BUHOrPAQOBCKUUA MYHULIMNANBHBLIA OKPYI APXAHIENIbCKOW OBNACTH

AIMUHUCTPALIA BUHOI'PAJOBCKOI'O MYHUIIUITAJIBHOT'O OKPYT'A

ITOCTAHOBJJIEHHE

ot 14 nrons 2022 roxa Ne 170-mia

1. bepe3nuk

O0 yTBepxaeHNH aAMUHUCTPATUBHOIO PerjiaMeHTa
NpeaoCTaBJIeHNS MYHHIMNIAIBHON yCJIYTH
«IIpenocraBiieHue HH(POPMALIUU U3 peecTpa
MYHHUIIHNIAJBHOT0 UMYIIECTBa» B BuHOrpagoBckom
MYHUIUIIAJbLHOM OKpPYre ApXaHreJbCcKoH 00J1acTu

B coorBerctBum co crareeit 13 ®enepanbHoro 3axkona ot 27 wmrons 2010 roga
Ne 210-®3 «O06 opranuzanuu MpeaoCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIAIBHBIX
yCIIyT», TOAMYHKTOM 4 myHKTa 2 cTaThu 7 oOmacTHoro 3akoHa oT 02 wuronst 2012 rona
Ne 508-32-O3 «O rocymapCTBEHHBIX W MYHHIMIIATBHBIX YCIyTax B ApXaHTeIbCKOU
o0acTu U JOTMOJHUTEIBHBIX MEpax MO 3allUTe MpaB YeJIOBEKa M TpakJaHWHA MPU UX
IPEIOCTABICHUW», aJIMUHUCTpalMs BHHOIpaJoBCKOrO MYHHIMIAIBHOIO OKpyra
NOCTAHOBJAET:

1. YrBepauTh npumaraeMbelii aJMUHUCTPATUBHBIA PErVIAMEHT IPEIOCTABIICHUS
MyHununaneHoi ycnyru «llpenocraBienue nHpopManuy U3 peecTpa MyHHIMIIAILHOTO
UMYILECTBa» B BHHOIpaJoOBCKOM MYHHULHUIIAJBHOM OKpyre ApXaHreiabCKoil obnactu
(anee — aAMUHUCTPATUBHBIN PErJIaMEHT).

2. YCTaHOBHUTb, 4YTO IIOJIOKEHHUS aJIMUHUCTPATHBHOIO pErjlaMeHTa B YacTH,
Kacarouieics npeoCTaBlICHUs MYHUIUNAIBHOM yCIyrd yepe3 MHOro()yHKIMOHAIbHBIN
LHEHTP TMpPEeAOCTaBIEHUS TOCYAAPCTBEHHbIX W MYHUUUNAIbHBIX YCAYr U (WJIN)
NpHUBJIEKaEMble UM OpraHU3alMHU, TIPUMEHSIOTCSA CO JHS BCTYIUICHHS B CHITY COTJIAllICHUs
O B3aMMOJCHCTBMM MEXKIYy aJIMHHHMCTpanuerd BHHOIrpagoBCKOro MYyHHMIMIAIBHOTO
OKpyra M MHOTO(QYHKIIMOHAJIBHBIM ILIEHTPOM THPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHMIMIAIBbHBIX YCIYT U B T€YEHHE CPOKA JCHCTBHS TAKOTO COTJIALICHUSI.

VY CTaHOBUTB, YTO B Clydasx, IPEIyCMOTPEHHBIX COIIALIEHUEM O B3aUMOAEUCTBUU
MEXAy  aIMUHUCTpanuvedl  BHHOrpagoBCKOro - MyHUIMIAIBHOIO  OKpyra H
MHOT0( YHKIIMOHAIbHBIM HEHTPOM MPeIOCTaBICHHUS roCy/1apCTBEHHBIX u
MYHHIIMITATbHBIX YCIIYT, aJIMUHUCTpPATHUBHbIE neicTBus, CBSI3aHHbIC C
MEXBEJIOMCTBEHHBIM  MH(POPMAIIMOHHBIM  B3aUMOJCHCTBHEM,  IPEIYCMOTPEHHBIC
aJIMUHUCTPATUBHBIM PErJIaMEHTOM, OCYIIECTBIISIFOTCS YITOJITHOMOUYEHHBIMU paOOTHUKAMHU
MHOTO( YHKIIMOHAJIBHOTO LIEHTPA MPE0CTaBIEHUS TOCYAapPCTBEHHBIX U MYHUIIUTIATBHBIX
yciyr W (WiaM) TPHUBIEKAEMBIX MM OpraHusanui. B 3Tux ciydasx JaHHbIE
aJIMMHHUCTPATUBHBIE JIEUCTBUA, MPELYCMOTPEHHbIE AJMUHUCTPATUBHBIM PErJIAMEHTOM,
MYHHULIMIIAIBHBIMU CIIy>KaIlllUMHM aJIMUHUCTpalud BHHOIpagoBCKOTO MYHMIMIIAIBHOTO
OKpyra He OCYIIECTBIISIOTCS.
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3. VYcTaHOBHUTH, YTO IOJIOKEHMSI AJIMHUHUCTPATHUBHOTO peErjaMeHTa B YacTH,
Kacarouieiics MpeAoCTaBI€HUs MYHMIMIIAJIBHOM yCIyru d4epe3 ApXaHrelbCKUN
PErMOHANIBHBIN MMOPTAl FOCYAAPCTBEHHBIX M MYHMIMNAIBHBIX YCIyr U EnunHblii mopTain
TOCYapCTBEHHBIX W MYHUIUMNAIBHBIX YCIyr ((QYHKIUI), TPUMEHSIOTCS CO JHSA
BCTYIUIEHHS B CHJIy COIVIalleHHs 00 HH(OPMAIMOHHOM B3aMMOJAECHUCTBUU MEXIY
aZIMUHUCTpalyel BUHOrpagoBCKOro MyHUIIMIAIILHOTO OKPYyra U MUHUCTEPCTBOM CBS3H
Y MH(OPMALIMOHHBIX TEXHOJOTUNA ApXaHTeIbCKOM 00JIACTH U B TEUEHUE CPOKA JEHCTBUS
TaKOTO COTJIAIlIEHUs.

4. OnyOnukoBaTh HAcCTOAIIEe IIOCTAHOBIEHME Ha O(UUIMATBHOM caiire
BuHOrpagoBCcKOro MyHHIIMIIAILHOTO OKPYyTa.

5. HacTrosiiee noctaHOBIEHHE BCTYNAET B CUIIY 4epe3 AECSITh JHEH CO JHS €ro
0(HUIIUATTEHOTO OMYOJIMKOBAHUS.

6. KoHTpoib 3a HCIOJHEHHEM HACTOSIIETO IOCTAHOBICHHUS BO3JIOXKHUTh Ha
NEPBOrO0 3aMECTUTENS TIJaBbl AJAMHHHCTpAUUMU BUHOrpajoBCKOro MYyHHMIMIAIBHOTO

OKpyrTa.

Ucnionasromuii 00s13aHHOCTH TJIaBbl
BuHOrpanoBCcKOro MyHUIIMIIAIBHOTO OKPYyTa O.B. lllagpuna



VYTBEPXIEH

MMOCTaHOBJICHUEM aIMUHHUCTPALINH
BunorpagoBckoro MyHUIIMIAIBLHOTO OKPYTa
ot 14 mromst 2022 roxa Ne 170-na

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeJoCTaBJICHUS] MYHHIMIIAJIBHOM YCJIYI'H
«IIpenocraBiieHue uH(pOPpMAIUU U3
peecTpa MyHHIMIIAJBHOI0 HMYIIECTBA)

B BUHOrpagoBcKOM MyYHHMIIUIIAJILHOM OKpYyre
ApXxaHrejbCcKoii 00J1aCTH

1. O01mue moJ10KeHUA
IIpeaMeT peryiupoBaHusi aIMUHUCTPATHBHOIO pPerjiaMeHTa

1. AQMUHUCTPATUBHBIA pEriiaMEeHT MPEAOCTABICHUS MYHUIIUNAIBHOU YCIYTH
«[IpengocraBnenue uHPOpMaALIUU U3 peecTpa MyHUIMIIATBHOTO UMYIIECTBa» pa3paboTaH
B IEJISIX MOBBIIEHUS KayecTBa M JOCTYNHOCTU MPEIOCTaBICHUS MYHHUIIMIAIbHOMN
YCIYTH, ONpeAeNseT  CTaHAapT, CpOKM U  MOCIENOBATEIbHOCTh  JIEUCTBUMI
(aIMUHUCTPATUBHBIX MPOLEAYP) IPU OCYIIECTBICHUHU MOJTHOMOYUH MO MPEIOCTABICHUIO
MYHULMIIAJBHOM YCIyrH B BHHOrpazoBCKOM MyHHMIMNAIBHOM OKpyre. Hacrosmuit
aJIMMHHUCTPATUBHBIN PETJIaMEHT PETryJIUPYET OTHOUIEHHS, BOZHUKAIOUIME HA OCHOBAaHUU
Konctutynun Poccuiickon ®enepannu, XununHoro kojaekca Poccuiickon denepannu,
®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®3 «O6 opranuzanuu
IPEIOCTABJIEHNS TOCYJaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

2. IlpemocTaBieHne MYHMIMIANIBHOM yCIyrd BKIIOYaeT B ce0s ciexyromue
aJIMMHHUCTPATUBHBIE MPOLEAYPHI:

1) peructpauus 3anpoca 3asgBUTENS O MPEAOCTABICHUN MYHULIUIIAIbHON YCIYyTH;

2) paccMOTpeHHE BOIIpOca O MpPeJOCTaBICHUM HH(POpPMALUU U3 peecTpa
MYHHMLIMIIAJIBHOTO ~ MMyIlecTBa  BHUHOrpasioBCKOro  MYyHMIMOAIBHOIO  OKpyra
ApxaHTelbCcKOi 00acTH;

3) BbIaua 3aBUTEIIO PE3YNIbTATA IPENOCTABICHUS MYHULIUIIAJbHOM YCIIYTH.

3. K agMuHUCTpaTHBHBIM MPOIIETYpPaM, HUCIOIHIEMBIM MHOTO()YHKIIMOHATHHBIM
LHEHTPOM TMPEAOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHUIMMAIBHBIX YCIyr W (WiIn)
NPUBJIEKAEMbIMU UM OpTaHU3aLUIMH, OTHOCATCS:

1) mpuem 3asBiIeHMs C NPWIOKEHHEM JOKYMEHTOB JHMYHO OT 3asBUTENSA
(mpencraBUTENS 3aABUTENS);

2) npoBepka  JOKYMEHTOB,  YJOCTOBEpSIOLIUMX  JIMYHOCTh  3asiBUTENEH
(npencraBureneil);

3) nmpoBepKa MPaBUWIHHOCTH M MOTHOTHI 3aTIOTHEHUS 3asIBIICHHS;

4) nmpoBepKa KOMIUIEKTHOCTH MPECTaBICHHBIX TOKYMEHTOB,

5) cocraBieHue pacnucKu O IpreMe 3asBJICHUS U BblJlaya €€ 3asiBUTEIIO;

6) 3amojiHEHHME peecTpa O Iepejgadye 3adBJICHUS B aJIMUHHUCTPALIUIO
BuHOrpa10BCckoro MyHUIMNaibHOIO OKPYra,
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7) nmepeaadya KOMIUIEKTOB JOKYMEHTOB C CONPOBOJIUTEIBLHBIM PEECTPOM B OTIEN
OpraHW3allMOHHOW W KaJpoBOM  paboThl  agMUHUCTpauuu  BuHOrpamoBcKOro
MYHHMIMIIAILHOTO OKpYyra B T€UE€HUE paboyero JHs, CIEAYIOIIETO 3a IHEM [IPUEMA;

8) BBIJIaua 3asBUTEIIO Pe3ysibTaTa MPEJOCTABICHUS MYHUIIMNAIbHON yciyru (1o
COTJIAIICHHUIO C ]MUHUCTpAaLIUEH).

Kpyr 3asiButesnei

4. 3asBUTEIISIMHU Ha MOJTYYCHUEC MYHHUIIMITAJILHON YCIyTy SIBISIOTCS (QU3HUCCKHE U
IOpUINYECKHE JIUIIA (JJaiee — 3asBUTEIIb).

5. MUWHrepecsl  3asgBUTENEH, YKa3aHHBIX B IMyHKTe 4  HACTOSIIETO
aJIMUHHCTPATUBHOTO  perjaMeHTa, MOTYT MPEACTaBIATh  JIMIA,  O0JIaJaroniue
COOTBETCTBYIOIIUMH ITOJHOMOYHUAMU (J1ajice — MPEACTaBUTEIIb).

TpedoBanust kK nopsiAKy MHGPOPMUPOBAHUA
0 NPeAOCTABJICHMH MYHHIMIIAJIbHOM YCJIYTH

6. UudopmupoBanne o MOpSAKE MPEAOCTABICHUS MYHUIMIAIBHON YCIyTH
OCYIIECTBIIAETCS:

1) HemocpeACTBEHHO NPU JIMYHOM IIpUEME 3asBUTENS B aJIMHUHHCTPALUU
BuHOrpagoBCcKOro MyHHILMIIAIBHOTO OKpyra (Jajee — YTOJTHOMOYEHHBIM OpraH) WId
MHOTO( YHKITMOHAILHOM IIEHTPE MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUITATBLHBIX
ycIyr (aanee — MHOTO()YHKIIMOHATIBHBIN LIEHTD);

2) no Tene@oHy B VYIOJIHOMOYEHHOM OpraHeé WIM MHOTO(YHKIIMOHAILHOM
LEHTDE;

3) mo moyTe, MyTeM OOpaIleHus 3asIBUTEIIS C MMCbMEHHBIM 3allPOCOM, B TOM YHCIIE
MOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMIJIBHOH CBSI3H;

4) mocpeACTBOM Pa3MEIICHHs B OTKPBITON U JOCTYMHOU (popMe nHpopmMauu:

B (bemepanbHO rocyIapCTBEHHOM MH(OpMAIMOHHONW cucTeMe «ENMHBIA mopTal
rOCY/IapCTBEHHBIX M MYHHIMMNAIbHBIX ychyr (dbynkuwmii)» (https://www.gosuslugi.ru/)
(manee — EIIT'Y);

Ha o(uIMaIbHOM caiiTe YmomHomodenHoro oprana (https://vmoao.ru);

5) mocpencTtBoM pasmerieHus HWHGOpMauM Ha HUHPOPMAIIMOHHBIX CTEHAAX
YTO0JIHOMOUEHHOTO OpraHa UM MHOTO(QYHKITMOHAILHOTO IIEHTpA.

