BUHOrPAQOBCKUUA MYHULIMNANBHBLIA OKPYI APXAHIENIbCKOW OBNACTH

AIMUHUCTPALIA BUHOI'PAJOBCKOI'O MYHUIIUITAJIBHOT'O OKPYT'A

ITOCTAHOBJJIEHHE

ot 14 Hos16ps 2022 roma Ne 252-na

1. bepe3nuk

O0 yTBepxaeHNH AAMUHUCTPATUBHOIO PerjiaMeHTa
NpeaoCcTaBIeHNS MYHHIMNAJBHON yCJIyTH
«IIpenocTaBjieHue 10CTYNA K AapPXMBHBIM JOKYMEHTaM
MYHUIIUNIAJBLHOTO ApXHBAa
BuHorpaioBckoro MyHHIMNAIbHOTO OKPYTa»

B coorBerctBum co crareeit 13 ®enepanbHoro 3akona ot 27 wmronst 2010 roga
Ne 210-®3 «O06 opranuzanuu MperoCTaBICHHUS T'OCYIapCTBEHHBIX M MYHHUIIMIAJIbHBIX
yCIIyT», MOAMYHKTOM 4 MyHKTa 2 cTaThl 7 obnactHOro 3akoHa oT 02 wurons 2012 roxa
Ne 508-32-O3 «O rocymapCTBEHHBIX M MYHHUIHMIAIBHBIX YCIyrax B ApXaHTelIbCKON
00JacTH M JONOJHUTENBHBIX Mepax MO 3alllUTe MpaB YeJOBEKa M IpaKJaHUHA MPH HX
NPEOCTABICHUN»  AJMUHUCTpalMs BHHOIpagoBCKOr0  MYHHMIMOAIBHOTO  OKpyra
NOCTAHOBJSET:

1. YrBepauTh mnpumaraeMbelii aJMUHUCTPATUBHBIA PErVIAMEHT IPEIOCTABIICHUS
MyHUIMIanbHON ycnyru «lIpenocraBieHne AocTynma K apXMBHBIM — JIOKyYMEHTam
MYHHMLIMIIAJIBHOTO apXWBa BHHOIpaoBCKOro MYHHMIMIIAJBLHOTO OKpyra» (naisee —
aJIMMHHUCTPATUBHBIN PErJIaMEHT).

2. YCTaHOBUTb, YTO TMOJIOKEHUS aJMHHHCTPATUBHOTO pErJIaMEeHTa B 4YacTH,
Kacarollencs npeloCcTaBiIeHUs] MyHUIUMNAIbHOW yCIyrd 4epe3 MHOTO(YHKUNOHAIbHBIN
LEHTP MpEeAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUUMNAIBHBIX YyCIyr u (Win)
IpUBJIEKaEMble UM OpraHU3alMH, IPUMEHSIOTCS CO JHS BCTYIUICHUS B CUJIY COTJIALICHUS
O B3aMMOJECHCTBUU MEXIYy aJAMHHHCTpanueil BuHOrpajmoBckoro MyHHMIMIAIBHOTO
OKpyra ¥ MHOTO(YHKIMOHAIBHBIM IIEHTPOM NPEIOCTABICHHUS TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT U B TEYEHUE CPOKA AECHCTBUS TAKOTO COIVIAILIEHUS.

Y CTaHOBUTD, YTO B CIy4dasx, IPEIyCMOTPEHHBIX COIIAIIEHUEM O B3aUMOCHCTBUU
MEXAy  aIMUHUCTpanued  BHHOrpagoBCKOro  MYyHUIMIAIBHOIO  OKpyra o
MHOTO()YHKIIMOHATBHBIM LEHTPOM MPEIOCTABICHUS roCy/1apCTBEHHBIX U
MYHHIIMITATbHBIX YCIYT, aJIMUHUCTPATHUBHbIE neicTBus, CBS3aHHbIC C
MEXBEJOMCTBEHHBIM  MH(GOPMAllMOHHBIM  B3aUMOJICHCTBUEM,  IPEIyCMOTPEHHbIE
aJIMUHUCTPATUBHBIM PErIaMEHTOM, OCYIIECTBISIOTCS YIOTHOMOYEHHBIMU PaOOTHUKAMHU
MHOTO()YHKIIMOHAJIBHOTO [IEHTPA MPEJOCTaBICHNS FOCYIapCTBEHHBIX U MYHULIMTIAIBHBIX
yciyr u  (WIM) TpUBIEKAEMbIX MM oOpraHuzanui. B 9sTux ciydasx JgaHHbIe
aJIMUHUCTPATUBHbBIC JEUCTBHS, NPEAYCMOTPEHHBIE aJMUHUCTPATUBHBIM PETIAMEHTOM,
MYHHULMIAIBHBIMU CIIyKalllUMH aJIMUHUACTpAlud BHHOIrpagoBCKOr0 MYHMIMIAIBHOTO
OKpYTra He OCYILECTBIISIOTCS.



2

3. VYcTaHOBHUTH, YTO IIOJIOKEHMSI AJIMHMHHUCTPATUBHOIO peErjlaMeHTa B 4YacTH,
Kacarouieiics MpeaoCTaBI€HUS MYHMLMIAIBHONM yCcIyrd 4epe3 ApXaHreJbCKUH
PErMOHANIBHBIN MMOPTAl FOCYAAPCTBEHHBIX M MYHMIMNAIBHBIX YCIyr U EnunHblii mopTain
FOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((QyHKUMN), NPUMEHSAIOTCS €O JIHSA
BCTYIUIEHHS B CHJIy coIylamleHus o0 HH(OPMAIMOHHOM B3aHMMOACUCTBUU MEXAY
aIMUHUCTpanel BUHOrpagoBCKOro MyHUIMIIAIBHOTO OKPYra ¥ MHUHUCTEPCTBOM CBSI3U
Y MH(OPMALIMOHHBIX TEXHOJOTUNA ApXaHTeIbCKOM 00JJACTH U B TEUEHUE CPOKa ACHCTBUS
TaKOTO COTJIAIlIEHUS.

4. OnyOnukoBaTh HACTOAIIEE IOCTAHOBJICHHE Ha O(QHUIMAIBHOM  CaiTe
BuHOrpagoBckoro MyHHUIIMIIAIBHOTO OKPYTa.

5. Hacrosdiiee nocTaHOBIEHHE BCTYNMaeT B CUWIY CO JHSA €ro OQUUIUAIBHOIO
OMyOJTUKOBaHMS.

6. KoHTposb 3a HCIOJIHEHHWEM HACTOALIETO IOCTAHOBJIEHHUS BO3JIOXKHUTH Ha
3aMECTUTENS TJaBbl — PYKOBOAMTENS amnmapara aJMUHUCTpauuu BuHorpamoBckoro
MYHUIUNIAIIBHOTO OKpYyra ApXaHTelbCKOM 001acTu

I'maBa BunorpaaoBckoro
MYHHUIIMTIAJIBHOTO OKpyTa A.A. IlepByxuH



YTBEPX/IEH

IOCTaHOBJICHUEM aIMUHHUCTPALIUU
BuHOrpagoBCKOro MyHUIIMIAIBHOTO OKpYyTa
oT 14 Hos10ps 2022 rona Ne 252-na

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaoCcTaBJIeHNs MyHUUMNAJIbHON YCJIYTH
«IIpenocraBienne 10CTyNna K apXUBHBIM TOKYMeHTaM
MYHHIHMIAJIbHOTO apXHBa
BuHOrpagoBckoro MyHMIMNaJIbHOTO OKPYIa»

. O61IMe mos1oKeHus
1.1. [IpeameT peryTHpoBaHHsA AAMUHUCTPATHBHOTO pPerjiaMeHTa

1. Hacrosmwmii aAMUHHCTPATUBHBIM pETJIAMEHT YCTAHABIUBAET MOPSIOK
NPEeIOCTaBICHUsT MyHUIIMNAIbHON yciuyru «lIpemoctaBieHue goctyna K apXUBHBIM
JOKYMEHTaM MYHMIMIAJIBHOIO apxuBa BUHOrpajoBCKOro MyHUIIMIAIBHOIO OKpYyTa»
(mamee — MyHHUIMNAJIbHAS YCIyra), W CTaHAApT MPEIOCTaBICHUS MYHUIIUIATBLHOM
YCIIyTH, BKJIIOYAss CPOKM W TOCIEJOBATENbHOCTh aJMHMHHUCTPATUBHBIX MpOLEAyp U
aJIMMHHUCTPATUBHBIX JAEUCTBUI aaMUHUCTpanu BUHOrpasoBCKOro MYHMIIMIAIBHOTO
OKpyra (majzee — aJAMUHUCTpalusi) TpPU  OCYIIECTBICHUH MOJHOMOYUH  TIO
IIPEIOCTABICHUIO MYHUIIUIIAJILHON YCITYTH.

2. IlpemocTaBieHne MYHMIMIANBHOM yCIyrd BKIIOYaeT B ce0s ciexyrolue
aJIMMHHUCTPATUBHBIE MPOLEAYPHI:

1) peructpanus 3anpoca 3assBUTENS O MPEJOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH;

2) npueM IOKYMEHTOB O JOMYCKE B YUTAIbHBIN 3aJ;

3) aHaNM3 TEMATUKH HCCIIEJOBAHMUS;

4) mpUHATHE pEUIeHUs O BblJauye apXHUBHBIX JOKYMEHTOB JIMOO 00 OTKa3e B MX
IIPEIOCTABJICHNH;

5) peructpanys Bb1aBa€MbIX apXUBHBIX TOKYMEHTOB;

6) BbIJaya apXMBHBIX JOKYMEHTOB B COOTBETCTBUM C 3aKa3oM M COTJIACHO
NEHCTBYIOIIMM TpeOOBaHMSM BBIAYM JTOKYMEHTOB W3 AapXWBOXPAHWIUII, JHOO
yBeIOMJICHHUS 00 OTKa3e B BblIaye 3alpaliiBaeMbIX apXUBHBIX TOKYMEHTOB.

1.2. Onucanue 3asiBUTe/ICH IPH NPEAOCTABICHUT
MYHHIUIIAJIbHON yCIYyTH

3. 3agBUTENsIMU TNpPU TPEIOCTABICHUM MYHMIMMAIBHON YCIYTH SBISIOTCS
du3nvecKkre u IPUINIECKHE JIHIIA.

4. Or wuvMeHM 3asBUTENIEH, YKa3aHHbIX B MNYHKTe 4  HacCTOSILEro
aJIMUHUCTPATUBHOTO pErjlaMeHTa, BIIpaBe BBICTYNAaTh: WHbIE IOPUAUYECKHE U
¢u3nyeckue 1A, MMEIOLINe IPaBO B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
@enepanu MO0 B CWILY HAACNIEHUS HX 3aABUTENIIMU B YCTAHOBJIEHHOM IOPSJIKE
MOJIHOMOYMSIMU BBICTYNIATh OT UX UMEHU MPU MIPETOCTABICHUN MYHULIUIIATBHON YCIIYTH.



4

1.3. TpeOoBanus K mopsiaAKy HHPOPMUPOBAHUS
0 MPaBUJIAX NMPEAOCTABJIECHUS MYHUIIUNIAIBHON YCIYyIH

5. HudpopmupoBaHue 0 NOpAAKE NPEIOCTABICHUS MYHULIUNAIBHOW YyCIyru
OCYILIECTBIISIETCS:

1) HemocpenCTBEHHO MpH JUYHOM IpHEME 3asBUTENs B aJMUHUCTPALUM WU
MHOTO()YHKIIMOHAJIBHOM LIEHTPE MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIbHBIX
ycayT (Jajnee — MHOTO(pYHKIMOHAJIbHBIN LEHTP);

2) no TeneoHy B aAIMMHUCTPALIUU WJIM MHOTO()YHKIIMOHAIBHOM LIEHTPE;

3) o noyre, MyTeM OOpAILEHUs 3asIBUTENIS C MMCbMEHHBIM 3alIpOCOM, B TOM YHCIIE
MOCPEICTBOM 3JICKTPOHHOMU MOYTHI, (PaKCUMUIIBHOU CBSI3H;

4) nmocpecTBOM pa3MeIIeHUsl B OTKPBITOM U JOCTyNHOM popme nHpopmauu:

B (hemepanbHO rocynapCcTBEHHOM MH(pOpMAIMOHHON cucTteMe «ENMHBIA mopTan
TFOCYAApCTBEHHBIX W MYHUIMNANbHBIX ycayr (pyHkuuit)» (https://www.gosuslugi.ru)
(manee — EIII'Y);

Ha o¢unuanbHOM  caiite  BuHOrpazoBCKOro  MYyHHUIMIIAJBHOIO  OKpYyra
(https://vmoao.ru);

5) mocpenctBoM pasmelieHus HHGOpMaluu Ha WH()OPMAIMOHHBIX CTEHAAX
aJIMUHUCTPALMH UM MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

6. UudopmupoBaHue OCYIIECTBISETCS [0 BOIIPOCAM, KacatoIUMCS:

CIocOo0O0B MOAAYHU 3asIBICHUSI O IPEIOCTABICHUN MYHULIUIATBHON YCIIYTH;

aJipecoB AJMMHUCTPALMA U MHOTO(YHKIMOHAJIBHOIO IIEHTpa, oOpalleHue B
KOTOpPbIE HEOOXOIMMO IS ITPEIOCTABICHHUSI MyHUIIUIIATBHON YCIYTH;

copaBoyHOW  uHpopmamuu o  paboTe  aAMUHHUCTpaUuu  (CTPYKTYpPHBIX
HOJIpa3/ICIICHUN aIMUHHUCTPAIIHH);

JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTaBICHUS MYHHMIMIAIbHON YCIYIH U
yCIyT, KOTOpBIE SIBIAIOTCA HEOOXOIMMBIMU M 00S3aTEIbHBIMH JUIS TPEIOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

MOPAJIKA U CPOKOB NPEAOCTABICHUS MYHUIIMIIAIBHON YCIYyTH;

MOpsAJIKA TIOJYYEHUs CBEAEHUMH O XOJAE pacCMOTPEHHUs 3asBICHUS O
NPEIOCTABICHUH MYHHUIMNAIBHOM YCIYIM W O pe3ylnbTarax MpeJoCTaBlIeHUs
MYHULANIAIBHON YCIIYTH;

M0 BONPOCAM MPEIOCTABICHUS YCIYr, KOTOpbIE SBISAIOTCS HEOOXOAWMBIMU U
00s13aTeIbHBIMU JISI IPEIOCTABICHHUS] MYHHUIIUITAIBHON YCIYTH;

nopsiika JocyneOHoro (BHeCyneOHOro) oO)kaylioBaHus JAceicTBUi (Oe37eicTBUS)
JNOJDKHOCTHBIX JIML, W HNPUHMMAEMBIX MMM pEUIEHWH Mpu MPEeJOCTABICHUU
MYHHUIMIIAJIBHON YCIYyTH.

