BUHOrPAQOBCKUUA MYHULIMNANBHBLIA OKPYI APXAHIENIbCKOW OBNACTH

AIMUHUCTPALIA BUHOI'PAJOBCKOI'O MYHUIIUITAJIBHOT'O OKPYT'A

ITOCTAHOBJJIEHHE

ot 26 aBrycra 2022 rona Ne 194-na

1. bepe3nuk

O0 yTBepxaeHNH AAMUHUCTPATUBHOIO PerjiaMeHTa
Npea0CcTaBJIeHNS MYHHIMNAIBHON yCJIyTH
«BbI1ava T0OKYMEHTOB (CIIPaBOK, BHINUCOK U3
MOX03ICTBEHHBIX KHUT ¥ BBINUCOK M3 IOMOBBIX KHHT))»
B BUHOrpagoBcKOM MYHHIIUNIAJIHLHOM OKpYyTre
ApXxaHrejbCcKou 00J1acTH

B coorBerctBum co crareeit 13 ®enepanbHoro 3akona ot 27 wmronst 2010 roga
Ne 210-®3 «O06 opranuzanuu MpeaoCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUIIATBHBIX
yCIIyT», MOAMYHKTOM 4 myHKTa 2 cTaThil 7 oOnactHoro 3akoHa ot 02 wuronsa 2012 roma
Ne 508-32-O3 «O rocyaapCTBEHHbIX MU MYHULHMIAIBHBIX YCIyrax B ApXaHIeIbCKON
00JacTH M JONOJHUTEIBHBIX MEpax MO 3allluTe MpaB YeJOBEKAa U IpakJaHWHA MPU HX
NPEIOCTABICHUN», aJMUHUCTpalusd BHHOIpaJoBCKOrO MYHHIMIIAJIBHOIO  OKpyra
NOCTAHOBJAET:

1. YrBepauTh mnpunaraéMplii aAMUHUCTPATUBHBIA PErVIAMEHT MPEIOCTABICHUS
MYHUIIMTIANBHOW  yciyru  «Bbigaya  JOKyMEHTOB  (CIIpaBOK, — BBIMUCOK W3
NOXO3AWCTBEHHBIX KHUI M BBIIMCOK U3 JIOMOBBIX KHHI)» B BuHOrpamoBckoM
MYHUIIMIIAIBHOM OKpyre ApXaHrelbCckoll obOmactu (ganee — aJMUHUCTPATUBHBIN
peryiaMeHT).

2. YCTaHOBUTb, YTO IIOJIOKEHUS AJIMHMHHCTPATUBHOIO pEIJIAMEHTa B 4YacTH,
Kacarolencs npeloCTaBiIeHUs] MyHUIUMIAIbHOW yCIyru 4epe3 MHOTO(YHKIMOHAIbHBIN
LHEHTP TMPEAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX YCAyr u (WiIn)
IPUBJIEKAEMbIE UM OpPraHU3aLMHU, IPUMEHSIOTCS CO JHS BCTYIUIEHUS B CHIIY COTJIALIEHUS
O B3aMMOJCHCTBMM MEXKIYy AaIMMHHUCTpanuerd BHHOrpaszoBCKOTO MYyHHUIMIIAIBHOIO
OKpyra M MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM MpPEJOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHHMIMIAIBbHBIX YCIYT U B T€YEHUE CPOKA ACHCTBUS TAKOTO COIJIAIICHUSI.

VY CTaHOBUTH, YTO B Cydasix, IPEyCMOTPEHHBIX COIVIALIEHUEM O B3aUMOJIEHCTBUN
MEXAy  aIMUHUCTpanued  BHHOrpagoBCKOTO ~ MYHUIMIAIBHOTO  OKpyra U
MHOT0( YHKIIMOHAIbHBIM HEHTPOM peI0CTaBICHUS rOCy/IapCTBEHHBIX U
MYHULUNATBHBIX YCIIYT, aJIMUHUCTPATUBHbIE neicTBus, CBS3aHHbIE C
MEXBEJIOMCTBEHHBIM  MH(POPMAIIMOHHBIM  B3aUMOJICHCTBHEM,  IPEIyCMOTPEHHBIE
aJIMUHUCTPATUBHBIM PErJIaMEHTOM, OCYUIECTBIISIIOTCS YIOJTHOMOYEHHBIMUA PA0OTHUKAMU
MHOTO( YHKIIMOHAJIBHOTO LIEHTPA MPEJOCTABIICHUS TOCYAApPCTBEHHBIX M MYHULIUIATbHBIX
yciyr U (WiaM) TPUBIEKAEMbIX MM oOpraHusauuid. B 3Tux ciydadx JgaHHbIE
aIMUHUCTPATUBHbBIC JEUCTBUS, NPEAYCMOTPEHHBIE AJMUHUCTPATUBHBIM pPETJIAMEHTOM,
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MYHULMIAJIBHBIMU CIIYKaIlllUMHM aJIMUHUCTpAlMd BHHOIrpagoBCKOr0 MYHMIMIAIBHOTO
OKpyra He OCYIIECTBIISIOTCA.

3. VYcTaHOBHUTH, YTO MOJIOKEHHS aJMHHHCTPATUBHOTO pEIJIAMEHTa B 4YacTH,
KACAIOUIENCs IPEAOCTABICHUS MYHMIMIAIBHOM YCIYyTH 4epe3 ApXaHrelabCKUN
pPErMOHANBHBIN MOPTAI FOCYJApPCTBEHHBIX U MYHULMIAIBHBIX yCIyr U EIMHBIN nopran
rOCYyJapCTBEHHBIX W MYHHLIMNAIBHBIX ycIOyr (QYHKIUI), NPUMEHSIOTCS CO JHSA
BCTYIUIEHUS B CWJIy COIJIalleHUss 00 HMH(POPMAIMOHHOM B3aHUMOJEHCTBUU MEXKIY
aIMMHHCTpanueil BUHOrpaJoBCKOr0 MyHHIIMIIAJIILHOTO OKPYra U MUHUCTEPCTBOM CBSA3HU
U MHPOPMAIIMOHHBIX TEXHOJOTUI ApXaHrelabCKoW 00JaCTH U B TEUEHUE CPOKa JAeHcTBUS
TaKOI'0 COTJIAIICHHUS.

4. OnyOnukoBaTh HACTOSIEE IIOCTAaHOBJIEHHE HAa O(HUIMAIBHOM calTe
BuHOrpagoBCKOro MyHHIIMIIAJILHOTO OKPYTA.

5. Hacrosiiee nmocTaHoBji€HHE BCTYHAeT B CHIIy 4epe3 JAECATh HEH cO JHS €ro
0UIIHATIBEHOTO OMYOJIUMKOBAHUS.

6. KoHTposib 3a HCIOJIHEHHEM HACTOSIIEr0 IIOCTAHOBICHUS BO3JIOKUTh Ha
IIEPBOrO0 3aMECTUTENS IJaBbl AJAMHHHMCTpALMU BHHOrpasoBCKOro MYHHMIMIIAIBHOTO
OKpyTra ApXaHTelIbCKOM 00JIacTH.

Hcnionusronnii 00s13aHHOCTH TJIaBhI
BuHOrpagoBckoro MyHHIIMIAIBHOTO OKpYTa H.A. TumorireHko



YTBEPX/IEH

IIOCTAHOBJICHUEM aJIMUHHUCTPALIUU
BuHOrpaaoBckoro MyHHIIMIAIBHOTO OKPYra
ot 26 aBrycra 2022 roga Ne 194-na

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeI0CTABJICHUSI MYHMINNIAJIbHOU yeJayru «Boigaua
AOKYMEHTOB (CIIPABOK, BBINMCOK U3 MOX03HCTBEHHbIX
KHHT ¥ BBINIMCOK M3 JIOMOBBIX KHHT)» B BUHOrpamzoBckom
MYHHIUNAJIBLHOM OKpYyre ApXaHrejibCKOi 00J1acTH

1. O0mue mooKeHus
1.1. Ilpeamert peryJiMpoBaHusi AAMUHUCTPATHBHOIO pPerjiaMeHTAa

1. AIMUHUCTPATUBHBIA pErJIaMEHT MPEJOCTaBICHUS MYHULMIAIBHON yCIyru
«Bpiaya JOKYMEHTOB (CIPABOK, BBIMHCOK W3 MOXO3SHUCTBEHHBIX KHHUT M BBIMHCOK W3
JIOMOBBIX KHHT)» (Jlajiee — MyHHIIMIIAJIbHAS yCIIyra) pa3paboTaH B IENSIX MOBBIIICHUS
KauecTBa M JOCTYHNHOCTHM MPEIOCTABICHUS MYHULMIIAIBHON YCIYTH, OIpEaeiseT
CTaHAApT, CPOKH U MOCJIEI0BATENBHOCTD IEUCTBUN (aIMUHUCTPATUBHBIX MPOLEAYp) NpU
OCYLIECTBJICHUM [IOJTHOMOYMM MO MPEAOCTABICHUI0 MYHUIUINAIbHOW YCIYI'M B
BuHoOrpanoBckoM MyHUIMIIAILHOM OKpyTre ApXaHTeabCKOW 00acTH.

Hacrosmuii  aAMUHUCTPAaTUBHBIA  pPErJaMEHT  PETYIMpPYeT  OTHOIIEHHS,
BO3HUKaroImue Ha ocHoBaHuMM Konctutymuu Poccuiickoit ®enepaunu, ['pakaaHckoro
koznekca Poccuiickon @enepanuu, KunumnHoro kojekca Poccuiickont ®depepainuu,
Hanorosoro KOJIEKCa Poccuiickoii denepannu, denepanbHOro 3aKOHA
ot 27 utonst 2010 roga Ne 210-®3 «O6 opraHuzanuy MpeaocTaBiIeHUs TOCY1apCTBEHHBIX
Y MYHHIUNAIBHBIX yciayr» (manee — denepanbubiii 3akoH Ne 210-D3), denepanbHOro
3akoHa ot 02 mas 2006 roga Ne 59-03 «O nopsiake paccMOTpeHHUs! 00OpalleHuii rpaxk/1aH
Poccuiickoit ®enepannn».

2. IlpepocTaBieHne MYHHMIMIIAJIBHOM YCIYTH BKIIOYAaeT B ceOs Cleaylomme
aJIMMHHUCTPATUBHBIE NTPOLIENYPBHI:

1) perucrpanus 3anpoca 3asBUTENSI O MPEIOCTABICHUN MYHHUIUITAIbHON YCITyTH;

2) pacCMOTPEHHUE MPEICTABICHHBIX JOKYMEHTOB;

3) mpHHATHE peIIeHUus O TPEAOCTaBICHUH (O0TKa3e B NPEJOCTABICHHN)
MYHULHUNAJIBHON YCIYTH.

3. K agMuHHCTpaTHBHBIM MpOIEAYpaM, HUCIONHIEMbIM MHOTO()YHKIHOHAIbHBIM
LEHTPOM IMPENOCTABICHUS T'OCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYr W (WMJIN)
NPUBJIEKAEMBIMUA UM OPTraHU3aLUSIMH, OTHOCATCS:

1) mpueMm 3asBIEHUS C MPWIOKCHUEM JIOKYMEHTOB JIMYHO OT 3asBUTEIIS
(mpeacTaBUTeNs 3asBUTENS);

2) TpoBepka  JIOKyMEHTOB,  yJOCTOBEPSIIOIIUX  JIMYHOCTh  3asiBUTENCH
(mpencraBUTENEH );

3) npoBepKa MPaBUIBHOCTH M MOJHOTHI 3ATIOTHEHUS 3asIBIICHHS,

4) mpoBepKa KOMIUIEKTHOCTH ITPECTABICHHBIX JIOKYMEHTOB,;
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5) cocraBieHHE pacUCKU O TIPUEME 3asIBJICHUS U BbIjIava €€ 3asiBUTEIIO;

6) 3amonHEHHME peecTpa O Iepeaadye  3asBICHHS B aJIMHHHUCTPAIHIO
BuHOrpagoBCcKOro MyHHIIMIIAILHOTO OKPYTa;

7) mepenada KOMIUIEKTOB JOKYMEHTOB C COIIPOBOJHUTEIBHBIM PEECTPOM B OTIEI
OpraHW3allMOHHOW W KaJpoBOM  paboThl  aagMUHUCTpanuu  BuHOrpamoBcKoOro
MYHHIIMIIAILHOTO OKpYTa B T€UEHUE paboyero JTHs, CIEAYIOIIETO 3a IHEM [IpUeMa;

8) BbIlaya 3asBUTEIIO PE3YJIbTATA IPETOCTABICHHSI MYHULIMIIATBHOU YCIIYTH.

1.2. Kpyr 3asBureneii

1. 3asgBuTensiMU Ha MOITYYEHHUE MYHHIMIAIBHON YCIYTH SIBISIOTCA (PU3UYECKUE
JMIa, B TOM 4YHCI€ MHAWBUIYyaJbHbIE MpEANpUHUMATENN U (WINM) IOPUIUYECKHUE JHIA
(masiee — 3asBUTEIID).

2. OT uMeHU 3asBUTENEH, YKa3aHHBIX B MyHKTEe 1 mozpasmena 1.2 Hacrosimiero
aJIMMHHCTPATUBHOI'O PETJIAMEHTA, BIIPABE BBICTYIIATh:

—  PDYKOBOJWTENb  OpraHM3alMd  0OpHU  IPEACTABIECHUU  JOKYMEHTOB,
MOJTBEPKIAIOIINX €r0 OJTHOMOYMS;

— IPEJICTaBUTEIb OPraHU3aLUU MIPU MPEICTaBICHUH TIOBEPEHHOCTH, MOANUCAHHON
PYKOBOJIUTENIIEM OpraHW3alMd WIA HWHBIM yIOJHOMOYEHHBIM Ha 3TO JIULOM B
COOTBETCTBUU C 3aKOHOM M YYpPEAUTEIbHBIMU JOKYMEHTaMHM OpraHu3alnuu. B cioydae
oopMIIEHHSI TOBEPEHHOCTH B (POpME B3JIEKTPOHHOIO JIOKYMEHTa OHa JIOJKHA OBITh
HOJIMCAaHa C UCTIOJIb30BAHNEM YCHIIEHHOM KBaJIM(UIIUPOBAHHON 3JIEKTPOHHON MOJIITUCH.

OT umeHH (U3NYECKUX JIML, YKAa3aHHBIX B MyHKTe | moxpaszzaena 1.2 HacTosIero
aJMUHUCTPATUBHOI'O PETjaMeHTa, BIPABE BBICTYIATh:

— TMpeAcTaBUTeNlb (U3UYECKOro JHIa MpU MPEACTaBICHUH JOBEPEHHOCTH,
HOJIUCAHHON (DU3UYECKUM JHMIIOM U O()OPMIICHHOH B COOTBETCTBHU C TPa)XJTaHCKUM
3aKOHOJATeNLCTBOM. B ciydae odopmieHHus AOBEPEeHHOCTH B (POpMe 3IEKTPOHHOTO
JOKyMEHTa OHa JIOJbDKHa ObITh MOJNHMCaHa C  MCIOJb30BAaHUEM  YCHUIICHHOU
KBTM(DUIIMPOBAHHOM JIEKTPOHHOM TOITUCH;

— 3aKOHHBIN NPEJCTaBUTEIb (PU3NUECKOrO JIHIIA MTPH MPEACTABICHUN TOKYMEHTOB,
MOJITBEPKIAIOIINX paBa 3aKOHHOTO MPEACTaBUTES.

