BMHOIPALOBCKUN MYHULIMNATIbHBIN OKPYI APXAHIEJIbCKOWN OBJIACTH

AIMUHUCTPALINA BUHOI'PAJJOBCKOI'O MYHUIIUITAJIBHOI'O OKPYT A

ITOCTAHOBJJEHHE

ot 23 mapta 2023 rona Ne 61-ma

. bepe3nux

00 yTBepKIeHNH aAMUHUCTPATHUBHOIO PerjiaMeHTa
Npea0CTaBJIeHNS MYHHIMNIAIbHOH YCJIYIH
«IIpexocraB/jieHHe KWIBIX IOMEUIEHNH CIENUATN3HPOBAHHOIO
KIMIHOT0 oHaa» B BuHOrpagoBckom
MYHHUIUNIAJTBHOM OKpPYre ApXaHreJbCcKoOH 00J1acTi

B cootBerctBUM co ctathent 13 DenepanbHoro 3akona ot 27 wurons 2010 ropa
Ne 210-®3 «O6 opraHuzanuu MPEIOCTABICHHS TOCYIAPCTBEHHBIX W MYHHIIMIIATBHBIX
yCIlyr», MOANMYHKTOM 4 myHkTa 2 ctathM 7 oOnactHoro 3akoHa ot 02 uronsa 2012 roga
Ne 508-32-0O3 «O rocynapCTBEHHBIX M MYHHUIMHAJIbHBIX YCIyrax B ApXaHreiabCKOH
o0JacTu ¥ JOMOJHUTEIBHBIX Mepax MO 3allUTe MpaB YeOBEKa M TpakJaHUHA MPHU UX
IPEIOCTABICHUW», aJMUHUCTpanMs BHHOrpaJoBCKOrO MYHHIMIAIBHOIO OKpyra
NOCTAHOBJAET:

1. OTMEHUTH IOCTAHOBJICHHE aJIMUHHUCTpaLUU Bunorpanosckoro
MyHHIUMATBHOTO okpyra ot 06 wmas 2022 roma Ne 114-ma «OO6 yTBepKIeHUU
aJMMUHHUCTPATUBHOTO  pErJIaMEHTa  MPEAOCTaBICHUS  MYHHUIMNAIBHOM  YCIyru
«[IpegocraBnenue *KuiablX MOMEIICHUNH CHEIHAIN3UPOBAHHOTO UJIMIIHOTO (BoHIa» B
BunorpamoBckoM MyHHUIIMTIAIEHOM OKpyTe ApXaHreabCKo 00macTuy.

2. YTBepAMTb NpUJaraeMblii aJMUHUCTPATUBHBIA pErJIAMEHT IPEI0CTaBICHUS
MyHHUIMTANbHON ycnyru «lIpenocTtaBienne uiablx MOMEIEHUH Crelualn3upOBaHHOTO
KUIMIIHOTO (QoHIa» B BHHOrpaJoBCKOM MYHUIMNAIBHOM OKpYyre ApXaHreIbCKON
oOnacTu (najnee — aIMUHUCTPATUBHBIA PETJIAMEHT).

3. YCTaHOBHUTH, YTO TMOJIOKEHHS AJIMUHUCTPATUBHOTO perjiiaMeHTa B 4YacTH,
Kacarolencs mpeloCTaBiIeHUs] MyHUIIMIIAIBHOW yCIyrd 4epe3 MHOTO(YHKIMOHAIbHBIN
LEHTP TMpPEAOCTaBIEHUS TOCYAAPCTBEHHBIX W MYHUUUNAIbHBIX YCIYyr U (WJIN)
IPUBJIEKAEMbIE UM OpPraHU3aLMU, IPUMEHSIOTCS CO JHS BCTYIUIEHUS B CUJIY COIJIALIEHUS
0 B3aMMO/JICHCTBUU MEX1y aIMUHUCTpalrel BUHOrpaJoBCKOTO MYHUIIMIIAIBHOTO OKpYTa
U MHOTOQYHKIMOHAJIBHBIM  IIEHTPOM  MpPEJOCTaBICHHUS  TOCYNAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT U B TEYEHHE CPOKA JAEUCTBHS TAKOTO COTJIALICHUS.

Y CTaHOBUTD, YTO B CIy4asix, NIPEyCMOTPEHHBIX COTJIAIEHUEM O B3aUMOJIEHCTBUU
MEXIy  aIMUHHCTpanueil  BHHOrpaloBCKOro - MyHMIIMIAIBHOTO  OKpyra |
MHOT0() YHKIIMOHAJIbHBIM LHEHTPOM MIPEIOCTABICHUS roCy/1apCTBEHHBIX u
MYHUIUIATBHBIX YCIIyT, aJIMUHHUCTPATHUBHbIE JeicTBus, CBSI3aHHbIE C



MEXBEJIOMCTBEHHBIM  MH(POPMAIMOHHBIM  B3aMMOACWCTBUEM,  MPEIyCMOTPEHHBIC
aJIMUHUCTPATUBHBIM PErJIAMEHTOM, OCYIIECTBISIOTCS YIOJTHOMOYEHHBIMUA paOOTHUKAMU
MHOT'0()YHKIIMOHAJIBHOT'O LEHTPA NPEJOCTAaBICHNS FOCYIapCTBEHHBIX U MYHULMIAIBHBIX
yciyr W (WiIM) TpUBIEKaeMbIX MM OpraHuzanuii. B 3TuX cioyyasx [JaHHbIE
aJMUHHUCTPATUBHBIE NIEHCTBHSA, MPELYCMOTPEHHBIE aJIMHHHUCTPATUBHBIM PEIIaMEHTOM,
MYHHMIMIIAJIBHBIMU CIIY’KallUMHM aJIMUHUACTpPalMl BHHOTIPagoBCKOTO MYHMIMIIAIBHOTO
OKpYTa HE OCYIECTBIISIIOTCA.

4. YCTaHOBUTb, YTO TMOJIOKEHUS aJMHHHCTPATUBHOTO pErJIAMEHTa B 4YacTH,
Kacallllelcs TNPEJOCTABICHUS MYHHMIMIAIBHON YCIYrM 4epe3 ApXaHIrelbCKUN
PErMOHANBHBIN MOPTA F'OCYJAPCTBEHHBIX U MYHHMIMIAIBHBIX YCIYr U EnuHblid moprai
TFOCYAAPCTBEHHbIX W MYHUUMINAIBHBIX YCAyr ((QyHKUWH), NPUMEHSIOTCS €O JHS
BCTYIUIEHHS B CHUJIy COIVIalleHHs 00 HH(OPMAIMOHHOM B3aUMOJAEHUCTBUU MEXIY
aIMHUHHCTpanueil BUHOrpas1oBCcKOro MyHMIIMIAIBHOTO OKPYTa U MUHHCTEPCTBOM CBSI3H U
MH(OPMALIMOHHBIX TEXHOJOTUH ApXaHTeIbCKOM 00JIaCTH U B TEUEHHUE CpOKa AEHCTBUS
TaKOr'0 COTJIAIICHUS.

5. Ony6nukoBaTh HACTOSIIEE I[IOCTAHOBJIEHHWE Ha O(QUIUAIBHOM caiTe
BuHOrpagoBCKOro MyHHUIIMIIAJILHOTO OKPYTa.

6. Hacrosimee mocTaHOBICHHWE BCTYMAeT B CHIIYy CO JHA €ro O(UIIMAIBHOTO
ONnyOJIUKOBAaHMS.

7. KoHTpoIb 32 HCTIOIHEHNEM HACTOAIIETO MOCTAHOBIIEHUS BO3JIOKUTH Ha TIEPBOTO
3aMEeCTUTENS TJIaBbl aIMUHUCTPAMM BHHOIPa1oBCKOTO MyHUIIMITAIIBHOIO OKPYTA.

Hcnonmusironuii 00s13aHHOCTH TJIaBbI
BuHOrpagoBCcKOro MyHHIMITAIILHOTO OKPYyTa H.A. Tumonienko



YTBEPX/EH

IOCTaHOBJICHUEM aMUHUCTPALIUN
BuHOrpasioBCcKoro MyHUIMIAIBLHOIO OKPYTa
ot 23 mapra 2023 roma Ne 61-m1a

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCTABJICHUS MYHUUUNIAJIBLHOM YCJIYTH
«IIpenocraBiieHHe JKWIbIX MOMEIIEHUN CIICHUATUIHPOBAHHOTO
KUMIHOro ¢onaa» B Bunorpagosckom
MYHHUIIUNIAJTBHOM OKpPYyre ApXaHreJbCcKoH 00J1acTu

1. O0mue mooKeHus
IIpeaMeT peryiupoBaHusi A AMUHUCTPATUBHOIO PerjiaMeHTAa

1.1. AAMUHHUCTPATUBHBIN periiaMeHT MPEJOCTABIICHUS MYHHUIIMITAILHON YCIYTH
«IIpenocraBrnenne S>KUAIBIX TOMEHICHHH CHEIUATU3UPOBAHHOTO >KUIUIIHOTO (HOHIa»
pa3paboTaH B 1ENAX TOBBIIMICHUS KadyecTBA M JIOCTYMHOCTH MPEIOCTABICHUS
MYHHULIMTNIATBHOW YCIIYTH, ONPEAEISET CTaHAAPT, CPOKU U MOCIIEA0BATEIbHOCTh ACHCTBUI
(aIMUHUCTPATUBHBIX TPOLIEYP) MPU OCYIIECTBICHUHU MTOJIHOMOYHUHN 0 TPEIOCTABICHUIO
MYHULIMIIAJBHOW YCIyTM B BWHOrpagoBCKOM MyHMIMNAIBHOM OKpyre. Hacrtosmui
aIMUHUCTPATUBHBIN PETIAMEHT PEryJIUPYET OTHOLIECHHUS, BO3HUKAIOIIME HA OCHOBAaHMH
Konctutynun Poccuiickorn @enepannu, XKunmunHoro kojaekca Poccuiickon @enepanuu,
Hamorosoro KOJIeKca Poccuiickoi denepanuu, ®denepanbHOTO 3aKOHa
ot 27 utonst 2010 roga Ne 210-®3 «O6 opraHu3anuu npeaocTaBiIeHHs TOCY1apCTBEHHBIX
Y MYHUIIUTIAJIBHBIX YCIYT».

Kpyr 3asaBureJiei

1.2. 3asBuUTENsIMU Ha MOJTYYEHHUE MYHULMIAIBHON YCIYTH SIBISIFOTCS (PU3NUYECKue
JuIa, He oOecCreueHHbIe XHJIBIMU IOMEIIEHUSIMH Ha TeppuTOpuu BuHOrpamoBckoro
MYHHMLIMIAJIBHOTO  OKpyra,  OTHECEHHbIE K  KaTeropusM,  YCTaHOBJICHHBIMHU
MYHHUIIMIAIbHBIMU MPaBOBBIMM aKTaMU BWHOrpasioBCKOro MYHHIIMIIAILHOTO OKpyra
(mayee — 3asIBUTEINb).

1.3. MUWurepecel 3asBHUTENEH, YKa3aHHbBIX B MYyHKTe 1.2  HACTOAIIETO
aIMUHUCTPATUBHOTO  pErJIaMeHTa, MOTYT TPEACTaBIATh JIMIA, 00Jaaaroiue
COOTBETCTBYIOLUIMMHU MOJHOMOYUSIMU (J1aJiee — MPEeACTaBUTED).

TpedoBanust kK nopsiAKy MHGOPMUPOBAHUA
0 NPeAOCTABJICHMH MYHHIHMIIAJIBHOH YCJIYIH

1.4. NndopmupoBaHue O MOPAIKE MPEIOCTABICHUS MYHULIUNAIBHON YCIyTH
OCYLIECTBIIACTCA:

1) HemocpeACTBEHHO IpU JIMYHOM IpuUeMe 3asBUTENS B aJAMHUHUCTPALUU
BuHOrpagoBCKOro MyHHMIMIIAJIBHOTO OKpyra (zajgee — YNOJIHOMOYEHHBIH OpraH) Wid
MHOrO() YHKIIMOHAJIbHOM LIEHTPE MPEJOCTABIECHUS FOCYAAPCTBEHHBIX U MYHULIUIIATIbHBIX



yCIyT (Janee — MHOTO(QYHKIMOHATBHBINA LIEHTP);

2) o TenegoHy B YIOJIHOMOYEHHOM OpraHe Wi MHOTO()YHKIIMOHATILHOM LIEHTPE;

3) mo moyre, MyTeM OOpaIleHuUs 3asIBUTEIIS C MMCbMEHHBIM 3alIPOCOM, B TOM YHCIIe
MOCPE/ICTBOM 3JIEKTPOHHOM MOUTHI, (PaKCUMUIILHOMN CBSI3U;

4) mocpeaCTBOM pa3MeIlleHUs B OTKPBITOM U TOCTYITHOM (opMme nHbOpMaLIUU:

B denepabHOM ToCcyIapcTBeHHONW MHGOpMaIMOHHON cucTemMe «EmuHbIil mopTan
FOCYJapCTBEHHBIX W MYHUIMNAIBbHBIX yciyr (dynkumil)» (https://www.gosuslugi.ru)
(mamee — EIIT'Y);

Ha oHUIIMaTBLHOM caiiTe YromHoMoueHHoro oprana (https://vmoao.ru);

5) mocpenctBoM pasmelieHus HHGOpMaluM Ha HMHPOPMAIMOHHBIX CTEHAAX
VY10JIHOMOYEHHOTO OpraHa Uik MHOTO(YHKIIMOHATILHOTO LIEHTpA.

1.5. UudopmupoBaHue oCyIIECTBISIETCS 110 BOIPOCAM, KacaroIUMCSI:

CHoCcO0O0B MOAAaYUM 3asIBICHUSI O IPEIOCTABICHUH MYHUITUTIAIBHON YCITYTH;

aZpecoB  YMOJIHOMOYEHHOTO OpraHa ¥ MHOTrO(QYHKIIMOHAJIBHOTO IIEHTPA,
oOpallileHre B KOTOpble HEOOXOUMO ISl MPEJOCTABICHUS MYHUIIUIAIBHON YCIyTH;

crpaBoyHON WHGpOpMaMK O padoTe YTOJTHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
noJipa3ieieHnii Y TOJIHOMOUYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOJIWMBIX I MPEJOCTABICHUS MYHHUIIUNAIBHON YCIyTH M
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMH U OOS3aTENbHBIMHU JUISl MPEAOCTaBICHUS
MYHHIIMITAIEHON YCITYTH;

MOPAJIKA U CPOKOB MPEAOCTABICHUS MYHULIMIIAIBHON YCIYyTH;

MOpAJIKa TIOJNyYEHUs CBEACHMM O XOAE€ pPACCMOTPEHMsI 3asBICHUA O
NPEIOCTABICHUH MYHHIMIAIBHON YCIYIH W O pe3ylbTarax MpeAoCTaBICHUS
MYHHIIMITAIEHON YCITYTH;

M0 BOINpPOCAM TMPEAOCTABIEHUS YCIYr, KOTOpBIE SBIISAIOTCS HEOOXOJUMBIMHU U
00s13aTeNIbHBIMU JIJIs1 TPEIOCTABJICHUS] MYHUITUTIATHLHON YCITYTH;

mopsiika Jocyne0Horo (BHeCynIe0HOTO0) 00KaloBaHMs JCHCTBUN (Oe31eCTBUS)
JMOJDKHOCTHBIX ~ JIMI, W TPHHAMACMBIX WMH PEHICHWA TPU  TPEJOCTABICHUN
MYHHUIIMTIATBHOU YCITYTH.

[Tony4yenue nHGpOpPMAIIUU 11O BOIPOCAM MPEAOCTABICHUS MYHHUIIUIIAIBHON YCIyTH
U yCIyT, KOTOPBIC SIBIISIIOTCS HEOOXOAUMBIMU W 0OS3aTENILHBIMU IS MPEAOCTABICHUS
MYHHMIMIATBHOM YCIYTH OCYIIECTBIIsIETCS OECIUIaTHO.

1.6. ITIpu ycTHOM OOpamieHnu 3asBUTENs (JINYHO WK 10 TelNePOHY) JOHKHOCTHOE
JUI0  YTOJIHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(QYHKIMOHAIBHOTO IIEHTPA,
OCYIIECTBIISIFOIINI KOHCYJIbTUPOBaHUE, MOJAPOOHO U B BEXKIMBOM (KOPpEeKTHOH) (popme
UH(GOPMUPYET 0OPATUBIIUXCS 110 HHTEPECYIOLIUM BOIPOCaM.

OtBer Ha TenedOHHBIM 3BOHOK JODKEH HAYMHATBCS C WHOOpMAIMHA O
HAUMEHOBAHUM OpraHa, B KOTOPBIA IMO3BOHUII 3asiBUTEINb, (DaMHIIIMK, UMEHHU, OTUECTBA
(mocnenHee — MpU HAIMYMK) M JIOJDKHOCTH CIELMAIUCTA, MPUHSBIIETO TeneQOHHBIN
3BOHOK.

Ecnan nomxHOCTHOE MU0 YTIOJIHOMOYEHHOTO OpPraHa HE MOXKET CaMOCTOSATEIbHO
JaTh OTBET, TeJIe(hOHHBIN 3BOHOK JOKEH OBITh MepeajipecoBaH (IIEPEBE/ICH) Ha JIPyroe
JIOJDKHOCTHOE JIUIO WUJTU K€ 0OpaTUBIIEMYCS JHUITY JOJIKEH OBITh COOOIIEH TeleOHHBIN
HOMEp, M0 KOTOPOMY MOXHO OYyAET NOTyYUTh HEOOXOUMYIO HH(OPMAIHIO.

Ecnmu monroroBka oTBeTa TpeOyeT MPOMIOIDKUTEIHHOTO BPEMEHU, OH IMpeJiaracT
3asIBUTEIIO OJJUH U3 CJIEIYIONINX BapUAHTOB JIaJIbHEHIINX 1€ CTBHIA:

M3JI0KUTH 00pallleHre B MUCbMEHHOH (hopme;

Ha3HAYUTh APYroe BpeMsl 1Jisi KOHCYJIbTallui.



JIOJDKHOCTHOE  JUIO YTOJHOMOYEHHOTO OpraHa HE BIIPAaBE OCYILECTBIISITh
UH(GOPMHUPOBAHUE, BBIXOJAIIEE 3a pPaMKH CTAHJAPTHBIX TMPOLEAYp U YCIOBUH
MPEAOCTABICHUS] MYHUIIMNAIBHON YCIYTdM, W BIHSIOLIEE NPSIMO HWIM KOCBEHHO Ha
MPUHUMAEMOE pEIICHHE.

[IpopomxuTenbHOCT, MHPOPMUPOBAHUS TO TeledOoHY HE JOKHA MPEBHINIATH
10 MunyT.

NudopmupoBanme ocymiecTBIsIeTCsS B COOTBETCTBUU € TpaUKOM ITpueMa rpaxkiaH
¢ 9:00 go 17:00, mepepsiB ¢ 13:00 mo 14:00 (Bpemsi MOCKOBCKOE) B pabo4He THHU.