[Tonydyenune uHpOpMaIMK 11O BOMPOCAM MPEAOCTaBICHUS MYHUIIMIAIBHON yCIyTH
U yCIyT, KOTOpBIE SIBISIOTCA HEOOXOIWMBIMU U 00SA3aTENbHBIMU ISl MPEJOCTABICHUS
MYHUIIUTAIBHON YCIIYTH OCYIIECTBIsIETCA OeCIIaTHO.

7. Ilpu ycTHOM OOpamieHuu 3asBUTENS (JUYHO WU MO TeleOoHY) TOHKHOCTHOE
JUIO aIMUHUCTPALMU, PAOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OCYIIECTBISIOMINN
KOHCYJIbTUPOBAaHUE, MOAPOOHO W B BEXIMBON (KOPPEKTHOH) (opme HHPOPMHpYET
00paTUBIIMXCS 110 UHTEPECYIOIIMM BOIIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK JOKEH HA4YMHAThCS C UWHGOpPMALMHU O
HalMEHOBAaHUM OpraHa, B KOTOPbIM MMO3BOHWII 3asBUTENb, (aMUINU, UMEHHU, OTYECTBA
(mocnegHee — MpH HAJIWYUHU) W JIOJDKHOCTH CIIEHMAINCTA, MPUHSIBIIETO Tene(OHHBIN
3BOHOK.
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Ecau nomxHOCTHOE MO aIMUHUCTPALIMU HE MOKET CAMOCTOSITENILHO J1aTh OTBET,
Tele(OHHBI 3BOHOK JIOJDKEH OBITH mepeaapecoBaH (TepeBeleH) Ha Jpyroe
JIOJDKHOCTHOE JIUIIO WUJTW K€ 0OpaTUBILIEMYCS JHILY JOJKEH ObITh COOOIIeH TenedOHHbIN
HOMEp, 10 KOTOPOMY MOXHO OyJIeT MOJy4NUTh HEOOX0IUMYIO HH(OPMALIHIO.

Ecnu nmonroroBka oTBeTa TpeOyeT MPOAOKUTEILHOTO BPEMEHHU, OH IMpejuiaracT
3asIBUTEIIIO OJUH U3 CIEAYIOUIMX BaApUAHTOB JAIbHENIINX JEHCTBUIL:

M3JI0XKUTH 0OpallleHue B MUCbMEHHOU (popme;

HA3HAYUTh IPYTrO€ BpeMsl Il KOHCYJIbTallui.

JIOMKHOCTHOE JTUI0 aIMUHUCTPAIIMK HE BIIPAaBe OCYIIECTBIATH MHOPMUPOBAHHUE,
BBIXOJSIIEE 3a PpPAMKU CTaHAAPTHBIX MPOLEAYp MW  YCIOBUH MpPEAOCTaBICHUS
MYHUIUIIATBHON YCIIYTH, U BIUSIOINIEE MPSMO UM KOCBEHHO HAa MPUHUMAEMOE PEIICHHUE.

[IpopomxuTenbHOCTs MHPOPMUPOBAHUS TO0 TeledoHy HE JOHKHA MPEBBIIATH
10 MunHyT.

NudopmupoBaHue oOCyIIECTBISAETCS B COOTBETCTBHMM C TpaduKoM IpHema
rpaxaan ¢ 9:00 no 17:00, mepepsiB ¢ 13:00 go 14:00 (BpeMss MOCKOBCKOE) B pabouune
JTHU.

8. Ilo mnmceMeHHOMY OOpAamIEHUIO JOJDKHOCTHOE JIMIIO aJIMHUHHUCTPAIIWH,
OTBETCTBEHHOE 3a IMPEAOCTaBICHUE MYHHUIIMIAIBHON YCIYT'H, HOJPOOHO B MUCHbMEHHOU
dbopMe pa3bsACHSET IPaKJaHUHY CBEICHHUS IO BOIMPOCaM, YKa3aHHBIM B mojapazzaene 1.3
HACTOSIIIETO0  aJMUHUCTPATUBHOIO  pPErJlaMEHTa B TOPAJNKE,  YCTAHOBJIEHHOM
®enepanpapiM 3akoHOM OT 02 Mas 2006 roma Ne 59-d3 «O mopsinke pacCMOTPEHUS
obpamenuid rpaxknaaH Poccumiickoit ®eneparun» (mamee — DeaepalbHBIA 3aKOH
Ne 59-@3).

9. Ha EIII'Y pa3mematorcs cBeneHus, npeaycMoTpeHHble IlonokeHueM o
dbenepanbHOl TOCynapcTBeHHONW HH(MOpMaAIMOHHON cucteme «dDenepanbHbI peecTp
TOCYIapCTBEHHBIX W  MYHHUIMNAIBHBIX  ycayr  (GyHKUUN)»,  yTBEPKIACHHBIM
nocranoBieHueMm [lpaBurensctBa Poccuiickoit @enepanuu ot 24 oktsadps 2011 roma
Ne 861.

10. Joctym k wuHbOpManmUM O CPOKaX ¢ TMOPSJIKE MPEIOCTaBICHHUS
MYHHIIMITAIHON YCIYTH OCYIIECTBIISIETCS O€3 BBIMOJIHEHHS 3asSBUTENEM KaKUX-THOO
TpeboBaHUM, B TOM 4HcCie 0e3 MUCIOJIb30BaHUS MPOrPAMMHOTO 00€CTICUeHHS, YCTaHOBKA
KOTOPOTO Ha TEXHHYECKHE CpPEJICTBA 3asBUTENS TPeOyeT 3aK/II0UEHHUs JIMLEH3MOHHOTO
WIM WHOTO COTJIAIeHWsl C MpaBooOjajaTreneM MPOrpaMMHOTO  obOecreueHus,
MpEeAyCMAaTPUBAIOLIET0 B3UMaHUE IUIaThl, PETHUCTPALMIO WM aBTOPHU3ALMIO 3asBUTENS
WM NIPEAOCTABICHUE UM MEPCOHANIBHBIX TAaHHBIX.

11. Ha odunmansHoM caiite BHHOTPasoOBCKOTO MYHHMIMIIATBHOTO OKpyra, Ha
CTEHJaX B MECTax MPEIOCTaBICHUS MYHHUIMNAIBHON YCIYTM M YCIYr, KOTOpbIE
SBJISIIOTCS HEOOXOIMMBIMU M 00S3aTENBbHBIMHU [IJIS1 TPEIOCTABICHUS] MYHUIIMTATHHOM
YCIyTH, U B MHOTO(YHKIIMOHAJHLHOM IEHTPE pa3MeIIaeTcs Cleayrollas CIpaBOyYHas
uHpOpMAIIHS:

0 MeCTe HaXxOXJeHus W Tpaduke pabOThl ATMUHUCTPAIUU U CTPYKTYPHBIX
NoJIpa3/IeIeHUi, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIIMNAIBHON yCIyTH, a TakkKe
MHOTO() YHKITMOHAIIBHBIX [IEHTPOB;

CIpaBOYHBbIC  TENEPOHBI  CTPYKTYPHBIX  MOAPA3NCICHUN  aJIMUHUCTPAIINH,
OTBETCTBEHHBIX 3a MPEJAOCTAaBICHUE MYHHUIMNAIBHON YCIYr'H, B TOM 4YHCJIE HOMEp
tenedoHa-aBTonH(popMaTopa (Mpy HAJTUIUH);

aapec OQUIMAIBHOTO caiTa, a TaKXKe D3JIEKTPOHHOH TOUYThl W (WiIu) (OPMBI
oOpaTHO¥ cBA3M B ceTH «IHTEpHETY.
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12. B 3anax oXuJaHUsS aJMUHUCTPAIMHA PAa3MENIAIOTCsS HOPMATHBHBIC MPABOBBIC
aKThI, PETYJIHUPYIOIINE MOPSAOK MPEAOCTaBICHUS MYHUIIUIIAIBLHOM YCIYTH, B TOM YHUCIE
aJIMUHUCTPATUBHBINA PETJIAMEHT, KOTOPBIE 10 TPEOOBAHUIO 3asBUTEIISI MPEIOCTABISIOTCS
€My JUIsl 03HAKOMJICHUS.

13. Pa3smemienune wuH@OpMAIUU O TMOPSAKE MPEAOCTaBICHUS MYHUIIUNAIBHON
yclIyrd Ha WH(OPMAIIMOHHBIX CTEHJIaX B MOMEUIEHUH MHOTO(YHKIIMOHAIBHOTO IIEHTpA
OCYILECTBIIIETCSI B COOTBETCTBMM C  COIJIAIICHHEM, 3aKIIOUYEHHBIM  MEXIY
MHOTOQYHKIIMOHAIbHBIM [IEHTPOM U aJMUHUCTpaludeld C yderoM TpeOoBaHUN K
MH(OPMHUPOBAHUIO, YCTAHOBJICHHBIX aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

14. UWndopmamuss o0 XO0A€ pacCMOTPEHHUs 3asBICHUS O TMPEIOCTABICHUU
MYHUIUIIATBHON YCIYTU M O pe3yJibTaTaxX MNPEIOCTaBICHUS MYHULUNAIBHOW YCIyTU
MOKET OBITh MOJy4YeHa 3asBUTENEeM (€ro MpeicTaBUTENIeM) B JTUYHOM KaOWMHETe Ha
EII'Y, a Takke B COOTBETCTBYIOUIEM CTPYKTYpPHOM MOJApA3JCICHUU aJIMUHUCTpaLUU
Mpu OOpaIeHUH 3asIBUTEIIS TUYHO, TI0 TeIePOHY MOCPEACTBOM IEKTPOHHOM MOYTHI.

Il. CranpapTt npegocraBjieHuss MyHMIMIAIbHOMH YCJIYTH

15. [lonHoe HaMMEeHOBaHNE MYHULIMTIATIBHOU YCIIYTH:

«IIpenocraBieHne nOCTyna K apXWBHBIM JTOKYMEHTaM MYHHUIMIIAJBHOIO apXHWBa
BuHOrpagoBckoro MyHUIIMNAIBHOTO OKPYTay.

Kparkoe HaumMeHOBaHNE MYHUIIMTIIAIBHON YCIYTH:

«IIpenocraBieHne 10CTyna K apXUBHBIM JOKYMEHTAaM MYHULIAIIAJIBHOTO APXUBAY.

16. MyHununanbHasi ycjayra UCIHOJHSETCS HEMOCPEICTBEHHO aIMUHUCTpanuen
BuHOrpagoBCKOro MyHULMIIAIBHOIO OKpYra B JIMIE CTPYKTYPHOI'O IOApa3[eiaCHUs:
apXMBHOT'O OTJiej]a aJIMUHUCTpaAM BHHOTpagoBCKOro MyHUILIMIIAIBLHOTO OKpyTa (fanee
— YNOJIHOMOYEHHBIN OpraH).

17. IlpenocraBieHre MyHULIUIIAIBHOW yCIyTU OCYILECTBISAETCS B COOTBETCTBUU C
HOPMAaTUBHBIMHU ITPAaBOBBIMH aKTaMU, NIEPEYEHb KOTOPHIX pa3MELIEH Ha ApPXaHIe€IbCKOM
pErMoHalbHOM MOpTaJie TOCYJApPCTBEHHBIX W MYHHUIMNAIbHBIX YCAyr ((QyHKUMN) U
ounuanbHOM caiite BHHOrpajoBCKOro MyHHIMNAIBHOTO OKpyra B HWH(OPMAaIMOHHO-
TEJICKOMMYHHMKAIIMOHHOM ceTn «IHTepHeT».

18. Ilpu npenocTaBieHUH MYHULMIAIBHOM YCIYrM YTNOJIHOMOYEHHBIH OpraH
B3aUMO/ICHCTBYET C:

1) ATeHTCTBOM 3alMCH aKTOB TPaXKIaHCKOT'O COCTOSIHUS APXaHTeNIbCKOW 001acTu
B YaCTH MOJY4EHHUS CBEIECHHUW M3 ENMHOro rocyJ1apCTBEHHOrO peecTpa 3aluceil akTOB
Ipa)XIaHCKOTO COCTOSIHUS O POXKICHUH, O 3aKJIFOUEHUHU Opaka.

2) ®enepanbHON HAJIOIOBOM CIIy>)k00i B 4acTH MOIy4YeHUsS cBeleHUN u3 Eaunoro
rOCYJApCTBEHHOI'O0 peecTpa IOPUIMYECKUX JHL, B Clydae I0Jauu 3asiBICHUS
npejacTtaBuTeneM  (FOpUIUYECKUM  JIMLOM); TMOJIy4eHHs cBeleHud u3 EnuHoro
rOCYJapCTBEHHOI'0 PEECTPa HHIAMBUIYAIbHBIX NPEANPUHUMATENICH, B Cilydae I0Jadu
3asBJICHUS MIPEACTaBUTENEM (MHAUBHUYAIbHBIM IPEAIPUHUMATEIIEM).

3) MunucTepcTBOM BHYTpeHHUX Aen Poccuiickoii denepaiivu B 4aCTH MOJTyYEHUS
CBEJICHUH, TMOATBEPKAAOIIMX AECUCTBUTEIBHOCTh macnopra Poccuiickon ®enepauuu u
MECTO JKUTENIbCTBA.

4) Ilencuonneim @ongom Poccuiickoii ®enepauru B YaCTU POBEPKU
COOTBETCTBUS (paMUTILHO-UMEHHOM TpyIIIbl, Aathl poxxaenus, CHUJIC.

5) ®enepanbHOW CiyX)O00H TOCYTapCTBEHHOW pETHUCTpallid, KajacTpa U
KapTorpaduy B YacTH TOJIy4€HHUS CBeAeHHH W3 EaWHOro rocymapcTBeHHOTo peecTpa
HEJABM)KMMOCTH Ha UMEIOUTUECS O0BEKThI HEIBUKUMOCTH.
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6) MHbIMH yIOTHOMOYCHHBIMH OpPTraHAMH I10 IPEIOCTABICHUIO CBEICHHU LIS
OKa3aHNs MyHULIUNIAIBHON YCIIYTH.

