BMHOIPALOBCKUM MYHULIMNATIbHBIN OKPYI APXAHIEJIbCKOW OBJIACTH

AIMUHUCTPALINA BUHOI'PAJJOBCKOI'O MYHUIIUITAJIBHOI'O OKPYT'A

ITOCTAHOBJJEHHE

ot 10 uromnst 2023 roxa Ne 124-nia

1. bepe3nuk

OO0 yTBepxaeHNH aAMUHUCTPATUBHOIO PerjiaMeHTa
NpPeI0CTABJICHUSI MyYHUIMIIAJIbHOM YCJIYTH
«PacTopikeHue 10ropopa COHAJIBLHOI0 HaliMa
’KMJIOT0 NoOMelleHus» B BuHorpagosckom
MYHHIUNAJIBLHOM OKpYyre ApXaHrejibCKoOi 00J1acTH

B coorBerctBum co crareeit 13 ®enepanbHoro 3akona ot 27 wmronst 2010 roga
Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS TOCYAAPCTBEHHBIX M MYHULMIMAJIBHBIX
yCIIyT», TOAIMYHKTOM 4 TyHKTa 2 cTaThu 7 oOmacTHoro 3akoHa oT 02 wmromst 2012 roma
Ne 508-32-O3 «O rocyaapCTBEHHbIX M MYHUILMIAJIBHBIX YCIyraXx B ApXaHIelbCKON
00JacTH M JONOJHUTENBHBIX Mepax IO 3alUTe MpaB YeJOBEKa M IpaKIaHUHA MPH UX
NPEIOCTABICHUW», aJIMUHUCTpalMs BHHOIpaJoBCKOrO MYHHIMIAIBHOIO OKpyra
NOCTAHOBJSET:

1. VrtBepauTh npunaraemblii aAMHUHUCTPATUBHBIA PpErJIaMEHT Mpea0CTaBICHUS
MYHULMINIAIBHON yciayru «PacTopeHne noroopa COLMAIBHOIO HaWMa JKHIIOTO
NOMEUICHNU» B BHHOrpaJoBCKOM MYHUIMNAIBHOM OKpyre ApXaHrelbCKOM obiactu
(anee — aAMMHUCTPATUBHBIIN PErJIaMEHT).

2. YCTaHOBHUTb, YTO IMOJIO)KEHHUS aJIMHHHUCTPATUBHOTO pErJlaMeHTa B 4YacTH,
Kacarouieics npeoCTaBiICHUs MYHUIIUNAIBHON yCIyrd yepe3 MHOTo(YHKUIMOHATIbHBIN
LHEHTP TMpPEAOCTaBIEHUS TOCYAAPCTBEHHBIX W MYHUUUNAIBHBIX YCAYyr U (WJIN)
IpHUBJIEKaeMble UM OpraHU3allMHU, TPUMEHSIOTCS CO JHS BCTYIUICHUS B CUJIY COTJIALICHUS
0 B3aMMO/JICHCTBUU MEXY aIMUHUCTpalrel BUHOrpaqoBCKOTO MYHUILIUIIAILHOTO OKpYTa
U MHOTOQYHKIIMOHAJIBbHBIM  LEHTPOM  MPEAOCTABICHUS  TOCYAAPCTBEHHBIX U
MYHMIIMIAIBbHBIX YCIYT U B T€YEHHE CPOKA JCHCTBHS TAKOTO COTJIALICHUSI.

Y CTaHOBUTD, YTO B CIydasx, IPEIyCMOTPEHHBIX COIIAIIEHUEM O B3aUMOACHCTBUU
MEXAy  aIMUHUCTpanuvedl  BHHOrpagoBCKOro - MyHUIMIAIBHOIO  OKpyra |
MHOTO()YHKIIMOHATBHBIM LEHTPOM MPEIOCTABICHUS rOCy/1apCTBEHHBIX u
MYHHIIMITATbHBIX YCIIYT, aJIMUHUCTPATHUBHbIE neicTBus, CBSI3aHHbIC C
MEXBEJOMCTBEHHBIM  MH(GOPMAllMOHHBIM  B3aUMOJICHCTBUEM,  MPEIyCMOTPEHHbIE
aJIMUHUCTPATUBHBIM PErJIaMEHTOM, OCYIIECTBISIOTCS YIOIHOMOUYEHHBIMU PaOOTHUKAMHU
MHOT'0()YHKIIMOHAJIBHOI'O LEHTPA IPEI0CTAaBICHNS FOCY1apCTBEHHBIX U MYHULMIAIbHBIX
yeayr W (WiIM) TpUBIEKAaeMbBIX MM opraHuzanuil. B 3Tux cinydasx pgaHHbIE
aJIMUHUCTPATUBHBIE JIEUCTBUSA, NMPEAYCMOTPEHHBIE aJIMUHHUCTPATUBHBIM PErVIAMEHTOM,



MYHULMIIAJIIBHBIMU CIIY’KaIlllUMHM aJIMUHUCTpAlud BHHOTIPagoBCKOTO MYHMIMIIAIBHOTO
OKpYTra HE OCYIECTBIISIIOTCA.

3. YcCTaHOBHTH, 4YTO TMOJIOKEHHUS aJIMHUHUCTPATHBHOTO pErJIaMEHTa B YacTH,
Kacalllelcs MPENOCTABICHU MYHHIMIAIBHON YCIYTM 4Yepe3 ApXaHIelIbCKUN
PErMOHANBHBIN MOPTAN FOCYJAPCTBEHHBIX U MYHMIMIAIBHBIX YCIYr U EnuHblid moprain
TFOCYAAPCTBEHHBIX W MYHUUMINAIBHBIX YCAyr ((yHKUMI), NPUMEHSIOTCS €O JHS
BCTYIUIEHHS B CHJIy COIVIalleHHs 00 HH(OPMAIMOHHOM B3aMMOJAEHUCTBUU MEXIY
aIMHUHHCTpanueil BUHOrpasioBCcKOro MyHUIIMNAIBHOIO OKpYTra U MUHUCTEPCTBOM CBSI3H U
MH(OPMALIMOHHBIX TEXHOJOTUH ApXaHTeIbCKOM 00JIaCTH U B TEUEHHUE CpPOKa AEHCTBUS
TaKOr'0 COTJIAIICHUS.

