BMHOIPALOBCKUM MYHULIMNATIbHBIN OKPYI APXAHIEJIbCKOW OBJIACTH

AIMUHUCTPALINA BUHOI'PAJJOBCKOI'O MYHUIIUITAJIBHOI'O OKPYT'A

ITOCTAHOBJJEHHE

ot 07 uroist 2023 roga Ne 121-nia

1. bepe3nuk

OO0 yTBepxaeHNH aAMUHUCTPATUBHOIO PerjiaMeHTa
NpeA0CTABICHU MYHUIMIAIBHOMI YCIyrH
«IIpexocraBjieHe HAHMMATEJIIO KMJI0T0 MOMeIleHU S
10 JOTOBOPY COLMAJIBLHOI0 HaiiMa APyroro :KuJaoro
NOMeLeHNs] MeHbIIero pa3Mepa B3aMeH 3aHMMAaeMOoro
’KHJIOT0 oMelleHns» B BuHorpagosckom
MYHHUIUIIAJBLHOM OKpPYIe ApXaHreJbCcKoOH 00J1acTu

B cootBercTBUM co cTatheit 13 DenepanbHoro 3akona ot 27 wutoys 2010 roxa
Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS T'OCYAAPCTBEHHBIX M MYHULMIAJIBHBIX
yCIIyT», MOAMYHKTOM 4 TyHKTa 2 cTaThu 7 oOnacTHoro 3akoHa oT 02 wurons 2012 rona
Ne 508-32-O3 «O rocymapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyrax B ApXaHTelbCKOU
o0yacTu U JOMOJIHUTEIBHBIX MEpax MO 3allUTe MpaB YeJOBEKa M IpakIaHUHA IPU HX
NpPEeOCTaBICHUN», aJMUHUCTpalusd BHHOrpagoBCKOrO MYHUUMIAIBHOTO  OKpyra
NOCTAHOBJAET:

1. VrBepauTe npunaraeMmslii aAMHUHHCTPATUBHBINA PErVIAMEHT IPENOCTaBICHUS
MyHUIMIANbHON ycinyru «lIpemocTaBieHrne HAaHMMATENIO SKHIJIOTO TOMEUICHHS 110
JIOTOBOPY COLIMAJILHOTO HaliMa JIPyroro uJioro MOMEIEHUs! MEHBILEro pa3Mepa B3aMeH
3aHMMAEeMOI0 JKWJIOTO IIOMELIEHUs» B BHHOIpaJOBCKOM MYHHUIUIIAIBHOM OKpYre
ApxaHrenbckoil 00macTu (1ajgee — aAMUHIUCTPATUBHBIN PETrJIaMeHT).

2. YCTaHOBHUTb, YTO TOJIO)KEHHS] aJMUHUCTPATHUBHOTO perjiaMeHTa B YacTH,
Kacarolencs mpeloCTaBiICHUs] MyHUIIMIAIbHON YCIyTryd 4epe3 MHOTO(YHKIHOHAIbHBIN
LHEHTP TMpPEAOCTaBIEHUS TOCYAAPCTBEHHBIX W MYHULUUNAIbHBIX YCAYr U (WJIN)
NpUBJIEKaEMble UM OpraHU3allMU, TPUMEHSIOTCS CO JTHS BCTYIUICHUS B CUJTY COTJIAIICHUS
0 B3aMMO/JICHCTBUU MEXY aIMUHUCTpale BUHOrpaqoBCKOTO MYHUILIUIIAILHOTO OKpYTa
U MHOTOQYHKIIMOHAIBHBIM  ILIEHTPOM  TPEAOCTABICHUS  TOCYIApCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT U B TEYEHUE CPOKA JAEUCTBHSI TAKOTO COTJIALIECHUS.

Y CTaHOBUTD, YTO B CIydasix, NPEyCMOTPEHHBIX COTJIAICHUEM O B3aUMOJIEHCTBUU
MEXAy  aIMUHUCTpanuedl  BuHOrpagoBCKOro - MYyHUIMIAIBHOIO  OKpyra |
MHOTO()YHKIIMOHATBHBIM LEHTPOM IIPEIOCTABICHUS rOCy/1apCTBEHHBIX u
MYHULUIIAJIbHBIX YCIIYT, aIMUHUCTPATUBHbIEC JENCTBUS, CBSA3aHHBIE c
MEXBEJIOMCTBEHHBIM  MH(GOPMAIMOHHBIM  B3aUMOJEHCTBUEM,  MPEIyCMOTPEHHbIE
aJIMMHUCTPATUBHBIM PErJIAMEHTOM, OCYLIECTBIISIFOTCS YIIOJIHOMOYEHHBIMU paOOTHUKaMHU



MHOTO() YHKITMOHAJIBHOTO IIEHTPA MPE0CTABIICHUS TOCYAaPCTBEHHBIX H MYHHUITUTIATBHBIX
ycuyr u  (WIM) TPUBIEKAEMBIX WM OpraHm3anuii. B 3TUX cioydasx JgaHHbBIE
aQIMUHUCTPATUBHBIC JIEUCTBHSI, MPEAYCMOTPECHHBIE aJIMHHHCTPATUBHBIM PETIAMEHTOM,
MYHHIIMITAJIbHBIMU  CITY)KAIlIUMHA  aIMUHUCTPAIM BHUHOTPa0BCKOTO MYHHIIMIIAIBHOTO
OKpyra He OCYIIECTBIISIOTCA.

3. YcTaHOBWTH, YTO TIOJIOKCHHS aJMUHUCTPATHBHOTO pErjiaMeHTa B YacTH,
KacaIlelcs TNPEIOCTABICHUS MYHHMIMITAJILHON  YCIYyIHM depe3 ApXaHrelbCKUH
pPETHOHAIBHBINA MOPTAJ TOCYJAPCTBEHHBIX U MYHHMIIMIAIBHBIX YCIYr W Enunbli mopTai
TOCYAapCTBEHHBIX W MYHHUIUNAIBHBIX YCIyr ((QyHKIOWI), NTPUMEHSIOTCS CO JTHS
BCTYIUICHHUST B CWJIYy COIJIAIEHUS OO0 WHPOPMAIMOHHOM B3aWMOJEHCTBUU MEXKITY
aJIMUHHCTpaIueii BUHOrpaIoBCKOro MyHHIIMIIAIIBHOTO OKPYTa © MUHHCTEPCTBOM CBSI3U U
UH(GOPMAIIMOHHBIX TEXHOJOTUH ApXaHTeIbCKOW 00JIACTH M B TEUCHHUE CpPOKa JCHCTBUS
TaKOIr'0 COTJIAIIICHHS.

4. OnyOiuKoBaTh HACTOSIIEE IIOCTAHOBICHHE Ha OQUIMAIBHOM caiTe
BuHOrpagoBCKOTO MYHHIIMITAILHOTO OKPYTa.

5. Hacrosiee mocTaHOBJICHHE BCTYHAET B CHIIy Yepe3 ACCATh JTHEW CO JHS ero
0HUIIUATTEHOTO OMYOJINKOBAHUS.

6. KoHTpoJIb 32 HCTIOJIHEHHEM HACTOSIICTO ITOCTAHOBJICHHS BO3JIOKHUTH Ha IIEPBOI0
3aMECTUTEJIS TJ1aBbl AIMUHUCTPAMKE BHHOPaI0BCKOT0 MYHHUITUIIAIIBHOTO OKPYTa.

Hcnionusronnii 00s13aHHOCTH TJIaBbI
BuHOrpagoBckoro MyHUIIMIAIBHOTO OKpyTa O.B. lllanpuna



YTBEPX/EH

MOCTAaHOBJICHUEM aIMUHUCTPALIUU
BunorpagoBckoro MyHUIIMIAIBHOTO OKPYTa
ot 07 urosst 2023 roga Ne 121-m1a

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeA0CTABJICHUA MYHUIMIIAJIBHON YCIyrd
«IIpenocTraBieHHe HAHMMATEJ/IIO )KMJI0T0 TOMeELIEeHHS
10 I0r0OBOPY COLMAIBLHOI0 HaliMa APyroro ’Kujioro
NOMelleHNs] MeHbIIero pa3Mepa B3aMeH 3aHUMAaeMOoro
PKIJIOT0 TIOMelleHus1» B BuHOrpagosckom
MYHHUIUIIAJLHOM OKpPYre ApXaHreJbCKoi 00J1acTu

1. O0mue mooKeHus
IIpeaMeT peryiupoBaHusi aIMUHUCTPATHUBHOIO PerjiaMeHTa

1.1. AAMUHHUCTPATUBHBIN pEriiaMeHT MPEJOCTABICHUS MYHHUIIUIAIBHON YCIyTU
«IpenocraBieHre HAHUMATEIIO JKUIIOTO MMOMEILIEHUS 10 JOTOBOPY COLIMAJIBHOTO HaliMa
JPYroro >KWJOro IIOMEIIEHHMs] MEHBIIET0 pa3Mepa B3aMEH 3aHHMAaeMOIo KHIJIOTO
MoMenieHus» B BHHOTIPaJ0BCKOM MYHUIIMIAIHHOM OKpyre ApXaHTeNbCKON 001acTu
pazpaboTaH B IeNsSX TOBBIIICHHWS KauyecTBa H JOCTYMHOCTH TPEJOCTaBIICHUS
MYHULUIAIBHON YCIIYTH, ONpPEesieT CTaH1apT, CPOKH U TOCJIEA0BATENbHOCTD IEUCTBUI
(aAMUHUCTPATUBHBIX MPOLIEYP) MPU OCYIIECTBICHUHU MOTHOMOYHUHN MO MPETOCTABICHUIO
MYHULMIIAJBHOW YCIyTH B BuUHOrpagoBckoM MyHUUMNAIbHOM OKpyre. Hacrosmuii
aIMUHUCTPATUBHBINA PETJIaMEHT PETyJIHPYET OTHOUIEHUS, BO3HUKAIOIINE HA OCHOBAHUU
Konctutynun Poccuiickont ®@enepanun, KununHoro kojaekca Pocculickoit @enepanuu,
Hanorosoro KOJIEKCa Poccuiickoii denepanuy, denepanbHOrO 3aKOHA
ot 27 utons 2010 rona Ne 210-®3 «O6 opranu3zauu mperoCTaBICHHs TOCYIapCTBEHHBIX
Y MYHULUIAIBHBIX YCIyT».

Kpyr 3asaBureJei

1.2. 3asBuUTENsIMU Ha MOJTYYEHUE MYHHUIIMIIATILHON YCIYTH SIBISIIOTCS (PU3NUYEecKue
muna  — rpaxkaaHe Poccuiickoit ®enepanuu, MNpPOKMBAIOIIME Ha TEPPUTOPUU
BuHOrpagoBCKOr0 MYHHMIMIAIBHOTO OKpYra, SBISIOLIMECS HAHUMATEISIMH SKHMIIBIX
NOMEILEHUH, IPEIOCTABIEHHBIX 10 I0rOBOPaM COLMAIBHOTO HaliMa (Jajiee — 3asBUTEb).

1.3. UWutepecbl 3asBUTENEH, YyKa3aHHBIX B MmyHKTe 1.2  HacTosiero
aIMUHUCTPATUBHOTO  pErJIaMeHTa, MOTYT TPEACTaBIATh JIMIA, 00JagaroIue
COOTBETCTBYIOLIMMHU TIOJHOMOYUSAMHU (J1ajie€ — MPEACTABUTEID).

TpeOoBanusi k nopsiaAKy HH(pOpMHUPOBaAHHUS
0 NMPeJ0CTABJICHUH MYHHIMIIATbHOM YCIYTH

1.4. VnpopmupoBanue O MOpSAKE MNPEAOCTABICHUS MYHUIUMNAIBHOW YCIYrd



OCYIIECTBIISIETCS:

1) HemocpeACTBEHHO NpPH JMYHOM IpUEME 3asgBUTEN B aJMUHUCTpaLUU
BuHOrpagoBCKOr0 MYHHILMIIAIBHOTO OKpyra (Jajgee — YTOJIHOMOYEHHBIM OpraH) WId
MHOTO(YHKIIMOHAILHOM IIEHTpPE MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX
yCIIyT (anee — MHOTO(YHKITMOHAIBHBIN IIEHTD);

2) o teneoHy B YTIOJITHOMOYEHHOM OpraHe WX MHOTO()YHKIIMOHAIEHOM IIEHTPE;

3) mo moyre, MyTeM OOpaIleHus 3asIBUTENIS C MMCbMEHHBIM 3alIPOCOM, B TOM YHUCIIE
MOCPECTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMIJIBHOM CBSI3H;

4) mocpeACTBOM pa3MEIICHHs B OTKPBITON U JOCTYNMHOU popMme nHpopManuu:

B (enepanabHO rocyaapcTBeHHON MH(OopManMoHHON cucteMe «EnuHblid mopTan
TOCYJapCTBEHHBIX W MYHHIHMMANBHBIX yeuyr (ymkmuii)y (https://www.gosuslugi.ru/)
(mamee — EIIT'Y);

Ha oUIMAIEHOM caiiTe YIIOJIHOMOUYEHHOTO OpraHa;

5) mocpenctBoM pasmenieHds HWHGOpMalUM Ha HMH(POPMAIMOHHBIX CTEHAAX
YTOJIHOMOUEHHOTO OpraHa Uid MHOTO(YHKITMOHAILHOTO IIEHTpA.

1.5. UuopmupoBaHue oCyIIECTBIISIETCS 110 BOIPOCAM, KaCaroIUMCSI:

CHOCO0OB MOAAYUH 3asIBICHUSI O IPEIOCTABICHUH MYHUIIUNIAIBHON YCIyTH;

anpecoB  YIOJIHOMOYEHHOTO OpraHa ¥ MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
oOpaliieHre B KOTOpbIe HEOOXOUMO ISl PEIOCTABIICHUSI MYHUITUIAIBHON yCIyTH;

CIpaBOYHOW MH(pOpPMaIMK O paboTe YIOJIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
MoJIpa3/IeIeHnii Y TOJITHOMOUYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPEJOCTABIICHUS MYHUIMNAIBHOW YCIYTH U
YCIIYT, KOTOpBIE SIBISAIOTCA HEOOXOIUMBIMH U OO0S3aTENbHBIMHU [JISl NPEAOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

MOPAJIKA U CPOKOB NPEJOCTABIECHUS MYHUIIMIIAIIBHON YCIYTH;

MOpsAJIKa TIOJYyYEHUs CBEACHMM O XOJE PACCMOTPEHMS 3asBICHHUS O
NPEOCTaBICHUH MYHHUIMIAIBHOM YCIYIM W O pe3ylbTarax MpeAoCTaBICHUS
MYHULUTAIBHON YCIIyTH;

M0 BONPOCAM MPEIOCTABICHUS YCIYr, KOTOpbIE SBISAIOTCS HEOOXOAWMBIMU U
00s3aTeNIbHBIMU J1J151 IPEIOCTABICHNUS] MYHUIIMIIAJIbHOU YCIIYTH;

nopsiika Jaocyne0Horo (BHeCyneOHOTO) oOkaloBaHUs ACUCTBUN (Oe3meicTBuUs)
JNOJDKHOCTHBIX — JIML, W TPUHUMAEMbIX HUMH pEIIeHUHl TMpH  M[PeaoCTaBICHUU
MYHUIIUTIAIBHOW YCITyTH.

[Tonyyenue nHpoOpMaLuu 1O BOIPOCaM MPEAOCTABICHUS MyHUIIUIAIBHON YCIyTH
U YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAWMBIMH U 00SA3aTE€IbHBIMHU JJISI MPEIOCTaBICHUS
MYHUIIUTAIBHOM YCIIYTH OCYIIECTBIISIETCS OECIIIaTHO.

1.6. ITpu ycTHOM OOpaiiieHuu 3asiBUTENS (TUYHO W 10 TeaedOHY) JOIKHOCTHOE
JUIO0  YIOJIHOMOYEHHOTO OpraHa, paOOTHUK MHOTO(QYHKIMOHAIBHOIO IEHTPA,
OCYILECTBIISIIOIINN KOHCYJIBTUPOBAHUE, TIOAPOOHO U B BEXIJINBOH (KOPPEKTHOH) (hopme
UHPOPMHUPYET 0OPATUBIINXCS MO HHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK JOJDKEH HAYMHATBCS C UWHOOpPMALMH O
HAaNMEHOBAaHUM OpraHa, B KOTOPBIM IMO3BOHWI 3asBUTENb, (aMIINU, UMEHH, OTYECTBA
(mocnegHee — MpH HAJIMYMHU) W JIOJDKHOCTH CIIEHMAINCTA, MPUHIBIIETO Tesie(OHHBIN
3BOHOK.

Ecnu nomxHOCTHOE MO YTIOJTHOMOYEHHOTO OpraHa He MOKET CaMOCTOSATEIbHO
JaTh OTBET, TEIE(POHHBINA 3BOHOK JOJKEH OBITh TepeaapecoBaH (NIEPEBEICH) HA APYroe
JOJDKHOCTHOE JIMIIO WIIH K€ 0OpaTHBIIEMYCS JIMIY AOJDKEH OBITH COOOIIEeH TeleOHHBIN
HOMeEp, M0 KOTOPOMY MOXHO OyJIeT MOJy4UTh HE0OX0IUMYIO HH(OPMALIHIO.
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Ecnu nmonroroBka orBeTa TpeOyeT MPOOIKUTEIHHOIO BPEMEHH, OH Ipejasiaraet
3asBUTENIO OJWH U3 CICAYIOIINX BAPUAHTOB JAIbHENUIINX JEHCTBUM:

M3JI0KUTH 0OpallleHre B MUChbMEHHOU (hopme;

HA3HAYUTh IPYTrO€ BpeMsl i1 KOHCYJIbTalUM.