7. UndopmupoBaHue OCYIIECTBIISIETCS 110 BOMPOCAM, KaCaroLUMCSI:

CIOoCcOOOB MOa49M 3asIBICHUSI O TIPEIOCTABICHIUH MYHUITUTIAIBHON YCITYTH;

anapecoB  YIOIHOMOYEHHOTO oOpraHa W MHOTO(QYHKIIMOHAIIBHOTO IIEHTPA,
oOpallieHre B KOTOpble HEOOXOUMO ISl MPEOCTABICHUS MYHUIIUTAIBHON YCIyTH;

CIpaBoyHOW MHGpOpMaMK O paboTe YTOJHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
nojpasziesieHnii YMoJTHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOJMMBIX ISl TPEJOCTABJICHHUS MYHUIIUTIATHHOW YCIYTH H
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAWMBIMU W OOS3aTEIbHBIMHU IS TPEAOCTABICHUS
MYHULMINATBHON YCIIYTH;

MOPSIAKA U CPOKOB MPEAOCTABICHUSI MYHUIIUIIAILHON YCIIYTH;

MOpsAJIKa TIOJNyYEHUs CBEJACHHH O XOJE pacCMOTpPEHHUsS 3asBICHHUS O
IPEAOCTABICHUM MYHMUIIMNAIBHOM YCIYyrM MW O pe3ysbTrarax IpeaoCTaBIICHUS
MYHULUIIAIBHON YCIIYTH;

[0 BONPOCAM MPEIOCTABICHUSI YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMU U



5

00s13aTeNbHBIMU IS IPEIOCTABIICHUSI MyHUITUTIATBHOMN YCIYTH;

nopsiika J0cyaeoHoro (BHecyneOHOTro) oOkajmoBaHUS NEUCTBUN (Oe3melicTBHS)
JMOJDKHOCTHBIX ~ JIMI, W TNPUHUMAEMBIX HMHM PEUICHUM TpU TPETOCTaABICHUU
MYHHUILUIIAIBHON YCITYTH.

[Tonyyenue uHpOpMAIIUK 110 BOMPOCAM MPEAOCTABICHUS MYHHUIMIIAIBHON YCIyTH
U yCIyT, KOTOpBIE SIBIISIIOTCS HEOOXOIMMBIMU U OOS3aTENIbHBIMU JJI MPEAOCTABICHUS
MYHHUIMIAIBHON YCIYTH OCYIIECTBIIAETCA OECIUIATHO.

8. IIpu ycTHOM oOpalnieHun 3asiBUTENs (JUYHO WU MO TeledoHy) TOKHOCTHOE
JUIO0  YTIOJIHOMOYEHHOTO Oprana, pabOTHUK MHOTO(QYHKIMOHAIBHOTO IEHTPA,
OCYIIECTBIISIFOIIMI KOHCYJIBTUPOBAaHHUE, OJPOOHO U B BEXKIMBOM (KOPPEKTHOH) Gopme
MH(OPMUPYET 0OPATUBIIUXCS 10 UHTEPECYIOLUM BOIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK JOKEH HAYMHATBCS C UWHOOpPMAIMU O
HAaUMEHOBAHUM OpraHa, B KOTOPBIA MO3BOHUI 3asBUTENb, (PaMHINK, UMEHHU, OTYECTBA
(mocnemHee — MpU HAJIMYMK) U JOJDKHOCTH CIIEIMANIUCTA, MPUHABIIETO TelaedOHHBIN
3BOHOK.

Ecan nomxHOCTHOE MU0 YTIOJTHOMOYEHHOI'O OpPraHa HE MOXKET CaMOCTOATENIBHO
JIaTh OTBET, TeJae(OHHBIN 3BOHOK JOJKEH OBITh MepeaapecoBaH (IIEPEBEICH) Ha JIPyroe
JIOJDKHOCTHOE JIMIIO WUJTH K€ 00paTUBIIEMYCS JTUIY JOJDKEH OBITh COOOIIEH Telne(pOHHBIM
HOMeEp, M0 KOTOPOMY MOXHO OyJIeT MOTy4YUTh HEOOX0AUMYIO HH(OPMAIIHIO.

Ecnu monroroBka oTBeTa TpeOyeT MPOIOILKUTEIHHOTO BPEMEHU, OH IMpeJiaraeT
3asBUTENIO OJIUH U3 CIEIYIOIINX BAPUAHTOB JATbHEUIIINX JICHCTBHIA:

U3JI0KUTH OOpalleHne B MUCbMeHHOU (hopme;

Ha3HA4YUTh APYroe BpeMsl 1Jis1 KOHCYJIbTallui.

JIOMKHOCTHOE  JIMIIO  YTOJHOMOYEHHOTO OpraHa HE€ BIPaBe OCYUIECTBIISAThH
uH(popMUpOBaHUE, BBIXOMAIIEE 3a PAMKU CTAHAAPTHBIX TMPOLEAYpP W  YCIOBHM
MPEAOCTABICHUS] MYHMUIIMNAIBHOM YCIYrdM, W BIHSIONIEE NPSIMO WM KOCBEHHO Ha
MIPUHUMAEMOE PEIICHHE.

[TponomxutenbHOCT, MHPOPMUPOBAHUS TO TenedOHY HE JODKHA MPEBHIIIATH
10 MuHyT.

NudopmupoBanne oOCylIeCTBISIETCS B COOTBETCTBHHM C TpaduKoM mpHema
rpaxnaan ¢ 9:00 mo 17:00, mepepwiB ¢ 13:00 mo 14:00 (BpeMss MOCKOBCKOE) B paboune
JTHU.

9. Ilo mucekMeHHOMY OOpAIEHUIO TOKHOCTHOE JIUIIO Y TIOTHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IMPEAOCTaBICHUE MYHHUIIMIAIBHON YCIYTH, MOAPOOHO B MUCHMEHHOMN
dbopme pas3bACHSIET TpakJAaHWUHY CBEJICHUS IO BOINpPOCaM, YKa3aHHBIM B IYHKTE 7
HACTOSIIIErO0  aJMUHUCTPATUBHOIO  perjlaMeHTa B  TOPSJAKE,  YCTAaHOBJIEHHOM
®enepanpapiM 3akoHOM 0T 02 mas 2006 roma Ne 59-d3 «O mopsizke paccMOTPEHHUs
obpamenuii rpaxnan Poccuiickoit ®enepanun» (mamee — DeaepalbHBIA  3aKOH
Ne 59-@3).

10. Ha EIII'Y pa3memarorcs cBeAeHUs, NpeaycMoTpeHHble IlonokeHueM o
denepanpHOil TOCYZapCTBEHHONH HH(MOPMAIMOHHON cucteMe «®DenepanbHblii peecTp
TrOCYJapCTBEHHBIX U MYHHUIMMNAIBHBIX  ycayr  (QyHKIUA)»,  YTBEP>KIESHHBIM
nocranoBieHuem [lpaBurensctBa Poccuiickoit denepammu ot 24 oktsadps 2011 roma
Ne 861.

Hoctyn k uHGOPMAIIUU O CPOKAX U TOPSJAKE MPEAOCTABICHHUS MYHHUIUIIATBLHON
YCIIYTH OCYIIECTBIIsieTCS 0€3 BBINOJHEHUS 3asBUTENEM KaKuX-1u0o TpeOoBaHUM, B TOM
gyrcne 0e3 HCIONb30BaHUSA MPOTPAMMHOTO OOECTeYeHHs, YCTaHOBKAa KOTOpPOTO Ha
TEXHUYECKHE CPEACTBA 3asiBUTENST TPeOyeT 3aKJIIOUEHHS JMLIEH3UOHHOTO WM HMHOTO
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CorJallleHusl ¢ MPaBoOOIIaaTeNIeM IPOrpaMMHOr0 O0ECIEYeHHUs], TPEAYCMATPUBAIOLIETO
B3UMaHHUE IUIATHI, PETUCTPALIMIO WM aBTOPU3ALMIO 3aBUTENSI WIM IPEIOCTABICHUE UM
IIEPCOHAJIBHBIX JAHHBIX.

11. Ha opunmansHOM caiiTe YNOJIHOMOYEHHOIO OpraHa, Ha CTEHJAaX B MeECTax
MPEIOCTABICHUS] MYHULIUIIAIBLHOW YCIYTH U YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMU
U 0o0s3aTeNbHBIMH  JUIsl  NPEAOCTABICHUS  MYHUIIMNAIBHOM  yCIyru, U B
MHOT0() YHKIIMOHAJILHOM LIEHTPE pa3MelIaeTcsl cleayolas clipaBo4Has nH(popmarus:

0 MeCTe HaxOXAeHHs W rpaduke paboThl YMOIHOMOYEHHOTO OpraHa U HX
CTPYKTYPHBIX NOJpAa3ACJICHHI, OTBETCTBEHHBIX 3a IPEIOCTABICHUE MYHULMUIAIBbHOU
YCIIYTH, a TaK’K€ MHOTO(QYHKIIMOHAJIBHBIX IEHTPOB;

CIpaBOYHbIC TelePOHBl CTPYKTYPHBIX MOJpa3feicHUud YTMOIHOMOUYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a IMPEIOCTABICHUE MYHULUIAJIBbHONW YCIyTH, B TOM YHCJE
HOMep TenepoHa-apTorHGOpMaTopa (TIpH HATHYNHN);

aapec OQUIMAIBHOIO caiTa, a TaKXKe 3JIEKTPOHHOM MHOuThl U (WiM) (Gopmbl
oOpaTHOM CBA3U YTOJTHOMOYEHHOTO opraHa B cetu « IHTepHeT».

12. B 3anax oxuaaHusi YTHOJHOMOYEHHOTO OpPraHa pa3MEIlaloTCs HOPMATHUBHBIE
IIPaBOBBIE AKTHI, PETYIHUPYIOMINE MOPAIOK IPEIOCTABICHAS] MyHULUIIAIIBHON YCIYTH, B
TOM 4YHUCJI€ AAMUHHCTPAaTUBHBIN periaMeHT, KOTOpble MO TpeOOBAaHUIO 3asgBUTENS
MPEAOCTABIISIIOTCA €MY JUIsl O3HAKOMIICHUS.

13. Pa3memenne uHbOpManuu O TMOPSAKE MPEAOCTABICHUS MYHUIIUTATHHON
yCIIyTH Ha MH(OPMALIMOHHBIX CTEHJaX B MOMEUIEHUH MHOTO()YHKIHOHAIBHOIO LIEHTpa
OCYIIECTBIIIETCSI B  COOTBETCTBUM C  COIVIAIIEHHEM, 3aKIIOUYEHHBIM  MEXIY
MHOTO( YHKITMOHAIBHBIM IIEHTPOM U YTIOJIHOMOYEHHBIM OPTaHOM C Y4ETOM TpeOOBaHUI
K HH()OPMHUPOBAHUIO, YCTAHOBJIEHHBIX aIMUHUCTPATUBHBIM PETIaMEHTOM.

14. Wudopmanus o0 XOJIe pPacCMOTPEHUs] 3asBJICHHS O TMPEAOCTABICHUHN
MYHHULIMIAJIBHON YCIyTH M O pe3yJibTaTax IpelOoCTaBIECHHUsS MYHHUIMIIAIBHOM YyCIyru
MOKET OBITh MOJyueHa 3asBUTENEeM (ero MNpeJCTaBUTE]IEM) B JMYHOM KaOMHETe Ha
EIIl'Y, a Taxke B COOTBETCTBYIOLIEM CTPYKTYPHOM IOAPA3ACICHUN Y IOJJHOMOYEHHOTO
opraHa npu oOpallleHuu 3asiBUTENs JUYHO, MO Tesle(OHY MOCPEACTBOM DIEKTPOHHOU
IIOYTHI.

II. Cranpapt npeaocTaBjieHUsi MYHHIUNIAJIbHON yCIyTH
HanMeHoBaHNEe MyYHHIMIIAJIBHON YCJIYTH

15. Mynununansaas ycnyra «[IpemocraBnenue wunHdopmanmum €3 peecTpa
MYHUILHUIIAJIBHOIO UMYILECTBAY.

HaumeHoBaHMe OpraHa MecTHOIO CaMOYIIpPaBJICHUS,
Npea0CTABJISIOIIEr0 MYHMUHMIIAIBbHYIO YCJIYTY

16. MyHununanapHas yciyra HOpeIOCTaBIse€TCS YTOJHOMOYEHHBIM OPraHOM —
aAMUHUCTpanued BHHOrpagoBCKOrO MyHUIMIIAIBLHOTO OKPYra, B JHULE €€ CTPYKTYPHOTO
noapasaenenuss — Komurera no ympasineHuro umyniectsoM, JKKX wu 3eMenbHbIM
OTHOILLIEHUSIM BUHOrpai0BCKOr0 MyHUILIMIIAIIBHOTO OKpPYyTa.

17. Tlpn npenocTaBleHUH MYHMLUNAIBHON YCIYrd YTIOJIHOMOYEHHOMY OpraHy
3amnpeiiaerca TpeOoBaTh OT 3asBUTENS OCYIIECTBICHHS JCHCTBUM, B TOM YHUCIE
COIJIaCOBAHMM, HEOOXOAUMBIX JUIsSl TIOJYYE€HUS MYHULIMIIAJBbHOW YCIyTU U CBSI3AHHBIX C
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oOpallleHUeM B HHBIE TOCYJAapCTBEHHBbIE OpraHbl M OpPraHU3alMH, 33 HCKIIOUEHUEM
HOJYYEHHsI YCIIyT, BKIIIOUEHHBIX B MEPEUYEHb YCIYT, KOTOPbIE SBIISIOTCS HEOOXOIUMBIMU
1 00s13aTeNbHBIMU JIJIS1 IPEIOCTABJICHNUS MYHULIMIIATBHON YCIIYTH.

Onucanue pe3yJbTaTa NMpeaoCTABJICHUS
MYHUIHMNAILHOH YCJIYTH

18. Pe3ynpTaToM npeaocTaBieHus MyHUIIUTAIBHON YCIyTH SIBISETCS:

1) npenocrapnerre HHGOPMAIMH U3 peecTpa MyHUIUITAIHBHOTO UMYIIECTBA,;

2) BpIJa4Ya YBEIOMIIEHHs 00 OTKa3e B MPENOCTABICHUM MHPOpPMALMU U3 peecTpa
MYHULUIIAIBHOTO UMYIIECTBA.

Cpok npegocTaBjieHHs MyHUIIMTIAJBLHON yCJIyIH,

B TOM YHCJI€ ¢ Y4eTOM He00X0AMMOCTH 00pallleHUs1 B OPraHu3alnu,
YYaCTBYIOII[HE B NMPeI0CTABJICHNH MYHUIIUNIAJIbHOMN yCIayru,
CPOK BbIIa4H (HANMPABJIEHUSA) JOKYMEHTOB, SIBJISIONIUXCS
pe3yabTaTOM NPea0oCTABIEHUS MYHUIIUNIAJIBHON YCIyTH

19. YmomnomoueHHbIi opran B TeueHue 10 paboumx gHEH CO IHS PETUCTPALIUU
3asBJICHUS U IOKYMEHTOB, HEOOXOAUMBIX JJISl MPEIOCTABICHUSI MyHUIIMIIAIBHON YCIyTH
B YIIOJJHOMOYEHHOM OpraHe, HalpaByseT 3asSBUTEN0 CIIOCOOOM YKAa3aHHOM B 3asiBJICHUU
OIMH W3 pE3ylbTAaTOB, yKa3aHHBIX B IMyHKTe 18 HacTosImero aaMUHUCTPATHBHOTO
periaameHTa.