19. Ilpu mpenocTaBIeHUHM MYHHLIUNAIBHON YCIYTH YTIOJHOMOYEHHOMY OpraHy
3ampemiaerca TpeOOBaTh OT 3asBUTENS] OCYILIECTBIEHUS JACHCTBUI, B TOM YHCIE
COIUIACOBaHMM, HEOOXOJUMBIX JJIS MOJyYEHUS] MYHULUMIAIBHON YCIYrH M CBSI3aHHBIX C
oOpallleHheM B WHBbIE TOCYIApCTBEHHbIE OpraHbl W OpraHU3allud, 3a HCKIIOYEHHEM
MOJIYYEHHUS yCIIYT, BKJIIOUEHHBIX B IIEPEUYEHb YCIIYT, KOTOPBIE ABIIAIOTCS HEOOXOAUMBIMU
U 00s13aTeNIbHBIMU ISl IPEJOCTaBICHNS MYHULIUIIATBHOMN YCIIYTH.

2.1. IlepeyeHb TOKYMEHTOB, HEOOXOIUMBIX
JJI51 MPEeAOCTABJIEHUS MYHUIIMNIAJILHOMN YCIyrH

20. Jlns mosydeHWss MYHHIMIIAIbHOW YCIYTH 3asBUTENb TMPEACTABISET B
YTOJTHOMOYEHHBIN OpraH CleIyOUINe TOKYMEHTHI:

1) 3asBneHue o NpeoCTaBICHUN MYHUIIMIIAIBHON YCIIYTH.

2)  JloKyMEHT, yAOCTOBEPSAIOMIMA  JUYHOCTh  3asBUTEINA,  SABJIAIOIIETOCS
($u3MYECKUM JIULIOM, JUO0 JTUYHOCTh MPEACTaBUTENS (PU3NUECKOTO MU FOPUIUYECKOTO
Juna.

3) Komms noxyMmeHTa, yIOCTOBEPSIOIIEro mpaBa (NMOJHOMOYHS) MPEICTaBUTEINS
($U3MYECKOT0 WU IOPUIUUECKOTO JINIIA, €CIIU € 3asBJICHUEM oOpaliaeTcs NpeCTaBUTEIb
3asBUTENA (3asiBUTEIICH).

4) TluceMo (XomaTaiicTBO) opraHu3alMu (B cCllydae, €CIId 3asBUTENEM SBISETCS
JMI0, BeAylIee HAYYHYI0 pabOTy B COOTBETCTBHUHM C IUIAHOM HAYYHBIX YUPEKJIECHUN WU
BBITIOJTHSIIONEE CITY>KEOHBIE 3a/IaHUs).

21. JoxyMeHT, NmpeaycMOTpPEHHbINH nmoAnyHKTOM | myHkrta 20, cocTaBisieTcsl Mo
¢dopme B cooTBeTcTBUU C npriioxkeHussMu Ne 1, Ne 2 k HacTosAIIeMy aAMUHUCTPATUBHOMY
pErJIaMEHTYy.

22. JIoKyMeHT, HOpelyCMOTPEHHBIM NOANMYHKTOM | mnyHkra 20, HacTOsAMIEro
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA, IPEICTABISAIOTCS B BUJIE TOAJIMHHUKA.

2.2. OcHOoBaHMs AJI51 0TKA3a B IpHeMe JOKYMEHTOB,
He00X0AMMBIX /JISl Pe0CTABJIEHUSI MYHUIIUNIAJIbHOM YCIyTH

23. OcHoBaHMSMHU [UIsl OTKa3za B IpUEME JIOKYMEHTOB, HEOOXOJUMBIX JUIS
NPEIOCTABICHUS] MYHULIMIIAILHON YCIIYTH, SBJISIOTCS CIIEIYIOIIHNE 00CTOSATENbCTBA!

1) nuno, mnoparoniee AOKYMEHTBI, HE OTHOCHTCS K 4YHCIY 3asBUTENIECH B
COOTBETCTBUHU C ITyHKTaMU 3 — 4 HACTOAIIEr0 aIMUHUCTPATUBHOI'O PETJIAMEHTA;

2) 3asBUTENb MPEICTaBUI HEMOJIHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBUHU C
nyHKTOM 20 HacTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

3) 3asgBUTENb NPEACTaBMJ JOKYMEHTHI, o¢opmieHne U (WiIH) Ccrocod
NpEJICTaBICHUSI  KOTOPBIX HE  COOTBETCTBYET  YCTAaHOBJIEHHBIM  TpeOOBaHUSAM
(myHKTBI 21 ¥ 22 HacTOAUIETO AIMUHUCTPATUBHOTO PETIIAMEHTA);

4) mICHMO 3asBUTENS — FOPUANYECKOTO JIUIA TTOANUCAHO JOJDKHOCTHBIM JIHIIOM,
He 00J1a1al01UM TTOJTHOMOYHUSIMHU Ha €ro MONHCAHNUE;

5) TEKCT TUYHOTO MTUCHMEHHOTO 3asIBJICHHS HE MOIIAETCs MPOYTCHHIO;

6) ecnu pa3pelleHrne cyobeKTa MePCOHAIBHBIX TaHHBIX HAa AOCTYIN K HH(POpMaIUU
KOH(HUICHIIMAIEHOTO XapaKTepa HE 3aBepeHO B YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu nopsiake.

24. He pomyckaercs OTKa3 B IIpUE€ME€ JOKYMEHTOB, HEOOXOAMMBIX IJIs
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MPEIOCTABJICHUS] MYHUIIMITAILHOW YCIYTH, B Cllydae €CIU 3alpoC 3asBUTEINS MOJaH B
COOTBETCTBUU C MHPOpPMAIIUEH O CpOKaxX W TOPSJKE MPEIOCTABICHUS MYHHUITUIIATLHON
YCIIYTH, Pa3MENICHHON Ha ApPXaHTEIbCKOM PETHMOHAIBHOM TOPTaJie TOCYAAPCTBEHHBIX U
MYHUIIUMATBHBIX — yeuyr  (pydkomii), EawmaoM mopranse TOCymapCTBEHHBIX U
MYHUIIUNIATBHBIX  yeayr  (dbyHknui) w  odumumanpbHOM caiite  BHHOrpamoBCKOTO
MYHUITUIIAIBHOTO ~ OKpyra B HHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTepHeT.

He nmomyckaercsi MOBTOPHBIM OTKa3 B MpHEME JTOKYMEHTOB, HEOOXOAMUMBIX IS
MPEAOCTABIICHUS MYHHUIIMIIAJBHON  yCIYTH, 10 OCHOBAHHWIO, MPETyCMOTPEHHOMY
MOJITYHKTOM 2 TyHKTa 23 HACTOSIIETO aJMHHHCTPATUBHOTO pETJaMeHTa, €CIId TaKOU
OTKa3 NPUBOJAUT K HApPYUIEHUIO TpeOOBaHMM, MPEIyCMOTPEHHBIX IyYHKTOM 4 yactu 1
crtateu 7 ®@enepanpHoro 3akoHa ot 27 uronsg 2010 roga Ne 210-d3 «O6 opranuzauu
MPEAOCTABIICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT).

2.3. Cpoku npu npeaocTaBjieHud MYHHIIUNIAIBHON YCIyTH

25. CpokH BBINIOJIHEHUS OTAEJIBHBIX aJIMUHUCTPATUBHBIX MTPOLEAYP U ACHCTBUM:

1) mpueM u peructpanus JOKYMEHTOB — He Oosiee 15 MUHYT Ha KaK[IbIif
O(pUIMAIbHBIN TOKYMEHT;

2) oTka3 B o0ecmeueHHH OCTyma B YHTaIbHBIA 3a1 — 10 MUHYT (¢ yCTHBIM
pa3bsiCHEHHWEM MPUYMH OTKa3a) M B TEUYEHHE 3-X pabouux AHeW (B cilyuyae BbIAud
MUCHBMEHHOTO 0TKAa3a).

26. MakcuMalbHbIN CPOK 0KUIAHUS B OUEPEIU:

1) mpu mnojgadye 3ampoca O NPEJOCTABICHHM MYHULUNAIBHOW YCIYIHM —
10 15 MunyT;

2) mpu MONY4YEeHHHM pe3ylbTara MNPeloCTaBICHUS MYHULMIAIBHOW YyCIyTH —
10 15 munyT.

27. CpoK npeIoCTaBICHUS] MyHUIIUNIATbHON YCITyTH:

1) Hayuyno-cnpaBounsiii anmapatr (gaiee — HCA) kK apXuBHBIM JIOKYMEHTam
(omucu fien), B TOM YMciie B 3JIEKTPOHHOU opMe, MPeT0CTaBISIOTCS 3aIBUTENSAM B JI€Hb
oOpalieHus Ha CpoK He Ooliee 5 paboumnx JTHEH.

2) IlpenocTaBieHue apXUBHBIX JOKYMEHTOB 3asBUTENSIM B KaOWHET JAJs MpHeMa
noceTuTesel mpou3BOAUTCS Ha 3-uil pabouyuil J1eHb ¢ MOMEHTa OGOpMIICHHUS 3aKas3a
(TpeGoBaHuUs).

ApXUBHBIE JOKYMEHTBI MPEJOCTABIIAIOTCS 3asBUTENSIM CPOKOM 10 1-ro mecsua.
[Tpu HEOOXOAMMOCTH, CPOK PAaOOTHI 3asBUTENIECH C JOKYMEHTAMH MOXET OBITh MPOJJICH
[0 pa3pelIeHUI0 HayalbHHKAa YIIOJIHOMOYEHHOTO oOpraHa (JOHKHOCTHOTO JIMIIA,
WCTIOJTHSIIOIIETO ero 00s13aHHOCTH) Ha CPOK 110 1-To Mecsa.

3) Konuu apXuBHBIX JOKYMEHTOB IIPENOCTaBIAOTCA B TeueHue 10 pabouunx aHeu
C MOMEHTa COCTAaBJICHHUS 3aKa3a.

[lo 3aka3y rocyaapCTBEHHbIX OpraHOB BJIAaCTM M OPraHoB MECTHOTO
camoympaBjieHus — B TeueHue 5 pabouux nueil. [Ipu o6bpeme 3akaza 6omee 300 mucToB
apXUBHBIX JOKYMEHTOB — B TeueHue 1-ro mecauna.

2.4. OcHoBaHMS AJI51 IPHUOCTAHOBJICHUS HJIM 0TKA3a
B IIPeJ0CTABJICHUM MYHULUNIAJTBHOMN YCIyTrH

28. OTKa3 B MPeI0CTaBICHUN MYHHUIIUIIATHHON YCIYTH JOITYCKACTCS B CAydasiX:
1) HeyIOBJIETBOPHUTEIHLHOTO (PU3MUSCKOTO COCTOSHHUS 3aMpallliBacMbIX apXHBHBIX
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JIOKYMEHTOB (KOIuii) (OOIIMpPHBIE MEXaHUYECKHE MOBPEXKICHHUSI HOCUTEINSI, MOpaXEHUe
OMOJIOTMYECKUMU BPEIUTEISAIMU U T.11.);

2) OrpaHWYCHUH Ha MCIIOJIb30BAHHE JIOKYMEHTOB, YCTAHOBIICHHBIX B COOTBETCTBUU
¢ 3aK0oHOaTenbCcTBOM Poccuiickon Penepanuu;

3) OTCYTCTBHS Yy 3asBUTEIsS JOKYMCHTAJIbHO TMOJTBEPXKACHHBIX IpaB Ha
MOJIyYCHHUE CBEICHHUH, COCTABISIIONIMX TOCYIAapCTBEHHYIO TaiiHy, COJAEpKallux
KOH(UICHIIMAIBHYIO HHPOPMALUIO WM UHYIO OXPaHSEMYIO 3aKOHOM TailiHy;

4)  orpaHWYEHHH HAa  HCHOJB30BAaHUEC  JIOKYMEHTOB,  YCTaHOBJICHHBIX
coOCTBEHHUKOM IIpH Mepeadye JOKYMEHTOB Ha MMOCTOSIHHOE XPaHEHUE;

5) OTCYTCTBHS Ha XpaHEHUH B Y TOJTHOMOYCHHOM OpraHe apXMBHBIX JJOKYMCHTOB,
HEOOXOIMMBIX JUISl TOTYYEHUS! MyHUIIMITAJIBHON YCIIYTH;

6) eciu apXWBHBIC JOKYMEHTBHI HE IMPOILIM HAYYHO-TEXHUYECKYIO 00pabOTKy M
OTIHMCaHUE.

29. OcHOBaHHs TSI IPUOCTAHOBIICHHSI MPEIOCTABICHUSI MYHUITUTIAIEHOW YCIIyTH
OTCYTCTBYIOT.

2.5. [lnara, B3uMaemasi ¢ 3asiBUTEJIsI IPHU
NPeI0CTABJICHUN MYHUIIUNIATBHOMN yCIyTH

30. MyHununaibHas yciayra npeiocTaBiisieTcsi Ha 6€3B03Me3THON OCHOBE.
2.6. Pe3ysbTaThl IpeAOCTABJICHUS MYHUIMIIAIBLHON YCIYIH

31. PezynbratamMu nmpeaocTaBiIeHUs] MyHULIUIIAIbHON YCIYTH SIBISIOTCA:

1) npenocraBieHue:

a) CIPaBOYHO-TIOMCKOBBIX CPEICTB HAyYHO-CIPABOYHOTO ammapara K apXUBHBIM
JOKyMEHTaM;

0) apXUBHBIX IOKYMEHTOB;

B) KOMUH HAyYHO-CIPABOYHOIO armapaTa K apXWBHBIM JOKYMEHTaM, apXUBHBIX
JIOKYMEHTOB.

2) 0TKa3 B IOCTYIIE K apXUBHBIM JJOKYMEHTAM.

2.7. TpeGoBaHusi K MeCTaM NPeAOCTABJICHHUS
MYHUIHMIAIbHOH YCJIYTH

32. TlomemeHuss aAMHHHUCTPALMW, TPEAHA3HAYCHHBIE JUISI MPEIOCTABICHHS
MYHUIIUTIAIBHOW yCITyTH, 0003HAYaI0TCA COOTBETCTBYIOUIMMH TaOJIUYKaMH C yKa3aHHEM
HOMepa KaOWHeTa, Ha3BaHUS COOTBETCTBYIOIIETO CTPYKTYPHOTO MOApa3aeseHus
aAMUHHUCTpauuu (Ipu Hanu4uuu), GaMuinii, UMEH W OTYECTB MYHHUIMIMAIBHBIX
CIIy’KalllX, OPraHU3YIOLUX MPEJOCTaBICHUE MYHMIIMIIAIBHOM YCIYIM, MECT IIpUeMa U
BBIJIaYH JOKYMEHTOB, MECT HH(OPMHUPOBAHUS 3aBUTEIICH.

[Tpuem 3asiBUTENEH OCyIIECTBIIsAETCA B pabounx KabUHeTax alMUHUCTPAIUH.

