOOXOIUMBIE
JIOKYMEHTHI.

2.14.3. TpeboBanus K KOM(MOPTHOCTH ¥ JOCTYHHOCTH MPEIOCTABJICHUS
rocynapctBeHHo ycnyru B M®II ycranaBnuBaroTcsi nmocranoBieHueM l[IpaBurenbcTBa
Poccuiickoit ®enepanuu ot 22 nekadbps 2012 roga Ne 1376 «O6 yrBepxknenuu Ilpasun
OpraHM3aliu  JIEeATEIbHOCTH MHOTO(YHKIIMOHANBHBIX IIEHTPOB  MPEAOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUTIATbHBIX YCIYT».

2.15. IlokazaTenu AOCTYHOCTH U KAYECTBAa MYHULIMTIIAJbHOW YCITYTH.

KonnuecTBO B3aMMOAECHCTBUN 3ad4BUTENA C COTPYAHUKOM YIIOJIHOMOYEHHOTO
opraHa IpH NpeaoCTaBI€HUH MyHUIIUIAIbHON yCIyTH — 2.
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IIponomKUTENBHOCTD B3aUMOJCHCTBUN 3asBUTEIIA c COTPYIHUKOM
YHOJHOMOYEHHOTO NP MPEIOCTABICHUHN MyHUIIUTIATBHON yCIIyTH — He Ooiiee 15 MUHYT.

Bo3moxHOCTh MoOTyueHus: HHpOpMaIK O X0/1€ MPEAOCTaBICHUS MyHHUIIUIAIBHON
yCIyTH, B TOM YHUCJIE C HCIOJb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHIA.

2.15.1. VHpIMH TIOKa3aTeNs MU KauecTBa W JOCTYMHOCTU MPEIOCTaBICHHUS
MYHULMNATBHON YCIIYTHU SIBIISIFOTCS:

PacIoJI0KEHHOCTh IOMEIIEHUH YIOJIHOMOYEHHOIO OpraHa, MNpeJHa3HaYeHHBIX
JUISL TIPEIOCTAaBJICHHUS MYHUIMNAIbHOW YCIYTH, B 30HE JOCTYNMHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpasiM;

CTereHb  MH(GOPMHUPOBAHHOCTH  3asABUTENSI O TOPSAKE TMPEJOCTaBICHUS
MYHULIUOAIBHOM YCIYrH (JOCTYNHOCTh HMH(pOpPMAMM O MYHHULUNAIBHOM YyCiIyre,
BO3MOXXHOCTb BbIOOpa croco0a moyry4eHust HHPopMaIum);

BO3MOXHOCTH  BbIOOpa 3asBuUTeNeM (opM  oOpaieHuss 3a IOJIyYeHHEM
MYHULUNAIBHON YCIYTH;

JOCTYHOCTh OOpalleHusi 3a MpeAOCTaBIEHUEM MYHHUIIMNAIbHON YCIyTHU, B TOM
Yyclie Ui JUL C OFPaHUYEHHBIMU BO3MOXHOCTSIMH 3710POBbS;

CBOEBPEMEHHOCTh IPEJOCTABICHUS MYHULUNAIbHOW YCIYTM B COOTBETCTBUH CO
CTaHJApPTOM €€ MPEOCTaBICHUS;

COONIOZICHNE CPOKOB IMPENOCTaBICHUS MYHHUIMIAIBHOM YCIYTM U CpPOKOB
BBIMIOJIHEHUSI AJMUHUCTPATUBHBIX MPOLENYp MpPU MPEAOCTABICHUU MYHUIUIAIbHON
YCIIyTH;

BO3MOXHOCTb MOJyUY€HUs UHPOPMALIMU O XOJ1€ MPEIOCTABICHNUS MyHHUIIMIAIbHON
YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX JKajJo0 CO CTOPOHBI 3asBUTENS MO pe3yJbTaTaM
MIPEAOCTABICHUS MyHULIUIIAJIbHON YCIIYTH;

OTKPBITBIA JIOCTYN i 3asBUTENEHd K HHGOpMalMM O TOPAJKE U CpOKax
NPEIOCTABICHUS] ~ MYHHUIIMIAIBHONM  yCIyrH, TOpsAKe OO0XKajloBaHUsl  JIeHCTBUUI
(Oe3nelicTBHS) YMOJHOMOYEHHOTO OpraHa, PYKOBOJUTENS YIOJIHOMOYEHHOIO OpraHa
a100 crerualncTa yroJHOMOYEHHOTO OPraHa;

HaIAYME  HEOOXOIMMOTO W  JIOCTaTOYHOTO  KOJMYECTBA  CIEIHAIMCTOB
YIOJIHOMOYEHHOTO OpraHa, a TaK)K€ NOMEIICHUN YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYILIECTBIISIETCS IPUEM 3ASIBJICHUN U JOKYMEHTOB OT 3asBUTENCH.

2.15.2. YNOITHOMOYEHHBIM OpPraHoOM OOECIEeUYMBAECTCS CO3/IaHUE HWHBAIUIaM U
UHBIM MaJIOMOOUJIBHBIM TPYINIaM HAceleHUs CIEAYIOIUX YCIOBUH JOCTYHMHOCTH
MYHHUIMIAIbHON YCIYTM B COOTBETCTBUUM C TpeOOBaHUSIMH, YCTAaHOBJICHHBIMU
3aKOHO/IATENIbHBIMUA U UHBIMU HOPMATUBHBIMU IPABOBBIMU AKTAMU:

OKa3aHHWE MHBAJINWJAM IIOMOILM, HEOOXOAMMOMN ISl MOJIyYEHHsI B JIOCTYIHOM Ui
HUX Qopme uHPOpMaLMK O MPABWIAX MPEIOCTABICHUS MYHULMIIAILHOW YCIyTH, B TOM
yucie 00 oQopMIeHHH HEOOXOJUMBIX [JIsl TMOJIYYeHHS MYHUIMIAIBHON YyCIyru
JOKYMEHTOB, O COBEpIICHMH UMH JPYIHMX HEOOXOOUMBIX JUIS  TOJYUYCHHS
MYHULUNIAIBHON YCIIYTH JEHCTBUM;

MpEeNOCTaBICHHE MYHULMIAIBHOM YCIYrM UWHBaJIWAaM 1O  CIyXy, [pH
HEOO0XOAMMOCTH, C UCIIOIB30BaHHEM PYCCKOI'O KECTOBOTO SI3bIKa, BKIIIOYAst 0OecreyeHne
JIOITyCKa B MIOMEILEHUE CYPI0NEePeBOIUHNKA, TU(DIOCYPAONEPEBOAUNKA;

OKa3zaHWE TIIOMOIIM MHBAJIWJAM B TMPEOJOJICHHH OapbepoB, MELIAOLIUX
MOJIyYE€HUIO MYHULIUIIAJbHOM YCIIyTH HApaBHE € APYTUMHU JTULAMHU.

2.15.3. Ilpu npenocTaBi€HUHM MYHUIUIAIBHON YCIYyrd B3auUMOJEICTBUE
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3asIBUTEJNSI CO CIIELIMATIMCTOM YIHOJHOMOYEHHOIO OpraHa OCYIIECTBIIAETCA IPHU JTUYHOM
oOpallleHUU 3asiBUTEIIS:

Ul TOJy4YeHus: MH(opMaluy Mo BOMpPOCAM MPEIOCTABICHHUS MYHMIIMIIAIBHOM
YCIIYTH;

JUTS TIOJIaY¥ 3asIBJICHUSL U JOKYMEHTOB;

JUIS TIOJTyYeHHs] HHPOPMAIIMHU O X0JI€ TPEIOCTaBICHHSI MyHULIUIIAIbHON YCIIyTH;

JUTS TIOJTy4EeHUS pe3yJibTaTa MpeI0CTaBICHUs] MyHUIIUIIAILHON yCIIyTH.

IIpoaOIKUTENBHOCTE  B3aUMOJEHCTBUS ~ 3asBUTENSL €O CHELMAINCTOM
YIOJHOMOYEHHOT'O OpraHa He MOXeT MPeBbIIaTh 15 MUHYT.

2.15.4. IlpenocraBineHue MyHMIMNANbHOM yciayru B MOPIL[ BO3MOXHO mpu
HaJUYUKU 3aKIIOYEHHOTO COTJIAIEHUS O B3aUMOJEHCTBUM MEXAY YIOJTHOMOYEHHBIM
opranom u M®II.

VYnonHoMoueHHBIM opran oOecreynBaeT HH(DOPMHUpPOBaHUE 3asBUTENEH O
BO3MOXXHOCTH TOJYYEHUS] MyHUIIMNAIbHOW yciayrd Ha 0aze M®II. B cnyuae momaum
3asBJICHUS O NPEAOCTABICHUM MyHULIMNAIbHOW yciayru B ML HemocpencTBeHHOE
IIPEAOCTABICHUE MYHULMITAJIBHON YCIyT'M OCYLIECTBISAETCS YIIOJTHOMOUYEHHBIM OPTaHOM.

2.16. UWuwie TtpeOGoBaHMs, B TOM UHCIE YUYUTHIBAIOIINE OCOOEHHOCTH
MPEAOCTABICHUS] MYHMIMOAIBHOM YCIYTM MO 3KCTEPPUTOPUAIIBHOMY MPUHLUIY U
0COOCHHOCTH TIPEIOCTABICHHSI MyHHUIIUTIATHHOM YCIIYTH B 3JIEKTPOHHOM opMe.

2.16.1. 3asgBuTENns NPEAOCTABISET AOKYMEHTBI B OpraH, OCYIIECTBIISIOLIUN
NepeBos]; MNOMENIEHUs, [0 MECTy HaXOXACHUS IEePEeBOJMMOIO  IOMEIICHUS
HenocpeAcTBeHHO b0 uepe3 MODI[ B COOTBETCTBMM ¢ 3aKIIOYEHHBIM HMH B
ycraHoBieHHOM [IpaBurensctBoMm Poccuiickoit denepannu MOPSIKE COMIAIIEHUEM O
B3aMOJIEUCTBUU.

2.16.2. 3asBuTenb BIpaBe OOPATUTHCA 3a IPEAOCTABICHHEM MYHHUIIUITAIbHOU
yCIYyrd W T[OJaTh JOKYMEHTBHI, yKa3aHHble B MmyHkTe 2.6.1 Hacrosmero
aMUHHCTPATUBHOIO perjiiaMeHTa B 3JleKTpoHHOH ¢opme uwepe3 EITY, PIIY c
UCIIOJIb30BAHUEM 3JIEKTPOHHBIX JOKYMEHTOB, MOJMNUCAHHBIX 3JIEKTPOHHON MOJNKCHIO B
COOTBEeTCTBUU ¢ TpeboBanusamu denepanpHoro 3akoHa ot 06 anpenst 2011 roma Ne 63-D3
«O0 21eKTPOHHOMN TOATUCHY.

YTHOTHOMOUYEHHBI OpraH obOecreynBaeT HHMOPMHUPOBAHHE 3asBUTENCH O
BO3MOKHOCTH MOJIYYEHUs] MyHULIMNAIbHOU ycayru yepes EINNY, PIITY.

Oo6pamenue 3a ycayroi uepes EIII'Y, PIII'Y ocymiecTBisieTcs myTeM 3ami0JTHECHUS
UHTEPAKTUBHOU (opmbl 3asBieHHst ((OpMHpOBaHUS 3ampoca O MPEJOCTABICHUU
MYHUIMIAIBHON YCIyTH, COAEpKAaHUE KOTOPOTO COOTBETCTBYET TPEOOBAHUSM (HOPMBI
3asiBJICHMSI, YCTAHOBJIEHHOM HACTOSIIMM aJMUHUCTPATUBHBIM pErjaMeHTOM) (najee —
3amnpoc).

OOpanieHue 3asgBUTENS B YIOJIHOMOYEHHBIH OpraH yKa3aHHBIM CIOCOOOM
o0OecreynMBaeT  BO3MOXKHOCTb ~ HANpaBJICHUs W TOJY4YEHUS  OAHO3HAYHOM U
KOH(pUACHIIMATBPHOW MH(GOPMAIMU, a TaKKe MPOMEKYTOUHBIX COOOIICHUN W OTBETHOM
uHbOpMaIM B DJICKTPOHHOM BHJE C HCIOJIb30BAHUEM OJJIEKTPOHHOM MOANHCH B
MOpsIAKE, MPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanun.