1.3. TpeGoBaHusA K NOPSAAKY HH(POPMHUPOBAHUA
0 NMpeJ0CTABJIEHUM MYHUMIMIAIbHOM YCIYTH

1. UndopmupoBanue o TMOpAIKEe NPEAOCTABICHUS MYHHUIUIAIBLHOW YCIYTH

OCYHICCTBIIACTCS:
1) HEMMOCPCACTBCHHO IIpWM JIMYHOM IIPUEMC 3asABUTCIA B AJIMHHHUCTPAIUU
BI/IHOFpa)IOBCKOFO MYHUIUIIAJIBHOT'O OKpyra (,ZIaJ'IeC — a,Z[MI/IHI/ICTpaIH/IH) nIn

MHOTO()YHKIIMOHAJIBHOM IIEHTPE MPEI0CTABICHHS TOCYIaPCTBEHHBIX U MYHHIIUIIATBHBIX
yCIyT (Janee — MHOTO(YHKIIMOHAIBHBIN HEHTP);

2) 1o TeneoHy B aJIMUHUCTPAIIMU MIIH MHOTO()YHKIIMOHATILHOM IIEHTPE;

3) no mouTe, myTeM oOpalieHus 3asBUTENS C TUCHbMEHHBIM 3allpOCOM, B TOM YHUCIIE
MOCPENICTBOM DJIEKTPOHHOM MOYTHI, (PaKCUMUIILHON CBSI3H;

4) mocpeCTBOM pa3MeIlleHUs B OTKPBITON U TOCTYMHON popMe uHpOpMAaILIIK:

B ¢enepaibHOM TOCyIapCTBEHHONW MH(GOpMAIMOHHON cucTeme «Emunbiii mopTan
TOCYIapCTBEHHBIX W MYHUIHMIAIBHBIX ycuyr (ynkowmii)» (https://www.gosuslugi.ru)
(manee — EIIT'Y);
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Ha opumuanrbHOM  caiiTe  BUHOrpamoBCKOr0O  MYHHIMIIAIBLHOTO  OKpyTa
(https://vmoao.ru);

5) mocpenctBoM pasmelleHuss MHGOpMaluM Ha HH()OPMAIMOHHBIX CTEHAAX
aJIMUHUCTPAIH WM MHOTO(YHKIIMOHAIEHOTO LIEHTPA.

2. lnpopmupoBaHue OCYIIECTBISAETCS 110 BOIIPOCAM, KaCArOIIUMCH:

CrIoco0OOB MMOAAYY 3asBJICHUS O NPEIOCTABIEHUN MYHUIIUIAIBHON yCIIyTH;

aJipecoB AIMHHUCTPAIMA W MHOTO(YHKIIMOHAJIHHOTO IIEHTpa, OOpalieHue B
KOTOpPbIE HEOOXOIUMO IS IIPEIOCTABICHHUSI MyHUIIUIIATbHON YCIYTH;

CrpaBouHOM  uHpopManmuu o paboTe  agMUHHMCTpaUuMU  (CTPYKTYpPHBIX
MOJIpa3ICJICHUN aIMUHUCTPAIINH);

JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTaBICHHUS MYHHIMIIAIbHOW YCIYTH H
yCIyT, KOTOpBIE SIBJIAIOTCA HEOOXOAMMBIMH M 00S3aTEIbHBIMU JUIsI HPEJOCTaBICHUS
MYHULUTAIBHON YCIIyTH;

MOpSIZIKA ¥ CPOKOB TIPEIOCTABIICHUS] MYHHUIIUIIATLHON YCIYTH;

nopsifika TOJY4YeHHs CBEJACHUH O XOJ€ pAacCMOTPEHHUs 3asdBIEHHUS O
OPEJOCTaBICHUN MYHHUIMIIAJIBHOW YCIYyTH H O pe3yibTaTax MpeJoCTaBICHUs
MYHULIANIAIBHON YCIIYTH;

MO0 BOMPOCAM MPEIOCTABICHUS YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU H
00s13aTeIbHBIMU JUISI IPEIOCTABICHUSI MYHUITUIIAILHONW YCITYTH;

nmopsiika JaocyneoHoro (BHecyneOHOTro) oOkaloBaHHS AehCTBHIA (Oe3aeiicTBHSA)
NOJDKHOCTHBIX — JIMIl, W TPUHUMAEMBIX WMH pPEIIEHHH TpH TPEJOCTaBICHUN
MYHUIUTAIBHON yCIyTH.

[Tomyuenue uHGOpPMALIUU IO BOIIPOCAM MPEIOCTABICHUS MyHUIIUIIAIBHON YCIyTH
U YCIIYT, KOTOpBIC SIBISIOTCS HEOOXOAWMBIMH M O0S3aTEIBHBIMHU JJISI TPEIOCTaBICHUS
MYHHUIIUTIAIEHOM YCIIYTH OCYIIECTBISIETCS OeCTUIaTHO.

3. IIpu ycTHOM OOpalieHuu 3asiBUTENS (JJUYHO WU O TeledoHy) MOJKHOCTHO®
JMIO0 aJMUHUCTPAIMH, PAaOOTHUK MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBIISIOMIMIMA
KOHCYJIbTUPOBAHHE, MOAPOOHO M B BEXIMBOU (KOppEeKTHOH) Qopme uHPOpMUpYET
00paTUBLIMXCS IO HHTEPECYIOIUM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HA4YMHATBCS C UHGOpMAIMH O
HAaNMEHOBAaHUH OpraHa, B KOTOPBIA MO3BOHIII 3asBUTENb, (aMIJIUU, UMEHH, OTYECTBA
(mocneaHee — MPH HAJWYWU) W JIOJDKHOCTH CICIHMAINCTa, MPUHSBIIETO Tene(OHHBINA
3BOHOK.

Ecnu nomkHOCTHOE U0 QAMUHUCTPALIMU HE MOXKET CaMOCTOSITETIbHO JaTh OTBET,
Tele(OHHBI 3BOHOK JIOJDKEH ObITh TMepeaapecoBaH (MepeBelieH) Ha Jpyroe
JOJDKHOCTHOE JIMIIO WITH K€ 0OpaTHBIIEMYCS JIMIY AOJDKEH OBITh COOOIIeH Tene(OHHBIH
HOMEP, M0 KOTOPOMY MOYKHO OYZeT MOTy4uTh HEOOX0AUMYIO HH(POPMALIUIO.

Ecmu moaroroBka otBeta TpeOyeT MPOIOKUTEIHLHOTO BPEMEHH, OH Tpeisiaraet
3a4BUTENIO OJIMH U3 CICAYIOIINX BAPUAHTOB JAJbHEHIINX I€MCTBUN:

M3JI0KUTH OOpalleHne B MUCbMEHHOU (hopme;

HA3HAYMUTH APYTroe BpeMs JJIsl KOHCYJIbTaIHH.

JIOT>KHOCTHOE JIMIIO aJIMUHUCTPAITUU HE BIIPaBe OCYIIECTBIATH HHPOPMHUPOBAHHE,
BBIXOJAIIEE 3a pPaMKH CTAaHJApTHBIX TMPOLEAYp H YCIOBHUH MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIIYTH, ¥ BIUSIOUIEE MPSIMO WIIM KOCBEHHO Ha MPUHUMAEMOE pEIlIeHNUE.

[TponomkuTenbHOCT WHPOPMHUPOBAHUS TMO TeleOHY HE JOJDKHA IPEBHINIATH
10 munyT.

NudopmupoBanne OCYIIECTBISETCS B COOTBETCTBUM C TpaduKoOM IpHeMa
rpaxnaan ¢ 9:00 mo 17:00, nepepsiB ¢ 13:00 mo 14:00 (BpeMsi MOCKOBCKOE) B pabouue



JTHU.

4. Tlo nuCbMEHHOMY OOpalIEHUIO JIOJDKHOCTHOE JIMIO0 aJAMHUHHCTpAIUH,
OTBETCTBEHHOE 32 MPEJOCTABIICHHE MYHUIUIAIBHONW YCIYyTH, TOAPOOHO B MUCHMEHHOU
dbopMe paszbACHAET TpaXIaHWHY CBEJICHHUS [0 BONMPOCaM, YKa3aHHBIM B ITYHKTE 2
nogpasnaena 1.3  Hacrosimero  aAMUHHCTPATUBHOTO  periiaMeHTa B  MOPSIKE,
yctaHoBieHHOM @DenepanbHbiM 3ak0oHOM OoT 02 mas 2006 roga Ne 59-®d3 «O mopsiake
paccMoTpeHust oopaiieHuil rpaxaan Poccuiickoit @enepanuny» (nanee — denepanbHbIM
3ak0H Ne 59-D3).

5. Ha EIII'Y pa3memarorcs CcBeAeHHS, NpeaycMoTpeHHble IlonokeHnem o
(denepanbHO TOCYIapCTBEHHOM HH(pOpMaLMOHHON cucrteMe «®PenepanbHblii peectp
rOCYIapCTBEHHBIX W  MYHUIUMOAIBHBIX  yciayr  (DyHKIMA)»,  YTBEP)KIACHHBIM
noctanoBieHueM I[IpaBurtenscTtBa Poccuiickoit @eneparuu ot 24 oktsa6ps 2011 roma
No 861.

Hoctyn k uHpOpMAIUU O CPOKAX U MOPSAKE MPEIOCTABICHUS MYHUIIUMAIbHON
YCIIYTH OCYIIECTBIIsIETCS O€3 BBITIOJHEHUS 3asBUTEIEM KaKHX-JIM00 TpeOOBaHUM, B TOM
yriciie 0e3 HCIOJIb30BaHUs MPOTPaMMHOr0O oOecreyeHus, yCTaHOBKa KOTOpPOro Ha
TEXHUYECKHE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOUCHHS JMIEH3MOHHOTO WM HMHOTO
COTJIAIIEHUsI C MPaBOOOIIaiaTesIeM MPOTPaMMHOT0 00ECIIeUeHHUs, MPETyCMaTPUBAIOIIETO
B3UMaHUE IIAThl, PETUCTPALIMIO UM aBTOPU3ALUIO 3aABUTENS WIM MPEIOCTAaBICHHE UM
MEPCOHAJIbHBIX JAHHBIX.

6. Ha odummansHOM caiite BHHOTpamoBCKOTO MYHHUIIMTAIBHOTO OKpyTa, Ha
CTEHJaX B MECTax MPEIOCTaBJICHUS MYHUIMNAIBHON YCIYyTM W YCIYr, KOTOpbIE
SBIIIOTCSI HEOOXOJIMMBIMU M OO0S3aTENBHBIMHU ISl MPEIOCTABICHUS MYHUIIUTIATHHON
YCIYTH, U B MHOTO(YHKIIMOHAJIHHOM IEHTPE pa3MENIaeTcs CJEAyIollas CIpaBOYHAas
uH(popMaLus:

0 MeCTe HaxOXJeHusi u rpaduxe padOThl aJIMUHUCTPAIMA U HX CTPYKTYPHBIX
MO/Ipa3/ieNIeHNl, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHULMIIAIbHON YCIYTH, a TaKkKe
MHOTO()YHKITMOHATBHBIX IIEHTPOB;

CIpaBOYHBbIE  TENEPOHBI  CTPYKTYPHBIX  MOJAPA3JEICHUA  aJIMUHUCTPAIINH,
OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIIMNAIBHOW YCIYrM, B TOM YHCIE€ HOMEp
tenedoHa-aBTonHpopMaropa (Mpy HATUIUH);

aapec OQUIMAIBHOIO calTa, a TaKKe 3JEKTPOHHOM mouThl U (WiH) (Gopmbl
oOpaTHO¥ cBs3U B ceTH «IHTEepHETY.

/. B 3anax oXuJaHus aJIMUHUCTpPALUM PA3MEIIAIOTCS HOPMATUBHBIE PABOBBIE
aKThl, PETYIUPYIOIIHNE MOPSAIO0K MPEAOCTABICHUS MYHUITUIIATILHON yCIYTH, B TOM YHCIIE
aJIMUHUCTPATUBHBIN PErJIaMEHT, KOTOPBIC IO TPEOOBAHUIO 3aSBUTEIS TPEIOCTABIISIOTCS
€My JIJIsl 03HAKOMJICHHUSI.

8. Pasmemnienue wuHpOpMAIMU O TMOPSAAKE MPEAOCTABICHUS MYHHUIIUTATBLHON
YCJIYTH Ha WH(POPMAIIMOHHBIX CTEHJIaX B MOMENIEHWHA MHOTO()YHKIIMOHAIHHOTO IIEHTpa
OCYIIECTBIIIETCSI B COOTBETCTBUM C  COIVIAIIGHHEM,  3aKIIOYEHHBIM  MEXIY
MHOTO(QYHKITMOHAIBHBIM [IEHTPOM M aIMUHUCTpalUeld C yderoM TpeOoBaHUN K
WH()OPMUPOBAHHUIO, YCTAHOBIICHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM.

9. HUndopmamus o0 XoA€ PACCMOTPEHHsI 3asBICHHS O TPEIOCTABICHUN
MYHULUIAIBHON YCIYTH M O pe3yJibTaTaX MpPeJOCTaBICHUS MYHULHUIAIBHON YCIyTU
MOXET OBITh TMOJydeHa 3asBHUTENIEM (ero MpeACTaBUTENIeM) B JIMYHOM KaOWHETEe Ha
EII'Y, a Takke B COOTBETCTBYIOUIEM CTPYKTYPHOM IMOAPA3ACICHUU aJMUHUCTpALUU
pu 0OpaIIeHUH 3asBUTEIS JIMYHO, TI0 Tele(hOHY MOCPECTBOM IEKTPOHHON TTOUTHI.
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II. CranaapTt npenocTaBjieHUsi MyHHIIUNAJBHOH YCIyTH
2.1. HaumeHOBaHHe MYHUIIUNIATBHOMN yCIyTH

1. MynununanpHas yciayra «Bblzaya JOKYMEHTOB (CIPaBOK, BBIITHUCOK W3
MOXO034MCTBEHHBIX KHUT U BBIMHCOK U3 JIOMOBBIX KHHUT ).