HopmaTuBHBIE NPABOBBIE AKTHI, PeryJHpPYOLIHe
npeaocTaBjieHle MYHUIMIAIbHOH yCJIYTH

20. TIpenocraBieHre MYHHUIIUNAIBLHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU
CO CJIEIYIOLIMMHA HOPMATUBHBIMU IPABOBBIMU aKTAMH:

— Konctutynus Poccuiickoni enepanuu;

— Xunmmmnseiii konekc Poccuiickoit denepanny;

— I'paxknanckuit konekce Poccuiickoint @enepannu;

— @enepanbubiit 3akoH 0T 02 mast 2006 rona Ne 59-D3 «O nopsizke paccMOTpeHUS
obparmenuii rpaxkaan Poccuiickoit deaepanumny;

— ®enepanbHbiii 3ak0H 0T 09 deBpans 2009 roma Ne 8-O3 «OO6 obecneueHun
noctyna K WHGOpPMAIMH O JIEATEIBHOCTH TOCYJIApPCTBEHHBIX OpPraHOB W OPraHOB
MECTHOTO CaMOYTPABIICHUS»;

— ®enepanpubiii 3akoH OoT 27 uronsg 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIATIBHBIX YCIIYT;

— [IOCTaHOBJICHUE IIpaBurenscTBa Poccuiickoii denepanun
or 08 centsaops 2010 roma Ne 697 «O emuHON cHCTEME MEXKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aMMOJICUCTBUSY;

— nocraHoBieHue [IpaBurensctBa Poccuiickoit ®enepaunu ot 16 mas 2011 roga
Noe 373 «O pa3paboTke U YTBEPXKICHUM AJIMHHUCTPATUBHBIX PETJIAMEHTOB
OCYIIECTBIICHHS] TOCYJApPCTBEHHOTO KOHTpOJs (Hag3opa) W aJMUHUCTPATUBHBIX
pErjiaMeHTOB TMPEJOCTaBIICHHUS] TOCYAapCTBEHHBIX ycinyr» (Bmecte c¢ IlpaBunamu
pa3paboOTKu W YTBEPXKACHHUS ATIMUHUCTPATUBHBIX PETJIAMEHTOB OCYIIECTBIICHUS
roCy/IapCTBEHHOr0 KOHTpoJisa (Haazopa), [IpaBunmamu pa3paOOTKM U YTBEPKICHUS
aJMUHUCTPATUBHBIX  PErVIAMEHTOB  IPEJOCTABICHUS  TOCYJApPCTBEHHBIX  YCHYT,
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[IpaBunamMu NpPOBENECHUS HKCIEPTU3bl IPOEKTOB aAIMUHHUCTPATUBHBIX PErIAMEHTOB
OCYIIECTBJIICHUS TOCYJAapCTBEHHOTO KOHTpOJs (Ham3opa) H  aJIMUHUCTPATUBHBIX
pErJIaMEHTOB MPEJOCTABIEHUS TOCYAAPCTBEHHBIX YCIIYT);

— IIOCTAaHOBJICHUEC [IpaBuTenbcTBa Poccuiickoit denepannun
oT 24 okTs6ps 2011 roga Ne 861 «O denepanbHBIX TOCYAapCTBEHHBIX HHPOPMAITMOHHBIX
cuUcTemMax, 00ecreunBarOINX MPEJOCTABICHUE B AIEKTPOHHOM (hopMe TOCyIapCTBEHHBIX
Y MYHULIATNIAJIBHBIX YCIyT (OCyIIECTBIEHNE (DYHKIINN)»;

— MIOCTAHOBJICHUE [IpaButenscTBa Poccuiickoit denepauun
ot 16 aBrycta 2012 roma Ne 840 «O mopsiake mogaydl M PacCMOTPEHHS KajnoO Ha
peuieHus u aeiictBus (Oe3nericTBue) (eaepanbHbIX OPraHOB MCIOIHUTEIBHON BIACTH U
WX JIOJDKHOCTHBIX JIKIL, (hellepaibHbIX TOCYJAPCTBEHHBIX CIYKAIIUX, JOJKHOCTHBIX JIHI]
roCy/IapCTBEHHBIX BHEOIOKETHBIX (poHI0B Poccuiickoit depepaiuu, rocy1apcTBEHHBIX
KOPIIOpaIyii, HAJEJICHHBIX B COOTBETCTBHUH C (he/iepabHBIMHU 3aKOHAMU TOJTHOMOYHSIMU
10 TIPEIOCTABJICHUIO TOCYIAPCTBEHHBIX YCIYT B YCTAHOBIEHHOM cdepe NesTeNbHOCTH, U
UX JOJDKHOCTHBIX JIMI, OpTraHW3aluil, NpeAyCMOTpeHHbIX dYacTeio 1.1 crateum 16
@enepasibHoro 3akoHa «OO0 opraHu3alMM TPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT», U UX pa0OTHUKOB, a TaKKe€ MHOTO(QYHKIIMOHAIBHBIX I[EHTPOB
MPEAOCTABJICHUS] TOCYJapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT U HUX PaOOTHUKOB)»
(Bmecte c IlpaBuimamu momadym W PacCMOTPEHHUS KANO0 HA pEHIeHUS U JCHCTBUS
(Oe3neticTBue) (henepanbHBIX OPTaHOB UCTIOTHUTEIBHON BIACTH M MX JOJKHOCTHBIX JIUII,
denepaibHBIX TOCYIApCTBEHHBIX CIYXKAIMX, TOJDKHOCTHBIX JIMI[ TOCYJIapCTBEHHBIX
BHEOIOKeTHBIX (QoHmOB Poccuiickoit ®eneparuu, rocyaapCTBEHHBIX KOPIOpAIUi,
HAJICIEHHBIX B COOTBETCTBUU C (enepalibHBIMU 3aKOHAMHU TOJTHOMOYMSIMU  T10
NPEIOCTABICHUIO TOCYAAPCTBEHHBIX YCIYT B YCTAHOBIECHHOW cdepe AeSITENbHOCTH, U UX
JIOJDKHOCTHBIX ~ JIMI[, OpraHu3aluid, NOpeIyCMOTPEHHbIX dacThio 1.1 crateum 16
@enepanbHoro 3akoHa «OO0 oOpraHuM3alMKM  TPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHIIMITAIBHBIX YCIYT», U UX PaOOTHHKOB, a TAaKK€ MHOTO(YHKIIMOHAIBHBIX IICHTPOB
MPEAOCTABJICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT U KX PAOOTHUKOB);

- IIOCTaHOBJICHUE [IpaBurenbcTBa Poccuiickoii denepaunun
ot 20 Hos16pst 2012 roga Ne 1198 «O ¢denepanbHOii rocy1apcTBeHHOW HHPOPMAITMOHHON
cucreMe, oOecmeunBaroiell mpoiecc a0cyneOHoro (BHeCcyaeOHOro) o00KaloBaHUS
pemieHnii U gedcTBUM  (Oe3A€MCTBHS), COBEPILIEHHBIX MPH  MNPEJOCTABICHUU
roCyJapCTBEHHBIX U MYHUIIMTIAIbHBIX YCIIYT»;

— IIOCTAaHOBIICHHUE [IpaBuTenbcTBa Poccuiickoit denepanuu
or 22 nekabps 2012 roma Ne 1376 «O6 yrBepxaenun IlpaBun opraHuzanuu
NESTENIPHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULUNATBHBIX YCIYT»;

— MOCTAaHOBJICHHUE [IpaBurennscTBa Poccuiickoi denepauuu
ot 26 mapra 2016 roma Ne 236 «O TpeOGOBaHUAX K MPEAOCTABICHUIO B 3JIEKTPOHHOMN
¢dbopMe Tocy1apCTBEHHBIX U MYHHUIIUITAIBHBIX YCITYT»;

— noctraHoBienue [IpasurensctBa Poccuiickoit @enepanuu ot 13 urons 2018 roga
Ne 676 «O BHeceHMM HU3MEHEHUN B HEKOTOpble akThl IIpaBurenbctBa Poccuiickoit
@deneparii B CBSI3M € ONTHUMH3AlMEd TOpsAAKa pa3paboOTKU W yTBEPIKICHUS
aIMUHUCTPATUBHBIX PETIAMEHTOBY;

— MMOCTAaHOBJICHUE AJIMUHHUCTpAIIIU ApXaHreiabcKoi obnactu
ot 30 ssuBaps 2007 romga Ne 9-na «O06 ytBepxkaennn [lonoxxkeHus o mopsake pa3padoTKu
U YTBEPXKICHUS aJMUHUCTPATUBHBIX PErIAMEHTOB OCYIIECTBJICHUSI TOCYAAPCTBEHHOTO
KOHTpOJIS (HaA30pa) M MPEAOCTaBICHUS TOCYJAPCTBEHHBIX YCIYT HCIOIHUTEIHHBIMU
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OopraHaMy rocyJ1apCTBEHHOM BiacTH ApXaHreabCKOU 001acTy;

—  TIOCTaHOBJIEHUE [IpaBuTenbcTBa ApXaHTenbCKOM obnactu oT
28 nmexabps 2010 roma Ne 408-nm «O rocymapCTBEeHHBIX MH(POPMAIMOHHBIX CHCTEMax
ApxaHTenbCKOW 001acTH, 00ECIIEUNBAIOIINX MPEIOCTABICHHE TOCYIAPCTBEHHBIX YCIIYT
(uctionHenune (GyHKIMIT) ApXaHTeNbCKOM 00JACTH M MPEIOCTABICHUE MYHUIIUTIATBHBIX
yCIIyr (McrofiHeHHe (YyHKIMH) MYHUIIMTATBHBIX 00pa30BaHUN ApXaHTEIbCKON 00jacTu
B AJIEKTPOHHOU (popmey;

— ITpuka3z Munskonompaszeutus Poccun ot 30 aBrycra 2011 roma Ne 424 «O6
yrBepkaeHun llopsimka BelneHuss opraHaMyd MECTHOTO CaMOYIPAaBICHUS PEECTPOB
MYHHIIUITAIEHOTO UMYIIECTBAY;

— YcraB BUHOrpagoBCKOro MyHHUIMIAIBHOTO OKpyra ApXaHrelbCcKoW o0uactw,
OPUHATHIN peleHneM MyHulumnaibHoro Cobpanusi BUHOrpaioBCKOro MyHHIIMIIATEHOTO
okpyra Apxanrensckoi o6mactu ot 10 HostOpst 2021 roga Ne 20-2;

— Ilonoxenne o Komurere mo ympasienuto umyniectBoM, KKX u 3eMenbHbIM
OTHOIICHUSIM BUHOTPAJOBCKOTO MYHHUIIUIIAILHOTO OKpPYTa, YTBEP)KIEHHOE pelIeHHEeM
MYHHIIMITAIEHOTO Cobpanus Bunorpanosckoro MYHHUIIUTIAIIEHOTO OKpyra
ot 17 nexabps 2021 roga Ne 48-5;

— peecTp  MYHUIMMNATBHBIX  YCIYT  aIMHHHCTpAalMd  BWHOTpamoBCKOTO
MYHHIIMITAIEHOTO OKpPYTa.

HcuepnbiBawiuii nepevyeHb J0KYMEHTOB U CBe1eHMUI,
HEeO0XO0JUMBIX B COOTBETCTBHU C HOPMATUBHBIMHU MPABOBBIMU
aKTaMM VI IPeJ0CTABJIEHUS MYHHIMNIAILHOH YCJIYTH
U YCJIYT, KOTOPbIE SABJISIIOTCS HEOOXOAUMBIMHU M 00513aTeIbHBIMH
JJIS1 TPEeAOCTABJIEHUS MYHUIIUNIAJIBLHOM YCIYTH, MOJJIeKAINX
NpPeICTABJIEHUIO 3asiIBUTEJIEM, CIIOCO0OBI UX MOJIy4YeHHs 3asiBUTeJIeM,
B TOM YHCJI€ B 3JIEKTPOHHOI1 (hopMe, MOPAAOK UX NMPEACTABICHUS

21. Jlnst momydeHus MyHUITMIIATBHON YCIIYTH 3asiBUTEIb TIPEACTABIISCT:

1) 3asiBiieHHEe O MPEAOCTABICHUU MYHHIIMIIAIBHON YCIyrH 1o ¢GopMme, COrIacHO
npuioxeHuo Ne 1 k HacTosILIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae wnHanpasnenus 3asBiaeHuss mnocpeactsoMm EIIY  ¢opmupoBanue
3asBJICHUSI OCYIIECTBIISIETCS TOCPEJACTBOM 3alOJIHCHHUS WHTEPAKTHUBHON (OpMBI Ha
EII'Y 0e3 HE0OXOAMMOCTH MOIIOJHUTEILHOM IIONAYU 3asABJICHUS B KaKOH-IHOO WHOI
dbopme.

B 3asBrneHnn Taxke yka3bIBaeTCs OJUH U3 CIAEAYIOIIMX CIIOCOOOB HAMpPAaBICHUS
pe3yJibTaTa Npea0CTaBICHUS MyHUIIUTTAIIBHON YCITYTH:

B (hopMe >IEKTPOHHOTO JOKYMEHTA B TMuHOM KabuHete Ha EIIT'Y;

JOTIOTHUTENFHO Ha OyMa)KHOM HOCHUTEJE B BHUJIE pacledaTaHHOTO JK3eMIUIspa
AIIEKTPOHHOTO IOKYMEHTa B YTIOJIHOMOYEHHOM OpraHe, MHOTO()YHKIITMOHATBLHOM IIEHTPE.

2) JlokyMeHT, y10CTOBEPAIONINI JIMUHOCTD 3asIBUTEISA, TPECTABUTEIIA.

B ciyuae Hanpasnenus 3asBienust nocpeactsoM EINY cBeaeHus u3 JOKyMeEHTa,
YAOCTOBEPSAIOLIETO  JUYHOCTh  3asABUTEINSA, MPEACTABUTENSA, MPOBEPSIOTCS  MPH
MOATBEPXKJICHUM  y4eTHOM 3amuch B  EawHOW  cucteMe WIGHTHUPUKAIUU U
ayreHtuuxanuu (nasee — ECUA).

B cnyuae Hanpasiienus 3asBienus nocpeactsoM EIII'Y cBeneHus U3 qoKymeHTa,
YIOCTOBEPSAIONIET0  JIMYHOCTh  3asiBUTENs, NpelacTaBuTeNst  (HOpMHUpPYIOTCS  MpHU
noaTrBepxkaeHun ydetHod 3amucu B ECHMA U3 coctaBa COOTBETCTBYIOLIMX JaHHBIX
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YKa3aHHOM YYETHOW 3allMCU U MOTYT OBITh IPOBEPEHBI IyTEM HaIlpaBJEHUS 3ampoca ¢
MCII0JIb30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOI'O JIEKTPOHHOT'O B3aUMOJAEUCTBHS.

B caydae ecnm JOKyMEHT, NMOATBEPKAAIOIIMNA IIOJHOMOYMS 3asBUTENSI BbIIAH
IOPUANYECKUM JIMIOM — JOJDKEH OBITh MOAMNMCAH YCWJICHHOM KBaJIM(PUKAMOHHON
IIEKTPOHHON MOANKCHIO YIIOJIHOMOYEHHOTI'O JIUIA, BBIJABUIETO JOKYMEHT.

B cnywae eciau NOKYyMEHT, MOATBEP)KIAIOIIMN IOJHOMOYMS 3asBUTENS BBIIAHO
UHAUBUAYAJIbHBIM NpEIlpUHUMATEIEM — JOKEH ObITh TMOJANUCAaH YCHWICHHOH
KBAJTM(UKAMOHHON 3JIEKTPOHHOM MOANKCHI0 HHAMBUIYAJIBHOTO MPeAPUHUMATEIS.

B ciydae ecim ITOKyMEHT, NOATBEPXKAAIOIIMI IIOJHOMOYHS 3asBUTENS BbIIAaH
HOTApUYCOM — JIOJKEH OBITh MOJINKCAH YCHJIEHHOW KBaIU(UKALMOHHOM 3JEKTPOHHOMN
IIOANMCHI0 HOTapHyca, B MHBIX CIy4asX — IOJIUCAHHBIA IPOCTOM DJIEKTPOHHOMN
HOJIHUCHIO.