2.16.3. Ilpu mpenocTaBiIeHMM MYHULMUIAJIBHOM YCIyrd B 3JEKTPOHHOU (opme
nocpencteom EINTY, PIITY 3asButento obecrieuynBaeTcs:

— TmodydeHue HMHPopMAIMM O TOpPAJKE U  CpPOKax MpelOoCTaBICHHS
MYHMIMIATBHON YCIyTH;

— 3amuCh HAa MNpPHEM B YIOJHOMOYEHHBIM oOpraH [Uisl MOJaud 3asBICHUS U
JIOKYMEHTOB;
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— (hopMHUpOBaAHUE 3aITPOCA;

— TMPUEM H PETUCTPAIUs YIIOJIHOMOYCHHBIM OPTraHOM 3aIipoca M JOKYMEHTOB;

— TMOJy4YeHHE pe3ysIbTaTa Mpe0CTaBICHUS MyHUIIMTIAIBHON YCITyTH;

— TIOJTyY€HHUE CBEJICHUH O XO/Ie BHIMIOJTHEHHS 3aIpoca.

[Ipu HampaBieHHWU 3ampoca UCIOJB3YETCs MPOCTasi SJIEKTPOHHAS MOJIKUCH, MPHU
YCJIOBUH, YTO JINYHOCThH 3aBUTEIS] YCTAHOBJICHA ITPU aKTUBAIIMN YUYCTHOM 3aITUCH.

3. CocraB, noc/ie10BaTeJIbHOCTb U CPOKHU BBINOJTHEHHUS
aIMUHUCTPATUBHBIX Npoueayp (AeHcTBHI), TPe0OBAHUSA K MOPAIAKY
UX BbINOJIHEHHUSI, B TOM 4K CJIe 0COOEHHOCTH BbITOJIHEHUS
aJIMHUHHUCTPATUBHBIX Npoueayp (aeiicTBUIl) B 3JIeKTPOHHOM Gopme

3.1. UcuepnbiBaronuii nepevyeHb aAMUHUCTPATUBHBIX MPOLIEAYP:

1) mpuem wu peructpauus 3adBICHHS M JIOKYMEHTOB Ha IIPEIOCTABICHUE
MYHULUINAIBHON YCIYTH;

2) ¢opMupoBaHHE U HaIpaBiICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbI
(opraHuzanuu), yd4acTBYIOIIME B TMpPEAOCTAaBIEHUHM MYHULUINAIBHOW ycioyru (mpu
HEOOXOIUMOCTH);

3) yBeloMJICHHE 3asgBUTEIA O MPEACTABICHUU JTOKYMEHTOB U (Wjn) UH(pOpMaIui,
HEO0OXOAMMOM ISl TPOBEACHUS MEePEyCTPOUCTBA U (WIJIH) TEPETIAHUPOBKHU MTOMEIIEHUS B
MHOT'OKBapTUPHOM JIOME;

4) npuHSATHE PELICHUS O MEePEBOIC UK 00 OTKAa3€ B MEPEBOJIC KUIIOTO MOMEIICHHUS
B HEXXHWJIOE MIOMEILEHUE I HEXKUIIOTO OMEILEHUS B KUJI0€ TOMEIIECHHUE;

5) Bblmaya (HampaBli€HUE) JOKYMEHTOB IO pe3yibTaTaM MpeJoCTaBIEHUS
MYHULUIAIBHON yCIIyTH.

biiok-cxemMa mnpenocTaBiieHMsT MYHUUUIAIbHOW YCIYyTd MpEJICTaBI€HA B
npuioxkeHnH Ne 1 k HacTosileMy aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.1. Tlpuem u peructpauus 3asABJICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHULUINAIBHON yCIIyTH.

3.1.1.1. OcHoBaHMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
ABJIAETCA TOCTYIUIEHUE OT 3asBUTENs 3adBJICHHUS M JOKYMEHTOB, HEOOXOIMMBIX s
MPEIOCTABIIEHUS] TOCYJAPCTBEHHOM YCIyrd, B YIOJHOMOYEeHHbIM oprad, EIIl, PIII'Y
nu60 uepes MDII.

3.1.1.2. Ilpm nmuHoMm oOpalieHUW 3asBUTENS B YHOJHOMOYEHHBIH OpraH
CHELUAJUCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a TMPHEM U  BbLIAYYy
JIOKYMEHTOB:

YCTAaHABJIMBAET  JMYHOCTh  3asBUTEN  HAa  OCHOBAaHMM  JIOKYMEHTA,
YAOCTOBEPSAIOIIET0 €ro JIMYHOCTb, NPEJICTABUTENS 3asBUTENS] — Ha OCHOBAaHUU
JIOKYMEHTOB, YJIOCTOBEPSIOIIUX €ro JUYHOCTh M MOJHOMOYMs (B ciyyae oOpaieHus
NpeICTaBUTEIS );

IIPOBEPSET CPOK JAECUCTBUS JOKYMEHTA, YJOCTOBEPAIOIIETO €ro JMYHOCTh U
COOTBETCTBUE JAHHBIX TIOKYMEHTA, YOCTOBEPSIOLIErO JUYHOCTh, JaHHBIM, YKa3aHHBIM B
3asiBJICHUHM O COIJIACOBAaHUU MEPEyCTPOWCTBA M (MJIM) MEPEIUIAHUPOBKU IMOMEIICHUS B
MHOT'OKBAPTUPHOM JIOME U IMIPUIOKEHHBIX K HEMY TOKyMEHTAX.

B xoxe mpuema AOKYMEHTOB OT 3asBUTENS WM YNOJHOMOYEHHOTO MM JHIA
CHEIHAJIUCT, OTBETCTBEHHBIN 32 IPUEM U BblJauy JOKYMEHTOB, YJOCTOBEPSETCS, UTO:

1) TekcT B 3asBJI€HUU O MEPEBOE MOMEUICHUS OAAAaeTCsl IPOYTEHUIO;

2) B 3asBJIGHMU O IEPEeBOJE IMOMELICHHUs YKa3aHbl (aMuiIus, HMs, OTYECTBO
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(mocnenHee — MpU HANWYMK) (PU3UYECKOTO JIMIA JTMOO HANMEHOBAHHE FOPHIUYECKOTO
JULA;

3) 3asgBieHWe O I[EepeBOJe IOMEHICHHWS TOJIMUCAHO 3asBHUTENEM WU
YIOJIHOMOYEHHBIM MPEICTABUTENEM;

4) MPUJIATalOTC  JOKYMEHTBI, HE0OXOgUMBIE I IIPENOCTABIICHUS
MYHUIIUTIAIBHON YCITyTH.

[Tpu ycranoBineHnn GakTOB OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB, 00sI3aHHOCTb
[0 TMPENOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENS,, IPU HECOOTBETCTBUH
MPEACTABICHHBIX  JOKYMEHTOB  TpPEOOBaHUSM  HACTOSIIETO  aJIMUHHCTPATUBHOTO
periaMeHTa — yBEIOMJISIET 3asIBUTENISI O BBISIBICHHBIX HEIOCTATKaX B IMPEICTABICHHBIX
JOKYMEHTax U MpeajiaraeT IpUHATh MEPhI IO UX YCTPAHEHHUIO.

B ciydyae ecnu 3asBUTENb HACTAMBAET HA HNPHUHSATUU JOKYMEHTOB — IMPUHUMAET
MPEJICTABICHHBIC 3aBUTEIIEM IOKYMEHTHI.

B ciiyyae ecnu 3agBUTEIb CAMOCTOSITEBHO PEIINII IPUHATH MEPHI [0 YCTPAHEHUIO
HEJOCTAaTKOB, IIOCIIE HMX YCTPaHEHHs TOBTOPHO oOOpamiaeTcsi 3a MpeoCcTaBlIeHUEM
MYHULIUTTATIBHON yCIyTH B MOPSJIKE, MPEyCMOTPEHHOM HACTOSIIIUM
AIMUHUCTPATUBHBIM PETIAMEHTOM.

[lo okoHUaHMM mnpuema 3asBJICHHUS M MPUIATAEMBIX K HEMY JOKYMEHTOB,
CIELUATIUCT, OTBETCTBEHHBIA 3a MPUEM JOKYMEHTOB, BBIIACT 3asBUTENIO PACIHUCKY B
MOJYy4YEHUHU OT HEro JOKYMEHTOB, C YKa3aHUEM HMX NEpPEYHd M JaThl UX MOJYYEHHUS
YIOJIHOMOYEHHBIM OpPraHOM, a TaK)Ke C yKa3aHHWEM IEepeyHsl CBEJICHHI M TOKYMEHTOB,
KOTOpBI€ OyIyT MOTYUYEHBI 10 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

MakcuMasbHbIN CPOK BBITIOJIHEHUS! aIMUHUCTPATUBHON MPOLETYPHI IO IPUEMY U
pEerucTpanyu 3asBICHUS O MEPEBOAEC MOMEIICHUS U NPWIOKEHHBIX K HEMY JOKYMEHTOB
COCTaBJIISIET OJIUH PabOYMii IEHb C MOMEHTA MOCTYIUJICHUS 3asBJICHUSI.

Kpurepuii npuHsATHS pelIeHUs: MOCTYIUIEHUE 3asBJICHUS O MIEPEBOJE TOMEIICHUS
Y TIPWIOXKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraTtoM aJIMMHUCTPATHUBHON NPOLEAYPHI SIBIASETCA NMPUEM MU pPErucTpanus
3asBJICHUS O IEPEBOE TTOMEIIECHHS U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanusi 0 mpueMe 3asBICHHUS O MEPEBOJAC MOMEIICHHUS U TMPHIOKCHHBIX K
HEMY JOKYMEHTOB (PUKCHUPYETCS B CHCTEME 3JIEKTPOHHOTO JTOKYMEHTOOOOpOoTa M (WIIH)
KypHAJIE PErucTpaluyd yIOJHOMOYEHHOTO OpraHa, IIOCJ€ Yero IMOCTYyIUBIINE
JOKYMEHTBI TEepeJaloTCs JOJDKHOCTHOMY JIMIY JJIE PAacCMOTPEHUSI M Ha3HAYCHUs
OTBETCTBEHHOT'O MCIIOJHUTES.

3.1.1.3. IlpueM u peructpauusi 3asBICHUS U JOKYMEHTOB Ha IPEIOCTABICHHUE
MYHUITUTIAIEHON yCIIyTH B (hopMe AJIEKTPOHHBIX JoKyMeHTOB dyepe3 EINY, PIITY.

[Ipu HampaBieHWM 3asBICHHS O MEPEBOJAC IMOMEIICHUS B JIIEKTPOHHOU (opme
(Mpy HANMMYUU TEXHUYECKOH BO3MOXKHOCTH) 3asSBHUTEII0 HEOOXOIMMO 3amoJIHUTh Ha
EIII'Y, PII'Y snekrpoHHyto ¢opMy 3ampoca Ha MNPEJOCTaBIEHUE MYHHUIMNAIbHON
YCIIYTH, IPUKPETUTh K 3aSBJICHUIO B 3JIEKTPOHHOM BHUJE JTOKYMEHTHI, HEOOXOIUMBIC IS
MPE0CTABIICHHUS] MyHUIIUIIAIbHON YCIIyTH.

Ha EIIT'Y, PIII'Y pa3smemaercs oOpaser] 3amojJHEHUs 3JEKTPOHHOU (OpMBI
3asBIICHUS (3ampoca).

dopmaTHO-JI0oTHYECKasi TpoBepKa CcHOPMUPOBAHHOTO 3asBICHHS (3ampoca)
OCYIIECTBIIIETCA aBTOMATHYECKHU II0CJIE€ 3alOJIHEHUS 3asSBUTEIEM KaXKJIOrO0 W3 IOJIEH
ANEeKTPOHHOU (opmbl 3ampoca. Ilpu BBISBICHMM HEKOPPEKTHO 3alOJHEHHOrO OIS
ANEKTPOHHOU (OpMBI 3ampoca 3asBUTENb YBEAOMIISIETCS O XapakTepe BbISBICHHON
OMMOKA W TOpPSJIKE €€ YCTpPaHEHHs] MOCPEACTBOM HH(POPMAIMOHHOTO COOOIIECHUS
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HETIOCPECTBEHHO B 3JIEKTPOHHOU (hopMe 3ampoca.