4. OnyOnuKoBaTh HACTOfAIIEe IIOCTAHOBIEHME Ha O(UUIMATBHOM caiire
BuHOrpagoBCKOr0o MyHHUIIMITAJILHOTO OKPYTa.

5. Hacrosiee nocraHoBiI€HHE BCTYNAeT B CUJIy 4epe3 AECSATh HEW CO JHS €ro
0(HUIIHATTEHOTO OMYOJIMKOBAHUS.

6. KoHTposb 32 MCTIOIHEHNEM HACTOAIIETO MOCTAHOBIIEHUS BO3JIOKUTH Ha TIEPBOTO
3aMEeCTUTENS TJIaBbl aIMUHUCTPAlMM BHHOIPaI0BCKOr0 MyHUIIUMIIAIBHOTO OKPYTa.

Hcnionusronuii 00s13aHHOCTH TJIaBbI
BuHOrpagoBCcKoro MyHUIMNAIBHOIO OKpYTra O.B. lllanpuna



YTBEPX/EH

MOCTAaHOBJICHUEM aIMUHUCTPALIUU
BunorpagoBckoro MyHUIIMIAIBHOTO OKPYTa
ot 10 uroinst 2023 roxa Ne 124-nia

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeJ0CTABICHUSI MyYHMIMIIAJIbHOM YCJIYTH
«PacTop:xxeHue 10roBopa couuaJIbHOr0 HaAliMa
JKIJIOT0 MoMelleHus»» B BuHorpagosckom
MYHHUIIUNIAJBHOM OKpYre ApXaHrejbCcKoM 00JacTu

1. O01mue moJ10KeHUA
IIpeaMeT peryiupoBaHusi aIMUHUCTPATHBHOIO pPerjaMeHTa

1.1. AAMUHHUCTPATUBHBIN pErIaMEeHT MPEIOCTABICHUS MYHUIIUNAIBHON YCIyTH
«PacToprkeHue 10roBopa COIMaIbHOTO HaliMa JKUJIOTO TTOMEIIEHUs» pa3padoTaH B LETAX
MOBBIIIEHUS] KauyecTBA U JIOCTYIIHOCTH TIPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH,
OTpesieNiieT CTaHaapT, CPOKHM M TOCHEAOBATENbHOCTh JCUCTBHM (aIMUHHUCTPATUBHBIX
MpoLeayp) MPH OCYIIECTBICHUU IMOJTHOMOYUNM TO MPEAOCTABICHUI0 MYHHIIMIATBHOMN
ycayru B BHHOTpaJoBCKOM MYHMIMIAIBHOM OKpyre. Hacrosmmii aqMUHUCTpATUBHBIN
perJlaMeHT pEryJIMpyeT OTHOIIEHUs, BO3HUKAKOIIME HAa OCHOBaHMH KoHCTUTYyUHH
Poccuiickoit ®enepaunu, KunumnHoro kojaekca Poccuiickonn @enepanun, Hamorosoro
konekca Poccuiickoit ®enepanuu, denepanpHoro 3akoHa ot 27 wutons 2010 ropa
Ne 210-®3 «O6 opranu3zanuu MpeaoCTaBICHUS TOCYAaPCTBEHHBIX M MYHHUIIUIAIBHBIX

YCIYT».
Kpyr 3asiBuresei

1.2. 3asgBuTensMu NOpU NPEJOCTABICHUM MYHUIUNAIBHOM YCIYTH SIBISIOTCS
dusnueckue nuua, rpaxnaane Poccuiickoit denepanuu, nTpoKUBaIOLIMe Ha TEPPUTOPUU
BuHorpamoBckoro MyHUIIMIAIBEHOTO OKPYTa, SBJSIONIMECS HAaHUMATEISIMU WIH YICHaMU
CEMbU HAHMMATEJIEH KUJIbIX IOMELIEHHH, TPEIOCTaBIEHHBIX 110 IOTOBOPAM COLIMAIEHOTO
Halima (J1anee — 3asBUTEIb).

1.3. UWutepecbl 3asBUTENEH, YyKa3aHHBIX B MmyHKTe 1.2  HacTosmero
aIMUHUCTPATUBHOTO  pErJIaMEeHTa, MOTYT TPEACTaBIATh JIMIA, O00JagaroIne
COOTBETCTBYIOLIMMHU IIOJJHOMOYUSAMHU (J1ajie€ — NPEeACTABUTEID).

TpeGoBanust kK mnopsiAKy MHPOPMUPOBAHUA
0 NPeAOCTABJICHMH MYHHMIMIIAJIbHOM YCJIYTH

1.4. VnpopmupoBaHue O MOpSAKE MNPEAOCTABICHUS MYHUIUNAIBHOW YCIYrd
OCYILIECTBIISIETCS:

1) HemocpeACTBEHHO NpPH JMYHOM IpUEME 3asBUTEN B aJMUHUCTpPALUU
BuHOrpagoBCcKOTO0 MYHHUILIMIIAIBLHOTO OKpyra (Jajgee — YTOJTHOMOYEHHBIH OpraH) WId
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MHOTO(YHKIIMOHAJIBHOM IIEHTpE MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX
ycIyT (aajnee — MHOrO(pyHKIIMOHAIBHBINA HEHTD);

2) o teneoHy B YIOJIHOMOYEHHOM OpraHe WX MHOTO()YHKIIMOHAIEHOM IIEHTPE;

3) mo moyre, MyTeM OOpaIleHus 3asIBUTEIIS C MMCbMEHHBIM 3allPpOCOM, B TOM YHCIIE
MOCPECTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMIJIBHOM CBSI3H;