2.2. HammeHoBanmue opraHa MeCTHOIro camoynpasBJiICHUS,
NpeaocCTaB/JIsg0mero MyHUIMMaJbHYI0 YCIYTy

1. MyHununangpHas yciiyra npeaocTaBisieTcss afMUHUCTpaureid BunorpaioBckoro
MYHULUIIAIBHOTO OKpyra M €€ CTPYKTYpPHbIM TnoapasjaeiieHneM — KomureTrom mno
ynpasieHuto umymectBoM, KKX wu 3emenbHbIM OTHOLIEHHUSAM BuHOTpagoBCKOro
MYHHUIMIAIBHOTO OKpyra ApXaHreiabCKOH o0JacTh B JMIE  YHOJHOMOYEHHBIX
JIOJDKHOCTHBIX JUI (anee — YIIOJIHOMOYEHHBIN OpraH).

2. Ilpm mnpenoctaBlieHHMH MYHUIIMNAIBHOW YCIYTH YTOJTHOMOYEHHBIA OpraH
B3aUMO/JICVCTBYET C:

1) ATeHTCTBOM 3allKCH aKTOB TPAXKJAHCKOTO COCTOSIHUSI ApXaHTEIbCKON 001acTi
B YacTH MOJy4€HHUsS! CBEIEHUW M3 EIMHOrO rocyJapCTBEHHOTO peecTpa 3aluceil akToOB
IPa)XTaHCKOTO COCTOSIHUS O POXKICHHUH, O 3aKJIFOUCHUU Opaka.

2) ®enepanbHOW HAJIOTOBOM CIIy’)k00H B 4acTu MoiydeHus: cBeAeHuil u3 Equnoro
roCyJapCTBEHHOI'O peecTpa IOPUAMYECKHX JIMI, B CiIy4ae I0Jayd 3asBIICHUS
npeacTaBuTenaeM  (IOpUOUYECKUM JIMLOM); TOJNy4deHusi cBeaeHudl u3 EguHoro
rOCYJJapCTBEHHOI'0 PEECTpa WHIAMBHUIYAIbHBIX NPEANPUHUMATENICH, B Clydae MOJadu
3asiBJICHMSI IpeJCTaBUTeENeM (MHANBUAYAJIbHBIM MIPEANPUHUMATEIEM).

3) MunuctepctBoM BHYTpeHHUX Aen Poccuiickoii denepannu B 4aCTH MOITYYEHUS
CBEJICHUH, MOJTBEPKAAIONIMX JEUCTBUTEIbHOCTh nacnopta Poccuiickont denepanuun u
MECTO KUTENbCTBA.

4) IlencuonneiMm ®ougom Poccuiickoit @enepanii B 4YacTH IPOBEPKHU
COOTBETCTBUA (paMHIILHO-UMEHHOMU Tpyniibl, naThl poxaeHus, CHUJIC.

5) ®enpepanbHOM CiIyxk00i TOCYJApCTBEHHOW pETUCTpalldd, KajgacTpa W
KapTorpauu B 4acTH MOJY4YEeHMsI CBeleHUM u3 ENMHOro rocyaapcTBEHHOro peecTpa
HEJIBYKUMOCTH Ha UMeEIoUrecs 00bEKThl HEABMKUMOCTH.

6) MHBIMH YIOJTHOMOYEHHBIMU OpPTaHAMU TI0 TMPEIAOCTABJICHUIO CBEACHUN IS
OKa3aHUsl MyHULIUITAJIBHOW YCIYTH.

3. Ilpu mpemocTaBieHUH MYHUIUNAIBHOW YCIYTH YIOJTHOMOYEHHOMY OpTraHy
3ampemaercs TpeOoBaTh OT 3asBUTENS OCYIIECTBICHHS NCHCTBHIA, B TOM YHCIE
COTJIaCOBAHMM, HEOOXOJUMBIX JUIsl TIOJIYYEHUSI MYHUIIMIIAJIBHON YCIYTU U CBSA3aHHBIX C
oOpallleHueM B HHbBIE TOCYIAapCTBEHHBbIE OpraHbl M OpPraHU3alUM, 332 HCKIIOUYEHUEM
MOJIYYEHHUS yCIIyT, BKJIIOUEHHBIX B IEPEYEHb YCIYT, KOTOPBIE SBIISAIOTCS HEOOXOAUMBIMU
U 00s13aTeNLHBIMU JIJIS1 IPEIOCTABJICHUS MYHUITUTIATBHON YCITYTH.

2.3. IlepeyeHb 10OKYMEHTOB, HEOOXOIMMBIX
JJIS1 TPEeAOCTABJIEHUS] MYHUIIMIIAJIBHOM yCIyrH

1. [Ins npenocTaBiieHUs: MyHULUITAIBHON YCIIYTH 3asABUTENb IPEICTABIISIET:
1) 3asiBIeHHE O MPEIOCTABICHHH MYHUIIUITATBHOMN YCIIYTH COTJIACHO MPHIIOKCHUIO
Ne 1 k HacTosIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY;



8

2) macmopT 3asBUTENS WIM HWHOM JOKYMEHT YIOCTOBEPSIOIIETO JHYHOCTh
3asIBUTEIIS;

3) CBUAETENBCTBO O CMEPTHU (/JIs1 TIOJYUYEHHUs CIPABKU O MOCIETHEM MOCTOSHHOM
MECTE KUTEJIbCTBA YMEPIIErO HA JEHb CMEPTH U O COBMECTHO 3apETrUCTPUPOBAHHBIX C
HUM TPaKIaH);

4) CBUIETENBCTBO O TMpaBe COOCTBEHHOCTHM Ha 3€MEJIbHBIA y4acTOK, JOTrOBOpa
apeH/Ibl Ha 3eMebHbIN yyacTOK wiM BbimUckU 3 EI'PH (mns mosiydeHust BBIMUCKHU U3
MOXO03SHCTBEHHON KHUTH);

5) CBHICTENBCTBO O PETUCTPAIMU 10 MECTy MpeObIBaHMS, BBIIAHHOTO OPraHOM
VYropasnenus denepaabHON MUTPANMOHHOW CHYKObI (i1 TOJY4YEHHUS CIPAaBKU O
3apEeTrUCTPUPOBAHHBIX 110 MECTY IPEOBIBAHMUS);

6) Komusi CBHICTCILCTBA O POXKIACHUU peOCHKa (ISl MOJIydeHHs CIPaBKH 00
VOKTUBCHHH);

7) CBHIETEIBCTBO O MpaBe COOCTBEHHOCTH HA KHUJIOE MOMEIICHHE WM BBITUCKH
u3 EI'PH (15 mosiyueHus: KOIUU OKBAPTHPHON KapTOUKH);

8) uHBIC TOKYMEHTHI HEOOXOIUMBIC JIJIS TOJIYYCHUS MYHUITUTIAIBHON YCITyTH, 3a
UCKTIOYEHUEM  JIOKYMEHTOB,  3aKpeIUIeHHBIX  TojapazzmenoM 6.1  Hacrosmiero
aJMUHHCTPATUBHOI'O pPErjaMeHTa.

2. JIokyMeHTBI, IPeTyCMOTPEHHbIC MOANYHKTamMH 2, 3 myHKTa 1 moapasnmena 2.3
HACTOSIIEr0 aJJMUHUCTPATUBHOTO PETJIaMEHTa, IPEICTABISIIOTCA B BUAE KOMUU B OJTHOM
AK3EMILISAPE.

Komun JOKYMEHTOB [OJDKHBI TIOJHOCTBIO COOTBETCTBOBATh IMOJJIMHHUKAM
JIOKYMEHTOB. DJIEKTPOHHBIE JJOKYMEHTHI MPEIOCTaBISI0OTCA B (popmarte:

TEKCTOBbIE TOKyMeHThI — *.doc, *.xIs, *. pdf (oquH nokymMeHT — oauH daiin);

rpaduueckure JOKyMeHThI: yepTexu — *. pdf (onun yeprex — oauH aiin);

uHbIe n300paxenus — *.pdf, *.gif, *.jpeg

pasmepoM He Oomee S5 MOalT HW JODKHBI IMOJTHOCTHIO COOTBETCTBOBATH
JOKyMEHTaM Ha OyMa)KHOM HOCHUTEJE.

3. JIoKyMeHTBI, IPeayCMOTPEHHbIE HACTOALIUM MOJPA3/AEIOM, MPEaACTaBISAIOTCS
3asBUTEJIEM OJIHUM M3 CIEAYIOUINX CIIOCOOO0B:

MOJIAI0TCS 3asBUTENIEM JIMYHO B aJMMHHUCTPALUIO, YTIOJIHOMOYEHHBIH OpTraH,
MHOTO(QYHKIIMOHAJIbHBIN LIEHTP NMPEAOCTaBIEHUS TOCYJapCTBEHHBIX U MYHUIIMINAIbHBIX
YCIIYT U (WJIK) IPUBJIEKAEMYIO0 UM OpraHU3aluIo;

HaIPaBJISIIOTCS MTOYTOBBIM OTIIPABJICHUEM (3aKa3HBIM IMOYTOBBIM OTIIPABIICHHUEM,
3aKa3HbIM MIOYTOBBIM OTIPABIIEHUEM C OMHCHIO BIOXKEHUS U JIp.);

HaIIPaBISIIOTCS Yepe3 ApXaHIeJIbCKAN PErHOHAIBHBIN MOPTal TOCYAApPCTBEHHBIX U
MYHUIUMAIBHBIX  yenyr (pyHkomit) win EnuHBIl mOpTam rocyJapCTBEHHBIX U
MYHHUIMMIAIbHBIX YCAyr (pyHKuuit). GopMUpOBaHUE 3ampoca 3asiBUTEINS, SBISIOLUIETOCS
bu3nUecKUM JHIIOM, B 3JIEKTPOHHON (OpMeE OCYILECTBISAECTCS NOCPEICTBOM 3aMOTHEHUS
ANEKTPOHHOW  (OpMBI  3ampoca Ha  ApPXaHTeIbCKOM  PETHOHAJBHOM  MOpTalie
TOCYAapCTBEHHBIX W MYHHUIIMNAIBHBIX yciayr (pyHkowi) wnm EnuHom mopTtaie
rOCYIapCTBEHHBIX W MYHUIUNAIbHBIX ycnyr (dyHkuuid) 06e3 HeoOX0oAUMOCTH
JIOTIOJTHUTENILHOM TIO/IaYyl 3ampoca 3asBUTENs B Kakoi-mubo dopme. 3ampoc 3asBUTENS,
MPE/ICTABICHHBIN JTaHHBIM CIIOCOOOM, TIOJIMKUCHIBAETCS MMPOCTON JIEKTPOHHOUN MOAMUCHIO
3asBUTENS (C MCIOJB30BAHMEM JJIEKTPOHHOTO CEpBHCA «IMYHBIM KaOWHET») mpu
YCJIOBMH, UTO MPH BbIJIau€ KIFOYa IMPOCTOM 3JIEKTPOHHOW MOANMUCH JIMYHOCTH 3asBUTEIIS
YCTAaHOBJIEHA NPH JIMYHOM IpUEMeE. 3arnpoc 3asBUTENS, SBISIOLIEIOCS HOPUINYECKUM
JUIIOM, TOJIMUCBHIBAETCS 3JEKTPOHHOM MOJIUCHIO, ONpPEAENIIeMOM B COOTBETCTBUM C
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[TpaBuiamu onpeneiaeHUs: BUAOB 3JIEKTPOHHOM INOJIUCH, MHCIIONb30BAaHUE KOTOPBIX
JOTyCKaeTcs MpH OOpallleHud 3a TMOJTYyYEeHHEM TOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX
YCHyT, YTBEpPXKIACHHBbIM TOocTaHoBiIeHUEM IlpaButenbctBa Poccuiickon dPenepanun
ot 25 utons 2012 roma Ne 634.

JIOKyMEHTBI, TPEeITyCMOTPEHHBIE HACTOSIIMM TOJPAa3JeioM, MOTYT OBITh
MPEACTaBICHbl B COCTaBE 3ampoca 3asBUTENS O TNPEIOCTABICHUH HECKOIbKHUX
MYHHULIMIAIBHBIX YCIYr (KOMIUIEKCHOTO 3ampoca) B COOTBETCTBHM C IpPaBHUIIAMH,
npeaycMoTpeHHbIMU cTathell 15.1 ®depepanbHoro 3akoHa Ne 210-P3. KommiekcHbie
3alpoChl B YaCTH, KACAIOIIENCs MyHUIUIIAIBbHON YCIYTH, paCCMaTPUBAIOTCS B MOPSAKE,
IPEeTyCMOTPEHHOM HACTOSIIIMM AJMUHUCTPATUBHBIM PErVIAMEHTOM ISl pACCMOTPEHUs
3aMpOCOB 3asIBUTEIIS.

4. Opranbl, IpeI0CTaBISIONME MYHUIIUIIAIbHBIE YCIYTH, HE BIIpaBe TPeOOBATh OT
3asIBUTEIIS:

1) mpencraBicHUsT JOKYMEHTOB U MH()OpMAIMHM WM OCYIIECTBICHHS JCHCTBUIA,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU aKTaMH, pEryJUPYIOUIMMUA OTHOIIEHUS, BO3HHUKAIOIIME B CBS3U C
NPEIOCTaBICHUEM rOCYAapPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT;

2) MIPEICTaBICHUS JOKYMEHTOB M MH(POPMAIIMU, B TOM YHCJIC MOJITBEPKIAOIINX
BHECEHHE 3asiBUTEJIEM ILJIAThl 33 MPEAOCTABICHUE TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX
YCIYr, KOTOpPbIE HAXOIATCS B  PACHOPSIKEHUM  OPraHoB, IPEIOCTABIISIOMIMX
rOCYAApCTBEHHBIE YCIYT'H, OPTaHOB, MIPEIOCTABISIOIIUX MYHUIUIIAIbHBIE YCIYTH, UHBIX
TrOCYIapCTBEHHBIX ~ OpPraHOB,  OpPraHOB  MECTHOTO  CaMOYIpaBJieHHs  JUOO
MOJABEJOMCTBEHHBIX  TOCYAAapCTBEHHbIM  OpraHaM  WIM  OpraHaM  MECTHOTO
CaMOYIIpaBJICHHUs] OpraHu3alMii, y4acTBYIOIIMX B MPEJOCTABICHUU MPETyCMOTPEHHBIX
q4. | cr. 1 PenepanbHoro 3axkoHa Ne 210-®3, B COOTBETCTBMM C HOPMAaTHBHBIMH
nmpaBoBeiMM akTaMu Poccuiickori denepanuu, HOPMATUBHBIMU IIPABOBBIMU aKTaMH
cyorektoB Poccuiickoit ®Denepaly, MYHUIUIAIBHBIMU TPABOBBIMH aKTaMH, 3a
UCKJIIOYEHUEM JOKYMEHTOB, BKIIIOUEHHBIX B OIpeAeNieHHbIH 4. 6 cT. 7 denepanbHOro
3akoHa No 210-D3 nepedyeHb NOKYMEHTOB. 3asiBUTENIb BIPABE MPEACTABUTH YKa3aHHbIE
JOKYMEHTBI ¥ MH(GOpPMAIMIO B OpraHbl, IPEJ0CTABISAIONINE MYHUIIUTIAIIbHBIE YCIYTH, 1O
cOOCTBEHHOM MHUITNATHBE;