Cnenuanuct, OTBETCTBEHHBIN 3a IPUEM U BblJady JTOKYMEHTOB, IIPU MOCTYIUIEHUU
3asBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

IIPOBEPSIET 3JEKTPOHHBIE 00pa3bl JTOKYMEHTOB HAa OTCYTCTBHUE KOMIIBIOTEPHBIX
BUPYCOB U UCKa)XEHHOH MH(pOpManuy;

pEruCTpUpyeT JOKYMEHThI B CHCTEME 3JEKTPOHHOTO JOKYMEHTOO0OpOTa
YIOJIJHOMOYEHHOTO OpraHa, B XypHAJle PETMCTPALlMM, B CIy4ae OTCYTCTBHUSI CUCTEMBI
3JIEKTPOHHOTO IOKYyMEHTO000POTa;

dbopMupyeT U HampaBiseT 3asBUTENIO AIEKTPOHHOE yBemomuieHue uepes EINTY,
PIII'Y o nonydyeHMHM W pErucTpallMd OT 3asgBUTENs 3asBICHHs (3ampoca) U KOIMUU
JOKYMEHTOB, B CJIy4a€ OTCYTCTBUSl TEXHMYECKOM BO3MOXXHOCTH AaBTOMATHYECKOIO
yBenomiieHus 3assurens uepes EIITY, PIITY;

HalpaBiieT  IOCTYNMBIIMM  MAKET  JOKYMEHTOB  JOJDKHOCTHOMY  JIMILY
YIOJIHOMOYEHHOTO OpraHa Juisi pPacCMOTPEHHMs M HA3HAYEHHUs OTBETCTBEHHOI'O
VICIIOJTHUTEIS.

MakcuManbpHbIN CPOK BBIITOJIHEHUS AIMUHUCTPATUBHOM NMPOLEAYPHI IO IPUEMY U
PEruCTpaLvy 3asiBJICHUS O NIEPEBOJIE TOMEUIEHUS U IPWIOKEHHBIX K HEMY JOKYMEHTOB B
dopmMe DSIEKTPOHHBIX JIOKYMEHTOB COCTaBJsIeT OAMH padouuii JeHb C MOMEHTa
MOJIyYEHUSI TOKYMEHTOB.

Kpurepnii npuHATHS pelieHus: MOCTYIUICHUE 3asBICHUSA O MEPEBOJE NOMENICHUS
Y TIPWJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraTOM agMHUHHCTPATHUBHON MpPOLEIYpPbl SBISIETCS NPHUEM, PETUCTpanus
3asBJICHUS O NIEPEBOJE TIOMEIIECHUS U IPWIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpm HanpaBleHMM 3aABUTEIEM 3asBJIICHUS M JOKYMEHTOB B
YIOJIHOMOYEHHBIN OpraH MOCPEACTBOM ITOYTOBOW CBSI3U CIELUAIKUCT YIIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIN 3a IPUEM U BbIa4y JOKYMEHTOB:

MPOBEPSET NPABWIBHOCTh AJAPECHOCTH KoppecnoHAeHIuu. OmunbouHo (HE IO
aZpecy) TMpHUCIAHHbIE THChMa BO3BpPALIAIOTCS B OPraHU3alMI0 TOYTOBOW CBSI3U
HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, IPOBEPSAET HAJIMYME B HUX 3asABICHHUS M JOKYMEHTOB,
0053aHHOCTD 110 MPEJOCTABIEHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIS;

MPOBEPSIET, YTO 3asBJIEHWE HAMHMCAHO pa30opuyuBO, (haMUIIUU, UMEHA, OTYECTBA
(mpu HaJIWYUM), HAUMEHOBAHUE, aJ[peC MECTa KUTEIbCTBA, aJAPEC MECTOHAXOXKICHUS,
HAIIMCAHBI ITOJIHOCTHIO;

MIPOBOJUT TIEPBUYHYIO IIPOBEPKY MPEICTABICHHBIX KOMHUM JIOKYMEHTOB, HX
COOTBETCTBUE JCHCTBYIOIIEMY 3aKOHOJATENIbCTBY, & TAK)KE IPOBEPSET, YTO YKa3aHHbIC
KOITMH 3aBEPEHBI B yCTAHOBJICHHOM 3aKOHOJATEIBCTBOM IOPSIAKE;

IIPOBEPSIET, YTO KOMUHU JOKYMEHTOB HE MMEIOT IOBPEKICHUN, HAIMYUE KOTOPBIX
HE IO3BOJISIET OJHO3HAYHO HCTOJKOBATH MX COAEPKAHUE, OTCYTCTBYIOT IOJUYHUCTKH,
INPUIIMCKH, 3a4EPKHYTHIE CIIOBA, UCIIPABIICHUS.

MakcuMasnbpHbIN CPOK BBIIIOJIHEHUS AIMUHUCTPATUBHOM MPOLELYPHI 110 IIPUEMY U
PErucCTpaly 3asBJICHUS O NEPEBOJE MOMEIICHUS U MPUIIOKEHHBIX K HEMY JTOKYMEHTOB,
NOCTYNUBUINX IOCPEICTBOM IIOYTOBOM CBSI3M, COCTaBJISIET OJUH pPadouuil JeHb C
MOMEHTA ITOJIyYEHHUs] TOKYMEHTOB.

Kpurepuii npuHATHs pelIeHUs: NIOCTYIUICHUE 3asBJICHUA O NIEPEBOJE NTOMELICHUS
Y IIPWIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpratoM aJIMMHMCTPATHUBHOM NPOLENYPHI SIBISETCS MPUEM WU PErucTparus
3as1BJICHUSA O IIEPEBOJE MIOMEILEHUS U IIPUIIOKEHHBIX K HEMY JIOKYMEHTOB.
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Wudopmarmst o mpueme 3asBiICHHUS O MEPEBOJAEC MOMEIIECHUS U NMPUIIOKEHHBIX K
HEMY JIOKYMEHTOB (UKCUpPYETCS B CHCTEME 3JEKTPOHHOIO JTOKyMEHTO00OpoTa
YIOJIHOMOYEHHOTO OpraHa, B ypHaJle PETHCTPAllMM, B CIy4ae OTCYTCTBUSI CHUCTEMBI
3JIEKTPOHHOTO IOKYMEHTO000pOTa.

B nenp peructpanuu 3asBIeHUs O MEPEBOIC TOMEIICHHS U MPUII0KEHHBIX K HEMY
JIOKYMEHTOB, CHELMAJIUCT, OTBETCTBEHHBbI 3a TMpUEM JIOKYMEHTOB, I[epeaacT
MOCTYNHUBIINE JOKYMEHTHI JOKHOCTHOMY JIMIY YIOJHOMOYEHHOTO OpraHa st
pPacCMOTpPEHUS U HA3HAYEHUS! OTBETCTBEHHOTO UCIIOJIHUTEIIA.

3.1.2. ®opmMupoBaHUE M HAMNPABICHUE MEXBEIOMCTBEHHBIX 3alpPOCOB B OPraHbI
(opraHuzanuu), yd4acTBYIOIIME B TMPEAOCTAaBICHUUM MYHUUUIAIBHOW ycnyru (Ipu
HEOOXOIUMOCTH).

OcHoBanveM I  Hayajlla  aAMUHUCTPATUBHOM  MpPOLEAYpPhl  SABISETCS
HEIPECTaBICHUE 3asBUTEIEM JIOKYMEHTOB, MPEAYCMOTPEHHBIX MOANYyHKTamMHu 2, 3, 4
MyHKTa 2.6.1 HacTOsAIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHOE JIMLO YMOJHOMOYEHHOIO OpraHa MpU MOJYy4YeHUH 3adBJICHUS O
NepeBoJie MOMEIICHHUS] U MPWIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaeT CHELHUATHUCTY
COOTBETCTBYIOILETO OTJIEa IIPOU3BECTH UX ITPOBEPKY.

B cnyuae, ecnu cnienmanincToM COOTBETCTBYIOMIETO OTAENa OYJET BBISIBICHO, UYTO
B IIEpEYHE MPEJCTABICHHBIX 3asBUTEJIEM JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI,
MPEyCMOTPEHHBIE TTOAIMYHKTaMHu 2, 3, 4 myHKTa 2.6.1 HacTOsImEro aIMMHUCTPATUBHOIO
periiaMeHTa, [PUHHUMAETCS  PEIIEHHEe O  HANpaBI€HUHM  COOTBETCTBYIOIIMX
MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

Me:xXBeJOMCTBEHHbIE 3alPOChl HAMNPABISAIOTCS B CPOK, HE MPEBBIMIAIOMIMA Tpex
pabounx JHEH CO JAHS PETUCTPALMU 3asBJIECHUS O NEPEBOJIE MOMEIIECHUS U PUII0KEHHBIX
K HEMY JJOKYMEHTOB OT 3asIBUTEJIS.

HamnpaBieHne MeXBEAOMCTBEHHBIX 3allpOCOB OCYIIECTBIISIETCS B 3JIEKTPOHHOMU
dbopMe C HCIONB30BAHUEM EIUMHOW CHCTEMBI MEXBEAOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICICTBUS U NMOAKIIOUYEHHON K HEH pPEerMOHAIbHON CHUCTEMBI MEKBEIOMCTBEHHOTO
AIIEKTPOHHOT'O B3aUMOJACHCTBUS.

CrenManucT COOTBETCTBYIOLIEIO OTJENA, OTBETCTBEHHBIM 3a IOATOTOBKY
JOKYMEHTOB, 00s3aH TPUHATH HEOOXOAMMBIE MEpPHI Ui TOJy4YeHHS OTBETa Ha
MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKHU.

B cnydyae He mnoCTymieHHMsT OTBETa Ha MEXKBEIOMCTBEHHBIM 3alpoc B CPOK
YCTaHOBJICHHBIN MyHKTOM 2.6.3 aIMUHHCTPATUBHOTO PErIaMEHTa MPUHUMAIOTCS MEPHI B
COOTBETCTBUU MOAMYHKTOM 3 IMyHKTa 3.1 HACTOAIIEr0 aAMUHUCTPATUBHOI'O PETIaMEHTA.

Kputepnii HOPUHATHSA peleHus: HENpeACTaBICHHUE JIOKYMEHTOB,
IPEeyCMOTPEHHBIX MOANYHKTaMH 2, 3, 4 nyHkTa 2.6.1 HacTOsIIEro aAMUHUCTPATUBHOTO
periaameHTa.

PesynbpraToM agMUHHCTPATHBHON MPOLEAYPHl SBISIETCS TMOJY4YEeHHE B paMKax
MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aWMOJCHCTBUSI JOKYMEHTOB (MX KOMUU WU
CBEJICHH, COJIEPIKAIUXCS B HUX), HEOOXOAUMBIX IS TIPEIOCTABICHUS] MyHHUITUIAIBHON
YCIIYTH 3asBUTENIO, JIMOO MoTyueHrne nHGOpMaIuu, CBUICTENbCTBYIOIIEH 00 OTCYTCTBUH
B PAacHOpsOKCHHH OpraHoB (opraHu3aiuii), y4YacTBYIOIIMX B MPEJOCTaBICHUU
MYHULUNAIBHON YCIYTH, TOKYMEHTOB (MX KOMUMN WM CBEJCHUH, COEPKALIUXCS B HUX),
HEOOXOIMMBIX TSI IPEJIOCTABIICHUS] MyHHUITUTIAIBHON YCITYTH.

Qdukcarusi pe3yibTaTa BBIMOJHEHUS aJIMHUHUCTPATHUBHON TMpPOLEIYpHl HE
TIPOU3BOIUTCH.

3.1.3. Ilpunarue pemieHuss O TEpeBOJe WM 00 OTKa3e B IEPEBOJE >KUIIOTO
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MOMENICHUS B HEXKUIIO€ U HEXKUJIOTO MOMEIICHUS B KUJI0€ MOMEILICHHE.

OcHoBaHMeEM [UIsl Hayaja aJMUHUCTPATUBHOM NPOLIEAYpPHI SIBISAETCS IMOJIyYEHUE
YIOJIHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 Hacrosmero
aIMUHUCTPATUBHOTO pErjaMeHTa, B TOM YHCII€ IO KaHajdaM MeEXBEIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3aUMOJICHCTBUS, JHOO WH(OpPMAINK, CBUICTEIBCTBYIOMEH 00
OTCYTCTBHUH B PACIOPSIKEHUU OPTraHOB (OpTraHHU3allnii), yIaCTBYIOIIUX B MIPEIOCTABICHUU
MYHULUNATBHON YCIYTH, JOKYMEHTOB (MX KOMUN WM COAEPKALIUXCS B HUX CBEJICHUN),
HEOOXOIMMBIX JUISI PEJOCTABIICHUSI MyHHUITUTIAIIBHON YCITyTH.

OTBETCTBEHHBIM 3a BBIMOJHEHUE AJMUHUCTPATUBHOM TMPOLEAYPHI SBISICTCS
JIOJDKHOCTHOE JIMIIO YIIOJITHOMOYEHHOTO OpraHa.