4) mocpeACTBOM pa3MEIIeHHs B OTKPBITON U JOCTYNHOU hopMme nHpopmanuu:

B ¢enepabHOM ToCcyIapCcTBeHHONW HMHGOpPMaIMOHHON cucTemMe «EmuHbIil mopTan
rOCYJapCTBEHHBIX W MYHHIIUNAIBHBIX ycuyr (dynkiuii)» (https://www.gosuslugi.ru/)
(mamee — EIIT'Y);

Ha o(pUIMAIEHOM caiiTe YIIOJIHOMOYEHHOTO OpraHa;

5) mocpenctBoM pasmelieHds HWHGOpMalUM Ha HMHPOPMAIIMOHHBIX CTEHAAX
YTO0JIHOMOUEHHOTO OpraHa UM MHOTO(QYHKIITMOHAILHOTO IIEHTpA.

1.5. UudopmupoBaHue OCyIIECTBIISIETCS 110 BOIPOCAM, KaCaIOIUMCH:

CIoCcOOOB MOAAauH 3asIBICHUSI O IPEIOCTABICHUH MYHUITUTIAIBHON YCITyTH;

anapecoB  YIOJIHOMOYEHHOTO OpraHa ¥ MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
oOpallieHre B KOTOpble HEOOXOUMO ISl MPEJOCTABIEHUS MYHUIIUIAIBHON YCIYTH;

cripaBO4YHONW HMH(OpMaMK O paboTe YMOJIHOMOUYEHHOrO0 OpraHa (CTPYKTYPHBIX
NoJipa3/IeieHnii Y TOJIHOMOUYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPEJOCTABIICHUS MYHUIIMNAIBHOW YCIYTH U
YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMU W OOSA3aTEIBHBIMHU I TMPEAOCTABICHUS
MYHULUNAIBHON YCIIYTH;

MOPSIAKA U CPOKOB IIPEAOCTABICHHUS MYHUIIUIIAILHON YCIIYTH;

MOpAJIKa TIOJNyYEHUsT CBEACHHM O XOJE€ pPACCMOTPEHMs 3asBICHHUS O
MPEAOCTABICHUN MYHHUIIMNAIBHOM YCIYyrM W O pe3yibTaTax MpeAOCTaBICHUS
MYHULUINATBHON YCIIYTH;

MO0 BOIMPOCAM TMPEAOCTABIEHUS YCIYr, KOTOPBIC SBISIOTCS HEOOXOJUMBIMH U
00s13aTeTbHBIMU IS IPEIOCTABIICHUS] MyHHUITUTIATBHOM YCITYTH;

mopsiika Jocyne0Horo (BHeCyneOHOTO) 00kalloBaHMs JEUCTBUN (Oe31eiCTBUS)
JOJDKHOCTHBIX ~ JIML, W [PUHHMAEMBIX HMH pELIEHUW TMpU MPEJOCTaBICHUU
MYHHUIIMTIATBHOW YCITYTH.

[Tonyuenue uHboOpMaIK MO BOPOCAM MPEOCTABICHUS MYHUITUTIATLHON YCIyTH
U yCIyT, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U 00S3aTENIbLHBIMU JJIS MPEAOCTABICHUS
MYHHIIMITAIEHON YCIYTH OCYIIECTBISIETCS OECTUIaTHO.

1.6. ITpu ycTHOM OOpaiiieHnu 3asiBUTENS (TUYHO WM 10 TeaedOHY) JOIKHOCTHOE
JUI0  YTOJIHOMOYEHHOTO OpraHa, paOOTHUK MHOTO(QYHKIIMOHAIBHOTO IEHTPA,
OCYILECTBIISIIOIINN KOHCYJIBTUPOBAHUE, TOAPOOHO M B BEXIJINBOHM (KOPPEKTHOH) (opme
uH(pOpMUPYET OOPATUBIINXCS IO HHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneoHHBIM 3BOHOK JOJKEH HAYMHATBCA C HWHpoOpManuu o
HAUMEHOBAHUHM OpPraHa, B KOTOPBIA MMO3BOHUI 3asiBUTENb, (DaMHIINK, UMEHHU, OTYECTBA
(mocnenHee — MPU HAIWYWW) W JIOJDKHOCTH CIICIIMATUCTA, MPUHSBIIETO TeleOHHBIN
3BOHOK.

Ecnan nomxHOCTHOE MU0 YTIOJIHOMOYEHHOTO OpPraHa HE MOYKET CaMOCTOSATENIbHO
JaTh OTBET, TEIC(POHHBIN 3BOHOK JOJKEH OBITh TMepeaapecoBaH (NEPEBEICH) HA APYTroe
JIOJDKHOCTHOE JIMIIO UJTW JK€ 0OpaTUBIIEMYCS JIUITY JOJIKEH ObITh COOOIIeH TenedOHHbIN
HOMeEp, M0 KOTOPOMY MOXHO OyJIeT NOJy4nUTh HE0OX0IUMYIO HH(OPMALIHIO.

Ecnmu nmonroroBka otBeTa TpeOyeT MPOIOIDKUTEIHHOTO BPEMEHH, OH Ipe/iiaract
3asBUTENIO OJVMH U3 CICAYIOIINX BAPUAHTOB JAIBHEUIINX JECHCTBHIA:

U3JI0KUTH 00palleHne B MUCbMEHHOM dopme;
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HA3HAYUTh JIPYTrO€ BpeMsl 111 KOHCYJIbTallUuM.

JIOIDKHOCTHOE  JIUIIO  YTIOJHOMOYEHHOTO OpraHa HE BIIPAaBE OCYIIECTBISAThH
uH(pOpMUpOBaHUE, BBIXOMMAIIEE 3a PAMKH CTAHAAPTHBIX TMPOLEAYP U  YCIOBHM
MIPEAOCTABICHUS] MYHUIMNAIBHON YCIYTd, W BIMSIONIEE IPSAMO WIM KOCBEHHO Ha
MIPUHUMAEMOE PEIICHHE.