1.7. Tlo nucbMeHHOMY OOpaIIEHUIO JOJKHOCTHOE JIMIO YTOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHO€ 3a NPEIOCTABJICHHE MYHHIMIAIBHON YCIYrd, MOApPOOHO B
MUCbMEHHOW (opMe paszbsICHSAET TPaKJAaHHUHY CBEIICHMSI MO BOMPOCaM, yKa3aHHBIM B
NyHKTE 1.5 HACTOSIIEro aAMUHUCTPATUBHOIO PErJIAMEHTA B MOPSAKE, YCTAHOBIECHHOM
®enepanbabiM 3ak0HOM OT 02 mast 2006 roga Ne 59-03 «O mopsiike paccMOTpEHUS
obparenuii rpaxxaan Poccuiickoit @enepanumny (nanee — OenepanbHbiil 3aKkoH No 59-D3).

1.8. Ha EIII'Y pa3Memarorcs cBeaeHUs, NpeaycMoTpeHHble [lomoxeHuem o
benepanbHO ToCcynapcTBeHHONW uHMOpMannoHHON cuctemMe «dDenepanbHbIii peecTp
TOCYIapCTBEHHBIX M  MYHHUIMNAIBHBIX  ycayr  (DyHKUUN)»,  YTBEPKICHHBIM
noctaHoBieHueM lIpaBurenscTtBa Poccuiickoit @enepanuu ot 24 oxtsi6ps 2011 roga
No 861.

Jloctyn Kk wHGpOpPMAIMKA O CPOKaX W TOPSIKE MPEAOCTABICHHUS MYHUIIUINATBHON
YCIIYTH OCYIIECTBISETCS 0€3 BBIMOJIHEHUS 3asgBUTEIEM KaKUX-THO0O0 TpeOOBaHMil, B TOM
yuciae 0e3 HCIOJIb30BaHMS MPOTPAMMHOr0 OOECTEUYEHHs, YCTaHOBKAa KOTOPOrO Ha
TEXHUUYECKHE CPEJICTBA 3asBUTENsl TpeOyeT 3aKIIOUEHUs JUIEH3MOHHOTO WM WHOTO
COTJIAIICHHUs C TIPABOOOIIAIaTENIeM MPOTPAMMHOTO O0ECTICUeHHUS, MTPEAYCMATPUBAIOIIETO
B3UMAaHHUE IJIATHI, PETUCTPALIMIO WU aBTOPHU3AIMIO 3asSBUTEIS WIM MPEIOCTABICHUE UM
MEPCOHAJIbHBIX JAHHBIX.

1.9. Ha odunmanbHoM caiiTe YMOTHOMOYEHHOT'O OpraHa, Ha CTEHJaX B MecTax
MIPEAOCTABIICHHS] MYHHUITUTIATLHON YCIYTU U YCIYT, KOTOPBIE ABJISIIOTCS HEOOXOUMBIMU U
00si3aTeNbHBIMU ~ JJISI  TPEJOCTAaBICHUS ~ MYHHUIMIIAIBHOW  yCcayru, W B
MHOTO( YHKITMOHAILHOM IIEHTPE pa3MeniaeTcsl cleyolas cripaBodHas nHpopmarus:

0 MecTe HaxOoXAeHWs U rpaduke pabdoThl YMOIHOMOUYEHHOTO OpraHa W HX
CTPYKTYPHBIX TIOJpa3/CIICHUI, OTBETCTBEHHBIX 3a MPEJOCTABICHHE MYHHUIUNAIbHOMN
YCIIYTH, a TaKKe MHOTO(QYHKITMOHATLHBIX [IEHTPOB;

CIpaBOYHbBIC TEIEPOHBI CTPYKTYPHBIX MOJIpa3/ICICHII Y TOJITHOMOYEHHOTO OpTraHa,
OTBETCTBEHHBIX 3a MPEJAOCTABICHUE MYHUIIMMAIBHOW YCIyrHW, B TOM 4YHCJIE HOMEp
tenedoHa-aBTonH(popMaropa (Mpu HATUIUH);

aapec oQUIMATBHOTO caiiTa, a TaKXKe JJIEKTPOHHOM mouThl U (Wiau) (GOopMbI
0o0paTHOM CBA3M YTOJIHOMOYEHHOTO opraHa B cetu «IHTepHeT».

1.10. B 3amax oxugaHus YTIOJJHOMOYEHHOTO OpTaHa pa3MeIlaloTcs HOpMaTHBHbBIC
MIPaBOBbIE AKThI, PETYIHUPYIOLIUE MOPAIOK MPEIOCTABICHUS] MYHULIUIAIBHOW YCIyTH, B
TOM 4YHUCJIC AJAMUHUCTPATUBHBIN pEriiaMeHT, KOTOpbIe IO TpPeOOBAHUIO 3asBUTEIS
MPEAOCTABIISIIOTCS €MY ISl O3HAKOMJICHUS.

1.11. Pa3memenue wHGOpPMAIUU O TOPSJAKE MPEAOCTABICHUS MYHUIIUITAIBHON
yCIIyTH Ha WH()OPMAIMOHHBIX CTEHJIaX B MOMENIEHUH MHOTO(YHKIIMOHATIHHOTO IIEHTpA
OCYILECTBIISIETCSI B COOTBETCTBUM C  COIVIAIIEHHEM,  3aKIIOYEHHBIM  MEXIY
MHOTO( YHKIIMOHAJIBHBIM LIEHTPOM U YTIOJIHOMOYEHHBIM OPTaHOM C YYETOM TpeOOBaHUI
K MH()OPMHUPOBAHUIO, YCTAHOBIIEHHBIX A IMUHUCTPATUBHBIM PETIIAMEHTOM.

1.12. Uudopmammss 0 XOoJe paCCMOTPEHHUsS 3asBICHUS O TMPEAOCTABICHUU



MYHHULMIAIBHON YCIYTM M O pE3yJibTaTax MNpPEJOCTABICHUS MYHULMIIAJBHOW YCIyru
MOJKET OBITh IOJIy4eHa 3asBUTENIEM (E€ro IpeCcTaBUTeIeM) B TMYHOM kabuHeTe Ha EIIT'Y,
a TaKKe€ B COOTBETCTBYIOIEM CTPYKTYPHOM IOJpa3/ECICHUH Y IIOJIHOMOYEHHOIO OpraHa
pH1 00paleHUH 3asBUTENS JINYHO, IO TeJe(OHY MOCPEICTBOM 3JIEKTPOHHON MOYTHI.

II. Ctangapt npeaocTaB/jieHUsI MyHUIIUTIAJIbHON yCJIYTH
HaumeHOBaHUEe MYHHULIMIIAJIbHON YCJIYTH

2.1. MynununansHas ycayra «lIpemocraBieHune  KWJIBIX — MTOMEIICHUN
CIIEHUATTM3UPOBAHHOTO YKIJIMIIIHOTO (POHIa».

HaumeHoBaHMe oprana MecTHOI0 caMOyNpaBJeHH,
NpeJ0CTABJSIOIIEr0 MYHHIHMIAIBHYIO YCJIYIY

2.2. MyHununajgbHasi ycliyra MpefoCTaBlsieTcs YIOJIHOMOYEHHBIM OpPraHOM —
aaAMUHUCTpanueld BUHOTrpagoBCKOro MyHHMIIMNAIBHOTO OKpyra, B juue Komurera 1o
ynpasiaeHuto umymectBoM, JXKX wu 3emensHslM oTHOmeHusM BunHorpamgockoro
MYHULUIIAJIBHOTO OKpYyTa.

2.3. Ilpu mpemocTaBIeHUM MYHUIIMNAIBHOW YCIYrd YIIOJTHOMOYEHHBIH OpraH
B3aUMOJICIICTBYET C:

2.3.1. ATEHTCTBOM 3allMCH aKTOB TPAXKIAHCKOTO COCTOSHUS ApPXaHTEIbCKON
00JacTH B YaCTH MOJY4YEHHS cBelleHn u3 EQMHOro rocyaapcTBEHHOTO peecTpa 3anucei
aKTOB I'PaX/1aHCKOTO COCTOSIHUS O POXKJIEHUH, O 3aKII0UEHUH Opaka.

2.2.2. ®epnepanbHOM HAJIOTOBOM CIIyXOOW B 4YacTU MOJYYEHHs] CBEICHUN U3
EaumHOro rocyaapcTBEHHOIrO peecTpa HOPUANYECKUX JIMI[, B CIy4dae MOAA4M 3asBJICHUS
IpeICTaBUTENEM  (FOPUIMYECKUM JIMLOM); IMOJY4YeHHMs CBeleHuid u3 EnnHoro
rOCy/IapCTBEHHOI0 pPeecTpa MHAMBUIAYAIBHBIX INpEANPUHUMATENEH, B Cilydyae IOJayu
3asiBJICHMS peACTaBUTeNIeM (MHAUBUAYAIbHBIM MIPEANPUHUMATEIIEM).

2.3.3. MuHucrepcTBOM BHYTpeHHUX n1en Poccwuiickoit @enepanuu B 4YacTu
MOJYYECHUSI CBEACHUN, IOATBEPKIAOIINX JAEHCTBUTEIBHOCTh Macropra Poccuiickon
denepaniv U MECTO KUTEIBCTBA.

2.3.4. ®oHIOM TIEHCHMOHHOTO U COIMAJIBLHOTO cTpaxoBaHusi Poccuiickoit
@enepaliii B 4acCTH MPOBEPKH COOTBETCTBUS (PaMHIBHO-UMEHHOW TPYIIIBI, JaThl
poxnenus;, CHUJIC.

2.3.5. ®denepanbHON Ciyxk00i TOCYIapCTBEHHOM pErucTpalyy, KagacTtpa u
KapTorpaduu B YacTH IOJIyYE€HHUS CBEICHHH W3 EIMHOro rocyaapcTBEHHOTO peecTpa
HEJABM)KMMOCTH Ha UMEIOUIUECS O0BEKTHI HEIBUKUMOCTH.

2.4. Tlpu npenocTaBieHUH MYHHUIIMIAIBHON YCIyrd YTOJHOMOYEHHOMY OpraHy
3amnpeniaercss TpeOOBaThb OT 3asBUTENS OCYIIECTBICHUS JCHCTBUH, B TOM 4HCIIE
COTJIACOBAHM, HEOOXOIUMBIX JUISI TIONYYCHUS MYHUIIUIIATBHOW YCIYyTH U CBSI3AHHBIX C
oOpallleHUeM B HHBIE TOCYJAapCTBEHHbIE OpraHbl W OpPraHU3alU{, 3a HCKIIOUYEHUEM
MOJIYYEHHUS yCIyT, BKIIOYEHHBIX B IEPEUEHb YCIYT, KOTOPbIE SBISIOTCA HEOOXOUMBIMU U
00s13aTeNbHBIMU JJIs1 IPEIOCTABIICHUSI MYHUITUTIATBLHON YCITYTH.

Omnucanue pe3y/jbTaTa NpeaocTABJICHUS
MYHHMIUNIAIbHON YCIYTH

2.5. Pe3ynpraToM mpenocTaBIeHIs] MyHUIMITAIBHON YCIYTH SBIISETCS:



2.5.1. BeI1aua 10roBoOpa HaiiMa CIeNUaIn3uPOBAHHOTO KUJIOTO TOMEIICHHUS,
2.5.2. Bplmaya yBemomiieHHUs 00 OTKase B 3aKIIOUYCHHHM JOTOBOpa Haiima
CHEIUAITM3UPOBAHHOTO YKHIJIOTO TTOMEIIICHUSI.

Cpok npenocraBjieHUusi MyHUIUTIAJBHOMN YCJIYIH,

B TOM 4HCJe € y4eTOM Heo0X0AMMOCTH 00pallleHUsl B OPraHu3aluu,
y4yacTBYOIIUE B NIPeJ0CTaABJIeHNH MYHUIIUNIAJIBLHO yCJIyTIH,
CPOK NPHOCTAHOBJIEHHS NPeI0CTABIeHNS MYHUIMNIAIbHOM YCJIYTH,
CPOK BbIIa4H (HANPABJIEHUS) JOKYMEHTOB, SIBJIAIOIINXCSH
pPe3yJIbTAaTOM NpeJoCTABJCHUSI MYHUIUNIAJBHON YCJIyTH

2.6. YnonHomoueHHbIi opraH B TedeHue 30 KajneHAapHBIX JHEH co JHA
perucTpanuy 3asBICHUS M JOKYMEHTOB, HEOOXOJUMBIX ISl HPEeJOCTaBICHUs
MYHHUIMIAIBHON yCIyru B YTIOJTHOMOYEHHOM OpraHe, HallpaBJIsieT 3asBUTEIIO CIIOCOOOM
YKa3aHHOM B 3asBJICHHUH OJWH U3 PE3yJbTAaTOB, YKAa3aHHBIX B IIYHKTE 2.5 HACTOSLIETO
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

HopmaTuBHBIe IPaBOBbIE AKThI, peryJupyloniue
NpeaocTaBjieHe MyHUIMNAJIbHON YCJIYTH

2.7. TlepeueHp HOpPMAaTHBHBIX MIPABOBBIX aKTOB, PEryIupyOLIuX
NPEIOCTABICHUE MYHHUIIMIIAILHON YCIIyTH (C YKa3aHMEM MX PEKBU3UTOB U MCTOYHHKOB
O(UIMAIIBHOTO OIYOJIMKOBaHUs), B (heepalibHON TOCyIapCTBEHHOW HMH(OpPMAIIMOHHOMN

cucreMe «DenepaabHbIN peecTp roCyIapCTBEHHBIX U MyHHITUTAIBHBIX YCIYT (()YHKITHMA)»
u Ha EIITY.

HcyepnbiBaomuii nepedyeHb JOKYMEHTOB U CBeIeHHUH,
HeO00X0AMMBIX B COOTBETCTBHH C HOPMATHBHBIMH NIPABOBBIMHU
aKTaMM JJIA NPeA0CTABJICHUS MYHUIUNIAJIBHOH YCIAYIH
U YCJIYT, KOTOPbIE SIBJISIIOTCH HE00X0AMMBIMHU M 00513aTeJIbHBIMH
JJIS TIPeA0CTABJICHUSA MYHUIUNIAJIBHOM YCJIYTH, MOIJIEKAIIMX
NpPeICTABJICHUIO 3asiIBUTEJIEM, CIIOCOOBI UX MOJIy4YeHHs 3asiBUTEJIEeM,
B TOM 4YHCJIe B JJIEKTPOHHO (popMe, MOPATOK UX NMPeACTABICHUSA

2.8. lns mony4eHUs MyHULIMIIAJbHOM YCIIYTH 3asBUTENb MPECTABIISET:

2.8.1. JlokyMeHTBI, HEOOXOAMMBIC MJII OCYIIECTBICHHUS aIMUHHCTPATUBHOM
IPOIEIYpPhI: MIPEIOCTABICHUE KUIOTO TIOMEIICHUS B MyHUIIUTIAJIBHOM OOIIEKUTHU:

1) 3asBiaeHHe O MPEIOCTaBICHUN MYHUIMMIAIBHOW yCcIyrd mo (opme, coriacHo
[Tpunoxxennro Ne 1 kK HaCTOAILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

B ciiyuae nanpasnenus 3asBienus nocpeactsoM EIIY ¢popmupoBanue 3asBieHus
OCYILIECTBIISIETCA TOCPEICTBOM 3amlojHeHHs HHTepakTHBHOW (opmbl Ha EII'Y Ges
HEOOXOJIMMOCTH JIOTIOJTHUTENBHON T0J1a4YM 3asBJICHUS B KaKOU-TMO0 NHOM Qopme.

B 3asBneHnn Takke yka3bIBaeTCS OJUH M3 CIEAYIOIIUX CIOCOO0OB HamNpaBlICHUS
pe3yJibTara Npe1oCTaBICHUS] MyHULUIIAIbHON YCIyTHU:

B (hopMe PIEKTPOHHOTO JOKYMEHTA B TMUHOM KaOuHeTe Ha EIIT'Y;

JIONOJIHUTENIbHO Ha OyMa)KHOM HOCHUTENIE B BHJE PACHedyaTaHHOIo AK3EeMIUIIpa
AJIEKTPOHHOTO IOKYMEHTA B Y IOJTHOMOYEHHOM OpraHe, MHOIO()YHKIIMOHAJIBLHOM LIEHTPE.

2) IOKyMEeHT, y1I0CTOBEPSAIOIINNA JTUYHOCTD 3aABUTENS, IPEICTABUTES.



B cnydae Hanpasiienus 3asasienus nocpeactsoM EIIIY cBenenus u3 noxkymesra,
YAOCTOBEPSAIOUIETO  JUYHOCTh  3aBUTENSI, MPEICTABUTENS, MPOBEPAIOTCA  IPU
MOJITBEPKICHUN YUETHOM 3anucu B EnnHol cucteme naeHTUGUKAINY U ayTeHTU(DUKAITUU
(manee — ECHA).

B cnyuae Hanpagiienus 3asieHus nocpeacrsoM EIIIY cBenenus u3 nokymeHra,
YIOCTOBEPAIONIETO  JIMYHOCTh  3asBUTENS, MpPEACTaBUTENsS  (HOPMHUPYIOTCS  MPHU
noATBepxkaeHnn yueTHod 3amucu B ECUA u3 cocraBa COOTBETCTBYIOUIMX JaHHBIX
YKa3aHHOM YYETHOW 3allMCU U MOTYT OBITh NPOBEPEHBI MYTEM HAIIpaBJIECHMS 3ampoca C
HCII0JIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJICHCTBHUSI.

B cayuyae ecnu OOKYMEHT, MOATBEPKAAIOLIMN TOJHOMOYMS 3asiBUTENS BbIJAH
IOPUAMYECKUM JIMIOM — JOJDKEH OBITh MOANKMCAH YCWICHHOM KBaJlU(UKAIIMOHHON
AIIEKTPOHHOW MOANUCHIO YIIOJTHOMOYEHHOTO JIUIIA, BBIJABIIETO TOKYMEHT.

B cnydae ecnu NOKYMEHT, MOATBEPKAAIOLIMN TOJHOMOYMS 3asBUTENSI BBIIAHO
UHAUBUAYAJIbHBIM NpeIlpUHUMATEeIeM — JOKEH ObITh MOJANUCAaH YCWICHHOH
KBaJIM(PUKAITMOHHOM 3JIEKTPOHHOU MOANKUCHIO MHAUBUAYAIBHOTO MPEANPUHUMATEIS.

B cnydae ecnu HOKYMEHT, MOATBEPKAAIOLIMN MOJHOMOYMS 3asABUTENS BbIAAHO
HOTAPUYCOM — JIOJDKEH OBITh MOJIMUCAH YCHIJIEHHON KBadU(UKAIIMOHHON 3JEKTPOHHOMN
IOANMCHI0 HOTapuyca, B HHBIX CIy4asX — IOAINUCAHHBIA NPOCTOM JJIEKTPOHHOMN
MOJAMUCHIO.

3) [oKyMEeHTBI, YyJIOCTOBEPSIIOIINE JIMYHOCTh UWIEHOB CEMbH, JOCTHUILIUX
14-netnero Bo3pacra.