CnenuanucT oTAeNia IPOBOJUT aHAIN3 MPEICTABICHHBIX JOKYMEHTOB Ha HAJIUYWE
OCHOBAHUU [JIsl TIPUHATHUS PELICHUS, U TOATOTaBIMBAET MPOEKT PEILICHUSI O MEPEeBOJIe
WK 00 OTKa3e B MEPEBOJE JKUIIOTO MOMEIIEHUsI B HEKUIIOE M HEKUJIOTO MOMEUICHUS B
KUJIOe TIoMelieHre mo ¢opme, yTBepxKaeHHOM noctaHoBieHueM [IpaBurensctBa PO ot
10 aBrycra 2005 roma Ne 502 «OO6 yrtBepxkaeHuu (HOpMBI YBEIOMIICHUS O TEPEBOJIE
(0oTKa3e B MepeBo/Ie) KUIOTO (HEKUIIOTO) TOMEIIECHUS B HEXKUIIOE (PKHIIOE) TTIOMEIIICHUEY.

[Ipu mocTymieHun B YNOJTHOMOUYEHHBI OpraH OTBETa OpraHa rocyJapCTBEHHOU
BJIACTH, OpraHa MECTHOIO CaMOYIpaBJieHUs JIMOO TMOABEAOMCTBEHHON OpraHy
rOCYJJapCTBEHHOW BJIACTH WJIM OPraHy MECTHOTO CaMOYMPABJICHUS OpraHU3aluy Ha
MEXBEJIOMCTBEHHBIN 3aMpocC, CBUIETEIBCTBYIOMIETO 00 OTCYTCTBUHU JOKyMEHTa U (UJIN)
uH(pOpMaIIUU, HEOOXOAUMBIX JJIS MIEPEBOA KUIJIOTO MTOMEIIIEHUS B HEXKWIOE TOMEIIICHHE
WIM HEXUIOrO0 TOMEIIEHUS B JKWJIOE MOMEUIEHHWE B COOTBETCTBUU C MYyHKTOM 2.6.1
HACTOSIIETO aIMUHHUCTPATUBHOTO PETJIAMEHTA, U €CJIM COOTBETCTBYIOIIUN JOKYMEHT HE
IPEJICTAaBJIEH 3asIBUTENIEM IO COOCTBEHHON MHULIMATUBE, YIIOJHOMOYEHHBIN OpraH mocie
MOJIyYEHUsI YKAa3aHHOTO OTBETA YBEIOMIISIET 3asABUTENS O MOJYYEHUH TAKOTO OTBETA, U
npesaraeT 3asBUTENIO MPEACTaBUTh JOKYMEHT U (WiM) HH(POpMAIUI0, HEOOXOAUMbBIE
JUISl TIPOBEICHUS NIEPEBOA JKWIIOTO IIOMEIIECHHS B HEXXUIIOE OMEIICHUE WIH HEKHUIIOTO
MOMEIICHUSI B JKWJIOE IOMEIIEHUE B COOTBETCTBUM C IIYHKTOM 2.6.1 HacTosmiero
aMUHHCTPATUBHOTO perjiiaMeHTa, B TEU€HWE MATHAAUATH paboyux JOHEeH co JHS
HaIPaBJICHUS YBEIOMJICHUS.

[Ipu HempencTaBieHUM  3asgBUTEIEM  JOKYMEHTOB, HEOOXOIMMBIX  JJis
IPEAOCTABICHUS] MYHULMNAIBHOW YCIyr'M, B YKa3aHHOM Clly4yae, CIHEHHUAIUCT
COOTBETCTBYIOUIETO OTJENa MOJrOTAaBIMBAET MPOEKT pelieHusi 00 OTKa3e B MEpeBojie
KUJIOTO TOMEIIECHHUS] B HEXUJIOE IMOMEIIECHUE WM HEXHUJIOr0 MOMEIICHHUS B KUJIOE
MIOMENICHUE.

Pemenne 00 oTkaze B mepeBo/ie KUJIOT0 MOMEIIEHUS B HEXKUIIOE MIOMEIICHUE WU
HEXUJIOTO TMOMEIIEHUSI B KUJIO€ MOMEIIECHUE JIOJDKHO COJAEpKaTh OCHOBAaHMS OTKasa C
00s13aTeIbHON CCHUIKON Ha HApYIICHHUS.

Pemenue o nepeBose mian 06 0TKaze B MEPEBOJIE KUJIOTO MOMEIICHHS B HEXHUIIOE
MOMEIICHUE WM HEXUJIOTO TOMENIEHUS B JKWUJIOE€ TIOMEIICHHE TMOAMUCHIBAETCS
JOJDKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOTO OpraHa B JIBYX 3K3EeMIUISIpax U Iepeaercs
CIEIUAIIUCTY, OTBETCTBEHHOMY 3a MPHUEM-BbIJIauy JIOKYMEHTOB.

B cnywae mnpencraBieHus 3adBICHUS O IepeBoje nomeueHus yepes MOIL]
JOKYMEHT, MOATBEPX AN MTPUHITUE peleHus, Hanpasisiercs B MOLI, eciu nHOM
CHoco0 ero MoJxy4YeHus He YKa3aH 3assBUTEIIEM.

MakcuMaabHbIil CPOK BBITIOHEHUS aJAMUHUCTPATUBHOM MPOLEAYPHl MPUHSATHUS
pelieHust o mepeBoJe WM 00 OTKa3ze B NEPEBOJIE JKUIOTO TMOMEIIEHUS B HEXWIOE U
HEXUJIOTO MOMEIIEHHUS B )KWJIOE MOMEIICHUE HE MOXKET MPEBbIIIATh CPOKA MATU JHEH CO
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IHS TPEACTAaBICHHUs B YIOJIHOMOYEHHBIH OpraH JOKYMEHTOB, OOS3aHHOCTh IIO
IPEACTABICHUIO KOTOPBIX B  COOTBETCTBMM ¢ IyHKTOM 2.6.1 HacTosmero
aJMUHUCTPATUBHOT'O PETJIaMEHTa BO3JIOKEHA HA 3asIBUTEIIS.

Kputepuil npuHSITHS pelieHus: Haauuue (OTCYTCTBHE) OCHOBAaHMU JJIsi OTKas3a B
IPEIOCTABICHUH MYHULIMIIAIILHON YCIyTH, MPEAYCMOTPEHHBIX IIYHKTOM 2.7 HACTOSLIETO
aJMUHHCTPATUBHOI'O perjaMeHTa.

Pe3ynpTaToM aqMUHUCTPAaTUBHOM NPOUEAYpHl SBIAETCA MOCTYIUIEHHE K
CHELUAINCTY, OTBETCTBEHHOMY 3a IPUEM-BbIayy JAOKYMEHTOB, PELIEHMS O INEPEBOJE
Wik 00 O0TKa3e B MEPEBOJIE JKUJIOTO MOMEILIEHUSI B HEKMUJIO€ U HEKUJIOrO MOMENICHHS B
YKUJI0€ TIOMEILICHHUE.

Pe3ynbraT BHINOTHEHUS aAMUHUCTPATUBHOM MpPOIeypbl (PUKCUPYETCS B CUCTEME
3JIEKTPOHHOTO JOKYMEHTO000POTa YIOJTHOMOYEHHOTO OpraHa, )ypHalle perucTpaluy.

3.1.4. Bpgaua (HampaBlieHHE) JOKYMEHTOB MO pe3yjibTaTaM MpPeJoCTaBICHUS
MYHHMIMIAIBHON YCIyTH.

3.1.4.1. Brigaua (HampaBli€HHE) JAOKYMEHTOB MO pe3yjibTaTaM IPEaO0CTaBIICHUS
MYHHUIMIAIBHON YCIYTH B YIIOTHOMOYEHHOM OpraHe.

OcHoBaHMeM JJs1 Hayaja NpOUEAYypbl BblAaud JOKYMEHTOB SIBJII€TCS HaJIU4uue
cOPMHUPOBAHHBIX  JOKYMEHTOB,  SBIISIOIIUXCA  PE3yJbTaTOM  IPEJOCTaBICHHUS
MYHULUIAIBHON YCIIyTH.

JUis moslydeHus pe3ysbTaTOB MPEJOCTABICHUS MYHHUIMIAIbHON YCIYTd B
OyMaxHOM BUjI€ U (MJIH) JIJIsl CBEPKH AJIEKTPOHHBIX 00pPa30B JOKYMEHTOB C OpUTHHAIAMU
(mpu HampaBJeHHM 3ampoca Ha mnpeaocraBienue ycayru depe3 EINY, PIITY (mpu
HAJIMYUU TEXHUYECKON BO3MOXKHOCTH) 3asBUTEIb PEIBSABISAET CIEIYIOIINE JOKYMEHTHI:

1) AOKYMEHT, y1IOCTOBEPSAIOIINNA TUYHOCTh 3asBUTENIS;

2) NOKYMEHT, MOATBEPXKIAIONIMI MMOTHOMOYHS TMPEACTABUTENSI Ha MOJTy4YeHHE
JIOKYMEHTOB (€CJId OT UIMEHH 3asIBUTEIISI IEUCTBYET MPECTABUTEIND);

3) pacnucka B OJIyYEHUU JOKYMEHTOB (IIPHU €€ HATUYHUH Y 3asIBUTEIIs).

CnenuanucTt, OTBETCTBEHHBIM 3a MpPUEM U BbIJAYy JOKYMEHTOB, IIPU BblJaye
pe3ynbTara MpeaocTaBiIeHus yCIayru Ha OyMaXKHOM HOCHUTEJIe:

1) ycraHaBnuBaeT TMYHOCTH 3aBUTENS JIMOO €ro NpeaCTaBUTENS;

2) npoBepsieT NMpaBOMOYUS MPEACTABUTENS 3asABUTENs JEWCTBOBATH OT HMMEHM
3asiBUTEJIS [IPU NIOJIyYEHUHU JOKYMEHTOB;

3) BbIIa€T JOKYMEHTHI;

4) peructpupyeT (axT BBIJAYM JOKYMEHTOB B CHCTEME D3JIEKTPOHHOTO
JIOKYMEHTO000pOTa YIIOTHOMOYEHHOI'O OpraHa U B KypHaJie peTUCTPAllNH;

5) oTka3bIBaeT B BblJaue pe3yJbTaTa MPeJOCTABICHNUS MyHUIIUNAIBHONU yCIyTH B
clyJasx:

— 3a BBIJAYel JTOKyMEHTOB OOpaTUJIOCH JIMIO, HE SBJISIOIIEECS 3asiBUTENEM (eTo
MpeACTaBUTEIEM);

— oOparuBIeecs JMI0 0TKAa3aJoCh MPEIbIBUTh JOKYMEHT, YIOCTOBEPSIOIIUNA €ro
JUYHOCTb.

B cnydae momauu 3asBUTENEM JIOKYMEHTOB B 3JEKTPOHHOM BHJE MOCPEICTBOM
EIIT'Y, PIII'Y u yka3zaHnuu B 3apoce O MOJIyYEHHUU pe3yJsibTaTa IIPEIOCTaBICHUS YCIYTH
B DJIEKTPOHHOM BH/JI€, CIIEIUAINCT, OTBETCTBEHHBIN 3a IPUEM U BbIJa4y JOKYMEHTOB:

1) ycraHaBnMBaeT JIMYHOCTH 3asBUTEINS OO0 €ro MpeICTaBUTENs;

2) mpoBepsieT MpaBOMOYMS MPEACTABUTENS 3asgBUTENs JEWCTBOBATH OT HMMEHH
3asiBUTEJIS TIPU TIOJTyUYEHUU JOKYMEHTOB;

3) cBepsieT IEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHAJIAMU (IIPH HATIPABJICHUU
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3ampoca U JOKyYMEHTOB Ha npenocrasienue ycuyru yepes EIIY, PIITY;

4) yBemomuiseT 3asBUTENS O TOM, 4YTO pPE3yJbTaT MpPEIOCTaBICHHUS
MYHUIIUIIATILHON yCIIyTH OyeT HampaBiieH B Tu4yHbIi kabunet Ha EINIT'Y, PIIT'Y B dhopme
3JIEKTPOHHOTO JOKYMEHTA.

IIpn ycTaHOBIEHMM PACXOKIEHUH AJIEKTPOHHBIX 00pa3oB  JIOKYMEHTOB,
HAIpPAaBJICHHBIX B JJIEKTPOHHOH (opme, ¢ OpUTMHANIaMH, PE3yJIbTaT MPEAOCTaBICHUS
yciyru 3assutento He Hanpasisiercs yepes EINIY, PIII'Y, o yem cocraBnsercs axr.

B ciydae, ecnu NpUHATO pELIEHHE O MEPEBOJE KUIOTO ITOMELIECHUS B HEXUIIOE U
HEXUJIOr0 NOMEUICHUS B JKWIOE IIOMEIICHHWE, JaHHOE pELICHWE CKaHUPYEeTCs |
HampaBiisieTcss  3asButento uyepes EIITY, PIITY mmbo nHampaBmsercs B (opme
ANEKTPOHHOTO JOKYMEHTA, MOIMUCAHHOTO 3JIEKTPOHHOW MOJIMUCKHI0 B JTUYHBIA KaOMHET
3asButels Ha EINNY, PIITY. /laHHOE pelieHre BhIAACTCS UM HAMPABISIETCS 3asBUTEIIO
HE T03/IHEE YeM uepe3 TPU paboyuXx JHS CO JHS MPHUHSITHUS TAKOTO PELICHHUS.