[TponomxuTenbHOCT, UHPOPMUPOBAHUS MO TeledOHY HE JOKHA IMPEBHIIATH
10 MunyT.

NudopmupoBanue ocymiecTBIsSeTCS B COOTBETCTBUHU C rpauKOM MpHUeMa IpaxaaH
¢ 9:00 go 17:00, mepepsiB ¢ 13:00 o 14:00 (Bpemst MOCKOBCKOE) B pabO4He THHU.

1.7. Tlo nuceMeHHOMY OOpaUIEHUIO JOJKHOCTHOE JIMIO YIOJHOMOYEHHOTrO
opraHa, OTBETCTBEHHOE 3a MpPEIOCTaBICHHE MYHHUIMNAIBHOW YCIyrd, MOAPOOHO B
NUCBMEHHOW (opMe pas3bsCHIET TpaKIaHUHY CBEJEHHUS IO BOIMPOCAaM, yYKa3aHHBIM B
nyHkTe 1.5 HACTOSIIEro aAMUHUCTPATUBHOIO pErjiaMeHTa B MOPSIKE, YCTAaHOBICHHOM
®enepanbabiM 3ak0oHOM OT 02 mast 2006 roga Ne 59-@3 «O mopsiike paccMOTpEHUS
obparenuii rpaxxaan Poccuiickoit @enepanumy (nanee — OenepanbHblil 3akoH No 59-D3).

1.8. Ha EIII'Y pa3Memarorcs cBeacHHs, NpeaycMoTpeHHble [lomokeHuneM o
denepanbHONl TOCyHapcTBEHHON HH(pOpMaMOHHON cucteMe «®PenepanabHbli peecTp
TOCYIapCTBEHHBIX M  MYHHUIMNAIBHBIX  ycayr  (GyHKUUN)»,  YTBEPKICHHBIM
noctaHoBieHueM lIpaBurensctBa Poccuiickoit @eneparuu ot 24 oktsa6ps 2011 roma
Ne 861.

Joctyn k wHpOpPMAIMU O CPOKAX W MOPSAIKE MPEAOCTABICHUS MYHUIIMIIATHLHOM
YCIIYyTH OCYIIECTBIIsIeTCS 0e3 BBIMOJHEHUS 3asiBUTENIEM KaKuX-1u00 TpeOoBaHUM, B TOM
yuciae 0e3 HCIOJIb30BaHMS MPOTPAMMHOIO OOECTEUYEHHs, YCTaHOBKAa KOTOPOrOo Ha
TEXHUYECKHE CPEACTBa 3asBUTENST TPeOyeT 3aKIIOUCHHS JMIEH3UMOHHOTO WM HMHOTO
COTJIAIICHHUS C MPABOOOIAIaTEIeM MPOTPAMMHOTO O0ECIIEUEeHHUSI, TTPEAYCMATPUBAIOIIETO
B3UMaHUE IJIAThl, PETUCTPALIMIO MM aBTOPU3ALMIO 3asBUTEIIS WIM MPEIOCTABICHUE UM
MIEPCOHAJIBHBIX JTAHHBIX.

1.9. Ha odunuanbHoM caiiTe YMOTHOMOYEHHOT'O OpraHa, Ha CTEHJaX B MeCcTax
MPEIOCTABICHNUS] MYHUITUTIATBHON YCIYTH U YCIIYT, KOTOPBIE SBIISIOTCS HEOOXOAUMBIMU U
00si3aTeNbHBIMUA ~ JJISI  TPEJOCTAaBICHUS ~ MYHHUIMIIAIBHOW  yCcIyru, W B
MHOTO(YHKIIMOHATFHOM IIEHTPE pa3MeIlaeTcs Cleayromias cripaBoyHas nHpopMaius:

0 MecTe HaxOoXJeHHs U Tpaduke padOThl YTOJTHOMOYEHHOTO OpraHa M €ro
CTPYKTYPHBIX TOJApAa3/JeJIeHUI, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHUIIMIAIbHOMN
YCIIYTH, a TaK’K€ MHOTO(PYHKIIMOHATBHBIX IICHTPOB;

CIpaBOYHBIC TEIEPOHBI CTPYKTYPHBIX MOIPA3/ICICHII Y TOJITHOMOYEHHOTO OpPTraHa,
OTBETCTBEHHBIX 3a IMPEAOCTABICHUE MYHULMMAIBHOW YCIYyTH, B TOM YHCIE HOMEp
TeneoHa-aBTonHGopMaropa (IpHu HAJTUUUN);

aapec OQUIMAIBHOTO caifTa, a TaKKe 3JEKTPOHHON MouThl U (W) (Gopmbl
0o0paTHOM CBA3M YTOJIHOMOYEHHOTO opraHa B cetu «IHTepHeT».

1.10. B 3anax oxumanusi Y TOJTHOMOYEHHOTO OpPraHa pa3MeIIalTcsi HOpPMAaTUBHEIE
MPaBOBBIE aKThI, PETYJHPYIONIUE TOPAIOK MPEIOCTABICHUS] MYHUIIUMIAIILHON YCIyTH, B
TOM 4YHUCJIE€ AMUHUCTPATUBHBIA pEriiaMeHT, KOTOpbIe IO TpPEeOOBAHUIO 3asBUTEIS
MPEAOCTABIISIIOTCA €MY JUIsl O3HAKOMJIICHUS.