JIOJDKHOCTHOE JMIO YTOJHOMOYEHHOTO OpraHa HE BIIPABE OCYIIECTBISATH
MH(OPMHUPOBAHUE, BBIXOJAIIEE 32 pPaMKU CTAHJAPTHBIX TMPOLEAYp U  YCIOBUH
MIPEAOCTABICHUS] MYHUIIMNAIBHON YCIYrd, W BIHSIOLIEE NPSIMO HWIM KOCBEHHO Ha
MIPUHUMAEMOE PEIICHHE.

[IpopomxuTenbHOCTs UHPOPMUPOBAHUA MO TenedoHy HE JOHKHA MPEBHIIIATH
10 MmuHyT.

NudopmupoBanue ocymiecTBIseTCS B COOTBETCTBUHU C TpauKOM MpUeMa rpaxaaH
¢ 9:00 go 17:00, mepepsiB ¢ 13:00 10 14:00 (Bpemst MOCKOBCKOE) B pabodue THH.

1.7. Ilo nuceMeHHOMY OOpaUIEHUIO JOJKHOCTHOE JIMIO YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHHE MYHHUIMIAIBHOW YCIyrd, MOAPOOHO B
MUCBMEHHOW (popMe pas3bsICHIET TpaKIaHUHY CBEIEHHUS IO BOIMPOCaM, yKa3aHHBIM B
nyHkTe 1.5 HacTosAUIero aJMHUHHMCTPATUBHOTO PETJIAMEHTA B MOPSAKE, YCTAaHOBICHHOM
denepanpapiM 3akoHOM OT 02 Mas 2006 roma Ne 59-d3 «O mopsake paccMOTpEHUS
obparenuii rpaxxaan Poccuiickoit @enepanumy (nanee — OenepanbHblil 3akoH No 59-D3).

1.8. Ha EIII'Y pa3Memarorcs cBeneHus, npeaycMoTpenHbie [lomoxeHuem o
denepanbHO TOCynapcTBEHHON HHMoOpManmoHHON cucreMe «®denepanbHblii peecTp
TOCYIapCTBEHHBIX M  MYHHUIMNAIBHBIX  ycayr  (GyHKUUN)»,  YTBEPKICHHBIM
noctaHoBieHueM lIpaBurenscTtBa Poccuiickoit @eneparuu ot 24 oktsa6ps 2011 roma
Ne 861.

Jloctyn K MHpOpMaLMK O CPOKax W MOPSAIAKE MPEJAOCTaBICHUS MYHHUIMIATIbHON
YCIIYTH OCYIIECTBIISETCS O€3 BBIMOJHEHHUS 3asgBUTEIEM KaKUX-THO0O TpeOOBaHH, B TOM
yuciae Oe3 HCIOJIb30BaHUS MPOrpaMMHOIO O00ECIeUeHHUsl, YCTaHOBKAa KOTOPOro Ha
TEXHUUYECKHE CpPEJICTBA 3asBHUTENs TpeOyeT 3aKIIOYEHUS JMIEH3MOHHOTO WM HHOIO
CoIIalleHus ¢ mpaBooOIagaTesieM NPOrpaMMHOI0 OOecTeueH s, MpelyCMaTPUBAIOIIErO
B3UMaHUE IJIAaThl, PETUCTPALIMIO MM aBTOPU3ALMIO 3asBUTEIS WIM MPEIOCTABICHUE UM
NEPCOHATBHBIX TAHHBIX.

1.9. Ha odunuanbHoM caiiTe YNOTHOMOYEHHOI'O OpraHa, Ha CTEHJaxX B MecTax
MPEIOCTABICHUS] MYHUITUTIATBHON YCIYTH U YCIIYT, KOTOPBIE SBJISFOTCS HEOOXOAUMBIMU U
o0s3aTeNbHBIMU ~ JUISl  TPENOCTABJICHHUS ~ MYHHIMMNAIBHONW  yCIyrW, ©W B
MHOTO(YHKIIMOHAJILHOM IIEHTPE pa3MellaeTcs cleayolas cripaBodHas nHpopmarus:

0 MecTe HaxoXJIeHus u rpaduke pabOThl YIMOIHOMOYEHHOTO OpraHa MU WX
CTPYKTYPHBIX TOJAPA3JCJICHUI, OTBETCTBEHHBIX 3a NPEIOCTABICHHE MYHHUIUNAIbHOMN
YCIIYTH, a TaKKe MHOTO(QYHKIIMOHATbHBIX LIEHTPOB;

CIpaBOYHbBIE TeIEPOHBI CTPYKTYPHBIX MOIpa3/ieIeHHi Y TOJITHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEJAOCTABICHUE MYHUIMNAIBHOW YCIyrM, B TOM 4YHUCJIE HOMEp
tenedoHa-aBToMHGOpMaTopa (Tpu HATTUYNN);

aapec OQUIMAIBHOIO caifTa, a TaKKe 3JEKTPOHHON MouThl U (W) (Gopmbl
0o0paTHOM CBA3M YTOJIHOMOYEHHOTO opraHa B cetu «MIHTepHeT».

1.10. B 3anax oxumanusi Y IOJHOMOYEHHOTO OpPraHa pa3MeIIaloTcsi HOpMaTHBHBIE
MPABOBBIE AKTHI, PETYIHUPYIOUINE MOPAIOK MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, B
TOM 4YHUCJI€ AaJMUHUCTPATUBHBIA periiaMeHT, KOTOpble MO TpeOOBaHUIO 3asgBUTENS
IPEIOCTABIISIFOTCS EMY JUIsl O3HAKOMJICHUSI.

1.11. Pa3memenue uH(pOpMALUU O TOPSAAKE IMPEAOCTABICHUS MYHHIMIAIBHON
yCIIyTd Ha MH(OPMALIMOHHBIX CTEHJIaX B MOMELIEHWH MHOTO(]YHKIIMOHAJIBLHOTO IEHTpPa



OCYUIECTBJISIETCSI B  COOTBETCTBUM C  COIJIAIEHUEM, 3aKIIOUYEHHBIM  MEXIY
MHOTO()YHKIIMOHATBHBIM IEHTPOM U YTIOJIHOMOYEHHBIM OPTaHOM C Y4€TOM TpeOOBaHUI
K HHGOPMUPOBAHUIO, YCTAHOBJICHHBIX aIMHHUCTPATUBHBIM PETIAMEHTOM.

1.12. Wnudopmainus o0 X0J€ pPacCMOTPEHHUS 3asBICHUS O TIPEJIOCTABICHUH
MYHHUIMITAIBHON yCIyTH U O pe3ylibTaTax MpPeIOCTaBICHUS MYHUIIUIIAIBHOW YCIyru
MO’KET OBITh MOJTy4Y€Ha 3asBUTEIIEM (€ro IpeacTaBuTeNeM) B TMUHOM KabuHete Ha EINI'Y,
a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJpa3JeleHUH YIOJIHOMOUYEHHOIO OpraHa
pu 0OpalIeHUH 3asBUTEIS JIMYHO, M0 TeJle(hOHY MOCPEICTBOM SJIEKTPOHHON MOYTHI.

II. CtangapT npeaocTaBJieHHsI MYHUIIMIIAJIbHON yCJIYTH
HaumeHOBaHUEe MYHHULIMIIAJIBbHON YCJIYTH

2.1. MYHI/II_[I/IHaJ'IBHa}I yciiyra «Hpe,Z[OCTaBJIeHI/IC HaHHMMAaTCIIO XHUJIOT'O TIOMCIICHUA
II0 AOroBOpYy COOHAJIBHOI'O HaliMa APYroro XwWioro InomMemcHHus MCHBIICTO pa3McEpa
B3aMCH 3aHUMaCcMOI'O XKHUJIOI'O ITIOMCIICHUA .

HaumeHoBaHMe opraHa MecTHOTO CaMOYINIPaBJICHUS,
NPeJoCTABJIAIOIIEr0 MYHUIHIAIBHYIO YCIYTY

2.2. MyHunumnajgpHasi ycllyra MpeoCTaBisieTcs YIOJIHOMOYEHHBIM OpPTraHOM —
aAMUHUCTpanueld BUHOTrpagoBCKOro MyHHMIIMNAIBLHOTO OKpyra, B juue Komurera 1o
ynpasieHuto umymectBoM, JKKX wu 3emensHbIM OTHOmEHHAM BuHOrpagoBckoro
MYHULUIIAJIBHOTO OKpyTa.

2.3. Ilpu mpemocTaBIeHUN MYHUIIMNAIBHONW YCIYrd YIIOJTHOMOYEHHBIH OpraH
B3aUMO/ICUCTBYET C:

2.3.1. AreHTCTBOM 3allUCH AaKTOB TPaXKJAHCKOIO COCTOSHUS ApXaHIelbCKOU
00JacTH B YaCTH MOJYUYEHUS cBelleHni n3 EquHOro rocynapcTBEHHOTO peecTpa 3anuceit
aKTOB I'Pa)X/1aHCKOTO COCTOSIHUS O POXKJICHUH, O 3aKII0YEHNUHN Opaka.

2.3.2. MuHnucrepcTBOM BHYTpeHHUX Jen Poccuiickoit ®enepanuum B 4YacTu
MOJYYECHUSI CBEACHUM, MOATBEPKIAIOIINX AEHCTBUTEIBHOCTh macrnopra Poccuiickoin
denepanyv U MECTO KUTEIBCTBA.

2.3.3. @®OoHJIOM TIEHCHOHHOTO U COLMAJIBHOIO CTpaxoBaHus Poccuiickoit
®enepalui B YacTH MPOBEPKH COOTBETCTBUS (PAMHIBHO-UMEHHOM TpYMIbI, AaThl
poxxnenus;, CHUJIC.

2.4. Ilpu mpenocTaBiIeHUH MYHUIUMIAIBHOW YCIyTrd YTIOJIHOMOYEHHOMY OpraHy
3amnpeniaercss TpeOOBaTh OT 3asBUTENS OCYIIECTBICHHUS JCHCTBUH, B TOM 4HCIE
COTJIaCOBAHMM, HEOOXOAUMBIX JUISl TIOJYYEHUS MYHULIMIAIBLHOW YCIYyTH U CBSI3AHHBIX C
oOpallleHHeM B HHBIE TOCYJAapCTBEHHBbIE OPraHbl M OpPraHU3allMM, 33 HCKIIOUYEHUEM
NOJTYYCHHSI YCIIYT, BKIIFOUEHHBIX B IIEPEUEHB YCIYT, KOTOPbIE SBISIOTCS HEOOXOUMBIMU U
00s3aTeNIbHBIMU JIJ151 IPEIOCTABICHNUS MYHUIIUTIATBHON YCIIYTH.

Onucanue pe3y/bTaTa npeaocTaBIeHUs!
MYHHMIUNIAJIbHON YCIYTH

2.5. PesynpraToM mpenocTaBIeHIsI MyHUIUIIAILHON YCIYTH SBIISETCS:
2.5.1. BBlgaua JOTOBOpa COLMATBHOTO HaiMa J>KWIIOTO TOMEIICHHS MEHBIIEeH
IIJI0IAIBIO;



2.5.2. BbIJaya yBenOMJIEHUS 00 OTKa3e B 3aKIIOUYCHHH JIOTOBOpPA COIMAIBHOTO
HailMa KAJI0T0 NOMENIEHHSI MEHBIIIEN IIJTOIIAIBLIO.

Cpok npegocraBjieHHs MyHUIIMNIAJBHOM yCJIYyIH,

B TOM 4HCJIe ¢ y4eTOM He00X0AUMOCTH 00pallleHUus1 B OpraHu3alum,
y4acTBYOIIUe B NPeJ0CTABIeHMU MYHUIIUNIAJIBHOM yCJIyTIH,
CPOK NMPHOCTAHOBJICHUS MPEI0CTABICHUSI MYHHIUNIAJIbHOU YCJIYIH,
CPOK BbI1a4M (HANpaBJieHNsl) TIOKYMEHTOB, SIBJISIIOIINXCS
pe3yJIbTaTOM NPeI0CTABJIEHUSI MyHUIIUNAIbHON yCIyru

2.6. YIIOTHOMOYEHHBIM OpraH B TeueHHe 25 paboumx THEH CO AHS perucTpanuu
3asBJIICHUS U IOKYMEHTOB, HEOOXOIMMBIX JJI MPEIOCTABICHUS MYHULUNIAIBHON YCIYrd
B YIIOJJHOMOYEHHOM OpraHe, HalpaBiseT 3asBUTENI0 CIOCOOOM yKa3aHHOM B 3asBJICHUU
OIMH W3 PE3yJbTaTOB, yKa3aHHbIX B IYHKTE 2.5 HACTOALIET0 aJMUHUCTPATHBHOIO
periaamMeHTa.

HopMaTuBHBIe IPABOBBbIE AKTHI, PeryJIUpYOIue
npeaocTaBjieHne MyHUIMIAIBHOH yCJIyrH

2.7. llepedeHp HOPMAaTHBHBIX TIPAaBOBBIX aKTOB, PETYIUPYIOLIIX
NPEOCTaBICHNE MYHHUIIMITAJHLHON YCIyTH (C yKa3aHHEM UX PEKBH3UTOB M MCTOYHUKOB
ourmansHOro OmyONMKOBaHHWS), pasMemleH B (eaepalbHON  TrocynapCTBEHHOI
nH(pOpMaIOHHOH crcTeMe «DenepanbHbIil peecTp TOCYAapCTBEHHBIX H MyHHIIUTATBHBIX
yenyr (¢hynkuunid)» u Ha EINTY.

HcyepnbiBaromuii nepedyeHb JOKYMEHTOB U CBeICHHH,
HEe00XO0AMMBIX B COOTBETCTBHHM ¢ HOPMATHBHBIMHU NIPABOBBIMHU
aKTaMH JJISl IPeI0CTABJICHUSI MyYHHMIMIIAJIbHON YCJIYTH
U yCJIYT, KOTOpPBIE SIBJSIOTCA HeO0XO0AUMBIMH U 00513aTeJIbHBIMHU
JJIA IPEeNOCTABJICHHA MYHUIMIIAIBLHON YCAYIH, MOMJIEKALMX
NPeICTABJCHUIO 3asiIBUTEJIEM, CIIOCO0BI MX MOJIY4YeHHs 3asiBUTeJIeM,
B TOM YHCJI€e B JJICKTPOHHOI (hopMe, NOPAAOK UX NMPEACTABICHHUS

2.8. I nony4yeHuss MyHULIUIIATBHON YCIYTH 3asiBUTEIb PEICTABIISICT:

1) 3asBicHHE O MPENOCTABICHHH MYHHIMNAILHOW YCIYyTH MO (OpME, COTIACHO
npuioxkeHnto Ne 1 k HacTosIeMy aJIMUHUCTPATUBHOMY PETJaMeHTy.

B ciiyuae nanpasnenus 3asBienus nocpeactsom EINTY popmupoBanue 3asBienus
OCYILIECTBIISIETCS TOCPEICTBOM 3amlojHeHus uHTepakTuBHOW (opmbr Ha EI'Y Ge3
HEOOXOIMMOCTH JTOTIOJTHUTENBHON M0JIa4YM 3asBJICHUS B KAKOU-TMO0 NHOI Qopme.

B 3asBieHun Takke yka3bIBaeTCs OJUH M3 CIEAYIOIIUX CIOCOO0B HaNpaBlICHUS
pe3ynbTaTa IpeIOCTaBICHUS MyHULUIIAIbHON YCIIYyTH:

B (hopMe PIEKTPOHHOTO JOKYMEHTA B TMuHOM KabuHete Ha EIIT'Y;

JIOTIONIHUTENIFHO Ha OyMa)KHOM HOCHUTENE B BHJI€ PACIIEUAaTAaHHOTO 3K3eMIUIspa
AIIEKTPOHHOTO JOKYMEHTa B Y TOJIHOMOYEHHOM OpraHe, MHOTO(QYHKIIMOHAILHOM LIEHTpE.

2) IOKyMEeHT, y1I0CTOBEPSAIOIINNA JTUYHOCTD 3asABUTENS, IPEICTABUTES.

B cnyuae Hanpasiienus 3asBienus nocpeactsoM EIII'Y cBenenus u3 qoKymeHra,
YIOCTOBEPAIOIIET0  JIMYHOCTh  3asBUTENSA, INPEICTaBUTENS, IPOBEPSIOTCA  IPHU
NOJATBEPKACHNUN yaeTHOM 3anucu B Exnnoii cucreme naentndukanuy u ayreHTuuKanum
(manee — ECHA).
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B cnyuae Hanpasiienus 3asBienus nocpeactsoM EIII'Y cBeneHus u3 qoKymeHra,
YIOCTOBEPAIOIIET0  JIMYHOCTh  3asIBUTENS, HpeICcTaBUTENs  (HOPMHUPYIOTCA  MpHU
noATrBepxkaeHnn ydetHod 3amucu B ECHMA u3 coctaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOW YYETHOH 3allucH U MOTYT OBbIThb IIPOBEPEHBI IIyTEM HAIIPaBJIEHUS 3ampoca C
MCII0JIb30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOT'O JIEKTPOHHOI'O B3aUMOIEUCTBHSI.