22. 3agBuTeNb BIOpaBe MO COOCTBEHHOM WHHUIMATUBE IMPEJICTaBUTh B
YIIOJITHOMOYEHHBIN OpraH CIEAYIOINE TOKYMEHTBI:

1) TexHWUYECKYI0 M KaJacTpPOBYIO JOKYMEHTAIMIO Ha JKWIIbIC IMOMEIICHUs (B
cllydae NpefoCTaBiIeHUs MHGOpPMAIMU Uil TOCYJAapCTBEHHOW PEruMCTpaluM Iepexoja
COOCTBEHHOCTH MPU MPUBATU3ALNHN KUIOTO TOMEILIEHU ).

23. Ecnu 3asBUTENb HE MPEACTaBUI MO COOCTBEHHOW WHUIIMATUBE JTOKYMEHTHI,
yYKa3aHHblE B  IYHKTE€ 22  HACTOSLIEr0  aJIMHUHUCTPAaTUBHOIO  perjlaMeHTa
YIIOJIHOMOUYEHHBIN OpraH IOJKEH CaMOCTOSITENIBHO 3alPOCUTh MX IIyTE€M HalpaBlICHUs
MEXBEJOMCTBEHHBIX HH(POPMAIMOHHBIX 3alPOCOB B TMOPSAKE, MPETyCMOTPEHHOM
pazzaenoM |1l HacTosIIero aAMUHUCTPATUBHOTO PETIaMEHTA.

HcuyepnbiBaommii nepe4yeHb 0CHOBAHUI
JJIs1 0TKA3a B IpHeMe JOKYMEHTOB, He00X0IMMbIX
JJISl IPENOCTABJICHUS MYHUIMIIAILHON yCIyrH

24. OcHoBaHUSIMU I OTKa3a B TMIpHEME K PACCMOTPEHHUIO JIOKYMEHTOB,
HEOOXOJAMMBIX JJISi TPEJOCTaBICHUS MYHHULHUIMANIBHON YCIIYTH, SIBISIFOTCS CIEAYIOIIHNE
00CTOSTENIbCTBA:

1) 3anpoc o mpeaocTaBiIeHUU YCIYrd MOJAH B OpraH rocyJapCTBEHHOM BJAcTH,
OpraH MECTHOTO CaMOYIPABJICHHWS WM OPraHu3alMio, B IIOJIHOMOYHS KOTOPBIX HE
BXOJIUT MPEOCTABICHUE YCIYTH.

2) HemnonHoe 3amofiHeHHWE 00s3aTeNbHBIX TMOJeH B QopMe 3ampoca o
IPEIOCTABICHUH YCIYTH (HEJOCTOBEPHOE, HEMPABUIIBHOE).

3) [IpencraBneHre HETOTHOTO KOMILIEKTa TOKYMEHTOB.

4) IlpenctaBieHHblE JOKYMEHTHl YTpaTWJIM CHUJy HAa MOMEHT OOpaileHus 3a
yCIYrol (IOKYMEHT, YIOCTOBEPSIOUIUN JUYHOCTb; JOKYMEHT, YJIOCTOBEPSIOIIUMA
MOJTHOMOYMSI TIPEICTABUTEINS 3asABUTEINSA, B Ciydae OOpalleHus 3a MPeaoCTaBICHUEM
YCIIYTH YKa3aHHBIM JIUIIOM).

5) [IpencraBiieHHbIEe JOKYMEHTBI COJIEPKAT MOJYUCTKH U UCIIPaBICHUS TEKCTa, HE
3aBEPEHHBIE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOAATENIbCTBOM Pocculickont denepannn.

6) Ilogaua 3asBiE€HHUsS O NMPENOCTABICHUM YCIYTH M JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHUS YCJIYTH, B 3JEKTPOHHOM (popMe ¢ HapylIeHHMEM YCTaHOBIEHHBIX
TpeOOBaHU.

7) IlpencraBieHHble B 3JIEKTPOHHON (OpMeE JOKYMEHTHI COIEPIKAT MOBPEKIACHHUSA,
HAJIMYME KOTOPBIX HE IO3BOJIIET B IOJHOM 0O0bEME HCIOJIb30BaTh MHGOPMALIUIO U
CBEJICHHUSI, COJEpKAIINECs B JOKYMEHTaX IS IPEJOCTaBICHUS YCIYTH.
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8) 3asBieHue NOAAHO JMIOM, HE HMEIONIUM TMOJHOMOYHMI MPEICTABIATh
HUHTEPECHI 3aSBUTEIIS.

HcyepnbiBaromui nepevyeHb OCHOBAHUM JJISl IPHOCTAHOBJICHUS
WIH 0TKA3a B NIPe0CTABJIEHNH MYHUIUNIAJIBLHOM YCIYTH

25. OcHOBaHMSAMH IS OTKa3a B MPEJIOCTABICHUH YCIYTH SBIISIOTCS:

1) JokymeHTBl (CBeneHUs), TMpPEACTaBICHHbIC 3asBUTENEM, HPOTHUBOpEYAT
JOKyMEHTaM  (CBEIE€HHsM),  IOJIyYeHHbIM B  paMKaxXx  MEKBEJOMCTBEHHOTO
B3aIMOJIENCTBHUSI.

2) Jlumo, mopnaromiee TOKYMEHTHI, HE OTHOCHUTCS K YHCIY 3asBUTEICH B
COOTBETCTBUU C IIYHKTaMH 4 — 5 HAaCTOALIETO aIMUHUCTPATUBHOIO pEryIaMeHTa.

26. OcHOBaHMI AJIl MPUOCTAHOBIICHUS MPEAOCTABICHUSI MYHULIMIAIBHON yCIyru
3aKoHOAaTebcTBOM Pocculickont denepanun He MPESyCMOTPEHO.

IlepeyeHnb yciayr, KOTOpbIE SABJISIIOTCS HEOOXOIUMBIMH
1 00513aTeJIbHBIMH JIIsI PE0CTABJIEHUA MYHUIIUNATbHOK
YCJIYTH, B TOM YHCJIe CBeIeHUsI 0 JOKYMeHTe (JIOKyMeHTAaXx),
BbI/IaBaeMOM (BbIJJaBaeMbIX) OPraHU3aNUIMHU, YIACTBYIOIIHMH
B NPeI0CTABJI€HUH MYHUIIUNAJIbHOMN yCIyTH

27. Ycnyru, HeoOXoAWMMBIE W O0sI3aTeNbHBIC M MPEIOCTABICHUS
MYHMIIMITAJILHOM YCIYTH, OTCYTCTBYIOT.

IHopsinok, pa3mep U OCHOBAHUS B3UMAHUS
rocy1apCTBEHHOM MONLIMHBI UM HHOM OIIATHI, B3UMaeMOi
3a peJoCTaBJIeHHe MYHUIUIIAJIBbHOMN YCIIYIH

28. IlpenocraBiieHre MyHHUITUTAIBHON YCIyTH OCYIIECTBISETCS OecIaTHO.

MakcuMaJibHbII CPOK 0KMIAHUS B OYepean
MpH Mojayve 3aMmpoca o NpeaoCcTaBJIeHUN
MYHHMIHMNAJIBHOM YCJIYTH U NIPH MOJYYeHHUH pe3yJibTara
NpeA0CTABJIeHUS MYHUIUIIAJIBLHOH YCIAYTH

29. MaxkcuManbHBI CpPOK OXHIaHHS B OdYepend MpU Tofade 3ampoca o
NPEJOCTABICHUN  MYHHIMIIAJIBHOW  yCIyrd W TOpH  TOJYYCHUU  pe3yibTara
NPEOCTABICHNUS  MYHHUIIMIIAJBHOW yCIyrd B YIIOJHOMOYEHHOM OpraHe WIH
MHOTO()YHKIIMOHATILHOM IIEHTPE COCTaBIIsIeT He Ooree 15 MUHYT.

Cpok 1 NOpsAI0K perucTpamum 3anpoca
3asiBUTEJIsI O NPeI0CTABJIEHNH MYHUIIUNIATBHOMN YCIYTH,
B TOM 4YHCJIe B JJIECKTPOHHOU (popMe

30. 3asBreHMe O TPEJOCTABICHUHM MYHHLIUMNAIBHON YCIYIH  TOMJICKHUT
perucTpaiud B YIOJHOMOYEHHOM OpraHe B TE€YEHHE OJIHOTO pabodero IHA CO JHS
NOJYy4YeHHUs] 3asdBJIE€HUS U  JIOKYMEHTOB, HEOOXOIAMMBIX JJIs  MPEeAOCTaBJICHUS
MYHULUIIAJIBHON yCIIYTH.

B ciyuyae Hanmuuus OCHOBaHUM JUJIs OTKa3a B IPUEME IOKYMEHTOB, HEOOXOAUMBIX
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JUISL TIPEOCTABIECHUS] MYHULMIAIBHON YCIyTd, YKa3aHHBIX B IIYHKTe€ 24 HACTOSILEro
aIMMHHUCTPATUBHOI'O PETJIaMEHTa, Y IOJJHOMOUYEHHBIM OpraH HE MO3JHEE CIEAYIOLIETO 3a
JTHEM TIOCTYIUIEHHS 3asBJICHUS U JOKYMEHTOB, HEOOXOJIMMBIX [UIsl MPEJOCTaBIICHUS
MYHULIMIAIBHON  yCIyrd, paboyero [HsA, HAOpaBiIAeT 3asBUTENIO JUOO  €ro
NPEJCTABUTENI0 pelleHue o0 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJICHAS MYHULIMIIAIBHON YCIYTH.

TpeGoBaHus K NoMelIEHUAM, B KOTOPbIX
NpeaocTaB/sieTcs MyHHIMNAJTbHAS yCJayra

31. MecrononoxeHue aAMUHUCTPATUBHBIX 3/1aHUI, B KOTOPBIX OCYIIECTBIISETCS
IpHUEM 3asBJICHUI U TOKYMEHTOB, HEOOXOIMUMBIX JUIsl MPEJOCTABIECHUS MYHUIIMITAIbHON
YCIYyTH, a TaKXKe BblJada pPE3yJbTaTOB IIPENOCTABICHUS MYHHUIMIAIBHON YCIYTH,
JOJDKHO —obecrieunBaTh yA0OCTBO ISl TpakJaH C TOYKM 3pPEHMs IEHIeXOJHOM
JOCTYITHOCTU OT OCTAHOBOK OOIIIECTBEHHOI'O TPaHCHOPTA.

B cnyuae, ecnu nMeeTcsi BO3MOKHOCTh OpPraHU3AIMKU CTOSHKH (TTAPKOBKH) BO3JIE
31aHus (CTPOEHHU), B KOTOPOM pa3MEILEHO ITOMEIIEHNE IPUEMA U BbIJA4M JOKYMEHTOB,
OpPraHU30BBIBACTCA CTOSIHKA (MAapKOBKA) JJIsl JIMYHOTO ABTOMOOMIJIBHOTO TPAHCHOPTa
3asiBUTENICH. 3a MOJIb30BAaHUE CTOSHKON (TApKOBKOI) € 3asiBUTEINIEH I1aTa HE B3UMAETCS.

JU11 TapKOBKU CIIELIMAJIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB HA CTOSTHKE
(mapkoBke) BeIACIsIETCS HE MeHee 10 mpoIieHTOB MeCT (HO HE MEHEEe OJHOTO MECTa) IS
OecriiaTHOW MapKOBKH TPAHCIOPTHBIX CPEACTB, yIpasisieMblx nHBanuaamu I, Il rpynm, a
takoke wuHBaMAamu Il rpynmer B mopsake, ycrtaHoBieHHOM [IpaBurtenscTBOM
Poccuiickoir denepanuu, U TPaHCIOPTHBIX CPEICTB, MEPEBO3AIINX TaKUX WHBAIUIOB U
(unn) neTerd-uHBAINIOB.

B nensix obecrnieueHuss OecnpensiTCTBEHHOIO JOCTyIa 3asBHUTENEH, B TOM 4YHCIIE
NEPEIBUTAOIMXCSl HA NHBAJIMIAHBIX KOJSICKAxX, BXOJ B 3/laHUE U TIOMELIEHUS, B KOTOPBIX
NPEJOCTaBIsIeTCs MYHUIUNAIbHAS YCIyra, OOOpYIylOTCS NaHIycaMd, TOPYYHIMH,
TaKTUJIBHBIMM  (KOHTPAaCTHBIMH)  MPEAYNPEXKIAIOIMMU  3JIEMEHTaMH,  HHBIMU
CHEUAITbHBIMU MPUCITOCOOICHUSMH, MO3BOJIAIOIIMMHA 00ECeYUTh OecpensTCTBEHHbIN
JOCTYIl W IEpPEelBH)KEHHE WHBAJIWJIOB, B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepannu 0 COMaIbHOMN 3aIUTE NHBAJIN/IOB.

B wMecrax wuHpopMupoBaHUS 3agBUTENEH pa3MellaroTcs HHOOPMAIMOHHBIE
CTEHJIbI ¢ HH(pOpMAITHEH.

TexcTbl MaTepuanoB, pa3MEIIEHHBIX Ha WH(OPMAIMOHHOM CTEHJE, MeYaTaroTCs
yIOOHBIM AJisi uTeHusi mpudTom, 6€3 UCIpaBICHUH, C BbIICICHHEM Haubojee Ba)KHBIX
MECT MOJY>KUPHBIM HIPUPTOM.

Mecra st 3amOfHEHHMsS 3asABICHUNA  OOOPYAYIOTCS  CTYJIBSMH, CTOJAMHU
(cToiikamu), O1aHKaMHU 3asiBJICHUM, MMCbMEHHBIMU MPUHAJJICKHOCTSIMU.

Mecrta mnpuema 3asBuTeneid 000pyayroTcsi HHGOPMALMOHHBIMU TaOIMYKAMU
(BBIBECKAMU) C YKa3aHHEM:

HOMepa KaOuHeTa 1 HAUMEHOBAHUS OTeNa;

dbaMuiaMM, WUMEHU U oOTyecTBa (IMOCleqHEE — TMpPU HATUYHMH), JTOJDKHOCTH
OTBETCTBEHHOI'0 JIUIIA 33 IPUEM IOKYMEHTOB;

rpaduka nprema 3asBUTENeH.

Paboyee mMecTO KakJ0oro OTBETCTBEHHOTO JIMLA 3a MPHEM JOKYMEHTOB, JTOJIKHO
ObITh O0OPYJIOBAHO NEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyHa K
HEOOXOAMMBIM ~ MH(POPMAIIMOHHBIM ~ 0a3aM JaHHBIX, MEYaTAlOUIMM YCTPOHCTBOM
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(MPUHTEPOM) ¥ KOTTUPYIOLINM YCTPOMCTBOM, T€IE(POHHOU CBA3BIO.