4) JIOKyMEHTBI, TOATBEPXKAAIONINE POACTBO: CBHUACTEIHCTBO O POXKIACHUH,
CBUJIETENILCTBO O 3aKJIIOYEHUHM Opaka, CIpaBKa O 3aKIIOYCHHH Opaka, CBUACTEIBCTBO O
pacTopeHuH Opaka, CBHUJAETENbCTBA O TOCYJAPCTBEHHOM PETUCTpallid  aKTOB
IPAXKJIAHCKOTO COCTOSIHMSI, BBIJAHHBIE KOMIIETEHTHBIMM OpPraHaMud HMHOCTPAHHOI'O
rocyZapcTBa U UX HOTApUAJIbHO YJOCTOBEPEHHBIM NEPEBOJ Ha PYCCKUU A3BIK — IPU UX
HAJIMYWU, CBUJETENBCTBA OO0 YCHIHOBJICHHH, BBIJJAHHBIE OpPraHaMHU 3allUCH aKTOB
IPAKTAHCKOTO COCTOSIHUSI WM KOHCYJIBCKUMHU yupexaeHussmu Poccuiickont Penepanuun
— IIPY UX HAJIMYUU, KOIIHS BCTYIIMBILIETO B 3aKOHHYIO CHIIY PELIEHUsI COOTBETCTBYIOLIETO
cyJda O MPU3HAHMM TPAXKIAHMHA WICHOM CEMbHM 3asBUTENSI — IPU HAIUYUM TAKOIrO
pemienus). CBUIETENHCTBA O TIEpeMeHe (pamMIIuK, UMEHH, OTYeCTBa (MPU UX HAJTUYUN).

5) Konuto TpynoBoro goroBopa (KOHTpakTa), TPYJOBOM KHUKKU (IO >KEJTAHUIO
3asIBUTEJS).

6) JIoOKyMeHT, BBIIaHHBIH MEIWIIMHCKOW OpraHu3aiueii, o0 OTCYTCTBUH Y
rpaxJIaHUHA-3asIBUTENS TKEIOW (OPMBI XPOHMUYECKOro 3a00JIeBaHMSI, MPHU KOTOPOH
COBMECTHOE MPOKMBAHUE C HUM B KWJIOM IMOMEIICHUH MYHUIMIAIBHOTO OOLIEKUTHUS
HEBO3MOKHO.

7) JOKyMEHT, NOATBEPKIAI0INI TOJTHOMOYUS BBICTYIIaTh OT UMEHHU 3asiBUTEIIS.

8) Cornacue Ha 00pabOTKY MEPCOHANBHBIX TaHHBIX.

2.8.2. JlokyMeHTBI, HEOOXOAMMBIC MJsi OCYIIECTBICHHS aJIMUHUCTPATHBHOMN
NpOIeyphl: MPEIOCTaBICHUE XWIbi padoToAaTeNeM Ha MepHoid paboThl WIN CITYKOBI
HaHUMATEJIS:

1) 3asBneHre O MPEIOCTaBICHUUA MYHHUIIUMAIBHOW YCIYrd Mo (popme, COrjaacHo
npuioxeHuto Ne 1 k HacTosIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

B ciiyuae nanpasnenus 3asBienus nocpeactsoM EIITY ¢popmupoBanue 3asBieHus
OCYIIECTBIIIETCS TMOCPEJACTBOM 3alojHEHUs WHTepakTuBHOM ¢opmbl Ha EIITY 06e3
HEOOXOIMMOCTH JIOTIOTHUTEIHPHON TI0/Ia4M 3asBJICHUS B KAKOW-TNO0 WHOU (opme.

B 3asBneHMM Takke yKa3bIBAaeTCS OJUH M3 CIEAYIOIIUX CIIOCOOOB HalpaBlICHUS



pe3ynbpTaTa IpeIOCTaBICHUS MyHULUIIAIbHON YCIIyTH:

B (hopMe AIIEKTPOHHOTO JOKYMEeHTa B TMYHOM KabuHeTe Ha EIN'Y;

JIONIOJTHUTENFHO Ha OyMa)KHOM HOCHUTENIE B BHJE PacCHedyaTaHHOIO HK3EeMIUIIpa
AJIEKTPOHHOTO IOKYMEHTA B Y IOJTHOMOYEHHOM OpraHe, MHOIO()YHKIIMOHATIBHOM LIEHTPE.

2) JIoKyMeHT, yIOCTOBEPSIOMUI JINYHOCTh 3asIBUTENS, IPEACTaBUTEIIS.

B cnyuae Hanpasiienus 3asBienus nocpeactsoM EIIIY cBeneHus u3 qoKymeHra,
YAOCTOBEPSAIOUIETO  JUYHOCTh  3aABUTENSI, NPEACTABUTENs, MPOBEPAIOTCA  IpHU
noJATBepkAeHnN yuyeTtHol 3anucu B ECUA.

B cnyuae Hanpasienus 3asBienus nocpeactsoM EIII'Y cBenenus u3 qokymeHra,
YIOCTOBEPSIOIIEr0  JUYHOCTh  3asBUTENs, HNpPEACTaBUTENs]  (OPMHUPYIOTCS  IpHU
noATBepxkaeHun yudeTHod 3amucu B ECUA u3 cocraBa COOTBETCTBYIOIIMX JaHHBIX
yYKa3aHHOW YYETHOH 3allucu U MOTYT OBbITh IIPOBEPEHBbI IIyTEM HAIPaBIIEHUS 3arpoca C
VCII0JIb30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOIEHCTBHSI.

B cnydae ecnm JOKyMEHT, NMOATBEPKIAIOIINNA IOJHOMOYMS 3asBUTENSI BbIIAH
IOPUAMYECKUM JIMIOM — JOJDKEH OBITh MOANHMCAH YCWJICHHOM KBalU(UKAIIMOHHON
AJIEKTPOHHOU MOANKCHIO YIIOJIHOMOYEHHOTO JIMIIA, BBIAABIIETO TOKYMEHT.

B cnywae eciau NOKyMEHT, MOATBEPKAAIOIIMNA IOJHOMOYMS 3asBUTENS BBIIAHO
UHAUBUAYAJIbHBIM NpealpUHUMATEeIeM — JODKEH ObITh TMOJANUCAaH YCWICHHOH
KBAJTM(UKAIMOHHON JIEKTPOHHOM MOANKCHI0 HHANBUIYaJIbHOTO IPEAIPUHUMATEIIS.

B cnywae eciau NOKyMEHT, MOATBEP)KIAIOIIMN IOJHOMOYMS 3asBUTENS BBIIAHO
HOTApUYCOM — JIOJKEH OBbITh MOJIMCAH YCUJIEHHON KBaJU(UKALMOHHON 3JE€KTPOHHOMN
IOANKMCHI0 HOTapuyca, B MHBIX CIy4asX — IOAINUCAHHBIA NPOCTOM JJIEKTPOHHOMN
HOJIHUCHIO.

3) JIOKYMEHTBI, YAOCTOBEPSAIOIIME JHUYHOCTh YJIEHOB CEMbH, JOCTHUTIIMX
14-netnero Bo3pacra.

4) JloxyMeHTBI, NOATBEPKIAIOLIUE POJCTBO: CBUAETEIBCTBO O POXKIACHUM,
CBUJIETEIBCTBO O 3aKIIOYCHHM Opaka, CIpaBKa O 3aKJIIOUEHUH Opaka, CBUIECTEIHCTBO O
pacTopkeHHMM Opaka, CBUIETENbCTBA O TOCYJApCTBEHHOM pErucTpaluud akToOB
FPAXKJIAHCKOTO COCTOSIHMSI, BBIJAHHBIE KOMIIETEHTHBIMM OPraHaMH HHOCTPaHHOTO
rocyJapcTBa U UX HOTApUAJIbHO YIOCTOBEPEHHBIN IEPEBOJ HA PYCCKUU A3BIK — IPU UX
HQJIMYMM, CBUACTEIbCTBA OO0 YCBHIHOBJIICHUH, BBIJAHHBIC OpraHaMH 3allCH aKTOB
IPAKTaHCKOTO COCTOSIHUSI WM KOHCYJIBCKUMHU yupexaeHussmu Poccuiickont Penepanuun
— IIPY UX HAJIMYUU, KOIIMS BCTYIIUBILETO B 3aKOHHYIO CUJIY PELICHUs] COOTBETCTBYIOLIErO
Cyla O IpU3HAHUU TPAKJAHWHA WICHOM CEMBHU 3asBUTEI — IMPHU HAJIUYUU TAKOTO
pemienust). CBUAETENLCTBA O NepeMeHe (paMUITNK, UMEHHU, 0OTYECTBA (TIPU UX HATTUYHH).

5) XoparaiictBo pabGoTtonarenst (MYyHHULHMIAIBLHOTO MPEINPUITHS, YUPEKICHUS,
OpraHu3allli1) O MPEAOCTABICHUH CITYKEOHOTO HKHIIOTO MTOMETLECHHS.

6) 3aBepeHHBIE KOIMHU TPYAOBOTO JOroBOpa (KOHTPAKTa) M MHBIX JOKYMEHTOB,
MOJITBEPKIAIOIINX M30paHKe Ha BEIOOPHYIO TOJKHOCTb.

7) JOKyMEHT, NOATBEPKIAI0INI TOJTHOMOYUS BBICTYIIaTh OT UMEHHU 3asiBUTEIIS.

8) Cornacue Ha 00pabOTKy MEPCOHATBHBIX TaHHBIX.

2.8.3. JlokyMeHTbI, HEOOXOJIUMble JJisi OCYIIECTBICHUS aIMUHUCTPATUBHOU
NpOLEAYphl: MPEAOCTABICHUE )KUJIOTO TOMELIEHUSI MaHEBPEHHOTO (poH/a:

1) 3asBiaeHHe O MPEAOCTaBICHUN MYHHUIMIIAIBHOW YCIYrH mo (opme, corjacHO
npuiioxkeHuro Ne 1 k HacTosEeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyudae nanpasnenus 3asBinenus nocpeactsom EIIY dopmupoBanue 3asBieHus
OCYILECTBIISIETCS TTOCPEICTBOM 3amloiHEeHUs uHTepakTuBHONW (opmbr Ha EIY 6e3
HEOOXOIMMOCTH JIOTIOTHUTEIHHON TI0/1a4YM 3asBJICHUS B KAKOW-TMO0 WHOU (opme.
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B 3asBneHMM Takke yKa3bIBAaeTCsl OJUH M3 CIEAYIOIIUX CIIOCOO0B HalpaBlICHUS
pe3ynbTara NpeaoCTaBICHUS MyHUIIUIIAJILHON YCIIYTH:

B (hopMe AIIEKTPOHHOTO JOKYMEHTa B TMYHOM KaObuHeTe Ha EIN'Y;

JIOTIONIHUTENIFHO Ha OYMa)KHOM HOCHUTENE B BHJIE PACIIEUaTAaHHOTO SK3EMIUIIpa
AJIEKTPOHHOT'0 JOKYMEHTA B YIIOJIHOMOYEHHOM OpraHe, MHOTO(QYHKIIMOHAJILHOM LIEHTpE.

2) JIoKyMeHT, yIOCTOBEPSIOMUI JINYHOCTh 3asIBUTENS, IPEACTaBUTEIIS.

B cnydae Hanpasienus 3asBieHus nocpeactsoM ElIIY cBenenus u3 qOKyMmeHTa,
YIOCTOBEPAIOIIETO  JUYHOCTh  3asBHUTENS, MPEACTaBUTENS, MPOBEPAIOTCS  MpHU
MOATBEP KJIeHUHU yueTHOH 3anucu B ECHA.

B cnyuae Hanpasiienus 3asBienus nocpeactsoM EIII'Y cBenenus u3 qokymeHra,
YIOCTOBEPAIOIIET0  JIMYHOCTh  3asIBUTENS, NpeAcTaBuUTeNss  (HOPMHUPYIOTCA  NpHU
noaresepkaeHnH ydetHod 3amucu B ECHMA wn3 coctaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOW YYETHOM 3allucu W MOTYT OBbITh IIPOBEPEHBbI IIyTEM HAIIpaBJIEHUS 3arpoca ¢
MCIIOJIb30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMO/ICUCTBHS.

B cinydae eciu 1OKyMEHT, MOJATBEPXKAAIOIMIMA TOJTHOMOYMS 3asBUTENS BbIIAH
IOPUIMYECKUM JIMIIOM — JOJDKEH OBITh MHOJNUCAH YCUJICHHOW KBaIH(PHUKAIIMOHHON
AJIEKTPOHHOU MOANKCHIO YIIOJIHOMOYEHHOTO JIMIA, BBIAABIIETO TOKYMEHT.

B cnyyae ecian QOKyMEHT, MOATBEPXKIAIOIIUNA MOJTHOMOYHS 3asBUTENS BbIIAHO
UHIMBUIYaJbHBIM IpEeANpPUHUMATEIEM — JIOJDKEH ObITh TOJMNHCAaH YCHJIEHHOU
KBAJTM(UKAMOHHOM EKTPOHHOI NMOANKCHIO WHANBUAYAIBHOTO MTPeAPUHUMATEIS.

B cnyyae ecian QOKyMEHT, MOATBEPXKIAIOIIUNA TMOJTHOMOYMS 3asBUTENS BbIJAHO
HOTApUYCOM — JIOJKEH OBbITh MOJIMCAH YCUJIEHHOW KBaTU(PUKALMOHHOW 31EKTPOHHOMN
NOJAINKCBI0O HOTApUyca, B HHBIX CIydasxXx — MOANMCAHHBIA IPOCTON 3JIEKTPOHHON
HOJIHUCHIO.

3) JoKyMEeHTBI, yJIOCTOBEPSIOIIUE JUYHOCTh UJICHOB CEMbH, JOCTHUTIIUX
14-netHero Bo3pacra.

4) JloxyMeHTBl, NOATBEP)KIAIOLIME POJICTBO: CBHUAETEIBCTBO O POXKICHUM,
CBUJIETENILCTBO O 3aKJIIOYEHUH Opaka, CIpaBKa O 3aKIOYEHHHM Opaka, CBUAETENIBbCTBO O
pacTopkeHHMM Opaka, CBHUJETENbCTBA O TOCYJApCTBEHHOM pErucTpaluyd akTOB
IPaXJIaHCKOTO COCTOSIHUSA, BBIJAHHBIE KOMIIETEHTHBIMU OpraHaMu HHOCTPaHHOI'O
roCcy/1apcTBa U UX HOTApUAJIBHO yIOCTOBEPEHHBIN NEPEBOJ HA PYCCKHUM SI3BIK — IIPHU MX
HAJIM4YUHU, CBUJETENIbCTBA OO0 YCHIHOBJICHHMM, BBIJAHHBIE OpPraHaMH 3aluCd aKTOB
IPaXXJIaHCKOT'0 COCTOSIHUSI WJIM KOHCYJIbCKMMU y4upexxaeHussMu Poccuiickon ®eneparun
— IIPU UX HAJIMYHMH, KOMHSI BCTYNHBILETO B 3aKOHHYIO CHJIy PELIEHUSI COOTBETCTBYIOIETO
cylla O MPU3HAHUM TpaKJaHUHA YICHOM CEMbH 3asBUTENII — IMPU HAJUYUH TaKOTO
pemienust). CBUAETENLCTBA O NepeMeHe paMUINKM, UMEHU, OTYeCTBa (TIPU UX HATTMYHH).

5) JloKyMeHTBl, MOATBEPXKAAIOIIME YTPATy JKUJIOTO TOMELeHus JH0o
HENPUTOHOCTD KMJIOTO TIOMELEHUS Ul TPOKUBAHMSL.

6) JIOKyMEeHT, NOJTBEP>KIal0IINK TOJTHOMOYUS BBICTYIAaTh OT UMEHHU 3asiBUTEIS.

7) Cornacue Ha 00pabOTKY NMEPCOHANBHBIX JaHHBIX.

2.9. 3asgBuTenp BOpaBe IO COOCTBEHHON WHUIMATHBE TMPEACTABUTH B
VYT0JIHOMOUYEHHBIHN OpraH ciaeayoume T0KYMEHTHI:

2.9.1. lna ocyuiecTBIeHUs aJIMUHUCTPATUBHOM MpPOLEAYpPhl: MpPelOCTaBICHUE
KHUJIOTO TOMEIIEHUS] B MYHUIIUITAIbHOM OOIISKUTHH:

1) Bemmmcky u3 EIPIT o mpaBax rpaknaHrHa-3asBUTENS U (HITH) YWICHOB €T0 CEMBH
Ha UMEIOLIMECS Y HUX OOBEKThI HEABM)KMMOTO UMYIIECTBA WM COOOLIEeHHEe 00 OTKaze B
npenocrasiieHuu ceeaennii u3z EI'PII;

2) BBINIKMCKA U3 JOMOBOM KHUTH (B CIy4yae PErMCTPALMU 10 MECTY >KMTEIbCTBA B
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BuHOTrpaoBCKOM MYHUIMITAIBHOM OKpPYTE);

3) xomus (UHAHCOBOTO JIMIEBOTO cueTa (B ciydyae pPETUCTpald IO MECTY
KHUTEJIBbCTBA B BUHOTPaJ0BCKOM MYHHUITUITAIBHOM OKPYTE).

2.9.2. Jlnsg ocymecTBIeHUs aIMUHUCTPATUBHOW MPOLEIYpPhI: TPEIOCTABICHUE
KUIbsl paboToAaTeNeM Ha Nepruo paboThl WU CITYKObl HAHUMATEJIA:

1) Beimucky u3 EI'PIT o mpaBax rpaxkiaHrHA-3asBUTENS U (HIH) WICHOB €r0 CEMbH
Ha MUMEIOIIHNECS Y HUX OOBEKTHl HEJABMXKMMOIO UMYILECTBA WM cOOOIIeHHEe 00 OTKa3e B
npenocrapiieHnu ceeaennii u3 EI'PII;

2) crpaBKy O COCTaBE CEMbHU C MECTA KUTEJIbCTBA UJIH BBIIIKUCKY U3 JOMOBOM KHUTH
C M€CTa )KUTEIbCTBA, TN KOTHIO MOKBAPTUPHOU KapTOUKU C MECTa )KUTEILCTBA (B CIy4yae
PETHCTPAIIH 10 MECTY JKUTEIBCTBA B BUHOTPaIOBCKOM MYHUIIMIIAIEHOM OKpYTE);

3) xomus (UHAHCOBOTO JIMIEBOTO cueTa (B ciaydae pEeTUCTpali IO MECTY
KHUTEITHCTBA B BUHOTPa0BCKOM MYHHUITUTIAILHOM OKPYTE).

2.9.3. Jlns ocymiecTBIEHUS aJAMUHUCTPATUBHOW MPOIEAYPHI: MPEIOCTaBICHUE
YKUJIOTO TIOMEIICHUSI MaHEBPEHHOTO (oHAA:

1) Beimucky u3 EI'PII o mpaBax rpakaaHuHa-3assBUTENIS U (WIH) YWICHOB €r0 CEMbH
Ha UMEIOIIHNECS Y HUX 0OBEKTHl HEJBMKMMOT'O UMYIIECTBA WM cOoOOIIeHne 00 oTkase B
npenocrtapiieHuu ceegennit uz EI'PIL;

2) cIIpaBKy O COCTaBE CEMbBU C MECTA KUTEIbCTBA WU BBIITUCKY U3 TOMOBOI KHUTH
C MeCTa KUTEIbCTBA, UIIN KOIUIO MOKBAPTUPHON KapTOUKHU C MECTa KUTEIbCTBA;

3) IOKyMEHTBI, HOATBEPKAAI0IINE TOCTAHOBKY JI0Ma Ha KalUTAJIbHbBIN PEMOHT WX
PEKOHCTPYKIHUIO (MPU HATTUYHUN);

4) NOKYMEHTBI, MNOJATBEP)KIAIOIINE HEMPUTOAHOCTh JKWJIOTO IOMEUIEHUS IS
MPOKUBAHUS B pE3yJIbTaTe YPE3BbIYANHBIX CUTYALIU;

5) uHBIE NOKYMEHTHI, MOATBEpPXAAIOIIME MPaBO Ha MPEAOCTABICHUE >KHUIOTO
MOMEIICHNSI MaHEBPEHHOTO (poHa.