B cinydae eciu 1OKyMEHT, NMOATBEPXKAAIOIIMA IOJTHOMOYMS 3asBUTENS BbIIAH
IOPUINYECKUM JIMIIOM — JOJDKEH OBITh MNOJNUCAH YCUJICHHOM KBalM(pPUKAIIMOHHON
IIEKTPOHHON MOANKCHIO YIIOJIHOMOYEHHOI'O JIUIA, BBIJABUIETO TOKYMEHT.

B cnywae ecian QOKyMEHT, MOATBEPKIAIOIIMNA MOJTHOMOYMS 3asBUTENS BBIJAHO
UHAUBUAYAJIbHBIM NpEIlpUHUMATENIEM — JODKEH ObITh TMOJANUCAaH YCHWICHHOH
KBAJTM(UKAMOHHON JIEKTPOHHOM MOANKCHI0 HHAWBUTYaJIbHOTO IPEIIPUHUMATEIIS.

B cnydae eciau QOKYMEHT, NMOATBEPKIAIOIIMNA INOJHOMOYHS 3asABHUTENS BBIJAHO
HOTApUYCOM — JIOJKEH OBITh MOJINKCAH YCUJIEHHOW KBaTU(UKALMOHHOW 3JEKTPOHHOMN
HNOJAINKCBI0O HOTApUyca, B HHBIX ClydasxX — MOJNUCAHHBIA IPOCTON 3JIEKTPOHHOMN
HOJIHUCHIO.

3) JoKyMEeHTBI, yIOCTOBEPSIOIIUE JTUYHOCTh UJIEHOB CEMbH, JOCTHUTIIHUX
14-nernero Bo3pacra.

4) JIoKyMeHTBI, NOATBEP)KIAIOIIUE POJICTBO: CBHUAETEIBCTBO O POKICHUH,
CBUJICTEIBCTBO O 3aKIIOYEHMM Opaka, CIpaBKa O 3aKJIIOUEHUH Opaka, CBUIETEIHCTBO O
pacTop>keHMH Opaka, CBHUIETENbCTBA O TOCYJAapCTBEHHOM pErucTpaludyd aKTOB
IPaXJAAHCKOTO COCTOSIHUSA, BBIJAHHBIE KOMIIETEHTHBIMU OpraHaMH HHOCTPaHHOIO
roCy/lapcTBa U UX HOTApUAJIBHO yIOCTOBEPEHHBIN NEPEBOJ Ha PYCCKHUM SI3BIK — IIPU MX
HaJIMYUU, CBUJETENIBCTBA OO YCHIHOBJICHHM, BBIJJAHHbIE OpPraHaMH 3alUCH aKTOB
IPAKTAHCKOTO COCTOSIHUSI WM KOHCYJIbCKUMU yupexkaeHusmu Poccuiickoin denepanun
— IIPU UX HAJIMYMH, KOTHS BCTYNHBILETO B 3aKOHHYIO CHJIY PELIEHUSI COOTBETCTBYIOIIETO
Cylla O NPU3HAHUM TpaKJaHMHA WICHOM CEMbM 3asBUTENII — IPU HAIUYMM TaKOIO
pemienust). CBUIETENLCTBA O NlepeMeHe (paMUINK, UMEHHU, OTYECTBA (TIPU UX HATTUYHH).

5) Cormacue Ha mMONydeHHE >KHIJIOTO IMOMENICHUS MEHBIIEr0 pa3Mepa B3aMeH
3aHMMAaE€MOI0 JKWJIOTO IIOMEIIEHUS BCEX COBEPIICHHOJETHUX UIEHOB CEMbHU
HaHUMATEJIsl, IPOKUBAIOIINX COBMECTHO C HUM.

6) HortapuanbHO 3aBepeHHOE COTJIaCHe€ Ha TMOJYYCHHE JKUIIOTO TMOMEIICHHS
MEHBUIETO  pa3Mepa  B3aMEH 3aHMMAEMOI0  JKWJIOIO  IOMEIIEHHS  BPEMEHHO
OTCYTCTBYIOIIMX WIEHOB CEMbU HAaHUMATEIIS;

7) JloBepeHHOCTh, OGOpPMJICHHAs B TOPSAKE, YCTAHOBJACHHOM 3aKOHOM, IPH
oOpallleHUH 3a MOJy4YEHUEM MYHULIUIIATBbHON YCIIYTH NIPEACTABUTEIIS 3asIBUTEIS.

8) Cormacue opraHa ONEKH W TONEYUTENBCTBA B Clydae, €CIIM B OOMEHHOM
MOMEILIEHUN TPOKUBAIOT HECOBEPUICHHOJETHUE, HEIEECHOCOOHbIE WM OTrpaHMYEeHHO
CIOCOOHBIE TpaxK/JaHe, SBIAIOIIMECS YICHAMU ceMed HaHuMaTeleld MaHHBIX >KUJIBIX
MMOMEIICHUH.

2.9. 3asgBuTens BOpaBe IO COOCTBEHHON WHHULMATHBE TMPEACTaBUTH B
Y10JIHOMOUYEHHBIN OpraH ciaeyoue T0KYMEHThI:

1) HOKYMEHTBI, MOATBEP>KIAIOIIHE MTPABO MOJIb30BAHUS OOMEHHUBAEMBIMU SKUIIBIMU
NOMEILEHUSAMH (JOTOBOpP COLMAJIIBHOTO HaiiMa, OpAep, pPELIEHUE O MPEeAOCTaBICHUU
YKUJIOTO MTOMEIIIECHHUS );

2) KOIMHU MOKBAPTUPHBIX KAPTOUEK OOMEHUBAEMBIX JKUJIBIX MOMELICHUH;

3) puHaHCOBBIE NHIIEBHIE cUeTa (COAEPKAHUE U PEMOHT, KOMMYHAJIBHBIE YCIIYTH).

2.10. 3asBneHus W TpuaraeMble JOKYMEHTHI, yKa3aHHbIe B MyHKTax 2.8, 2.9
HACTOSIIEr0  aJMUHHCTPAaTMBHOIO  pErJIaMEHTa, HampaBisloTcs  (MOoAalTcsd) B



YHOoIHOMOUYEHHBI OpraH B 3JIEKTPOHHOM (opMme myTeM 3amojHeHHs: (opMbl 3ampoca
yepe3 MuuHblid kabuHeT Ha EIIT'Y, a Taxke Ha OyMaKHOM HOCHUTEE.

HcuepnbiBaomnii nepeyeHb JOKYMEHTOB U CBeJeHUId,
HeO0XOJUMBIX B COOTBETCTBHU C HOPMATHUBHBIMHU NPABOBBIMU
aKTaMM VIl IPeJ0CTABJIeHUS MYHUMIMNAIbHOM YCJIYTH,
KOTOpPbIE HAXOASATCS B PACIIOPAKEHNH OPraHOB MECTHOI'0
CcaMOyNnpaBJIeHHS U UHBIX OPTraHOB, YYACTBYIOIIUX B
NpeI0CcTaBJIeHHH MYHUIIUNIAJIbHBIX YCJIYT

2.11. TlepeyeHb TOKYMEHTOB M CBEJICHMM, HEOOXOAMUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU TIPABOBBIMU aKTaMH JUIsl TPEJOCTABICHUS MYHUIMIAIBHOW YCIIYTH,
KOTOpPbIE HaXOJATCS B PACHOPSHKCHHUH OPraHOB MECTHOTO CaMOYIPaBJICHUS U HHBIX
OpraHoOB, YYaCTBYIOIIMX B MIPEIOCTABICHUN MYHHUIUTIAIBHBIX YCIYT B CIy4ae 0OpaIieHus:

1) cBenenus u3 EquHOTO rocy1apcTBEHHOTO PeecTpa 3aliceil akTOB IPaXk1aHCKOTO
COCTOSIHUS O POKICHHUH, O 3aKIFOUCHUH Opaka;

2) IpoBEpKa COOTBETCTBHS (PaMHILHO-UMEHHOW IPYIIIbI, TaThl POKICHHMS, I10JIa U
CHUIJIC;

3) cBemeHUs, MONTBEPKIAIOIIAE JCHCTBUTEIBLHOCTh IIACIIOpTa TpaKIaHWHA
Poccuiickoit @enepannu;

4) cBeneHUs, TIOATBEPIKAAMOIINE MECTO JKUTEJIBCTBA, CBEICHUSMHU W3 EmuHOrO
rOCy/IapCTBEHHOTO peecTpa HeIBUKUMOCTH 00 00BEKTaxX HEIBHKUMOCTH;

5) cBenenust 3 EquHOTrO rocyapcTBEHHOTO peectpa I0pUIUIECKUX JUII.

2.12. Tlpu nmpeaocTaBlIeHUH MYHUIIMIIATBHON YCIyTy 3ampeniaeTcss TpedoBaTh OT
3asIBUTEJIS:

1) INpencraBiieHUs] TOKyMEHTOB W MH(OPMAIIMU WM OCYIIECTBICHUS JCUCTBUM,
MpEACTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH, pPEryJUPYIONIMMU OTHOIIEHUS, BO3HUKAIONIME B CBS3U C
MPEAO0CTABICHUEM MYHUIIMIIATBHON YCIYTH.

2) IlpencraBneHusi TOKYMEHTOB W WH(OpManuu, KOTOPbIE B COOTBETCTBUHU C
HOPMAaTUBHBIMU NPaBOBbIMH akTamMu Poccuiickoit @enepanuu u ApxaHreiabCcKoi o0nacTu,
MYHULUNAIbHBIMA ~ TNPAaBOBBIMM  aKTaMHd  aJMHUHHUCTpalM  BHHOIrpamoBCKOTo
MYHULUIIATIBHOTO OKpyra HaxoIATCS B PACHOpPSHKEHUU OPraHoB, MPEJOCTAaBISIOMINX
MYHUIIMNIATBHYIO ~ YCIYTy,  TOCYAapCTBEHHBIX  OpPraHoB, OpPraHOB  MECTHOTO
caMOympaBieHus] U (WJIK) MOABEJOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpPraHaM W OpraHam
MECTHOTO  CaMOYMpAaBJIICHUS  OpraHu3allvii, y4YacTBYIOUIMX B  MPEJOCTABICHUU
MYHUIUNIATBHBIX YCITYT, 32 UCKIIOUCHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbu 7
®enepanbHoro 3akoHa or 27 wrons 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHHS TOCYIAPCTBEHHBIX U MYHULIMNAIBHBIX yCayr» (nanee — deaepanbHbIN
3akoH Ne 210-®3).

3) IlpencraBneHuss JOKYMEHTOB M HMH(pOpPMAlMU, OTCYTCTBHE U  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh NP IMEPBOHAYAIBLHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOJIUMBIX IJI TPEJIOCTaBICHUS MYHUIMIMAIBLHOW yCIyrH, Ju00 B
MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH, 3a UCKIIOUCHHEM CIICIYIOIINX CIy4aeB:

W3MEHEHHe TpeOOBaHWN HOPMATHUBHBIX TPABOBBIX AaKTOB, KacaroUIUXCs
MPEAOCTABICHUS] MYHUIIUNIATBHON YCIyTH, TIOC/Ie IEPBOHAYAIBHOM MOJa4YM 3asiBICHUS O
MPEAO0CTABICHUN MYHUITUTIATBLHON YCIyTH;
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HaJIMYKMe ONIMOOK B 3asBJICHUM O MPEAOCTABJICHUH MYHHUIIUTAIBHON YCIYTH H
JIOKYMEHTax, IMOJaHHBIX 3asBUTEJIEM TMOCJIE MEPBOHAYAILHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTABJICHUS MYHUIUIAIBLHON yCIyru, U0 B
MPEOCTABICHUN MYHHUIIMIIAIIBHON yCJIYTM U HE BKJIIOYEHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

HCTEUEHUE CpOKa JCHCTBUS JOKYMEHTOB WM HU3MEHEHHE HHGOpPMAIUU IMOCTe
MEepBOHAYAIPHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTABICHUS
MYHUITATIAIEHON YCIIYTH, IMOO B IPEAOCTABICHUN MYHHUITUTIATBLHON YCIIYTH;

BBISIBJICHHE JOKYMEHTAJIbHO MOATBEPKACHHOTO (akTa (MpU3HAKOB) OMIMOOYHOTO
WJIU TIPOTUBOIIPABHOTO JIEUCTBUS (0€3AeHCTBUS) JOJKHOCTHOTO JIUIA Y TOJITHOMOYEHHOTO
opraHa, clyXaliero, paOOTHHKa MHOTO(QYHKIIMOHAJIBHOTO IIeHTpa, pabOTHHKA
OpraHu3aiuu, MpeayCMOTpeHHOW dYacTthio 1.1 cratbum 16 @DenepalbHOr0 3aKOHA
No 210-®3, mpu mepBoHAYabHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTABIICHUS MYHHUIIUITAJIBHONW YCIYTd, JU0O0 B TPEIOCTABICHHH MYHHITUTIATBLHON
YCIYyTH, O Y€M B NMUCHMEHHOM BHJI€ 3a MOJNHUCHIO PYKOBOAMUTENS YIIOJTHOMOYEHHOIO
opraHa, pyKOBOJUTENsI MHOTO(YHKIIMOHATBHOTO IIEHTPA MPHU MEPBOHAYAIIBHOM OTKa3e B
npueMe JOKyMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHHUS MYHUIIUTIATBHON YCIyTH, JTNOO
PYKOBOJIUTEJSI OpTraHU3aIuu, MpeaycMOTpeHHOW yacTthio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, yBegomiisieTCs 3asiBUTENIb, a TaKX€ MPUHOCATCS HW3BUHECHUS 3a
JIOCTaBJICHHBIE HEY100CTBA.

HcuepnbiBaromuii nepedyeHb OCHOBAHM I
JJIS 0TKA3a B IpMeMe JOKYMEHTOB, He00X0AMMbIX
JJISI IPE0CTABJICHUA MYHUIIMIIAJILHOMN YCJIYyTH

2.13. OcHoBaHusAMH [Jisi OTKa3a B TIpHEME K PACCMOTPEHUIO JIOKYMEHTOB,
HEOOXOAUMBIX JJISl IPEJOCTaBICHNSI MyHULIMTIAIBHOM YCIIyTH, SIBISIOTCS

1) 3ampoc o mpeAoCTaBIEHUU MYHHUIMMNAIBHONM YyCIyrd TMOJAaH B Opras
rOCYJapCTBEHHON BIIACTH, OpraH MECTHOTO CaMOYIpaBJICHUS WM OpraHU3aldio, B
MIOJIHOMOYUS KOTOPBIX HE BXOJIUT MPEIOCTABICHNE MYHULIUNIAIIBHON YCIIYTH.

2) HemonHoe 3amojiHeHHWe 00s3aTeNbHBIX TIoeii B (opme 3ampoca o
NPEIOCTaBICHUH MYHULIUMTNIATBHON YCIIYTH (HEJOCTOBEPHOE, HEMPABUIIBHOE).

3) IlpeacTaBiieHrE HEMOIHOTO KOMIUIEKTa TOKYMEHTOB.

4) IlpencraBieHHbIE JOKYMEHTBHl YTpaTHJIM CHJIy Ha MOMEHT oOpalleHus 3a
MYHHUIMIAIBbHON  yCcIyrod  (IOKYMEHT, YJIOCTOBEPSIOIIMNA JMYHOCTh; JOKYMEHT,
YIOCTOBEPSAIONIMI TOJHOMOYUSl MPEJACTABUTENs 3asBUTENsI, B cliydae oOpallleHus 3a
IPEIOCTaBICHUEM MYHULIUIIAIBHONW YCIYTH YKa3aHHBIM JIULIOM).

5) IlpencraBiieHHbIE JOKYMEHTBI COJIEPKAT MOJYUCTKU U UCIIPABIEHUS TEKCTa, HE
3aBEPECHHBIC B MIOPAJKE, YCTAHOBICHHOM 3aKOHOAaTenbcTBOM Pocculickon ®denepannu.

6) [lonaya 3asBI€HUS O IPEOCTABICHUN YCIIYTH U TOKYMEHTOB, HEOOXOIUMBIX JIJIS
NPEJOCTaBICHNUS MYHHMIMIAIBHON YCIYrW, B OJJIEKTPOHHOW (opMe C HapylleHHEeM
YCTaHOBJIEHHBIX TPeOOBaHUM.

7) IlpencraBieHHbIE B 3JEKTPOHHON (POpME TOKYMEHTBI COAEpPKAT MOBPEXKICHUS,
HAJIMYME KOTOPHIX HE TO3BOJSET B IMOJHOM OOBEME HCIIOJIb30BaTh HWH(MOPMAIUIO U
CBEJICHUS, COJEpIKALIUECS B IOKYMEHTaX JUIsl IPEJOCTABIEHUS MYHULMIIAIbHON YCIIYTH.

8) 3asBieHKEe NOJaHO JINLOM, HE UMEIOLIUM MTOJIHOMOYMH IPEICTABIIATE HHTEPECHI
3asIBUTEIIA.
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HcuepnbiBawomnii nepedeHb OCHOBAHUI /1J1sl IPUOCTAHOBJICHUS
WM 0TKA3a B NPeJ0CTABJIeHMH MYHUIIUNIAJIBHOMN YCJIYTH

2.14. OcHOoBaHMIA J1s1 MPUOCTAHOBIICHUS MMPEIOCTABIICHUSI MYHUIIMIIAbHOU yCITyTH
3akoHOAAaTeIbCTBOM Poccuiickoit denepanuu He MPELYCMOTPEHO.