3) oCyIIeCTBICHUS JACHCTBUH, B TOM YHCIIE COTIACOBAHHUM, HEOOXOIMUMBIX IS
MOJIYYEHHUS TOCYJAPCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT W CBA3aHHBIX C OOpalleHueM B
MHBIE TOCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABJIEHUsI, OPraHU3alMH, 3a
UCKJIIOYECHUEM TOJIYYeHHMsS] YCIYr M TOJY4EeHUS JOKYMEHTOB M MH(OpMalUH,
IPEIOCTABIISIEMBIX B PE3YJIbTATE IPEIOCTABICHUS TAKUX YCIYT, BKIFOUEHHBIX B IEPEYHH,
yka3aHHble B 4. | cT. 9 ®enepanbHoro 3akoHa Ne 210-D3;

4) mpencTaBieHUsT JTOKYMCHTOB ¥ HWH(OpMAIMU, OTCYTCTBHE ©  (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPHU IMEPBOHAYAIBLHOM OTKa3€e B INpUEME
JOKYMEHTOB,  HEOOXOMUMBIX Ui  TPEAOCTaBICHUS  TOCYAApCTBEHHONM  WJIH
MYHMLIMIAIBHON  ycioyru, JiMOO B MPEJOCTAaBIEHUMUM  TOCYJAapCTBEHHOM — WIH
MYHHUIMIAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOIIHNX CIy4aeB:

a) u3MeHeHue TpeOOBaHWK HOPMATHBHBIX TMPABOBBIX AaKTOB, KACAIOIIMXCS
NPEIOCTABICHNUS. ~ TOCYJAapCTBEHHOW  WJIM  MYHUUMIAIBHOW  YCIyru,  Iocie
NEpPBOHAYAIBHOM TOJayM 3asBJICHUS O TMPEIOCTaBICHUH TOCYAapCTBEHHOM WIIU
MYHULUIIAIBHON YCIIYTH;

0) Hanuuue OIMOOK B 3asBJICHUU O MPEJOCTABIEHUU T'OCYAAPCTBEHHON WIH
MYHHULMIAIBHON YCIyTd U JOKYMEHTAX, OJIAHHBIX 3asBUTEJIEM M10CJE EPBOHAYAIBHOIO
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OTKa3za B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIisI MPEAOCTaBICHUSI TOCYJapCTBEHHOU
WIM MYHULUNAIBHON yCcInyrd, JuO00 B TPEIOCTABICHUUM TOCYJApPCTBEHHOW WIIU
MYHUIMIIATBHON YCJIYTM W HE BKJIIOYEHHBIX B MPEJICTABICHHBIM paHEe KOMIUIEKT
JIOKYMEHTOB;

B) UCTEUEHUE CPOKa JIEUCTBUSA JOKYMEHTOB WM M3MEHEHHE MH(OpMaIu mocie
NEPBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIS MPEAOCTaBICHUS
FOCYJapCTBEHHOW WJIM  MYHULMMNAIBHOW  ycinyru, Jub0 B  MPEAOCTABICHUU
rOCy/IapCTBEHHOW UM MYHHIIMIIAILHON YCIyTH;

) BBISIBICHUE  JOKYMEHTAJbHO  MOJTBEpPXKACHHOTO  (pakrta  (MIPU3HAKOB)
OMMOOYHOTO WJIM TPOTHUBOMPABHOTO JACHCTBUS (0O€3/elCTBUS) MOKHOCTHOTO JIMIIA
oprasa, MPE0CTABIISIONIETO roCyJapCTBEHHYIO yCIIyTYy, W oprasa,
MPEIOCTABIISIIONIETO MYHUIIUTAIBHYIO YCIYTY, TOCYIapCTBEHHOTO WM MYHHUIIMIIATEHOTO
CIIyXaliero, pabOTHUKAa MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, pa0OTHHKA OpraHU3aIINH,
npeaycMoTpeHHou 4. 1.1 ct. 16 denepanbHoro 3akona Ne 210-D3, npu nepBoHaYaIbHOM
OTKa3e B MpueMe JTOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTaBICHUS TOCYIapCTBEHHON
WIM MYHUILUNAIBHON ychnyrd, JuO0 B TPEJOCTABICHUU TOCYJAPCTBEHHOM WIIU
MYHUIIUINIATBHON YCIYTH, O 4YeM B MHCbMEHHOM BHUJE 3a MOIINUCHIO PYKOBOJIUTEIS
oprasa, MIPE0CTABISIONIETO TrOCYJapCTBEHHYIO YCIIYTY, WIn oprasa,
MPEIOCTABIISIFOIIETO MYHUIIUIIATBHYIO YCIYTY, PYKOBOJUTENS MHOTO()YHKIIMOHAIBHOTO
[EHTpa MpU TEPBOHAYAIBHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABJICHHUS TOCYJAPCTBEHHON WM MYHUIMIAIBHOW YCIyTd, JTUOO PYKOBOIUTEIS
opraHuzanuu, npeaycmorpeHHodl 4. 1.1 crt. 16 ®egepanbHoro 3akona Ne 210-D3,
YBEJAOMIISIETCSl 3asgBUTENIb, a TaKXKe TPUHOCSATCS W3BHHEHMSI 3a JOCTaBICHHBIC
HEy100CTBa.

5. Ilepedens ycayr, MpeaoCTaBISIEMbIX 3asBUTEIIO!

1) BeI1aya cipaBoK:

— O PErUCTpalUu M0 MECTY JKUTENIbCTBA;

— 0 COCTaBE CEMbH;

— 0 COBMECTHOI perucTpaluu 1o MecTy >KUTeJIbCTBA;

— 0 BpEMEHHOM TNPeOBbIBAaHUH HA TEPPUTOPUU;

— O PEeTUCTpaIly YMEPIIETo Ha JIEHb CMEPTH U COBMECTHO 3apETrUCTPUPOBAHHBIX C
HUM TpaXK]JlaH;

— 0 HajJu4ud Yy TpaXJaHWHA JKUJIOTO JOMa, 3EMENbHOr0 Yy4acTka, 00
HCIIOJIb30BaHUH 3€MENIbHOTO YYacTKa [0 Ha3HAUYECHHUIO;

— JUISI CIETIOK C HEeJIBUKUMBIM UMYIIIECTBOM;

— st opOpMIICHHSI HACIIE[ICTBA Y HOTApUYycCa,

2) BbIJJa4a BHIMHUCOK U3 TTOXO3SHCTBCHHBIX KHUT U BBIMTMCOK U3 JJOMOBBIX KHHT.

@dopMbI CIpaBOK TMPHUBEACHBI B MPUIOKEHUSAX Ne 2 — 6 K HacTosIeMy
aIMUHUACTPATUBHOMY PETJIAMEHTY.

2.4. Cpoxu npu npeaocTaBjieHu MyHHIHNATbHON YCIyTH

1. Cpoku BBINOJHEHUS OTJEIbHBIX aIMUHUCTPATUBHBIX MTPOLIEAYP U AEHCTBUIL:

1) peructpamusi 3ampoca 3asBUTENsI JIMOO BblIaya yBEJOMJICHHsS 00 OTKa3e B
npreMe TOKyMEHTOB, HEOOXOAUMBIX JIJISl IPEOCTABICHNUS MYHUIIUTIATBHON YCIIYTH:

OpyU TOCTYIUICHUMM 3amlpoca 3asBUTENs B DIEKTPOHHOW ¢(opMe — B JEHb
NOCTYIUIEHMS 3a1IpOca 3asiBUTENIS;

IIPU MOCTYIUIEHUWHU 3arpoca 3asBUTENs WHBIM CIHOCOOOM — B JI€Hb IMOCTYIUIEHUS
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3arpoca 3asBUTEIS.

2. MakcuMalbHBI CPOK OKUJAHMSI B OUEpeIu:

1) mpu momade 3ampoca O TMPEIOCTABICHHUH MYHHIMIATHHONH YCIyIH —
10 15 MunHyT;

2) mpu MONY4YEHUU pe3ysibTaTa IPelOCTABICHUS MYHHLIMIIAIbHON YCIYyIHM —
10 15 MuHyT.

3. OOuwmii cpok NMpeaocTaBIeHUs MYHUIMIAIBHON YCIYTH HE JOJKEH MPEBHIIATh
30 KaJeHJapHBIX JTHEH.

B ciyuae noctymuienus 3anpoca 3asBUTENS Yepe3 MHOTO(YHKIMOHAIBHBIA [IEHTP
NPEOCTABJICHUS TOCYIaPCTBEHHBIX M MYHHUIUIIAIBHBIX YCIYT U (MIIN) MPUBJIEKAEMbIE UM
OpraHu3anuy OOUIM CPOK MPEJOCTaBICHHUS MYHUIUIAIBLHOW YCIYTH HUCYHCISETCS CO
JHS ~ pEerucTpaluy  3ampoca  3asiBUTEN B MHOTOQYHKIMOHAJIBHOM  LIEHTpE
IPEJOCTaBJICHUS FOCYIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT U (UJIN) MIPUBJIEKAEMOI UM
OpraHu3aIuu.

2.5. UcuepnbiBaomuii nepeyeHb 0CHOBAHU
JJIs1 0TKa3a B IpUeMe JOKYMEHTOB, He00X0AUMbIX
JJIS1 IPeOCTABJICHUSI MYHUIIMIIAJIBHOM YCJIYTH

1. OcHoBanuMsiMH JJisi OTKaza B TMpHEME K PACCMOTPEHHUIO JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH, SIBIISTFOTCS:

1) 3ampoc O TPENOCTAaBICHUW MYHHIUIAIBLHONH YCIYTd TOJaH B Opraf
roCyJapCTBEHHOM BJIACTH, OpPraH MECTHOIO CaMOYIPAaBICHHUS WA OpPraHU3alUIo, B
MOJTHOMOYMSI KOTOPBIX HE BXOJUT MPEIOCTABIECHNE MYHUIIUITAIBHON YCIIYTH;

2) HeMOJHOE 3amojHCHHE O00sM3aTeNbHBIX TMmoyed B (opMe 3ampoca o
MPEAOCTABICHUN MYHUIIUMIIAIBHON yCIIYTH (HEAOCTOBEPHOE, HEMPABUIILHOE);

3) npeacTaBiIeHUE HEMOJHOTO KOMIUICKTa JOKYMEHTOB;

4) mnpeacTaBiICHHbIC JAOKYMEHTHI yTPaTWIM CHIIy Ha MOMEHT OOpalleHus 3a
MYHHUIMIATBHON  yCcIyrod (IOKYMEHT, YJIOCTOBEPSIOIIMN JUYHOCTh; JOKYMEHT,
YIOCTOBEPSIONIMIA TOJHOMOYUS TIPEICTABUTENs 3asBUTENSI, B cllydae oOpaiieHus 3a
MPEAOCTABICHUEM MYHUIIUMIATILHON YCIYTH YKa3aHHBIM JIMIIOM);

5) mpencraBieHHbIE JOKYMEHTBI COIEPIKAT MOAYMUCTKU U MCIIPABICHUS TEKCTa, HE
3aBEPEHHBIC B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENLCTBOM Poccuiickon denepanuy;

6) momava 3asBJICHHUS O MPEAOCTABICHUU MYHUIIMITAIBLHON YCIYTH M JOKYMCHTOB,
HEOOXOAUMBIX /Ui MPEIOCTABICHUS MYHUIIMIIATLHON YCIYTH, B AJEKTPOHHOU dopme ¢
HapyIIEHUEM YCTaHOBIICHHBIX TPEOOBaHMUIA,

7) MpeCTaBICHHBIC B AJICKTPOHHON (JOpME TOKYMEHTBI COJIEPIKAT MOBPEIKIACHHUS,
HaJIMYME KOTOPBIX HE TMO3BOJISIET B IMOJHOM 00bEMe HCMHOJb30BaTh WMH(GOPMALHMIO U
CBEJICHUS, COJIEpIKAILUECS B IOKYMEHTAaX JJIsl MPEIOCTABICHUS MYHULIMTIATLHON YCIYTH;

8) 3asBJICHHE TTOIAHO JIMIIOM, HE UMCIOIIMM MOJTHOMOYHI PECTABIIATh HHTEPECHI
3asIBUTETIS.

2.6. UcuepnbiBaomuii nepeyeHb OCHOBAHU
715l TPHOCTAHOBJIEHUSI WJIM 0TKa3a
B MPe0CTaBJIeHUN MYHUIIMNIAJIbHOI yCJIyru

1. OcHoBaHusAMH [UIsI OTKa3a B MPEJOCTABIECHUUM MYHHUIMIAIBHON YCIyTH
ABJISIIOTCA



12

1) nokymeHTBl (CBEICHHMS), IPEACTABICHHBIC 3asBUTEICM, IMPOTHBOPEUYAT
NOKyMEHTaM  (CBEIIEHUsIM),  TIOJYYEHHBIM B  paMKax  MeEXBEJOMCTBEHHOIO
B3aMMOJICCTBUS,

2) OTCYTCTBHE B TOXO3SHCTBCHHOW KHUTE 3allMCH O HAIWYHU y 3asBHTEINS NpaBa
Ha 3€MEJIbHBIM YYaCTOK, UHBIX CBEJICHUI, KOTOPBIE 3alpalluBall 3asiBUTEIb.

2. OcHOBaHUM ISl IPUOCTAHOBJIEHUS MPENOCTABICHUS MYHULMIIAIBHOW YCIYTH
3aKO0HOATeNnbCcTBOM Poccuiickont denepanuu He IPEAYyCMOTPEHO.

2.7. IlnaTa, B3UuMaemasi ¢ 3asiBUTeJIs IPU
Npea0oCcTaBIeHNH MYHUIIUNIAJIbHON yCayru

1. IlpenocraBneHue MyHUIIUTIATBHOM YCIYTH OCYIIECTBISETCS Ha O€3BO3ME3THON
OCHOBE.

2.8. Pe3yabTaThl Npe0cTABIEHUS] MYHHIIUNIAJBHONH YCIyTH

1. PesynpraTamu npenocTaBlieHUs MyHULUIAIBHON YCIIYTH SBJISIOTCS:

1) mpueM 3asBUTENS M BbLIa4ya 3asBHTEIIO0 JOKYMECHTOB (CIPABOK, BBIMHCOK W3
MOXO3SIICTBEHHBIX KHUT U BBIIUCOK M3 JIOMOBBIX KHUT);

2) yBemomiieHHE 00 OTKa3e B TIPEJOCTaBICHUM MYHUIIUTIAIBHON YCIyTH
3asIBUTEIIIO.