2.10. 3asBieHus W mpuiaraeMble JOKYMEHTHI, yKa3aHHble B MmyHKTax 2.8, 2.9
HACTOSAIIEro  aJIMUHUCTPATUBHOTO  perjaMeHTa, HampaBidioTcs  (moJarTcs) B
YOTHOMOYEHHBIH OpraH B AJIEKTPOHHOW ¢opme myTeM 3amojHeHus (Gopmsl 3ampoca
yepe3 nuuHbIi kaOuHeT Ha EIIT'Y, a Takke Ha OyMa)KHOM HOCHUTEIE.

HcyepnbiBaomuii nepe4yeHb J0KYMEHTOB U CBeIeHHH,
HEO00XOUMBbIX B COOTBETCTBHM ¢ HOPMATHBHBIMHU NPABOBbIMU
AKTAMM JJIM IPe0CTABJICHUA MYHUIUNIAJIBLHOM YCJIYTH,

KOTOPbI€ HAXOAATCH B PACHOPSI’KEHUH IOCYAAPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPaBJIeHUS U UHBIX OPraHOB, YYaCTBYHIUMX B
NPeA0CTABJICHUN MYHUIIUTIAIbHBIX YCJIYT

2.11. TlepeuyeHb AOKYMEHTOB W CBEJIEHUH, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU TIPaBOBBIMU aKTaMM JUIsl MPEJOCTABICHUS MYHHUIMNAIBHON YCIyTH,
KOTOpBbIE HAaXOJATCS B PACHOPSHKEHHMM OPraHOB MECTHOTO CaMOYNPAaBIEHUS M HHBIX
OpraHoOB, yYaCTBYIOUIMX B MIPEAOCTABICHUN MYHUIIUTIAIBHBIX YCIYT B Cy4yae 0OpalieHus:

1) cBenenus uz EnuHoro rocy1apcTBEHHOIO peecTpa 3anmuceil akToB IpakIaHCKOTO
COCTOSIHUS O POKJIEHUH, O 3aKJIIOUEHUH OpaKa;

2) mpoBepKa COOTBETCTBHSI (PaMHJIbHO-UMEHHOW TPYIIBI, AAThl POXKJICHUS, TT0JIa U
CHUIJIC,;

3) cBedeHMs, MOATBEPKIAIOUIME JEHCTBUTEIBHOCTh NACHOpPTa TIpakJIaHUHA
Poccniickon @enepannu;
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4) cBeneHus, MOATBEPKAAIOLUIME MECTO MKUTEIbCTBA, CBeAeHUSIMU U3 EgmHoro
rOCy/IapCTBEHHOTO peecTpa HEIBUKUMOCTH 00 00BEKTaX HEJIBUKUMOCTH;

5) cBemenuss wu3 EauHOro rocymapcTBEHHOro peecTpa WHAMBUAYAIbHBIX
npeAnpuHUMaTeneii, ceeienns u3 EAMHOro rocyJapcTBEHHOIO peecTpa HOPUAHMYECKUX
JULL.

2.12. Tlpu npenocTaBieHUN MYHULUIAIBLHOW YCIyru 3ampeniaercs TpedoBaTh OT
3asIBUTEIIS:

1) IlpencraBieHust JOKYMEHTOB U MH(QOpPMALMU MM OCYILECTBIEHUS JEUCTBHM,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMHU
MIPaBOBBIMU aKTaMHU, pETYJIUPYIONIMMU OTHOIICHHWS, BO3HUKAIONIME B CBS3U C
MPEAO0CTABICHUEM MYHUIIUTIATBLHON YCIIYTH.

2) IlpencraBneHusi HOKYMEHTOB W HMH(GOpMAIMHM, KOTOPHIE B COOTBETCTBUHU C
HOPMAaTHUBHBIMH MPABOBBIMU akTaMu Poccutickoii deaepanuu u ApXxaHreabCKoi 00J1acTu,
MYHUIIMNIATGHBIMA ~ TNPAaBOBBIMM  aKTaMUd  aJIMUHHUCTpallMk  BHHOTpPamoBCKOTO
MYHUIIUMIIAIEHOTO OKpyra HaxXOJATCS B PAaCHOPSDKCHUH OPraHOB, MPEAOCTABIISIIOLINX
MYHULUIAIBHYIO  YCIYI'y, TOCYHapCTBEHHBIX  OpraHoB, OpraHOB  MECTHOTO
camMoyIipaBieHusl ¥ (WJIM) MOJABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM W OpraHam
MECTHOTO  CaMOYMpABJICHUS  OpraHU3allMii, YYaCTBYIOUIUX B  MPEIOCTABICHUU
MYHULUIAIBHBIX YCIIYT, 3a UCKIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4YacTH 6 cTaTbu 7
®enepanbHoro 3akoHa or 27 wmioas 2010 roma Ne 210-®3 «O06 opranuzanuu
MIPEAOCTABIICHHS TOCYJIAPCTBEHHBIX U MYHUIIMTIAIBHBIX yCayr» (manee — denepanbHbIN
3akoH Ne 210-D3).

3) IlpencraBneHuss JOKYMEHTOB U HH(pOpPMAIMU, OTCYTCTBHE ©  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NPHU IMEPBOHAYAIBLHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOJUMBIX [JIi TPEJAOCTABJICHUS MYHHUIUMIAIBLHON yCIyrd, Ju00 B
MPEAO0CTABICHUN MYHUIIUIIAIBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIHNX CIy4aeB:

U3MEHEHHEe TpeOOBaHWN HOPMATUBHBIX MPABOBBIX AaKTOB, KAaCAIOIIMXCS
MPEAOCTABICHUS MYHUITUTIATBHON YCIyTH, TOC]Ie IEPBOHAYAIIBHOM MOJA4H 3asBICHUS O
MPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH;

HaJIM4Me OIIMOOK B 3asBICHUU O MPEIOCTABICHUH MYHUIIUIAIBHOW YCIYTH U
JIOKYMEHTax, IMOJaHHbIX 3asBUTEIEM IIOCJE TIEPBOHAYAIBLHOIO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi TPEAOCTABJICHUS MYHHUIMIIAIBLHONW yCIyrH, JU0O B
MPEAOCTABICHUN MYHHUIUIIAIBHON YCIYTH U HE BKIIIOUEHHBIX B MPEJCTABICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

HCTEUEHHE CpPOKa JCHCTBUSA JOKYMEHTOB WJIM W3MEHEHHe HHGOpMAIUU MOCie
MEePBOHAYAIPHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOJMMBIX JJIsl TPEAOCTABICHHS
MYHHIIUITAILHON YCIYTH, MO0 B MPEIOCTABICHUN MYHUIIUTIATHLHON YCITYTH,

BBISIBJICHUE JJOKYMEHTAJIBHO MOATBEPKIAEHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO
WJIU TIPOTHUBOIIPABHOTO JIeUCTBUS (0€3AeHCTBUSI) JOJPKHOCTHOTO JIMIa Y TOJTHOMOYEHHOTO
opraHa, ciyxamero, paboTHHKa MHOTO(DYHKIIMOHAIBHOTO IIEHTpA, pPaOOTHHKA
opraHu3anuu, nOpeaycMoTpeHHo uyacteio 1.1 cratem 16 dexpepanbHOro 3aKoHa
No 210-®3, mpu mepBoHAYaTbHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIWMBIX ISt
MPEAOCTABJICHUS] MYHUIIMIIAIIBHONW YCIYTd, JU0O0 B TPEIOCTABICHUH MYHHUITUTAILHOMN
YCIYTH, O YeM B NUCBMEHHOM BHJI€ 3a MOJANKCHIO PYKOBOJUTENS YTOJIHOMOYEHHOTO
opraHa, pyKOBOJUTEIII MHOTO(QYHKIIMOHAIBHOTO IIEHTPa MPU NIEPBOHAYAIBHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl MPE0CTABICHUS MYHUIIUITAILHON YCITYTH, 1100
PYKOBOJUTEINS OpraHU3aluM, IpeaycMoTpeHHol vactbio 1.1 crateu 16 denepanbHoro
3akoHa Ne 210-D3, yBemomisieTcs 3asBUTENb, a TakXKe IMPUHOCATCS HU3BUHEHUS 3a
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JIOCTaBJIEHHbIE HEY00CTBA.

HUcyepnbiBarommi nepevyeHb OCHOBAHUM
JJIS 0TKA3a B IpUeMe JOKYMEHTOB, He00X0AUMbIX
JJIA TIPeA0CTaBJICHUA MYHUIUNIAJIbHOM YCJIYTH

2.13. OcHoBaHusAMH IJIsi OTKa3a B TNpPUEME K PACCMOTPEHHUIO JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEAOCTABICHHUS MYHUIIUIATLHON YCIIYTH, SIBIASIOTCS:

1) 3ampoc o mpeAoCTaBIEHUH MYHHUIMMIAIBHON YyCIyrd TOJaH B OpraH
rOCyJapCTBEHHOM BJIACTH, OpPraH MECTHOI'O CaMOYIPAaBICHHS WA OpPraHU3alUIo, B
MOJIHOMOYHSI KOTOPBIX HE BXOJUT MPEOCTaBICHNE MYHUIIUIIAIBHON YCIIYTH.

2) HemnonHoe 3amofHeHHe 00s3aTeNbHBIX TModel B (Qopme 3ampoca o
MPEIOCTABICHUH MYHUITUTIATBHON YCIIyTH (HEAOCTOBEPHOE, HEMPABUIILHOE).

3) [IpencraBieHre HEOTHOTO KOMILIEKTa TOKYMEHTOB.

4) IlpencraBieHHbIE JOKYMEHTHl YTpAaTWUIU CHUIy HAa MOMEHT oOpaiieHus 3a
MYHULUIAIBHON  YCIYyrod (JOKYMEHT, YAOCTOBEPSAIOIINI JUYHOCTh;, JOKYMEHT,
YIOCTOBEPSAIONINIA TOJHOMOYUSI TPEJCTABUTENS 3asiBUTENA, B cliydae oOpaiieHus 3a
MPEAOCTABICHUEM MYHUIIUIIATLHON YCIYTH YKa3aHHBIM JIUIIOM).

5) IlpencraBiieHHbIE TOKYMEHTHI COJIEPKAT MOAYUCTKY U UCTIPABICHUS TEKCTa, HE
3aBEpPEHHBIE B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepannu.

6) Ilonaua 3asBIE€HUs O IPEIOCTABICHUN MYHULIUIIAIIBHOW YCIYTU U JOKYMEHTOB,
HEOOXOIUMBIX /Ui MPEIOCTaBICHUS MYHUIIMNIAIBHON YCIYTH, B JIEKTPOHHOU dopme ¢
HapYIICHHEM YCTaHOBJICHHBIX TPEOOBaHU.

7) llpencraBieHHbIE B 3JEKTPOHHON (POpME TOKYMEHTHI COJEPKAT MOBPEKICHUS,
HaJU4YMe KOTOPBIX HE TMO3BOJISIET B IMOJHOM OOBEME MCMOJb30BaTh HHGOPMAIUIO U
CBEJICHMUSI, COJIepKaIINecs B JOKYMEHTaX /IS MPEOCTaBICHUS MYHUIIMTTAIIBHOM YCIYTH.

8) 3asBiieHHE MTOJJAHO JUIIOM, HE UMEIOIINM TTOJTHOMOYHH MPECTABIAThH HHTEPECHI
3asIBUTEIIS.

HcuepnbiBawomuii nepe4yeHb OCHOBAHU JJIA PUOCTAHOBJICHUS
HJIM 0TKAa3a B NIPeI0CTABJIEHNH MYHUUIMIIAJIBLHOM YCJIYTH

2.14. OcHoBaHUH JUIsI TPUOCTAHOBIICHUS IPEIOCTABICHUS MYHUIIUIIAIBHON YCIIyTH
3aKoHOAaTesbecTBOM Pocculickoit denepanun He MPESyCMOTPEHO.

2.15. OcHoBaHUSIMH JUIsl OTKa3a B NPEJOCTABICHUH MYHUIMNAIBHOW YCIyTU
SABIIAFOTCSL:

1) JloxymeHTBl (CBElIEHHUs), IPEACTABICHHBIE 3asBUTENEM, IPOTUBOpEYAT
JOKyMEHTaM  (CBEJEHUsIM),  TOJyYEHHbBIM B  paMKaX  MEXBEJIOMCTBEHHOTO
B3aMMOJICUCTBUSL.

2) IlpeacTaBieHHbBIMU JOKYMEHTAMHU U CBEJIECHUSMM HE IMOATBEPKIAETCS IPaBO
rpa)<J1aHMHA B MPEAOCTABICHUH KUIIOTO TIOMEUICHUS.

Ilepeyens yciyr, KOTOpbIe SIBJIAIOTCH HEO0OX0AMMbIMH
U 00513aTeIbHBIMM VISl IPEI0CTABJICHUS MYHUIIUNIAIbHOM
yCJIYTH, B TOM 4YHCJIe CBeIeHUsI 0 JOKYMeHTe (IOKYyMeHTAax),
BbIIABA¢MOM (BbIIaBaeMbIX) OPraHU3ALMAMHU, YUYACTBYOIIUMH
B NIPeI0CTABJICHUHN MYHUIIUNIAJIbHOU yCJIyTrU

2.16. VYcayru, H©HeoOxoaWMmble U  00s3aTelbHBIC IS IPEIOCTABIICHHS
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MYHULUIIAJIIBHON YCIIYT'H, OTCYTCTBYIOT.

IHopsiok, pa3mep U OCHOBAHMS B3UMAHHS
roCy1apCTBEHHOM NMOIUIMHBI WM MHOW OIJIATHI, B3UMaeMoil
3a MpeJoCTABJIeHNe MYHUIMITAJIbHOMN YCJIYIH, BKJIOYas
HH(OPMALHUIO 0 METOJMKE pacyeTa pa3Mepa TAKOM MJIaThl

2.17. IlpenocTaBieHre MyHULIMIIAILHOM YCIYTH OCYIIECTBIsIETCS O€CIIaTHO.

MakcumMaJbHbIA CPOK 0KUIAHNS B OUepean
NPH MoJaye 3aMpoca 0 Mpea0CTABJIEHUHI
MYHUUIHMNAIbHOU YCJIYTH M NPU MOJIy4YeHUH pe3yJibTaTa
NpeaoCcTaBJIeHNS MYHHIMNAILHOH YCJIYrH

2.18. MakcuMalbHBI CpPOK OXHJIAHWS B OYEpead NpH Iojade 3ampoca o
MPEIOCTABICHUH MYHUIIMITAILHOM YCIIYTH U TIPH MOJIYYEHUH Pe3yabTaTa MPeI0CTaBICHUS
MYHHUIIMIAIBHON YCIyrd B YTMOJTHOMOYEHHOM OpraHe Wi MHOTO(QYHKIIMOHAIEHOM
LEHTPE COCTABIISIET HE OoJee 15 MUHYT.

CpoK ¥ NOpsiIOK perucTpanum 3amnpoca
3asiBUTEJISl O MPeI0CTABJICHUN MYHUIIUNIAJIBLHOM yCIyTH,
B TOM YMCJIe B 3JIEKTPOHHOI dopme

2.19. 3asBneHne O NPEIOCTABICHUU MYHMIMIAIBHON YCIYrd MOJJICKUT
perucTpauud B YIOJHOMOYEHHOM OpraHe B TE€YEHHE OJHOro pabouero IHS CO JIHSA
NOJYy4YeHHUs] 3asdBJIEHUS M JOKYMEHTOB, HEOOXOOUMBIX Ui  HPEJOCTaBICHUS
MYHHUIMIIAJIBHON YCIyTH.

B cnyyae Hanmuuusi OCHOBaHMI JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBICHHUS] MyHUIIMIIAIBHON YCIYTH, YKa3aHHBIX B MyHKTe 2.13 HacTosiero
aJIMMHHUCTPATUBHOI'O PETrJIaMEHTA, Y IOJJHOMOYEHHBII OpraH He MO3HEee CIAEAYIOLIEro 3a
JTHEM TIOCTYIUICHHS 3asiBJIEHUS U JOKYMEHTOB, HEOOXOIUMBIX I TMPEAOCTaBICHUS
MYHHUIMIAIBHON  yClIyrd, paboyero [Hs, HaOpaBisgeT 3asgBUTENO JUOO ero
NPEJCTaBUTEII0 pelleHue 00 OTKa3e B IMpuUeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS] MyHUITUTIAIBHON YCIyTH 10 hopMe, MPUBEIEHHOM B MpriokeHn: Ne 2 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

TpedoBaHusi K NOMEIIEHUAM, B KOTOPbIX
NpeaocTaBsieTcss MyHHIMIIAIbHASA yCIyra

2.20. MecTononoxeHne agMIHUCTPATUBHBIX 3/1aHUH, B KOTOPBIX OCYIIECTBIISETCS
npUeM 3asBJICHUNA U JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUSI MYHHUIIMITAIbHON
YCIIyTH, a TAK)Ke BblJaua pe3yIbTaTOB MPEAOCTAaBICHUS MYHULIUTIATBHON YCIIYTH, JOTKHO
oOecreynBaTh yI0OCTBO JUIsl TpaXkJAaH C TOYKH 3PEHUS MEMIEXOJHOM JOCTYMHOCTH OT
OCTaHOBOK OOILIECTBEHHOT'O TPAHCIIOPTA.

B cnydae, ecian umeeTcsi BO3MOXKHOCTh OpraHU3alMK CTOSHKU (ITapKOBKH) BO3JIE
31aHus (CTpPOCHHMSI), B KOTOPOM pa3MeIlleHO MOMEIIeHHe preMa U BbIJauH JOKYMEHTOB,
OpPraHM30BBIBAETCSA CTOSIHKA (MMapKOBKa) JJIs JIMYHOTO aBTOMOOWIIBHOIO TPAHCIOPTA
3asiBUTENIEH. 3a MOJIb30BaHUE CTOSTHKOM (ITapKOBKO) C 3asBUTEJNEH M1aTa HE B3UMAETCsl.
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JIJ11 TapKOBKHU CIIELMAJIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIUIOB HA CTOSTHKE
(mapkoBke) Bblensiercs He MeHee 10 mpoIeHTOB MecT (HO HE MEHEee OJIHOTO MECTa) JUIs
OecIuIaTHOM MapKOBKU TPAHCIOPTHBIX CPEJICTB, YIpaBisieMbIX nHBanuaami 1, Il rpynm, a
taxoke nHBanuaamMu 11 rpynmsl B nopsiake, ycranosinenHoM [IpaBurensctBom Poccniickon
denepanuy, U1 TPAHCHOPTHBIX CPEJCTB, NEPEBO3SIIUX TAKUX MHBAIMIOB U (UJIU) JeTe-
VHBAJINJIOB.