B cnyuae, eciu mpuHsATO pemieHHe 00 OTKa3e B NEPEBOJE MOMEIIECHUS TAHHOE
pellleHne CKaHupyeTcs | Hampasisercs 3asButento uepes EIITY, PIITY nubo
HampaBisgercs B (opMmMe BJIEeKTPOHHOIO JOKYMEHTa, MOJAMNUCAHHOIO 3JIEKTPOHHOU
MOJAMKUCKHIO B TMYHBINA KaOunet 3asButens Ha EIIIY, PIII'Y. [lanHoe pelieHne BbIIAETCs
WM HAMPABIISIETCS 3asIBUTEIIO HE TI03/IHEE YeM depe3 Tpu pabodux THS CO JHS MPUHATHS
TaKOTO PEIICHUs U MOXKET OBITh 00KaTOBAHO 3asiBUTENIEM B CyIcOHOM TMOPSIKE.

MakcuManpHbIl CpPOK BBINIOJIHEHUS JAaHHOM AaJIMMHUCTPATUBHOM IIPOLETYpPHI
COCTaBIIICT TPU PabOYMX JHS CO JIHS MPUHSATHUS PEIICHUS O MepeBoje Wi 00 OTKa3e B
MEPEBOAE KUJIOTO IOMELIEHUS B HEXWIOE M HEXUJIOr0 IOMELIEHUS B JKHUIIOE
ITOMELICHUE.

Kputepuii npuHATUS pellleHus: NPUHATHE PEUIEHUs O NEPEBOJIE WIH 00 OTKa3e B
NEPEBOAE HKUJIOTO IOMELIECHHUS B HEXWIOE M HEXKWUIOTO IIOMELIEHUS B KWIOE
MIOMEUIEHUE.

PesynbpraToM aiMMHUCTPATUBHOM IPOLIEAYPHI SIBISAETCA Bbllada WU HAIIPaBICHUE
Mo ajipecy, ykazaHHOMY B 3asBieHHH, 11060 uepes M®II, EIIT'Y, PII'Y 3asButento
JIOKYMEHTa, TOATBEPKAAIOIIETO IPUHATHE TAKOTO PEIICHHUS.

Pe3ynpTaT BBINIOJIHEHNS aAMUHUCTPATUBHOM MPOLEAYPbl PUKCUPYETCS B CUCTEME
AIIEKTPOHHOTO  JIOKyMEHTOOOOpOTa  YIOJHOMOYEHHOTO OpraHa W B  OJKypHajie
pEruCTpaLIH.

4. (I)OprI KOHTPOJIA 32 HCITOJTHEHUEM
AAMUHHUCTPATUBHOIO periiaMeHTa

4.1. Tlopsimok OCYIIECTBICHHS TEKYIIETO KOHTPOJs 3a COONIIOJICHHEM |
WCIIOJIHEHUEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIAMH TIOJIOKEHUM HACTOSIIETO
aIMUHUCTPATUBHOTO  PErNIAMEHTa W  HWHBIX HOPMATUBHBIX IMPABOBBIX  AKTOB,
YCTaHABIIMBAIOIIUX TPeOOBaHMS K MPEJOCTABICHUI0O MYHUIIMMIAIBHOW YCIyTH, a TaKXKe
MPUHITUEM UMY PELICHUM.

Texyuuit KOHTPOJIb 3a COOJIIOJICHHUEM M UCIIOJTHEHUEM JOJKHOCTHBIMHU JIHIIAMU
YIIOJTHOMOYEHHOI'0 OpraHa y4yeTa MOJ0KEHUW JAaHHOTO aJIMUHUCTPATUBHOIO PErJIaMEHTA
U UHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB, YCTAHAaBIMBAKOIIUX TpeOOBaHUA K
MPEAOCTABICHUI0 MyHUIIUIIAIbHON YCIYTH, & TaKyKe MPUHATUEM UMHU PElIeHU (anee —
TeKyIIUH KOHTPOJIb JIEeATeIbHOCTH ) OCYILECTBJIIET  JOJDKHOCTHOE  JIMLO
YIOJIJHOMOYEHHOTO OpraHa.

Texymuii KOHTPOIb OCYIIECTBIISIETCS MIyTEM MPOBEACHUS MPOBEPOK COOIIOACHHUS
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Y UCIIOJIHEHUS JIOJDKHOCTHBIMU JIMIAMH U COTPYAHMKAaMHU IOJIOKEHH HaCTOSIIErO
aAMMHMCTPATUBHOTO  pErjJaMEHTa W HHBIX HOPMAaTHBHBIX IIPaBOBBIX  AaKTOB,
yCTaHaBJIMBAIOIINUX TPEOOBAHUS K MPEAOCTABICHUIO MyHULIUIIAIBHOMN YCIIyTH.

4.2. Tlopsnok M NEPUOAUMYHOCTH OCYLIECTBJIECHMS IUIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK MOJHOTHI M KAa4eCTBa MPEJOCTABICHUS MyHUIIMIAIBHON YCIyrd, B TOM YHCIIE
nopsoK M (OpMbl  KOHTPOJS 3a TMOJHOTOM M KayecTBOM MPEJOCTaBIICHUS
MYHHULMIAIBHON YCIyTH.

KoHTposb 3a IIOJIHOTOM M KadyeCTBOM IPENOCTABICHUS MYHULAIIAIBHOU YCIIYTH
BKJIIOYaeT B ce0sl MpOBEJECHUE MPOBEPOK, BBHISBICHUE W yCTpAHEHHE HApyLICHWH NpaB
3asiBUTENICH, IPUHATHE PEIIEHUH U MOATOTOBKY OTBETOB Ha UX OOpallleHus, coepKalline
XKaoObl Ha AecTBU (0e3/1eliCTBHE) COTPYTHUKOB.

IIpoBepkr MOJTHOTBI M KayecTBa NPEJOCTABICHHMS MYHULUIAIBHON YCIyrd
OCYUIECTBIISIFOTCSI HA OCHOBAaHUU PACTIOPSHKEHUI YIIOTHOMOUYEHHOTO OpraHa.

[TpoBepku MOTyT OBITH IJIAHOBBIMU U BHETUIAHOBBIMU. [1OPSIIOK M TEPHOJUYHOCTD
IUTAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOAMUTEIEM YIIOJHOMOYEHHOrO oprasa. [Ipu
IPOBEPKE PACCMATPUBAIOTCS BCE  BONPOCHI, CBS3aHHBIE C  MPEJOCTABICHUEM
MYHULIMIAIBHON yClyIrM (KOMIUIEKCHBIE TPOBEPKH), WJIH OTIEJNbHbIE BOIPOCHI
(TeMaTHYeCKUe TPOBEPKH).

BHeriaHoBele TIPOBEPKH TNPOBOAATCS U MPOBEPKU (akTa yCTpaHEHHs paHee
BBISIBJICHHBIX HapyIIEHUH, a Takke B Cclydyae IMOJy4YeHHs KanoOd Ha JeHCTBUS
(OezneiictBue) coTpyAaHukoB. IIpoBepku Takke NPOBOMATCA 1O KOHKPETHOMY
0OpaIECHHIO 3asIBUTEIIS.

[leproauYHOCTH OCYIIECTBIEHUS IJIAHOBBIX MPOBEPOK — HE PE’KE OJHOIO pasa B
KBapTal.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMILI, YIIOJJHOMOYEHHOI'O OpraHa 3a peIIeHHUs
u jedctBus  (Oe3nelicTBUE), MNpUHMMaeMble (OCYIIECTBISIEMbIE) MMM B  XOJ€
IPEIOCTABJICHNUS MyHULIUIIATBHON YCIyTH.

Ilo pe3ynpTaTam IpPOBEPOK B CIydae BBISABICHUS HAPYIICHUNW IOJIOKECHUM
HACTOAILEr0 aJMUHUACTPATUBHOIO PEIIaMEHTa U MHBIX HOPMATHBHBIX ITPaBOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHMSI K IPEJOCTABICHUIO MyHUIIMIIAIBHON yCIIyT'H, BAHOBHbBIE
COTPYIHUKM U JIOJDKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C
3aKkoHOAaTebCTBOM Poccuiickon denepanunm.

CoTpyAHMKH, OTBETCTBCHHBIC 3a IIPUEM 3a8BJICHUA M JOKYMEHTOB, HECYT
IEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJIGHUE CPOKOB M IMOpsiKa IMpUeMa u
perucTpanuy JOKyMEHTOB.

CoTpyAHMKH, OTBETCTBEHHBIE 3a MTOATOTOBKY JOKYMEHTOB, HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIO/IEHIE CPOKOB U MOPsiiKa 0(OPMIICHHUS JOKYMEHTOB.

CoTpyAHHMKH, OTBETCTBEHHBIE 3a BbIJauyy (HANpaBIEHUE) JOKYMEHTOB, HECYT
NEPCOHATBbHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHHE TOpsAaKa BblAaud (HampaBlICHUs)
JIOKYMEHTOB.

JIOIDKHOCTHOE JIUIIO, TOIHUCABILEE JOKYMEHT, C(OOPMUPOBAHHBIN MO pe3ybTaTaM
NPEIOCTABICHUS] MYHUIUINAIBHONW YCIyTH, HECeT MEPCOHAJbHYI0 OTBETCTBEHHOCTH 3a
IIPABOMEPHOCTh MPUHATOIO PEIICHUS U Bbllauy (HalpaBieHUE) TAKOTO JOKYMEHTA JIHUILY,
MpeACTaBUBILIEMY (HAIIPABUBIIEMY ) 3asiBJIICHUE.

IlepcoHanbHast  OTBETCTBEHHOCTb  COTPYAHUKOB M JOJDKHOCTHBIX  JIMII
3aKpemiieTcss B HMX JIOJDKHOCTHBIX HMHCTPYKLHSX B COOTBETCTBHMM C TpeOOBaHUSMU
3aKkoHozaarenbeTBa Poccniickoit denepannu.

4.4. IlonoxeHus, XapakTepu3yrone TpeOoBaHusI K MOPAAKY U (GopMaM KOHTPOJIS
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3a MPEJOCTaBICHUEM MYHULHAINIAIBHON YCIYI'HM, B TOM YMCJIE CO CTOPOHBI I'PaKIaH, UX
00BEIMHEHHUH W OpTaHU3aIHi.

KoHTpons 3a HCHOJHEHHMEM [JAHHOTO AJMHHUCTPATUBHOIO pErJIaMeHTa Co
CTOPOHBI TpakJIaH, UX OOBEIUHEHUM U OpraHu3alMil SBISIETCS CaMOCTOSATEIbHOU
¢opMOli  KOHTpOJIZ M OCYHIECTBISIETCS IIyT€M HampaBieHHs oOOpalleHudl B
YIOJHOMOYEHHBIA OpraH, a TakXke IMyTeM oOkajoBaHHs JeicTBUM (Oe3neicTBusl) U
pELIEHNH, OCYLIECTBISAEMBIX (IPHUHATBIX) B  XOAE€  MCIOJHEHUS  HACTOSILEro
aJMUHUCTPATUBHOI'O PErIaMEHTA.

I'paxnane, ux oObEIMHEHHUS W OPraHU3alMM BIIpaBE HAIpPaBJIATh 3aMeYaHus U
NPEMIOKEHUS IO  YJIYYLIEHUIO KayecTBa M JOCTYIHOCTHM  MPENOCTABICHUS
MYHULUNIAJIIBHON YCIIYTH.

5. locyneOHbiii (BHeCy1eOHbIH) MOPSIOK 00:KAJT0BAHUSA PelleHU
U AeiicTBuii (0e31eiicTBUS) OPraHOB, MPEAOCTABIAIIINX
MYHHUIIUNIAJbHBbIE YCJIYTH, 2 TAKKe UX JT0JKHOCTHBIX JIMI

5.1. Undopmanusa A 3aMHTEPECOBAHHBIX JIMI 00 MX IpaBe Ha J0CylaeOHoe
(BHecyneOHoe) oOxanoBaHue NeHCTBUN (Oe3aeiicTBUs) W (WMJIM) PEIICHHM, MPUHSATHIX
(ocylIecTBIEHHBIX) B XO€ MTPEI0CTABICHH MyHUIIUIIAIILHON YCIyTH (Jajiee — xkano0a).