II1. Cocras, mocj1e10BaTEIbHOCTH U CPOKH BBHINIOJIHEHUS
aAMUHUCTPATUBHBIX Npoueayp (AelcTBHii), TPeOOBAHUA
K NOPSIAKY UX BBINOJHEHHsI, B TOM YHcJIe 0COOCHHOCTH BbINOJHEHHA
aIMHHHCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOMH opme

3.1. PerucTpanus 3anpoca 3asiBUTeJIsI
0 MPeI0CTABJIEHUN MYHMIMNAIbHON YCJIYTH

1. OcHoBaHuEM nJI Haydajga MPEJOCTaBIECHUS MYHHULMIIAJBHON YCIIYTH SIBISETCS
MOJIy4YeHUE YTIOJHOMOYEHHBIM OPraHOM 3ampoca 3asBUTENS. O IPEIOCTaBICHUU
MYHHUIMIATBHON ycayru (moapasaen 2.3 HaCTOAILIEro aAIMUHUCTPATUBHOTO PETIaMEHTa).

B memsix perucrpanmum 3amnpoca 3asBUTENS] YTIOJIHOMOYEHHBIM OpraH, B CpPOK,
yKa3aHHbIM B mojpaszene 2.4 HaCcTOSIIEro aJMUHUCTPATUBHOTO PErjlaMeHTa, MPOBEPSET
MOJIHOTY M TPAaBWIBHOCTH OGOPMIICHUS TMOJYyYEHHBIX JTOKYMEHTOB M YCTaHABIUBAET
HAJIMYME WIA OTCYTCTBHE OCHOBAHMM JJISl OTKa3a B MpUEME TOKYMEHTOB, HEOOXOAMMBIX
JUISl IPEAOCTABIEHUS! MyHUIIMITAJIBHOM YCIIYTH.

3anpocsl 3asBUTENCH, MOCTYNUBIINE B YTIOJHOMOYEHHBI OpraH B 3JEKTPOHHOMN
dbopMe Bo BHepabouee BpeMs, MOAJIeKAT PACCMOTPEHUIO B LIEISAX MX PErUCTpallid WU
NPUHATHUS pelIeHusi 00 O0TKa3e B MpUEMe JOKYMEHTOB B Hadajie O4epelHOro padouero
JTHSL 10 PACCMOTPEHHMSI 3aIIPOCOB 3asBUTENEH, TOCTYNAOIINX HHBIMHU CIIOCOOAMH.

2. B cayyae HanuuMs OCHOBaHMUM [UIsi OTKa3a B IMpUEME JOKYMEHTOB
(mogpazmen 2.5 HacToOsAmIET0 aJMUHHCTPATUBHOTO perjaMeHTa) YIIOJHOMOYCHHBIH
OpraH, TOJTrOTaBIMBAaeT YyBeAOMJIeHHE 00 »3ToM. B yBemomsienum ykasbpIBaeTcs
KOHKPETHOE OCHOBaHHUE JJIsl OTKa3a B IPUEME JIOKYMEHTOB C Pa3bsICHEHUEM, B UEM OHO
COCTOMT, a TaKXe B ClydYasX, MPeIyCMOTPEHHBIX MOJPa3AeoM 2.5 HACTOAIIErO
aJIMUHUCTPAaTUBHOIO pErJlaMEHTa, IIE€pPeYeHb HEJOCTAIOUIMX JOKYMEHTOB M (MJIN)
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JOKYMEHTOB, O(opMIIeHHE U (MIIH) CIIOCO0 MPEACTAaBICHUSI KOTOPBHIX HE COOTBETCTBYET
YCTaHOBJIEHHBIM TPEOOBAHUSIM.

VYBenomiieHne 00 OTKa3e B MpUEME JTOKYMEHTOB IMOAMMCHIBAETCSA JOJKHOCTHBIM
JUIOM YTIOJTHOMOYEHHOI'O OpTraHa U BpPy4YaeTcsl 3asBUTENIO JIMYHO (B CIydae ero sBKH)
A100 HaIPABIIAETCS 3aBUTEIIIO:

IOYTOBBIM OTIPABICHUEM — €CJIM 3asBUTENb OOpaTWiCS 3a IMOJIYyYEHHEM
MYHULUNIAJIBHON YCIYyTH JIMYHO B YIOJHOMOYEHHBIM OpraH WIH IOCPEICTBOM
IIOYTOBOTO OTIpaBieHUs. [Ipn 3TOM 3asBUTENIO BO3BpAIAOTCS IPEACTABICHHBIE UM
JOKYMEHTHI;

yepe3  ApXaHIeNbCKMM  PETMOHANBHBIM  MOpTal  TIOCYJApCTBEHHBIX U
MYHULIMOAIBHBIX ycnyr (pyHkumii) win EnuHbIl nopran rocyJapCTBEHHBIX U
MYHULIUOAIBHBIX yCIyr (QyHKUMH) — eciau 3asBUTENb OOpaTwics 3a MOJIydeHHEM
MYHULIMIIAJIBHOM ~ yCIIyTH ~ 4yepe3  ApXaHIelIbCKUHW  PErHMOHANBHBIM  MoOpTall
FOCYAApCTBEHHbIX M MYHUIUNANbHBIX ycuyr (¢yHkuuid) wnum Egunsiii  moptan
rOCyJapCTBEHHBIX U MyHHUIIUIIATBHBIX YCIYT (PyHKIUN);

yepe3 MHOTO(YHKIMOHAIBHBI LEHTP NPEJOCTaBICHUs TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYr W (WJIM) NPUBJIEKAEMbIEe UM OpTraHMU3alMM — €CIU 3asBUTEIb
oOpaTwiicsd 3a TNOJYyYEHHEM MYHUIUNAIBHOW YCIYI'M uepe3 MHOTIO()YHKIMOHATbHBIN
LHEHTp MNPEeAOCTaBICHUS TOCYJapCTBEHHBIX M MYHHMLIMIAIBHBIX YCIYT U (MIIH)
IIPUBJIEKAEMbIE UM OpraHU3aLlUN;

JOOBIM U3 CIIOCOOOB, MPEAYCMOTPEHHBIX a03allaMHi BTOPBIM — MSTHIM HACTOSLIETO
IYHKTa, — €CJIM 3asBUTENb YKa3aj Ha TaKoH criocod B 3ampoce.

3. B ciiydae oTcyTcTBHS OCHOBaHM Ul OTKa3a B MpUEME TOKYMEHTOB (IIYHKT 2
nojpasjena 2.5 HacTOALIEro aJMHHHUCTPATUBHOTO perjiaMeHTa) YTMOJIHOMOYEHHBIN
OpraH:

PETUCTpUpPYET 3alpoc 3asiBUTENS, MOCTYNUBIINN Ha OyMaKHOM HOCHUTENE, B
ApXaHrenbCKOi pernoHaIbHOM CHCTEME UCIIOJIHEHUS PETJIaMEHTOB;

IIPUHUMAET  3ampoC  3asABUTENS, IOCTYNMBIIMM  4epe3  ApXaHIeJIbCKUI
pPETHOHAIBHBIA MOPTaJl TOCYJAPCTBEHHBIX M MYHUUMNAIBHBIX YCIyr ((QyHKUMHA) WiIx
Enuuelii mopTranm rocyaapcTBEHHBIX UM MYHUIMNAIbHBIX — ycnyr (pyHKuumit), B
ApXaHrelIbCKON PETHOHAJIBHON CUCTEME UCIIOJIHEHHUSI PETJIaMEHTOB;

HaIlpaBIIeT  3asBUTENIO, MPEACTABUBLIEMY  3alpoCc O  MPEAOCTaBICHUU
MYHHULUITAIBHOM yCIIyT'! yepe3  ApXaHreiabCKMM  pEerMoHaJIbHbIN opra
rOCYyJapCTBEHHBIX W MYHMUIMNANBbHBIX ycuayr (pynHkumi) win Enussiii  nmopran
rOCY/IapCTBEHHBIX M MYHHMIMMNAIbHBIX YycAyr (QpyHKuMii), yBeJOMIIEHHE O TMpUEME U
pErucTpanyu 3ampoca.

3.2. PaccMoTpeHHe BOpoca 0 NpeA0CTaBJIeHUT
MYHHMIUNIAJIbHON YCIYTH

1. OcHoBanumeM [Uisi Hayaja BBIIIOJIHEHUS aJMMHHCTPATUBHOM NpPOLEIYpHI
SBIIIETCS PETUCTpAIlMs 3allpoca 3asiBUTENS O MPEJOCTABICHUA MYHUIIUTIATBHON YCIYTH.

2. YTIOTHOMOYEHHBIH OpraH B CPOK, IMPEIyCMOTPEHHBINH MYHKTOM 3 crtaTthu 2.4
HACTOAILEr0 aAMUHUCTPATUBHOIO PErjIaMeHTa:

1) mpoBepseT HaTU4KME UM OTCYTCTBUE OCHOBAHMM JIJIsl OTKa3a B MPEJOCTABICHUU
MYHULUTIIAIIBHON yCIIyTH.

3. B ciyvae Hanmuus OCHOBaHMIA JJIs1 OTKa3a B MPEIOCTABICHUHA MYHUIIUIAIBHOM
yCIyTH, TPEAyCMOTPEHHBIX TOApa3nenoM 2.6 HacTOAIIET0 aAMHHUCTPATUBHOTO
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perinamMeHTa, YTOJIHOMOYEHHBIH oOpraH MOJArOTaBIMBAaET MOTHBUPOBAHHBIM OTKa3 B
MPEIOCTaBICHUH MYHUIIUTIATBHON YCIYTH.

4. B cnyuae OTCYTCTBUSI OCHOBAaHMM [JJii OTKa3a B MPEJOCTaBICHUU
MYHHUIMIATBHON YCIIyTH, MIPETYCMOTPEHHBIX CTaTheil 2.6 HACTOSIILIETO
aIMUHUCTPATUBHOTO  perjiiaMeHTa, YIMOJIHOMOYEHHBIH  OpraH  MOJArOTaBIUBaET
JOKYMEHTBI (CIPABOK, BBIMUCOK M3 TMOXO3SHCTBEHHBIX KHUT M BBITUCOK M3 JOMOBBIX
KHHT).

5. Pemienne o mpenocTaBICHHMM MYHHUIMMNAIBHOW YCIYrH WU 00 OTKa3e B
NPEIOCTABICHUH MYHUIUIAIBHOW YCIYTH TMOAMKMCHIBACTCS JOJDKHOCTHBIM JIMIIOM
YIIOJIHOMOYEHHOTO OpraHa.

3.3. Boiiaua 3asiBUTEJII0 Pe3yJibTaTa MpeocTaBJIeHus!
MYHUIHMIAIbHOH YCJIYTH

1. OcHoBanueM [UIsi Hayaja BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIIEIYpPhI
SBIIICTCA TOATOTOBKA M TMOJIUCAaHUE JIOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 6
nojipasziena 3.2 HACTOSIIEro aJIMUHHUCTPATHBHOTO perjaMeHTa (Jajgee — pe3ysbTar
MPEAOCTABJICHHUS MYHUITUIIAIEHON YCIIYTH).

3asBUTENI0 B KAa4ECTBE pe3yJbTaTa MPEJOCTaBICHUS MYHHUIIMIAIbHON YCIYrd B
AIIEKTPOHHOM (hopMe oOecrieunBaeTCs MO €ro BEIOOPY BO3ZMOKHOCTD MOJIYUYECHHUS

3JIEKTPOHHOTO JTIOKYMEHTA, MOAMUCAaHHOTO JOJKHOCTHBIM JTULIOM
YIOIHOMOUEHHOTO OpraHa C HCIOJIb30BAaHUEM YCWJICHHOW KBaTU(UIIMPOBAHHOU
AIIEKTPOHHOMU MOIUCH;

JOKyMEHTa Ha OyMaXHOM HOCHUTENE, TMOATBEPKIAIOIIETO  COJEepKaHUE
ANIEKTPOHHOTO JTOKYMEHTa, KOTOPBIN 3asBUTENb MOJy4YaeT MPU JMYHOM OOpalleHUUu B
MHOTO(YHKITMOHAILHOM IIEHTPE MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIATBHBIX
YCIIYT U (WJIK) IPUBJIEKAEMBIX UM OpPraHU3alUsIX;

vHpopMaluM W3 TOCYJAPCTBEHHBIX HHQPOPMAIMOHHBIX CHCTEM B Clydasx,
MPEe1yCMOTPEHHBIX 3aKOHOAATENBLCTBOM Pocculickon denepanuu.

Bo3MoXHOCTH MONTy4eHUs pe3yibTaTa IPeI0CTaBICHUS] MYHULIMIIATIbHON YCIIYTH B
dbopMe DIEKTPOHHOTO JOKYMEHTAa WM JOKyMEHTa Ha OyMaXHOM HOCHUTETE,
MOATBEPKIAIOIIETO COJIEP )KaHUE IIEKTPOHHOTO IOKYMEHTa, 00eCTIeUNBACTCS 3aIBUTEIIO
B TE€UCHHE Cpoka, mpeaycmoTpeHHoM DenepanbHbiM 3akoHOM oT 02 mas 2006 roma
Ne 59-®3 «O nopsinke paccMoTpenust obparieHuit rpaxkaan Poccuiickoii deaepanumy.

2. YTNOJIHOMOYEHHBIM OpraH, B CpPOK, NPEAYyCMOTPEHHBIM moapa3aenoMm 2.3
HACTOSIIIETO0 AaJMUHUCTPATUBHOTO pErjJaMEHTa, BpPy4YaeT pe3yJbTaT MPeA0CTABICHUS
MYHHIIMITAIGHON YCIIYTH 3asBUTENIO JIMYHO (B Clydae €ro sIBKM) JTUOO HampaBIseT
3asBUTEIIO:

MOYTOBBIM OTIHPABICHUEM — €CJIM 3asBUTENb OOpaTWiCSd 3a TOJyYCHHEM
MYHUIUIAIBHON YCIYTH JIMYHO WU TIOCPEICTBOM IMOYTOBOTO OTHPABIICHUS;

yepe3  ApXaHrelnbCKUIl  pPErHOHaNIbHBIM  MOpTal  TOCYJApPCTBEHHBIX U
MYHUIUNATBHBIX ~ yeayr (GyHKUMi) win EauHbIi mopTan rocylapCTBEHHBIX U
MYHHIUMAIBHBIX  yeIyr ((QYHKIUH) — ecly 3asBUTENh OOpaTWIICA 3a TOJydyeHUEM
MYHULMIAJIBHOM  ycIIyTM  4yepe3  ApXaHrelbCKUM  PErMOHalbHBIN nopTan
rOCYJapCTBEHHBIX U MYHUIMNAIBHBIX ycayr (¢yHkumi) wunu Eauaeii  moprtan
rOCy/IapCTBEHHBIX U MYHUIIMNIAJIBHBIX YCIYT (QYyHKIUN);

yepe3 MHOTO(DYHKIIMOHATNBHBIA TEHTP MPEIOCTABICHHUS TOCYJApPCTBEHHBIX H
MYHULUIAIBHBIX YCIyr U (WJIH) MPUBIEKAaEMble UM OpPraHU3allMd — €CIU 3asiBUTEIb
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oOparuics 3a MOJYyYEHHEM MYHHUIMNAIBHON YCIYrd 4epe3 MHOro()yHKIIMOHAIbHBIN
HEHTP TMPEAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCAYyr U (WIN)
MPUBJIEKAEMbIE UM OpraHU3AIINHY;

MO00BIM M3 CHOCO0O0B, TMPEIYCMOTPEHHBIX ab3alaMu TEPBBIM — YETBEPTHIM
HACTOSIIIEr0 MyHKTa, — €CJIM 3asBUTENb YKa3al Ha TaKoW croco0 B 3arpoce.