B nensx obecrniedeHuss OecnpemsiTCTBEHHOIO JOCTyIa 3asBHUTENEH, B TOM UHUCIE
NEPEIBUTAOIIUXCSl HA NHBAJIMIHBIX KOJSICKAX, BXOJ B 3/laHUE U TIOMELIEHUS, B KOTOPBIX
NpPEOCTaBIsIeTCs MYHULUINAIbHAS YCIIyra, OOOpYIOylOTCs THaHIycaMu, IOPYYHSMHU,
TaKTWIBHBIMM ~ (KOHTPAaCTHBIMHM)  INpPEIyNpEeXJAIOUMMH  3JI€MEHTaMH,  HUHBIMU
CHEUAIBHBIMU MPUCTOCOOICHUSMH, MO3BOJISIOIMIMMHU 00ECIIEYUTh OECpensITCTBEHHbIN
JOCTYI U NEpEABUKEHIE HHBAJIUJIOB, B COOTBETCTBUY C 3aKOHOIATEIbCTBOM Poccuiickoin
®enepanyiv 0 COLMAIBHOM 3aIMTE NHBAIUIOB.

B MecTtax nndopmupoBanus 3asgBUTENEH pa3MEIIalOTCs UHPOPMAILIMOHHbBIE CTEH/IbI
¢ uHdopmanue.

TexcTbl MaTepuanoB, pa3MeIIeHHBIX Ha MH(OPMAIMOHHOM CTEHJE, NeYaTaroTCs
yIOOHBIM JJIsi YTeHUs IIPUPTOM, O3 MCIpaBIIEHUH, C BbIJIEICHUEM HauboJee BajKHBIX
MECT MOJTYKUPHBIM HIPUPTOM.

Mecra a5 3an10JHEHUS 3asIBJIEHUI 000PYAYIOTCS CTYNIbSIMH, CTOIAMHU (CTOMKaMu),
OJaHKaMU 3asiBICHUHN, MMCbMEHHBIMU IPUHAIEKHOCTSIMHU.

Mecta mnpuema 3asBuTened 000pPYAYIOTCS HH(POPMAIMOHHBIMU TaOJIWYKaMU
(BBIBECKAMH) C YKa3aHHUEM:

HOMepa KaOuHeTa 1 HAUMEHOBaHUS OT/eNa;

damminu, UMEHM M OT4yecTBa (IMOCIEAHEE — TMPH HAJIWYMM), JODKHOCTU
OTBETCTBEHHOI'O JIUIIA 33 IPUEM IOKYMEHTOB;

rpaduka npruemMa 3asiBUTEIICH.

Paboyee MecTO KakJ0ro OTBETCTBEHHOI'O JIMLA 32 MPHEM JOKYMEHTOB, JTOJIKHO
ObITh 000PYJOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C€ BO3MOXKHOCTBIO JOCTyINa K
HEOOXOAMMBIM  MHGPOPMAITMOHHBIM ~ 0a3aM  JTaHHBIX, [€YATAIOIIUM  YCTPOUCTBOM
(MpUHTEPOM) M KOMHPYIOUTUM YCTPOUCTBOM, TEIEPOHHOM CBS3BIO.

[Tpu mpenocTaBIeHMH MYHULIMTIAIBHOM YCIIyTH HHBAJIMAM 00€CIIeUNBAIOTCS:

BO3MOXHOCTb O€CHPEMSITCTBEHHOIO IOCTYIa K 00BEKTY (3AaHHI0, TOMEILEHHUIO), B
KOTOpPOM INPEJOCTABIIAECTCA MyHUIIUIIAJIbHAS YCIIYTa;

BO3MOHOCTb CaMOCTOSITEJIBHOTO IEPEABMKEHUS IO TEPPUTOPUHU, HA KOTOPOH
PacHoONIOKEHbI 3/1aHUS M TMOMEIIECHUS, B KOTOPBIX MPEJOCTABISICTCS MYHHUIIMIAIbHAS
ycllyra, a Takke BXO0/a B TakuMe OOBEKTHl U BBIXOJA M3 HHX, MOCAJKU B TPAHCIIOPTHOE
CPEZICTBO M BBICAJIKU U3 HETO, B TOM YHCJIE C UCIOIb30BAHUE KPECIIA-KOJISACKH;

COITPOBOXKICHIE HHBAIH/IOB, UMEIOIINX CTOUKHE PACCTPOICTBA (YHKIIMH 3PEHHS U
CaMOCTOSTEIBHOTO MEePEeABUKCHHUS;

HaJJeKallee pasMenieHne o0OpyloBaHUS W HocuTened  uHOpMaIuH,
HEOOXOAUMBIX I 0OecrieueH s OeCIPensITCTBEHHOTO I0CTyIa HHBAIN/OB K 3/IaHUSM U
MOMEILIEHUSIM, B KOTOPBIX MPEJOCTaBIsACTCA MYHMUIMNANIbHASA YCIyra, C Y4eTOM
OTpaHUYCHUN UX KU3HENEATEIbHOCTH;

nyOnupoBaHWE HEOOXOMUMOW Il WHBAJIWAOB 3BYKOBOW U 3pUTEIHHOU
uHpOpMaIIHH, a TAKKE HAJIICEH, 3HAKOB M MHON TEKCTOBOH U rpaduueckoil HHPpopManuu
3HAaKaMH, BBIIIOJIHEHHBIMU peIbe(pHO-TOUEUHbIM pudToM bpaiins;

JOIMYCK CYpOTIEPEBOIIHNKA U TU(IIOCYPAOTIEPEBOTUHNKA;

JIONYCK COOaKU-IPOBOJHUKA IPU HAIMYMU JIOKYMEHTA, MOJATBEPKIAIOIIEro €€
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crieualibHOe 00yueHue, Ha 00bEKTHI (3aHusl, TOMEILIEHHUS] ), B KOTOPBIX MPEOCTaBISIOTCS
MYHUITUTIATIBHBIE YCITYTH;

OKa3aHWe MHBAJIUIaM ITOMOIIH B MPEOJOJICHUN 0aphepOB, MEIIAIOIINX IMOTyUYCHHUIO
MMU MYHULIUTTAIBHBIX YCIIYT HapaBHE C APYTUMU JUI[AMHU.

Iloka3aTeu JOCTYNHOCTH M KayeCcTBa
MYHUIHMNAIBHOH YCJIYTH

2.21. OCHOBHBIMH TMMOKa3aTeNIIMU JOCTYITHOCTH MPEAOCTABICHUS MYHUIIUTIATHHON
YCIIYTH SIBIIIFOTCS:

HaJIMYME TOJIHOM M TOHATHOM HMHQpOpMalUUMU O TMOpSAKE, CPOKax M XOJe
MPEIOCTABICHNUS MYHUIIUIIAILHOW YCIYTH B MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTsiX 00Iero moyib3oBaHus (B TOM 4ymciie B ceTu «MHTEepHET»), CpeACcTBaX MacCOBOM
uH(pOpMaLINK;

BO3MOKHOCTb  TMOJYy4Y€HHUs 3asiBUTEIEM yBEAOMJIEHHMH O IpeaoCTaBICHUU
MYHHULIMIIAJIBHOU yCIIyrd ¢ nomouisro EIY;

BO3MOXHOCTb MOJy4YeHUsI HHPOPMAIUU O X0/ MPEAOCTABICHUS MYHUIIUTIATHLHON
yCIyTH, B TOM YHCJI€ C HCIOJb30BaHUEM HH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHM.

2.22. OCHOBHBIMHU TOKAa3aTeNIsIMA KadecTBa MPEJOCTABICHUS MYHUIIUIIATHLHOM
YCIIYTH SBIISIOTCSL:

CBOEBPEMEHHOCTh MPEOCTABICHUS MYHUIMIAIBHONW yCIyTH B COOTBETCTBUU CO
CTaHJApPTOM €€ MPEIOCTABICHUS, YCTAHOBJICEHHBIM HACTOSIIUM aJIMHHUCTPATHBHBIM
periiaMeHTOoM;

MUHUMAJIbHO BO3MOXHO€ KOJMYECTBO B3aUMOACHCTBUII TrpakJlaHMHA C
JIOJDKHOCTHBIMU JIMI[aMU, YYaCTBYIOUIMMU B NMPEIOCTABICHUN MYHULIUTIAIIBHOW YCIIYTH;

OTCYTCTBUE 0OOCHOBAHHBIX all00 Ha JeicTBUA (0e3/1eiCTBIE) COTPYTHUKOB B HX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOILIEHUE K 3asIBUTEIISIM;

OTCYTCTBUE HApYLIEHUIH YCTaHOBJEHHBIX CPOKOB B IpoOllECCE€ MPENOCTaBICHUS
MYHULMINATBHON YCIIYTH;

OTCYTCTBUE 3asBJICHUI 00 OCMapuBaHUM peEIICHUH, neicTBul (Oe3mericTBUs)
YTOTHOMOYEHHOT0 OpraHa, €ro JOJKHOCTHBIX JIULI, TPUHUMAEMBIX (COBEPILEHHBIX) MPU
MPEAO0CTABICHUN MYHULIMTIAIBHOM YCIIYTH, 10 UTOTaM PACCMOTPEHHSI KOTOPBIX BEIHECEHBI
petieHus 00 y0BIETBOPEHUH (YaCTHUHOM Y/IOBJIETBOPEHUH) TpeOOBaHUI 3asiBUTENCH.

HNHble TpedoBaHusi, B TOM YHc/Ie YYUThIBaIOLME 0COOCHHOCTH
NpeaoCcTaBJIeHNsS] MYHHIMIIAIbHOH YCJIYTH B MHOTO(YHKIIHOHAJIBbHBIX
LHEHTPAaX, 0COOEHHOCTH NMPeI0CTABJEHUSI MYHUIIUNIAJIBHON YCJIYyTH M0
IKCTEPPUTOPHAIBLHOMY NPHUHLIMITY U 0COOEHHOCTH NPeI0CTABICHUS
MYHUIUNIAJTBHON YCJIYTH B 3JIEKTPOHHOH dopme

2.23. llpenocraBieHre MYHUIUNAIBHOW YCIYTH MO HKCTEPPUTOPUATIHLHOMY
NPUHIIMITY OCYIIECTBISETCS B 4YacTH 0OecleueHUs: BO3ZMOXKHOCTHU TMOJauM 3asBICHUMN
nocpeacrsom  EIII'Y  m  momydyeHuss pe3ynbTrara MyHUUMIAIBHOM  YCIYyTH B
MHOTO()YHKIITMOHATIBHOM IICHTPE.

2.24. 3asBuTenaM 00ecredrBaeTcsi BO3MOXHOCTb NPEACTABICHUS 3asBICHUS U
NpUIaraeMbIX JOKyMEHTOB B (OpME JIEKTPOHHBIX JOKYMEHTOB nocpenctsom EINTTY.

B orom cnywae 3asBuTens wiM e€ro mnpexacrasurens asropusyercs Ha EIITY
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MOCPEICTBOM TMOATBEPkKACHHON ydeTHoU 3amucu B ECHA, 3anonHsieT 3asBlIeHHE O
MPEIOCTABICHUH MYHHUIIUTIAIBHON YCIYTU C UCIIOJIb30BAaHUEM MHTEPAKTUBHON (POPMBEI B
AIIEKTPOHHOM BHJIE.

3aMoHEHHOE  3asBJICHHE O  MPEJOCTaBICHUM  MYHULUNAIBHOW  yCIyru
OTIMpABJISIETCSl 3asBUTENIEM BMECTE€ C TMPUKPEIJICHHBIMU SJIEKTPOHHBIMH 00pa3amMu
JOKYMEHTOB, HEOOXOAMUMBIMU Il TPEJOCTABICHUS MYHUIMIAIBLHON yCIyrH, B
YnonnomoueHuslii oprad. [lpu aBropuzanuu B ECUA 3asBneHue o mpeaocTaBICHUHN
MYHHUIMIAIBHON YCIyTd CUYMTAETCA IMOANHCAHHBIM IMPOCTON 3JIEKTPOHHOW MOANHUCHIO
3asiBUTENISA, IPEJICTABUTENIS, YIIOJITHOMOUEHHOTO Ha MOJIUCaHe 3asBICHUSI.

Pe3ynbTaThl npegocTaBieHUs MyHUIIUTAIBHON YCIYTH, YKa3aHHbIE B MyHKTE 19
HACTOSAIEr0  aJMMHHMCTPATUBHOTO  pErjlaMEHTa,  HaIpaBJSIIOTCA  3asBUTEIIO,
npeacTaBuTeat0 B JUuHbIA kaOuHeT Ha EIIY B dopme 37meKkTpoHHOro TOKyMEHTa,
MOJMUCAHHOTO  YCHJIEHHOW  KBaJIM(UIIMPOBAHHOW  DJIGKTPOHHOM  TMOAMHUCHIO
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO JIMIA YIIOJIHOMOYEHHOTO OpraHa B  cly4ae
HallpaBJIeHUs 3asBiIeHHs nocpenctsom EINTY.

B cmywae wHanpaBimeHus  3agBieHust  nocpeactsom  EIIIY  pesynberar
MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH TaKK€ MOXET ObITh BBIJIaH 3asBUTENIO Ha
OyMa)XHOM HOCHUTEJIe B MHOTO() YHKIIMOHAJIIBHOM LIEHTPE MO0 YTIOJTHOMOYEHHOM OpraHe.

2.25. DNeKTPOHHBIE JOKYMEHTHI MPEACTABIISIOTCS B CIEIYIONINX (hopmaTax:

a) xml — a1 popmMaI30BaHHBIX IOKYMEHTOB;

0) doc, docx, odt — st TOKYMEHTOB € TEKCTOBBIM COJICP)KaHUEM, HE BKITFOUAIOIIAM
dbopMyInbl (32 UCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE «B» HACTOSILETO
MyHKTA);

B) xls, xIsx, ods — yIs1 JOKYMEHTOB, COJIEpP KAINX PACUETHI,

r) pdf, jpg, jpeg — Mg NOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHWEM, B TOM YHCIIC
BKIItOUaromux ¢Gopmynsl W (wim) rpaduueckre u300pakeHHs (32 HUCKIIOUYECHUEM
JIOKYMEHTOB, YKa3aHHbBIX B MIOJIMYHKTE «B)» HACTOAILETO MYHKTAa), a TAKXKE JTOKYMEHTOB C
rpauueckuM cofiepKaHueM.

Jlonyckaercss (OpMUpOBaHHE 3JIEKTPOHHOTO JIOKYMEHTa IMyTeM CKaHUpPOBaHUS
HENOCPEACTBEHHO C OpPUIMHala JOKYMEHTa (MCIIOJIb30BAaHUE KOINMW HE JOIYCKaercs),
KOTOPOE OCYILECTBISIETCS C COXpPaHEHHMEM OpHEHTAllMM OpHUIMHajga JOKyMEHTa B
paspemenun 300 — 500 dpi (Macmtad 1:1) ¢ ucnonb30BaHUEM CIEAYIOMIHUX PEKUMOB:

— «4epHO-0enblit» (TpU OTCYTCTBUH B JIOKYMEHTE rpaduuecKux u300pakeHuil u
(MIM) LBETHOTO TEKCTA);

— OTTEHKH ceporo» (IpH HAJIWYUU B JOKYMEHTE rpapuuecKux H300pakKeHHi,
OTJIMYHBIX OT I[BETHOTO rpaduyeckoro n3o0paxeHus);

— UBETHON» WM «PEKUM IOJIHON LBeTOoINepenaun» (Mpu HAJUYUU B JOKYMEHTE
[BETHBIX rpauIecKrX N300pakeHni INOO IIBETHOTO TEKCTA);

— COXpaHEHHEM BCEX AayTeHTUYHBIX MPHU3HAKOB T[OUIMHHOCTH, a HWMEHHO:
rpaduvecKoi MOANICH JIUIIA, TIeYaTH, YTIOBOTO ITamMna OJIaHKa;

— KOJMYECTBO (pailfloB JOHKHO COOTBETCTBOBATH KOJIUYECTBY JOKYMEHTOB,
KQKJIBIN U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WH) rpadruueckyro HHGOPMAIIUIO.

DNEKTPOHHBIE TOKYMEHTHI TOJKHBI 00€CTIeUnBaTh:

— BO3MOKHOCTb HACHTHU(PUIIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE;

— I JIOKYMEHTOB, COJEpXKallluX CTPYKTYPUPOBAHHBIE IO YacCTsAM, [JIaBaM,
pasznmenaMm (moapaszzeniaM) JaHHblE W 3aKJIaJKd, OOeCleyuBarollde IMepexosl I
OTJIABJICHUIO U (WJIK) K COJEPKAIIUMCS B TEKCTE pPUCYHKaM U TaOJuiiam.

JIOKyMEHTBI, TOJyIeXxaliue MpenctaBieHnto B (opmarax xlIs, xIsx wmmm ods,
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GbopMUPYIOTCS B BUE OTACIBHOTO JIEKTPOHHOTO IOKYMEHTA.

I11. CocTas, mocj1e10BaTeJIbHOCTH U CPOKH BbITIOJIHEHUS
aJIMMHUCTPATHUBHBIX NMpoueaAyp (AelcTBUIl), TPeOOBAHUSA
K MOPS/AKY UX BBINOJHEHUS, B TOM YHCJIe 0COO€HHOCTH BbINOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP B JIeKTPOHHOM opme

HcyepnbiBaouuii nepeyeHb aAMUHNUCTPATHUBHBIX NPOLEypP

3.1. IlpenocraBieHre MYHHUIIMIIAIBHON YCIYTH BKIIOYaeT B ceOs cCleayrolue
aAMUHUCTPATUBHBIC ITPOLICAYPHI:

IIPOBEpPKA JOKYMEHTOB U PETUCTpALIUs 3asBJICHHUS;

MojiyyeHue  cBeaeHul  nocpeactsom — denepanbHOM  roCyIapCTBEHHOU
uH(pOpMaLIMOHHON cucTeMbl «EnuHas cucteMa MeXBEIOMCTBEHHOI'O 3JEKTPOHHOTO
B3auMoiercTBu» (Taee — CMOB);

paccMOTpeHue JOKYMEHTOB U CBEJICHUN;

MIPUHSATHE PEIICHUS;

BbIJIa4a pe3yJIbTaTa;

BHECEHHUE Pe3ysibTaTa MyHULMIIAIILHON YCIYTU B PEECTp IOPUIUYECKH 3HAUYUMBIX
3amnucen.