3asBUTENM UMEIOT MPABO MOJATh kKajno0y Ha pelieHue u nercteue (0e3aeicTrre)
opra’a, TPEJOCTABIISIONIET0 MYHHUIMIAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMIA,
IPEIOCTABJISIIONIETO  MYHHULMNAIBHYK)  YCIYry, MYHHULHUIIAJBHOTO  CIIy>Kalllero,
PYKOBOAMTEISI OpraHa, IpeIOoCTaBIIONIEr0 MyHULIUIIAIBHYIO YCIYTY.

Xanoba nonaercs B nMCbMEHHONW opMe Ha OYMa)KHOM HOCHTENE, B 3JIEKTPOHHOMN
¢dopme B opras, Mpe10CTaBISIONINI MyHULIUIIATbHYIO YCIYTY.

XKanoba Ha pemenuss u neiicteus (Oe3neiicTBue) opraHa, MpelOCTABISIOLIETO
MYHULUNAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMLA  OpraHa, IPeJOoCTaBIIIOLIETO
MYHULIMNAIBHYIO YCIYTry, MYHMIMIAIBHOIO CIIyXallero, pyKOBOJIWUTENS OpraHa,
IPEJOCTABIISIIOIIEr0 MyHUIMIIATIBHYIO YCIYTY, MOKET OBITh HallpaBJIeHa 10 MOoYTe, Yepes
M®II, ¢ ucrionp30BaHeM HHPOPMALMOHHO-TEIEKOMMYHUKAMOHHOM ceTn «IHTepHET,
opunmanpHOTO CcaliTa OpraHa, MPEIOCTABIAIONIET0 MyHUIMNanbHyro ycuyry, EITY,
PIIT'Y, a Tak:xe MOXeET OBITh MMPUHATA MPU JTUIYHOM TIPUEME 3aIBUTEIIS.

3asBUTEIb MOXKET OOPATUTHCS C KaJI0OOH, B TOM YHCIIE B CIEAYIOLIUX CIIyqasx:

1) HapylieHue cpoka perucTpanu 3amnpoca o NPeJOCTABICHUH MYHULIUIAIbHOU
yCIIyTH;

2) HapyllIEeHUE CpoKa NMPEAOCTABICHUS MyHULIUIIATILHON yCIIyTH;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM WH(GOPMAIMH JIUOO OCYIIECTBICHUS
JICUCTBUM, NPEACTABICHUE WA OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMHU akTaMu Poccuiickon ®denepanuu, HOPMaTUBHBIMU
NpaBOBBIMU akTamMH cyObekToB Poccuiickoit @enepanuu, MyHUIIMIATIbHBIMU IPABOBBIMU
aKTaMu JJIs1 [IPEIOCTaBIEHUS MYHULIUIIAJbHOM YCIIyTH;

4) orkaz B TpUEME JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU MpaBOBbIMM akTaMu Poccuiickoit ®@exepauuu, HOPMATUBHBIMU
MPaBOBBIMU akTamMH cyObekTOB Poccuiickoit denepariuu, MyHUIIUITATILHBIMU TIPABOBBIMU
aKTaMu JJIs1 IPEIOCTaBIEHUS MYHHULIUIIAJBbHON YCIIYTH, Y 3asBUTENS;

5) oTka3 B MpeAoCTaBIE€HUN MYHULIUIIAIBLHOW YCIIyTH, €CIM OCHOBAHUS OTKa3a He
Ipe1yCMOTpeHbl (peiepanbHbIMU 3aKOHAMHU W MPUHATBIMU B COOTBETCTBHUM C HHUMHU
VHBIMM HOPMAaTHBHBIMM IPaBOBbIMU akTaMu Poccuiickor @Penepannu, 3aKOHAMU H
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MHBIMM HOPMATHBHBIMU IIPaBOBBIMU akTaMu cyObekToB Poccuiickoit ®enepauuu,
MYHHIIMTATbHBIMU MPAaBOBBIMU aKTAMU;

6) 3a TpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUM MYHUIMNAIBHOW YCIyTH
IUIaThl, HE IPEJyCMOTPEHHONM HOPMAaTHBHBIMU IIPaBOBBIMM akTamu Poccuiickon
®enepanuu, HOPMAaTUBHBIMY NIPAaBOBBIMHM akTaMu cyObekTOB Poccuiickoit denepannu,
MYHHIIMIATbHBIMU MPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, HpPEJOCTABIIAIOIIET0 MYHUIMNAIBHYIO YCIYTY, TOJKHOCTHOIO
JWIIa OpraHa, MPeJOCTaBISAIONIET0 MYHUIMNAIBHYIO YCIYTy, MHOTO(YHKIHOHAIHLHOTO
LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa, OpraHu3aluid, Ipea1yCMOTPEHHBIX
yactbto 1.1 crateu 16 denepanpHoro 3akoHa or 27 utong 2010 roga Ne 210-D3 «O06
OpraHMU3allMy IPEIOCTaBIECHMs IOCYJapCTBEHHBIX M MYHULHMIAJIBHBIX yCIyr» (lajnee —
Oenepanpabiii 3ak0oH Ne 210-D3), wiu ux paOOTHUKOB B MCHPABJICHUH JIOMYIIEHHBIX
UMU ONEYaTOK M OUIMOOK B BBIJIAHHBIX B pe3yJbTaTe MpeJI0oCTaBICHUS roCcydapCTBEHHON
WIM MYHHUIMIAIBHON YCIYrd JOKYMEHTax JHOO0 HapylIeHHE YCTaHOBJICHHOI'O CpOKa
TaKUX UCIIPABJICHUN;

8) HapylleHue CcpokKa WM TMOpsAKa BbIAAYM JIOKYMEHTOB IO pe3yJibTaTaM
IPEIOCTABICHUS] MyHULIUIIAJIbHOU YCIIyTH;

9) mpuocTaHOBJICHHUE TPEAOCTABICHUS MYHHUIIMITAIILHON YCIYTH, €CIId OCHOBAHUS
IPUOCTAHOBJICHUS HE TMPENyCMOTpPEHBl (enepanibHbIMU 3aKOHAMH W TPHUHITHIMA B
COOTBETCTBUM C HUMU HHBIMM HOPMAaTHUBHBIMHM THpPaBOBbIMU akTamu Poccuiickoit
@denepanuu, 3aKOHaAMM W HWHBIMU HOPMATHUBHBIMH TIPAaBOBBIMHU aKTaMH CYOBEKTOB
Poccuiickon ®@enepannu, MyHULIMIAIBHBIMYA [IPAaBOBBIMU aKTaMU;

10) TpebGoBaHue y 3asBUTENS NpPHU MNPEJOCTABIECHUU MYHHUIUNAIBHON YCIyTH
JNOKYMEHTOB WM MH(POpPMallUK, OTCYTCTBHE W (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIILHOM OTKa3€ B MPUEME JTIOKYMEHTOB, HEOOXOIUMBIX ISt
IPEIOCTABICHHUS MYHHUIMTAIBHON YCIIyTH, 3a UCKITIOUECHUEM CJIyd4aes,
IpelyCMOTpPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 denepanbHoro 3akona Ne 210-D3.

XKanoba nomkHa comepxaTh:

1) HauMeHOBaHME OpraHa, MPEJOCTABIAIONIETO MYHHUIMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMIIA OpTaHa, MPEeJOCTaBISIONIET0 MYHUIMNAIBHYIO YCIyTy, JH00
MYHHUIMIAJIBHOTO ~ CIIYXalllero, pemeHus | jaeictBus  (0e3neiicTBUE) KOTOPBIX
00KamyroTCs;

2) dbamwinio, UMs, OTYECTBO (MOCIEAHEE — MPH HAJIWYUHU), CBEACHHUS O MECTe
KHUTEIBCTBA 3asBUTENS — (PU3MUECKOTO JMIa JIMOO HAaMMEHOBAaHUE, CBEICHHUS O MECTE
HAXO0XJICHUSI 3asBUTENSI — IOPUAMYECKOrO JIMIA, a TaKkKe HoMep (HoMmepa) KOHTAaKTHOTO
tenedoHa, aapec (agpeca) FMEKTPOHHOW MOYTHI (MPU HAIMYKUM) M TOYTOBBIA ajpec, 1o
KOTOPBIM JIOJDKEH OBITh HAIPABJICH OTBET 3asIBUTEIIO;

4) cBenenusi 00 oOalmyeMbIX peEIIeHUAX M JelcTBusx (Oe3meiicTBUM) opraHa,
IPEOCTABMISIONIET0  MYHULMNAJIbHYIO  YCIyry, JOJDKHOCTHOIO — JIMI[a  OpraHa,
NPEIOCTABIISIONIET0 MYHULIUIIATIBHYIO YCIYTY, TH00 MyHUIIMIAIBHOTO CITyXKAaIlero;

5) noBoabl, Ha OCHOBAaHHWU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEUIEHUEM U
neiictBueM (0Oe3neiicTBUEM) oOpraHa, MNPEAOCTaBISAIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, NpeJOCTaBIISIONIET0 MYHUIUNAIbHYIO YCIyry, Ju00
MYHHUIIUTAIBHOTO CITy’Kallero. 3asBUTENIEM MOTYT OBITh IPEICTABIEHBI JOKYMEHTHI (IIpU
HAJIMYKMHN), TIOATBEPKIAIOIIIE TOBOBI 3asIBUTENSL, TMOO0 UX KOIHU.

5.2. Opran MECTHOTO CaMOYIIPaBJICHUS, OPTraHU3allMd M YNOJHOMOYECHHBIE HA
paccMOTpeHue kKajnoO0bl JIMLA, KOTOPHIM MOXET ObITh HampapiieHa jkajio0a 3asBUTENS B
nocy1Ie0HOM (BHECYACOHOM) ITOPSIIKE.
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Kanobst Ha pemieHusi, jgeicTBus  (0e3neWCTBUS)  JTOKHOCTHBIX  JIMII
paccMaTpuUBalOTCS B TOpAJIKE M CPOKH, YyCTaHOBIeHHble @DenepanbHbIi 3aKOH
or 02 mas 2006 roma Ne 59-®3 «O mopsiake paccMOTpeHHUs OOpalleHUd Tpa)kaaH
Poccniickon @enepanumny.

5.3. Cnoco6b1 nH(DOPMUPOBaHUS 3asSBUTENICH O MOPSIIKE MOJAYd U PACCMOTPEHUS
’KaJ100bl, B TOM 4uclie ¢ ucroib3oBanueM EINTY, PIITY.

He mno3nHee nHsA, cinedyroollero 3a JHEM INPUHATHUS pELIEHUs, 3asBUTEII0 B
NUCHbMEHHON (hopMe U, MO KEeNaHHUIO 3asBUTENS, B NEKTPOHHOU (hopMe HampaBiseTcs
MOTHBHPOBAHHBII OTBET O PE3yIbTaTax PACCMOTPEHHUS KaJOOBI.

B cayuwae npusHaHus kanoObl, ToJJeXalleld YIOBICTBOPEHUIO B OTBETE
3asgBUTENIO, Jdaercs uHpopMamus O JEHCTBUSX, OCYHIECTBISIEMBIX OPIaHOM,
MPEAOCTABIISIIONUM MYHULIMIIAIBHYIO YCIYTY, B LEISAX HE3aMEAJIUTEIbHOIO yCTPaHEHUs
BBISIBJICHHBIX HApyILICHWH MPU OKa3aHWW MYHUIMIAIBHON YCIyTH, a TaKKe MPUHOCATCS
W3BUHEHMS 32 JIOCTABJIEHHBIE HEYNO0OCTBA M yKa3bIBAaeTCs MHQOpPMAIUSI O JaTbHEHIINX
NEUCTBUAX, KOTOpbIE HEOOXOJMMO COBEpUIMTH 3asABUTEII0 B LEIAX IOITYYECHHUS
MYHHUIIUTIAIBHOM YCITYTH.

B cnydae npuszHaHus >kanmoObl, HE NOJJIEKAIEH YIOBIECTBOPEHUIO B OTBETE
3asBUTEII0, JAlOTCA AapryMEHTUPOBAHHbIE pAa3bsICHEHUS O MPUYMHAX MPUHATOIO
peleHus, a Takxke nH(OpMaIUs 0 IOPSAKE 00>KaJIOBaHUS IPUHATOTO PEIICHUS.

B ciayuyae ycTaHOBiIEHMS B XO/l€ WJIM IO pe3yjibTaTaM PacCMOTPEHHUS KalloObl
NPU3HAKOB COCTaBa AaJAMUHUCTPATUBHOIO NPABOHAPYILICHUS WM MPECTyIUICHUS
NOJKHOCTHOE ~ JIMIIO, HAJECJICHHbIE TOJHOMOYHMSAMHU TIO0 PACCMOTPEHHIO JKalob
HEe3aMeUTUTENIbHO HAPaBIIAIOT UMEIOIIMECS] MaTepuaibl B OpraHbl IPOKYpPaTypHI.