[Ipu npegocTaBieHUU MYHUIIMITATILHON YCIYTH HHBAIHUIaM 00€CTIeYUBAIOTCS:

BO3MOKHOCTb O€CTIPEMSITCTBEHHOTO I0CTyNa K 00BEKTY (3aHUI0, IOMEIICHHIO), B
KOTOPOM IPEJOCTABIISAECTCA MyHULIMITAJIbHAS YCIIYTa;

BO3MOKHOCTb CAMOCTOSATENIBHOTO TEPEABMKEHUS MO TEPPUTOPUHU, HA KOTOPOH
pAacIlONOKEHbl 3[aHUsl M IMOMEIIEHUs, B KOTOPBIX MPEAOCTABISIETCS MYHHIMNAIbHAs
ycllyra, a TakXke BXO0/a B Takhe OOBEKThl M BBIXOJA M3 HUX, MTOCAJKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHHUE KPECIA-KOJISICKH;

COTIPOBOKJICHUE MHBAIHIOB, UMEIOIIUX CTOMKHE paccTpoilcTBa (GYHKIUU 3pEHUs
Y CaMOCTOSITENIBHOTO MTEPEABIKECHHUS,;

HajuIexkallee pasMmelieHne oOOpyAOBaHMS M HOCUTENed  HMH(opManu,
HEO0OXOIMMBIX JIJIsi oOecrieueHrs OecpensiTCTBEHHOrO JOCTyMNa WHBAJIUAOB K 3aHUsIM U
MOMEUICHUSIM, B KOTOPBIX MPEAOCTABIISIETCS MYyHUIUIAIbHAs YCIyra, C Y4YeTOM
OTpaHUYEHUN WX KU3HENIEITEIIbHOCTH;

nyOnupoBaHWE HEOOXOIWMOHM Nl WHBAJUAOB 3BYKOBOM U 3pUTEIHHOU
uHpopManuu, a TaKKe HAIMUCEeH, 3HAKOB M HWHOW TEKCTOBOM M TpadudecKoin
nH(opMaluy 3HaKaMH, BBITIOJTHEHHBIMU pelbe(®HO-ToUeuHbIM IpudToM bpaiins;

JIOIIYCK CypJoNepeBOAUYMKa U TU(DIOCYPAONIEPEBOTUNKA;

JIOMYCK COOaKU-TIPOBOJHUKA TMPU HAJIUMYUU JIOKYMEHTa, MOJTBEPIKAAIOIIETO ee
crenuaibHoe  o0ydeHHMe, Ha OOBEKTHl (37aHUS, TOMENICHHs), B  KOTOPBIX
NPEIOCTABIISIIOTCS MyHULIMITAJIBHBIE YCIIYTH;

OKa3aHWE WHBAJIUJaM TIOMOIIM B TMPEOJOJICHUH OapbepoB, MeEHIAIOIINX
MOJIYYEHUI0 UMU MYHUIIUIIATIBHBIX YCIYT HapaBHE C IPYTUMHU JTULAMHU.

IToxka3aTeu JOCTYIHOCTH M Ka4eCTBA
MYHUIUIIAJIbHON YCIYTH

32. OCHOBHBIMH TIOKA3aTENISIMU JOCTYITHOCTH MPEIOCTABICHHUS MYHHUIIMITATIHHON
YCITYTH SIBISIOTCS:

HaJIWYME T[IOJHOW U TIOHATHOW HMHPOpPMAIMM O TMOPSAJKE, CpPOKax M XOJe
NPEIOCTABICHNS MYHHUIIMIIAIHHON YCIYTH B MHPOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX
ceTsx o0Iero nonb3oBaHus (B TOM yuciie B cetu «MHTepHET»), cpelcTBax MaccoBOU
uH(pOpMAaIINK;

BO3MOKHOCTb ~ IIOJIYUEHHUSI 3asgBHUTEJIEM YBEJIOMJICHHH O TPEJOCTaBICHUU
MYHHULIMIIAJIBHOU yCiyru ¢ nomousro EINIY;

BO3MO’KHOCTD TOJIYYeHUS HH(POPMALIMU O XOJ€ MPEI0CTABICHHISI MYyHULIUTTIAIBHOM
yCIyTd, B TOM UHCJIE€ C UCHOJIb30BAaHHEM HH(POPMAIMOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTHUH.

33. OCHOBHBIMH TMOKa3aTeNsIMU KayecTBa MPEIOCTABICHHUS MYHUIUNATbHON
YCIIYTH SIBISIOTCS:

CBOEBPEMEHHOCTH IPEJIOCTABICHUS MYHHUIIMIIAJIHLHONW YCIYTHM B COOTBETCTBUHU CO
CTaHIAPTOM €€ TPEJOCTaBJICHUS, YCTAHOBJICHHBIM HACTOSIIAM aIMHHUCTPATUBHBIM
perIaMeHToM;

MUHUMAJIbHO BO3MOXKHOE KOJMYECTBO  B3aMMOJACWCTBUN  TIpaKAaHWHA C
JOJDKHOCTHBIMHM JIMIIAMH, YYaCTBYIONMMHE B MTPEIOCTABICHUN MYHHUIIUITATLHON YCIYTH;

OTCYTCTBHE 0OOCHOBAaHHBIX ajo0 Ha jaeicTBus (0e3AeiiCTBUE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIIbHOE) OTHOIIECHHUE K 3asBUTEISIM;

OTCYTCTBUE HApYLIEHUIl yCTaHOBJIEHHBIX CPOKOB B IPOLIECCE MPEAOCTaBICHUS
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MYHULUIIATBHON YCIIYTH;

OTCYTCTBHE 3asBJIICHHH 00 OCMapWBaHUHU peUIeHUN, ACHCTBUN (Oe3aericTBIA)
YOJTHOMOYEHHOT0 OpraHa, €ro JOJKHOCTHBIX JIULI, IPUHUMAEMBIX (COBEPILEHHBIX) MIPU
IIPEAOCTABIICHUM MYHHULMIIAJBHOM yCIYI'H, IO WTOraM pPacCMOTPEHHUS KOTOPBIX
BBIHECEHBI PEIICHUS 00 YIOBJIETBOPEHUHM (YACTUYHOM YAOBIETBOPEHHH) TpeOOBaHUM
3asBUTENIEH.

Huble TpeOOBaHUSA, B TOM YK CJIE YYUTHIBAKIIHE 0COOCHHOCTH
NPeI0CTABJICHUSI MYHHIMIIAJIbHOH YCJIYIH B MHOTO(YyHKIIMOHAIBHBIX
LHEeHTPaX, 0CO0CHHOCTH NMPEAOCTABJICHUA MYHUIIUNIAJIbHOMN YCJIYTH 1O
IKCTEPPUTOPHUAIHHOMY NPUHIIUITY ¥ 0COOEHHOCTH MPEA0CTABJICHUSA
MYHHUIMIIAJILHOH YCJIYTH B JJIEKTPOHHOU opMe

34. llpenoctaBieHWe MYHHIHIMATHHOH YCIYTH IO JKCTEPPUTOPHATBHOMY
NPUHIMITY OCYIIECTBISETCS B YacTH OOECIeYeHUs: BO3MOXXHOCTHU MOJA4d 3asiBICHUUN
nocpeacteom  EIII'Y  wu  monydeHus pesyiabrata MYyHULMNAIBHOM  yCIYIM B
MHOTO( YHKIITMOHAIBHOM IIEHTpE.

35. 3asBuTensiM 00ECTIEYUBACTCS BO3MOXHOCTh MPEICTABICHUS 3asBICHUS W
IpUJiaraéMbIX JOKYMEHTOB B (pOpMeE IEKTPOHHBIX JOKYMEHTOB nocpeactsom EIITY.

B sTOoM cnydae 3asgBuTENbh WIM €ro IpeacTaBuUTeNb aBTropusyercs Ha EIII'Y
IIOCPEICTBOM IOATBEPXKACHHON ydeTHOW 3anmucu B ECHA, 3anonHseT 3asBICHHE O
IPEIOCTaBICHUH MYHUIIUNAIBHON YCIyTU C UCIOIb30BAaHUEM MHTEPAKTHUBHOW (HOPMBI B
AIIEKTPOHHOM BHJIE.

3anoJHEHHOE  3asBJIEHHE O  IPEAOCTAaBICHUM  MYHULUINAIBHOW  yCIyTH
OTMpAaBJISIeTCSl 3asBUTENIEM BMECTE€ C TNPUKPEIJICHHBIMU 3JIEKTPOHHBIMH 00pa3amMu
JOKYMEHTOB, HEOOXOAUMBIMU I TPEJOCTABICHUS MYHMIMMIAIbHOW YCIYrd, B
YnonHomouennbiii oprad. [Ipu aBropuzauuu B ECHA 3asBiieHHEe O NpeaoCTaBICHUU
MYHULMIIAJIBHON YCIYTM CYUTAETCA IMOJNUCAHHBIM IMPOCTON AJIEKTPOHHOW IOJIUCHIO
3asBUTEIISA, IPEACTABUTENS, YIIOJJHOMOYEHHOTO HA OANMCAHUE 3asIBJICHUS.

Pe3ynbraTel npenocTaBieHUs MyHULUMIIATBHON yCIyTH, YKa3aHHbIE B MyHKTe 18
HACTOSILIEr0  aJMUHHUCTPATUBHOIO  PpEIJIaMEHTa,  HaAIpaBISAIOTCA  3asiBUTEIIO,
npeacTaBuTento B nuuHbl kabuHeT Ha EI'Y B dopme smekTpoHHOrO JOKyMEHTAa,
IIOJIIMCAHHOT O YCUJICHHOMN KBaJIU(PULIMPOBAHHOM JJIEKTPOHHOMN MIOJIUCHIO
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO JMI@ YIIOJHOMOYEHHOIO OpraHa B Ciydae
HalpasiieHus 3asBiaeHus nocpeactsom EINTY.

B cnywae HampaBimenus ~ 3agBiueHuss — nocpeactsom  EIIIY  pesynbrar
NPEJOCTaBICHNUS MYHHIMIAIBHON YCIYI'M TaKKe MOXKET OBITh BBIJIAH 3asSBUTENIO HA
OyMa)XHOM HOCHTEJIE B MHOTO(QYHKIIMOHAJIBHOM IIEHTpe JH00 YTOIHOMOYEHHOM
Oprase.

36. DneKTpOHHBIE JOKYMEHTHI MPEACTABISAIOTCS B CISAYIOMNX (popMaTax:

a) xml — 1 popMan30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt — I JOKYMEHTOB C TEKCTOBBIM COJIep)KaHUEM, HeE
BKJIIOUYAIOIIKUM (OPMYIIbI (32 MCKIIIOUEHHUEM JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE «B)»
HACTOSIIETO MYHKTA);

B) xls, xlsx, ods — ny1st JOKYMEHTOB, COJIEPKAIUX PACUETHI;

r) pdf, jpg, jpeg — Mg NOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHUEM, B TOM YHCIIe
BKITIOYAOMKUX (QopMyasl U (WiaM) rpadudeckue H300paxeHus (32 HCKIIOYCHUEM
JIOKYMEHTOB, YKa3aHHBIX B MOJAIYHKTE «B» HACTOSILEr0 MYHKTA), a TAKXKE JOKYMEHTOB C
rpadUyecKUM COiepKAHUEM.
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Jlomyckaercss (OPMHPOBAHHE HJIEKTPOHHOTO JOKYMEHTa IYyTEM CKaHHPOBAHUS
HEMOCPEJCTBEHHO C OpHUrMHajia JOKYMEHTa (MCIOJIh30BAaHUE KOMHUM HE MOMYCKaeTcs),
KOTOpPOE OCYILECTBISETCS C COXPAaHEHHWEM OpHEHTAllMM OpHUIMHajga JOKyMEHTa B
paspemiernn 300 — 500 dpi (MacmiTab 1:1) ¢ HCONB30BaHUEM CIICAYIONUX PEIKUMOB:

— «4epHO-0enblit» (pU OTCYTCTBUH B JIOKYMEHTE rpauuecKux H300pakeHHil u
(WJIM) IBETHOTO TEKCTA);

— GOTTEHKH ceporo» (IpH HAJIMYUU B JOKYMEHTE rpaUyecKux H300pakeHUH,
OTJIMYHBIX OT I[BETHOTO IpadudecKoro n300pakeHus);

— «UBETHON» MJIU «PEXKHUM MOJHOU 1BeTonepenadn» (Ipu HaJIU4YUHU B TIOKYMEHTE
LBETHBIX Ipa)UuecKuX N300paxeHuil TMOO IBETHOTIO TEKCTA);

— COXpaHEHHEM BCEX AayTEHTHYHBIX NPU3HAKOB MOJJIMHHOCTH, a HWMEHHO:
rpaduyeckoi MOMUCH JINIIA, TIeYaTH, YTIOBOTO IITaMIa OJlaHKa;

— KONMYecTBO (halJIOB JIOJDKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB,
KQXKJIBIN U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WiH) rpaduyueckyro HH(OOPMAIIHUIO.

DNEKTPOHHBIE TOKYMEHTHI TOJKHBI 00€CTIEUnBaTh:

— BO3MOXHOCTb HJICHTU(DUIMPOBATH JOKYMEHT M KOJHMYECTBO JIHCTOB B
JIOKYMEHTE;

— JUIsI TOKYMEHTOB, COJEpXKAIlUX CTPYKTYPUPOBAHHBIE IO 4YacTAM, TJaBam,
pasnenaMm (mojpaszienaM) JaHHBIE MW 3aKIaJIKM, OOECHeYyHBAIONIUE TMEepPEeXOibl IO
OTJIABJICHUIO U (MJIM) K COJEPKAIMMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JlokyMeHThI, TOJIeKalue MpeAcTaBieHuto B (opmarax xlIs, xlsx wumm ods,
dbopMUPYIOTCS B BUE OTACIBHOTO JIEKTPOHHOTO TOKYMEHTA.

III. Cocras, mocyie10BaTeIbHOCTH U CPOKH BbITIOJIHECHUS
aJIMHHHCTPATHUBHBIX Npouexyp (aeicreuii), TpedboOBaHUS
K NOPS/AKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHECHUSA
aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOHI dopme

HcuepnbiBaromuii nepedyeHb aIMUHUCTPATHBHBIX MPOLIEYP

37. IlpenocraBiieHHe MYHHUIIUTAIBHOM YCIyTH BKJIIOYAeT B ce0s CIEAYIOIIHE
aJIMUHUCTPATUBHBIC MTPOIICAYPHI:

MIPOBEPKA JOKYMEHTOB U PETUCTPALIUs 3asBICHUS;

MOJy4YeHUEe  CBEAEHUM  mocpeacTtBoM — DenepanbHOM  TOCYAApCTBEHHOMN
uHpopmanmonHoi cucrembl «EguHas cuctemMa MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3auMozeiicTus» (ganee — CM3OB);

paccMOTpeHue JOKYMEHTOB U CBEJICHUI;

TIPUHSATUE PEIICHUS;

BbIJIa4a pe3yJbTarta;

BHECEHHUE pe3ysibTaTa MyHULUIAIBHON YCIYTU B PEECTP IOPUANYECKU 3HAUMMBIX
3anuceil.

IlepeyeHb aAMMHUCTPATHBHBIX NpoLeAyp (AercTBHIT)
IPH NPEAOCTABJICHUN MYHUIMIIAIbLHON YCJIYI'H
B JJICKTPOHHOI (popme

38. Ilpum mnpenocTaBieHUM MYHHUIMIAIBLHON YCIYTH B JJIEKTPOHHOU (dopme
3asIBUTENIO 00ECIIEUNBAIOTCS:
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MoJIydeHre WH(OpPMAIUU O MOPSIIKE M CPOKAX MPEIOCTABICHUS MYHUIIUIIATHLHON
yCIIyr;

(dhopmupoBaHuE 3asBICHUS;

MpUeM W PErucTpanus YTOJHOMOYEHHBIM OpPTaHOM 3asBIICHUS W HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEAOCTABICHUSI MYHUITUTIAILHOW YCITyTH;

TIOJTyYCHHE Pe3yiIbTaTa MPEI0CTABICHUS MYHHUIIUIIATBHON YCITYTH;

MOJTyYEHHE CBEJICHHUH O XO0JIe PACCMOTPEHHUS 3asIBICHUS;

OCYIIIECTBIICHUE OIIEHKH Ka4eCcTBA MPEIOCTABICHHUS MYHHUIIUTIATBHON YCITYTH;

nocynebHoe (BHecyaeOHOe) oOXkanoBaHUE pEIIeHUN U JeUCcTBU (Oe3meicTBuUS)
YnonHOMOYEHHOTO opraHa Jaubo jaedcTBusi (Oe3aeicTBHE) JOJDKHOCTHBIX — JIUIT
VYNOTHOMOYEHHOTO OpraHa, IMPEeIOCTABISAIONIETO MYHHIMIAIBHYIO YCIyTry, Ju00
MYHHUITUTIATEHOTO CITYXKAIIero.