2.15. OcHoBaHUSMHU JUIsl OTKa3a B TPEJOCTABICHUA MYHUIUTIATHHOU YCIYTH
SIBIISIIOTCSL:

1) numo, mnoparomiee AOKYMEHTBI, HE OTHOCHTCS K YHCIY 3asBUTENCd B
cooTBeTcTBUU ¢ MyHKTamu 1.2 — 1.3 HacTosAIIEero aAMUHIUCTPATUBHOTO PETIIAMCHTA,

2) 3asBUTENIb MPEACTABUI HEMOJHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHUH C
MYHKTOM 2.8 HACTOSIIIET0 aIMUHUCTPATUBHOT'O PETJIAMEHTA;

3) 3asBUTENb TPEACTaBUI JOKYMEHTHI, odopmieHue u (WIH) CcHocod
MIPEACTaBICHUS KOTOPBIX HE COOTBETCTBYET YCTAHOBICHHBIM TPEOOBAHUSM.

IlepeyeHnb yciyr, KOTOpbIe ABJSIIOTCS HEOOXOAUMBIMH
U 00513aTeJILHBIMU /1JIs1 IPEeI0CTABJIEHUSI MYHUIIUNIAIBHOI
YCJIYTd, B TOM YHcJe CBeIeHUs 0 JOKYMeHTe (JIOKYMeHTAaXx),
BbIIaBAeMOM (BbIIaBA€MbIX) OPraHU3AUUAMHU, YYACTBYIOIIUMH
B NPe0CTABJIEHNHN MYHUIIUNIAJIbHOMN yCIyTrU

2.16. VYcayru, H©HeoOxoauMmble U 00s3aTelbHBIC IS IIPEJAOCTABIICHHS
MYHMIIMITAJILHOM YCIYTH, OTCYTCTBYIOT.

IHopsinok, pa3mep U OCHOBAHUSA B3MMAHUSA
rocy1apCcTBEHHOM NMOULIMHBI WM HHOM OIJIATHI, B3UMAaeMOM
3a Mpe0CTABJIeHNEe MYHUIIUITAJIbHOMN YCJIYI'H, BKJIIOYas
HH(POPMALUIO 0 METOAMKE pacyeTa pa3Mepa TAKOM IIaThI

2.17. IlpenocTaBieHre MyHUIIUIIATBLHONU YCIYTH OCYIIECTBISETCS OECIUIATHO.

MakcuMaJIbHBIA CPOK OKUAAHUS B OYepeau
MPH MoJaYe 3a1poca o NpeIoCTaABJIeHUN
MYHHMIHMNAJIBHOM YCJIYTH U NIPH MOJYYeHHUH pe3yJibTara
NPea0CTABJICHUSI MYHUIIUNIAJIbHOM YCJIYTH

2.18. MakcuManbHBI CPOK OXHJAaHUS B OYEpeqH MpH IoAaye 3ampoca o
NPEIOCTABICHUN MYHHUIIUIIAILHON YCIIYTH M TIPH TIOTYYCHUH PE3yJIbTaTa Mpe0CTaBICHUS
MYHUIIUTIAIGHOW YCIYTH B YTOJHOMOYEHHOM OpTraHe WIH MHOTO(YHKIIMOHATHHOM
LIEHTPE COCTaBIIsAET He Ooree 15 MUHYT.

Cpok U nopsiIoK perucTpanuu 3anpoca
3asiBUTEJIsl O PEeI0CTABJICHUM MYHUIIUNIAIbHOMN yCIyIH,
B TOM 4YHCJI€e B JJIEKTPOHHOU (popMe

2.19. 3agBieHwe O NPEIOCTABICHUH MYHUIMNAIBHON YCIYyTH MOJJICKHUT
perucrtpai B YTNOJHOMOYEHHOM OpraHeé B TE€YEHHME OJHOro pabouyero JHS CO JHS
NOJMYYCHHUsT 3asfBICHUS W  JOKYMEHTOB, HEOOXOAMMBIX s  TMPEAOCTABICHUS
MYHULUIIAJIBHON yCIIYTH.
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B ciydae Hanuuus ocHOBaHMM Ui OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX
JUISl TIPEIOCTABICHUS MYHULUIIAIBHOW YCIIYTM, YKa3aHHBIX B IIYHKTE 2.13 Hacrosmero
aIMUHHUCTPATUBHOI'O PETIIaMEHTa, Y IOJHOMOYEHHBIM OPraH HE MO3JHEE CIEAYIOLIETO 3a
JTHEM TMOCTYIUIEHUS 3asBJICHHMS U JOKYMEHTOB, HEOOXOAMMBIX JIi HpPEIOCTaBICHUS
MYHULUOAIBHOM  yciayru, pabouyero [JHs, HaOpaBiseT 3asBUTEN0 JUOO  €ro
IPEICTAaBUTEII0 peuieHue 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IPEJOCTaBICHNS MyHULIMIIAIBHON yCcIIyTH 1o popme, NpuBEAeHHOM B puiioxeHuu Ne 2 k
HACTOAIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY.

TpeGoBaHusi K NOMelIEHUSIM, B KOTOPBIX
NpeIoCcTaBJsIeTCS MyYHHIIMNIAJIBHAS yCJIyra

2.20. MecTonooKeHne aIMUHUCTPATUBHBIX 3[JaHUH, B KOTOPBIX OCYIIECTBIISETCS
IpUeM 3asBJICHUNA U JTOKYMEHTOB, HEOOXOJUMBIX JUISl MIPEIOCTABICHUS MyHHUIIUIIATbHON
YCIIYTH, @ TAK)K€ BbI1aua pe3yJbTaTOB MIPEAOCTABICHUS MYHULIUIIATBHONW YCIIYTH, JOKHO
oOecrieunBaTh yI0OCTBO JUIsl TPaXJaH C TOYKU 3PEHUS] MEHIEXOAHOW JOCTYHHOCTH OT
OCTaHOBOK OOILIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, eciau umeercss BO3MOKHOCTh OpraHM3allMM CTOSIHKHM (TTapKOBKU) BO3J€
31aHus (CTPOEHHU), B KOTOPOM pa3MEILEHO ITOMENICHUE ITPUeMa U BbIIa4l JOKYMEHTOB,
OpraHU30BBIBACTCS CTOSIHKA (TApKOBKA) JI JIMYHOTO aBTOMOOMJIBHOIO TpaHCHOpTa
3asBUTENEH. 3a OJIb30BaHUE CTOSIHKON (MTApKOBKOIN) ¢ 3asBUTENEH I1aTa HE B3UMAETCH.

JU11 TapKOBKHU CIIELMAJIBHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAJINJOB HA CTOSHKE
(mapkoBke) BblaensieTcs He MeHee 10 mpoueHToB MecT (HO HE MEHEE OJIHOTO MECTa) IS
OecryiaTHOW MapKOBKH TPAHCIOPTHBIX CPEACTB, yIpasisieMblx nHBanuaamu I, Il rpynm, a
taxke nHBasinaamu 11 rpynmel B nopsake, ycranoinenHoM IIpaBurensctBom Poccuiickoit
®enepanuu, ¥ TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIIMX TAKMX MHBAIUAOB U (WJIN) IETEH-
MHBAJIHJIOB.

B nensx obecrneueHust OecnpensiTCTBEHHOTO JOCTyIa 3asBUTENEH, B TOM YHCIe
NEPEIBUTAOIMXCSl HA NHBAJIMIAHBIX KOJSICKAxX, BXOJ B 3/[aHUE U MIOMELIEHUs, B KOTOPBIX
NPEIOCTaBISIETCSl MYHULUIANbHAS YCiayra, OOOpYIylOTCS MaHAycaMH, IOPYYHSIMH,
TaKTUJIBHBIMM  (KOHTPAaCTHBIMH)  MPEAYNPEXKIAOIMMMUA  dJIEMEHTaMH,  HHBIMU
CHENMAJIbHBIMU MTPHUCIIOCOOJICHUSIMHU, TTO3BOJISIONIMMH 00ECTIeYUTh OeCIpensaTCTBEHHbIN
JIOCTYII U NIEPEABUKEHUE UHBAIUI0B, B COOTBETCTBUU C 3aKOHOAATEIBLCTBOM Poccuiickon
®enepaliil 0 COLMATBLHOM 3aIMTE WHBATUIOB.

B mectax nndopMupoBanus 3asBuTENEH pazMeniaroTcs HHGOPMAIIMOHHBIE CTEHIbI
¢ uHpopmanuei.

TexkcTel MaTepuanoB, pa3MEUIeHHbIX Ha MHQOPMAIMOHHOM CTEHZE, MeyaTaroTcs
yIOOHBIM A7l uTeHusl mpudToM, 6€e3 UCIpaBICHUH, C BBIICICHUEM Hanbosee BaKHBIX
MECT MOJTY>KUPHBIM MIPUPTOM.

MecTa 17151 3a110JIHEHUS 3asIBICHUH 000PYIyIOTCS CTYJbsIMHU, CTOJIAMH (CTOMKaMN),
OJlaHKaMHM 3asiBJICHUM, MMCbMEHHBIMU MPUHA/JIC)KHOCTIMHU.

Mecra npuema 3asBuUTeNel 000pPYyAyIOTCS WH(GOPMAIMOHHBIMUA TaOIUYKaAMH
(BBIBECKAMU) C YKa3aHHEM:

HOMepa KaOMHeTa 1 HAMMEHOBAHUSI OT/AeNa;

dbaMuiaMy, UMEHM U OTyecTBa (MOCNIEqHEEe — TMpPU HATUYHH), JTOJDKHOCTH
OTBETCTBEHHOI'O JIMLIA 33 IPUEM TOKYMEHTOB;

rpaduka npruemMa 3asiBUTENIEH.

Paboyee mMecTO Ka)kJOro OTBETCTBEHHOIO JIMLA 3@ MPUEM JOKYMEHTOB, JOJIKHO
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OBITb 00OPYIOBAHO TMEPCOHATBLHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K
HEOOXOAMMBIM  MH(POPMAIIMOHHBIM  0a3aM  JTaHHBIX, [€YATAIOIIMM YCTPOMCTBOM
(MpUHTEPOM) M KOMMPYIOUIUM YCTPOUCTBOM, TEJIE(POHHOU CBS3BIO.

[Ipu mpegocTaBIeHHN MYHHUITUTIATBHON YCIYTH HHBATKAaM 00€CTICUrBAIOTCS:

BO3MOKHOCTB OECIPENATCTBEHHOTO JOCTYyMAa K 00BEKTY (3/1aHUI0, TTOMEIICHHUIO), B
KOTOPOM MPEIOCTABISETCA MYHULIUTTAIbHAS YCIIyTa;

BO3MOYKHOCTh CaMOCTOSTEIIBHOTO TEPEABHKEHUS IO TEPPUTOPUHU, HA KOTOPOM
pacCIIONIOKEHBI 37]aHUs M TOMEIIECHUS, B KOTOPBIX MPEAOCTABISACTCS MYHHUIUIIATbHAS
yciIyra, a TakKe BXOJla B TaKMe OOBEKTHl M BBIXOJA U3 HUX, MOCATKU B TPAHCIOPTHOE
CPE/ICTBO U BBICAJIKU U3 HETO, B TOM YHCIIE C UCIIOIH30BaHKUE KPECIa-KOJSICKH;

COTIPOBOXJICHUE MHBAJINIOB, HMEIOIINX CTOUKHUE pacCTpoicTBa (DYHKITUU 3pEHUS U
CaMOCTOSITEIFHOTO TIEPEABUKEHNS,

HaJIeXallee pas3MelleHre Oo0OpyAoBaHUS W HocuTened  uHboOpMaIuu,
HEOOXOIUMBIX I o0ecTedeHHs OECIIPENATCTBEHHOTO OCTYIa HHBAJIUIOB K 3[IaHUSIM U
MOMEIICHUSAM, B KOTOPBIX IIPEAOCTABIISICTCS MYHHUIIMIIAIbHAS YCIyra, C Y4eTOM
OTpaHUYEHUN WX KU3HENIESITCIIbHOCTH;

nyOnupoBaHHWE HEOOXOIMMOW [IJIi HHBAJIWAOB 3BYKOBOM M 3pUTEITHLHOMN
nH(popMaIuu, a Takke HaJaucel, 3HaKOB 1 HHOM TEKCTOBOM M IpadudecKkoi mHpOpMaIuu
3HaKaMH, BBITTOJTHEHHBIMU pelibepHO-TOUCUHBIM IpudTOoM bpaiins;

JOMYCK CypJOTIEPEBOAUUKA U TU(DIOCYPIOTIEPEBOIUNKA;

JOMYCK COOAKHU-TIPOBOJHUKA TIPH HAJUYUH JOKYMEHTA, IMOJTBEPIKIAIOIICTO €e
crienualibHOe 00yUeHHe, Ha 00bEKTHI (371aHHsI, TOMEIICHHS ), B KOTOPBIX MPEOCTaBISIOTCS
MYHUIIUIIATBHBIE YCIIYTH;

OKa3aHWe MHBAJIUIaM MTOMOIIU B MIPEOJA0JIEHUN 0aphepOoB, MEIIAOIINX MOTYyUYECHUIO
WMH MYHUIIAITAJIBHBIX YCIIYT HApaBHE C APYTUMHU JTUIIAMHU.

IToxka3aTenu JO0CTYIHOCTH M Ka4eCTBA
MYHUIUIIAJIbHON YCIYTH

2.21. OCHOBHBIMH TIOKa3aTENSIMHU JOCTYITHOCTH MPEAOCTABICHUS MYHHUIIUTIATHHON
YCIIYTH SBJISIOTCS:

HQJIWYME T[IOJHOW W TIOHATHOW HMHQpOpPMAIMM O TMOPSAJIKE, CPOKax M XOJe
NPEOCTaBICHNS MYHHUIMIIAJIBHON yCIyrd B HHPOPMAILIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX
ceTsX 00I1ero noyib3oBaHus (B TOM uHciie B ceTu «MHTepHET»), CpeacTBaX MacCOBOM
UHpOpMAaINH;

BO3MOKHOCTb ~ IOJIYYE€HHUSI 3asgBHTEJIEM YBEIOMJICHHH O TPEJOCTaBICHUU
MYHHULIMIIAJIBHOU yCiyru ¢ nomousto EINIY;

BO3MOXHOCTb MOJy4eHUs: HHPOPMAILIMU O X0Ji€ MPEOCTABICHNS MYHHUIIUITALHOM
yCIyTd, B TOM UHCJIE€ C HCIHOJIb30BaHHEM HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

2.22. OCHOBHBIMH TIOKa3aTeISIMH KadecTBa NPEJOCTaBICHUS MYHHIIMIIATHHON
YCIIYTH SIBISIOTCS:

CBOEBPEMEHHOCTh IMPEIOCTABICHHSI MYHHIIMIIAIbHON YCIYI'H B COOTBETCTBUU CO
CTaHIAPTOM €€ TPEJOCTaBJICHUS, YCTAHOBJICHHBIM HACTOSIIUM aIMHHUCTPATUBHBIM
perjiaMeHToM;

MUHUMaJIbHO BO3MOXHO€ KOJMYECTBO B3aUMOAECMCTBUI TIpakJaHUHA C
JOJDKHOCTHBIMH JIMIIAMH, YYaCTBYIOIUMH B MPEIOCTABICHUH MYHHUIIUITAILHON YCIYTH;

OTCYTCTBHE 0OOCHOBAaHHBIX kKaj00 Ha NeUCTBUA (0e31eMCTBUE) COTPYIHUKOB U UX
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HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOILIEHUE K 3asIBUTEIISIM;

OTCYTCTBME HApyLICHUM YCTAaHOBJICHHBIX CPOKOB B IIPOLIECCE IPENOCTABIICHUS
MYHULANIAJIBHON YCIIYTH;

OTCYTCTBHE 3asBJIICHHH 00 OCMapuBaHUHU peIICHUM, AcHCTBUM (Oe31eCTBUS)
YT0JIHOMOUYEHHOTO OpraHa, €ro JTOJDKHOCTHBIX JIMII, MPUHUMAEMBbIX (COBEPIICHHBIX) MPU
MPEIOCTABICHUY MYHULIMIIATIBHOW YCIYTH, ITI0 UTOTaM PACCMOTPEHHUSI KOTOPBIX BEIHECEHBI
penieHust 00 y0BJIETBOPEHUH (YJACTUYHOM YJIOBJIETBOPEHUH ) TPEOOBAHMI 3asiBUTENICH.

HNHblie TpeOOBaHUA, B TOM YHCJIE YYUTHIBAKOIIHE 0COOCHHOCTH
NPeI0CTABJICHUSI MyYHHIMIIAJIbHOH YCJIYTM B MHOTO(YyHKIIMOHAIBHBIX
LHEHTPaX, 0CO0eHHOCTH NMPeA0CTABJIEHUS MYHUIIUNIAIbHOMN YCJIYTH 1O
IKCTEPPUTOPHUAIHHOMY NPUHIIUITY ¥ 0COOEHHOCTH MPEA0CTABJICHUSA
MYHULMIIAJIBbHON YCJYIH B 3JICKTPOHHOU opme

2.23. IlpenocraBieHue MYHHULUIAIBHON YCIYyTM 1O 3KCTEPPUTOPHAIBLHOMY
INPUHIIMITY OCYIIECTBISETCS B YacTH OOECIEeYeHUs BO3MOXKHOCTU MOJAauM 3asiBICHUUN
nocpeacteom  EIII'Y  w  nmomydyeHuss pesyiaprara MyHUUMIIAJIBHOM  YCIYyTH B
MHOT'0()YHKIIMOHAJIBHOM IIEHTpE.

2.24. 3asBuTenaM o0ecrevynBaeTcsi BO3MOXKHOCTh NPEACTABICHUS 3asBICHUS U
IpUJIaraéMbIX JTOKYMEHTOB B (pOpME AIEKTPOHHBIX JOKYMeHTOB nocpeactsoM EINT'Y.