5.4. IlepeyeHp HOPMATHMBHBIX IIPABOBBIX aKTOB, PETYJHMPYIOIIHUX IOPSIOK
nocyne0Horo (BHeCyAeOHOro) oOKaloBaHHMS pelieHWd W JeWcTBUi (0e3aeiCTBUA)
oprasa, MpeJa0CTaBISIONIEro0 MyHHUIIUIAIBHYIO YCIIYTY, a TAK)KE €ro JOJDKHOCTHBIX JIUII.

[Topsaok nmocynebHoro (BHeCyneOHOTO) O0XKaloBaHUS PEIICHUM W JACUCTBUUI
(Oe3nelicTBHA) OpraHa, NPEAOCTABISAIOLIEIO0 MYHULUIAIbHYIO YCIYry, a TaKXe €ro
JOJKHOCTHBIX JIMI], PYKOBOJMUTENSI YIOJHOMOUYEHHOIO OpraHa Jjau00 cHenuanucra
YIOJTHOMOYEHHOTO OpraHa OCYIIECTBISIETCSI B COOTBETCTBUU ¢ DeepanbHbIM 3aKOHOM
Ne 210-D3, OCTAaHOBJICHUEM [IpaBuTEnbcTBa Poccuiickoit denepaunn
or 16 aBrycra 2012 roma No 840 «O mopsinke momadu W PacCMOTPEHHs JKanod Ha
pemeHus u aeiicteus (6e3xericTBue) heaepaibHbBIX OPraHOB UCTIOTHUTEIBHON BIACTH H
UX JOJKHOCTHBIX JIHII, (pelepalibHbIX TOCYAAPCTBEHHBIX CIYXKAIIUX, JOKHOCTHBIX JIUIL
rOCy/IapCTBEHHBIX BHEOIOKEeTHBIX (oHI0B Poccuiickoii denepannu, rocyaapcTBEHHBIX
KOpIIopaiuii, HaJAeICHHBIX B COOTBETCTBHU C (peepaJTbHBIMU 3aKOHAMH MOJTHOMOYHSIMU
M0 TIPEJIOCTABJICHUIO TOCYAAPCTBEHHBIX YCIYT B YCTAHOBIEHHOU cdepe AesTeNbHOCTH, U
UX JOJDKHOCTHBIX JIMI, OpraHu3alluid, NpeaycMOTpeHHbIX dYacTbto 1.1 crareu 16
®denepanpHoro 3akona Ne 210-D3, u ux paboTHHUKOB, a Takke MOI] 1 ux paOOTHUKOB.

6. Oco0eHHOCTH BBINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp (aeicreuit) B MPIL

6.1. IlpenocraBnenne myHununaapHod yciayru B ML ocymiecTBusierca npu
HaJIMYMK 3aKIIOYEHHOTO COIJIAlIEHHUs O B3aUMOJEUCTBUM MEXIY YIIOJTHOMOYEHHBIM
opranom u MOII.

6.2. OcHoBaHMEM JUIsl HA4aJla MPEAOCTABIECHUS MyHULUIIATBbHONW YCIYTH ABIISIETCA
oOpamienue 3asButens B MOILl, pacnofio)keHHbIH HAa TEPPUTOPUU MYHHUIMIAIBHOTO
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o0pa3oBaHus1, B KOTOPOM MPOKUBAET 3aBUTEIb.

6.3. lnpopmupoBaHue 3asBUTENCH O MOPSAKE MPEIOCTABICHUS MYHUIUIIATHLHON
yciayru B MO®LI[, o Xxoae BBIIIOJHEHUS 3alpoca O MPEAOCTAaBICHUM MYHULUNAIBHOU
YCIIYTH, IO UHBIM BOIIPOCAaM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHUIUIIAIBHON yCIYTH, a
TaKK€ KOHCYJIBTUPOBAHHME 3ASBUTEIIENM O MOPSAJIKE IPEAOCTABICHUS MYHHUIUIIAIBHON
ycinyru B M®OI] ocymiecTBisieTcss B COOTBETCTBUU € Tpaduxom padboter MOII.

6.4. IlpueM 3asBIEHHN O NPEAOCTABIEHUU MYHULMIAIBHON YCIYIM M HHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JUISI PEAOCTABICHUSI MyHHUIIUTIAIBHON YCITyTH.

[Ipu nuunom oOpamienun 3asButens B M@l coTpynHHMK, OTBETCTBEHHBIH 3a
IIPUEM JOKYMEHTOB:

—  YCTaHABIMBAET JIMYHOCTh  3asBUTENS HA  OCHOBAaHMM  JTOKYMEHTA,
YAOCTOBEPSAIOUIETO €ro JIMYHOCTb, IIPEACTAaBUTENS 3asBUTEN — HAa OCHOBAaHUHU
JIOKYMEHTOB, YAOCTOBEPSIOLUIUX €r0 JUYHOCTh U MOJIHOMOYUS (B cilyyae OOpaIieHus ero
MpeACTaBUTENS);

— IIPOBEPSET MPEACTABICHHOE 3asBJICHUE U IOKYMEHTBI Ha IIPEAMET:

1) TekcT B 3adBI€HUN MTOAJIAETCS TIPOUYTEHHIO;

2) B 3asBJICHUM yKazaHbl (amMuiivsg, UMs, OTYECTBO (TIOCHeaHee — MPU HAIMYUK)
(bU3HUIECKOTOo JIUIa JIHO0 HAUMEHOBaHUE IOPUINYECKOTO JIUIIA;

3) 3asiBJIeHHE TTOANKUCAHO YIIOJTHOMOYEHHBIM JIUIIOM;

4) npuIoKeHbl JOKYMEHTbI, HEOOXOIUMBIE ISl IPEIOCTABICHNUS MYHHUIIMITATIbHON
YCIIYyTH;

5) COOTBETCTBUE JaHHBIX JOKYMEHTa, YJOCTOBEPSIOIIETO JHYHOCTh, JAHHBIM,
YKa3aHHBIM B 3asIBJICHUH U HEOOXOJIMMBIX TOKYMEHTAX;

— 3amOJIHAET CBEICHHsS O 3asiBUTENIE M NPEACTABICHHBIX JOKYMEHTAaX B
aBTOMaTU3UpoBaHHOUN MHGopMarmoHHoM cucteme (AUC MOLI);

— BBIJAET PACHUCKY B IOJIYyYEHUU JOKYMEHTOB Ha IIPEIOCTaBIICHHE YCIIYIH,
cpopmupoBannyio B AUC MDLJ;

— UH(QOpPMUpPYET 3asBUTENS O CPOKE MPEIOCTABICHUS MYHMIIMIIAIBLHON YCIyTH,
crocobax Mmoyiy4eHusi HHPOpMaIuu O X0J1€ UCIIOJIHEHUSI MyHUITUTAIBHON YCITyTH;

— YBEJIOMJISIET 3asIBUTEIISI O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHTBI XPAHSTCS B
M®I] B Teuenue 30 aHEH, MOCIE YETro MepeAaroTcs B yIOJTHOMOUYEHHBIN OpTaH.

6.5. 3asBiIeHHE W JOKYMEHTBI, NPUHATBIE OT 3asABUTENSI Ha MPEIOCTABICHUE
MYHULUIAJIBHON YCIIYTH, NEPEAatoTCsd B YIOJHOMOYEHHBIM OpraH HE I03/IHEE OJIHOTO
pabouero JHs, CIEIYIOLIEro 3a JHEM PETUCTPALUM 3asiBICHUSA U JNOKYMEHTOB B M®IJ,
MOCPEJCTBOM JIMYHOTO OOpallleHusi MO COIMPOBOJUTEIBHOMY PEECTpPY, COAepKalleMy
JaTy U OTMETKY O mepeaade, opopMICHHOMY B JIBYX dK3eMIUIsipax. YKa3zaHHBIM peecTp
3aBepserca corpysHukoM MOII u nepenaercs crienUaNnCTy yHIOJHOMOYEHHOIO OpraHa
nox mnoanuck. OIMH  3K3EMIUIIP  CONPOBOAMTEIBHOTO  pEEecTpa OCTaeTcs B
YIIOJJHOMOYEHHOM Oprase, BTopoud — xpaHutca B MOILIl. B 3asBieHun nmpou3BOAUTCA
OTMETKA C YKa3aHUEM DPEKBU3UTOB peEecTpa, MO KOTOPOMY IMEpEeJaHbl 3asBICHUE U
JOKYMEHTBI.

6.6. Beijaua 3asBUTENIO pe3ysbTaTa IPEJIOCTABICHUS MyHUIUIIAJBHON yCIIyTH, B
TOM YHCJ€ BblJaya JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOATBEPKAAOIINX
COZEpKaHUE DIIEKTPOHHBIX JTOKYMEHTOB, HampasiieHHbIX B M®DI[ mo pesyinbraTam
IIPEOCTABIICHUS MYHHUIUITAJIBHBIX yCIyr OpraHamu, MPEIOCTABIISIIOIIUMU
MYHULUINAJIBHBIE YCIYTM, a TaKKe BbIada JIOKYMEHTOB, BKJIIOYas COCTABJICHUE Ha
OyMa)KHOM HOCHUTEJE€ M 3aBEPEHHE BBIMHUCOK U3 MHPOPMALMOHHBIX CUCTEM OPIaHOB,
IIPEAOCTABIISIOIINX MYHULUITAIBHBIE YCIIYTH.
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IIpu oOpaiieHuun 3asaBUTENA 3a MPEJOCTABIEHUEM MYHHUIMIAIBHON YCIyru 4epes
M®OI] Bpimaua pe3ysbTaTa MPEAOCTABICHUS MYHHUIIMIAIBHOM YCIYTHM OCYILECTBIISETCS
pu JIMYHOM obOpamenun B MOII.

6.6.1. OTBETCTBEHHOCTb 3a BblJauy pe3yJibTaTa MpeJoCTaBICHUS MyHULUIIAIbHON
ycinyru HeceT coTpyaHuK M®LI, ynonnomouennslii pykosogurenem MOLI.

6.6.2. Jlnsg momydeHus pe3ysibTaTa MPEJOCTABICHUS MYHUIIMIIAIBHOW YCIyTH B
MOII 3asBUTENb NPEABABIACT JOKYMEHT, YAOCTOBEPAIOLINHI €r0 JTUYHOCTb U PACIIUCKY.

B cnyuae oOpamienusi mpeacTtaBuTeNs 3asBUTENS NPEICTABISAIOTCS JTOKYMEHTHI,
YAOCTOBEPSAIOUINE JUYHOCTh UM  IOATBEPKIAAIOIIME IOJHOMOYHUS IPEICTABUTEIIS
3asBUTEIIA.

Cotpyaauk M®LI, oTBETCTBEHHBIN 3a BbIayy JOKYMEHTOB, BBIAAET JTOKYMEHTBI
3assBUTENO0 U peructpupyeT ¢akt ux Boigaun B AC MOII. 3asButenp moaTBepxkIaeT
(bakT moy4eHus JOKyMEHTOB CBOEH MOAMUCKHIO B paclucke, KoTopas octaeTcss B MODII.

HeBoctpeGoBanubie gokyMeHThl xpaHarcs B M®I[ B teuenue 30 mnei, mocne
4ero rnepefaroTcs B yIOJIHOMOYEHHBIN OpraH.

6.7. Vnble nedcTBUs, HEOOXOIWMMBIC MJIS MPEAOCTABICHUS MYHUIMNATBHON
YCIYTd, B TOM YHCJIE CBSI3aHHBIE C IIPOBEPKOM JEUCTBUTEIBHOCTU YCWICHHOU
KBUTU(DUIIMPOBAHHOW  DJIEKTPOHHOW TOAMUCH  3asABUTEINsI, HWCIIOJB30BAaHHOW TpHU
oOpalieHud 3a TMOJy4YeHHEM MYHHUIMIAIBHOM YCIYrH, a TakXe C YCTaHOBIIEHHEM
IIEPEYHs]  CPEACTB  YJIOCTOBEPSIOIIMX  LEHTPOB, KOTOpPBIE  JOIYCKAKOTCS  JUIA
UCIIOJIb30BaHUSI B IENIAX OOECHEYEeHMs] YKAa3aHHOW MPOBEPKH M OMPENENSIOTCS Ha
OCHOBaHMU YTBEPXKIAEMOH  yIOJHOMOYEHHBIM OpPraHOM [0 COIJIACOBAaHHUIO C
OenepanbHoit  ciayx00i Oe3zomacHoctu  Poccuiickoit  ®Denepanuu  MOAENH  Yrpo3
0e3onmacHOCTH WH(OpManuu B HHPOPMALMOHHOM CHUCTEME, HCIOIB3YeMOW B LEMAX
npremMa oOpalleHui 3a MOJyYeHUEeM MYHUIUIAIBLHOW YCIyTd U (WJIH) MPeAOCTaBICHUS
Takou yciyru, B M®L] He TperyCMOTPEHBI.