Ornncanue cBsA3€l aAMUHUCTPATUBHBIX NPOLEAYP U aIMUHUCTPATUBHBIX JECHCTBUI
C KX XapakTepUCTUKaMHU IIPEIACTAaBICHO B NpwiokeHHnH Ne 3 K HacTosleMy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

IlepevyeHb aAMMHUCTPATUBHBIX NPOLEAYP (AelicTBHII) NpHU
NPeI0CTABJICHUN MYHUIIUIIAJIBHON YCJIYTH B 3JIEKTPOHHOH dopMme

3.2. Tlpu mnpemocTaBlICeHUH MYHHUIUIAILHON YCIYrH B JJICKTPOHHOU ¢opme
3asIBUTEII0 00ECIIEUYNBAIOTCS:

noJiydeHrue MH(OpMAIKU O TOPSJIKE U CPOKaX MPEIOCTABICHUS MYHUIIUTIATHHON
YCIIYTH,

dhopMupoBaHUE 3asIBICHUS;

NpUeM W perucTpanus YTOJHOMOYEHHBIM OpPraHOM 3asBIICHUS W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS IPEAOCTABICHUSI MYHHUIIUITAILHON YCITYTH;

MOJTyYeHHE pe3yibTaTa MPEA0CTABICHHUS] MyHUITUTIATLHON YCIYTH;

MOJTy4eHHEe CBEICHHH O X0J/I€ pACCMOTPEHUS 3asBIICHNUS,

OCYIIIECTBJICHHE OIICHKU KauyeCTBa MPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH;

nocynebHoe (BHecyneOHOe) oOkajloBaHHWE pelIeHUN U AeicTBUil (Oe3meiicTBHs)
YHonHOMOUEHHOTO oOpraHa Jnubo JelcTBusi (0e37elCTBUE) JOJDKHOCTHBIX — JIUIT
YTOIHOMOUEHHOTO OpraHa, MPEIOCTABISIIONIETO MYHUIUIIAIBHYIO YCIyry, JH00
MYHHIIMITAIEHOTO CITYKAIIEero.

IMopsinok ocyecTBJICHU AIMUHUCTPATHBHBIX
npoueayp (aeiicTBuii) B 3JIeKTPOHHOU (popme

3.3. dopmupoBaHuEe 3asBIEHUS OCYUIECTBISICTCS IOCPEACTBOM 3aIMOJHEHUS
anekTpoHHOU (hopmel 3asiBiieHust Ha EIIY 6e3 HeoOXoauMoCTH AOMTOTHUTEILHOU TT01auu
3asiBJICHUS B KaKOH-TMO00 WHOU opme.
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dopmMaTHO-10THYECKAsT TPOBEpKa CHOPMUPOBAHHOTO 3aSBICHUSI OCYILECTBIIAECTCS
MOCJIC 3aIMIOJTHCHUS 3asBUTEIEM Ka)KI0TO M3 TOJIeH 2JIeKTpoHHOK (hopMbl 3asBieHus. [1pu
BBISIBIICHHH HEKOPPEKTHO 3aIMIOJTHEHHOTO TOJIS 3JICKTPOHHOM (DOPMBI 3asBIICHUS 3asIBUTEIh
YBEJIOMIISIETCSL O XapaKTEPEe BHISBICHHON OMIUOKH U TIOPSJIKE €€ YCTPAHEHUS TOCPEICTBOM
HH(pOPMAIIMOHHOTO COOOIIEHHSI HEMOCPEICTBEHHO B 2JICKTPOHHOM (popMe 3asBIICHUS.

[Tpu hopmupoBaHuM 3asBICHUS 3aIBUTEIIO 00SCIICUNBACTCS:

a) BO3MOXKHOCTh KOMUPOBAHUS M COXPAHEHHUS 3asBJICHUS U WHBIX JOKYMEHTOB,
yKa3aHHBIX B myHKTax 2.8 — 2.11 HacTosmero aaMUHUCTPATHBHOTO pETJIAMEHTa,
HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUITUIIAILHON YCITYTH;

0) BO3MOXKHOCThH MeYaTH Ha OyMa)XHOM HOCHTEJIE KOMHH JJICKTPOHHOU (DOPMBI
3asBIICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (OpMY 3asBIICHHS 3HAUYCHUU B
J000H MOMEHT 10 KEJIAaHWIO TI0JIb30BaTENsA, B TOM YHCIIC TP BOZHHUKHOBEHHH OIITHOOK
BBO/JIa U BO3BpATE JJIs MIOBTOPHOTO BBOJIA 3HAUCHHI B DJIEKTPOHHYIO (OPMY 3asIBJICHUS;

T') 3aMIOJIHCHUE TIOJIeH SJIEKTPOHHOMN (hOPMBI 3agBJICHUS 0 Havajaa BBOJIa CBEACHUMN
3asBUTEJIEM C MCIIOJIb30BaHMEM CBeJeHUM, pasmenieHHbIx B ECUA, u cBeaeHuUM,
onyonukoBaHHbIX Ha EII'Y, B wacTu, kacaromieics cBeeHuid, oTcyTcTByromux B ECUA;

1) BO3MOKHOCTb BEPHYThCS Ha JTF000 M3 ATAIOB 3aM0THEHUS JIEKTPOHHON (POPMBI
3asBJICHUS 0€3 MOTepH paHee BBEICHHOW HH(POPMAIIHH;

€) BO3MOKHOCTB JlocTyria 3asaButelisa Ha EIIY k panee mogaHHBIM UM 3asBIICHUSIM
B TEUEHHE HE MEHEE OJIHOTO ToJla, a TAaK)Ke YaCTUYHO CHOPMHUPOBAHHBIX 3asBIICHUNA — B
TEUCHHE HE MEHEE TPEX MECSIIEB.

CdopmMupoBaHHOE M TTOJANMUCAHHOE 3asBJICHHE W MHBIC JOKYMEHTBI, HEOOXOMMBIC
JUISL IPEIOCTABICHUSI MYHUITUTIAIBHOM YCITYTH, HAIIPABIISIIOTCS B Y TOJTHOMOYEHHBIN OpraH
nocpenctsom EINTY.

3.4. YiomHOMOYEHHBIH opraH o0ecleunBacT B CPOK HE MO3/IHEE OJJHOTO padodero
THS ¢ MOMeHTa nogauu 3asBineHust Ha EIIY, a B ciydae ero moctyruieHus: B Hepabouuit
WJIW TIPA3HUYHBINA JIEHb, — B CJACAYIOIINI 32 HUM MEPBbIA padounii 1eHb:

a) TpHeM JOKYMEHTOB, HEOOXOAUMBIX Jisi MPEJOCTaBICHUS MYHHUIIMIATHHOM
YCIYTH, W HamnpaBJICHUE 3asgBUTEIIO DJICKTPOHHOTO COOOIICHUS O IOCTYIUICHUU
3asIBJICHUS;

0) peructpanuio 3asBICHUS U HANpaBJICHUE 3asBUTEIIO YBEIOMIICHHS O
pETHCTpalMK 3asBJICHUS JIMOO 00 OTKa3e B NMpHUeMe JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHHUITUITAIBHOM YCIIYTH.

3.5. DnekTpoHHOE 3asBJICHUE CTAHOBUTCSA JOCTYMHBIM JISl JOKHOCTHOTO JIUIIA
YIIOTHOMOUYEHHOT'O OpTraHa, OTBETCTBEHHOTO 32 MPUEM M PETUCTPAIMIO 3asBIICHUS (J1aee
— OTBETCTBEHHOE JIOJDKHOCTHOE JIMII0), B TOCYaPCTBEHHONW MH(OPMAIIMOHHOMN cHCTEME,
UCIIONIb3YyeMON YTOJHOMOYEHHBIM OpPTaHOM Uil MPEAOCTABICHUS MYHHUIUNAIbHOMN
yeayru (manee — 'UC).

OTBETCTBEHHOE JOJDKHOCTHOE JIMIO:

IIPOBEPSIET HAIMYME DJIEKTPOHHBIX 3asBlIeHNH, noctynusimx ¢ EINTY, ¢ nepuonom
HE peXe JIBYX pa3 B JCHb;

paccMaTpuBaeT TMOCTYMUBIIHNE 3asBICHUS W MPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTBI);

MPOU3BOJUT JEHUCTBUSL B COOTBETCTBUHM C NYHKTOM 3.4  HACTOSIIETO
aIMUHUCTPATUBHOTO PErjaMeHTa.

3.6. 3asBUTENIO B KAYECTBE PE3YJIbTAaTa MPEJOCTABICHUS MYHUIIUITATLHON YCIYTH
00ecrneunBaeTCss BO3MOXKHOCTD MOJTYyUYEHUS] TIOKYMEHTA:
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B dbopme 3JEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO YCHJICHHOU
KBTI (DUIIMPOBAHHOM JIEKTPOHHOU MOJIUCHIO YIOJHOMOUYEHHOTO JOJIKHOCTHOTO JIUIA
YIOTHOMOUYEHHOT'0 OpTraHa, HalpaBJICHHOTO 3assBUTENIO B TUYHBIN KabuHeT Ha EINT'Y;

B BUJe OYMa)XHOTO JIOKYMEHTA, MOJTBEPKIAIOIIECTO COJEpKaHUE 3IECKTPOHHOTO
JOKYMEHTa, KOTOPBIA  3asBUTEIh  MOJy4aeT NpU JIMYHOM  oOpalleHuu B
MHOTO( YHKIIMOHAILHOM IIEHTpE.

3.7. Ilonmydyenne mHGOPMAIIUK O XOJE PACCMOTPCHHS 3asBJICHUS U O PE3YJIbTATE
IPEIOCTABICHNUS MYHUIIMIIAIIBHON YCIIYTH POU3BOIUTCS B IMUYHOM KaOuHete Ha EIITY,
IIpU YCJIOBUM AaBTOPU3ALMU. 3ASBUTEIb MMEET BO3MOXHOCTh MPOCMATPUBATH CTATYC
AIIEKTPOHHOTO 3asBIICHUA, a TaKkKe MHPOPMALUIO O JATbHEHIINX JEUCTBUIX B JIMYHOM
KaOUHeTe 1Mo COOCTBEHHOW MHUIIMATHUBRE, B TI000E BpEMSI.

[Ipu npenocTaBieHU MYHUIIMTIATBLHOW YCIYTH B 3JIEKTPOHHOMN (hopMe 3asiBUTEIIO
HaIlpaBJIsETCS:

a) yBEIOMJICHHE O TpPHUEME U PETUCTPAIlMU 3asBJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsi MPEOCTABICHUSI MYHULIMTIAIBHOM YCIyTH, COAEpIKAIllee CBEACHUS O
dakre mnpuema 3asBICHHS M JOKYMEHTOB, HEOOXOIUMBIX [UJIS MPEIOCTaBICHHUS
MYHULUIAIBHON YCIyTH, M Hayaje MpOUEAypbl MPEIOCTAaBICHUS MYHULHUINAIbHON
YCIYTHM, a TakXkKe CBEACHHS O JaTe M BPEMEHH OKOHYAHUS MPEIOCTABICHUS
MYHHUIMITAIBHON yCIyrd Ju00 MOTHUBUPOBAHHBIA OTKa3 B TpHEME JOKYMEHTOB,
HEOOXOIUMBIX IS IPEAOCTABICHUS MyHUIIMITAILHON YCITYTH;

0) yBEeIOMJICHHE O pe3ysibTaTaX pacCMOTPEHHUS TOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS] MYHUIMIIATBLHON YCIYTH, COJEp)Kallee CBEACHUS O TMPUHITUHU
MOJIOKUTEIBHOTO PELICHUS O MPEAOCTABICHUU MYHULIMIIAIBHOW YCIYT'H U BO3MOXXHOCTH
MOJIYYUTh PE3YNBTAT MPEAOCTABICHUS MYHHUIIUIAIBHON yCIyru JM00 MOTHBUPOBAHHBIN
OTKa3 B IIPEJAOCTABICHIUN MYHHUITUTIATBLHON YCIIYTH.

3.8. Onenka kavyecTBa MPeIOCTABICHUS] MYHHUIIUIIATILHON YCIYTH OCYIIECTBIISETCS
B cooTBercTBUU C lIpaBuiamMu oOmeHKU TpaxaaHaMud 3(PGEKTHBHOCTU IESTEIbHOCTH
PYKOBOJUTENCH TEePPUTOPUATBLHBIX OPraHOB (e[epaibHbIX OPTraHOB HUCIOJHHUTEIHHOU
BJIACTU (WX CTPYKTYPHBIX MOJpa3/eJIeHU) C Y4ETOM KadecTBa MPEIAOCTABJICHHUS HMU
roCyJapCTBEHHBIX YCJIYT, a TaKXe€ MPUMEHEHHUs Pe3yJIbTaTOB YKa3aHHOM OLEHKH Kak
OCHOBaHUSl JMJI TMPHUHATHUS PEHIEHUH O JOCPOUYHOM NPEKpAlIeHUU HCIOJIHEHUS
COOTBETCTBYIOIIMMH  PYKOBOJUTENSIMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKJIECHHbIMU  TtocTaHoBieHueM  [IpaBurensctBa  Poccuiickonn — @enepauuu
or 12 nexabpss 2012 roma Ne 1284 «OO6 omenke rpaxknaHamMud 3(QQPEKTUBHOCTH
JESATeTLHOCTH PYKOBOJUTENCH TEpPpPUTOPUATBLHBIX OpraHoB (eaepanbHbIX OpraHOB
UCTIOTHUTENBHOM BIAacTU (MX CTPYKTYPHBIX TOJpa3/iefieHnid) ¥ TEePPUTOPUATIBHBIX
OpPraHOB TOCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHAOB (MX PETHOHATBHBIX OTICIICHUIA) C
Y4eTOM KayecTBa MPENOCTABICHUS TOCYAApCTBEHHBIX  YyCIyr, PpPYKOBOJUTEIEH
MHOTO()YHKITMOHATBHBIX IIEHTPOB MPEA0CTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUITAIbHBIX
yCIYr C Y4eTOM KauecTBa OpraHu3aldd MPEeAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT, 2 TaKXe O MNPUMEHEHUHU PE3yIbTAaTOB YKa3aHHOM OIIEHKHU KakK
OCHOBaHUs JJII TIPUHATHUS PEHICHUH O JOCPOUYHOM TNPEKpAIICHUU HCTIOJIHECHUS
COOTBETCTBYIOIIUMH PYKOBOJUTEISIMUA CBOUX JOJKHOCTHBIX 00S3aHHOCTEM».

3.9. BasBuTento obecreynBaeTCs BO3MOXKHOCTh HAIIPABIICHHS Kajl00bl HA PEIICHNS,
neiicTBuss wnm  Oe3zelicTBue  YIIOJIHOMOYEHHOTO OpraHa, JIOJDKHOCTHOTO — JIUIA
YOJIHOMOUYEHHOTO OpraHa Ju00 MYHUIIMIAIBHOIO CIY>Kallero B COOTBETCTBUHU CO
cratbeil 11.2 ®enepanbHoro 3akoHa Ne 210-O3 u B mnopsake, YCTaHOBIEHHOM
nocranoBieHuem llpaButenscrBa Poccuiickoit @enepanuu ot 20 HOs6ps 2012 roma
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Ne 1198 «O (¢enepanpHOil  rocymapCTBEHHOH  HMH(OPMALMOHHON  CHUCTEME,
obecrieunBaromiel mpoiecc aocyacOHoro, (BHeCyaeOHOro) oOKaaoBaHUS PEIICHHH M
neiictBuil (0€31CUCTBUS), COBEPIICHHBIX TPU MPEIOCTABICHHH TOCYIaPCTBCHHBIX H
MYHHIUITATEHBIX YCITYTY.

Iopsinok ucnpapiieHNs JONYIIEHHBIX ONEYATOK
U OIIMOOK B BBIIAHHBIX B pe3yJibTaTe Npea0ocTaBIeHUs
MYHHIHMNAJIbHOH YCJYTH JOKYMEHTaxX

3.10. B ciryyae BBIsSIBIIGHHsI OTIEYaTOK M OIMMOOK 3asBUTENb BIPaBe OOpaTUTHCS B
VYTOTHOMOYEHHBIH OpraH C 3asBICHHEM C NPUIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.8 — 2.9 HacTos1ero aiMUHUCTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHus OTKa3a B MpreMe 3asBIeHUS 00 UCTIPABICHUH OTIEUYaTOK U OLTHOO0K
yKa3aHbl B IyHKTE 2.13 HacTosAmEero aIMMHUCTPATUBHOTO PETIAMEHTA.

3.12. VcipaBneHue MOMYIIEHHBIX ONIEYAaTOK M OMMOOK B BBIIAHHBIX B PE3YJIBTATE
MPEIOCTABICHUS] MYHHUIIUIAIBHON YCIYTH JOKYMEHTaX OCYIIECTBISIETCS B CIEAYIOLIEM
MOpsTIKE:

3.12.1. 3asBurenr mpu OOHAPYXKEHHH OIMEYATOK M OIMIMOOK B JOKYMEHTaX,
BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHHSI MYHUIIUIIAILHOU yCIIyTH, oOpaliaeTcs JUIHO B
YTOJIHOMOUYEHHBIM OpraH C 3asBICHHEM O HEOOXOJUMOCTH HCHPABIICHUS OINEYaTOK U
omuOO0K, B KOTOPOM COACPIKHUTCS yKa3zaHHE Ha UX OIHMCAHUE.

3.12.2. YNOTHOMOYEHHBI OpraH TpH TOJYYCHHH 3asSBICHUSA, YKa3aHHOTO B
noanyHkte 3.13.1 mynmkra 3.13, paccmaTpuBaeT HEOOXOAMMOCTh BHECCHHS
COOTBETCTBYIOIIMX  W3MEHEHMH B  JIOKYMEHTBI,  SIBJISIFOIIMECS  PE3yJIbTaTOM
NPEIOCTABICHNS MYHUIIUTIATHHON YCITYTH.

3) YmosHOMO4YEHHBIN opraH obOecleuynBaeT YCTpaHEHHE OMEeYaToK M OIMIMOOK B
JIOKYMEHTaX, SIBJISIFOIINXCS PE3YJIBTATOM MPEIOCTABICHNS MYHUITUTIATBHON YCITYTH.

4) Cpok ycTpaHEHHS ONEeYaTOK W OIMIMOOK HE JOJKEH MPEBBLIIIATh TPEX padounux
JHEW C JaThl PETHCTPAllMM 3asBIEHUA, yKa3aHHOro B noamyHkre 3.13.1 mynkra 3.13
HACTOSIIIEro Mopa3iena.

IV. ®opMbI KOHTPOJIA 32 UCTIOJTHEHUEM
aIMMHUCTPATHUBHOI'0 PerjiaMeHTa

ITopsinok ocymiecTB/IEHUs] TEKYLEr0 KOHTPOJIA 32 COO/I0IeHHeM
¥ HCIOJIHEHHEM OTBeTCTBEHHBIMH J0JIKHOCTHBIMH JTHIAMH
MOJI0KeHHUI AIMUHUCTPATUBHOIO PerJiaMeHTa U HHBIX
HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIUBAKIIHX
TpeOOBaHUS K NPEAOCTABJICHHI0O MYHUIUIIAJIBHON yCJIYyTH,

a Tak’Ke NPUHATHEM UMU pelIeHuii

4.1. Texymuid KOHTPOJIb 3a COOJIOJICHUEM U UCIHOJHEHUEM HACTOSILEro
aJMMUHUCTPATUBHOTO  perjlaMeHTa, MHBIX  HOPMATHUBHBIX  IPABOBBIX  aKTOB,
YCTaHABIMBAIOIIUX TpeOOBaHUS K MPENOCTABICHUIO MYHHULMMANBHOM  YCIYTH,
OCYLIECTBIISIETCSI HA MOCTOSSHHOM OCHOBE JOJDKHOCTHBIMHU JHULAMHU YIIOJIHOMOYEHHOTO
OpraHa, YNOJHOMOYEHHBIMH Ha OCYUIECTBJIEHHE KOHTPOJII 3a MPEJOCTaBICHUEM
MYHHULMIIAJIHON YCIyTH.