B 3TOoM cnyudae 3asgBuTENbs WIM €ro IpeacTaBUTeNb aBTopusyercs Ha EIII'Y
IIOCPEJCTBOM IOATBEPkKACHHONW yueTHoW 3amucu B ECHUA, 3amonHser 3asBI€HUE O
IPEIOCTaBICHUH MYHUIIUIAIBHON YCIYTU C UCIIOJNIb30BAaHUEM MHTEPAKTUBHOU (POPMBI B
AIIEKTPOHHOM BHJIE.

3anoJHEHHOE  3adBJIEHME O  IPEAOCTAaBICHUM  MYHULUINAIBHOW  yCIyTH
OTIIPABIIIETCSl 3asBUTEJIEM BMECTE€ C MPUKPEIUICHHBIMU 3JEKTPOHHBIMU 00pazamu
JOKYMEHTOB, HEOOXOAUMBIMU JJI TNPEIOCTaBICHUS MYHHUIMNAJIbHONM YCIYrd, B
YnonHomoueHnnbit oprad. [Ipu aBropuzauuu B ECHUA 3asBieHue o npegocTaBiIeHUU
MYHULUINIAJIBHON YCIYTM CYUTAETCA IOAINUCAHHBIM IPOCTOM DJIEKTPOHHOU IIOJIUCHIO
3asBUTEIISA, IPEACTABUTENS, YIIOJHOMOYEHHOTO HA IOANKMCAHUE 3asIBJICHUS.

Pe3ynprarsl peaocTaBieHUs] MyHULMIIAJIBHONW YCIYTH, YKa3aHHbIE B IIyHKTE 2.5
HACTOSAIIEr0  aJMMHHMCTPATUBHOTO  pErJIaMEHTa,  HaIpaBJISIOTCA  3asBUTEIIO,
npencraBuTento B audHbI kabuner Ha EIII'Y B ¢dopme 37MeKTpPOHHOTO JTOKYMEHTA,
MIOJIIMCAHHOT O YCUJICHHOMN KBaJIU(PULIMPOBAHHOM JJEKTPOHHOMN MOJIIUCHIO
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOIO OpraHa B  Cily4ae
HallpaBJIeHUs 3asBJIeHUs nocpenctsom EINTY.

B cmywae HanpasimeHus  3agBueHuss  nocpeactsom  EIIIY  pesynberar
NPEIOCTABICHUS] MYHULIMIAIBHOW YCIYT'M TaKK€ MOXET ObITh BbIJAH 3asBUTENIO Ha
OyMa)KHOM HOCHTEJIE B MHOTO(QYHKIIMOHATIEHOM LEHTPE JTU00 YTIOJTHOMOUYEHHOM OpTaHe.

2.25. DNeKTpOHHBIE JOKYMEHTHI IPEACTABISAIOTCS B CIEAYIONINX (hopMaTax:

a) xml — 171 popManu30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt — 171t JOKYMEHTOB C TEKCTOBBIM COZCPKAHUEM, HE BKIIFOUAIOIIIUM
dopmynBl (32 UCKITIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE «B» HACTOSIIETO
MyHKTA);

B) xls, xIsx, ods — /151 JOKYyMEHTOB, COJIEpPKAIINX PACUETHI,

r) pdf, jpg, jpeg — WIS TOKYMEHTOB C TEKCTOBBIM COJEpPKAHHEM, B TOM YHUCIIEC
BKITIOYAOIKUX (QopMyasl U (WiaM) rpadudeckue H300paxeHus (32 HCKIIOYCHUEM
JIOKYMEHTOB, YKa3aHHBIX B IOAIYHKTE «B» HACTOSILEIO MyHKTA), & TAKXKE JOKYMEHTOB C
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rpadUYecKUM COoiepKAHUEM.

Jlomyckaercss (OpMHpPOBAHHE SJIEKTPOHHOTO IOKYMEHTa IyTEeM CKaHWPOBAHUS
HETIOCPEICTBEHHO C OpPHTMHAla JOKyMEHTa (UCIOIb30BAHWE KOMUW HE JOIYCKAeTCs),
KOTOpPOE OCYILECTBISIETCS C COXpPaHEHHEM OpHEHTAllMM OpHUIMHaja JOKyMEHTa B
paspemenun 300 — 500 dpi (Macmtad 1:1) ¢ uCMoOIb30BaHUEM CIEAYIOMINX PEKUMOB:

— «4epHO-0enblit» (IpU OTCYTCTBUM B JTIOKYMEHTE IpaHUuecKuX H300pakeHUi U
(WJIM) IBETHOTO TEKCTA);

— OTTEHKH ceporo» (ImpH HAJIMYUU B JOKYMEHTE rpaduyecKux H300paKeHUuw,
OTJIMYHBIX OT [IBETHOTO rpauyecKkoro n300paxeHus);

— «IBETHOW» WM «PEXKUM TIOJTHOW IBEeTOonepenadny (Mpu HATUINU B JJOKYMEHTE
[IBETHBIX TpapruecKux N300pakeHH JIMOO IBETHOTO TEKCTA);

— COXpaHEHHEeM BCeX AayTeHTUYHBIX MPHU3HAKOB IOUIMHHOCTH, a WMEHHO:
rpaduIecKoi TOIIMICH JIUIIA, TIeYaTH, YTIOBOTO ITamMna OJTaHKa;

— KONMYEeCTBO (HaliJIoB JIOJDKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KXl U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WIH) Tpaduueckyro nH(pOopMaIuio.

DNEeKTPOHHBIE TOKYMEHTHI JJOJDKHBI 00€CIICUHBATD:

— BO3MOXXHOCTbH HICHTU(DHUIIMPOBATH JOKYMEHT M KOJIMYECTBO JIMCTOB B IOKYMCHTE;

— QI JOKYMEHTOB, COJIEpP)KalllUX CTPYKTYpPUPOBAHHBIE IO 4YaCTSIM, TJaBaM,
pasnenaMm (moapasjienaM) JaHHbIE M 3aKJIAJKH, OOECIEUYMBAIONINE TMEPEeXOAbl IO
OTJIABJICHUIO U (WJIM) K COJEPKAIIMMCS B TEKCTE pPUCYHKaM U TaOJIHIIaMm.

JIOKyMeHTBI, ToJJjexalmue mpenacTaBieHuo B (opmarax xls, xIsx wmmm ods,
dbopMUPYIOTCS B BUE OTACIBHOTO JIEKTPOHHOTO TOKYMEHTA.

II1. Cocras, mocs1e10BaTeJIbHOCTH U CPOKH BbINIOJIHECHUS
aAMUHUCTPATUBHBIX NpoLeaYp (AedCTBHII), TPeOOBaAHUA
K NOPSIAKY UX BBINOJHEHHsI, B TOM YHcJIe 0COOCHHOCTH BbINOJHEHHA
aJIMHHHCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOMH opme

HcuepnbiBawuuii nepeyeHb aIMUHNUCTPATUBHBIX MPOIETYP

3.1. IlpenocrtaBneHrne MYHHIIMNATBHON YCIYTd BKJIIOYaeT B ceOsl CIEAYIOIIHE
aJIMUHUCTPATUBHBIC MTPOIICAYPHI:

MIPOBEPKA JOKYMEHTOB U PETUCTPALIMs 3asBICHUS;

MOJIy4YEHUE ceegeHu  mnocpenacteoM — DenepanlbHOM  TOCYAAPCTBEHHOU
uHpopmanmonHoit cuctembl «EfuHas cuctemMa MEXBEIOMCTBEHHOTO JJICKTPOHHOTO
B3auMozeicTBus» (qanee — CMOB);

paccMOTpeHue JOKYMEHTOB U CBEJICHUI;

TIPUHSATUE PEIICHUS;

BbIJIa4a pe3yJbTarta;

BHECEHHUE Pe3ysibTaTa MyHULMIAIBHON YCIYTU B PEECTpP IOPUIUUECKU 3HAUMMBIX
3anucen.

Omnrcanue CBsI3ei aIMUHUCTPATUBHBIX MPOLICAYP U aIMUHUCTPATUBHBIX JICUCTBUI
C HUX XapaKTepUCTUKAMHU TMpPEJCTaBIeHO B npwiokeHnd Ne 3 K HacToAlMEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

IlepeyeHb A AMUHUCTPATUBHBIX MpoUeayp (AeidcTBUI) NPHU
NpeJoCTABJIeHNH MYHULIMIIAJIbHON YCJYI'M B JJICKTPOHHOU popme

3.2. Ilpu mpemocTtaBIeHHMH MYHHIMIAIBHON YCIyTH B 3JIEKTPOHHOW (opme
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3asIBUTEITIO 00CCTICYMBAIOTCS:

MOJIy9eHre WH(OpPMAITUU O MOPSIIKE M CPOKAX MPEIOCTABICHUS MYHUIIUITATHLHOMU
yCITyTH;

(dbopMUpOBaHHE 3asBICHUS;

IpUeM W PETUCTpanus YTOJHOMOYCHHBIM OPTaHOM 3asBICHHS W WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl PEAOCTABICHUSI MYHHUIIUITAIEHON YCITYTH;

TIOJTyYCHHE Pe3yIbTaTa MPe0CTaBICHUS MYHHUIIUIIATBHON YCITYTH;

TIOJTy9YCHHUE CBEJCHUN O XOJIC pACCMOTPCHUS 3asIBIICHMS;

OCYIIIECTBIICHHE OIICHKY Ka4eCTBa MPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

nocyneoHoe (BHecyneOHOe) o0XajloBaHUE pelIeHUuN U AercTBui (0e3meicTBus)
YnonHoMoueHHOro opraHa JnuOo JeicTBus (Oe3neiicTBHE) TOMKHOCTHBIX  JIHIL
YTIOTHOMOYEHHOTO OpraHa, MPEIOCTABISIONIEIO MYHUIMIAIBHYI0 YCIyry, JH00
MYHHIIMITAIEHOTO CITYKAIIero.

IMopsiaok ocymniecTBIeHUST AAMUHUCTPATUBHBIX
npoueayp (aeiicTBuii) B 3J1eKTPOHHOI (hopme

3.3. dopmupoBaHUE 3asBICHUS OCYIIECTBISIETCS TOCPEACTBOM 3aIOJIHEHUS
aeKTpoHHOU (hopMmbl 3asiBiieHus Ha EITIY 6e3 Heo0X0IMMOCTH AOTIOTHUTEILHOM MoJaun
3asBJICHUS B KaKOU-TH0OO0 MHOU Popme.

dopmaTHO-JI0THYECKasi TpOBEepKa CHOPMUPOBAHHOTO 3aSBIICHUSI OCYIIECTBIISECTCS
MOCIIE 3aMOTHEHUS 3asBUTEIIEM Ka)XX0T0 U3 MoJel 31eKTpoHHON (hopmbl 3asBienus. [Ipu
BBISIBIICHUH HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS SJIEKTPOHHOUN (DOPMBI 3asiBIICHUS 3asIBUTEIh
YBEJIOMJISIETCSI O XapaKTePEe BHISBICHHON OMMOKHU 1 TTOPSIIKE €€ YCTPaHEHUs TOCPEICTBOM
UH(OPMAIIMOHHOTO COOOIIEHHUSI HEMOCPEJCTBEHHO B SJIEKTPOHHOHN (hOpMe 3asiBICHHUS.

[Tpu popmMupoBanum 3asBICHUS 3aIBUTEIIO 00ECTIEUNBACTCS:

a) BO3MOXKHOCTh KOMUPOBAHUS M COXPAHEHUS 3asBICHUS M WHBIX JOKYMEHTOB,
yKa3aHHbIX B NyHKTax 2.8 — 2.11 Hacrosiero aJiMHHHCTPATUBHOTO pETJIAMEHTA,
HEOOXOIUMBIX IS IPEAOCTABICHUSI MYHUIIMITAILHON YCITYTH;

0) BO3MOKHOCTh Ie4YaTH Ha OyMa)KHOM HOCHTEJNE KOINWU 3JEKTPOHHOM (OopMmbI
3asBJICHUS,

B) COXpaHEHHE paHEEe BBEJICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBIICHUs 3HAUYCHUU B
10001 MOMEHT I10 JKEJIAHUIO TOJIH30BATENSI, B TOM YKCJE MPU BO3HUKHOBEHUU OIIHUOOK
BBO/JIa M BO3BpATE /JIs MOBTOPHOTO BBOJIa 3HAUYCHHI B JICKTPOHHYIO (OPMY 3asiBIICHUS,

T') 3aM0JIHEHHE TI0JIEH AIIEKTPOHHOM (POPMBI 3asBJICHHS O Havajia BBOJIA CBEICHUIN
3asBUTENIEM C HCMOJb30BaHUMEM cBeAeHul, pasmemieHHbix B ECHUA, u cBeneHuid,
onyonukoBaHHbIX Ha EIN'Y, B wacTu, kacaromeiics cBeaenuii, oTcyrcTByronmx B ECUA;

1) BO3MOXKHOCTb BEPHYThCS Ha JTF000# 13 ATAIOB 3aM0THEHUS JIEKTPOHHON (OPMBI
3asBNICHUS 0€3 MOTepH paHee BBEACHHON MHPOPMAIINH;

€) BO3MOXHOCTh Aoctyra 3asiurenisa Ha EIII'Y k panee noJjaHHBIM UM 3asiBIICHUSIM
B TEUEHHE HE MEHEE OJIHOTO T0Jla, a TAK)KE€ YaCTUYHO C(OPMHUPOBAHHBIX 3asBJICHUN — B
TEUCHHUE HE MEHEE TPEX MECSIEB.

CdopmupoBaHHOE U MOJMUCAHHOE 3asBICHUE U MHBIC IOKYMEHTBI, HEOOXOIMMbIC
JUISL IPEIOCTABICHUS] MYHUIUIIAIbHOM YCIIYTH, HAITPABIISIIOTCS B Y MOJTHOMOYEHHBIM OpraH
nocpeactsom EINTY.

3.4. YIOTHOMOYEHHBIN OpraH 00ecreuynBaeT B CPOK HE MO3/IHEE OJHOTO pabodero
JIHS ¢ MOMEHTa noAauu 3asBieHus Ha EIITY, a B cimydae ero noctyruieHust B Hepabouuit
WJIW TIP3 HUYHBIA JIeHb, — B CJCAYIOIINI 32 HUM MEePBbIA pabounii 1eHb:
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a) MpueM JOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEJOCTABICHUS MYHUIUIATBHON
YCIyTH, W HalpaBJEHUE 3asiBUTEII0 DJIEKTPOHHOIO COOOIIEHWS O MOCTYIUIEHUU
3asIBJICHUS;

0) peructpanuio 3asBICHUS W HaNpaBIICHUE 3asBUTENIO YBEIOMIICHHS O
perucTpanuu 3asBieHuss 00 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
IIPEAOCTABJICHUS MYHULIUITAJIBHON YCIIYTH.

3.5. DieKTpoHHOE 3asiBIC€HHE CTAHOBUTCS JOCTYIHBIM JJIsi JODKHOCTHOTO JIMIA
Y10JIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM U PETUCTPALIHIO 3asBlIeHUs (1aiee
— OTBETCTBEHHOE JIOJX)KHOCTHOE JIMIIO0), B TOCYJapCTBEHHOW MH()OPMALIMOHHOMN cHCTEME,
UCIIONIB3YEMON YTIOJJHOMOYEHHBIM OPraHOM U IPEAOCTABICHUS MYHHUIUIIAIbHON
yeryru (manee — 'HC).

OTBETCTBEHHOE TOKHOCTHOE JIULIO:

IIPOBEPSIET HATMYME DIICKTPOHHBIX 3asBiIeHnN, noctynusmux ¢ EII'Y, ¢ nepuonom
HE pPeXe JIBYX pa3 B JICHb;

paccMaTpuBaeT MOCTYNUBIINE 3asBICHUS M MPUIIOKEHHBIE 00pa3bl IOKYMEHTOB
(TOKYMEHTBHI);

MPOU3BOMUT JCHCTBHUS B COOTBETCTBHM C TYHKTOM 3.6  HACTOSIIETO
aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.6. 3asiBUTENIO B KAYECTBE PE3YNIbTaTa MPEJOCTABICHUS MYHHUIIMITAILHON YCIyTH
o0ecreunBaeTcsi BO3MOKHOCTh MOJIYUYEHUS JOKYMEHTA:

B dbopme 3JEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YCUJICHHOU
KB (DUIIMPOBAHHON IIEKTPOHHOU MOJMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIA
YTOJTHOMOYEHHOTO OpraHa, HalpaBJIEHHOTO 3aBUTEIIO B TMYHbINA KaOuHeT Ha EIITY;

B BHJIe OYMa)KHOTO JOKYMEHTA, MOJATBEP)KIAIOIIEro COAEpkKaHUE JIEKTPOHHOIO
JOKYMEHTa, KOTOPBIA  3asBUTEIh  MOJy4aeT TpU JIMYHOM  oOpalieHuu B
MHOTO( YHKITMOHAIBHOM IIEHTPE.

3.7. Ilonydyenne MHPOpPMALIUKA O XOJAE PACCMOTPEHMSI 3aSIBICHUS U O PE3YNbTATE
MPEIOCTABJICHUS] MYHHUIUIAIBHON YCIIYyTH IPOU3BOIUTCS B TMuHOM Kabunere Ha EIITY,
[Py YCJIOBUU AaBTOPU3ALMU. 3asIBUTEIb HMEET BO3MOXHOCTh IMPOCMATPUBATH CTaTyC
AJNIEKTPOHHOTO 3asBJICHUA, a TakKe MHOOPMAIMIO O JATbHEHIINX ACHCTBUSIX B JTUYHOM
KaOHWHETe 1Mo COOCTBEHHOW WHUIIMATUBE, B JTI000E BpEMSI.