Ecnu 3asButens oOpaTuics 3a MONYYEHHEM MYHUIUMNAIBHOW YCIyrd uepes
MHOTO()YHKITMOHATBHBIHN LEHTP MPE0CTaBICHUS rOCyJIapCTBEHHBIX Wi
MYHHUIMIATBHBIX YCIYT U (UJIK) MPUBJIEKaeMble UM OpraHU3allMy WA B 3allpoce yKazaj
HE TaKOW Croco0 TMOJy4eHUs pe3ynbTara MpPeJOCTaBICHUS MYHUIIMIIAIBHON YCIyTH,
MYHUIMIAIBHBIA  CIIy>Kallluid, OTBETCTBEHHBIA 3a TMpPUEM JOKYMEHTOB, B CpOK,
MPEYCMOTPEHHBINA TMOpa3aesioM 2.4 HACTOSINEro aJIMUHUCTPATHBHOTO PETJIAMEHTA,
HaIlpaBJIsieT pe3yabpTaT MIPEAOCTABIECHUS MYHULUIAIBHOM YCIIYTH B
MHOTO(YHKITMOHAIIBHBIN LIEHTP MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUMIATBHBIX
yeiuyr u  (WiM) TpUBJIEKaeMble UM opraHusanuu. Pe3ynbraT mpegocTtaBieHUs
MYHULUIIAIBHON YCIYTM BpyYaeTcs 3asBUTENI0 JIMYHO B CIydyae €ro SsBKH B
MHOTO(Q YHKITMOHAIIBHBIN LIEHTP MPEIOCTABICHUS TOCYJApPCTBEHHBIX U MYHHUIIUIATBHBIX
yciuyr u (Wid) TpUBJIEKaeMble UM opraHuzanuu. [lpu HesBke 3asiBUTENST pe3ysbTatr
MPEAOCTABICHUS MYHHUITUTIATBHON YCIYyTd XpaHUTCS B MHOTO(QYHKIIMOHAIBHOM IIEHTPE
MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMITAILHBIX YCIYT U (UJIM) MPUBIEKAEMON UM
opraHu3zanuu B TeueHue 20 qHEN cO JHS MOCTYIUICHHMs, MOCJIE Yero BO3BpAIllaeTcs B
OpraH Mpea0CTaBICHUS MYHUIIUIIATIEHON YCIIYTH.

3. B cnyuae BbIsSIBICHHS 3asBUTEJIEM B TMOJYYEHHBIX JOKYMEHTaX OINEYaTOK U
(unn) omMOOK 3asBUTENB MIPEICTABIISET B Y IOJTHOMOYEHHBIN OpraH OJTHUM U3 CIIOCO00B,
MPEAYCMOTPEHHBIX MYHKTOM 3 Tojapazaena 2.3 HaCTOSIIEro aJIMUHUCTPATHBHOTO
peryiaMeHTa, 3asBjeHHEe B CBOOOAHOM (Gopme 00 MCIPaBICHUM TAKUX OMEYATOK M (MJIN)
OLINOOK.

YTOTHOMOYEHHBIN OpraH B CPOK, HE MPEBBIMAIINANA ABYX pabounx JHEW co JTHS
MOCTYIUICHUSI COOTBETCTBYIOIIETO 3asBJICHUs, TMPOBOAUT TPOBEPKY YKa3aHHBIX B
3asIBJICHHUM CBEJICHUI.

B crmydae BbIsiBIEHUs TOMYIIEHHBIX OMEYaTOK W (WiM) OMMOOK B BBIJAHHBIX B
pe3yJibTaTe NMPEAOCTABICHUS MYHUIUNAIBHOM YCIYTM JOKYMEHTAaX YTOJHOMOYEHHBIN
OpraH OCYIIECTBIISECT UX 3aMEHY B CPOK, HE MPEBBIIIAONIUN MATH paboyux JHEH CO JTHS
MOCTYIUIEHUSI COOTBETCTBYIOIIETO 3asIBJICHUS.

IV. ®opMBI KOHTPOJIA 32 HCIIOJTHEHHEM
aIMUHUCTPATHBHOIO pPerjaMeHTa

4.1. ITopsiAoK ocylIecTBICHHUS TEKYLIero KOHTPOJIs
3a co0JII0/IeHHeM U UCIIOJTHEHHEM OTBeTCTBEHHbIMH
AOJIZKHOCTHBIMM JIMIAMU TOJIO’KEHUH aIMMHUCTPATUBHOIO
perjiaMeHTa U MHbIX HOPMATHBHBIX IPABOBBIX aKTOB,
YCTAHABJIHMBAKOIIMX TPeOOBAHMSA K NPEI0CTABICHUIO
MYHHMUIMIATbHOM YCJIYTH, a TAK/Ke NPUHATHEM UMHU pelleHu i

1. Texkymuii KOHTPOJIb 3a COOJIOJEHUEM U HCIOJIHEHHEM HACTOSIIETO
aJMMUHHCTPATUBHOIO  pErJlaMEeHTa, MHBIX  HOPMAaTHBHBIX  IPAaBOBBIX  AKTOB,
YCTAHABJIMBAIOIIMX TPEOOBaHMS K MPEJOCTABICHUIO MYHMIMNAIBHON  YCIYTH,
OCYLIECTBIJISIETCS HAa IOCTOSSHHOM OCHOBE JOJDKHOCTHBIMU JIMIAMHU aJMUHUCTPALNH,
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YIOJIHOMOYEHHBIMU Ha OCYILECTBICHUE KOHTPOJIA 32 MPEAOCTABICHUEM MYHULIUITAIIBHOU
YCIIYTH.

st TEKYILEro KOHTPOJIS UCIOJIb3YIOTCS CBEICHUS CITyKeOHOMU
KOPPECTOHICHIINH, YCTHAsI U MUChbMEHHAss UH(POPMALIUS CHEIUATUCTOB U JOTKHOCTHBIX
JIMI] aIMAHUCTPAIIHH.

Texymunii KOHTPOJIb OCYIIECTBIISCTCS MTyTEM MPOBEACHUS MPOBEPOK:

pelrieHuit 0 mpeaocTaBieHU (00 OTKa3e B MPEJOCTaBICHHWU) MYHUIMIAIBHOU
ycayru;

BBISIBJICHUS M YCTPAHEHUS HApYyIIEHUH TIPaB rpak/iaH;

pacCMOTpeHUs, MPUHATHS PEIICHUH W TOJArOTOBKM OTBETOB Ha OOpalleHus
rpakJiaH, cojJepKalllie XajoObl Ha perieHus, neUcTBus (0e3neicTBrE) JOKHOCTHBIX
JIUII.

4.2. IlopsiioK U MEPUOAMYHOCTH OCYIIleCTBJIEHHS
IUVIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U
KAa4ecTBA NMPeI0CTABJIEHUSI MYHHIUNIAJIbHOU YCJIYTH,
B TOM YHCJI€ MOPAAOK U (POPMBbI KOHTPOJIS 32 MOJTHOTOM
H Ka4eCTBOM NPeA0CTABJICHUS MYHUIIUNIAIBHON yCIyrH

1. KoHTpoIh 32 MOJHOTOM M Ka4ECTBOM MPEIOCTABIICHNS MYHUIIUIIAIHON yCIyTH
BKJIIOYAET B c€0sl MPOBEJCHHUE IJIAHOBBIX U BHEILJIAHOBBIX MPOBEPOK.

2. [InaHoBBIE TPOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHUH TOJOBBIX IJIAHOB PaOOTHI
aIMUHUCTpAlMU, YTBEPKIAEMbIX IJIaBOM BUHOTrpagoBCKOro MYyHUIMIIAIIBHOTO OKpPYTa.
[Ipu n1aHOBOM MPOBEPKE MOJHOTHI U KAYECTBA MPEJOCTABICHUS MYHULIIUIIAIIBHON YCIIYTH
KOHTPOJIIO MOJIJIEXKAT:

COO0JTI0/IEHUE CPOKOB MPEIOCTABICHHSI MYHHUIIUITAILHON YCIYTH;

COOJTI0/IEHHE TT0JIOKEHUI HACTOSIIIEr0 aAMUHUCTPATUBHOTO PETIaMEHTa;

MPaBUJIBHOCTh M OOOCHOBAaHHOCTh NPHUHATOrO pemleHus o0 OTKa3e B
IPEIOCTaBICHUA MYHULIMIIATBHON YCIIYTH.

OcHoBaHMEM 17151 IPOBEICHUS BHEIUJIAHOBBIX MPOBEPOK SBIISIOTCS:

IIOJIyYEHUE OT I'OCYJAapPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIPAaBJICHUS
uHpOpMaLIUU O TPEANoJaraeMblX WM BBIABICHHBIX HapyUIEHUSX HOPMATHUBHBIX
nmpaBoBeIX akToB  Poccuiickonr  ®denepanuy, HOPMATUBHBIX IIPABOBBIX  AKTOB
ApxaHTenbCKOM 00JacTM M HOPMAaTHUBHBIX IIPAaBOBBIX AaKTOB BHHOrpagoBCKOTro
MYHHIIMTIAIBHOTO OKPYTa;

oOpamieHus TpakJaH M IOPUINYECKHUX JIMI] Ha HApyIIEHUS 3aKOHOAATEIbCTBA, B
TOM YHCJI€ Ha Ka4€CTBO IPEIOCTABICHHSI MYHULIUIIAIbHOW YCIIYTH.

4.3. OTBETCTBEHHOCTD JI0JIKHOCTHBIX JIMII 32 pellleHusl
U aeiictBus (0e3aeiicTBrE), MPUHUMAaeMble (OCyILIeCTBJIsIEMbIe)
UMM B X0/I€ NPeI0CTABJICHUS MYHUIUNAJIBLHOM YCJIYyTH

1. Tlo pe3ynbTaTaM NPOBEICHHBIX MPOBEPOK B CIIy4ae BBISIBICHUS HapYIICHUN
MOJIOKEHUW HACTOSIEr0 aJMUHHCTPATUBHOTO pErjaMEHTa, HOPMATHUBHBIX IPAaBOBBIX
aKTOB ApXaHTEIhCKOW 00JIaCTM W HOPMATHUBHBIX MPABOBBIX aKTOB BHHOIpPaToBCKOTO
MYHUIIMIIAIBHOTO OKpyra ApXaHreldbCKOW 00JacTH OCYIIECTBISIETCS IPUBICUEHUE
BHHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu.
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HepCOHaJIBHaH OTBCTCTBCHHOCTHL JOJDKHOCTHBIX JIMI 34 TMPAaBUIBHOCTL U
CBOCBPCMCHHOCTD IIPUHATHUSA PCIICHUSA O IMIPCAOCTABJICHUHA (06 OTKa3cC B Hpe,HOCTaBJ'IeHI/II/I)
MYHHHHHaJIBHOﬁ YCIIYTru 3aKpCIIACTCA B UX NOJDKHOCTHBIX PCTJIAMCHTAX B COOTBCTCTBUU
C Tpe60BaHI/IHMI/I 3aKOHOAATCJIbCTBA.

4.4. TpeOoBanus K NOPsAKY U GopMaM KOHTPOJIA
3a MpeJ0CTABJICHHEM MYHHMIMIIAIbHOM YCIYTH, B TOM YHCJIe
€O CTOPOHBI FPAXkK/AaH, NX 00beANHEHUI U OPraHu3auil

1. I'paxnane, X OOBEAMHEHMS] W OPraHU3ALMH HMEIOT IMPABO OCYLIECTBIATH
KOHTPOJIb 34 MPEJOCTABICHUEM MYHUUMIIAJBHOM YCIYyTH IIyT€M IOJYy4CHUs
UHpOpMALMU O XO/€ MPEIOCTABICHHUs] MYHUIIUIAIBLHOW YCIyTH, B TOM YHUCIIE O CpOKax
3aBEpUICHUS aIMUHUCTPATUBHBIX IPOLENYP (IEHCTBUM).

I'paxnane, ux 00beIMHEHUS U OpPraHU3alUU TaKKe UMEIOT IIPABO:

HaIIPaBJISATh 3aMEYaHUs U MPEAJIOKEHNS 0 YIYUIIEHHUIO JOCTYITHOCTH M KayecTBa
IIPEIOCTABICHNS] MyHULIUIIAJIbHOW YCIIYTH;

BHOCHUTH IMPEUIOKEHHSI O Mepax II0 YCTPAaHCHHIO HapYyLIEHWH HaCTOSLIETO
aMUHUCTPATUBHOI'O PEIVIAMEHTA.

2. JIoJDKHOCTHBIE JMIA aJMHUHHUCTpALlMM HPUHHUMAIOT MEphl K MpeKpalleHUIo
JONYIIEHHBIX HApyIICHUH, YCTPaHSIIOT NIPUYMHBI U YCJIOBHUSA, CIIOCOOCTBYIOIIHE
COBEPIICHUIO HAPYILICHUM.

Wudopmarus o pe3ynbTatax pacCMOTPEHUS 3aMEYaHUN U MPEAJIOKEHUH TpakaH,
UX OObEIUHEHMH M OpraHM3alMid JOBOJUTCS 1O CBEACHHUS JIML, HANPAaBUBIIUX 3TH
3aMeYaHus U MPEJIOKEHHUS.

V. locyneOHblii (BHecyAeOHBI) MOPAA0K 005KAJT0OBAHMS
pelieHuii 1 AeicTBUIl (0e31elicTBUS) Oprana,
MPeI0CTABJSIONIEr0 MYHUIUNAJIBbHYIO YCJIYTY, 4 TAKKe
UX JIOJIZKHOCTHBIX JIMI, MyHHIHMIAJBHBIX CIYKAIMX

3asgBuUTENb HMEET MpPaBO Ha oOXKajloBaHWE peuieHus | (WiIM) JecTBUI
(6e3neiicTBUs) YTOJIHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIMIl aJMUHUCTPAIUU,
MYHHIIMITATBHBIX CIYKalUX, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, a TaKxke pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa TpPH TPEJOCTABICHUHM MYHUIUNAIBHOW YCIYTH B
nocyne0HoM (BHeCYAeOHOM) Mopsiake (nanee — xkanoba).