1.11. Pa3memenue wHGOpPMAIUU O TOPSAKE MPEAOCTABICHUS MYHHUIIUITAIBHON
YCJIYTd Ha WH(POPMAIIMOHHBIX CTEHJIaX B MOMENIEHUH MHOTO(YHKIIMOHAIBHOTO IIEHTpA
OCYILECTBIISIETCSI B  COOTBETCTBUM C  COIVIAIIEHHEM, 3aKIIOYEHHBIM  MEXIY
MHOTO() YHKITMOHAIBHBIM IIEHTPOM U Y IOJITHOMOYEHHBIM OPTaHOM C Y4ETOM TpeOOBaHUI
K UH()OPMHUPOBAHUIO, YCTAHOBJIEHHBIX aIMUHUCTPATUBHBIM PETIAMEHTOM.



1.12. Wndopmainus o0 XO0A€ pPACCMOTPEHHUS 3asBICHUS O TIPEIOCTaBICHUH
MYHUIIUTIAIBHOW YCIYTH W O pe3ylbTaTaxX IMPEeIOCTaBICHUS MYHUIIUTAIBHOW YCIyTH
MO’KET OBITh MOJTy4Y€Ha 3asBUTEIIEM (€ro IpeacTaBuTeNeM) B TMUHOM KabuHete Ha EINI'Y,
a TaKkKe€ B COOTBETCTBYIOIIEM CTPYKTYPHOM MOApa3ieieHUN YTOIHOMOYEHHOTO OpraHa
pu 0OpaleHUH 3asBUTENIS JINYHO, M0 TeNe(OHY MOCPECTBOM IIEKTPOHHON TOUTHI.

II. Cranaapt npeaocTaBjieHUsi MYHUIUNAJIbHOU YyCIYyTH
HauMeHOBaHME MYHULIMNIAJIBLHON YCIAYTH

2.1. MynununanbpHas ycnyra «PacTopKeHHe J0roBopa COLHMAIBLHOTO HaiiMma
YKUJIOTO TTOMEILICHUS.

HaumeHoBaHMe oprana MecTHOIO CaMOYINIPaBJICHUS,
NPeA0CTABJIAIONIEr0 MYHUIHIAJIBHYIO YCIYTY

2.2. MyHunMnajgpbHas yCIyra MPEIOCTaBIsCTCS YIIOJIHOMOYCHHBIM OpPTaHOM —
aaAMUHUCTpanueldl BUHOTpagoBCKOro MyHHMIIMIAIBLHOTO OKpyra, B juue Komurera 1o
ynpasieHuto umymectBoM, KKX u 3eMmenbHbIM OTHOLIEHHUSAM BuHOTpagoBCKOro
MYHHUILIMTIIAJIBHOTO OKPYTa.

2.3. Ilpu mpenocTaBIeHUN MYHUIIUNAIBHOW YCIYrd YIIOJTHOMOYEHHBIH OpraH
B3aUMOJICIICTBYET C:

2.3.1. ATEHTCTBOM 3allMCH aKTOB TPAXKTAHCKOTO COCTOSHUS ApPXaHTEIbCKON
00J1aCTH B YacCTH MOJYYEHUs cBelleHUi u3 EquHOro rocynapcTBEHHOToO peecTpa 3anucei
aKTOB TPAXKIAHCKOTO COCTOSIHHSI O POXKICHHUH, O 3aKITIOYEHUH Opaka.

2.3.2. MuHucrepcTBOM BHYTpeHHUX Jen Poccuiickoit ®enepanuu B 4YacTH
MOJYYECHUSI CBEACHUMN, MOATBEPKIAIOIINX JAEHCTBUTEIBHOCTh macropra Poccuiickoin
denepalluv U MECTO KUTEIIbCTBA.

2.3.3. @®OoHIOM TMEHCHOHHOTO U COLMAJIBHOIO CTpaxoBaHus Poccuiickoit
@denepaniii B YacTH TPOBEPKU COOTBETCTBUS (PaAMUILHO-UMEHHOW TPYMIbI, ATl
poxnenus;, CHUJIC.

2.4. Tlpu npenocTaBIeHUH MYHHUIIUTAIBHON YCIyrd YTOJTHOMOYEHHOMY OpraHy
3ampeniaercs TpeboBaTh OT 3asBUTENSI OCYIIECTBICHUS JCHCTBUN, B TOM YHCIE
COTJIACOBAaHUM, HEOOXOAUMBIX MJIsl MOJYYCHHUS MYHUIIMTAIHHOW YCIYTH U CBS3aHHBIX C
oOpallieHueM B HMHBIE TOCYJAapCTBEHHBIE OpraHbl M OpraHU3allH, 3a HCKIIOYEHUEM
MOJIYYEHHUS yCITYT, BKIIOYEHHBIX B IEPEUCHD YCIYT, KOTOPHIE SIBISIFOTCS HEOOXOAUMBIMU U
00s13aTeTbHBIMU /IS IPEIOCTABIICHUS] MyHHUITUTIATLHON YCITYTH.

Onucanue pe3yJibTaTa NMpeAOCTABJICHUSA
MYHUIMIAJIbHOH YCJIYTH

2.5. Pe3ynbraTtom npeaocTaBieHuss MyHUITUTIAIBHON YCITYTH SBIISIETCS:

2.5.1. 3aky04eHUE COTJIALIEHUS O PACTOPXKEHHM JOrOBOpPa COLMAIBHOIO Haiima
JKUJIOTO TIOMEIIICHUS

2.5.2. BpIIaua yBeJIOMJICHUS 00 OTKa3e B PACTOPKEHHH JIOTOBOpPA COIUAIBLHOTO
HaiiMa >KWJIOTO MOMEIEHMS.



Cpok npegocraBiieHHsI MyHUIUNIAJBHOM yCJIYTH,

B TOM 4HCJIe ¢ y4eTOM He00X0AUMOCTH 00pallleHUus1 B OpraHu3alum,
y4acTBYIOlIUe B PeJ0CTABIeHMU MYHUIIUTIAJIBHON yCJIyTIH,
CPOK NMPHOCTAHOBJICHHS MPEI0CTABICHUSI MYHHIUNIAJIbHOU YCJIYIH,
CPOK BbI1a4yM (HANIPaBJIeHH ) TOKYMEHTOB, SIBJISHOIINXCH
pe3yJIbTaTOM NMPeI0CTABIEHUSI MyHUIIUNAJIbHON yCIaIyru

2.6. YnomHomoueHHBIH oprad B TeueHre 30 qHEH co THS perucTpaliuy 3asBICHUS
U JIOKyMEHTOB, HEOOXOJMMBIX JJIS MPEJOCTaBICHUS MYHUIMIAIBHON YCIYTH B
YIOTHOMOUYEHHOM OpraHe, HampaBisIeT 3asBUTEIIO CIIOCOOOM YKa3aHHOM B 3asBICHUHU
OJIMH U3 PE3yJbTaTOB, YKa3aHHBIX B MYHKTE 2.5 HACTOSIIETO aJIMHHUCTPATHBHOTO
periiaMeHTa.