[Tpu npenocTaBiIeH MYHUIIMIIATBHONW YCIYTH B 3JIEKTPOHHON (hopMe 3asBUTEIIO
HaIlpaBJIsIEeTCS:

a) yBEJIOMJICHHME O TMpUEME M PETUCTpalMH 3asBICHHUS U HMHBIX JTOKYMEHTOB,
HEOOXOIMMBIX TSI TIPEIOCTABIICHUS MYHUITUTIATHBHON YCIIYTH, COACPIKAIIECE CBEICHUS O
dakre mnpuemMa 3asBICHUS W JOKYMEHTOB, HEOOXOIWMMBIX [JIsi TPEAOCTABICHUS
MYHULIMTNIATBHOW YCIYyTH, W Hayaje Npoleaypbl NPEAOCTABICHUS MYHHUIIMIIAIbHON
YCIYIHM, a TaKXKe CBEICHMS O JaTe W BpPEMEHHM OKOHYAHUSA MPEAOCTABICHUS
MYHHUIMITAILHON  yCJIyrd 00 MOTHUBUPOBAHHBIA OTKa3 B TIPHEME JOKYMEHTOB,
HEOOXOIUMBIX IS IPEAOCTABICHUSI MyHHUIIUITAILHON YCITYTH;

0) yBeIOMJICHHE O pe3yJbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX s
MPEJOCTABICHUS MYHULHNAIBHOM YCIYTH, COJEpIKAIIEe CBEACHUA O MPUHATHH
MOJIOKUTEIBHOTO PEMIEHHS O MPEAOCTABICHUN MYHULMITAIIBHON YCIYTH U BO3MOXXHOCTH
MOJIYYUTh PE3YIbTaT MPEAOCTABICHUS MYHUIIUITAIIBHONW YCIYTd JTUOO MOTHBHUPOBAHHBIN
OTKa3 B IIPEIOCTABICHUN MYHUIUIIAIbHON YCIIyTH.

3.8. Ouenka xadecTBa MPeIOCTaBICHUS MYHUITUTIATBHOW YCIIYTH OCYIIECTBIISETCS
B cooTBercTBUU ¢ [IpaBmiiamu omeHku TpaxkaaHamu S(G(PEKTUBHOCTH EATEIHHOCTH
PYKOBOJIUTENEH TEpPUTOPUAIBHBIX OpPraHoB (efepabHbIX OPraHOB HCIIOJIHUTEIHHON
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BJIACTH (MX CTPYKTYPHBIX MOApA3AEICHUI) C y4eTOM KauyecTBa MPEJOCTABICHUS UMHU
TFOCYAAPCTBEHHBIX YCIYT, a TaKKe NPUMEHEHHUS pe3ylbTaTOB YKAa3aHHOM OLIEHKH Kak
OCHOBAaHMSA JJI MPUHATHA PEUIEHUH O JOCPOYHOM IMPEKPAIeHUH HCIOTHEHUS
COOTBETCTBYIOUIUMHU  PYKOBOJUTENISIMH  CBOUX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKICHHBIMA  mocTaHoOBIIeHWeM  [IpaBurensctBa  Poccuiickon — depepanuu
or 12 nekabps 2012 roma Ne 1284 «O6 onenke rpaxaaHamMu 3(Q(EKTUBHOCTU
NESITENbHOCTH PYKOBOJIUTENECH TEPPUTOPHAIIBHBIX OPraHoB (perepaibHbIX OpPraHoB
UCIIOJIHUTENBHOW BJACTU (UMX CTPYKTYPHBIX MOJpa3JeJICHUN) M TEPPUTOPUAIBHBIX
OpraHOB IOCYJapCTBEHHBIX BHEOIOJKETHBIX (DOHAOB (MX PErMOHAIBHBIX OTIEIECHMI) C
Y4€TOM  KayecTBa IMPENOCTaBICHHMS TOCYJAapCTBEHHBIX  yCIyr, PYKOBOAMUTENEH
MHOTO( YHKIITMOHAJIBHBIX IIEHTPOB MPEJ0CTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX
YCIYr C YYEeTOM KauecTBa OpraHW3allui MPEAOCTABICHUS TOCYAApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, @ TaKK€ O NPUMEHEHHUU PE3yJIbTaTOB YKAa3aHHOW OLEHKU Kak
OCHOBaHUsI JMJI TMPUHATHUS PEHIEHUH O JOCPOYHOM NPEKPALIEHUU HCIOJHEHUS
COOTBETCTBYIOUTUMU PYKOBOJAUTEISIMUA CBOUX JIOJDKHOCTHBIX O0SI3aHHOCTEI.

3.9. BasBuTeno obecieunBaeTCSI BO3SMOYKHOCTD HAMTPABIIECHUS KaT00bI HA PEIICHHUS,
JNeUcTBUS WM Oe3neiicTBHE  YTIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO — JIMIA
YTOIHOMOUEHHOTO OpraHa MO0 MYHUIIMIAIBHOTO CIY>Kallero B COOTBETCTBUHM CO
cratbeid 11.2 @DepepanbHoro 3akoHa Ne 210-®3 u B mOpsIKEe, YCTAaHOBIEHHOM
noctanoBieHueM [IpaButennctBa Poccuiickoit @eaeparuu ot 20 Hosi6pst 2012 roga
Ne 1198 «O denepanbHOii  rocygapcTBEHHOW  WH(GOPMAIIMOHHON  CHCTEME,
oOecrieunBaroleil mpoiecc nocyaeoHoro, (BHecyaeOHOTro) o0)aloBaHUS pEUICHUN U
neicTBuil (0e37eiCTBUS), COBEPUICHHBIX MNPH MPEIOCTABICHUHM TOCYJAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT».

IHopsnok ucnpapJieHHs JONYILIEHHBIX ONEYATOK
¥ OIMOOK B BBIIAHHBIX B pe3yJibTaTe NMpeJ0CTaBICHUS
MYHUIMIIAJIBHON YCJIYITH JOKYMEHTAX

3.10. B ciyyae BBISIBICHHS ONEYATOK W OIIMOOK 3asBUTENh BIPAaBE OOPATUTHCS B
YHOTHOMOUEHHBIH OpraH C 3asBICHHEM C MPUIOKEHHEM JOKYMEHTOB, yKa3aHHBIX B
nyHkTax 2.8 — 2.9 HacTos1Iero aiMMHUCTPATUBHOTO PETrJIAMEHTA.

3.11. OcHoBaHus OTKAa3a B MprUeMe 3asBJIeHUs 00 UCTIPABIECHUH ONIEYaTOK U OLTMOO0K
yKa3aHbl B yHKTE 2.13 HacTosmero aIMUHUCTPATUBHOTO PETIIAMEHTA.

3.12. UcnpaBneHne TOMYIICHHBIX ONEYaTOK U OMMOOK B BBIIAHHBIX B PE3y/IbTaTe
NPEIOCTABICHUS MYHUIIUIAILHONW YCIYTH JTOKYMEHTaX OCYIIECTBISICTCS B CIETYIOIIEM
HOpSAKE:

3.12.1. 3asBurenr mnpu OOHAPYKEHHWU OIEYATOK M OMMOOK B JOKYMEHTaXx,
BBIJIAHHBIX B PE3yJbTATe MPEIOCTABICHUS MYHHUIIUIIATBHOHN YCIIyTH, 00paIiaercs JINIHO B
YTIOTHOMOUYEHHBI OpraH C 3asBICHHEM O HEOOXOIUMOCTH HWCIPABICHHS OMEYaTOK H
omuOO0K, B KOTOPOM COACPKHUTCS yKa3aHHE Ha UX OMHCAHUE.

3.12.2. YNOMHOMOYEHHBIM OpraH MpH TMOJIYYCHUM 3asBJICHUSA, YKAa3aHHOTO B
noanyHkte 3.12.1 mnynkra 3.12 HacTOsIIEro aJAMHUHUCTPATUBHOIO pETJIaMEHTa,
paccMaTpuBaeT HEOOXOIUMOCTh BHECEHUSI COOTBETCTBYIONINX U3MEHEHUN B JTOKYMEHTHI,
SBIISIOIINECS PE3yIbTATOM MPEAOCTABICHUS MYHUITUTIAIEHONW YCITYTH.

3.12.3. YoiHOMOYEHHBIN OpraH o0ecreurBaeT yCTPaHSHHE ONeYaTOK M OITMOOK B
JIOKYMEHTaX, SIBJISIIOIINXCS PE3YIbTaTOM MPEIOCTABICHNUS MYHUIIUIIATBHON YCIYTH.

Cpok ycTpaHEHHs OIeYaToK M OIMOOK HE JOJKEH MPEBHIIIATh TPEX paboUynX THEH
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C JaThl PETUCTpALMU 3asBICHUS, yKazaHHOTo B mnoxanyHkre 3.12.1 nynkra 3.12
HACTOSIIET0 aIMUHUCTPATUBHOTO PETIaMEHTA.

IV. ®opMbI KOHTPOJIA 32 UCIIOJTHEHHEM
aIMMHUCTPATUBHOI'0 PerjiaMeHTa

HOpHI[OK OCYHIECTBJICHUA TCKYLIECIo KOHTPOJIA 3a coﬁ.mo[[e}meM
U UCIIOJIHECHHUEM OTBETCTBCHHBIMHU J0/JIZKHOCTHBIMHU JIMIITAMHU
MOJIOKEeHU M AIMUHUCTPATHBHOI'O pEerjiaMeHTa U HHbIX
HOPMAaTUBHBIX IPABOBLIX AKTOB, YCTAHABJIHBAKOIIIAX
TpeﬁoBaHlflﬂ K MpeaoCcraBJICHUIO MyHHHHHaHLHOﬁ ycayrum,

a TAK/KE€ IPUHATUHEM HMH peI]IeHI/lﬁ

4.1. Texymuid KOHTPOJIh 3a COONIOJIGHUEM U UCIOJHEHHEM HACTOSIIETO
aMUHUCTPATUBHOIO  pErJIAMEHTa, MHBIX  HOPMATUBHBIX  IIPAaBOBBIX  AaKTOB,
YCTAaHABIMBAIOIIMX TpeOOBaHMS K MPEJOCTABICHUIO MYHHUIMNAIBHON  YCIYTH,
OCYILECTBIIIETCS. HA ITOCTOSIHHOM OCHOBE JOJDKHOCTHBIMM JIMLAMHU Y IOJIHOMOYEHHOTO
OpraHa, yHOJHOMOYEHHbIMHU Ha OCYILIECTBICHUE KOHTPOJIS 3a MPEJOCTaBICHUEM
MYHULUIIAJIBHON yCIIYTH.

JIJis TeKyIIero KOHTPOJIS UCIIOJIb3YIOTCSI CBEACHMSI CIYKEOHOM KOPPECTIOHIEHIIUH,
yCTHasT M THUChMEHHas WHGOpMalus CIEUUATUCTOB W JIOJDKHOCTHBIX  JIWIL
YII0JIHOMOUYEHHOT 0 Oprasa.

Tekymnii KOHTPOJIb OCYIIECTBIISIETCA MyTEM MPOBEICHUS MPOBEPOK:

pelieHuii o mpenocTtaBieHud (00 OTKaze B MPEJOCTABIECHWH) MYHUIIMIMAIBLHOM
YCIIYTH;

BBISIBJIEHUS M YCTPAHEHMsI HAPYILIEHUI NIPaB Ipak/iaH;

paccMOTpeHusl, NPUHATHS pEUIeHUH M TOJATOTOBKM OTBETOB Ha OOpalieHus
rpaxkJiaH, CoAep Kallue >kajao0bl Ha peleHus, neicTBus (Oe3aeiicTBre) JOIKHOCTHBIX
JIMIIL.

IHopsiaok U NEPUOAUYHOCTDH OCYLIECTBJICHUS
IUIAHOBBIX M BHEIVIAHOBBIX MPOBEPOK MOJHOTHI U
Ka4ecTBA NPeA0CTABJICHUS MYHUIMNIAJIBLHOM YCJIYTH,
B TOM 4YHCJIe OPSAAOK U GOPMBI KOHTPOJISA 32 NOJTHOTOM
U Ka4eCTBOM NpPeI0CTABJIEHUSI MYHUIIUTIAJIbHON YCIYTH

4.2. KoHTponb 3a TOJHOTOW M KAayeCTBOM NPEIOCTABICHUS MYHULMIAIHHOU
YCIIYTH BKJIIOYAET B ce0s1 MPOBE/ICHUE TUIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK.

4.3. IlnaHoBblE TPOBEPKH OCYILECTBISAIOTCS HAa OCHOBAaHUU TOJOBBIX IUIAHOB
paboThl YIIOJTHOMOYEHHOTO OpPIraHa, YTBEPKIAEMbIX PYKOBOAMUTEIEM Y IIOJTHOMOYEHHOIO
oprasa. [Ipu nimaHoBo# NIpoOBEpKE MOJHOTHI M KAYECTBA MTPEAOCTABICHUS MyHUIIUIIATbHON
YCIIyT'Y KOHTPOJIIO TIOUJIEXkKAT:

cO0JTI0/IeHNE CPOKOB MPEIOCTABICHUS MYHUIIUIIATBHON YCIIYyTH;

COOJII0ICHHUE MOJ0KEHUN HACTOAIIEr0 aIMUHUCTPATUBHOIO PErjaMeHTa;

MPaBUIBHOCTh M OOOCHOBAaHHOCTh MPHUHATOrO pemeHus o0 OTKa3e B
IIPEAOCTABICHUY MYHUIUIIAJIbHON YCIIYTH.

OcHoBaHMEM 17151 IPOBEICHUS BHEIIJIAHOBBIX MPOBEPOK SIBIISIFOTCSI:

IIOJIy4E€HUE OT IOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAMOYIPABIICHUS
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UHpOpMAllMM O NPENOJaraéMblX WM BBISBICHHBIX HapYyUIEHUSX HOPMAaTHUBHBIX
IpaBoOBbIX akTOB  Poccuiickon  @enepanuy, HOPMATUBHBIX INPABOBBIX  AKTOB
ApxaHrenbckoil o00JacTM M HOPMAaTUBHBIX IPAaBOBBIX akTOB BuHOrpamoBckoro
MYHMIMIIAJIIBHOTO OKPYTa;

oOpaleHus rpakJja 1 I0pUIMYEeCKUX JIMI Ha HapyIIeHNs 3aKOHOAATEIbCTBA, B TOM
YHUCJIE HAa KaYECTBO IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

OTBEeTCTBEHHOCTH J0JKHOCTHBIX JIUII 32 pelleHusl
U aeiictBus (0e3aeiicTBHe), MPUHUMAaeMble (0CyIeCTBJIsIEMbIE)
HMH B X0/1€ NpeI0CTABIeHUsI MYHHIHNAJIbHON YCJIYTH

4.4. Tlo pe3ynbpTaTaM MPOBEJICHHBIX MPOBEPOK B CIydae BBISBICHHS HapYIICHUIH
MOJIOKEHUN HACTOSIIET0 aIMUHHUCTPATUBHOTO pEriaMeHTa, HOPMATHBHBIX IPAaBOBBIX
aKTOB ApXaHTEIbCKOH 00JJaCTH M HOPMATHBHBIX IIPaBOBBIX aKTOB BWHOTpPamoBCKOTO
MYHHUIIMIIAIBHOTO ~ OKpyra  OCYIIECTBIISETCS TPHUBJICUYCHHE BHUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickon denepannu.

[lepconanpHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 32 TMPaBUIBHOCTh U
CBOEBPEMEHHOCTh MPUHATHUS PEIICHUS O MpeIocTaBleHnH (00 0TKa3e B MPeIOCTaBICHNHN)
MYHUITUIIAIEHON YCIIYTH 3aKPETUISICTCS B X JOJDKHOCTHBIX PETrJIaMEHTaX B COOTBETCTBUU
¢ TpeOOBaHMUSIMHU 3aKOHOIATEIIbCTRA.

TpeGoBanust K nopsAKY M (popMaM KOHTPOJISA
3a MpeA0CTABJIeHHEM MYHHIMIIAJIbHOM YCJIYIH, B TOM YHCI€
€O CTOPOHBI I'PaXKAaH, UX 00beIUHEHU W OPraHu3aAN Uil

4.5. I'paxxnane, ux oObEIWHEHHUS] M OPraHU3ALMU HMEIOT MPaBO OCYLIECTBIATH
KOHTPOJTb 32 MPEAOCTABICHUEM MYHHUIIUITATLHONW YCIYTH ITyTeM MOJTydeHUsT HHPOpMAaIuu
0 XO0j/ie TIPEAOCTABJICHUS MYHHUIIMITAJFHONW YCIYTH, B TOM YHCJIE O CPOKaxX 3aBEpIICHUS
aJIMUHUCTPATUBHBIX NpoLenyp (AeHCTBHI).

I'paxxnane, ux 0Ob€AMHEHUS U OPraHU3AIMH TaK)Ke UMEIOT MPABO:

HATPAaBJIATh 3aMEYaHUS U MPEIJIOKECHHS 110 YIIYYIICHUIO TOCTYITHOCTH U Ka4ecTBa
IPEJOCTaBICHNS MyHULIUTIATBHON YCIIyTH;

BHOCHUTH TPEIJIOKEHUS O Mepax IO YCTPAHEHUIO HApYUICHUH HACTOSILIEro
aJIMUHUCTPATHUBHOTO PETJIAMEHTA.