JUJ1st TEKYIIeTo KOHTPOJIS UCIIOIB3YIOTCS CBEJIEHUS CITYKEOHOM KOPPECTOHICHIINH,
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yCTHasT W THUChbMEHHAas WHQPOpMaNUs CHEMUATNCTOB W JIOJDKHOCTHBIX  JIWIT
YT0JIHOMOUYEHHOTO OpraHa.

Texymuii KOHTPOJIb OCYIIECTBIIACTCA ITyTEM MPOBEIACHUS POBEPOK:

pelieHuit 0 mpenocTaBieHUM (00 OTKa3e B MPEJOCTABICHUU) MYHHUIUNAIBHOU
ycayru;

BBISIBJICHUS M YCTPAHEHUS HAPYILIEHUH TIPaB rpak/iaH;

paccMOTpeHus, MPUHATHUS PEIICHUH W TMOJArOTOBKM OTBETOB Ha oOOpalieHus
rpakJiaH, coJepKalllhe >XaJloObl Ha perieHus, aerucTBus (0e3neicTBre) AOMKHOCTHBIX
JIUII.

IHopsioK U NEPUOAMYHOCTH OCYILIECTBJICHHUS
IVIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U
Ka4ecTBA NPeA0CTABJICHUS MYHUIMNIAJIBLHOM YCJIYTH,
B TOM YHCJIe MOPSAAO0K U (POPMBbI KOHTPOJIS 32 MOJHOTOM
1 Ka4eCTBOM MPeA0CTABJICHUS MYHUIUNIAJIbHON yCIyTrd

4.2. KoHTponb 3a TOJHOTOW W KAauyeCTBOM NPEIOCTABICHUS MYHHUIIUIATHHON
YCIIYTH BKJIFOYAET B c€0s MPOBEACHUE TUIAHOBBIX U BHETNIAHOBBIX MIPOBEPOK.

4.3. TlnaHoBble TPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAaHUU TOJOBBIX IUIAHOB
paboThl YTOJTHOMOYEHHOTO OpraHa, YTBEPKAAEMbIX PYKOBOAUTENEM Y IOJTHOMOYEHHOTO
oprana. [Ipu manHoBo# MpOBEPKE MOTHOTHI M KAYECTBA MIPEAOCTABICHHUS MYHULIUTIATbHOM
YCIIYT'Y KOHTPOJIIO TIOIJIEXkKAT:

COOJI0ZICHNE CPOKOB MPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

COOJTIOICHHE TTOJO0KEHUN HACTOAIIETO aIMUHUCTPATUBHOTO PETIaMEHTa;

MPaBUJIBHOCT W OOOCHOBAHHOCTH TMPHUHATOTO peEHieHuss 00 OTKa3e B
IIPEOCTABICHUY MYHUIMITAIIBHON YCIIYTH.

OcHoBaHMEM /1Ji IPOBE/ICHUS BHEIIJIAHOBBIX MPOBEPOK SIBIISIOTCS:

MOJYy4YEHUE OT TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS
uHpopManuu O TPEANOJaraéMbIX WM BBISBICHHBIX HAPYIICHUSX HOPMATUBHBIX
nmpaBoBeIX akToB  Poccuiickonr ~ ®denepanuy, HOPMATUBHBIX IPABOBBIX  AKTOB
ApXaHrenbCKO 00JacTH M HOPMATUBHBIX TPABOBBIX aKTOB BHWHOIrpamoBCKOTO
MYHHUIIMIIATIBHOTO OKPYTa;

oOpallleHus rpak/laH U FOPUINIECKUX JIUII Ha HApYIICHHSI 3aKOHOIaTEeNILCTBA, B TOM
YHUCJIE HAa KAYECTBO MPEJOCTABICHNUSI MYHULIMIIAJIBHON YCIYTH.

OTBETCTBEHHOCTH J0JKHOCTHBIX JIMIL 32 pPelIeHUs
U aeiictBus (0e3aeiicTBre), MPUHMMAaeMble (0OCYILECTBJIsIEMbIE)
UMM B X0/I€ NPeI0CTABJICHUS MYHUIUNAJIBLHOM YCJIYyTH

4.4. Tlo pe3ynbTaTaM MPOBEJICHHBIX MPOBEPOK B CIydae BBISBICHUS HAPYIICHUI
MOJOKEHUW HACTOSIIIETO AJMUHUCTPATUBHOIO PETJIAMEHTA, HOPMATHUBHBIX ITPABOBBIX
aKTOB ApXaHTEJIhCKONW 00JIaCTU U HOPMATHUBHBIX MPaBOBBIX aKTOB BuHOTpamoBCKOTrO
MYHHUIIMNIAJIBHOTO ~ OKpyra OCYIIECTBIAECTCS MPUBJICUECHHE BUHOBHBIX JHUI K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

[lepcoHasibHass OTBETCTBEHHOCTHh JIOJDKHOCTHBIX JIMII 33 MPABUIBHOCTH U
CBOEBPEMEHHOCTh MPUHATHUS PEIICHUS O MpeIocTaBleHnn (00 0TKa3e B MPEIOCTABICHNHN)
MYHHULIMIIAJIBHONW YCIIYTH 3aKPEIUIAETCS B UX JOJDKHOCTHBIX PErJIaMEHTaX B COOTBETCTBUU
¢ TpeOOBaHUSIMU 3aKOHO/IATENIbCTBRA.



23

TpeboBanusi Kk nopsaky u gopmMaM KOHTPOJIS
3a Npea0CTaBJIeHHEeM MYHUIUIIAJbHOMN YCJIYTH, B TOM YUCJIe
€O CTOPOHBI I'PAXKAAH, UX 00beAMHEHU U OPraHu3an Ui

4.6. I'paxxnane, ux oObEIMHEHUS U OPraHU3ALMU HMEIOT MPaBO OCYLIECTBIATH
KOHTPOJIb 32 MPEAOCTaBICHUEM MYHHUIMIIAIBLHON YCIYTH MyTeM MOJy4yeHus] MH(popMauu
0 XOJ€ MPEAOCTaBIEHUS MYHULIUIIAJIBbHON YCIYTH, B TOM UYHCJIE O CPOKaX 3aBEpLICHUS
aJIMMHHCTPATUBHBIX NIpoLenyp (AeHCTBHIA).

I'paxxane, ux 0Ob€AMHEHUS U OPraHU3aLMH TaKXKe UMEIOT MIPABO:

HaNpaBJIsATh 3aMEYaHUs U IPEUIOKEHNUS [0 YIYUIIEHUIO JOCTYITHOCTH U KauecTBa
IPEOCTABICHNS MYHULIMTIATBHON YCIIYTH;

BHOCUTh TMPENJIOKEHUSI O Mepax II0 YCTPAHEHHUIO HapyUIEHUH HACTOSILEro
aJIMUHUCTPATUBHOI'O PETJIaMEHTA.

4.7. JlomKHOCTHBIE JHIA YIIOJHOMOYEHHOIO OpraHa IMPUHUMAIOT MeEpbl K
NPEKPAILEHUI0  JIOMYLIEHHBIX HApylWIEHWH, YCTpPaHSIIOT MPUYMHBI U yCIOBUS,
CHOCOOCTBYIOIINE COBEPILIEHUIO HAPYILICHUI.

Wudopmarus o pe3ynbTatax pacCCMOTPEHUS 3aMEYaHUN U MPEeASIOKEHUN TpakiaH,
uX OOBEIUHEHUI W OpraHu3alui JOBOAMUTCS IO CBEIACHUS JUL, HANPaBUBIIUX STU
3aMEYaHus U MPEeSIOKEHUS.

V. locyneOHblii (BHeCyAeOHBbIH) MOPSAIOK 00:KAJTOBAHUS
pelieHuii u geiicTBUii (0e31elcTBYUS) Oprana,
MPeI0CTABISIONIEr0 MYHHIUNIAJIbHYIO YCJIYTY, a TAKKe
HX JIOJIZKHOCTHBIX JIML, MyHHIMIAJBHBIX CJIYKAIHX

5.1. 3agButens uMMeeT MpaBO Ha OOXKAJIOBAaHWE peEIICHUS WU (WJIU) JEeWCTBUU
(6e3neiicTBrs) YTMOJHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI[ YTIOJTHOMOYEHHOTO
opraHa, MYHHUIIUNAIBHBIX CIYXalllUX, MHOTO(YHKIIMOHAIBHOTO IIEHTPa, a TaKKe
paboTHMKAa MHOTO(YHKIIMOHATBHOTO IIEHTpa MPH NPEIOCTABICHUM MYHUIUIMATIBHON
YCIIyTH B OCYeOHOM (BHECYneO0HOM) MOpsIIKE (Janee — xanoba).

Opranbl MECTHOTO CAMOYNIPABJIEHHS, OPTAaHU3 AN U
U YIIOJJHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI JINIA,
KOTOPBIM MOKeT ObITh HANPABJIEHA KAJ00a 3asiBUTEJISI
B /10Cy/1e0HOM (BHeCy/1eOHOM) MOPSIKe

5.2. B nocynebnoMm (BHecyneOHOM) MOPSAKE 3asBUTEND (MPEACTABUTEIb) BIIPaBe
00paTuThCH ¢ Kano0oi B TUCbMEHHOM (popme Ha OyMakHOM HOCUTEIIE WIH B DJIEKTPOHHON
dbopwme:

B YIOJIHOMOYEHHBI OpraH — Ha pemeHue u (wim) aeiictBus (OesneiicTBue)
JOJDKHOCTHOTO JIMIIA, PYKOBOAUTENS CTPYKTYPHOTO MOJpa3AeieHHs Y IOJTHOMOYEHHOTO
opraHa, Ha penieHue u JeicTBus (Oe3aeiicTBUe) YIOJIHOMOYEHHOTO Oprasa,
pykoBoaHTENs Y TOTHOMOYEHHOTO OpraHa;

B BBINIECTOSIIMKA OpraH Ha pemenne u (win) pAectBus (6e3neiicTBue)
JOJDKHOCTHOTO JIMIIA, PYKOBOAUTENS CTPYKTYPHOTO MOJpa3AeieHHs Y IOJTHOMOYEHHOTO
oprasa;

K PYKOBOIUTENO MHOTO()YHKIIMOHATHHOTO IIEHTPa — HA PEIICHUS U ICHCTBUSA
(6e3neiicTBHE) pabOTHUKA MHOTO()YHKIIMOHAIBHOTO IIEHTPA;
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K YYpEIUTENI0 MHOTOQYHKIIMOHAIIBHOTO IEHTpa — HA pelieHHue W JCUCTBUS
(6e3aeiicTBHE) MHOTO(PYHKIIMOHATILHOTO IIEHTPA.

B VYmnomHomoueHHOM opraHe, MHOTO(YHKIIMOHATBLHOM IICHTPE, Y YUYPCIUTEIs
MHOTO(YHKITMOHAIBHOTO IIEHTPa OMPEACISIOTCS YIMOJTHOMOYCHHBIE Ha PACCMOTPEHUE
XKaso0 JOKHOCTHBIC JTHIIA.

Cnoco0b1 nH(pOPMHUPOBaHHUA 3asiBUTeJIell 0 MOpsIKe
N0JAAYU M PACCMOTPEHHUA kKAJT00bI, B TOM YHCJIe
¢ ucnoJib3oBanneM EQnHOro mopraja rocyiapcTBeHHBIX
A MYHUIIMTIAJIbHBIX YCJAYT (PyHKIMI)

5.3. Undopmarus o mopsake MoJaud U PaCCMOTPEHHS JKAIOObI pa3MeniaeTcs Ha
WH(OPMAIIMOHHBIX CTEHJIaX B MECTaX MPEIOCTABICHNUS MYHUIIMITAILHON YCIIYTH, Ha caiiTe
VYnonnomouennoro oprana, EIII'Y, a Ttakke mpenoctaBisercs B YCTHOW ¢opMme Mo
tenedoHy W (WIM) HA JIMYHOM TMpuUeMe JUO00 B MHCHbMEHHOW (QopMe MOUYTOBBIM
OTIIPaBJICHUEM TIO afpecy, YKa3aHHOMY 3asBHUTeNIeM (TIPECTAaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB,
peryJaupyromux nopsiioK 10cyae0Horo (BHecy1e0HOI0)
00:xa/10BaHus AeiicTBH (0e3aeicTBUS) M (UJIH)
peleHunid, TPUHATHIX (0CYIIeCTBIEHHBbIX)

B XOJI€ NMPeI0CTABJIEHUSI MYHHUIIUNATbHON yCIYyTH

5.4. Tlopsipok nocyne6Horo (BHeCYAeOHOTr0) 00KanoBaHUS PEHICHUN W JIEHCTBUN
(6e3neticTBUs) YIOJTHOMOYEHHOTO OpPraHa, MPeA0CTaBISIONIEr0 MYHUITUTIATBHYIO YCIYTY,
a TaK)Ke ero JIOJDKHOCTHBIX JIUI PEryJIupyeTCs:

®enepanbabiM 3akoHOM 0T 27 uronst 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT;

noctanoBieHueM [IpaButensctBa Poccuiickoit deneparuu ot 20 HOs16pst 2012 roga
Ne 1198 «O ¢enepanbHOil  rocygapcTBEHHOM  MH(GOPMAILMOHHON  cHCTEME,
obecrieynBaroleil mporecc nocyneOHoro (BHECy/neOHOT0) 00KajJoBaHUS pEIICHUH U
neicTBuil (6e37eCTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUU TOCYJAPCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT».

VI. Oco0eHHOCTH BBINOJHEHUS aAMUHUCTPATHBHBIX
npouenyp (aeiicTBMii) B MHOrO(p)YHKIIMOHAJIBbHBIX HEHTPAX
NPe0CTABJICHUS IOCYAAPCTBEHHBIX M MYHUIIUNIAJIBHBIX YCJIYT

HcyepnbiBaommii nepedeHb aAIMUHUCTPATHBHBIX
npoueayp (aeiicTBuil) NpH NPeI0CTABICHUN MYHUIIUNIAIbHON YCIYTH,
BBINOJIHSIEMbIX MHOTO()YHKIIMOHAJIbHBIMHU LIEHTPAMU

6.1. MHOTO(YHKIMOHAIBHBIN LIEHTP OCYLIECTBIISIET:

WHGOPMHUPOBAHUE 3asBHUTENCH O TMOPSAKE NPEJOCTaBICHUS MYHHULIUIAIBHOM
yCIyTM B MHOTOQYHKIMOHAILHOM IIEHTpPE, [0 HHBIM BOINpPOCAM, CBA3aHHBIM C
IPEJOCTaBICHUEM MYHHUIMIIAJIbHON YCIIYTH, @ TaKK€ KOHCYJIbTHUPOBAHHE 3asiBUTENEH O
HOPSAKE MPETOCTABICHUS MYHUIIUITAIILHON YCIYTH B MHOTO(YHKIIHOHAIIBHOM LIEHTPE;

BbIJAUy 3asBUTENIO pe3yjbTaTa IMPEJOCTaBICHUS MYHULMIAIBHOW YCIyTd, Ha
OyMa)XHOM HOCHTEJE, IOATBEPXKIAIOIIUX COJEpKAHUE HIIEKTPOHHBIX JOKYMEHTOB,
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HANIPABJICHHBIX B MHOTO()YHKIIMOHAJIBHBIA IIEHTP TO pe3yiabTaTaM IMPeIOCTaBICHUS
MYHUITMTIAIGHON YCIyTH, a TaKXke BblJada JOKYMEHTOB, BKJIOYas COCTaBJICHHE Ha
OyMa)XHOM HOCHTEJIE U 3aBEPEHHE BBIMMCOK W3 HHGOPMAIIMOHHBIX CHCTEM OpraHOB,
MPEAOCTABIISIIONIUX MYHUITUTIATBHBIX YCIYT;

WHBIC TIPOLEIYpbl W JEHCTBHs, NpeaycMOTpeHHble DenepaibHbIM 3aKOHOM
Ne 210-D3.

B cootBetrcTBUU ¢ "acThio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-D3 nns
peanu3anuu cBOMX (PYHKIUH MHOTOQYHKIIMOHABHBIE IIEHTPHI BIIPABE MPUBIEKATh UHbBIE
OpraHu3aIuy.

NudopmupoBanue 3asgaBureaei

6.2. HWudpopmupoBanme 3asgBUTENST MHOTO(DYHKIIMOHAIBHBIMH  IIEHTPAMH
OCYIIECTBIISIETCS CIAEAYIOIMMHU CIIOCO0aMU:

a) MOCPEJCTBOM IPUBJIEUYEHUS CPENCTB MAacCOBOM MH(MOpPMALMM, a TAKKE IMyTEM
pa3MenieHuss uHGopManuu Ha OQUIMANBHBIX caliTax W WH(GOPMAIMOHHBIX CTEHAAX
MHOTO( YHKITMOHAIIBHBIX 1IEHTPOB;

0) mpu oOpauieHUH 3asgBUTENI B MHOTOQYHKUIMOHAJIBHBI LEHTP JIMYHO, IO
TeneoHy, MOCPEACTBOM MOYTOBBIX OTIPABICHUH, JINOO 1O AJIEKTPOHHOM MoYTe.

[Ipu nuaHOM OOpaleHuu pabOTHUK MHOTO(YHKIIMOHAIBHOTO IEHTpa MOAPOOHO
UH(OPMUPYET 3asiBUTENEH M0 MHTEPECYIOIIMM HMX BOMNpPOCaM B BEXIIUBOW KOPPEKTHOM
dbopMe C UCIOJIb30BaHUEM O(PUIMATBHO-IEIOBOIO CTUIIS peud. PekoMmeHnyemoe Bpems
MPEIOCTABICHUS] KOHCYNIbTalud — He Oosiee 15 MHUHYT, BpeMsi OKMJIaHUS B O4Yepeld B
CeKTOpe MHPOPMHUPOBAHUS AJIS MTOJTyUYeHUSI HHPOPMAIIMHM O MYHHUIIMIIAJIbHBIX YCIyrax He
MOKET MPEBBIATH 15 MUHYT.

OtBer Ha TeneOHHBIH 3BOHOK JODKEH HA4YMHATBCS C UHPOpMAIMHU O
HalMEHOBAaHUM OpraHu3aluyu, (aMWINK, UMEHH, OTYECTBE U JIOJDKHOCTH DPaOOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, IPUHSBIIETr0 Tesie(OHHbIN 3BOHOK. MHIMBHIyanbHOE
YCTHOE€ KOHCYJIbTUPOBAaHHWE TIPH OOpallleHuH 3asBUTENs 10 TeiaedoHy pabOTHHK
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa OcylIecTBIsieT He 6osee 10 MUHYT;

B ciyuae ecnu st HOArOTOBKH O0TBETa TpeOyeTcs 0oJiee MpoA0KUTEIEHOE BPeMs,
PabOTHUK MHOTO()YHKIIMOHATIBHOTO LIEHTPA, OCYIIECTRISIOMNN HHANBUAYATbHOE YCTHOE
KOHCYJIbTUPOBAHUE MO Tese(hOHY, MOXKET MPEI0OKHUTH 3asIBUTENIO:

U3JI0KUTH OOpalleHne B MUCbMEHHOW (popme (OTBET HAIpaBIISETCS 3aBUTEIIO B
COOTBETCTBUHU CO CITIOCOOOM, yKa3aHHBIM B 0OpaIlleHNN);

HA3HAYUTH JAPYTroe BpeMs 111 KOHCYJIbTaIUi.