Jlns oxupaHus npuemMa OTBOASTCS MECTA, OCHALCHHBIE CTYJIbSIMU U CTOJIAMH IS
BO3MOKHOCTH O(POPMIIEHUS TOKYMEHTOB.

B wMecrax wuHoOpMupoBaHMsS 3asBUTENEH pa3MmemiarTcs HUH(POpPMAIMOHHbIE
CTeHIpl ¢  uH(poOpManuell, MNpelyCMOTPEHHOM  MYHKTOM 7  HacTOSILIEro
aMUHUCTPATUBHOI'O PEIVIAMEHTA.



10

33. TlomemieHuss aIMHUHHUCTpAIMH, TpEeAHA3HAYCHHBIC I MPEIOCTaBICHUS
MYHHUIIMITATBHON YCIYTH, JOJKHBI YIOBJIETBOPSATH TpeOOBaHMSIM 00 oOecrieueHuu
OECHpPENsITCTBEHHOIO0 JOCTYMa WHBAIWIOB K OOBEKTaM COIMATbHOM, MHXXEHEPHOU U
TPAHCIIOPTHOU MH(PPACTPYKTYP U K MPEAOCTABIIEMbIM B HUX YCIyraM B COOTBETCTBHUHU C
3akoHOAAaTeNbCTBOM Poccuiickon deaepand O COLUAIBHOM 3allUT€ WHBAIUIOB,
BKJIFOYAs:

— ycloBUsl OECHPENSITCTBEHHOIO JIOCTyMa K IMOMEUICHUSAM aJIMHHUCTpAIuu |
MIPEAO0CTABISIEMON B HUX MYHUIIUIIAIBHOMN yCIIYTE;

— BO3MOJKHOCTb CAMOCTOSTENIBHOTO TNEPEABUKEHUSA [0 3JaHUI0, B KOTOPOM
PaCIOJIOKEHBI TIOMEIICHHS a[IMUHUCTPAINH, B LIEJIAX JOCTyNa K MECTY MPeIOCTaBICHUS
MYHUIIUIIATBHON YCIIYTH, BX0JIa B TaKOE€ 37JaHUE U BBIXOJIa U3 HETO;

— BO3MOKHOCTbH IOCaJKH B TPAHCIIOPTHOE CPEACTBO M BBICAIKU U3 HETO IEpen
BXOJOM B 3/laHME€, B KOTOPOM pAacCIIOJIOKEHbl TMOMEIICHUS aJMUHUCTpALUU,
MpeAHa3HauYCHHbIEC ISl TPEIOCTaBICHUS MYHUIMNAIBHOM YCIYyrd, B TOM YHCIE C
HCII0JIb30BAHUEM KpECia-KOJISICKH;

— CONpPOBOXKJICHWE WHBAIHUIOB, UMEIOIIUX CTOWKHE paccTpoicTBa (QYHKIINH
3pEHHSI U CaMOCTOSATEIBHOTO TEPEABUKEHUSA, U OKa3aHHE WM IMOMOIIM B 3/aHHUH, B
KOTOPOM  PACIIOJIOKEHHSI TIOMEIICHUS aJMUHHUCTPALUM, TpeaHa3HAYCHHBIC s
MPEAOCTABICHHUS] MYHULIUIIAJIbHON YCIIYTH;

— HaaNexalmiee pasMelieHue OoO0OpyJOBaHHUS U HOcUTeled uHbOpMaInH,
HEOOXOAUMBIX 1Jii oOecreueHus OeCHpensITCTBEHHOrO JOCTyNa WHBAJIUAOB K
MOMENICHUSIM aJIMUHUCTPALUA U TPEIOCTaBISIEMON B HUX MYHMIIMNAJIBHON YCIyTe C
Y4E€TOM OIPAHUYECHHN UX KU3HEACATEIbHOCTH;

— ayOnupoBaHuE HEOOXOIMMON Mg TMOJY4YeHHS MYHMIMIAIbHON yCIyru
3BYKOBOM U 3pUTEIbHON MH(MOpPMAIMU, a TAaK)KE HAMUCEH, 3HAKOB U MHOW TEKCTOBOU U
rpaduyeckoit HHGOPMAIIMKM 3HAKAMHU, BBITIOJIHEHHBIMHU pPeNbe(HO-TOYEHHBIM HIpUdTOM
Bpaiins, nomyck cypronepeBourKa U TH(IOCYpIOTIEPEBOTUNKA;

— JIONYCK COOaKu-POBOJAHUKA B 3/1aHHE, B KOTOPOM PACIOJIOKEHBI TTOMEIICHUS
aMUHUCTpalMH, IpeIHa3HAYEHHbIE JJI MPEJOCTABICHUS MYHUIIUMIIAILHON YCIyTH, IPU
HAJIMYUU JJOKYMEHTA, TOATBEPKIAIOIIETO CIeIHaIbHOE 00yUeHHe COOaKU-TTPOBOTHUKA U
BBIJAHHOTO TI0 (GopMe U B TOPSJAKE, KOTOPBIE OIPEAeTICHbl YIOJIHOMOYEHHBIM
benepaibHBIM OPTraHOM HCTIOJHUTEIBHON BIACTH;

— OKa3aHHWe WHBATUIaM HEOOXOJMMOUW MOMOIIM B JOCTYIMHOHN JUisi HUX (popme B
VSICHEHUHM TIOpSAJIKa TPENOCTaBICHHUS MYHHUIIMMAIBHONW YCIyrd, B odopmieHun
MPEAYCMOTPEHHBIX HACTOSIIIMM aJMUHUCTPATUBHBIM PETIAMEHTOM JIOKYMEHTOB, B
COBEPIIIEHUU MMH JIPYTUX HEOOXOAMMBIX JJIsi MOJNYYCHUS PE3YNbTaTa MYHUIIUTIATHHON
YCIIYT'H NEUCTBUH;

— OKa3zaHue CIYXKalllUMH, OPTaHU3YIOIMIMMH TPEIOCTABICHUE MYHUIIUMAIbHON
YCJIYTH, TIOMOIIM WHBAJIWJIaM B MPEOJOJCHUH OaphepoB, MEIIAONIUX MOJYYCHUI0 UMU
MYHUIMIIAIHON YCIIYTH HapaBHE C APYTUMU JTULAMHU.

34. Tlomemenuss MHOTO(QYHKIIMOHAIBHOTO IIEHTpa M (WJIM) NPUBICKAEMBIX MM
opraHu3alui, NpeIHa3HauYeHHbIE IS MPEJOCTaBICHUS MYHUIUNAIHHOM YCIYyTH,
JOJKHBI ~ COOTBETCTBOBATh TPEOOBaHMSIM KOM(OPTHOCTH ¥ JOCTYHHOCTH IS
MoJIy4yaTesieil roCyJapCTBEHHBIX U MYHUIIUMIIAIbHBIX YCIYT, YCTaHOBIEHHBIM [IpaBunamu
OpraHu3aIuu  JCSITEIHPHOCTH MHOTO(QYHKIIMOHAIBHBIX  IIEHTPOB  MPEIOCTaBICHUS
rOCYJapCTBEHHbIX W MYHULMNAIBHBIX YCIYI, YTBEPKICHHBIMU IIOCTAHOBICHHEM
[TpaButenbctBa Poccuiickoit @eneparuu ot 22 nexadpst 2012 roga Ne 1376.
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2.8. [Toka3aTem JOCTYITHOCTH U Ka4eCTBA
MYHUIIHNIAJILHON yCIyTH

35. [NokazaTenssMu JOCTYITHOCTH MYHULIUTIATBHON YCITYTH SIBIISIIOTCSI:

1) nmpenocraBieHue 3asBUTENSIM HMHGOPMAlMU O MpaBUIaX MPEIOCTaBICHUS
MYHULUOAIBHOM yCIyTH B  COOTBETCTBUM C mojpazfenoMm 1.3 Hacrosiuero
aJIMUHUCTPATUBHOI'O PETJIAMEHTA;

2) oOecrieyeHue 3asABUTENIIM BO3MOYKHOCTH OOpallleHusl 3a MpeoCTaBIECHUEM
MYHULUNAIBHON YCIIyTH Yepe3 NpeCTaBUTEN;

3) yCTaHOBJIEHHE COKpAIEHHBIX CPOKOB IPEJOCTaBICHUS MYHUIMIAIbHON
yCIIyTH;

4) obecnieueHue 3asBUTENSM BO3MOXKHOCTH B3aMMOJAEHUCTBHUS C aIMUHUCTpaLUeil B
ANIEKTPOHHOU (opMe uepe3 ApXaHrelbCKUM pernoHaIbHBIN MOPTal rOCYIapCTBEHHBIX U
MYHULIMOAIBHBIX  ycuyr (pyHkuui) u  EauHblii  mopran TocylapcTBEHHBIX U
MYHHUIMIAIBHBIX YCIyT (QyHKINN):

— 3alKCh Ha MPUEM B aJMHUHHMCTPALMIO Ul MOJIAYM 3alIPOCOB O MPEAOCTaBICHUU
MYHUIUNAIBHOM yCIIyTH (3asIBICHUN C MPHJIaraéMbIMH K HUM JOKYMEHTaMH);

— pa3MeleHue Ha ApPXaHIrelbCKOM PErMOHAIBHOM MOpTalie TOCYIapCTBEHHBIX U
MYHULIUOAIBHBIX  ycuyr (ynkuuil) u  EnmHoM mopTane rocyaapcTBEHHBIX U
MYHUUUOAIBHBIX  ycuIyr  (GyHKumii) QopM  JOKYMEHTOB, HEOOXOAMMBIX  JJIs
NPEIOCTABICHUS] MYHULMNAIbHOW yCIyrd, M o0OeclieueHue BO3MOXXHOCTH HX
KOIMPOBAHUS U 3aMOJTHEHUS B JIEKTPOHHOHN (hopMme;

— o0ecrieueHHe  3asABUTENIIM  BO3MOXKHOCTH  HANpaBlsATh  3alpoChl O
IPEIOCTABICHUA MYHUIMNAIBHON YCIYrd (3asBI€HMS C NPUIAraéMbIMU K HHUM
JOKYMEHTaMH) B OJJIGKTPOHHOM QopMme, NpueM U pPEerucTpauus 3THUX 3aIpocoB
aIMUHUCTpPaLUEH;

— obecrieyeHre 3asiBUTENSIM BO3MOXKHOCTH OCYILECTBJISTh C HCIOJIb30BaHHEM
ApXaHTreNnbCKOT0 PErMOHaIbHOIO MOpTaia TOCYJAapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIyT
(pynkuwmit) u EquHoro nmoprana rocyAapcTBEHHbIX M1 MYHUIIMIAIBHBIX YCIYT ((PYHKIHIN)
MOHMTOPHHTI X0Ja JABM>KECHHUSI JieJ1a 3asBUTEIIS;

— ofecrieueHHWe  3adBUTENSIM  BO3MOXKHOCTH  TOJYYEHHUS  pe3yibTaToOB
NPEIOCTABICHNUS] MYHUIIMIAIBHOM YCIYTM B AJIEKTPOHHOU (opMe Ha ApXaHreabCKOM
pPETMOHAJIBHOM MOpTaJie TOCYNAPCTBEHHBIX W MYHMLIMMANBHBIX YCIyr ((QyHKIUHA) u
Envnom moprane rocy1apcTBEHHBIX M MYHHUIIUIIAIBHBIX YCIYT ((PyHKIHIA);

5) 6€3B03MEe3IHOCTh MPEIOCTABICHUS] MYHUIIUTIATBHOU YCIIYTH.

36. IToka3arensiMu Ka4yecTBa MyHUIIMITAILHON YCIIYTH SIBJISIFOTCS:

1) orcyrcTBME cCllydaeB  Hapyll€HUs CPOKOB IpH  IPEAOCTaBICHUHU
MYHHULIUIIAJIBHON YCIIYTH;

2) OTCYTCTBHE CIy4aeB YJIOBJIETBOPEHUS B CYJICOHOM TIOpSAKE 3asBIICHUN
3asiBUTEIICH, OCMApUBAIONINX PEIIeHUS W JelcTBUs (Oe37eiCTBIE) aIMUHUCTPAIINH, €€
JOJIKHOCTHBIX JIML, MYHULIMIAIBHBIX CIYKaIlUX;

3) oTCyTCTBHME Clly4aeB Ha3HAYCHUS aJIMUHUCTPATUBHBIX HAaKa3aHUI B OTHOIICHUU
JOJKHOCTHBIX JIML, MYHHMIMIAJIBHBIX CIYKalMX aJMHUHUCTpPALMU 3a HapylleHue
3aKOHOJATEeNbCTBA 00  OpraHM3allMd  OPEJOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHULUOAIBHBIX YCIYT.
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I1l. AAMUHUCTPATHBHBIE NMPOLETYPHI

3.1. PerucTpanmsi 3anpoca 3asiBUTEJIA 0 NPeI0CTABJIEHUH
MYHHUIIUNIAJIbLHON yCIyTH

37. OcHoBaHMEM JJIs1 HayaJla MPEeAOCTaBICHNUS MYHUIIMIIATILHOW YCIyTH SIBJISETCS
IIOJIy4YeHUE YTIOJHOMOYEHHBIM OpPraHOM 3ampoca 3asBUTENSI O IPEJOCTaBICHUU
MYHHUIMIAIBHOMN ycayru (moapasaen 2.1 HacToAmero aAMUHUCTPATUBHOTO PETJIAMEHTA).

B memax perucrpanmuu 3amnpoca  3asBUTENA MYHULUNAIBHBIA  CIyXKalIHUi
VYII0JIHOMOUYEHHOT 0 OpraHa, OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, B CPOK, YKa3aHHBIN B
noapaszaene 2.3 HACTOSIIEro aJAMHHUCTPATUBHOTO pEriiaMeHTa, MPOBEPSET MOITHOTY U
IPABWIBHOCTh O(POPMIIEHHS MOTYYEHHBIX JOKYMEHTOB M YCTaHABIMBACT HAJIMYHE WU
OTCYTCTBHE OCHOBAaHMIl JJs1 OTKa3a B IpUeME JOKYMEHTOB, HEOOXOAMMBIX JUIf
NPEOCTABICHNS MYHUIIUTAIBHOW yCIYTH (MMyHKT 23 HACTOSIIETO0 aJMUHUCTPATHBHOTO
periiaMeHTa).