ITopsinok ocymiecTB/ICHUS] AIMHHUCTPATHBHBIX
npoueayp (aecTBuii) B 3JIeKTPOHHOU opme

39. ®opmupoBaHHE 3asBICHUS OCYIIECTBISETCS IMOCPEIACTBOM 3aMOTHEHHS
anekTpoHHou (opmbl 3asBiaeHuss Ha EIIY 6e3 HeoOXOAUMOCTH JOMOJHUTEIHLHOMN
10JIauy 3asBJICHUS B KaKOW-1100 UHOM (opme.

dopmaTHO-JI0rHYecKas IpoBepka c(hOPMUPOBAHHOTO 3aBIICHUS OCYILECTBIISETCS
NIOCJI€ 3aMOJIHEHMSI 3asBUTEJIEM KaXA0r0 U3 MoJeil 3eKTpoHHOM (GopMbl 3asBieHus. [lpu
BBISIBJICHUM HEKOPPEKTHO 3allOJIHEHHOTO TOJsl 3JIEKTPOHHOW (QOpMBI  3asiBICHUS
3asBUTENb YBEAOMIISIETCS O XapaKTepe BBIABICHHOW OIIMOKH U MOPSJKE €€ YCTPAHEHUS
MOCPEACTBOM MH(POPMALMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (popme
3asIBIICHMUSI.

[Tpu popmMupoBanum 3asBICHUS 3aIBUTEIO 00ECTIEUNBACTCS:

a) BO3MOKHOCTb KOIIMPOBAHMUS M COXPAHEHUs 3asBJICHUS U HHBIX JIOKYMEHTOB,
yKa3aHHbIX B MyHKTax 21 — 22 Hacrosuero aJIMUHUCTPATHUBHOTO pETJIaMEHTa,
HEOOXOAUMBIX JJIsl IPEJOCTaBICHNS MyHULIMIIAIBHOM YCIIyTH;

0) BO3MOXKHOCTh Te4YaTH Ha OyMa)KHOM HOCHTENE KOIMWU SJIEKTPOHHON (hopmbl
3asIBJICHMUS;

B) COXpaHEHHME paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3asBIICHUS 3HAUYECHUU B
Jr000M MOMEHT I10 KEJIaHHUIO MOJIb30BaTeNs, B TOM YMCII€ IPU BO3HUKHOBEHHU OIITUOOK
BBO/Ia M BO3BpAaTe JJIsl IOBTOPHOTO BBOJIA 3HAUEHUH B 3JICKTPOHHYIO (hOpMY 3asiBICHUS;

T') 3aM0JHEHHE MOJei 3JIeKTPOHHON (HOPMBI 3asIBICHUS 10 Hayajga BBOAA CBEICHUN
3asBUTEJIEM C MHCMOJb30BaHUEM cCBeAeHUl, pa3memieHHbix B ECHA, u cBeaeHui,
omyOymkoBaHHbix Ha EIII'Y, B dactu, Kkacaromieiicsi CBeIEHUHM, OTCYTCTBYIOIIMX B
ECHA;

1) BO3MOXHOCTb BEpPHYThCS Ha JIO0OW W3 STamoB 3alOJHEHUS AJIEKTPOHHOU
¢dopmbl 3asBNeHUS 0€3 MOTEPH paHee BBEICHHONW HH(POPMAIIHH;

€) BO3MOXKHOCTb JtocTyna 3asButess Ha EII'Y k paHee nolaHHBIM UM 3as1BJICHUSAM
B TEUCHHE HE MEHEE OJIHOTO roja, a TaKkKe YaCTUYHO C(HOPMHPOBAHHBIX 3asIBICHHUI — B
TE€YEHHE HE MEHEE TPEX MECSLIEB.

CdopmupoBaHHOE ¥ TIOJNUCAHHOE 3asBJICHHE M MHBIE JOKYMEHTBI, HEOOXOMMbIE
JUISL TIPEOCTaBJICHUST MYHUIMNAIbHOW YCIIYTH, HAIpaBisAIOTCA B YTOJTHOMOYEHHBIN
opran nocpeactsom EINTY.

40. YIIOTHOMOYEHHBIN OpraH 00eCreYrBaeT B CPOK HE MO3JHEE OJHOTO pabodyero
IHs ¢ MOMeHTa nonaun 3asBienus Ha EII'Y, a B ciydae ero mocryruienusi B Hepaboumii
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WJIU TIP3 HUYHBIN JIEHb, — B CIACAYIOIINHI 32 HUM MEPBbIA padounil 1€Hb:

a) MpueM JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHUS MYHUIMIAIHHOU
YCIyTH, W HalpaBJEHUE 3asBUTEIIO0 DIIEKTPOHHOTO COOOUIEHUS O TOCTYIUIEHUU
3asIBJICHUS,

0) perucTpanuio 3asBICHUS W HANpPAaBICHUE 3asABUTENIO YBEJAOMJCHHS O
perucTpanuu 3asBieHuss 100 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEJOCTABICHUS MYHUIUIIAIBHON YCIIYTH.

41. DneKTpoHHOE 3asBICHUE CTAHOBUTCS AOCTYMHBIM JUJIS JOJKHOCTHOTO JIMIIA
YOTHOMOYEHHOI'0 OpTraHa, OTBETCTBEHHOTO 3a MPUEM M PETUCTPALMIO 3asBJICHHUS (J1ajee
— OTBETCTBEHHOE JIOJX)KHOCTHOE JIMIIO0), B TOCYJapCTBEHHOW MH()OPMALIMOHHON cUCTEME,
UCIIONIb3YyeMON YTOJHOMOYEHHBIM OPTaHOM JUIsl MPEJOCTaBICHUS MYHULUNATbHON
yeryru (manee — 'HC).

OTBETCTBEHHOE TOIKHOCTHOE JIULIO:

IIPOBEPSIET HAJIWYME DJIJIEKTPOHHBIX 3asBlIeHMM, noctynuBmux ¢ EIII'Y, ¢
MIEPUOJIOM HE PEXE JBYX pa3 B JICHb;

paccMaTpuBaeT MOCTYNHBIINE 3asBJICHUS U NPUIOKEHHBbIE 00pa3bl JOKYMEHTOB
(TOKYMEHTHI);

MPOM3BOJMUT JIEHCTBHSI B  COOTBETCTBUUM ¢ TnyHKTOM 40 Hacrosmiero
aIMUHUCTPATUBHOIO PErJIAMEHTA.

42. 3agBUTEIO0 B KA4eCTBE PE3yJIbTaTa MPEIOCTABICHHS MYHUIIUIIAILHON YCIyTU
o0ecreunBaeTcsi BO3MOKHOCTh NOJIYUYEHHUS JOKYMEHTA:

B dbopme AIEKTPOHHOTO JTOKYMEHTA, MOANMUCAHHOTO YCUJICHHOU
KBAJIM(DUIIMPOBAHHOUW IIEKTPOHHOU MOJMUCHIO YITOJIHOMOUYEHHOTO TOJKHOCTHOTO JIUIA
YOTHOMOYEHHOTO OpraHa, HalPaBJIEHHOT'O 3asBUTENIO B TMYHbINA KaOuHeT Ha EIITY;

B BHJIe OyMa)KHOTO JOKYMEHTa, MOJTBEPKAAIOIIETO COAECpKAHUE AFIEKTPOHHOTO
JMOKYMEHTa, KOTOPBIA  3asBUTEIh  MOJIy4aeT TpU JIMYHOM  OOpalieHuu B
MHOTO( YHKITMOHAIBHOM IIEHTpE.

43. Tlonyuenue nHPOpPMAIIMK O XOJI€ PACCMOTPEHHS 3agBJICHUS U O PE3ybTaTe
MPEIOCTABICHUS] MYHHUIUIAIBHON YCIIYTH TIPOU3BOIUTCS B TMuHOM Kabunere Ha EIITY,
IpU YCJIOBUU AaBTOPU3ALMU. 3asIBUTEIb HMEET BO3MOXXHOCTbH IMPOCMATPUBATH CTATYC
AJNIEKTPOHHOTO 3asIBJICHUA, a TakKKe MHOOPMAIMIO O JATbHEHIINX ACHCTBUSIX B JTUYHOM
KaOWHEeTe 1Mo COOCTBEHHOW WHUIIMATHURE, B TI000E BpEMSI.

[Tpu npenocTaBieHn MYHUIIMTIATBLHOW YCIYTH B SJIEKTPOHHOHN (PopMe 3assBUTEINIO
HaIlpaBJIsEeTCS:

a) yBEIOMJICHHE O TPHUEME U PETUCTpAIlMU 3asABJICHUS W WHBIX JOKYMEHTOB,
HEOOXOIMMBIX TSl TIPEIOCTABIICHUS MYHUITUTIATHLHON YCIIYTH, COACPIKAIIECE CBEICHUS O
dakre mnpuemMa 3asBICHUS W JOKYMEHTOB, HEOOXOIWMMBIX [JIsi TPEIOCTABICHUS
MYHUIIMNIAIGHON YCIYyTH, W Hayaje MPOIEAypbl MNPEIOCTaBICHUS MYHHUIUIIATLHON
YCIAYyTH, a TaKXe€ CBEIACHUS O JaTe€ W BpPEMEHU OKOHYAHUSA MPEIOCTABICHUSA
MYHHUIMITAIGHON  yCIIyrn J1u00 MOTHUBUPOBAHHBIA OTKa3 B TpHEME JOKYMEHTOB,
HEOOXOIUMBIX IS MPEAOCTABICHUSI MyHHUIIUITAILHON YCITYTH;

0) yBeIOMJICHHE O pe3ysbTaTaX PacCMOTPEHMsI TOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS] MYHUIUIIAIBHON YCIYTH, COJEpKallee CBEACHUS O NPUHSITUU
MOJIOKUTEIBHOTO PEIICHUS O MPEAOCTABICHUU MYHUIIMIAIIBHOW YCIIYTH U BO3MOXHOCTH
MOJIYYUTh PE3YIbTaT MPEAOCTABICHUS MYHUIIUITAILHONW YCIYTd JUOO0 MOTHBUPOBAHHBIN
OTKa3 B IIPEIOCTABICHUN MYHUIUIIAIbHON YCIIyTH.

44. OueHka KauecTBa MPEIOCTABICHUS MYHUIIUNIATBHON YCIyTU OCYIIECTBIISIETCS
B cooTBercTBUU C llpaBwiamu omeHKW TpaxknaHamud SPGHEKTHBHOCTH JICSTEIBHOCTH
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PYKOBOJIUTENEH TEPPUTOPHAIBHBIX OPTaHOB (heAepalbHBIX OpPraHOB HCIIOJHUTEIBHOM
BJIACTH (MX CTPYKTYPHBIX IMOApA3/eICHUI) ¢ Y4eTOM KauecTBa MPENOCTABICHUS UMHU
TFOCYAAPCTBEHHBIX YCIYT, a TaKKe NPUMEHEHHUS pe3ylbTaTOB YKAa3aHHOM OLIEHKH Kak
OCHOBaHMA I MPUHATHS PEUIEHUH O JOCPOYHOM IMPEKPAICHUH HCIOTHEHUS
COOTBETCTBYIOUIUMHU  PYKOBOJUTENSIMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPXKICHHBIMU  mocTaHoBJieHMeM  [IpaButensctBa  Poccuiickon — denepanuu
or 12 nexabps 2012 roma Ne 1284 «OO6 onenke rpaxaaHamMu 3()QPEKTUBHOCTH
NESITENIbHOCTH  PYKOBOJUTENIEH TEPPUTOPUATIBHBIX OpraHoB (elepalibHbIX OpraHoB
WCIIOJIHUTENBHOM BJIACTH (UX CTPYKTYPHBIX TOJPA3JEIE€HUN) W TEPPUTOPHUAIBHBIX
OpraHOB IOCYJapCTBEHHBIX BHEOIOJKETHBIX (DOHAOB (MX PErMOHAIBHBIX OTIEIECHHI) C
Y4€TOM  KayecTBa IMPENOCTaBICHHUS TOCYJAapCTBEHHBIX  YCIyI, PYKOBOIUTENEH
MHOTO() YHKITHOHAIbHBIX LIEHTPOB MIPEA0CTaBICHUS rOCyJapCTBEHHBIX U
MYHULUIAIBHBIX ~ yCIYT C Y4€TOM KayecTBa OpraHu3alliyd  IpeJoCTaBICHUS
FOCYAApCTBEHHBIX M MYHHUIMIAJIbHBIX YCIYT, & TaKke O NPUMEHEHHH PE3YJIbTaTOB
YKa3aHHOM OLIEHKU KaK OCHOBAaHUS [JIsl MPUHITHUS PELIEHUN O JOCPOUYHOM MpPEKpaIieHUU
WCIIOJTHEHUS COOTBETCTBYIOILIUMHU PYKOBOIUTEISIMU CBOUX JOJKHOCTHBIX
o0s3aHHOCTEN».

45. 3asgBuTeno 00eCneYrBaeTCs] BO3MOXKHOCTh HAIpaBJICHHUS KaloObl Ha
pelieHus, neicTBus win Oe3ieiicTBre YIOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIUIA
YOIHOMOUEHHOTO OpraHa JM0O0 MYHHUIIMIAIBHOTO CIYKAIlIEro B COOTBETCTBUH CO
cratbeil 11.2 ®enepanbHoro 3akoHa Ne 210-®3 m B mnopsake, YCTAaHOBIECHHOM
noctaHoBieHueM IIpaButennpcTBa Poccmiickoit ®deneparuu ot 20 Hos0ps 2012 roxa
Ne 1198 «O denepanpHOii  rocygapcTBEHHOW  WH(GOPMAIIMOHHON  CHCTEME,
obecrneunBaroiiell mporecc A0CyAeOHOoro, (BHECyAeOHOro) o0)KajJoBaHUS PEIICHUM U
neiictBuil (0e37eicTBUS), COBEPUICHHBIX MPH MNPEIOCTaBICHUM TOCYNApPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT».

ITopsinok ucnpaB/eHNs JONMYLICHHBIX ONEYAaTOK
U OIMOOK B BBIIAHHBIX B pe3yJibTaTe NMpeJ0CcTaBIeHUS
MYHHIHMIAIBHOH YCJYTH JOKYMEHTAX

46. B crmydae BBISBJICHHS OMEYATOK M OUIMOOK 3asiBUTENIh BIIpaBe OOpPaTUTHCS B
YOTHOMOYEHHBI OpraH C 3asBJIECHUEM C TMPUIOKEHUEM JIOKYMEHTOB, YKa3aHHBIX B
nyHKTax 21 — 22 HacTosIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

47. OcHOBaHUS OTKa3a B IpUeMe 3asBJICHHS 00 HCIPABICHUH OMEYaTOK U OIIHUOOK
yKa3aHbl B MyHKTE 24 HACTOSAIIETO aJMUHUCTPATUBHOTO PErilaMeHTa.