[Ipy KOHCYJIBTHPOBAaHMM IO TNHCHMEHHBIM OOpAlICHUSIM 3asBUTEIEH OTBET
HaIpaBJIIeTCA B MIMCbMEHHOM BHUJIE€ B CPOK He no3jHee 30 KaJleHJapHbIX JHEW ¢ MOMEHTA
peructpanuu obpaieHuss B popMe 3JIEKTPOHHOIO JOKYMEHTA IO aJIpecy 3JIEKTPOHHOU
HOYTHI, YKa3aHHOMY B OOpaIIeHHWH, MOCTYMUBIIEM B MHOTO()YHKIMOHAJIBHBIA IICHTP B
dopme SIIEKTPOHHOTO AOKYMEHTa, U B MUCHBMEHHOH (opMe IO IMOYTOBOMY ajpecy,
YKa3aHHOMY B 0OpalleHUH, TMOCTYNHMBIIEM B MHOTO(QYHKUMOHANbHBIA ILIEHTP B
MMCbMEHHOU opme.

Bbi1aua 3asiBUTEJII0 pe3yJibTaTa NPeA0CTaABIeHHUSA
MYHHIUNAJIbHON yCIyTH

6.3. Ilpm Hamuumy B 3asBICHUU O MPEIOCTABICHHH MYHUIUNAIBHOW YCIYTH
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yKa3aHusl O BBIJIa4Y€ PE3YJIbTATOB OKA3aHUS YCIYTH Yepe3 MHOTO() YHKIIMOHATBHBINA IIEHTD,
Y1OIHOMOUYEHHBIM OpraH nepeaaeT JOKYMEHThl B MHOTO(YHKIIMOHAIBHBIA LEHTpP IS
NoCIeAYyIoIIel BbIIauu 3asBUTEIIO (MPEACTABUTEINIO) CIOCOOOM, COTIIACHO 3aKIIFOUEHHBIM
COTJIALIICHUSIM O B3aMMOJICHCTBHUH 3aKIIOYECHHBIM MEXIY YTOJIHOMOYEHHBIM OPraHOM M
MHOTOQYHKIIMOHAJIBHBIM ~ IIEHTPOM B TOpsAKe, yTBepxkaeHHOM IloctaHoBieHHEM
[IpaButenbctBa PO ot 27 centsops 2011 roma Ne 797.

[Topsimok u cpoku mnepegayu YTOJHOMOYEHHBIM OPraHOM TaKHX JIOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIN IIEHTP OMNPEACNAIOTCA COTJIAIIEHHEM O B3aMMOJICHCTBUH,
3aKJIIOYEHHBIM UMHU B NOpsAKe, ycTaHOBIeHHOM lloctanoBnenuem IlpaBurenscrBa PO
oT 27 centsa6ps 2011 roga Ne 797.

6.4. TlpueM 3asBUTENEH M BBIAAYM JOKYMEHTOB, SIBIISIFOIIUXCS PE3YJIBTATOM
MYHULUIIAJIBHON YCIYTH, B IOPSIAKE OUEPETHOCTHU MIPU MOIYYEHUN HOMEPHOTO TaJlOHA U3
TEpMHUHAJIA SJIEKTPOHHON oOuYepenn, COOTBETCTBYIONIETO IEeNU OOpamieHus, Jubo 1o
IIPEABAPUTEIBHOM 3AITUCH.

PaGoTHHK MHOTO(YHKITMOHAIBHOTO IIEHTPA OCYIIECTBIISIET CICAYIOIINE IeHCTBUS:

yCTaHABJIMBAET JIUYHOCTD 3asIBUTENSI HA OCHOBAHUHU TOKYMEHTA, YAOCTOBEPSIOLIETO
JUYHOCTh B COOTBETCTBUU € 3aKOHOATeNbcTBOM Poccuiickoii denepanuu;

MPOBEPSIET TMOJHOMOYHS TPEICTABUTENS 3asaBUTENS (B cliydae oOOpalieHus
MpPEACTaBUTENS 3asIBUTEIIS);

ompeensieT CTaTyC UCIOIHEeHUS 3asBiaeHus 3asBurens B [ UC;

pacreyaThiBaeT pPe3yyibTaT MPEIOCTABICHUS MYHUIMIAIBHOW YCIYTd B BHUJIE
AK3EMIUISIpa AJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE U 3aBepsieT ero ¢
UCIIOJIb30BAHUEM TI€YaTh MHOTO(YHKIIMOHAJIBHOTO IIeHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTHBHBIMHM NPaBOBBIMU akTaMu Poccuiickoi denepauuu ciaydasx — I€YaTH C
nzoopaxxenueM ['ocynapctBenHoro repda Poccuiickoit @eneparun);

3aBepsAeT DK3EMIUISAP SJICKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHTENE C
UCIIOJIb30BAHUEM TI€YaTh MHOTO(YHKIIMOHAJIBHOTO IIeHTpa (B TPETyCMOTPEHHBIX
HOPMATUBHBIMH NPaBOBBIMU akTaMu Poccuiickoil dDenepanuu ciaydasx — IEYaTH C
nzoopaxxenueM ['ocynapctBenHoro repda Poccuiickoit @eneparun);

BBIJIACT JIOKYMEHTHI 3asBHUTEIIO, MPU HEOOXOJAMMOCTH 3alpalIuBACT Y 3asiBUTEIS
TMOJIMKUCH 32 KaXK/IbIi BBIJIAHHBINA JIOKYMEHT;

3ampalinBaeT Corjacue 3asiBUTENS Ha y4acTHE B CMC-OMPOCe ISl OLICHKU KauecTBa
MPEIOCTABICHHBIX YCIYT MHOTO(YHKITMOHATBHBIM IIEHTPOM.
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[MPUJIOXXEHUE Ne 1

K aIMUHHCTPATUBHOMY PETJIaMEHTY MPEIOCTABICHHUS
MyHULUNAIBbHON yeinyru «IIpenocTaBieHne KuibIx
MOMEIIEHUHN CTIeNHATIU3UPOBAHHOTO KUIUIIHOTO (GOHAA»
B BuHOrpagoBCKOM MyHULIMITAIIBHOM OKpYT€
ApXaHrenbcKoit oonactu

I'mape BuHOrpasgoBcKOro MYHHUIMIAJILHOIO
OKpyra

oT

®.1N.0.

NacnopTHbIC JAHHBIC

aZipec perucTpaius Mo MECTy MPOKUBAHUS

aZpec st OTIIPAaBKU KOPPECIHOHACHIINN

KOHTaKTHBIH TeneoH

3AABJIEHUE

[Ipomy npegoctaBuTh MHE,

(bamumnus, IMsI, OTIECTBO)
Y 4JIeHaM MOEH CeMbH:

(bamummst, ©MsI, OTIECTBO, TOA POXKIICHIS, CTEIIEHb POJCTBA)
(pamums, IMs, OTIECTBO, TOJ POXKICHUSA, CTEIICHb POJICTBA)
(pamuust, MMs1, OTYECTBO, TOJ] POXKICHUS, CTEIIEHb POJICTBA)

(pamuust, MMs1, OTYECTBO, TOJ] POXKICHUS, CTEIIEHb POJICTBA)

KUJIOE TOMENICHHE CHEeHaTU3UPOBAHHOTO KWIMIIHOTO (oHaa BuHorpagockoro
MYHUIIUTIATIEHOTO OKpyra c 3aKJIF0YEHHEM JI0TOBOpa Haiima:

(Yxa3zatb BHJI )KHJIOTO IIOMEIIEHHS — CITy)KeOHOe, O0LIe)KUTHE, MAHEBPEHHBIN (OHT)
B CBs3H C

(yka3aTh PUIHHBI)
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K 3asBiaenuro MNpUIararoTCa J10KyMCHTBI:

Ne

/m HanmenoBanne JOKYME€HTA, HOMEpP, AaTa BblJa41, KEM BbIJaH KomnuecTBo 1rcTOB

« » 20 T.

(moamuce)

[loanucu COBCPIICHHOJICTHUX YJICHOB CCMbMU:

1.

(moamuck) (pacmmudpoBKa TOAITNCH)
2.

(moamnuce) (pacumgpoBKa MOAMUCH)
3.

(moamnuce) (pacum¢ppoBKa NOANUCH)
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I[MPUJIOXXEHUE Ne 2

K aIMUHHCTPATUBHOMY PETJIaMEHTY MPEIOCTABICHHUS
MyHULUNAIBbHON yeinyru «IIpenocTaBieHne KuibIx
MOMEIIEHUHN CTIeNHATIU3UPOBAHHOTO KUIUIIHOTO (GOHAA»
B BuHOrpagoBCKOM MyHULIMITAIIBHOM OKpYT€
ApXaHrenbcKoil obnactu

@®opma peunreHus 00 0TKa3e B IpreMe JOKYMEHTOB, HeO0XOAUMBIX AJIs1
NPEAOCTABJICHUSA IOCYAAPCTBEHHON (MYHUIIUIIAJIBHOM) YCJIYTrH

Odopmmsiercs

[Anpecar]
Ha OJIaHKe aJIMUHHACTPAIIH

PEIIEHUE
00 oTKAa3e B MpHeMe JOKYMEHTOB, He00X0AMMbIX
JJI51 MPEeA0CTABIEHUS MYHUIIUNIAJILHOMN YCJIYyrH
«IIpenocTaBjieHue ;KUJIbIX OMENIeHHI CIIENUATN3HPOBAHHOTO
JKHJIUIIHOTO (poHaa» B BuHOrpagoBckom
MYHHUIIUNIAJTBHOM OKpPYre ApXaHrejbCcKoil 00J1acTu

[Io pe3ynpraram paccMOTpeHUs 3asBICHHUS OT roga
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBUHM C JKWIIMIIHBIM KOJIEKCOM
Poccuiickoit @enepauuu  NPUHIATO pELIEHUWE OTKa3aTb B NPUEME JIOKYMEHTOB,
HEOOXOIMMBIX JUISI IPEAOCTABICHUS YCIYTH, TIO CIEAYIOITUM OCHOBAHUSM:

No myHkTa HaunmeHnoBanue ocHOBaHMS 1Sl OTKa3a B | Pa3bsicHeHNE MPUYMH OTKa3a B
aIMUHUCTPATUBHOIO| COOTBETCTBUHU C €IUHBIM CTaHAAPTOM IIPENOCTABICHUH YCIIYTH
periaMeHnTa

Vka3pIBaroTCsI OCHOBAaHUS
TaKor'0 BBIBOJA

3anpoc o NpeoCTaBICHUH YCIIYTH MO/1aH
B OpraH rOCy/IapCTBEHHOM BJIacTH, OpraH
MECTHOT'O CaMOYIIPaBIICHUS WU
OpraHu3aIMIo, B TOJTHOMOYUS KOTOPBIX
HE BXOJIUT NPEIOCTABICHNUE YCIYTH

Henonnoe 3anonHeHne 00s3aTeNbHBIX
nosieit B popme 3ampoca o
MIPEIOCTABICHUU YCIYTH

VYKa3bIBarOTCSI OCHOBAHUSA
TaKOI'0 BBIBOJa

HpelICTaBJ'IeHI/Ie HCIIOJTHOT'O KOMIIJIEKTA
AOKYMCHTOB

Vka3pIBaeTcs
MCYEPIBIBAIONIINI MIEpEeUeHb
JIOKYMEHTOB,
HEIPEACTABICHHBIX
3asiBUTEIIEM

IIpencraBieHHbIE TOKYMEHTBI yTPaTHIN
CHJIy HA MOMEHT OOpaIleHHs 33 yCIyroi

Yka3piBaercs
HCUYEPIBIBAIOIINNA MEPEUYCHB
JIOKYMEHTOB, YTPaTUBILIUX
CUITY
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Ne mynkra
aZIMMHHCTPATUBHOIO
peraamMeHTa

HanmeHoBaHne OCHOBaHUS JJI1 OTKasa B
COOTBETCTBUU C €IUHBIM CTaHAAPTOM

Pa3bsicHeHHE IPUYMH OTKa3a B

PEIOCTaBICHUH YCIYTH

[IpencraBieHHbIe JOKYMEHTBI COJIEPKAT
MOAYUCTKYU ¥ UCTIPABJICHHS TEKCTa, HE
3aBEPEHHBIC B MOPSAKE, YCTAHOBICHHOM
3aK0HOIaTEILCTBOM Poccuiickoi
denepauun

Vka3pIBaeTcsa
MCYEPITBIBAIOIINI TIEpeUeHb
JIOKYMEHTOB, COJIepKalllnX
MOAYUCTKHU M UCTIPABJICHHS

[Tonaua 3asBneHUs 0 NPEIOCTaBICHUN
YCIYTH U TOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEJTOCTaBJICHUS YCIIYTH, B
AJIEKTPOHHOU (hopMe ¢ HapyIIeHUEM
yCTaHOBJICHHBIX TpeOOBaHUI

Vka3pIBarOTCI OCHOBAHUSA
TaKOI'0 BBIBOJa

[IpencraBicHHbBIE B 3JIEKTPOHHON opme
JIOKYMEHTBI COAEPKAT MOBPEXKICHHUS,
HAJIMYKUE KOTOPHIX HE TO3BOJIAET B
MIOJIHOM 00bEME UCIIONIE30BATh
WH(OPMAIIHIO U CBEIICHMUS,
coJiepKalmecs: B JOKyMeHTax JUist
MPEIOCTABIICHUS YCIIYTH

Vka3piBaeTcs
MCYEPITBIBAIOIIHNI TIEpeUeHb
JIOKYMEHTOB, COJIepKalllNX
MTOBPEKICHHS

3asBiieHHne II0JaHO JIMIIOM, HC HMCHOIIIUM
MOJTHOMOYHH MNpeaACTaBIATL HHTCPCCHL
3as1BUTCIIA

Vka3bIBarOTCSl OCHOBAHUS
TaKOI'0 BBIBOJa

Bbl BIpaBe MOBTOPHO OOpPATUTHCS B YITOJIHOMOUYEHHBIM OpPTaH C 3asABICHHEM O
MPEIOCTABICHUHA MYHUITUTIATBHON YCIIYTH MTOCJIC YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBII 0TKa3 MOXKET OBITH 00KaJIOBaH B IOCY1€OHOM MOPSIKE ITyTEM HalPaBICHUS
’Kaj00bI B YIIOJIHOMOYEHHBIN OpraH, a Takke B Cy/IeOHOM TOPSAKE.

[PykoBOoauTE | [M.0.®Pamuus |
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I[MPUJIOXXEHUE Ne 3

K aIMUHHCTPATUBHOMY PETJIaMEHTY MPEIOCTABICHHUS
MyHULUNAIBbHON yeinyru «IIpenocTaBieHne KuibIx
MOMEIIEHUHN CTIeNHATIU3UPOBAHHOTO KUIUIIHOTO (GOHAA»
B BuHOrpagoBCKOM MyHULIMITAIIBHOM OKpYT€
ApXaHrenbcKkoit obactu

Onucanue cBsizei AIMUHUCTPATUBHBLIX IPOUEAYP

U A/IMMHUCTPATHBHBIX JeHCTBUI ¢ MX XaPAKTEPUCTHKAMH
MPHU NPeIOCTABJICHUN MYHUIUNIAJIBLHOM YCIAYITH
«IIpexocTaB/ieHHe JKUJIBIX MOMELIEHUI CICHUATUIUPOBAHHOTO
KIMIHOT0 oHaa» B Bunorpagosckom

MYHHIIUNIAJIBHOM OKpPYIre ApXaHrejbCKoi 00J1acTH

Ne Mecto [Tpouenypsl HerictBus MaxkcumanbHbIA
n/n BBINOJIHEHUS CpOK
nevicTBus/
ucnoiasizyemas MC
1 | BemomctBo/II'C | AIIl. IIpoepka |A/Jl 1.1. Kortpoins o 1 pabouero
JOKYMEHTOB U | KOMIUIEKTHOCTH nust
perucTpamysi | peIoCTaBICHHBIX
3asABJICHUS JOKYMEHTOB
2 Benomcrso/III'C A/l 1.2. TlonTBepxaeHne
MOJTHOMOYUH MpeICTaBUTENS
3asBUTEIIS
3 | BemomctBo/III'C AJl1.3. Perucrparus
3asBJICHUSI
4 | BenomctBo/III'C Al11.4. IlpunsTue pemieHus
00 OTKaze B Iipueme
JIOKYMEHTOB
5 | BenomctBo/III'C/ | AII2. [Tonyuenne |AZ12.1. DopmupoBanue Jlo 5 pabounx
CMOB CBeJIEHUI MEKBEIOMCTBEHHBIX IHEH
MOCPEJICTBOM | 3allpOCOB
6 | BemomctBo/III'C/ CMDB AJ12.2. TTory4ueHre OTBETOB
CMO5B Ha MEXBEJIOMCTBEHHBIE
3aIpOCHl
7 | BenomctBo/III'C AII3. AJ13.1. IIpoBepka Jo 20 ngueit
PaccmoTpenme  |COOTBETCTBUS TOKYMEHTOB U
JOKYMEHTOB U |CBEJICHUH yCTaHOBJICHHBIM
CBE/ICHUI KPUTEPUSM TSI TPUHSATHUS
peneHus
8 | BemomctBo/III'C | AIl4. [Ipunstue |AJl4.1. IlpunsaTtue penieHus o 1 gaca
peleHus o 0 MIPEJOCTaBICHUH YCIYTH
9 | BemomctBo/III'C | mpenoctaBnennn |AJl4.2. dopmupoBanue
yCIYTH peLIeH s O IPEeIOCTaBICHUN
yCIYTH
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Ne Mecto [Ipouenypsl HerictBus MaxkcumanbHbIA
n/m BBITIOJTHEHUS CpPOK
necraus/
ucnoap3yemas MC
10 | Bemomctro/III'C AJl4.3. ITpunsaTHe pemeHus
00 0TKa3e B MPe0CTABICHUHN
yCIyTu
11 | BemomctBo/III'C AJl4.4. ®opmupoBanue
0TKa3a B MPEeJOCTaBICHUH
yCIyTH
12 Monyns MOIL/ AIIS. Beigaua | AJ15.1. Beigaua pesynbsrara | [lociie okoHuaHus
Benomcto/III'C pe3ynbTaTa Ha  |B BUJE DK3EMILLIPA IIPOLIEIyPbI
OyMaXHOM ANEKTPOHHOTO JOKYMEHTA, OPUHSITUS
HOCHTETIE pacreyaTaHHOTO Ha pelIeHus
(onmuuoHankHO) |OyMa)KHOM HOCHTETIE,

3aBEPEHHOr0 NOAMUCHIO U
neuatbio M®Ll/BegomcTBo

1 He Bkitoyaercs B o0IIKK CPOK MPEIOCTABICHUS YCIYTH