3anpocsl 3asBUTENEHN, MOCTYNMBIINE B YIIOJHOMOYEHHBIN OpraH B 3JIEKTPOHHOU
¢dopme Bo BHepabouee BpeMsi, IOJUIekKAT PACCMOTPEHHUIO B LENAX MX PETUCTPALUU WIN
NPUHATHS pelleHus 00 OTKa3e B MpUeMe JIOKYMEHTOB B Hadalle OYEPEeIHOIro paboyero
JTHSL 10 PACCMOTPEHMSI 3aIIPOCOB 3asBUTENEH, MOCTYNAOIINX HHBIMH CIIOCOOaMHU.

38. B cinyuyae Hamuuus OCHOBAHUI JUIsl OTKa3a B MpUEME JTOKYMEHTOB (ITyHKT 23
HACTOSAIIEro  aJMUHHUCTPAaTUBHOTO  perjaMeHTa)  MYHULMIAIBHBIM  CilyKallui
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a NPHUEM JOKYMEHTOB, IOJArOTABIMBAECT
yBEIOMJIEHUE 00 3TOM.

B yBenomiieHun yka3plBaeTCsl KOHKPETHOE OCHOBAHHUE Uil OTKa3a B IpUEME
JJOKYMEHTOB C pa3bsiCHECHHMEM, B YE€M OHO COCTOMT, a TaKke B Clydasx,
IPEAYCMOTPEHHBIX MNYHKTOM 20 HACTOSIIEro aAMUHUCTPATUBHOIO PpErJIaMEHTa,
nepeueHb HEJOCTAONINX JIOKYMEHTOB | (MJIH) TOKYMEHTOB, O(OpMIIEHHE U (MJIH) CITIOCOO
Mpe/ICTaBICHUSI KOTOPBIX HE COOTBETCTBYET YCTAaHOBIEHHBIM TPEOOBAHUSIM.

VYBegomienue 006 OTka3e B MpUEME JOKYMEHTOB IMOIMUCHIBAETCS HAa4YaJbHUKOM
YHOIHOMOUEHHOTO OpraHa M Bpy4YaeTcsl 3asBUTEINIO JHMYHO (B Clydae ero siBKH) JHOO
HaIpaBJIETCS 3asBUTENIO:

— TIOYTOBBIM OTHPABIICHUEM — €CJIM 3asBUTENIb OOpaTWiCS 3a MOJy4YEHUEM
MYHULUIIAIBHON YCIYTH JIMYHO B AJAMUHUCTPALMIO WM IOCPEACTBOM IOYTOBOIO
otnpasieHus. [Ipu 3ToM 3asBUTENIO BO3BPALIAIOTCS IPEICTABIECHHBIE UM JOKYMEHTHI;

— uepe3 ApXaHTeNbCKUM PpPETMOHAIBHBIM MOPTAJ TOCYAApPCTBEHHBIX U
MYHUIMNANbHBIX ycayr (pyHkumit) wiu EnuHbelii mopran rocyJapCTBEHHBIX U
MYHUIUOAIBHBIX yCIyr (QyHKUIuH) — ecnm 3asBUTENb OOpaTWiCs 3a TMOIyYCHHEM
MYHULIMIAJIBHONM  yCIyTM  4yepe3  ApXaHIelIbCKUW  pErvoHajbHBIM  mopTal
rOCYIJapCTBEHHBIX M MYHHMIMNAIbHbIX yciayr (QyHkuuit) wim Enuseii noprtan
rOCYIapCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIYT (PYHKINN);

— moObIM M3 CMOCOOOB, MPEIyCMOTPEHHBIX ab3amaMu BTOPHIM — TMSATHIM
HACTOSILEr0 MyHKTA, €CJIM 3asiBUTEIb YKa3all Ha TaKkoil crmocod B 3ampoce.

39. B ciydae OoTCyTCTBUSI OCHOBAHUM ISl OTKa3a B MpHEMe JOKYMEHTOB (ITYHKT
23 HACTOSIIETO AaJMUHUCTPATUBHOTO periiaMeHTa) MYHHUIMIAIbHBIA  CIy>KaIlIui
YIIOTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, PErUCTPUPYET
3ampoc  3asBUTENs, IOCTYNUBIIMH Ha OyMaXHOM HOCHUTENE, M HalpaBisieT ero
OTBETCTBEHHOMY HCIIOJIHUTEIIO.

B ciiydae oTCyTCTBHS OCHOBaHMI AJii OTKa3a B MpHEME JTOKYMEHTOB (IYHKT 23
HACTOSIIIEr0  AJMHHMCTPATUBHOTO  pErjlaMeHTa)  MYHUUMNAIbHBIM  CIy)Kamui
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YIIOITHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:

— TITPHUHHAMAET 3alpoC 3asBUTENs, IIOCTYNHMBIIMA dYepe3 ApXaHIeIbCKHU
pPETMOHANIBHBINA MOPTajl TOCYJAPCTBEHHBIX M MYHULUINAIBHBIX yCIyr ((pyHKUMIA) HUIU
EnvHpli  mopTan TroCyAapCTBEHHBIX W MYHMIMNOAIBHBIX —ycuyr (QyHkuwmii), B
ApXaHrenbCKOl perioHaJIbHOM CHCTEME UCIIOJIHEHUS PETJIaMEHTOB;

— HampaBJSIET 3asABHUTENIO, IMPEACTABHBIIEMY 3alpoc O IIPEJOCTABICHUU
MYHULUIIAJBHOM  YCIyTHM  4epe3  ApXaHrelnbCKMM  PETMOHANBHBIA  IOPTal
rOCYyJapCTBEHHBIX M MYyHHULMNANbHbIX Yycuyr ((yHkuumi) winm Enunslii  mopran
rOCYyJapCTBEHHBIX M MYHMLHMIANBHBIX YCIYyr ((QyHKUUI), YBEJOMJICHHE O IMpHEME U
perucTpanyy 3amnpoca.

3.2. PaccMoTpeHne BONIPoOca 0 NMpeoCTaBIeHNH
MYHHITHNIAJIBHON YCJIYTH JING0 00 0TKa3e B ee MPe0CTABICHUH

40. OcHoBaHMEM /s Hayaja BBINOJIHEHUS AaJIMUHUCTPATHUBHOW HPOLEAYDPHI
ABJISIETCS. PETUCTPALINS 3aIIpoca 3assBUTEINS O MIPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

41. MyHUOHANATBHBIA  CIOY)KAIIUA  YTOJHOMOYEHHOIO OpraHa, B CpOK,
IPELYCMOTPEHHBIM MOAPa3AeoM 2.3 HACTOSILEro aJIMHUHUCTPAaTUBHOIO PEIJIAMEHTA,
IIPOBEPSIET HAJIWYWE WIM OTCYTCTBHE OCHOBAHMM Ui OTKa3a B IPEAOCTABICHUU
MYHHUIIUTIATIBHON YCITYTH.

42. B cinyyae HaiaMuyus OCHOBAaHUM [uId OTKa3a B  IPEJOCTABICHUU
MYHMIMIIAIBHOM yCIIyTH, IPELYCMOTPEHHBIX  ITYHKTOM 28 HACTOSILErO
aIMUHHCTPATUBHOTO pEIIAMEHTa, MYHULIHUNAIBHBIA CIIy)Kalluid YIIOJIHOMOYEHHOTO
Oprasa, IojArOoTaBIUBAET yBeJAOMIIEHHE 00 OTKa3e B MPEAOCTABICHUU MYHHUIIMIIAIbHOU
ycIyrd, B (pOpMe NMHUCBMEHHOTO OTBETa 3a MOANKCHI0 HAadaJbHUKA YTOJIHOMOUYEHHOIO
oprasa.

B nucemMeHHOM oTBeTe 00 OTKa3e B MPENOCTaBICHUM MYHHUIMMNAIBHON YCIYTH
YKa3bIBAa€TCsl KOHKPETHOE OCHOBAHME IS OTKA3a U PA3bACHSCTCS, B YEM OHO COCTOMT.

43. B cnyyae OTCYTCTBUSI OCHOBAaHMH Ui OTKa3a B IPEAOCTABICHUH
MYHULUIIAJBbHON YCIIYTH, IIPEAYCMOTPEHHBIX  IIyHKTOM 28 HACTOSIIETO
aIMUHUCTPATUBHOIO PEIVIAMEHTA, MYHULMIIAIBHBIA CIIYXKAlUKd  YTIOJHOMOYEHHOIO
OpraHa IOATOTAaBIUBAET HEOOXOAMMbIE JOKYMEHTHI, MPEIyCMOTPEHHble HMyHKTOM 31
HACTOSIIEr0 aIMUHACTPATUBHOIO PETJIAMEHTA, UCXO/Isl U3 3aIpoca 3asiBUTEIIS.

44, AHanu3 TEMAaTHKU WCCJIENOBaHUS OCYIIECTBISAETCS C MCIOJIb30BaHUEM
UMEIOIIMXCS B YIIOJTHOMOYEHHOM OPIraHe apXWBHBIX CIIPABOYHUKOB B TPAJULIMOHHON U
ANIEKTPOHHON (hopMe, CONEPKAIINX CBEACHHS O XPaHAIIMXCS B MyHHUIIUIIATHHOM apXUBe
JIOKYMEHTax.

B xozxe ananusa JOKyMEHTOB ONpENEIsAeTCs:

— TPaBOMOYHOCTh TOJYYCHHS 3asBUTENEM JOCTyNa K apXUBHBIM (QOHIAM H
JOKYMEHTaM C Y4Ye€TOM OrpaHWYEHUH Ha NPEJOCTAaBICHUE CBEACHUM, COIEp KallnxX
rOCYJapCTBEHHYIO M MHYIO OXpaHSEMYIO 3aKOoHOAarenbcTBOM Poccuiickoin ®denepanun
TaiiHy, B TOM YHCJIE€ CBEACHUN KOH(PHUICHIIMAIBHOTO XapaKTepa;

— CTeTeHb NOJTHOTHI HH(OPMAINH, COAEPIKALICICS B TOKYMEHTaX U HEOOXOAMMBIX
JUISl IPEIOCTABIICHUSI MyHUIIMIIAIBHON YCIIYTH;

— HaJIM4Me apXUBHBIX (OHJIOB U JOKYMEHTOB, HEOOXOAUMBIX JJISl TPEIOCTABICHHS
MYHULANTAJIBHON YCIIYTH;

— HAJINYME OCHOBAHUM JJI OTKa3a B IIPEAOCTABICHUN MYHUIIUIIAJIBHON YCIIyTH.
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3.3. [IpuHsiTHE pelieHHs 0 A0NMYCKe B YUTAJbHbIN 321

45. PemieHue o OMycKe WM OTKa3e B JIOMYCKE B YWTAJbHBIM 3a] MPUHUMAETCS
Ha4yaJIbHUKOM YIIOJTHOMOYEHHOI'O OpraHa (IpH €ro OTCYTCTBHUU JOJIKHOCTHBIM JIULIOM,
HCIIOJTHSIFOIIIUM €TI0 00SI3aHHOCTH ).

O npuHSATOM PEIICHUH 3aIBUTENb HHHOPMUPYETCS:

IpU JTUYHOM oOpalieHuu B TedeHre 30 MUHYT ¢ MOMEHTa 0OpaIleHus;

npu oOpallleHUH 3asBUTENsE B MUCHbMEHHOM BHUJE IO IMOYTE WJIH AJIEKTPOHHBIM
KaHajiaM CBSI3M B TeUeHHUE 3-X pabouyux JHEH C MOMEHTA PErUCTPALMH 3asiBJICHUS.

46. Ilocme momydeHHs 3asBUTENIEM pa3pelIeHUs Ha JOMYCK B YHTAJIbHBIA 3ai
OTBETCTBEHHOE JOJKHOCTHOE JIMIIO:

— BBIJIaeT 3asgBUTENIO g o3HakomuieHHs l[lopsmok paOoThl MoJb30BaTelieil B
YUTAJILHOM 3aJI€;

— BBIJIAET 3asBUTENIO i 3anoiaHeHus ankeTy (IIpunoskenue Ne 3 k HacTosimeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

— 3HAKOMUTCS C 3aII0JIHEHHOM 3asBUTEJIEM aHKETOW U CBEPSIET 3aHECEHHbIE B Hee
JTAaHHBIE C TACTIOPTHBIMU JTAHHBIMH 3asIBUTEJS;

— BBINIMCHIBAET 3asBUTEINIO MPOMYCK HA MOCEUIEHUE YUTAIBHOIO 3aj1a, B KOTOPOM
yKa3blBaeTcs (haMuiusi, UMs, OTYECTBO (MOCIEAHEe — MPU HAIMYMK) 3asBUTENS U NpU
Ka)KJIOM IOCEIIEHUH JIENAeTCd OTMETKA C YKa3aHUEM JaThl OCEIIECHUS;

— KOHCYJIBTUPYET O COCTaBE€ U COAEPKAHUU JOKYMEHTOB MYHULIUIIAIBHOTO apX1Ba
U HAy4YHO-CIIPAaBOYHOTO anmapaTa K apXUBHBIM JOKYMEHTaM B COOTBETCTBUM C ILIEJIbIO
paboThI, TEMOI HCCIIEIOBAHUS;

— 3HAKOMHT 3asBUTENS C PEKUMOM pabOThI YHUTATBHOTO 3aia, C OMUCAMHU [,
JIOKYMEHTOB;

— Bblgaer Onanku TpeboBanuit  ([Ipunoxennme Ne 4 k  HacTosiemy
aJMUHUCTPATUBHOMY PErjIaMEHTY) U OOBSACHSET MOPSIOK UX 3aTIOJTHEHUS;

— PETUCTPUPYET 3asBUTEN] B JKypHAJ€ pPETUCTpPallMM M YydeTa IOCELICHMI
MYHULUIAIBHOTO apxuBa mnonb3oBaTensiMu (IIpunoxkenne Ne 5 k Hacrosmemy
aMUHUCTPATUBHOMY PETJIAMEHTY) WJIM 3aBOJUT JIMYHOE JENIO 3asBUTENs, BEAYyLIEro
HAy4YHYIO pa0boTy, UCCIIEIOBAHNE, MOAIIMBACT B HErO MUCbMO OpTaHU3aMH WIH JTUYHOE
3asBJICHHE C pa3pelIeHUEM HadaJlbHUKA Y IOJIHOMOUYEHHOTO opraHa (Ipu ero OTCyTCTBUU
JOJKHOCTHOTO JIMIIA, HWCHOJHSIOWIET0 €ro o0f3aHHOCTH), 3alOJIHEHHYIO 3asBHUTENIEM
aHKETy, TpeOOBaHUs, 3aKa3bl;

— PETUCTPUPYET JIMYHOE JICJIO B KHUT€ PETUCTPaIlUU JIUYHBIX JIe]L.

MakcuManbHBIN CPOK BBIIOJHEHUS AEUCTBUM cocTaBiseT 30 MUHYT.