4.6. JIOKHOCTHBIE JHIIA YTIOJHOMOUYEHHOTO OpraHa NpPUHUMAIOT MeEphl K
NPEKPAIICHUIO0  JIONMYIIEHHBIX HApYyUIeHWH, YCTPAaHAIOT MPUYMHBI U  YCJIOBUS,
CHOCOOCTBYIOIINE COBEPIIEHUIO HAPYILICHHH.

WNudopmaryst o pe3ynbTatax pacCCMOTPEHHUS 3aMEYaHUN U TIPETTOKEHUH TpaKIaH,
UX OOBEIUHEHW M OpraHM3alMid JOBOJUTCS OO CBEACHUS JUI, HANpPaBUBIIUX 3TU
3aMEYaHus U MPETTOKEHUSI.

V. locyneOHblii (BHeCYAeOHbIii) MOPAIOK 00:KAJT0BAHNS
peuieHuii u AeiicTBUil (0e31eiicTBUs) Opraxa,
NMPeI0CTABISIIONIEr0 MYHHIUNIAJIbHYIO YCJIYTY, a TAKKe
HX J0JIKHOCTHBIX JIML, MyHUIHMIAJbHBIX CIYKAIMX

5.1. 3asBuTEens, WMEET MPaBO HA OOXKAJIOBAaHWUE pemIeHUs U (WIH) IEeHCTBUN
(Oe3neiicTBUs) YTOITHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIUI YITOJHOMOYEHHOTO
OpraHa, MYHHIMIAIBHBIX CIY)KallUX, MHOTO(QYHKIIMOHATBHOTO IIEHTPA, a TaKKe
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paboTHHKAa MHOTO(QYHKIMOHANBHOTO IEHTpa MpPU MPEJOCTaBICHUH MYHHIUMIAIEHON
YCIIYTH B JOCYJ€OHOM (BHECY1€0HOM) MOpsIIKE (Jlajnee — xkanooa).

OpraHbl MeCTHOTO CAMOYNIPABJIEHUs], OPraHU3ALNHU
U YIIOJJHOMOYEHHbIE HA PACCMOTPEHHE KAJI00bI JIMLA,
KOTOPBIM MOeT ObITh HANIPABJIEHA JKAJ1002a 3asiBUTEJIA
B 10Cy/1e0HOM (BHeCy1e0HOM) MOpPSAIKe

5.2. B nocynebHomM (BHeCyaeOHOM) MOpSAKE 3asgBUTENb (IIPEACTaBUTENh) BIIPaBE
00paTuThCs ¢ %Kano00i B TUCbMEHHOU opMe HAa OyMaKHOM HOCHUTEJIE WIIH B SJIEKTPOHHOM
dbopwme:

B YTOJHOMOYECHHBIM OpraH — Ha pemieHue W (Wiau) aedcTBus (Oe3aeicTBHe)
JOJKHOCTHOTO JIUIA, PYKOBOJUTEINS CTPYKTYPHOTO IMOApA3IeICHUsT Y TOJTHOMOYCHHOTO
opraHa, Ha pemieHue U JeiicTBus (Oe3nelicTBue) YIIOJIHOMOYEHHOTO OpraHa,
PYKOBOJUTEINS Y IOJITHOMOUYEHHOTO OpPraHa;

B BBIIICCTOSIIIMM OpraH Ha pemieHue W (uiau) JerctBus (Oe3neicTBue)
JOJKHOCTHOTO JIUIA, PYKOBOIUTEIS CTPYKTYPHOTO MOJpA3AeiIeHUs Y IOTHOMOYCHHOTO
oprasa;

K PYKOBOJUTENI0 MHOTO()YHKIIMOHATHHOTO IEHTpPA — HA PEIICHUS U JCUCTBHUS
(6e3neiicTBUE) pabOTHHKA MHOTO(YHKIIMOHATHEHOTO IIEHTPA;

K YYpEOUTENI0 MHOTO(QYHKIIMOHAIBHOTO IEHTpa — Ha pelieHHe U JICUCTBHUS
(6e3aeiicTBHE) MHOTO(QYHKIIMOHATILHOTO IIEHTPA.

B VYmnomnomoueHHOM opraHe, MHOTO(YHKIIMOHATLHOM IEHTPE, y YUPEAUTEIIS
MHOTO(YHKITMOHAJIBHOTO IIEHTPa OINPEACIISIOTCS YIIOJTHOMOYCHHBIE Ha PacCMOTPEHHUE
’)KaJ100 JOKHOCTHBIE JIMIIA.

Cnoco0b1 nHpOpMHUPOBAHNS 3asiBUTE/ICH 0 MOPSIAKe
MOJAYM M PACCMOTPEHHUS KAJI00bI, B TOM YHCJIE
¢ HCcnoJib30BaHueM EqnHoro moprasa rocyaapcrBeHHbIX
U MYHHMIMNAJBHBIX yCayr (GyHKImif)

5.3. Uudopmanus o mopsiake MoJavyd U pacCMOTPEHUs KajloObl pa3MeIriaeTcss Ha
UH(POPMAIIMOHHBIX CTEH/IaX B MECTaX MPE0CTaBICHUS MYHUIUITAILHON YCIIYTH, Ha caiiTe
VYnonnomouenHoro oprana, EIII'Y, a Ttaxxke mnpenocraBisercs B YCTHOW ¢opMme Mo
tenepoHy W (WIM) HA JMYHOM TNpueMe Ju00 B TNHCbMEHHOW (opMe MOYTOBBIM
OTIIPABIICHUEM TI0 aJIpeCy, YKa3aHHOMY 3asBUTENIEM (TIPEACTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB,
peryJaMpyromux nopsiaAoK 10cyae0Horo (BHecy1e0HOI0)
o0:xaioBaHus aeiicTBuii (0e3aeiicTBUA) U (UJIH)
pelIeHuil, IPUHATBIX (0CYLIECTBICHHbIX)

B XO/I€ MPeI0CTABJIEHUsI MyHUIIUNIAJIbHOM yCIyru

5.4. Tlopsanok nocyaebHoro (BHeCyAeOHOT0) 00KaJIOBaHUS PEIICHUN U JCHCTBUIA
(Oe3neticTBHS) YIOJTHOMOYEHHOT'O OPTaHa, MPE0CTABIISIONIETO MYHHUITUITATBLHYO YCIIYTY,
a TaKKe ero JOJDKHOCTHBIX JIUI] PETYIUPYETCS:

OepnepanbabiM 3akoHOM 0T 27 uronst 2010 roma Ne 210-03 «O06 opranuzanuu
MIPEAOCTABJICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT;



22

noctaHoBieHueM [IpaButenscTBa Poccuiickoit @enepariuu ot 20 Hos16pst 2012 roga
Ne 1198 «O denepanbHOil  rocygapcTBEHHOM  MH(OPMALMOHHON  CHCTEME,
obecrieunBaroliel MpoIecc A0CyAeOHOro (BHeCy/neOHOro) oOKajJoBaHUS pEIICHUN U
nercTBui (0e31eHCTBHS), COBEPIICHHBIX IMPU TPEIOCTABICHUHM TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYTY.

VI. Oco0eHHOCTH BBINIOJTHEHHS AJIMHUHUCTPATHBHBIX
npouenyp (aeiicteuii) B MHOroQyHKIIHOHAJIBHBIX LEHTPax
MPeI0CTABJICHUSA IOCYAAPCTBEHHBIX 1 MYHUIIUIIAJIBHBIX YCJIYT

HcyepnbiBaommii nepeyeHb aAMUHUCTPATHBHBIX
npoueayp (aeicTBUil) NpH NPeIOCTABICHUN MYHUIUIIAILHOMN YCIyIH,
BBINOJIHSIEMbIX MHOTO()YHKIIMOHAIbHBIMH LIEHTPAMU

6.1. MHOTO(DYHKITMOHATBHBIN IIEHTP OCYIIIECTBIISACT:

MHQOpMUpPOBAHUE 3asBUTENICH O TOPSIAKE MPEJOCTABICHUS MYHHUIUNATBHON
YCIYTd B MHOTO(DYHKIIMOHATBHOM IIEHTPE, IO WHBIM BOMPOCAM, CBSI3aHHBIM C
MPEIOCTABICHHEM MYHHIIUIIATHHOW YCIYTH, a TaKKe KOHCYJIbTHPOBAHUE 3asBUTEICH O
TIOPSIIKE TIPETOCTABICHUS MYHHUITUIIATLHON YCIYTH B MHOTO()YHKITMOHATLHOM IIEHTPE;

BBIJIaUy 3asBUTENIO pe3yjibTaTa MPEIOCTABICHHUS MYHMIIMNAIBHOM YCIyrd, Ha
OYMa)XHOM HOCHTEIe, TIOATBEPKIAAIONINX COJACPKAHUE DICKTPOHHBIX JOKYMEHTOB,
HaIlpaBJIEHHBIX B MHOTO(YHKIMOHAJIBHBIM IICHTP IO pe3yiabTaTaM IPEeAOCTABICHUS
MYHUIIMIIATBHON YCIyTH, a TaKke BblJjaya JOKYMEHTOB, BKJIIOYAasi COCTaBIICHUE Ha
OYMa)XHOM HOCHUTEJNIE U 3aBEPEHHE BBIMHCOK U3 HHGOPMAIMOHHBIX CHCTEM OpTraHOB,
MPEIOCTABIISIIOIINX MYHUITUTTAIBHBIX YCITYT;

WHBIC TMPOLEAYpPbl W JEUCTBUs, TpeaycMoTpeHHble DenepanibHbIM 3aKOHOM
Ne 210-®3.

B cootBercTBUM ¢ yacThio 1.1 ctatbu 16 ®denepanbHoro 3akona Ne 210-D3 s
peanu3anuy CBOMX (DYHKIIMH MHOTO(YHKIIMOHAJIbHBIE IICHTPHI BIIPABE MPUBJIEKATh HHBIE
OpraHu3aIuy.

NudopmupoBanue 3assBuTeIei

6.2. HudopmupoBaHue 3asiBUTENs  MHOTO(QYHKIIMOHAJIbHBIMH  IIEHTpaMu
OCYIIECTBIISIETCS CIENYIOIUMU CIIOCO0aMHU:

a) TIOCPEJICTBOM NPUBIICUYEHUS CPEICTB MACCOBOM MH(POpPMAINU, a TAKKe IMyTEM
pasMeneHuss uHbopMalMu Ha OQUUUATIBHBIX caliTaXx W WH(GOPMAIMOHHBIX CTEHAAX
MHOTO( YHKIIMOHAJIbHBIX LIEHTPOB;

0) mpu oOpalieHuu 3asBUTENS B MHOTO(QYHKIMOHAJIBHBIA LEHTP JUYHO, II0
TenedoHy, MOCPEICTBOM MOYTOBBIX OTIPABICHUN, TNOO IO AIEKTPOHHOM MOYTE.

[Ipn nruHOM OOpaleHuu pabOTHUK MHOTO(YHKIMOHAIBHOIO IEHTpa MOAPOOHO
UHPOPMHUPYET 3asgBUTEICH MO WHTEPECYIOIIMM MX BOMPOCAM B BEXKIUBOW KOPPEKTHOU
¢dopme ¢ Hcmoap30BaHUEM O(PHIIMATBHO-AETIOBOTO CTWIS peud. PekomeHnmyemoe Bpems
NPEIOCTABICHUS] KOHCYJIbTallud — He Oosee 15 MUHYT, BpeMsi 0KMJIaHUS B O4Yepeld B
CeKTOpe MHPOPMUPOBAHUS I TOTy4EHUsT MHPOPMAIUU O MYHHUIIMTIAIBHBIX yCIIyTrax He
MO’KET IPEBBILIATEH 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JODKEH HAYMHATHCS C UWHPOpMAIMH O
HalMEHOBAaHUM OpraHu3auuy, (aMWwiny, UMEHHM, OTYECTBE U JOJDKHOCTH pPabOTHHKA
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MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, MPUHSBIIETO Tese(OHHBIN 3BOHOK. MHIMBHyanbHOE
YCTHOE€ KOHCYJIbTUPOBAHHUE TIPU OOpallleHUH 3asBUTENA 10 TenedoHy pabOTHUK
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa OCYIIECTBIsIET HEe Oonee 10 MUHYT;

B ciydae ecnu 1715t moATOTOBKHM OTBETa TpebyeTcst 0oJiee MpoI0KUTEILHOE BpeMms,
PabOTHUK MHOTO()YHKIIMOHATBHOTO LIEHTPA, OCYIIECTBISIOMUN NHANBUAYATbHOE YCTHOE
KOHCYJIbTUPOBAHUE O TeJIEPOHY, MOXKET MPEATIOKUTH 3aIBUTEIIO:

U3JI0KUTH OOpalieHre B MUCbMEHHON (hopme (OTBET HANpaBIISETCS 3asBUTENIO B
COOTBETCTBUU CO CITOCOOOM, YKa3aHHBIM B OOpaIlleHUN);

Ha3HAYUTH APYroe BpeMsl 1Jis KOHCYJIbTallui.

[Ipy KOHCYNBTUpPOBAHUM TO NHCHMEHHBIM OOpaIICHUSIM 3asBUTENCH OTBET
HAIpPaBJIIETCS B MUCbMEHHOM BHUJI€ B CPOK He mo3Hee 30 KaJleHJapHbIX JHEH ¢ MOMEHTa
peructpanuu odpaieHus: B popMe 3JIEKTPOHHOTO JOKYMEHTA IO aJIpecy 3JIEKTPOHHOU
MOYTHI, YKA3aHHOMY B OOpallleHHH, MOCTYMUBIIEM B MHOTO(DYHKIIMOHAIBHBIN HEHTP B
dbopMe SIEKTPOHHOTO JOKYMEHTa, U B IMHUCBMEHHON (opme Mo MOYTOBOMY ajpecy,
yYKa3aHHOMY B OOpalieHuH, TOCTYNHUBIIEM B MHOTO(QYHKIIMOHAIBHBIA LIEHTP B
MMCbMEHHOU opme.

Boiiaua 3asiBHTENI0 pe3yJibTaTa NpeAoCcTaABJICHHSA
MYHMUIMIATbHOM YCJIYTH

6.3. Ilpyu Hanuuuu B 3asBJIICHUH O TPEJOCTABICHUU MYHULUIAIBHON YCIyTH
yYKa3aHHsl O BbIJIa4ye PE3YJIbTATOB OKa3aHUs YCIYTH Yepe3 MHOTO(YHKIIMOHATBHBINA LIEHTD,
YTOJIHOMOYEHHBIN OpraH MepeaaeT JOKYMEHTHI B MHOTO(QYHKIIMOHAIBHBIA LIEHTP IS
MOCJICTYIOIIEH BhIJaUH 3aBUTEINIO (MPEICTABUTENIO) CLIOCOOO0M, COTJIACHO 3aKII0UYEHHBIM
COTJIAUIEHUSIM O B3aWMOJICHCTBUM 3aKIIOYEHHBIM MEXIY YTOJIHOMOYEHHBIM OPraHOM MU
MHOTOQYHKIIMOHAJIBHBIM ~ [IEHTPOM B TIOPSAJIKE, YTBEP)KIEHHOM IOCTaHOBIICHUEM
[TpaButenbctBa Poccuiickoit @enepanuu ot 27 centsaops 2011 roma Ne 797.

[Topsimok u cpoku mnepenayv YOJIHOMOYEHHBIM OPraHOM TaKUX JIOKYMEHTOB B
MHOTOQYHKITMOHAJIBHBIN IIEHTP OMNPENENSIOTCS COTJIAllleHHeM O B3aWMOJICHCTBUH,
3aKJIFOYEHHBIM HMH B TIOPSIAKE, YCTAHOBJIEHHOM IOCTaHoOBieHUEeM [IpaBurenncTBa
Poccutiickoit denepanun ot 27 centsiops 2011 roma Ne 797.

6.4. Ilpuem 3asBUTENEl ISl BbLAAYM JOKYMEHTOB, SIBIIIOIIMXCS PE3YIbTATOM
MYHULUIAIBHON YCIYTH, B IOPSAKE OUEPETHOCTHU MIPU MOJIYYEHUN HOMEPHOTO TaJlOHA U3
TepMHUHAJA BJIEKTPOHHOM oOuYepear, COOTBETCTBYIOIIETO €U OOpaiieHus, Jubo Mo
IIPEABAPUTEIILHOM 3AIIUCH.