HopMaTuBHBIe IPAaBOBbIE AKTHI, PeryJIUpYyOIue
npeaocTaBjieHne MyHUIMIAIBHON yCJIyrH

2.7. llepeuenb HOPMAaTHBHBIX IIPaBOBBIX aKTOB, PeryJIupyIOLIX
IPEIOCTaBICHUE MYHHUIMIAIBHON YCIIyTH (C YKa3aHUEM MX PEKBU3UTOB U MCTOYHHKOB
opuIMaTbHOrO ONMyOJUMKOBaHMs), pasMelleH B (enepanbHONM TrocyaapCTBEHHOU
uHpopMalMoHHOH crucTemMe «DeepanbHbli peecTp rocyaapCTBEHHBIX M MyHULIUTAIBHBIX
yenyr (¢ynkuunid)» u Ha EINTY.

HcuepnbiBaommii nepeyeHb JOKYMEHTOB U CBEJACHUI,
HEe00XO0AMMBIX B COOTBETCTBHHM ¢ HOPMATHBHBIMHU NIPABOBBIMHU
aKTaMU JJIA NPeJ0CTABICHUS MYHUIHMIIAJIbHOM YCJIYI'H
U YCJIYI, KOTOPbIE SABJISIIOTCH HEO0OXO0AUMBIMH M 00513aTeJIbHBIMH
JJIA IPEeJOCTABJICHHA MYHUIMIIAIBLHON YCAYIH, MOMJIEKALMX
NpeaCTABJICHUIO 3asiBUTEIEM, CIIOCOOBI MX MOJIy4YeHHUsI 3asiBUTEJIeM,
B TOM YHCJIe B 3JICKTPOHHOI (opMe, MOPSAAOK UX NMPeEACTABICHUS

2.8. Jns nonyyeHuss MyHUIIMIIATIbHON YCIyTH 3asBUTEIb MIPEICTABISET:

1) 3asBiieHHe O MPEAOCTAaBICHUH MYHUIIUTAIBHOW yCIyrd 1o (opme, COrjacHo
npuioxkeHuro Ne 1 k HacTosAIEeMy aJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

B ciiyuae HanpaBienus 3asBinenus nocpenctsoM EIIIY ¢popmupoBanue 3asBiaeHus
OCYILIECTBIISIETCS TOCPEACTBOM 3amlojHeHus uHTepakTHBHOW (opmbr Ha EI'Y Ge3
HEOO0XOAMMOCTH JOMOJIHUTEIILHOM MOIa4H 3asiBICHUS B KaKOi-Tub0 MHOM dopme.

B 3asBieHun Takke yka3bIBaeTCS OJUH M3 CIEAYIOIIUX CIOCOO0B HaNpaBlICHUS
pe3yabpTara NpeaoCTaBICHUS MyYHULIUIAIIBHONW YCIIYTH:

B (hopMe PIEKTPOHHOTO JOKYMEHTA B TMUHOM KabuHete Ha EIIT'Y;

JOTIOTHUTENIFHO Ha OyMa)KHOM HOCHUTENE B BHJE PACIEYaTaHHOTO HK3EMILISIpa
AIIEKTPOHHOTO IOKYMEHTA B YTIOJTHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHATILHOM LIEHTpE.

2) IOKyMEHT, y10CTOBEPSAIOIINMA JTUYHOCTD 3asIBUTEIIS, IIPEICTABUTEIIS.

B cnydae Hanpasiienus 3asBiieHus nocpeactsoM EIIIY cBenenus u3 qOKymeHTa,
YAOCTOBEPSAIOUIETO  JUYHOCTh  3aABUTENs, NPEACTABUTENS, MPOBEPSIOTCA  IpHU
MOJITBEPKICHUN YUeTHOM 3anucu B EnnHol cucreme naeHTuUKauK U ayTeHTUPUKAIUN
(manee — ECHA).

B cnyuae Hanpasiienus 3asBienus nocpeactsoM EIII'Y cBenenus u3 qoKymeHra,
YJIOCTOBEPSIOIIEr0  JUYHOCTb  3asBUTENs, HNPEACTaBUTENsT  (OPMHUPYIOTCS  IpHU
noaTrBepxkaeHun ydetHod 3amucu B ECHMA U3 coctaBa COOTBETCTBYIOLIMX JaHHBIX
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YKa3aHHOW YYETHOW 3allMCU U MOTYT OBbITh NMPOBEPEHBbI MyTEM HAMpaBIEHUsS 3ampoca C
MCIIOJIb30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMO/ICUCTBHSI.

B cinydae eciu 1OKyMEHT, NMOJATBEPXkAAIOIIMA IOJTHOMOYMS 3asBUTENSI BbIIAH
IOPUANYECKUM JIUIIOM — JOJDKEH OBITh MOAMNHCAH YCWJICHHON KBalU(UKAIIMOHHON
ANEKTPOHHOW MOANUCHIO YIIOJHOMOYEHHOTO JIMIA, BBIIABIIETO JOKYMEHT.