6.8. JlocynebHoe (BHecyneOHOE) oO0XxajloBaHUE pEUICHUH U JACUCTBUH
(6e3neiictBuss) MO®DIl, corpygauka M®PI[  ocymecTtBisieTcs B TOPSJKE,
IIPEAYCMOTPEHHOM ITyHKTOM 5.1 HacTOAIIEro aAIMUHUCTPATUBHOIO PETJIAMEHTA.
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ITpunoxxenne Ne 1

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEIOCTABJICHUS] MyHULIUIIATIbHON yCIIyTH

«lIepeBon )KUIOTO NOMELIEHNUS B HEKWIIOE TIOMELICHUE

N HCKHUJIOI'O IIOMCIICHHA B XKHUJIOC ITIOMCILICHHUEC)

BJIOK-CXEMA
NPeI0CTABJICHUS MYHUIUIIAJIBbHOMU YCJIYI'H
«IlepeBoa KNJIOT0 MOMELIEHHS B HEKUJI0€ ITIOMEILICHUe
U HEKHJI0T0 MOMEILIEHUs B JKUJI0€ IIOMELICHUEe»

3asBUTEND

!

IIpuem u peructpanus 3asiBJI€HUS U JOKYMEHTOB
Ha MPEAOCTABICHUE MYHUIIMIIAIBLHON yciyru 1 pabouuii 1eHb

1

[IpunsaTHe perieHus o mepeBoje Wik 00 0TKa3e B IIEPEBOJIC KUIOTO TOMEIICHUS
B HEXKWJIOE U HEKUJIOTO IIOMEIIEHUS B )KUJIOE oMeleHue 45 quen

1

Brinaua (HanpaBiieHre) JOKYMEHTOB 10 pe3yJibTaTaM
MPEIOCTABICHHSI MYHULIUIIAJIbHOU YCIIyTH 3 pabouux JHS

1

3asBUTEIH
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[Tpunoxenue Ne 2

K aIMMHUCTPAaTUBHOMY PEIJIAMEHTY

IPEJOCTaBICHNS MyHULIUIIATBHOHN YCIIyTH

«IlepeBon KUIOTO MOMEUIEHUS B HEXKUIIOE TIOMELICHHE
Y HEXKMJIOTO MIOMELIEHUS B KHIIOE TIOMEILLIEHUE

INPABOBBIE OCHOBAHUA
NPEI0CTABJICHUS MYHULIUIIAJIbHOMU YCJIYT'H
«IlepeBoa KNJIOT0 MOMELEHUSA B HEXKUJI0€ ITIOMELeHUe
U HEKHJI0T0 MOMEILIEHHUs B JKUJI0€ NIOMELIECHUEe»

IIpenocraBieHre MyHUIIUTTAIBHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:
— XKunmnmaeim Konexcom Poccutickon @enepanmu;

— ¢enepanbabiM 3aKk0HOM OT 27 utonsg 2010 roma Ne 210-d3 «OO6 opraHuzamuu
MPEIOCTABIICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT»;

— [OCTaHOBJICHUEM [IpaBuTenbcTBa Poccniickoit Oenepannu
oT 26 ceHtsa0ps 1994 roma Ne 1086 «O rocymapCTBEHHOW >KWIHMIIIHOW WHCIICKIIUU B
Poccuiickon @enepaunmn»;

— IIOCTaHOBJICHUEM IIpaBurenscTBa Poccniickon denepanun
ot 10 aBrycrta 2005 roga Ne 502 «O6 yTBepx)aeHuu (GopMbI yBEIOMIICHHUS O MEPEBOJIE
(oTKa3e B MepeBo/Ie) KUIOro (HEKUIIOTO) TOMEIICHUS B HEKUIIOE (PKUIIOE) TOMEIIICHUEY,

- pacnopsKEHUEM [IpaBurenbcTBa Poccuiickoii denepanuu
or 17 nexabps 2009 roma Ne 1993-p «OO6 yTBEepKACHHUH CBOJHOTO TMEpEUHS
MEPBOOYEPEHBIX TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, MNPEIOCTaBIsSEMbIX B
3JEKTPOHHOM BUJIEY;

— HWHBIMW HOPMATWUBHLBIMHU dKTaMU OpPraHOB MCCTHOI'O CaMOYIIPABJICHUS, Ha
TCPPUTOPUN KOTOPLIX NPCAOCTABISICTCA MYHUIIHUIIAJIIbHAA YCIIyTa.
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[Tpunoxenue Ne 3

K aIMUHUCTPAaTUBHOMY PETJIaMEHTY

HpEeAOCTABICHUS MyHHUIMIIATBHON YCIyTH

«IlepeBoj KUIOTO MOMEIIEHHS B HEXKHIIIOE TOMETLICHUE
¥ HEXKUJIOTO MOMEIIEHUS B )KUII0€ TIOMEIIICHHUEY

dopma 3asiBJICHUA
0 MpPeI0CTABJIEHUN MYHUIIUNIAJIbHOM yCIYTH

KOMY:

(HaMMEHOBAHKE YIIOJIHOMOYEHHOTO OpraHa
UCTIOJIHATENILHOU BiacTH cyObekTa Poccutickoit denepariu
WM OpraHa MECTHOTO CaMOYIPaBIIEHUS)

OT KOrIo:

(monnoe HaumenoBanue, THH, OI'PH ropuauyeckoro iuua)

(KOHTaKTHBIN TenedOH, HIEKTPOHHAS ITOYTa, TOYTOBBIN aIpec)

(pammnus, ums, oTuecTBO (IOCIEAHEE — IPU HAIUYHUN), JAHHbBIE
JIOKyMEHTa, yI0CTOBEPSIOIIET0 JMYHOCTh, KOHTAKTHBIN Tene(oH,
aJIpec 3JIEKTPOHHOM IOYTHI YIIOJIHOMOYEHHOT'O JIMLIA)

(TaHHBIC TIPEICTABUTEIS 3aIBUTEIS)

3ASIBJIEHUE
0 IepeBo/ie KUJIOro MOMEIEeHN B HeXKUJI0€e NOMeleHne
U HEeKWJI0T0 NMOMEUIeHUs B 'KUJI0€ ITIOMeIeHue

IIpoury npenocTaBuTh MyHULIUIIAIBHYIO YCIYTY

B OTHOIICHHWH ITOMCIICHHUA, HAXOOAIICTOCA B cOOCTBEHHOCTH

(st pU3MYIECKUX JINI/MHANBULYANbHBIX npeanpuauMareneii: ®UO, 1oKyMeHT, YI0CTOBEPSIIONIHIA INYHOCTD: BUJT
nokymenta nactiopt, UHH, CHWUJIC, OI'PHUII (a1 mEIUBUAYATBHBIX IPEIIPUHAMATENEH), A FOPUAMIECKIX
JIMIT: TIOJTHOE HauMeHOoBaHue topuamdeckoro ymna, OI'PH, MHH)
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PACIIONIOKEHHOTO IO a/Ipecy:

(HaceeHHBIN MyHKT, YIINIA, IPOCIIEKT, IPOE3, MEPEyIIOK,

mocce, Ne noma, Ne kopmyca, ctpoeHust, Ne KBapTHPHI)

(TeKymee Ha3HA4YCHUC IIOMCIICHUA ()KI/IJ'IOG/HG)KI/IHOC) (06HIa$I mIomanb, XXujas 1jaoliaib HOMCIIIGHI/IH)

u3 (KHIJIOTO/HEXKUIIOTO) TTIOMEIIEHUS B (HEXKHIIOE/ KIIOE) (HYIHCHOE NOOUEPKHYMb).

IHognuce

(pacum¢poBKa MOIMUCH)

Jara
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[Tpunoxenne Ne 4

K aIMMHUCTPAaTUBHOMY PEIJIAMEHTY

IPEJOCTaBICHNS MyHULIUIIATBHOHN YCIIyTH

«IlepeBon KUIOTO MOMEUIEHUS B HEXKUIIOE TIOMELICHHE
Y HE)KMJIOTO MIOMELIEHUS B )KUIJIOE [IOMELIEHUEY

YTBEPXKX/JIEHA
ITocranoBnenueM IlpaBurenscraa
Poccuiickoit @enepanuu

ot 10 aBrycra 2005 roga Ne 502

D®OPMA
yBeAOMJICHHS O IepeBoje (0TKa3e B IepeBo/ie) sKUJIOro (He:KuJioro)
NMOMeIIeHHUs B HeKnJ10e (3KI10e) nmoMeneHue

Komy

(bamunus, ums, 0T4eCTBO (TIOCTEIHEE — TP HATTUYHUN) —

JJIA TpaXIaH,

IMOJIHOC HAUMEHOBAHUEC OpraHnU3aluu —

JJIA FOPUANICCKUX J'II/III)

Kyna

(TIOYTOBBIN HHJIEKC U aApec

3asABUTCIIA COIJIaCHO 3asBJICHHUIO O nepeBoue)

YBEAOMJIEHUE
0 nmepeBojie (0TKa3e B MepPeBoe) JKUJIOT0 (HEKNJIOro)
NoMeIlleHUsI B He:KUJ10€e (3KIJ10€e) MoMelleHue

(HOHHOC HaMMCHOBAHUEC OpraHa MECTHOI'0 CaMOYIIpaBJICHUA,

b

OCYLICCTBIISOIECTO MEPEBOJI OMEILCHHS)

pPaccCMOTpPEB MPEJICTABICHHBIE B COOTBETCTBHM C 4YacThio 2 crarbu 23 JYKuiMiHOro
kogekca Poccuiickoit ®Denmeparuu  JOKYMEHTBI O TEpEBOAEC TOMEIIEHUS OOImen
IIOLIA/1bI0 KB. M, HaXO/ISIIIETOCs O aJpecy:

(HaI/IMeHOBaHI/Ie TOPOACKOI'0 UJIN CCIILCKOI'O HOCCHCHI/IH)

J0M

(HaMMeHOBaHWE YJIUIIBI, TUTOIIA I, IPOCIIEKTa, OyIbBapa, mpoe3ia u T.11.)
, Kopnyc (BJ1aZileHHE, CTPOECHHUE) , KB.




33

13 JKIJIOTO (HEXKHUIIOTO) B HEXUII0€ (KIIIOE).
(HeHYX)HOE 3a4ePKHYTH)

B O CIAX UCITIOJIB30BaHHUSA ITOMCILICHHA B KAUYCCTBE

(BI/I,H HCII0JIb30BaHUs ITOMCIICHHUSA B COOTBCTCTBUHA

b

C 3asBJICHHUEM O MEPEBO/IC)

PEIINJI ( ):

(HaI/IMeHOBaHI/Ie aKTa, faTa €ro NpuHATHA U HOMCp)

1. HOMCH_[CHI/IC Ha OCHOBAaHUWH NPUIIOKCHHBIX K 3as4BJICHUIO JOKYMCHTOB!:

a) IePEBECTH U3 )KIJIOTO (HEIKUIIOTO0) B HEXMII0€ (KUII0€) O3 MpeIBapUTEIbHBIX YCIOBHA;
(HeHYX)HOE 3a4epKHYTh)

0) mepeBecTH U3 KUJIOTO (HEKUJIOTO) B HEXUJI0e (KWIOE) MPU YCIOBUM MPOBEACHUS B
YCTaHOBJICHHOM TIOPSIIKE CIICTYIOIINX BUOB padoT:

(mepedeHp pabOT MO MEPEyCTPONCTBY

(TmeperuTaHupoBKe) TIOMEIICHHS

WJIN UHBIX HEOOXOANMBIX paboT 10 PEMOHTY, PEKOHCTPYKIMH, pECTaBpaliy MOMEILCHHU )

2. Ortka3athb B nepeBoJie YKa3aHHOTO NOMEILEHUs u3

JKUJIOTO (HEXKHIJIOT0) B HEXKMIIOE (JKHIIOE) B CBSI3U C
(HeHY>KHOE 3aYepKHYTb)

(ocHOBaHue(s1), ycTaHOBIICHHOE YacThio 1 cratbu 24 XKunuiaoro kojekca Poccutickoit deneparim)

(TOJDKHOCTD JUIIA, TTOANHACABIIETO YBEIOMIICHHUE) (moamuce) (pacmmdpoBKa IMOANKICH)

« » 20 roaa

M.IL
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