48. UcnpasieHue AOMYIICHHBIX OMEYaTOK W OMIMOOK B BBIAAHHBIX B pe3yibTaTe
IPEIOCTABICHNUS] MYHUIIMIAIBHON YCIYI'M JOKYMEHTax OCYIIECTBISETCS B CIEAYIOLIEM
HOpsAJIKE:

1) 3asBuTENb MpU OOHAPYKEHUH ONEYATOK U OUIMOOK B JIOKYMEHTAaX, BbIJJAHHBIX B
pe3ynbTate MpeloCTaBICHHMS MYHUIMNAIbHOW  yCIyru, oOpaimaercs JUYHO B
YTHOTHOMOUYEHHBIH OpraH C 3asBICHHEM O HEOOXOJMMOCTH HUCIPABICHHS OINEYAaTOK U
omuOO0K, B KOTOPOM COACPKHUTCA YKa3aHUE Ha UX ONHCAHUE.

2) VYNOJHOMOYEHHBIM OpraH NpHU TOJYYEHHUH 3asBJICHUS, YKAa3aHHOTO B
NOANYHKTe | HACTOSIIET0 WYHKTa, paccMaTpuUBaeT HEOOXOIUMOCTh BHECEHHUS
COOTBETCTBYIOUIMX  M3MEHEHHH B  JIOKYMEHTBI,  SIBISIFOLIMECS  PE3YJIbTaTOM
MPEIOCTABICHNUS MYHUIIUTIATBHON YCIIYTH.

3) YnonHOMO4YEHHBIN opraH o0OecreynMBaeT yCTpaHEHHWE ONEeYaTOK M OIIMOOK B
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JOKYMEHTaX, SIBJISIOUIMXCS PE3YJIbTaTOM MPEIOCTABIECHNUS MYHULIMIIATbHON YCIYTH.
4) Cpok yCTpaHEHHs ONEYaTOK U OMMOOK HE JOJKEH MPEBHIIIATh TPeX pabouyux
JTHEH C 1aThl pETUCTPAlUy 3asBJICHUS, YKA3aHHOTO B MOJANYHKTE | HACTOSAIIETr0 MyHKTA.

IV. ®opMbI KOHTPOJIA 32 UCIIOJTHEHHEM
aIMMHUCTPATHUBHOI0 PerjiaMeHTa

I[opsiaok ocyniecTBIEHUS TEKYIIEr0 KOHTPOJIS
3a c00JII0/IeHHeM M UCIIOJIHEHHEM OTBEeTCTBEHHBIMH
AOJZKHOCTHBIMM JIMIAMHU TOJIOKEHUH aIMMHUCTPATHBHOIO
perjiaMeHTa U MHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIUBAIOMIUX TPeOOBAHUSA K NMPeI0CTABICHUIO
MYHUIMNAILHOH YCJIYTH, a TAK/Ke NPUHATHEM UMHU pelieHui

49. Tekymuii KOHTPOJIb 3a COOJIOJEHUEM U WCIOJIHEHHEM HACTOSIIEro
aIMUHHUCTPATUBHOTO  pErjaMEHTa, HWHBIX  HOPMATHUBHBIX  IMPABOBBIX  AKTOB,
YCTaHABIMBAIOIIMX TpPeOOBaHUS K TMPEAOCTABICHUIO MYHHUIUMIMAIBHON  YCIYTH,
OCYILECTBIIIETCSI HA MOCTOSIHHOM OCHOBE JOKHOCTHBIMHM JUIAMHU Y TOJIHOMOYEHHOTO
OpraHa, yIHOJHOMOYEHHbIMHM Ha OCYIIECTBICHHE KOHTPOJS 3a IPEeAOCTaBICHUEM
MYHHUIIUTIATIBHON YCITYTH.

Hns TEKYILETO KOHTPOJIA UCITOJIb3YIOTCS CBEJICHUS CiryKeOHOMI
KOPPECMOH/ICHIIUY, YCTHAs U MUChbMEHHasi HHPOpMaIKs CIEIUATNCTOB U JTOJKHOCTHBIX
U1 Y TOJITHOMOYEHHOI'O OPraHa.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCA ITyTEM MPOBEICHUS TPOBEPOK:

pemieHnii o mpenoctaBieHuu (00 OTKaze B MPEJOCTABICHWH) MYHUIIMIIATBLHOM
YCIYTH;

BBISIBJICHHS M YCTPAHEHHUS HAPYIIECHUI MPAB TpakaaH;

pacCMOTpeHUs, TMPUHATHS PEIICHUH W TOJATOTOBKM OTBETOB Ha OOpalieHus
rpaxaaH, cojep Kalire kanoObl Ha pemeHus, AeicTBust (6e3AeicTBUE) TOJKHOCTHBIX
JULL.

IHopsiioK U NEPHOAMYHOCTH OCYIIECTBJICHHUS
IVIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U
Ka4ecTBa NPeI0CTABJICHUS MYHHIMIIAJIBHOH YCJIYIH,
B TOM YHUCJIe NOPAJOK U (GOPMBI KOHTPOJISAA 32 OJTHOTOM
M Ka4eCTBOM IPEA0CTABJCHUA MYHULIUNIAJIBHON yCIyTH

50. KoHTponp 3a MOJHOTOW M KayecTBOM IMPEAOCTaBICHUS MYHUIUMNAIbHON
YCIyTH BKJIIOYAET B ce0s1 MPOBEICHNE TNIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK.

51. IInaHOBBIE NPOBEPKH OCYIIECTBISAIOTCS HA OCHOBAHHWU TOJOBBIX IIJIAHOB
paboThl YTIIOJTHOMOYEHHOTO OpraHa, yTBEpKAaeMbIX PYKOBOAUTENEM Y IOTHOMOYEHHOTO
opraHa. Ilpm 1naHOBOM TpOBEpKE IMOJHOTHL M  KadecTBa IPEAOCTABIICHUS
MYHHUIMIAIBHON YCIyTrd KOHTPOJIIO MOJUIEkKAT:

COOII0ZIEeHNE CPOKOB MPEIOCTABICHNUS MYHUIIMTIATBHON YCIIYTH;

cOOJII0ICHHE MOJO0XKEHUN HACTOSAIIETO A IMUHUCTPATUBHOTO PETJIaMeHTa;

NPaBUJIBHOCTE W OOOCHOBAHHOCTH TPHUHATOTO pemIeHHs 00 OTKa3e B
IPEIOCTaBICHUH MYHULIMTIIAIBHON YCIYTH.

OcHOBaHMEM NJ1s1 IPOBEICHUS BHEIIJIAHOBBIX IIPOBEPOK SIBIISIFOTCS:
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IIOJIy4YEHUE OT T'OCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS
uHpOpMAllMM O NPEANOJaraéMblX WM BBIIBICHHBIX HApPYLIIECHUSIX HOPMATHBHBIX
IpaBoOBbIX akTOB  Poccuiickon  @enepanuy, HOPMATUBHBIX IPABOBBIX  AKTOB
ApxaHrenbckoil o00JacTM M HOPMAaTUBHBIX IPAaBOBBIX akTOB BuHOrpagoBckoro
MYHMIMIIAJIIBHOTO OKPYTa;

oOpaleHus rpaxJaH M IOPUANYECKUX JIMI[ Ha HapyIIEHUs 3aKOHOAATEIbCTBA, B
TOM YMCJIE Ha KAa4ECTBO IIPEIOCTABICHHUS] MyHUIMIIAJIbHON YCIIYTH.

OTBEeTCTBEHHOCTH J0JKHOCTHBIX JIUII 32 PelleHusl
U aeiictBus (0e3aeiicTBHE), MPUHUMAaeMble (OCyLIECTBJIsIEMbIe)
HMH B X0/1€ NPeI0CTABJIEHUsI MYHHIUNAJIbHOUH YCJIyTd

52. Ilo pe3ynbTaraM MPOBEICHHBIX MPOBEPOK B CIydac BBISBICHUS HapyIICHUM
MOJIOKEHUW HACTOSIIET0 aJIMUHHCTPATUBHOTO pETJaMEHTa, HOPMATHUBHBIX IPABOBBIX
aKTOB ApXaHTEIbCKONH 00JIaCTM W HOPMATHBHBIX IPABOBBIX aKTOB BHHOTpPamoBCKOTO
MYHUIIAIIAIBHOTO ~ OKpyra  OCYIIECTBJISETCS TPHBJICYCHHE BHHOBHBIX JIMII K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

[lepconanpHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 32 TMPaBUIBHOCTh U
CBOEBPEMEHHOCTh MPUHATHUS PEIICHHS O MpeocTaBIeHNN (00 0TKa3e B MPeI0CTaBICHUHN)
MYHUITUIIAIGHON YCIIYTH 3aKPETUISIETCS B X JOJDKHOCTHBIX PETrJIaMeHTaX B COOTBETCTBUU
¢ TpeOOBaHUSIMU 3aKOHOIATEIILCTRA.

TpedoBanust K mopsiAKY M (popMaM KOHTPOJISA
3a MpeAoCTaBJIeHHeM MYHHUIMIIAJIBLHOH YCJIYI'H, B TOM YHCJIe
€O CTOPOHBI I'PaXKAaH, UX 00beIMHEHNH U OpraHu3anui

53. I'paxnane, Ux OOBENMHEHUS W OPraHU3AIMU HMEIOT MPABO OCYIIECTBISATH
KOHTPOJIb 3a TMPEAOCTABICHUEM MYHHUIUMIAIBLHON  YCIAyrd TyTeM  TOJYyYCHHS
uH(GOPMALIUK O XOJIe MPEIOCTABICHUS] MYHUIIMITATLHOW YCIYTH, B TOM YHCIE O CPOKax
3aBEPILICHUS aIMUHUCTPATUBHBIX IIpoLEnyp (IeHCTBUIN).

I'paxxnane, ux o0bEAUHEHUS M OPTAHU3AIUH TAKKE UMEIOT MPaBO:

HaIpaBIIATh 3aMEUaHUS U MPEUIOKEHUSI IO YIYUIICHHUIO TIOCTYITHOCTH U Ka4eCcTBa
MPEAOCTABICHHUS] MYHUIIMIIAILHON YCIIYTH;

BHOCUTH TMPEUIOKEHUSI O Mepax IO YCTPAaHEHUIO HAPYLIEHUH HaCTOSIIETo
aIMUHUCTPATUBHOTO pEryIaMeHTa.

54. JIOMKHOCTHBIE JIMIIA YIOJHOMOYEHHOTO OpraHa MPUHHUMAIOT MeEpbl K
MPEKPALIEHUIO  JOMYILIEHHbIX HApYyIICHWW, YCTPAHAIOT MPUYUHBI U  YCJIOBHS,
CHOCOOCTBYIOIIME COBEPIICHUIO HAPYILICHUH.

Nudopmaims o pe3yabTratax pacCMOTPEHHS 3aMEUYaHUN U IPEITI0KECHUHN TPaK/iaH,
uX OOBEIMHEHWI W OpraHu3aluil JOBOAWTCS 1O CBEICHUS JIWIl, HAMPABUBIIUX OSTHU
3aMEYaHUs U TIPEATI0KEHUS.

V. locyneOHblii (BHecyAeOHBI) MOPSAA0K 005KAJT0OBAHMS
peuieHuii u AeiicTBUil (0e31eiicTBHUs) Oprana,
MPeI0CTABJSIONIEr0 MYHUIIUNIAJIBHYIO YCJIYTY, 4 TAKKE
HX J0JIKHOCTHBIX JINI, MyHMIUIIAJIbHBIX CJYKAINX

55. 3asgBuTenhr HMMEET MpPaBO Ha OOKAJIOBaHHWE pelieHus W (WIu) JIeHCTBHIMA
(Oe3neiicTBus) YTOITHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIUI[ YITOJHOMOYEHHOTO
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OopraHa, MYHHIMIAJIBHBIX CIIYXalllUX, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, a TaKKe
paboTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPU MPEAOCTAaBICHUN MYHHUIIUNAIbHON
YCIIYTH B JoCy/1Ie0HOM (BHECYIeOHOM) MOPSIKE (aee — xanooa).

Oprasbl MEeCTHOI0 CaMOYNIPABJIEHHUS, OPTAHU3ALMHU
U YIIOJTHOMOYEHHbIEe HA PACCMOTPEeHHe KaJ100bI JIMLA,
KOTOPBIM MOKeT ObITh HANIPABJIEHA 7KAJ1002 3asiBUTEJIA
B 10Ccy1eOHOM (BHeCy1eOHOM) NOpsIKe

56. B nocyne6HoM (BHECYIEOHOM) IMOPSIIKE 3asBUTEND (IIPEICTABUTENH) BIIPABE
oOpatuThCcsi ¢ kajnoOoil B NHUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENIE WIA B
AIIEKTPOHHOM (hopme:

B YTNOJHOMOYEHHBIH OpraH — Ha perieHue u (uiau) AectBus (Oe3nercTBue)
JIOJDKHOCTHOTO JIWIIA, PYKOBOJUTENSI CTPYKTYPHOTO MOJpa3/iefieHus Y TOJTHOMOYEHHOTO
opraHa, Ha pemieHue U JeicTBus (Oe3nelicTBue) YIIOJIHOMOYEHHOTO OpraHa,
PYKOBOJUTEINS Y TIOJITHOMOUYEHHOTO OpPraHa;

B BBIIICCTOSIIIMM OpraH Ha pemieHue W (uiau) JerctBus (Oe3neicTBue)
JIOJDKHOCTHOTO JIWIIA, PYKOBOJUTENSI CTPYKTYPHOTO MOJpa3ieiieHusl Y TOJTHOMOYEHHOTO
oprasa;

K PYKOBOJUTENI0 MHOTO(YHKIIMOHATHHOTO IEHTPA — HA PEIICHUS U JCUCTBHUS
(6e3neiicTBUE) pabOTHHKA MHOTO(YHKIIMOHATLHOTO IIEHTPA;

K YYpEIUTENI0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpa — Ha peuieHue U JACHCTBUS
(6e3aeiicTBHE) MHOTO(QYHKIIMOHATLHOTO IIEHTPA.

B VnonnomoueHHoM oprane, MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, Y Yy4UpeauTess
MHOTO()YHKIIMOHATBLHOTO IIEHTPa OMNPEICISIOTCS YMOJHOMOYEHHBIE Ha PAcCMOTPEHHE
’)KaJ100 MOKHOCTHBIE JIMIIA.