B cnywae eciau QOKyMEHT, MOATBEPKIAIOIIMNA TMOJTHOMOYMS 3asBUTENS BBIJAHO
UHAUBUAYAJIbHBIM TpeINpUHUMATeIeM — JOJDKeH ObITh TMOJNUCAaH YCHICHHOMN
KBaJIM(DUKAITMOHHOMN AJIEKTPOHHOM MOAMKUCHI0 MHAUBUAYAIBHOTO MPEANPUHUMATES.

B cnywae ecian JOKyMEHT, MOJATBEPKIAIOIIMNA MOJTHOMOYHS 3asBUTENS BBIJAHO
HOTApUYCOM — JIOJKEH OBITh MOJINKCAH YCHJIEHHOW KBaIU(PUKALMOHHOM 3JEKTPOHHOMN
MOANKUCHI0 HOTapuyca, B HHBIX CIydasX — MOJNUCAHHBIA NPOCTOM 3JIEKTPOHHOMN
MOJAMUCHIO.

3) JoKyMeHTBI, yIOCTOBEPSIOIINE JUYHOCTh WJICHOB CEMbH, JOCTHUTIINX
14-netrHero Bo3pacra.

4) JIOKyMEHTbI, MOATBEPKAAIONINE POACTBO: CBUAECTEIBCTBO O POKIACHUH,
CBUJIETENILCTBO O 3aKJIIOYEHUHM Opaka, CIpaBKa O 3aKIOYEHHHM Opaka, CBUAETEIBCTBO O
pacTop>keHMH Opaka, CBHUAETENbCTBA O TOCYIAPCTBEHHOW perucTpauuud akToOB
IPaKJAHCKOTO COCTOSIHUSA, BBbIJIAHHBIE KOMIIETEHTHBIMM OpraHaMH HWHOCTPaHHOTO
rocyJapcTBa U UX HOTApUAIbHO YJOCTOBEPEHHBII NMEPEBOJA Ha PYCCKUU A3bIK — MPU UX
HAJIM4YUU, CBUJETENIBCTBA OO YCHIHOBJIEHHH, BBIJJAHHbIE OpPraHaMH 3alUCH aKTOB
IPa)KJaHCKOTO COCTOSIHUS MJIM KOHCYJIbCKUMHU yupexaeHusmu Poccuiickoit Denepaiuun
— [IPU UX HAJIMYUU, KOTIHS BCTYIUBILETO B 3aKOHHYIO CHIJTY PEILLEHHUSI COOTBETCTBYIOLIETO
cyla O MNpPU3HAHUM TpaKJaHMHA WIEHOM CEMbHM 3asBUTENII — IMPU HATUYUH TaKOIO
pemienust). CBUAETENLCTBA O NepeMeHe (paMUITNK, UMEHHU, OTYECTBA (TIPU UX HATTUYHH).

2.9. 3asBuTEeNp BHOpaBe IO COOCTBEHHOW WHUIIMATHBE TMIPEACTAaBUTH B
YTIOJIHOMOYEHHBIN OpraH CIECIYIOIMMUE JOKYMEHTHI:

1) AOKYMEHT, NOJATBEPXkAAIOIIMA MpaBO MOJIb30BAHUS KWIBIM IOMEIIEHUEM
(loroBOp COLMAIILHOTO HaliMa, OPAEP, PELICHHUE O IIPEIOCTABICHUH KHIIOTO [IOMELIEHMS);

2) KOO TIOKBAPTUPHOW KapTOUKU C OTMETKAaMH O CHSTHH C PETUCTPAIIHOHHOTO
yuera HaHumarens v 4ieHOB ceMbU HAaHUMATENS;

3) KBUTaAHIMH 00 OIJIaTe KOMMYHAIbHBIX YCIIYT.

2.10. 3asBneHus W mpuiaraeMble JOKYMEHTHI, yKa3aHHbIe B IMyHKTax 2.8, 2.9
HACTOAILEr0  aJIMMHHUCTPATUBHOTO  PETJaMEHTa, HaIpaBJSIIOTCA  (IIOAAIOTCS) B
YOTHOMOYEHHBIH OpraH B AJIEKTPOHHOW (opmMe myTeM 3amojHeHus (Gopmbl 3ampoca
yepe3 nuuHbIi kabuHeT Ha EIIT'Y, a Takke Ha OyMa)XKHOM HOCHUTEE.

HcyepnbiBaomyui nepeyeHb J0KYMEHTOB U CBeICHUI,
He00XOAUMBIX B COOTBETCTBHH C HOPMATUBHBIMHU NIPABOBbIMU
aKTaMH JJIS IPeI0CTABJICHUS MyYHHUIMIIAJIbHOM YCJIYIH,
KOTOpBIe HAXOAATCH B PACIIOPSAKEHHH OPraHOB MECTHOI'0
CaMOYyIPaBJICHHS] U HHBIX OPraHOB, YYACTBYIOIIHUX B
NPeI0CTABJICHUN MYHUIIUIIAJIbHBIX YCJIYT

2.11. TlepeyeHbp JOKYMEHTOB W CBeJ€HUH, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU TPABOBBIMU aKTaMU [JIS1 TPEAOCTABJICHHUS MYHHUIIUNAIBHON YCIIYTH,
KOTOpBbIE HAXOJATCS B PACHOPSIKEHUH OpPraHOB MECTHOTO CaMOYIMpPABICHUS U MHBIX
OpPraHOB, YYaCTBYIOIIMX B IPEOCTABICHUN MYHUITUIIAIBHBIX YCIYT B CiIyyae OOpalieHus:

1) cBenenus u3 EAMHOTO rocy1apcTBEHHOTO peecTpa 3aluceil akTOB IPaX1aHCKOTO



COCTOSIHUS O POKJIEHUH, O 3aKITIOUEHUH OpaKa;

2) IpoBEpKa COOTBETCTBHS (PaMHILHO-UMEHHOW TPYIIIbI, TaThl POKICHHMS, I10JIa U
CHWJIC;

3) cBemeHus, TOATBEPXKIAMONINE JACHCTBUTEIBHOCTh MACHOPTa TpaXkIaHHHA
Poccuiickoit @enepanuu;

4) cBeCHUs, TIOATBEPIKIAIONINE MECTO KUTEILCTRA.