5.1. OpraHbl MeCTHOTO CaMOYIIPaBJIeHUS, OPraHU3ALMHI
¥ YIIOJTHOMOYEHHBbIEC HA PACCMOTPEHHeE KaJ100bI JIHLA,
KOTOPBIM MOKeT ObITh HANIPABJICHA 7KaJ100a 3asiBUTEJIsI
B 10Cy/1e0HOM (BHeCYy1e0HOM) MOPSIKe

1. B nocyne6HoM (BHeCcyneOHOM) MOpSIKE 3asBUTENb (MPEICTaBUTENh) BIIPaBE
o0paTtuThcsi ¢ XKajoboOH B mNHUCbMEHHOW (opMe Ha OyMa)kKHOM HOCUTENE HIM B
AIIEKTPOHHOM (hopme:

B aIMUHUCTPALIMIO — Ha pellieHue U (1in) aeicTus (0e3neicTBre) J0HKHOCTHOTO
JMLA, PYKOBOJIUTENS CTPYKTYPHOIO IOApA3JeNIeHUs] aJAMUHUCTPALMU, HA pEIIeHUuE U
nectBus (0e3aeiicTBre) YIIOTHOMOUYEHHOIO OpPraHa;
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B BBIIIECTOSIIIMM oOpraH Ha pemeHue u (wim) pectBus (Oe3aeicTBHe)
JOJKHOCTHOT O JIMIIA, PYKOBOJUTEINS CTPYKTYPHOTO MOApa3AesieHUs aIMUHUCTPALINH;

K PYKOBOJUTEII0 MHOTO()YHKIIMOHATHHOTO IIEHTpAa — HA PEIICHHUS] U JCUCTBUS
(6e3neiicTBUE) paOOTHHKA MHOTO(PYHKIIMOHATBEHOTO LIEHTPA;

K YYpeOuTelto MHOTO(QYHKIIMOHAIBLHOTO IEHTpa — Ha pelIeHHe W JeUCTBUS
(6e3aeiicTBHE) MHOTO(QYHKIIMOHAILHOTO IIEHTPA.

B agmunmMCcTpanuu, MHOTODYHKIMOHATRHOM  IIEHTPE, Yy  YUPCIUTEIS
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa OINpPEACNAIOTCS YIOJIHOMOYEHHBIE HAa pPAacCMOTpPEHHUE
XKanoo TOJKHOCTHBIE JIIIA.

5.2. Cnoco6b1 nH(OpMHUPOBaHHS 3asiBUTeJIei 0 MopsiAKe
MOIa4YM ¥ PACCMOTPEHHS KAJI00bI, B TOM YHCJIE
¢ ucnoJyib3oBanueM EnqnHoro nopraJja rocyiapcTBeHHbBIX
U MYHUIIMTIAJIbHBIX YCayT (pyHKIumii)

1. Mudopmanus o mopsake Mojadyd U pacCMOTPEHHs KaJloObl pa3MelaeTcs Ha
MH(OPMALIMOHHBIX CTEHJAX B MECTaxX MPEJOCTABICHHUS MYHHUIMIAIbHOM YCIYrd, Ha
odpunmanbHoM caiite, EIII'Y, a Takke npegocrapisercs B yCTHON ¢popme 1o TenedoHy u
(UMW) Ha JIMYHOM IpHeMe JUOO B MUCHbMEHHOH (hopMe MOYTOBBIM OTHPABICHHEM I10
azipecy, yKa3aHHOMY 3asBUTEJEM (IIPEICTABUTEIIEM).

5.3. [lepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB,
peryJaupyroumux nopsiaAoK 10cyae0Horo (BHecy1e0HOI0)
o0:xaioBanus aeiictBuii (0e3aeicTBUA) U (MJIM)
peleHunid, NPUHATHIX (0CYIIECTBIEHHBIX)

B XO0/1€ NPeI0CTABICHUSI MyYHUIMIAJbHON YCJIYTH

1. Topsmox mocyneOHOro (BHECyAeOHOr0) OOXajloBaHUSI PEUICHUNW M JEHCTBUI
(Oe3neticTBUs) YTIOIIHOMOUEHHOTO OpPTraHa PETYIHPYETCs:

— @enepanbHbIM 3aKk0HOM OT 27 uroist 2010 roga Ne 210-D3;

— OCTaHOBJICHUEM [IpaBuTenbcTBa Poccuiickoit denepanuu
oT 20 Hos16ps 2012 roga Ne 1198 «O denepanbHOl rocyjapcTBeHHOW HHPOPMAIIMOHHON
cucteme, oOecreyuBaIeld MpoIecc JocyAeOHOro (BHECYneOHOro) 00KaloBaHUs
pemieHuid u  aedcTBUM  (Oe3MEMCTBHSI), COBEPIICHHBIX TMPU  TPEIOCTABICHUU
rOCYJapCTBEHHBIX M MYHHUITUTIATBHBIX YCITYT.

VI. Oco0eHHOCTH BBINIOJHEHHS AIMUHHCTPATHBHBIX
npoueayp (aeicTeuil) B MHOr0O(pYHKIMOHAJIBHBIX LIEHTPaX
NPEAOCTABJICHUSA IOCYAAPCTBEHHbIX U MYHHIMIIAJIBHBIX YCJIYyT

6.1 UcuepnbiBalomuii nepeyeHb aAIMMHUCTPATHBHBIX
npoueayp (aeicTBUil) NpH NPeIOCTABJICHUN MYHHIMIIAJIBLHON YCIYIH,
BBINOJIHSIEMbIX MHOTO(YHKIMOHAJIbHBIMHM HEHTPAMU

1. MHOrOyHKIIMOHATBHBIN LIEHTP OCYIIECTBIISET:
MHPOPMHUpPOBAHHUE 3asBUTENIEH O TMOpPSAJIKE NPEAOCTaBICHUS MYHUIMIAIbHON
YCIYyTH B MHOrFOQYHKUIMOHAJIBHOM IIEHTPE, MO MHBIM BOIPOCaM, CBSI3aHHBIM C



19

MPEAOCTABICHUEM MYHHUIIMIAIBHOW YCIIYTH, a TaKKe€ KOHCYJIbTUPOBAHUE 3asgBUTENEH O
MOPSIIKE TIPETOCTABICHHUS MYHHUITUTIATLHON YCIYTH B MHOTO(YHKITHOHATILHOM IIEHTPE;

BBIJIAUy 3asBUTENIO0 pe3yJbTaTa MPEJOCTABICHUS MYHHUIIMNAIBHON YCIyTH, Ha
OYMa)XHOM HOCHUTEJE, MOATBEPKAAIOIIUX COJCPKAHUE DICKTPOHHBIX JOKYMEHTOB,
HaIlpaBJIEHHBIX B MHOTO(YHKIIMOHAJIBHBIM IMEHTP IO pe3yJabTaTaM IPEeAOCTABICHUS
MYHUITMTIAIGHON YCIyTH, a TakKXKe BbIJadya JOKYMEHTOB, BKJIIOYas COCTAaBJICHHE Ha
OYMa)XHOM HOCHUTEJNICE U 3aBEPEHHE BBIMHCOK W3 MH(OPMAIMOHHBIX CHCTEM OPTraHOB,
MIPEAOCTABIISIIONTUX MYHHUITUTIATBHBIX YCIYT;

WHBIC TIPOLECIYphl W JEHCTBHS, NpPeIycCMOTpeHHbIe @DeaepalbHBIM 3aKOHOM
Ne 210-P3.

B cootBetrcTBUU ¢ "acThio 1.1 ctateu 16 denepanpuoro 3akona Ne 210-D3 nns
peanu3anuu cBoux (PyHKIIMNA MHOTO(YHKITMOHAIBHBIC IIEHTPHI BIIPaBE MPUBJICKATh HHBIC
OpraHu3aIuy.

6.2 UudopmupoBanue 3asiBuTeIei

1. UWudopmupoBanue  3asBUTEAS  MHOTO(QYHKUHMOHAIBHBIMU  LIEHTPaMHU
OCYIIECTBIISIETCS CIAEAYIOIKUMHU CIIOCOOaMHU:

a) TIOCPEJICTBOM IPHUBJICUYEHUSI CPEACTB MAaccOBOl MH(pOpMAIMH, a TaKkKe MyTeM
pasmereHuss MHGOpMaMKU Ha O(UUIUAIBHBIX caiiTax M HMH()OPMALMOHHBIX CTEHIAX
MHOTO( YHKIIMOHAJIBHBIX LIEHTPOB;

0) mpu oOpalleHuu 3asBUTENS B MHOTO(QYHKIMOHAJIBHBIA LEHTP JUYHO, IO
TesnedoHy, TOCPEICTBOM MTOUYTOBBIX OTHPABICHUIHA, JINOO MO FIEKTPOHHOM MOYTE.

[Tpu nuunom oOparieHun pabOTHUK MHOTO(QYHKIIMOHAIBHOTO I[EHTpa MOJapOOHO
MH(OPMUPYET 3asiBUTENEH MO MHTEPECYIOIIMM HMX BOMNpPOCaM B BEXKJIMBOW KOPPEKTHOU
¢dopme ¢ HCIOIB30BaHUEM O(PHIIMATIBLHO-AEIOBOIO CTUIIS peud. Pekomenayemoe BpeMms
NPEOCTaBICHUS KOHCYNbTAallMU — He Oosiee 15 MUHYT, BpeMsl OKMJIaHUS B OYepeId B
CEeKTOpe MHPOPMUPOBAHUS I MOJTy4YEHUs HHPOPMALIMU O MYHUIIMIIAIBHBIX yCIyrax He
MOJKET IIPEBBILIATE 15 MUHYT.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAYMHAThCA C UHGPOpMAIMH O
HAaUMEHOBaHUM OpraHu3aluy, (QamMuInMd, WUMEHHM, OTYECTBE U JIOJDKHOCTH pPaOOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, IPUHSBIIETO Tesie(OHHbIN 3BOHOK. MHAUBHAYanbHOE
YCTHOE KOHCYJIbTHPOBAHUE TMpPHU OOpalieHun 3asBUTeNs 1o Tene@oHy paboOTHUK
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa OCyIIecTBIAeT He Oonee 10 MUHYT.

B cnywae ecnu myis mOArOoTOBKM OTBeTa TpeOyeTcss Ooliee MPOAOIIKHUTEIbHOE
BpeMsi, pabOTHUK MHOTO()YHKITMOHATBHOTO LIEHTPA, OCYIIECTBISIIOIINN HHANBHIYaTbHOE
YCTHOE KOHCYJIBTHPOBAHHE IO TeIEPOHY, MOKET MPEATTIOKUTH 3aIBUTEIIO:

U3JI0KUTh OOpallleHue B MUCbMEHHOW QopMme (OTBET HamNpaBIiseTCs 3asBUTEINIO B
COOTBETCTBUU CO CITOCOOOM, YKa3aHHBIM B OOpPAILEHUN);

HA3HAYUTH JAPYTO€ BPEMs 111 KOHCYJIbTallUH.

[Ipy KOHCYJIBTHPOBAHMM 110 THCHMEHHBIM OOpAIICHHUSIM 3asBUTENICH OTBET
HaINpaBJIIeTCA B MUCbMEHHOM BHJI€ B CpOK He no3aHee 30 KaleHJapHbIX JHEH ¢ MOMEHTa
peructpanuu oOpamieHus: B (opMe 3JIEKTPOHHOTO JTOKYMEHTa IO aJpecy 3JIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpAaIeHHH, MOCTYNHBIIEM B MHOTO(YHKIIMOHAIBHBIN LIEHTP B
dbopMe SIEKTPOHHOIO JOKYMEHTa, U B NMHUCbMEHHOM (QopMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallleHUM, IOCTYNHMBIIEM B MHOTOQYHKIMOHAJIbHBI LEHTP B
nUChMEHHOU (opme.
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6.3 Boi1aua 3asiBUTEII0 Pe3yJIbTATa MPeA0CTABIEHUSA
MYHHIHMIAIbHOH YCJIYTH

1. Ilpy Hamuuuu B 3asBICHUU O MPEAOCTABICHUM MYHUIMNAIBLHON YCIyTH
yKa3aHus O BbIJaue pe3yNbTaTOB OKa3aHUA YCIYTd Yepe3 MHOTO()YHKIIMOHATbHBIN
LEHTP, YTIOJIHOMOUEHHBIN OpraH nepeaaeT J0KyMEHThl B MHOTO(QYHKITMOHAJIBHBIHN IIEHTP
JUISL  TIOCJIENYIOIIeW BBIIAYM 3asBUTENIO (MPEICTaBUTEII0) CIIOCOOOM, COIJIacHO
3aKIIOYEHHBIM  COIVIAILIEHUSM O  B3aUMOJEWCTBMM  3aKIIOUYEHHBIM  MEXAY
aIMUHHUCTpAlieil W MHOTO(DYHKIMOHAIBHBIM IIEHTPOM B TOPSJIKE, YTBEP)KICHHOM
noctanoBieHueM [IpaBurensctBa PO ot 27 centsa0dps 2011 roga Ne 797.

[Topsanok u cpoku nepenaym YNOJIHOMOYEHHBIM OPraHOM TAaKHUX JTOKYMEHTOB B
MHOTO(QYHKIIMOHAJIBHBINA IIEHTP OIpEeNeNsioTcs COTrJallleHHeM O B3auMOJICHCTBUH,
3aKJIIOYEHHBIM UMHU B MOpsAKe, ycTaHOBIEHHOM lloctanoBienuem IlpaButensctBa PD
oT 27 centsa6ps 2011 roga Ne 797.

2. Tlpuem 3asiBUTENEll IS BBIIAYM JOKYMEHTOB, SIBIISIFOIIMXCA PE3yJIbTaTOM
MYHULUIIAJIBHON YCIYTH, B MOPSIAKE OUEPEIHOCTHU MIPU MOIYYEHUN HOMEPHOTO TaJlOHA U3
TepMHUHAJIA DJEKTPOHHON OdYepelnd, COOTBETCTBYIOIIETO IeNu oOpamieHus, Jubo 1o
IIPEABAPUTEIBHOM 3AITUCH.