47. JInuHoe N1eno 3asiBUTENIS MOMOJHAETCS B TEYEHHE BCETO Mepro/ia ero paboThl B
YUTAJIBHOM 3aJI€.

48. Jlns nomycka K paboTe 3asgBUTENS, YK€ MOCEIIABIIEro paHee YUTAIbHBIN 3a7,
OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO0 MPOBEPSIET MO JIMYHOMY JENIy IOJIb30BaTEelNsi CPOK
neicTBus pa3pelieHus. B ciydae ucteueHust cpoka paspeieHus Juisi ero BO300HOBICHUS
3asiBUTEJIb [IPEICTABIIAET HOBOE MMMCHMO WM JIMYHOE 3asIBJICHUE.

3.4. IlpuHsiTHe pelleHHs O Bblaye apXHUBHBIX IOKYMEHTOB
Jn00 00 0TKa3e B MX NPeI0CTABICHUH

49. Ha ocHOBaHMH OMHCEW €N 3asBUTENb 3anonHseT TpedoBanue ([Ipumoxenue
Ne 4 x HacTosIEMy aAMUHUCTPATUBHOMY PETJIAMEHTY) U NEPEAAET €r0 OTBETCTBEHHOMY
JNOJDKHOCTHOMY Jsuiy. TpeOoBaHMe [ODKHO OBbITh 3alloIHEHO pa30bopuuBo, 0e3
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VCIIPABIICHUN U IIOMApPOK.

50. OTBeTCTBEHHOE MOJKHOCTHOE JIMIIO MPOBEPSIET MPABUIBLHOCTh O(QOPMIICHUS
TpeOOBaHUs U MEPEJAET €ro JIJIsl pACCMOTPEHUSI HAYAIbHUKY Y IOJJTHOMOYEHHOI'O OpraHa.
TpeOoBaHus paccMaTpUBAIOTCA HAYaJIbHUKOM YIIOJIHOMOYEHHOTO OpraHa (ImpHu ero
OTCYTCTBUHU JIOJDKHOCTHBIM JIMIIOM, HCIIOJHSIONIUM €ro O0Os3aHHOCTH) B JI€Hb €ro
odopmiieHHs (3aTIOJTHEHHS ).

51. ApxuBHBIE JOKYMEHTHI BBIIAIOTCSA 3asBUTENIO MMOJ PACIUCKY 32 KaXIyro
eMHUIlYy XpaHEHUss B TpeOoBaHWMU. MaKcHMajgbHOE KOJUYECTBO €, B TOM YHCIE
eIMHUIl XpaHeHUs (OHAA IMOJIB30BAHUS K 0CO00 IIEHHBIM JOKYMEHTaM, BbIJIaBa€MbIX
3asgBuTeNt0 — 20 enuHMIl XpaHeHUs B JeHb. Creayromuid 3aka3 oQopMIISIETCSl TOJIBKO
1OCJIE C/AAa4u JIeJl IO MpeAbIIyIEMY 3aKasy.

52. Tlpu monydeHuu JAen 3asBUTENb MPOBEPSET UX COCTOSHUE U COXPAHHOCTH B
MPUCYTCTBUU OTBETCTBEHHOT'O MOJKHOCTHOTO Jjura. [Ipu oOHapy>KeHUU TOBpPEKICHUS
WiH 1eQEKTOB e, TOKYMEHTOB, OTCYTCTBUS JINCTOB B JIeJie, HENIPaBUILHOW HyMepaluu
3asiBUTEIIN JOJHKHBI COOOIIUTH 00 3TOM OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMILY.

53. B xome mpocMoTpa Aen 3asBHUTENb 3alOJHSET JHCTHl HCIOJIb30BaHUS
apxuBHBIX JO0KyMeHTOB ([Ipmioxkenne Ne 6 Kk HacTosIIeMy aJIMUHHACTPATHBHOMY
periIamMeHTy), yKa3bplBas JaTy TpPOCMOTpa, (aMIWII0 W WHUIKANBI, XapakTep
MPOU3BEACHHON pabOTHI (IPOCMOTP, BBIMMUCKH H T.11.).

54. Tlocme KaxIOTO TOCEHIEHUS YUTAIBHOTO 3aja 3asiBUTENh  CHAeT
OTBETCTBEHHOMY JIOJKHOCTHOMY JHIy Bce Jena. OTBETCTBEHHOE AOKHOCTHOE JIMIIO
MpOBEpsiIeT HAIM4YWE el W MPOBOIAUT MPOBEPKY HMX (PU3MUECKOTO cocTosiHUS (0c000
IEHHBIX JIeJ — MOJIMCTHYIO TMPOBEPKY), NMPU OTCYTCTBUM 3aMEUYaHUl MO HAIWYUIO U
(Gu3MYECKOMY COCTOSIHUIO JIeJI OTBETCTBEHHOE JOJKHOCTHOE JIMIIO PAcHUChIBAeTCsS B
TpeOOBaHMU 3a BO3BPAT KaXKIOW €IMHUIIBI XpPaHEHMs], a 3aTeM — Ha Ipomnycke. ToJbKo
Opy  HAIWYUM TIOJAMUCH B TMPOIMYCKE 3asBUTEIh MOXKET IOKUHYTh TOMEIICHUE
YOJIHOMOYEHHOT O OpraHa.

55. IIpenocraBineHue apXMBHBIX JTOKYMEHTOB 3asBUTEIIO NMPOU3BOJUTCSA Ha 3-Wil
pabounii neHp ¢ MomeHTa odopmieHus UM TpeboBaHus. PazpemieHune Ha BbIIAYy
ApPXUBHBIX JIOKYMEHTOB paHee YCTAaHOBJIEHHOTO CpOKa JaeTca HadyaJIbHUKOM
YTOITHOMOYEHHOTO OpraHa (MPU €ro OTCYTCTBHH JOHKHOCTHBIM JIUIIOM, UCTIOTHSIOIIAM
€ro 00sI3aHHOCTH).

56. ApxuBHBIE JOKYMEHTHI TMPEIOCTABIAIOTCS 3asgBUTENSIM B UYHUTAJIbHBIA 3all
cpokoM g0 l-oro wecsma. Ilpu HeoOXOAMMOCTH CpPOK paboThl 3asgBUTENEH C
JOKYMEHTaMH MOXKET OBITH MPOJUICH IO pa3pelICHUI0 HavaJbHUKA YTIOJTHOMOYECHHOTO
oprasa (JJOJKHOCTHOTO JIMIIA, UCTIONHSIOIIETO ero 00sI3aHHOCTH) Ha CPOK 110 1 mecsa.

57. Ecnu 3asBUTENb, O3HAKOMUBIIUCH C APXUBHBIMU JIOKYMEHTAMU, IOJYYHII
TpeOyemyto HMH(MOpPMAIMI0 U 3asBUTENI0 HE TPeOyHOTCS KOMUU HAyYHO-CIIPAaBOYHOIO
anmapara K apXWBHBIM JOKYMEHTAaM M apXWBHBIX JOKYMCHTOB, apXHBHBIC CIIPAaBKU U
BBITIMCH, TIPEAOCTABICHUE MYHUIIUITIATTLHOW YCIYTU CUUTACTCS 3aBEPIICHHBIM.

3.5. Bolgaua apXuBHBIX JOKYMEHTOB
B COOTBETCTBMH C 3aKa30M JIH00 00 OTKAa3€e B BhIjaue
3anpalnBaeMbIX ApXUBHBIX JOKYMEHTOB

58. 3asBUTENIO MPENOCTABISAIOTCS apPXUBHBIE JOKYMEHTBHI TOJIBKO IO TEME €ro
UCCIIEIOBAHUS.

59. ApxXuBHBIE JOKYMEHTHI BBIIAIOTCS 3asBUTENIO MO/ PACIIUCKY B OJIaHKE 3aKaza
(TpeboBaHwms) 3a KOKIYIO MIPEJOCTABICHHYIO CAUHULLY XpaHEHUSI.
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EnnnoBpemenHO MokeT ObITh BhiaHo 10 — 20 nen cpokom 1o 1 mecsiiia, 0co00 eHHbBIE
JOKYMEHTBI — CPOKOM 110 2 Hexaenb. [IpoisieHue CpOKOB HMCHOJIB30BAHUS APXUBHBIX
JIOKYMEHTOB YCTAHABIIMBAETCS HAYAIBbHUKOM Y TIOJTHOMOYEHHOI'O OpraHa.

60. Ilepem Bblmaueill apXWBHBIX JOKYMEHTOB W3 apXHMBOXPAHWIWIIA H TIPU
BO3BpaTe TMPOBOJAUTCS WX TMpoBepka Hamuuusi U  (U3HUECKOTO  COCTOSHUS.
O0s3aTebHON MOJUCTHOM MPOBEPKE HAIWYUS M COCTOSHUS Tepel] BblAaueld apXUBHBIX
JIOKYMEHTOB U3 apXMBOXPAHWINIIA U IIPU UX BO3BPATE MOJIEXKAT:

— 0c000 IIeHHbIE JOKYMEHTHI;

— HecOpOIIIOPOBAaHHBIE APXUBHBIE JOKYMEHTHI;

— JieNla, paHee HE BBIJIABABIIMECA M3 apXMBOXPAHUJIUINA U HE UMEIOUINE JINCTOB-
3aBEpPUTEIIEH;

— nena, coiepxamiue aBTtorpadsl, rpaduyeckue JOKYMEHTHI, repOOBBIC 3HAKH,
MeYaTH, OTKPBITKH, KOHBEPTHI C aJpecaMH, MapKaMu U JIPYTU€ apXUBHBIE JTOKYMEHTBHI,
NOTEHLHUAJIBLHO MPEACTABIISIONINE UHTEPEC [l KOJJIEKIIMOHEPOB.

61. Ilocne 3aBepmieHus paOOTHI 3asBUTENM IEPEHAIOT APXUBHBIE JTOKYMEHTHI
CIIEHUATIMCTY YTIOJIHOMOYEHHOTO OpraHa JijIsl UX BO3BpAIlEHUS B apXWBOXPAHWIMIIA 110
NPUHAIICKHOCTH.

62. Ilo mpocwOe 3asBUTENA MOMKET OCYIIECTBISATHCS KONMHUPOBAHHE APXUBHBIX
nokymeHToB ([Ipunoxxenne Ne 7 k HacTosieMy aIMUHUCTPATUBHOMY PETJIAMEHTY):

Pazpemienrie Ha KONMMpPOBAHHME AapXWUBHBIX JTOKYMEHTOB [a€TCsl HadaJlbHUKOM
YOJTHOMOYEHHOT0 OpraHa (Mpu €ro OTCYTCTBUH JAOHKHOCTHBIM JIMIIOM, UCHIOJHSIOIIUM
ero oOs3anHocTH). Ilpu odopmiieHnn 3akaza 00sS3aTeNBPHO YKAa3bIBAIOTCS IMOUCKOBBIC
MaHHbIe TOKyMEHTOB. [Ipu KomupoBaHuM OOJBIIOTO KOJMYECTBA JOKYMEHTOB K OJIAHKY
3aKa3a JOMOJIHUTENbHO MpUjlaraeTcs ux nepevyeHb.

OTka3 B KONUPOBAHMM AapXUBHBIX JOKYMEHTOB JIONYCKaeTcs B CIyyasx,
YKa3aHHBIX B ITYHKTE 28 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

Konuu noxymeHTOB mpenoctapisitorcss B TeueHue 10 pabouux aHeld ¢ MOMEHTa
oopMIIeHHs 3asBUTENEM 3aKa3a, MO 3aKa3y TIOCYJapCTBEHHBIX OPraHOB BIACTU U
OpraHOB MECTHOTO CaMOYIIpaBJIeHHs — B TeueHue 5 pabounx aneit. [Ipu oObeme 3akasza
6omee 300 MMCTOB apXMBHBIX JIOKYMEHTOB — B Te4eHHe | mecsia.

KonupoBanue apXxuBHBIX JOKYMEHTOB MOXET MPOU3BOJUTHCA CAMOCTOSITENILHO
3asIBUTEJISIMU B TOMEIIEHUH Y TIOJTHOMOYEHHOI'O OpraHa 1oj KOHTPOJIEM OTBETCTBEHHOI'O
JOJKHOCTHOT O JINLIA.

OTBETCTBEHHOCTh 3a KAayeCTBO KOINHPOBAHMUS JIOKYMEHTOB, IPOBEAECHHOIO
CaMOCTOSTEIBHO 3asiBUTENIEM, Y TOITHOMOUYEHHBIN OpraH He HeceT.

ITocnie konMpoBaHUsI OTBETCTBEHHOE JOHKHOCTHOE JIMLIO PETUCTPUPYET KOIUU B
JKypHaJie y4yeTa 3aKa30B Ha KONMMPOBAaHUE JOKYMEHTOB W BbIJIaUM KOMHUU 3asBUTEIISM.
3aka3 Ha KOMUPOBAHUE TOKYMEHTOB MOJAIIMBAETCA B JTUYHOE JEIIO 3asBUTEIIS.

HzrotoBneHHple  YIOJHOMOYEHHBIM  OpraHOM  KONUHU  3aBEpsOTCA B
YCTAHOBJIECHHOM TOPAJNKE M BBIJIAIOTCS 3asBUTEISIM WM UX JIOBEPEHHBIM JIMIIAM TOJ
PACIUCKY WUJIM BBICBUIAIOTCS M0 YKA3aHHBIM aIpecam.

Komuu apXuBHBIX OKYMEHTOB, M3TOTOBJICHHBIEC 3aSBUTEISIMU CaMOCTOSITENBHO,
HE 3aBEpSAIOTCA.

BoeiHOC KOTIUI TOKYMEHTOB 3a Mpeiebl Y TOJTHOMOUYEHHOTO Oprana oQopMIIsieTcst
OTBETCTBEHHBIM JOHKHOCTHBIM JIMIIOM cliennanbHbIM paspemienueM (Ilpunoxenne Ne 8
K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY).

MakcuManbHBIN CPOK BBIIOIHEHUS AeUCTBUS — 20 MUHYT.

63. MyHunumanbHas yciayra CYHTAeTCs 3aBEpIICHHOM TOCHe MOTyYCHHS
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3asIBUTEJIEM APXUBHBIX JOKYMEHTOB, HEOOXOJIMMBIX ISl MPOBEACHUS HUCCIEIOBAHUS U
NoJIy4eHHUs HH(OPMAIIIH.