PaGoTHHK MHOTO(YHKITMOHAILHOTO IIEHTPA OCYIIECTBIISIET CIASAYIONINE ICUCTBHS:

YCTaHABJIUBACT JUYHOCTh 3asIBUTENS] HA OCHOBAaHUH JOKYMEHTA, YOCTOBEPSIOLIETO
JIMYHOCTh B COOTBETCTBUU C 3aKOHOIATENLCTBOM Poccuiickoit denepauu;

MPOBEPSICT TOJTHOMOYHS TPEACTaBUTENS 3asBUTeNss (B ciiydae oOpalieHus
MpEeACTaBUTENS 3asIBUTEIISA);

ONpeAeIsieT CTaTyC UCTIOIHEHUS 3asBieHus 3asBurens B [ C;

pacrieyaThiBa€T pe3ysbTaT MNPEIOCTABICHUS MYHUIIMNAIBHOM YCIYyrd B BHJIE
DK3EMILIApPA AJIEKTPOHHOTO JOKYMEHTAa Ha OyMaXHOM HOCHUTENIE WU 3aBEpseT €ro ¢
WCIIOIb30BAaHMEM TM€YaTh MHOTO()YHKIIMOHATBHOTO IEeHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUMBHBIMM TMpaBOBbIMU akTaMu Poccuiickon denepaunu ciydasx — Me4aTu C
uzoopaxenuem I'ocynapcrBeHHoro repba Poccuiickoit denepanmn);

3aBepseT DK3EMIUISIP JJICKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHUTENE C
UCIIOJIb30BAHUEM TI€YaTh MHOTO(YHKIIMOHAIBHOTO HEHTpa (B MPeayCMOTPEHHBIX
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HOPMAaTHBHBIMHU TPaBOBBIMU akTamu Poccuiickoii denepanuu ciiydasx — TeYaTH C
nzo0paxenueM ['ocynapctBennoro repda Poccuiickoit @enepaiun);

BBIJIACT JIOKYMEHTHI 3asBUTEIIO, MPU HEOOXOJAMMOCTH 3alpPalIuBACT Y 3assBUTEIIS
TIOJIITUCH 32 KQXKIBIH BBITAHHBIN JJOKYMCHT;

3alpamuBaeT COTJIacHe 3assBUTENIS Ha yU4aCTHE B CMC-OIPOCE JIJIS OIEHKU KayecTBa
MPEIOCTABJICHHBIX YCIIYT MHOTO(YHKITHOHATBLHBIM IIEHTPOM.
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[Tpunoxenne Ne 1

K aJIMUHUCTPATUBHOMY PETIaMEHTY

MPEAOCTABICHUS MYHUIIUITAILHON YCIIYTH
«IIpenocraBneHre HaHUMATEIIO JKUJIOTO TIOMEIICHUS
10 JIOTOBOPY COLIMAJILHOTO HaiiMa JIpyroro >KUjoro
MIOMEIIEHUSI MEHBIIIETO pa3Mepa B3aMeH

3aHMMAEeMOT0 KHUJIOTO MTOMEIIeHUs» B BUHOTrpagoBCcKkoM
MYHUIIMIIAIEHOM OKpyre ApXaHreabCKoi o0nacTu

['maBe BuHOIrpa 0BCKOr0 MYHHUIIMITAIEHOTO OKPYTa

oT

(pamunust, UMs1, OTYECTBO)
Uucno, mecsll, roJ1 poKICHHS
Anpec MecTa )KUTENbCTBA (PETUCTPALIUN)
ITouToBEII HHAEKC
Cy6mbexT Poccuiickoit
®denepanun
Paiton
Hacenenunblii myHKT
VYauna (IpocrexT,
nepeysioK U T.1.)
Homep noma
Kopmyc
KBaprtupa
KonTakTtHslil Tenedon
E-mail:
OCHOBHOI JOKYMEHT, YIOCTOBEPSIOIINIA TUYHOCTh

cepus HOMEp JlaTa BhIIA4YM
KEM BbIJIaH

3asaBJieHne

[Ipomy mnpenocTaBUTh KUJIOE€ IOMEUIEHHWE MEHBIIEro pa3Mepa B3aMEH
3aHMMAEeMOro IO JOTOBOPY COLMAIBHOTO HaimMa OT «  »
Ne JKAJIOTO TIOMEILEHMS II0 aJpecy:

K 3asBiaenuio nmpujaararo JOKyMCHTEI:

PO E
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5.
Hanunmarenno

(®.1.0. noAHOCTHIO) (moamnuce)
« » 20 T.

HOI[HI/ICI/I COBCPIICHHOJICTHUX YJICHOB CCMbMU:

1.

(®.1.0. noaHOCTBIO) (Tomch)
2.

(®.1.0. moIHOCTHIO) (moamch)
3.

(®.1.0. noiHOCTHIO) (moamuce)
4,

(®.1.0. noiHOCTHIO) (moamuce)

A (v BbIIEyKA3aHHBIE JIEECIIOCOOHBIC WICHBI MOEH CeMbH) Jato (JaeM) corjiacue Ha
MOJIyUYCHUE YIMOJTHOMOYEHHBIM OpPraHOM MO Y4YeTy JIFOObIX JaHHBIX, HEOOXOAUMBIX IS
IPOBEPKH MPEICTABICHHBIX MHOK CBEIACHMM M BOCIOJHEHUS OTCYTCTBYIOLIEH
uH(OpPMAaLIUU, OT COOTBETCTBYIOIIUX (he/iepalibHbIX, KPAEBBIX OPraHOB rOCYJapCTBEHHON
BJIACTH M OPIaHOB MECTHOT'O CaMOYIIpaBJeHUs, OpraHu3aluili Bcex GopM COOCTBEHHOCTH,
a TaKke Ha 00pabOTKy M UCIOJIB30BaHNE MOUX (HAIINX ) EPCOHAIBHBIX JIaHHBIX.

A (mbl) mpeaynpexaceH(bl) O TMOCIEACTBUSX, NPEAYCMOTPEHHBIX YacThio |
ctathk 56 XKXunumnoro kojekca Poccuiickoit @enepanuu, HaCTYNAOIIKUX [IPH BBISIBICHUU
B MPEJCTABICHHBIX JTOKYMEHTaX CBEJCHUI, HE COOTBETCTBYIOLIUX JACHCTBUTEIBLHOCTH, a
Takke 00 OTBETCTBEHHOCTH, MPEAYCMOTPEHHON craThell 327 VYTOJOBHOTO KOJEeKca
Poccuiickoit @eaepannu, 3a NOAAEIKY JOKYMEHTOB.

(mata) (®.1.0. nomaHOCTHIO) (moamuce)


garantf1://12038291.5601/
garantf1://12038291.5601/
garantf1://10008000.327/
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[Tpunoxenue No 2

K aJIMUHUCTPATUBHOMY PETIaMEHTY

MPEAOCTABICHUS MYHUIIUITAILHON YCIIYTH
«IIpenocraBneHre HaHUMATEIIO JKUJIOTO TIOMEIICHUS
10 JIOTOBOPY COLIMAJILHOTO HaiiMa JIpyroro >KUjoro
MIOMEIIEHUSI MEHBIIIETO pa3Mepa B3aMeH

3aHMMAEeMOT0 KHUJIOTO MTOMEIIeHUs» B BUHOTrpagoBCcKkoM
MYHUIIMIIAIEHOM OKpyre ApXaHreabCKoi o0nacTu

D®OPMA
pelieHusi 00 0TKa3e B IpUeMe J0KYMEHTOB, HE00X0IUMbIX
JJI51 MPeAOCTABIEHUS] MYHUIIUNIAJIBLHON yCIayTH

Odopmmsiercs

Ha OJlaHKe YIOJIHOMOUYEHHOTO OpraHa [Anpecar]

PEIIEHUE
00 0TKa3e B MpueMe J0KYMEHTOB, HEO0OX0AMMbIX
JJI51 MPEeA0CTABJIEHUS] MYHUIIUNIAJILHOM yCayTH
«IIpenocraBjieHue HAHMMATEJIIO KUJIOT0 MOMeEIEeHUs
110 IOTOBOPY COHMAJIBHOI0 HaiiMa IPyroro KuJioro
NOMellleHUs MeHbIIIero pa3Mepa B3aMeH
3aHUMAEMOro0 KIJI0ro noMeieHus» B Bunorpagosckom

MYHHUIMIIAJBLHOM OKpPYyre ApXaHrejbCcKoi 00J1acTu

[lo pe3ynbTaTam pacCMOTPEHUs 3asiBICHHUS OT rojga u
MPWIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUU C JKWIMIIHBIM KOJIEKCOM
Poccuiickoit @enepaun TPUHATO PEIICHUWE OTKa3aTb B MOpPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEAOCTABJICHHS YCIYTH, 1O CIAEAYIOIINM OCHOBAHUSIM:

No myHkTa HaunmeHnoBanue ocHOBaHMS 1Sl OTKa3a | Pa3bscHeHHE NpUYHMH OTKa3a B
aIMAHUCTPATUBHOIO | B COOTBETCTBUU C €IMHBIM CTAHAAPTOM MPEIOCTaBICHUU
periameHTa MYHUIHATIAJIBHON YCIIyTH
3anpoc o NpegoCTaBICHUN YKa3pIBaIOTCS OCHOBAHMS

MYHUIIMIIAJIBHOM YCIIYTH MOJIaH B OpTaH | TAKOTO BHIBOJAA
roCy/1apCTBEHHOM BJIACTH, OpraH
MECTHOTO CaMOYIIPaBJICHUS UITH
OpraHM3alMIo, B IOJTHOMOYNS KOTOPBIX
HE BXOJUT MPEeAOCTaBICHHE
MYHHMIMIIAJIBHON YCIIyTH

Henonnoe 3anonHenne 00s3aTeNbHBIX | YKa3bIBalOTCS OCHOBAHUS
noJeit B hopme 3ampoca o TaKOI'0 BBIBOJA
IIPEIOCTABJICHUN MYHULIUIIAIbHON

yCIIYyT'Y
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No myHkTa HaunmeHnoBanue ocHOBaHMS 1Sl OTKa3a | PazbsicHeHHME NpUYKMH OTKa3a B
aIMUHUCTPATUBHOTO | B COOTBETCTBUU C €AIMHBIM CTAHAPTOM MpeA0CTaBICHUN
perjiamMeHTa MYHUILIMTIAIBHON YCIYTH
[IpencraBinenue HEMOJIHOIO KOMIUIEKTA | YKa3bIBACTCS HCUEPIBIBAIOIIUN
JIOKYMEHTOB MepeyeHb IOKYMEHTOB,
HETIPECTaBICHHBIX 3asIBUTEIIEM

[IpencraBineHHbIE JOKYMEHTBI YKa3bIBaeTCA UCUEPIIBIBAIOLINI
yTPATHIIA CHITY HA MOMEHT OOpaIleHus |TepeueHb JOKYMEHTOB,
3a MyHUIIUNIAIBHOMN yCIIYroi YTPaTUBIINUX CHITY
[IpencraBineHHbIE JOKYMEHTBI Yka3bIBaeTCs UCUEPIIbIBAIOIIMI
coJiepKaT MOJYUCTKU U UCTIPABIICHUSI  |TI€PEUYCHb TIOKYMEHTOB,
TEKCTa, HE 3aBEPECHHBIC B TIOPSIKE, COZIEpIKAIINX MOJYUCTKU U

YCTaHOBJICHHOM 3aKOHOAATEJIbCTBOM WCIIpaBJICHUS
Poccuiickoit ®eneparuu
[Togaya 3asiBeHUs O MPEIOCTaBICHUU | Y Ka3bIBAIOTCSI OCHOBAHMS
MYHULUIIAJIBHON yCIyTU U TaKOT'0 BBIBOJIA
JIOKYMEHTOB, HEOOXOJIUMBIX JIJIS
MPEAO0CTaBIICHUS] MyHULIMIAIIbHON
YCIIyTH, B JIEKTPOHHOHN (popMme C
HapyLIEHUEM YCTaHOBJIEHHBIX

TpeOOBaHMIT
IIpencraBpneHHbIE B 3JEKTPOHHOM ‘YKa3bIBa€TCs MCUEPIBIBAOITUN
(dhopMe TOKYMEHTBI COJIepIKaT MEPEYEHb IOKYMEHTOB,

MTOBPEXKICHHS, HATMYNE KOTOPHIX HE coJiep KalluX MOBPEKICHHS
IO3BOJISICT B IIOJTHOM 00BEME
HCIOJIb30BaTh WH(HOPMALIUIO U
CBEJICHUS, COJICPKAIIIHECS B
JOKYMEHTaX JiJIsl IPEeI0CTaBICHUS
MYHUIUIIAJIBHON yCIyTH
3asBiICHHE TIOJAHO JIUIOM, HE Vka3pIBarOTCI OCHOBAHUS
HMMEIOIINM TOJTHOMOYUNA MPEACTABIATh | TAKOTO BHIBOIA
VHTEPECHI 3asIBUTEIS

Bl BIpaBe MOBTOPHO OOPATUTHCA B YIOJHOMOYEHHBIH OpPraH ¢ 3asBJICHHEM O
MPEIOCTABICHUA MYHUITUTIATBHON YCITYTH MTOCJIEC YCTPAHCHUS YKAa3aHHBIX HAPYIICHUN.

JlaHHBIN OTKa3 MOXKET OBITh 00KaJloBaH B JOCYACOHOM TMOPSIKE IIyTEM
HaIPaBJICHUS KaJI00bI B YIIOJJHOMOUYEHHBIH OpraH, a TAK)Ke B CyIcOHOM TOPSIIKE.

[PykoBOoauTE | [1.0.®Pamunus |
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[Tpunoxxerune Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MIPEIOCTABJICHHS] MYHUIIUTIATLHOU YCIIYTH
«[IpenocraBneHre HAHUMATEITIO JKHIJIOTO TOMETIICHUS
TI0 JIOTOBOPY COITMAIBHOTO HaliMa JIPYToro KHUJIOTO
MMOMEIIICHUS MEHBIIIETO pa3Mepa B3aMeH

3aHUMAaEMOT0 KHJIOTO IMOMEIIEHUs» B BUHOTpamoBCcKOM
MYHUITUTIATEHOM OKPYTe ApXaHTeIbCKON 00JacTH

Onucanue cBs3eil aAMMHUCTPATHBHBIX NPOLEAyP
¥ AIMUHUCTPATUBHBIX JAelCTBUH € HX XapaKTePUCTHKAMH
NPH NMPeJ0CTABJIEHUH MYHUIMIAJIBLHOMH YCIyrH
«IIpenocTraBjieHHe HAHMMATEIO )KMJIOT0 MOMeELEeHHS
110 JOTOBOPY COLMAILHOI0 HAiiMa JPyroro ;kK1jaoro
noMelnleHus MeHbIIero pa3Mepa B3aMeH
3aHMMAaeMOro *KUJI0ro noMeueHus» B Bunorpagosckom
MYHHUIMIIAJLHOM OKpPYre ApXaHrejJbCcKoi 00JiacTu

No Mecto [Tpouenypsl HerictBus MaxkcumanbHbIA
n/m BBITIOJTHEHUS CPOK
nencTeus/

ucnosaszyemas MC

1 | BemomctBo/III'C | AIIl. IlpoBepka |A/] 1.1. KonTpomns o 1 pabouero

JAOKYMCHTOB U KOMIIJICKTHOCTHU I[HSI]'
peructpanusa IpeaoCTaBJICHHBIX
3asABJICHUA JOKYMCHTOB

2 | BemomctBo/III'C A/l 1.2. TlonTBepxaeHne

MOJTHOMOYHH MpeacTaBuTECIA

3asiBUTENIS
3 | BemomctBo/IIT'C AJl1.3. Perucrparus
3asIBJICHUS
4 | Bemomcto/III'C ANl11.4. [lpunstue pemienus oo
OTKa3€ B IPUEME JOKYMEHTOB
5 | BenomctBo/III'C/ | AII2. Ilonyuyenue |AJ[2.1. DopmupoBanue Jlo 5 pabounx
CMDOB CBEIeHUN MEXBEIOMCTBEHHBIX 3alIPOCOB THeH
6 | BemomctBo/III'C/ nocpenctsoM  |AJ12.2. [TonmydyeHne OTBETOB Ha
CM5B CM5B MEXXBEJOMCTBEHHBIE 3aIIPOCHI
7 | BenomctBo/III'C AII3. AJ13.1. [IpoBepka Jo 20 paGounx
PaccmoTpenue | coOTBETCTBUS JOKYMEHTOB U JHEH
JIOKYMEHTOB U |CBEJCHHMI YCTaHOBJIEHHBIM
CBEICHUU KPUTEPUSIM JUISL IPUHATHUS
pelieHus
8 | BemomctBo/III'C | AIl4. Ilpunstue |AJl4.1. [Ipunsarue pemeHus o Mo 1 yaca
pelieHus o MPeI0CTaBIICHUN
IIPEIOCTABIEHUN |MYHUIIMIAIBHON YCIYTH
9 | BemomctBo/III'C yCIIYyT'H AJl4.2. ®opmupoBanue

pelieHus o MpeoCTaBICHUN
MYHHUIMIIAIBHOMN YCIIyTH
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3aBEPEHHOTO MOIHMCHIO U
neyathio M®Il/BenomcTBO

No Mecto [Tpouenypsl HevictBus MaxkcumanbHbIN
/i BBITIOJIHEHUS CPOK
nercTBus/
ucnosasizyemas MC
10 | BemomctBo/III'C AJ14.3. ITpunsTue pemenus oo
OTKa3e B IIPEJOCTAaBICHUHI
MYHHUIMIIAIBHOM YCIIyTH
11 | BemomctBo/III'C AJl4.4. ®opMupoBaHue 0TKa3a
B [IPEIOCTABIICHUU
MYHHUIUITAJIBHOW YCIYyTH
12 | Monayns MOIL/ AIIS5. Beigaua  |AJIS.1. Beigaua pesynbprarta B [Tocne
BenomctBo/IIT'C pe3ysibTaTa Ha  |BHJIE DK3EMILIsApa OKOHYaHHUS
OyMaXHOM 3JEKTPOHHOTO JIOKYMEHTA, 10101 (1370} A1
HOCUTEJIE pacrneyaTaHHOTO Ha IPUHSITHS
(onmuuoHanbHO) | OyMaXHOM HOCHUTETIE, perieHus

1 He BKTrOUaeTcs B 00NN CPOK MPEIOCTABICHUS MyHUITUTIAILHON YCITYTH