PaGoTHHK MHOTO(YHKITMOHATEHOTO IIEHTPA OCYIIECTBIIAET CIASAYIONUE ACHCTBUS:

YCTaHaBJIMBAET  JIMYHOCTH 3asiBUTENS Ha OCHOBaHUU JOKYMEHTA,
YAOCTOBEPSAIOLIETO JUYHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoit
denepanuu;

MpPOBEpsIET TMOJHOMOYHUSI TPEJCTABUTENS 3asBUTENs (B ciiydae oOpaiieHus
MIpEACTaBUTENS 3asIBUTETISA);

onpeenseT CTaTyC UCIIONIHEHUS 3asBieHus 3assurens B [UC;

pacredarsiBacT pe3yJibTaT IPEAOCTABICHUS MYHMIMIIAJIBHOM YCIYyrd B BHUIE
AK3EMILUIAPA AJIEKTPOHHOTO JOKYMEHTAa Ha OyMa)XHOM HOCHUTENE W 3aBepsieT ero ¢
WCIIOIb30BAHMEM T[€YaTh MHOTO(DYHKIIMOHATIBHOTO IEHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMHU NpPaBOBbIMU akTaMu Poccuiickor @Denepauuu ciydasx — IEYaTH C
uzoopaxxenuem I'ocynapcrBeHHoro repba Poccuiickoit @enepaiium);

3aBepseT DK3EMIULIP JJICKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHUTENE C
UCIIOJIb30BAaHUEM T[€YaTh MHOTO(DYHKIIMOHAIBHOTO IEHTpa (B MPETyCMOTPEHHBIX
HOPMAaTUBHBIMHU NpPaBOBbIMU akTaMu Poccuiickor @Denepauuu ciydasx — IEYaTH C
uzoopaxxenuem I'ocynapctBeHHoro repba Poccuiickoit @eneparum);

BBIJIAET JIOKYMEHTHI 3asBUTEINIO, TPH HEOOXOJAMMOCTH 3alpalliuBacT y 3asiBUTEIS
MTOJIIMCH 32 KaXKIbl BBIJAHHBIA JIOKYMEHT;

3ampanIuBacT COTJIACUE 3asBUTENS HA y4aCTHUE B CMC-OIPOCE ISl OLCHKH KayecTBa
MPEAOCTABICHHBIX YCIYT MHOTO(YHKIITHOHAIHHBIM IICHTPOM.
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[Ipunoxenue Ne 1

K aJMUHUCTPAaTUBHOMY PEIrJIAMEHTY NPEJOCTaBICHUS
MYHULANIAIBHON yCIIyrH «Bplaadya TOKyMEHTOB
(ctipaBOK, BBHINMHCOK U3 MOXO3SHCTBEHHBIX KHHUT

¥ BBIITUCOK M3 JIOMOBBIX KHUT)» B BUHOTpamoBckoM
MYHUIIUIIAIBHOM OKpYre ApXaHIeJlbCKOM 001acTu

['maBe BuHOTpaj0BCKOTO MYHHUIIMIIAIEHOTO OKPYTa

oT

(®.1.0. 3asaBuTENs], HAUMEHOBAHUE IOPUIUIECKOTO JTUIIA)

(az[pec MPOXKUBAHU JIL q)HSI/I‘IeCKOFO Jmna,
MECTO HAXOKACHUSA I FOPUIANICCKOTO J'H/II_[a)

(romep Tenedona)

3ASBJIEHUE

[Ipomy mpenocTaBUTh MHE BBIITACKY W3 MOXO3SMCTBEHHOW KHHIH, BBIIIHCKY W3
JIOMOBOW KHUTH (HyoicHOe noOuepKHymb), WHYIO CIPaBKYy (YKa3amb 6u0 CHpAeKu)

Jilig: |

(YKka3atp 11e1b HOIy4eHHUS CIIPABKH)

[Tpunarato cnenyromue KONUKA JOKYMEHTOB:

HOJIHOTy " JOCTOBCPHOCTDL NPCACTABIICHHBIX B 3aIIPpOCE CBGI[GHI/Iﬁ MMOATBCPKAALO.

COI'JIACHE
Ha 00padoTKy NepCOHATBHBIX JAHHBIX

— HepeyueHb JeCTBUM, HAa COBEPLIEHNE KOTOPBIX TAeTCs COTIacHe:

paspenaro  aJMHUHHUCTpaluy BUHOrpafoBCKOrO0 MYHHLUIAIBHOIO OKpyra IpOU3BOAUTb C MOUMH
MEepCOHAJIBHBIMU JITaHHBIMH JICHCTBHSA, OlpeeseHHble crarbeil 3 denepansHoro 3akona ot 27 urons 2006 rona
Ne 152-®3, a mmenHo: cOop, 3amucCh, CHCTEMATH3aIMIO, HAKOIUICHWE, XpaHEeHWe, yroyHeHHe (oOHOBIEHUE,
U3MEHEHHE), M3BJCUYCHHE, WCIONB30BaHKUe, mepenadyy (pacnpoCTpaHeHHe, MNpPeAoCTaBieHHE, OCTYI),
o0e3nnunBaHue, OJIOKUPOBAHUE, YAAJICHHE, YHUYTOKECHHIE IEPCOHANBHBIX TaHHBIX;

— corJjlacue Ha nepefady NepCOHANBHBIX JaHHBIX TPETHUM JINIIaM:

paspemaro  oOMeH (TmpueMm, mepemady, oOpabOTKy) MOWMH MEPCOHANBHBIMUA JaHHBIMH MEXIY
aJMUHNCTpanue BHHOrpasoBCKOrO0 MYHHIMNAIBHOTO OKpyra M TPETBUMH JHLIAMH B COOTBETCTBUH C
3aKIIFOYCHHBIMH JJOTOBOPAMH U COTIAIICHUAMH, B LIEJIAX COOJIOACHNS MOUX 3aKOHHBIX ITPAaB M HHTEPECOB.

51 o3HakoMIIeH(a) C TeM, 9TO:

— coryacue Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX JECHCTBYET C JAThl €ro MOIMCAHUS U JI0 JHS OT3bIBA B
MUCBMEHHOU (opme;
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— coryacue Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX MOKET OBITh OTO3BaHO (IIOJHOCTBHIO WM YaCTHUYHO)
MyTeM IOJaddl THCHMEHHOTO 3asBICHMS B COOTBETCTBUH C TPeOOBaHMAMH 3aKOHOJATENbCTBA Poccuiickoit
®Denepanuy;

— B CIIy4ae OT3bIBa COMIaCHs Ha 00pabOTKy HMEpPCOHATBHBIX AAHHBIX aJIMHHHUCTpals BruHOTpagoBckoro
MYHHIHUIIAJIBHOTO OKPYra BIIPaBe MPOJOJDKUTh 00pabOTKy NMEpCOHANBHBIX AAHHBIX 0€3 coryacusi MpH HaIUIUH
OCHOBAHHWH, yKa3aHHBIX B MyHKTax 2 — 11 wactu mepBoii craTem 6, yacTu BTopoi crathi 10 m gactu BTOpOU
cratbu 11 @enepanpHOro 3akona denepanpHOro 3akoHa oT 27 utonst 2006 roma Ne 152-03 «O mepcoHaIBHBIX
JIAHHBIX»;

— NIPEJOCTaBIIEMble MHOM MEPCOHANIBHBIE AaHHBIE TPETHHX JIMI, B TOM YHCIE OJM3KHX POJCTBEHHUKOB,
OynyT oOpabaThIBaThCSl TOJNILKO B 11X BBINOJHEHMS aJMUHHCTpanvedl BuHOrpasoBCcKOro MyHHIMITAIBHOTO
OKpyra (yHKIHH, TOJTHOMOYHIT U 00s13aHHOCTEH.

Hacrosiee cornacue 1aHo MHOM cBOOOJIHO, CBOei Bojel M B cBoeM HHTepece. [IpaBa n 00s3aHHOCTH B
00J1aCTH 3alIUTHl IEPCOHANTBHBIX JaHHBIX MHE Pa3bsCHEHBI.

(mara) (TIoANuUCH 3asiBUTEIIS) (pacumppoBKa MOIMUCH)
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[Tpunoxxenune Ne 2

K aIMUHHCTPAaTHBHOMY PErJIaMEeHTY NPEIOCTaBICHHUS
MYHUIIUTIAIEHON ycIIyTu «Bplgada TOKyMEeHTOB
(cTIpaBOK, BBIMIMCOK U3 MTOXO3SHCTBEHHBIX KHUT

¥ BBIMIMCOK U3 JOMOBBIX KHUT)» B BUHOTpajoBCKOM
MYHHIIMIIAIEHOM OKpYyTe ApXaHrelbCcKoi obaactu

dopma cipaBKH

VYTI10BOH IITAMIT
OpraHa MeCTHOTO CaMOYIIPaBJICHUS WU
€ro CTPYKTYPHOTO TO/Ipa3/iesICHuUs,
BBIJIAOIIETO CIIPABKY

Ne

ara
CIIPABKA

Jlana B TOM, 4TO Tp.

(®.1.0.)
Harta poxneHnus « »
Hara cmepTtn « _»
boin(a) 3apeructpupoBas(a) c o

ITo appecy:

Ha MoMeHT cMepTH COBMECTHO C HUM (HEH) 3aperucTpupOBaHBI:

Ne i/t damuing, UM, 0TIECTBO PojacreBeHHLIE OTHOIIEHUS
1
2
3

OcHOBaHUE:

CrnpaBka qaHa JJisl IPEIbABICHUS:

(mOKHOCTB) (morvcs) (©.11.0.)
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[Tpunoxxenne Ne 3

K aIMUHUCTPAaTHBHOMY PETJIAMEHTY MPEOCTABICHUSI
MYHUIHIIATEHON yeIyrn «Bbeiiaya JoOKyMeHTOB
(cIIpaBOK, BBIMIHCOK W3 MOXO3SIHCTBEHHBIX KHHUT

¥ BBIITUCOK M3 JIOMOBBIX KHUT)» B BUHOTpamoBckoM
MYHHIUITATEHOM OKpyTe ApXaHTrelbcKoil 00macTu

dopma cipaBKH

CITPABKA O PETUCTPALIMNA

YTI0BOH mTamn JlaHa B TOM, 4TO TP.:
OpraHa MeCTHOTO CaMOYIIPABJICHHS WA

€ro CTPyKTYPHOTO IOJIPa3/ICIeHHu, (OO, niata poxenns)
BBIIAIOLIETO CIIPaBKY MECTO POXKACHHUS

3aperucTpuUpoBaH(a) 1Mo aapecy:

Jara JaTa perucTpanum 1o MECTY XXUTCIbCTBA.
« » I.

CoBMecTHOM ¢ HUM (HEH) 10 yKa3aHHOMY aJIpecy 3aperucTpUpOBAHBI:

Non/mt | ®damwmnust, umsi, oruectBo | Jlara poxxnenus | Jlata mpormcku | Jlata BBITIUCKH
1
2
3

OcHoBaHue:

CnpaBka gaHa Jjisl IpEIbABICHUS .

(momxHOCTB) (moamuce) (©.1.0.)
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[Ipunoxenue Ne 4

K a/IMUHUCTPAaTUBHOMY PErjIaMEHTY Mpe0CTaBICHUs
MYHHUIMIAIBHOHN ycayru «Brigaya TOKyMEeHTOB
(crpaBOK, BBITMCOK U3 OXO03HCTBEHHBIX KHUT

1 BBIITUCOK U3 JOMOBBIX KHUT)» B BUHOTrpasoBckomM
MYHUIIUNIAIBHOM OKpYIre ApXaHIeJIbCKOM 001acTH

dopma cipaBKH

CITPABKA O COCTABE CEMbU

YTI0BOH mTamI JlaHa B TOM, 4TO TP.:
OpraHa MeCTHOTO CaMOYIIPABJICHHS WA
€ro CTPyKTYPHOTO TOIpa3/IeIeHUS, (OUO, nata porachns)
BBIIAIONIETO CIIPABKY MECTO POFK/ICHHS

3aperucTpupoBaH(a) 1Mo aapecy:

Jara

JaTa perucTpanum 1o MECTY XXUTCIbCTBA.
« » I.

Nwmeer crnenyronmii COCTaB CEMbH:

Ne Crenenb damunus, UMs, OTYECTBO [Hara [Ipumeuanue
n/n poacTBa POXKJEHUs
1
2
3
OcHoBanue:

CrnpaBka qaHa JJisl IPEIbABICHUS:

(mOKHOCTB)

(moamucs) (®.1.0.)
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[Ipunoxenue Ne 5

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY IPEJOCTaBICHUS
MYHULUANIAIBHON yCIIyru «Bpigada TOKyMEHTOB
(crpaBOK, BBITMCOK U3 OXO03HCTBEHHBIX KHUT

1 BBIITUCOK U3 JOMOBBIX KHUT)» B BUHOTrpasoBckomM
MYHUIIUNIAIBHOM OKpYIre ApXaHIeJIbCKOM 001acTH

dopmMa cipaBKH
JJISl IPeCTABJICHHUS B BOCHHBIN KOMHUCCAPHAT

CIIPABKA O COCTABE CEMbU

YTI0BOH mTamn JlaHa B TOM, 4TO TP.:
OpraHa MeCTHOTO CaMOYIIPABJICHHS MU

€ro CTPyKTYPHOTO IOJIPa3/ICIeHus, (OO, niata poxaenns)
BBIIAIOLIETO CIIPaBKY MECTO POXKACHHUS

3aperucTpUpPOBaH(a) Mo ajapecy:

Jara JaTa perucTpanum 1o MECTY XXUTCIbCTBA.
« » TI.

Nwmeer crnenyronuii COCTaB CEMbH:

Ne | Crenenn |Damums, ums, Jara Mecto MecTo KHUTSIBCTBA Mecto
/Tl | pOACTBa OTYECTBO POXJIEHHS | POXKICHUS paboThI
1
2
3
4

Ilpumeuanue: 6 cnpasxe ykazvigaemcs 0e8uibs hamuius mamepu u 3aMyH*CHUX cecmep.
Ceedenus 0 pooumensx, 6pamvsx, ceCmpax, 6 mom 4ucie yMepuiux.

CBeneHus1, yKa3aHHBIE B CIPABKE, MOATBEPKIAL0

(oamuce) (®UO)

OcBenomieH(a) 0 MpeoCTaBICHUN HEJJOCTOBEPHBIX CBEICHUIMA

(moamuce) (®HO)

CrnpaBka qaHa JJisl IPeIbABICHUS:

(mOIKHOCTB) (o rHcs) (©.11.0.)
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[Tpunoxxenune Ne 6

K aIMUHUCTPATHBHOMY PETJIAMEHTY MPEJOCTABICHUSI
MYHUIHIIATEHON yeIyrn «Bbeiiaya JoOKyMeHTOB
(cIIpaBOK, BBIMIHCOK W3 MOXO3SIHCTBEHHBIX KHHUT

¥ BBIITUCOK M3 JIOMOBBIX KHUT)» B BUHOTpamoBckoM
MYHHIIUITATBEHOM OKpYyTre ApXaHrelbCKoil 001acTu

dopma cipaBKH

VYTI10BOH IITAMIT
OpraHa MeCTHOTO CaMOYIIPaBJICHUS WU
€ro CTPYKTYPHOTO MO/Apa3ieiICHuUs,
BBIJIAOIIIETO CIIPABKY

Ne

Jara

CIIPABKA

JlaHa B TOM, 4TO >KWJION JIOM, PACIOJIOKEHHBIN 11O aJpecy:

IIPUHAJIC)KUT Ha IIPABE @UO, dama posrcoenus.
(Yka3ath mpaBo BIAJICHUS, PACTIOPSKECHUST)
B ykazaHHOM HJIOM IOME 110 COCTOSIHUIO Ha 3apErUCTPUPOBAHBI:
(nary)

1) ®UO, oama posrcoenus
2) ®UO, oama poxcoenus

OcHOBaHueE:
CrnpaBka qaHa JJisl IPeIbABICHUS:

(mOIKHOCTB) (morHcs) (©.11.0.)