V. KOHTpOJIb 34 UCIIOJTHCHHEM aIMMHUCTPATUBHOI'O PErijiaMeHTa

64. KoHTponb 3a HCIONHEHHWEM HACTOSILEro AAMHHUCTPATUBHOIO perjaMeHTa
OCYIIECTBIISIETCSI 3aMECTUTENIEM IJ1aBbl — PYKOBOJUTENIEM arapaTa aJMUHHCTPAlUU B
caeayomux popmax:

— TeKyllee HaOJIOAEHHE 3a BBINOJHEHUEM MYHHMLMIAIBHBIMU CIYXaIlUMU
aIMMHHUCTpALMU aJIMHHHMCTPATUBHBIX ICHCTBUI NpPU NPEIOCTABICHUH MYHHUIMIIAIBHON
YCIIYTH;

— paccMoTpeHue kajno0 Ha pelieHus, AeicTBus (0e37eHCTBHUE) MOIKHOCTHBIX
JIML, MYHUIUNAIBHBIX CIY’KAIIUX aJMUHUCTPALIMH, BBIIOIHAIOIUX aIMUHUCTPATHBHbIE
JEHCTBUS IPU MPEAOCTABICHUU MYHULIUIIAJIBHON YCIyTH.

65. OOs3aHHOCTH MYHHUIMTAIBHBIX CIYXaIluX YTOJHOMOUYEHHOTO OpraHa IIo
VCIIOJIHEHUIO HACTOSIIETO aJMMHHMCTPATUBHOIO PETJaMEHTa, a TAKXKE MX IEepCOHAJIbHAs
OTBETCTBEHHOCTh 3a HEHCIIOJIHEHME WM HEHAJJIeXkKallee MHCIIOIHEHHE CBOUX
00s3aHHOCTEN 3aKpEIUISIIOTCS B JIOJDKHOCTHBIX ~HMHCTPYKLMSIX COOTBETCTBYIOIIMX
MYHHUIMTATBHBIX CTYKaIUX.

66. Pemenust riaBsl BuHOrpamoBCKOro MYHHUIMIAIBHOIO OKPYra MOTYT OBIThH
OCIIOPEHBI B NOpsAKe, peaycMoTpeHHOM DenepanbHbiM 3aKk0HOM OT 27 utois 2010 rona
Ne 210-®3 «O6 opraHuW3anuu MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIIUTAIBHBIX
yCIyT», U B CyZA€OHOM IMOPSIKE.

V. locyneOHblii (BHeCYAeOHbIi) MOPSAIOK 00:KAJT0BAHMS
pelieHuid U AelcTBUIl (0e31eiicTBUSI) AAMUHUCTPALUM,
ee J0JIKHOCTHBIX JIMI, MyHHIHMIAJBHBIX CJIYKAIMX

67. 3asBuTenp BOpaBe B J0CyneOHOM (BHECYI€OHOM) MOPSIKE OOPATUTHCS C
Kajno0ol Ha pemieHus W AeicTBus (0e37AeiCTBUE) TOJKHOCTHBIX JIMI], MYHHUITUTIATbHBIX
CIy)XalllUX aJIMUHHCTpAIMM, a TaKkKe MHOTOQYHKIMOHAIBHOTO LEHTpa M (MJIH)
MIPUBJIEKAEMBIX UM OpPraHM3alluid, UX PaOOTHUKOB (J1ajee — kanooa).

68. 3asBuUTENb MOXET OOpaTUTHCA C KalnoOOW B cllydae HapylleHUs CTaHJapTa
IPEIOCTABICHUS] MYHULMIAJIBHOW YCIYI'M, HapylIEHUs YCTAHOBJIEHHOIO IOpsaKa
IPEOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH, BKIIIOYasI:

1) HapylieHHEe CpOKa PErHCTpallMM 3amnpoca 3asBUTENS O MPEIOCTABICHUH
MYHHULIUIIAJIBHON YCIIYTH;

2) HapyIIeHUE CPOKa IPEJTOCTABICHUSI MyHHIIUTIAILHON YCIIYTH;

3) TpeOoBaHMe y 3asgBUTENS JOKYMECHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanu, HOPMAaTUBHBIMU MPABOBBIMU aKTaMU
ApxaHTeabCKO 007acTH, MyHUIIUTATbHBIMA HOPMAaTHBHBIMU MPABOBBIMU aKTaMH (B TOM
qyclie  HACTOSALIMM  aJIMUHUCTPATHBHBIM  PETJIAMEHTOM) JJIs  MPEAOCTaBICHUS
MYHHULUIIAJIBHON YCIIYTH;

4) oTka3 B TpHEME Yy 3asBHUTENA JIOKYMEHTOB, IPEIOCTABICHUE KOTOPHIX
IIPEAYCMOTPEHO HOPMAaTUBHBIMU INpaBoBbIMU akTamu Poccuiickon ®denepanuu,
HOPMAaTUBHBIMH IIPaBOBBIMH aKTaMU ApPXaHIeJIbCKOM 00J1acTH, MYHUIMNAIbHBIMU
HOPMAaTUBHBIMU IPAaBOBBIMM aKTaMHM (B TOM 4YHCJE€ HACTOSALIMM aJMUHUCTPATUBHBIM
pErJaMeHTOM) MYHULIMIIAIBHON YCIIyTH;

5) oTKa3 B MpeAIOCTaBICHUN MYHHIIUIIAIBLHON YCIYTH, €CJIH OCHOBAHUS OTKa3a HE
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NpeayCMOTpEHbl (QeiepaibHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUU C HUMHU
MHBIMU HOPMATHUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepanuu, HOpMATUBHBIMU
MpPaBOBBIMU aKTaMH ApXaHTENIbCKOM 00JacTH, MYHUUUNAIbHBIMH HOPMATHUBHBIMU
MPaBOBBIMU aKTaMu (B TOM YHCJI€ HACTOSAIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM );

6) 3atpeboBaHHMe C 3asABUTEIS NpPU MPEIOCTABICHHUM MYHHIIMMAIBHOW YCIyrH
IaTel, HE MPEJYCMOTPEHHOM HOPMAaTUBHBIMM IPAaBOBbIMH akTamu Poccuiickoi
Oenepanyyi, HOPMATUBHBIMU  TMPABOBBIMU  akTaMu  ApXaHreiabCcKol  o0acTu,
MYHULUIAJIbHBIMA HOPMAaTUBHBIMU TIPABOBBIMU aKTaMH (B TOM YHCJIE HACTOSIINM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM);

7) OTKa3 JOJDKHOCTHOTO JIMIIA, MYHHUIIMITAJBLHOTO CIIY)KAIer0 afMUHHCTPAIMA B
WCIIPABJICHUU JOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTare
NOPEIOCTABICHUS ~ MYHHUIIMMAIbHONW  YCIYrM  JOKyMEHTax  Ju0o  HapylleHUe
YCTaHOBJIEHHOTO CPOKa TAKUX MCIIPABIICHUII;

8) HapylleHHe Cpoka HIM MOpsAAKA BbIIaYM JOKYMEHTOB I10 pe3yJbTaTam
MIPEAOCTABICHHUS] MYHULIUIIAIbHON YCIIYTH;

9) nmpuocTaHOBIICHUE MPEIOCTABICHUS MYHUITUIIAIBHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBJICHUSI HE TMPEAYCMOTPEHBI (eaepaibHBIMU 3aKOHAMH M TPUHATHIMH B
COOTBETCTBUU C HHUMHU HHBIMA HOPMAaTHBHBIMH TIPaBOBBIMU akTamu Poccuiickoit
@enepanuy, OOJACTHBIMU 3aKOHAMH, WHBIMH HOPMATHBHBIMU IIPABOBBIMH aKTaMH
ApXaHTenbCKOM 00J1acT, MyHUIIUITATIbHBIMU HOPMATUBHBIMH IPABOBBIMU aKTaMHU.

10) TpeOoBaHHEe y 3asSBUTENSA NPHU MPEIOCTABICHHM MYHHIIMIATBHON YCIyrd
JTOKYMEHTOB WM MHGOPMAIUU, OTCYTCTBHE W (WMJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIILHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEAOCTABICHUS] MYHUIIUMAIBHONW YCIYrd, JUOO0 B MPEAOCTABICHUH MYHHUIIUTIATBLHON
YCIYTH, 3a HUCKIIOUYEHUEM CIy4aeB, MPEAYCMOTPEHHbIX NYHKTOM 4 4dactu 1 crtatbu 7
®denepanbHoro 3akoHa ot 27 wions 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEAO0CTABICHUS TOCYAAPCTBEHHBIX U MYHULIMTIAIBHBIX YCIIYT).

69. XKanoba nonaercs:

1) Ha pemenus u JedcTBUs (OE3CHCTBUSI) MYHUIIMIAIBHBIX —CIYXKAIIUX
aMUHUCTpaluu — riaBe BUHOrpagoBCKOro MyHHUIIMIIATBHOTO OKPYTa;

2) Ha pemieHuss U AedcTBus (0e3aecTBUsA) pabOTHHUKA (KpOME PYKOBOIUTEIS)
MHOTO(YHKIIMOHAJLHOTO IIEHTPa — PYKOBOJIUTEII0 MHOTO(Q YHKIIMOHAIEHOTO 1IEHTPA;

3) Ha peLeHus U JEUCTBHUS (6e3meiicTBus) PYKOBOAMUTENS
MHOTO(QYHKITMOHAILHOTO IIEHTpa — MUHUCTPY CBS3U M WH()OPMAIIMOHHBIX TEXHOJIOTUH
ApxaHTelnbCKO# 001aCcTH;

4) wna pemeHus u JedcTBUS (Oe3neiicTBHs) paOOTHUKOB —OpraHHU3allHH,
NPUBIIEKaEMON MHOTO(PYHKIMOHATBLHBIM [IEHTPOM — PYKOBOJHUTEIIO 3TOM OpraHu3aIuii.

70. XKanoba Ha pemieHus U AeUCcTBUs (O€3eHCTBHSI) OpraHa, MPeJoCTaBISIONIECTO
MYHUIIUNIATBHYIO  YCAYTy, JOKHOCTHOTO  JIMIA, MYHHUIIMIIAJBHOTO  CIYKaIlero
aJIMUHHUCTPAIINN, MOXXET OBITh HAIpaBJICHA IO TOYTEe, Yepe3 MHOro(yYHKIMOHAIBHBIN
IEHTP, C  WCIHOJb30BaHHEM  HH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHONH  CETH
«HTepHeT», OQUIMAIBHOTO caiiTa, €AMHOTO TopTaja TOCYJApPCTBEHHBIX U
MYHHUIIMMAIBHBIX ~ yCIYT JMOO  PETHOHAIBHOTO TMOpTalla TOCYJAapCTBEHHBIX U
MYHHIIUTABHBIX YCIIYT, & TAKXKE MOXKET OBITh IPUHSITA MPU JIMYHOM TPUEME 3asIBUTEIIS.

XKanoba wHa pemeHus u jaeWictBus (Oe3nelcTBHUS) MHOTO(YHKIIMOHAIBHOTO
HEHTpa, pa0OTHIKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA MOXKET ObITh HAaMpaBJieHa I0 MoYTe,
C UCHOJB30BaHHEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON ceTn «UHTepHETY,
opuIMAIIBHOTO  caiiTa  MHOTO(DYHKIMOHAJIBHOTO  IEHTpa, E€JUHOr0  MopTaja
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TOCYyapCTBEHHBIX W MYHHLUIANBHBIX YCIYr JUOO PETMOHAJIBHOTO  IOpTasa
rOCyJapCTBEHHBIX U MYHHUIMIIAJIbHBIX YCIIYT, a TAKXKE MOXKET OBbITh NIPUHATA IPU JTUUYHOM
npreMe 3asBUTEIIS.

71. XKanoba goymKHA COACPKATD:

1) HauMCHOBaHHE OpraHa, MPEJOCTABISAIONIEI0 MYHHUIMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO ML, MYHUIIUTIAIBHOTO CITy’Kallero aJIMUHUCTpAIH,
MPEAOCTABIISIIONIETO0 MYHUITUTIATBHYIO YCIYTY JIM00 pab0THHKA MHOTO(YHKIIMOHATBLHOTO
LIEHTpa, €0 PYKOBOJIUTEIIS, PELIEHNs U AeHCTBUS (0e31eiicTBHE) KOTOPhIX 00XKayIOTCS;

2) damuamio, UMs, 0T4eCTBO (IOCIACAHEE — MPH HAIWYKMH), CBEACHHS O MECTE
KHUTETHCTBA 3asBUTENS — (PU3UUECKOTO JIMIAa MO0 HAMMEHOBAaHUE, CBEICHHS O MECTe
HAXOXKJCHUS 3asSBUTENS — IOPUINYECKOTO JIMIA, a TakkKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (agpeca) MEKTPOHHON MOYTHI (MPU HAIMYMUM) M MTOYTOBBIA ajapec, 10
KOTOPBIM JIOJKEH OBITh HAIPaBJICH OTBET 3asIBUTEIIO;

3) cBeneHUsT 00 00XKATyeMbIX PEHICHUSX M JCHCTBUSAX (OS3ACHCTBHH) OpraHa,
NPEJOCTABIISIIOIIEr0 MYHUIMIIAIBHYIO YCIIYTY, TOJKHOCTHOI'O JIMIA, MYHHIMIIAIHHOTO
CIy’)Kalllero aJMUHHUCTpAlMM, NPEJOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTy Jn0o
pabOTHHKA MHOTO(QYHKIIMOHAIEHOTO [IEHTPa, €r0 PYKOBOAUTEIS;

4) nmOBOJBI, Ha OCHOBAaHHM KOTOPBIX 3asBHTEIb HE COTJACCH C pEIICHHEM W
neiictBueM (Oe3nelicTBHEM) OpraHa, IpeJOCTABISIONIET0 MYHULUUNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO ML, MYHUIIUTIAIEHOTO CITy’Kallero aJIMUHUCTpAIUH,
NPEIOCTABISIFOIIECTO MYHUIUIIATHHYIO YCIYTY JIN00 paboTHHKA MHOTO()YHKIIMOHATBHOTO
LIEHTpa, €ro PyKOBOJUTENs. 3asiBUTEIEM MOTYT OBITh NMPEACTaBICHBI JOKYMEHTHI (IIpU
HAJINYKH), TOATBEPIKIAOIIIE TOBObI 3asBUTEINSL, TMOO0 UX KOIHUH.