Cnocoob1 nH(pOPMHUPOBaHMS 3asiBUTEICH 0 MOPSIAKe
MOJAYM M PACCMOTPEHHUS KAJI00bI, B TOM YHCJIe
¢ HCnoJib30BaHueM EqnHoro mopraJja rocyaapcrBeHHbIX
U MYHHUIMNAJBHBIX yCayr (GyHKImif)

57. Nudopmanus o mopsake MoJadd U pacCMOTPEHUS Kalo0bl pa3Melnaercs: Ha
UHPOPMAIIMOHHBIX CTEHJIaX B MECTaxX MPEeOCTaBICHUS MYHHUIMIAIBHOW YCIYrH, Ha
caiite YnonHomoueHHoro oprana, EIII'Y, a taxke npenocrasisercs B ycTHOUM dopme 1o
tenepoHy W (WIM) HA JMYHOM TNpueMe Ju00 B NHCBMEHHOW (opMe MOYTOBBIM
OTIIPABIICHUEM TI0 aJIpeCy, YKa3aHHOMY 3asBUTENEM (TIPEACTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB,
peryJaMpyromux nopsiaAoK 10cyae0Horo (BHeCy1e0HOI0)
o0:xaioBaHus aeiicTBuii (0e3aeicTBUA) M (UJIH)
pelIeHuil, NPUHATBIX (0CYLIECTBICHHBbIX)

B XO/Ie MpeI0CTABJIEHUsI MyHUIIUNIAJIBbHOM yCIyru

58. Tlopsamok mocyaedbHOro (BHECYIeOHOTO) 00KAJIOBaHUS PEUICHUN U JEHCTBUI
(6e3neiicTBUsI) YTOJTHOMOYEHHOTO OpraHa, MPEAOCTABISIIONIET0 MYHUIMTATHHYIO
YCIIYTY, a TAK)KE €ro JOJKHOCTHBIX JIUI] PEryIupyeTcs:

®epnepanbHbIM 3ak0HOM 0T 27 utonst 2010 roga Ne 210-D3;
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[IOCTAaHOBJICHUEM IIpaBurenscTBa Poccniickon denepanun
oT 20 Hos16pst 2012 roga Ne 1198 «O denepanbHOl rocyaapcTBeHHON HH(POPMAIMOHHOK
cucrteMe, oOecreunBarolield mpoiecc a0cyneOHoro (BHeCyIeOHOro) 00KalloBaHUS
pemieHUid ©  JaedcTBUM  (Oe3m€WCTBHSI), COBEPIIEHHBIX IPU  MHPEJOCTABICHUU
rOCY/IapCTBEHHBIX U MYHUIIUNIAJIBHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJHEHHS A[IMUHUCTPATHBHBIX
npouenyp (aeiictBuii) B MHOroyHKIIHOHAJIBbHBIX LEHTPax
NMPeA0CTABJICHUS IOCYAAPCTBEHHbIX U MYHUIUIIAJIBHBIX YCJIYT

HcyepnbiBaroumui nepedyeHb aAMUHUCTPATUBHBIX
npoueayp (aeicTBUil) NpH NPeIOCTABICHUN MYHUIUIIAILHOMN YCIyIH,
BBINOJIHAIEMbIX MHOTO()YHKIMOHAJIBbHBIMHU LEHTPAMHU

59. MHoro(yHKITMOHATBHBIN IIEHTP OCYIIECTBIISACT:

uHOOPMHUpPOBAHUE 3asBUTENICH O TMOPSAKE TMPEAOCTABICHUS MYHUIIUIIATBLHOM
YCIyTH B MHOTOQYHKIIMOHAJIILHOM IIGHTPE, [0 WHBIM BOMIPOCaM, CBS3aHHBIM C
MPEIOCTABICHHEM MYHHIIUIIAIBHON YCIIYTH, a TakKe KOHCYJIbTUPOBAHUE 3asBUTEICH O
MOPSJIKE MPEIOCTaBICHUS MYHUIIUIIATFHOM YCIYTH B MHOTO(YHKITMOHATTLHOM IIEHTPE;

BBIJIAUy 3asBUTENIO pe3yibTaTa MPEIOCTABICHHUS MYHHUIIMNAIBHOW YyCIyrd, Ha
OyMa)XHOM HOCHUTENE, MOATBEPKIAIONINX COACPKAHUE DIICKTPOHHBIX JOKYMEHTOB,
HANPABJIICHHBIX B MHOTO(YHKIIMOHAJIBHBIA IEHTP MO pe3yiabTaTaM IMpeaoCTaBICHUs
MYHHIIMITAILHOM yCIyTH, a TakKe BblJaua JOKYMEHTOB, BKIIIOYas COCTaBJICHUE Ha
OyMaXHOM HOCHUTEJIC W 3aBEPCHHE BBIMMCOK W3 HMH(POPMAIMOHHBIX CUCTEM OPTaHOB,
MIPEIOCTABJISIFOIIMX MYHHUIUTIATBHBIX YCIIYT;

WHBIE TPOLENYpbl M JIEHCTBUSA, NpenycMoTpeHHble DenepaabHbIM 3aKOHOM
Ne 210-®@3.

B cootBercTBUM ¢ yacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3 mis
peai3anyy CBOMX (PYHKIMI MHOTO(QYHKIIMOHAIBHBIE IIEHTPHI BIPaBe MPUBJICKATh UHBIC
OpraHu3aluu.

NudpopmupoBanue 3asaBuTesei

60. HWuadopmupoBanue 3asBUTENS]  MHOTOPYHKIIMOHAIBHBIMU  IIEHTPaMU
OCYILECTBIISIETCS CICYIOIUMH CIIOCOOAMM:

a) TIOCPEJICTBOM NPUBIICUYEHUSI CPEACTB MACCOBOM MH(POpPMAINU, a TAKKE IMyTEM
pa3mereHuss MHQOpMaMU Ha O(UIMANBHBIX caiiTax W HWH(OPMAIIMOHHBIX CTEHIAX
MHOTO(YHKITMOHATILHBIX [IEHTPOB;

0) mpu oOpamieHUH 3asBUTENIE B MHOTO(YHKIHMOHAJIBHBIA LEHTP JMYHO, IO
TenedoHy, MOCPEACTBOM MOYTOBBIX OTIPABICHUN, TNOO IO AIEKTPOHHOM MOYTE.

[Tpu nmuyaOM OOparieHnn pabOTHUK MHOTO(PYHKIIMOHAJIBHOTO HEHTPa MOAPOOHO
UHPOPMHUPYET 3asgBUTEJICH MO WHTEPECYIOIIUM HMX BOIMPOCAM B BEXKIMBOW KOPPEKTHOMN
dopme ¢ ucmoap30BaHUEM O(PHIIMATBHO-AETIOBOTO CTWIS peud. PekomeHnmyemoe Bpems
NPEOCTaBICHUS KOHCYJIbTAllM — He Oonee 15 MUHYT, BpeMsl OKHUJAHHS B O4YepeaH B
CeKTOpe MHPOPMHUPOBAHUS IS TTOTyUEHUSI HHPOPMAIIMH O MYHHUIIMITATBHBIX YCIyrax He
MOJKET MpeBbIIATh 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JODKEH HAYMHATHCS C HMHPOPMAIMHA O
HAaNMEHOBAaHUM OpTaHW3aluy, (aMWINK, UMEHH, OTYECTBE W JOJDKHOCTH pPabOOTHHKA
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MHOTO()YHKIIMOHATIBHOTO LIEHTPAa, MPUHSBIIETO TeJePOHHBIM 3BOHOK. HIUMBHAYaTbHOE
YCTHOE KOHCYJIbTHPOBAaHUE TMpHU OOpalieHUuH 3asBUTeNs 1o TeledoHy paOOTHHK
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa OCYIECTBIIsIET HEe Oomnee 10 MUHYT;

B cnywae ecnu ayigs mOArOTOBKHM OTBETa TpeOyeTcst 0ojiee MpOJIOJIKUTENBHOE
BpeMsi, pa0OTHUK MHOTO()YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBIISIONINI HHAUBUIYAIbHOE
YCTHOE KOHCYJBTUPOBAHUE IO TeNe(OHY, MOXKET MPEATIOKUTH 3asIBUTEINIO:

U3JI0)KUTh OOpallleHue B MUCbMEHHOU (popme (OTBET HANpaBISETCS 3asBUTEIIO B
COOTBETCTBUU CO CITOCOOOM, YKa3aHHBIM B OOpaIlleHUN);

HA3HAYUTh IPYTO€ BpeMsl Il KOHCYJIbTalUM.

[Ipy KOHCYNBTUpPOBAHUM TO MHUCHMEHHBIM OOpAIICHUSM 3asBUTEJIEH OTBET
HaIpaBJISETCS B MUCBMEHHOM BHUJIE B CPOK He Mo3aHee 30 KaJIeHIapHBIX THEHM ¢ MOMEHTA
peructpanuu obpaiieHuss B popMme 3JIEKTPOHHOTO JIOKYMEHTA IO aJpecy JIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpallleHWH, TOCTYMUBIIEM B MHOTO(QYHKIIMOHAIBHBIN LIEHTP B
dbopme SIEKTPOHHOTO JOKYMEHTa, U B MUCHMEHHOW (opMe MO TMOYTOBOMY ajpecy,
YKa3aHHOMY B OOpalieHuH, TMOCTYNHUBIIEM B MHOTO(QYHKIIMOHAIBHBIA LIEHTP B
NUCEMEHHOU (opme.

Bbi1aua 3asiBUTEJII0 pe3yJibTaTa NPeA0CTABIeHUSA
MYHMUMIATbHOM YCJIYTH

61. Ilpy HanmWuuu B 3aSBJICHUH O TPEIOCTABICHUU MYHHIIMITAIILHON YCIyTH
yKa3aHus O BbIJaue pe3ylbTaTOB OKa3aHUs YCIAYrd Yepe3 MHOTO(YHKIIMOHATHHBIN
IEHTP, YTIOJIHOMOUCHHBII OpraH nepeaaet JOKyMEHThl B MHOTO(YHKITMOHATIbHBIN IIEHTP
JUIST  TIOCJIENYIONICH BBIJAYM 3asBUTENIO (MPEICTaBUTENI0) CIOCOOOM, COTJIACHO
3aKJIFOYEHHBIM  COTJIAIIEHUSM O  B3aUMOACHCTBUM  3aKIIOYCHHBIM  MEXIY
YTOIHOMOUYEHHBIM OpPraHOM ¥ MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM B  TIOPSJIKE,
yrBep)kaeHHoM [loctanosnenuem [IpaButensctBa PO ot 27 centsiops 2011 roma Ne 797.

[Topsinok u cpoku nepenayu YTMOJHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(QYHKIITMOHAIBHBINA IIEHTP OMNPENENSIOTCS COTJAllleHHeM O B3auMOJICHCTBUH,
3aKJIFOYEHHBIM MMH B MOpsJKE, ycTaHOBIEHHOM [locranoBnenuem llpaBurensctBa PO
o1 27 centsa6ps 2011 roma Ne 797.

62. Tlpuem 3asiBUTENEW UIsl BBIAYM JOKYMEHTOB, SIBJISIIOLIUXCS PE3YJIbTaTOM
MYHHUILIMIIAJIBHON YCIIYTH, B OPSAJKE OYEPEIHOCTHU IPH MOJIYYEHUH HOMEPHOI'O TaJOHa U3
TEPMHUHAJIA DJIEKTPOHHON Ouepenn, COOTBETCTBYIONIETO IeNu oOparieHus, Jubo 1o
IIPEBAPUTEIILHOM 3aIIUCH.

PaGoTHUK MHOTO(YHKITMOHAILHOTO IIEHTPA OCYIIECTBIISIET CIASAYIONINE CHUCTBHYS:

YCTaHABJIMBAET JIMYHOCTH 3asBUTENS Ha OCHOBaHHUH JNOKYMEHTA,
YAOCTOBEPSAIOLIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickon
QOenepannu;

MpPOBEpsICT TOJHOMOYHSI TPEACTABUTENS 3asBUTENsl (B cCiydae oOparieHus
MIpEeACTaBUTENS 3asIBUTEIIS);

ONpeAesieT CTaTyC UCTIOIHEHUS 3asBieHus 3asBurens B [ C;

pacredarsiBacT pe3yJibTaT IPEAOCTABICHUS MYHUUUIIAIBHOM YCIYTM B BHUJE
DK3EMILUIApPA AJIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTENIE U 3aBEpsieT €ro ¢
UCIIOJIb30BAaHUEM TI€UYaThd MHOTO(YHKIIMOHAIBHOTO IIeHTpa (B MPETyCMOTPEHHBIX
HOPMAaTUBHBIMU IMpPaBOBbIMH akTaMu Poccuiickoii ®enepanuu ciaydasx — I€4aTH C
uzoopaxxenuem I'ocynapcrBeHHoro repba Poccuiickoit denepanmn);

3aBepseT DK3EMIUIIP DJICKTPOHHOTO [OKyMEHTa Ha OyMaXHOM HOCHUTENE C
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UCIIOJIb30BAHUEM TI€YaTH MHOTO(DYHKIIMOHAJIBHOTO IIeHTpa (B TPEIyCMOTPEHHBIX
HOPMAaTHBHBIMHU TPaBOBBIMU akTamu Poccuiickoii denepanuu ciiydasx — TeUaTH C
nzoopaxenueM ['ocynapctBennoro repda Poccuiickoit @enepaiun);

BBIJIACT JIOKYMEHTHI 3asBUTEIIO, MPH HEOOXOAMMOCTH 3alpalIuBaeT y 3asBUTEIS
TIOJIITMICH 32 KaXKIBIH BBITAHHBIN IOKYMCHT;

3alpamuBaeT COTJIacHe 3assBUTENS Ha yU4aCTHE B CMC-OIPOCE JIJIS OIEHKU Ka4ecTBa
MPEIOCTABICHHBIX YCIYT MHOTO(YHKITHOHATBLHBIM IICHTPOM.
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[Ipunoxenue Ne 1

K a/IMUHUCTPAaTUBHOMY pErjlaMeHTy
MPEI0CTaBICHUS MYHUIIUIIATHHON YCITYTH
«[IpenocraBnenne nHbpopMaIuu U3

peecTpa MyHHUIMIIAILHOIO UMYIIECTBAY

B BuHOrpagoBCcKOM MyHHIIMIIATBHOM OKpYTe
ApxaHrenbckoil oonactu

OOPMA

3ASBJIEHUE

[Tpornry BeIIATH BBIMUCKY (CIIPaBKY, YBEAOMIICHHE) M3 PEECTpa MYHHIIMIIATHHOTO
UMYIIeCTBa BHHOTPaTOBCKOTO MYHHIIMITAILHOTO OKpyra ApXaHTeJIhCKOW 00JlacTh Ha
CIEeYIOIINE OOBEKTHI:

HaumenoBanue o0bekTa NuauBunyanuzupyromme
Anpec (MECTOIOIOKEHNE) FUHBHILY pytom
(Hexxuioe 31aHue, . XapaKTePUCTHKU 00bEeKTa
0o0beKTa (HaceIeHHbIN MYHKT,
MTOMEIIIEHUE; JIOM, KBapTHPA, (TuToImAa Ak, MPOTHIKEHHOCT,
ynuna, Ne joma u zip.)
KOMHATa; COOPYKEHHE U T.I1.) ATaKHOCTH U JIP.)

3agBUTEND:

(mosTHOE HAMMEHOBAaHUE IOPHUIMYECKOTO JINIA, (GaMUITHsL, UM, OTYECTBO (PH3MIECKOTO JIUIIA, TIOUTOBBIN ajpec)

(xorma M KaKMM OPTaHOM 3apETUCTPUPOBAHO (VIS FOPUIMUECKUX JIUI] M MHANBUAYAIBHBIX NIPeIIpUHUMAaTENei),
NacHopTHbIE JaHHble (11 GUINUECKUX JINIT)

(Z[OJ'DKHOCTB npeacTaBuTCIisA, JOBEPEHHOCTH (z[aTa BbIIa4H, HOMep), HOMCP KOHTAKTHOT'O Teﬂe(l)OHa)

Jlato cBoe corjacue Ha MojJy4deHue, o0paboTKy U mepeaadyy MOMX MepCOHAIbHBIX
naHHbIX coryacHo PenepanbHoMy 3akoHy oT 27 wumions 2006 roma Ne 152-03 «O
NIEPCOHATILHBIX TAaHHBIXY.

(mara) (mommuck) (pacmmdpoBKa MOAIUCH)