72. Kanoba, noctynusIlas B OpraH, NpeJOCTABIAIOIINI MYHUIIUTIATBHYIO YCIYTY,
MHOTO(DYHKIITMOHATIBHBIA ~ TEHTP, YYPEAWTETI0 MHOTO(YHKIIMOHAIHHOTO  IIEHTpa
MOJIVIEKUT PACCMOTPEHHUIO B TEUEHHUE TSTHAIIATH pabounx JTHEH CO AHS ee PerucTpalui,
a B ciIydae o0)KaJloBaHMs OTKa3a OpraHa, MpeJ0oCTaBISIONIEr0 MyHUIIMIIAIbHYIO YCIYTY,
MHOTO()YHKIIMOHATBHOTO IIEHTpa B THChbME JTOKYMEHTOB Y 3asBHUTENS JHOO B
UCTPABJICHUN JIOMYIICHHBIX OINEYaTOK M OMHMOOK MM B clydae O0KaJoBaHUs
HapYyIIEHUS! yCTAaHOBJIEHHOI'O CPOKA TAKUX UCIIPABIICHUH - B T€UCHHE IATH pabOUMNX JHEH
CO JTHS €€ perucTpaluu.

73. Tlo pe3ynbpTaTaM paccMOTpPEHUS KaToObl MPUHUMAETCS OJHO U3 CIEIYIOIINX
pELICHUI:

1) >xano0a yJI0BIETBOPSIETCS, B TOM YHCJIE B JOPME OTMEHBI IPUHSATOTO PELICHUS,
UCTIPaBJICHHUS JIONYIICHHBIX ONEYaTOK ¥ OIMMMOOK B BBJIAHHBIX B pe3yJbTare
NPEJOCTaBICHNS MYHUIIMTIAIBHON yCIyrd JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JIEHEKHbIX
CPEICTB, B3UMaHHE KOTOPHIX HE IMPEIyCMOTPEHO HOPMATHBHBIMH MPAaBOBBIMU aKTaMU
Poccuiickoit denepanny, HOpMaTUBHBIMUA MPABOBBIMU aKTaMH cyObekToB Poccuiickoit
deneparum, MyHUIUIIATHLHBIMHU PABOBBIMU aKTaMH, a TAK)KE B MHBIX OpPMaX;

2) B Y/IOBJICTBOPCHUH JKAIOOBI OTKA3bIBACTCH.

74. He mo3nmuee 1HS, CIEAYIOUIETO 3a THEM NPHUHATHS PEIICHUs, YKa3aHHOTO B
NyHKTE 73 HACTOSIIEro aJIMUHUCTPATHUBHOTO DPETJIAMEHTA, 3asBUTEII0 B IMHCHMEHHOU
dopMe ® MO IKETAHMIO 3aABUTENS B AJNEKTPOHHOM (Qopme  HampaBisercs
MOTHBUPOBAHHBINA OTBET O PE3yJIbTATaX PACCMOTPEHHS KaJIOObI.

75. B ciydae ycTaHOBIIEHUS B XOJI€ MJIHM IO PE3yJIbTaTaM PacCMOTPEHHS JKAIOObI
NPU3HAKOB COCTaBa AJMMHUCTPATUBHOIO IPABOHAPYLIEHWS] WU IMPECTYIUICHUs
JOJDKHOCTHOE — JIMIIO,  paccMOTpeBInee  kanoly, He3aMeIJIUTEIbHO  HampaBiseT
UMEIOIINECS] MaTepHAIIbl B OPTaHbl IPOKYPaTyPHI.
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[Ipunoxenue Ne 1

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY IIPEIOCTABICHHUS
MyHULUNIAIBHOM yeiyru «lIpenocraBiennto gocrymna K
apXHMBHBIM IOKYMEHTaM MYHHUIMIIAJBHOIO apXUBa
BHHOIrpagoBCKOr0 MyHUIIMIIAIBHOTO OKPYTa

(I)opMa 3asABJICHUSA

Ha‘laJ'II)HI/IKy APXHUBHOI'O OTACIIa
AAMUHUCTpAIUN BI/IHOI‘paI[OBCKOI‘O
MYHUIMIIAJIIBHOTO OKpYyTra

(MHATIATTBL, (haMUITHIS)

OT

(pamusust, Ms1, OTYECTBO)

(,I[OJ'DKHOCTB, Y4C€HOC 3BaHUC, YUCHAA CTeHeHB)

3ASIBJIEHUE

[Ipomy pazpemmts pabOTy B YUTAIBHOM 3ajieé apXWUBHOTO OTHENa aIMHUHUCTPAIH

BI/IHOI‘paI[OBCKOFO MYHUIUIIAJIBHOTO OKpYyTa ¢ JOKYMCHTaAMU

(HanMeHOBaHME OPTaHU3AIHH, B IEATEIEHOCTH KOTOPOT0 00Pa30BalINCh JOKYMEHTHI)
JJIA ITIOUCKa

]
(HaI/IMCHOBaHI/Ie JAOKYMCEHTOB, KOTOPbIC Tpe6yeTc;1 OCMOTPETH (HpI/IKaSBI, peuieHus, NpOTOKOJIbI U T.I[.)

WJIN BOIIPOC, 0 KOTOPOMY BEJIETCS IOUCK, [UIS HCCIIEA0BAHUN — TeMa)

HpOHIy npeaoCTaBUTh AJId UCCIICAOBAHUA JOKYMCHTEI 3a roabl.

IMoamuce 3asgBuTens

(mara)
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[Tpunoxxenune Ne 2

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY IIPEIOCTABICHHUS
MyHULUNIAIBHOM yeiyru «lIpenocraBiennto gocrymna K
apXHUBHBIM TOKYMEHTAM MYHMUIMIIAJIBHOIO apXUBa
BHHOIrpagoBCKOr0 MyHUIIMIIAIBHOTO OKPYTa

dopma 3asiBJIeHUS
AJis1 paGoThI € MEPCOHATBHBIM KOMIBIOTEPOM

HavansHuky apXxuBHOTO OTI€E0a
aAMMHHCTpanu BUHOIpagoBcKoro
MYHHULUIIAIIBHOTO OKpyra

(MHATIHATTBL, (haMUITHS)
oT

paboTaroieii(ro) mo reme

3agBjieHue

[Ipomry pa3pemmTh WUCHONB30BaTh Ui paObOTHl B YUTAJIBLHOM 3alieé apXHUBHOTO OT/IENa
aJIMUHUCTpallMd BHMHOTpaJOBCKOrO0 MYHUIMNAIBLHOIO OKpyra HEepCOHAJbHBIN KOMIIBIOTED
(marauTOo(oH, aukTOodoH). OOs3yroch cobmonate Ilopsnox paboThl moONB30BaTENE B
YUTAJIbHOM 3ajJieé apXWBHOTO OTHeNa aJIMUHHMCTpPAlMd BHHOrpajioBCKOro MYHHMIMIIAIBHOTO

OKpyTa.

Jara IOAITUCH
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[Tpunoxxenne Ne 3

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY IIPEIOCTABICHHUS
MyHULUNIAIBHOM yeiyru «lIpenocraBiennto gocrymna K
apXHMBHBIM IOKYMEHTAM MYHMUIMIIAJIBHOIO apXUBa
BHHOIrpagoBCKOr0 MyHUIIMIIAIBHOTO OKPYTa

(I)opMa AHKEThI NM0JIb30BaTe I, paﬁoTammero B YUTAJBbHOM 3aJi¢

APXVIBHBIN OTIEJ AIMUHUCTPALIUN
BMHOI'PAZJOBCKOI'O MYHUIIUITIAJIBHOI'O OKPYT A

JIngnoe nemo Ne

AHKETA
N0J1b30BaTeJIsl, padoTaoIero B YNTaJbLHOM 3aj1e

1. ®amunus

2. Uma

3. OtyecTBO

4. I'on poxxaeHust

5. Mecto paboTsl (yueOnl) U JOIKHOCTh

6. O0Opa3oBaHue, yueHas CTETICHb U 3BaHHE

7. OpFaHI/BaHI/IS{, HallpaBUBIIAs IMOJIB30BATCIIA, €€ aApCC

8. Temau XPOHOJIOTUYCCKUEC paMKH UCCIICAOBAHUA

9. Anpec noab30BaTeNs:

Tenedon (momanramil) CITYKEOHBIN

10. Cepus u Ne nokyMeHTa, y10CTOBEPSIONIETO IUYHOCTh

C TIlopsinkom pabGoThl TMOJIb30BaTeNeil B UMTAJIBHOM 3aj€ apXUBHOTO OT/eNa
aJMUHHMCTpAM BUHOTpal0BCKOro MyHHUIIMIAIBHOTO OKPYTra O3HAaKOMHUJICS(Ach), 00s3yI0Ch MX
BBITOJIHSATE.

JlaTa

IIOAIMUCH
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[Ipunoxenue Ne 4

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY IIPEIOCTABICHHUS
MyHULUNIAIBHOM yeiyru «lIpenocraBiennto gocrymna K
apXHMBHBIM IOKYMEHTAM MYHMUIMIIAJIBHOIO apXUBa
BHHOIrpagoBCKOr0 MyHUIIMIIAIBHOTO OKPYTa

dopma G6;1aHKa 3aKka3a Ha Bbiavy aeJa (TpedGoBanue)

ApXUBHBIN OT/I€]T AIMUHUCTPALIUHI
BunorpagoBckoro MyHUIIUMIIAILHOTO OKpYTa

3AKA3 (TPEFOBAHUE) HA BBIJIAUY PASPEILAIO Briaty 0kymeHTOB
APXy BHBIX JOKYMEHTOB, (HauMeHOBaHHE TOKHOCTH)
KON POHJIA ITOJIb3OBAHNA,
OIIMCEUA AEJI, JOKYMEHTOB (noamnuce) (pacmmdpoBKa MoANUCH)
(mata)

((pammms, MTHULTAAITET)

(Tema mccieIoBaHu )

Pacnmcka paboTHHKa

Kon-Bo Pacnucka
YUTAIBHOTO 3aJia B
Homep | Homep | Homep | 3aromoBok | imcToB (Bpems | IOIB30BaTENs BO3BDALICHIH
donma | omucu | em.xp. en.xp. 3ByUYaHUS, B MTOJIYUCHHUH, P
JIOKyMEHTOB
METpPax) nara
TI0JIH30BATENIEM, JIaTa
1 2 3 4 5 6 7

(HO,HHI/ICL HOJ'II)SOB&TCJ'[H)

JlaTa
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[Ipunoxenue Ne 5

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY IIPEIOCTABICHHUS
MyHULUNIAIBHOM yeiyru «lIpenocraBiennto gocrymna K
apXHMBHBIM IOKYMEHTaM MYHHUIMIIAJBHOIO apXUBa
BHHOIrpagoBCKOr0 MyHUIIMIIAIBHOTO OKPYTa

(I)opMa JKypHaJIa perucrpanum 1 yuera nocemeHnif[
ApxXuBa MoJb30BaTC/JIAMHA

Ne [ara damunus, UM, OTICCTBO

Tema nuccneaoBanus
n/m IIOCCIICHUA II0JIB30BAaTCIIA
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[Tpunoxxenune Ne 6

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY IIPEIOCTABICHHUS
MYHULIAINIAIBHOM yciyru «lIpenocraBiennio nocryna K
apXHMBHBIM IOKYMEHTaM MYHHUIMIIAJBHOIO apXUBa
BHHOIrpagoBCKOr0 MyHUIIMIIAIBHOTO OKPYTa

dopMma JICTA UCIOJIB30BAHNS APXUBHBIX JOKYMEHTOB

ApXUBHBIN OT/I€]T AIMUHUCTPALIUHI
BunorpagoBckoro MyHUIIUMIIAILHOTO OKpYTa

JIMCT UCIIOJIB30OBAHUSA APXUBHBIX TOKYMEHTOB

donpg Ne Ommce Ne Jeno Ne

3aro/yI0BoOK Jeina

Komy BbI1aHO

Hara bavas XapakTrep UCIOIb30BaHMS Howmepa [Toanucek nuna,
HCIIONB30 I/IHI/IIII/IaJ'II),I JOKyMEHTA (KOMHUPOBaHMUE, | MCIOJb30BaH | HMCIOIH30BABII
BaHUS BBIIICKH, IPOCMOTP U Jp.) HBIX JINCTOB €ro €0
(pazbopumnBo)

1 2 3 4 5
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[Ipunoxenue Ne 7

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY IIPEIOCTABICHHUS
MyHULUNIAIBHOM yeiyru «lIpenocraBiennto gocrymna K
apXHMBHBIM IOKYMEHTaM MYHHUIMIIAJBHOIO apXUBa
BHHOIrpagoBCKOr0 MyHUIIMIIAIBHOTO OKPYTa

(I)opMa 0J1aHKAa 3aKa3a Ha KOIIMPOBAHUE TOKYMCHTOB

3AKA3 Ne HAa KONMPOBAHUE TOKYMEHTOB

Dammiusg 3asiBUTENA
Anpec, Tenedon
OcHoBaHue:

(3anpoc Ne u naTa, 3asBJICHUE 3asBUTEIA)

[Tpomry U3roToBUTh KOIMH JJOKYMEHTOB:
KonnyecTBo nmcToB ¢dopmar TUPaX
B COOTBETCTBHH C TIEPEUHEM:

Kpatkoe conepxanue
Ne | Howmep Howmep Howmep Howmepa nuctos P AeP [Tpumeu
HJIM YKa3aHHue€ CoCTaBa
n/u | ¢onma OIMCH neiaa ¢ oboporom a”ue
JAOKYMCHTOB
OcoOble 0TMETKH
I[OKYMCHTBI HE COACPIKAT CBC)ICHI/II\/’I OIrpaHUYCHHOI'O OOCTYIIa
JlokymeHTBI niepenat:
(HaMeHOBaHWE JTIOJDKHOCTH) (TomMCh) (pacmmdpoBKa MOAIMCH)
Jara
JIOKYMEHTBI IPUHSLIL:
(momuck) (pacmmdpoBKa MOATUCH)
Jara
3aka3 moyry4ni
(HanMeHOBaHME JODKHOCTH) (Toamuce) (pacmmdpoBKa OAINCH)

Jara
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[Tpunoxxenmne Ne 8

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY IIPEIOCTABICHHUS
MyHULUNIAIBHOM yeiyru «lIpenocraBiennto gocrymna K
apXHMBHBIM IOKYMEHTaM MYHHUIHUIIAJBHOIO apXUBa
BHHOIrpagoBCKOr0 MyHUIIMIIAIBHOTO OKPYTa

PASPEHIEHUE
Ha BBIHOC W3 YUTAJIBHOTO 3aJIa
KOIMU APXHUBHBIX IOKYMEHTOB

damunnsa

Nwms

OT4ecTBO

Komnmuectso nuctoB

(TOJDKHOCTH OTBETCTBEHHOTO (TomucCh)
JIOJDKHOCTHOT'O JIMIIA)

.20 I.