2.12. Tlpu npenocTaBieHUN MYHUIMIIAIBLHOW yCIyru 3ampeniaercs TpedoBaTh OT
3asIBUTEIIA:

1) IlpencraBieHust JOKYMEHTOB U MH(OpPMALMU WU OCYILIECTBIEHUS IEUCTBUM,
MpPEACTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH, pETryJUPYIONIMMU OTHOIIEHHUS, BO3HUKAIOINIME B CBS3U C
MIPEAOCTABICHUEM MYHULIUIIAIBHON YCIYTH.

2) IlpencraBneHuss TOKYMEHTOB W HWH(OpPMAIMU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHUBHBIMH MPABOBBIMH akTaMu Poccuiickoii denepannu 1 ApXaHreabCKon 00IacTH,
MYHULUIAIbHBIMA TPABOBBIMU aKTaMU BHHOrpasioBCKOTO MYHMIIMIAIBHOTO OKpyra
HaXOJATCSI B PACHOPSDKEHUH OPraHoOB, MPEIOCTaBISIONMIMX MYHUIUIAIBHYIO YCIYTY,
FOCYJapCTBEHHBIX  OPraHoOB, OPraHOB MECTHOTO CaMOYMpaBJCHUS U  (WIH)
MOABEJIOMCTBEHHBIX I'OCY/IApCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIMPABICHUS
OpraHu3anui, y4YacTBYIOUIMX B MPEAOCTABICHUM MYHULUIAIBHBIX YyCIyr, 3a
HCKIIFOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crarbu 7 PeaepabHOro 3aKkoHa ot 27
utonig 2010 roga Ne 210-d3 «O06 opraHuzamuu IPeaOCTaBICHHUS TOCYIAapPCTBEHHBIX U
MYHHUIMTATBHBIX yeuyr» (nanee — @enepanbubiil 3akoH Ne 210-D3).

3) IlpencraBneHuss AOKYMEHTOB M HMH(pOpMalUU, OTCYTCTBHE U  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIHCH MPH IMEPBOHAYAIBLHOM OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOIUMBIX MJI MPEJAOCTaBICHUS MYHUIMIAIBHOW YCIyrd, JTuOO0 B
MPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINX CIy4aeB:

W3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX IMPABOBBIX AaKTOB, KacaroUIUXCs
MPEAOCTABICHUS] MyHUIIUNIATBHOM YCIyTH, TOC/e IEPBOHAYAIBHOM MMOJa4uM 3asBJICHUS O
MPEA0CTABICHUN MYHUITUIIATBHON YCIyTH;

Hajau4yue OMMUOOK B 3asABJICHUH O MPEJOCTABICHUU MYHUIIMIAIBHONW YCIYTH U
JIOKYMEHTax, TMOJaHHBIX 3asBUTEIEM IIOCJE TIEPBOHAYAIBLHOIO OTKa3a B TpHEME
JIOKYMEHTOB, HEOOXOIUMBIX JI TMPEJAOCTaBICHUS MYHHUIMIAIBLHOW yCIyru, Ju00 B
MPEAOCTABICHUN MYHUIUIIAIBHON YCIYTH U HE BKIIOUEHHBIX B MPEJCTABICHHBIN paHee
KOMILJIEKT JIOKYMEHTOB;

WCTEYCHHE CpPOKa JEHCTBUS JOKYMEHTOB WM W3MEHEHHE HH(POpPMAIUU IOCIIEe
MEPBOHAYAILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTABICHUS
MYHUIIUIIAIEHON YCIIYTH, TMOO B IPEAOCTABICHUU MYHHUITUTIATLHON YCIIYTH;

BBISIBJICHHE JIOKYMEHTAJIbHO MOJATBEPKIACHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO
WJIH TIPOTUBOIIPABHOTO JIeCcTBUS (O€3ASMCTBHS) TOJDPKHOCTHOTO JIMIIA Y TOJITHOMOUYEHHOTO
opraHa, cIyxamero, paboTHMKa MHOTO(DYHKIIMOHAIBHOTO IIEHTpa, pPaOOTHHKA
OpraHu3anuy, NOpeaycMOTpeHHoM uyacteto 1.1 cratem 16 @epepanbHOro 3akoHa
Ne 210-®3, mpu nmepBOHAYAIHLHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIMUMBIX ISt
MPEAOCTABICHUS] MYHULUNAIBHONW YCIYrd, JUO0 B MPEIOCTABICHUH MYHHUIUIAIBLHON
YCJIYTH, O YeM B NMUCHMEHHOM BHJI€ 3a TOJAMKUCHI0O PYKOBOJUTENS YTOJIHOMOYEHHOTO
opraHa, pyKOBOJUTENsI MHOTO()YHKIIMOHATBHOTO IIEHTPA MPHU MEPBOHAYAIIBHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TIPEIOCTABIICHUS MYHHUIIUITAIILHON YCITYTH, 1100
PYKOBOJUTEINS OpraHU3aluM, IpeaycMoTpeHHo vactbio 1.1 craten 16 denepanbHoro
3akoHa Ne 210-@3, yBegomisieTcsi 3asBUTEIb, a TaKXKe NPHUHOCITCS HW3BUHEHUS 32
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JOCTAaBJICHHBIC Hey,Z[O6CTBa.

HcyepnbiBaromuii nepedyeHb OCHOBAHU I
JJIS 0TKA3a B IpUeMe JOKYMEHTOB, He00X0AMMbIX
JJIA TIPeA0CTaBJICHUA MYHUIMNIAIbHOM YCJIYyTH

2.13. OcHoBaHusIMH il OTKa3a B TIpUEME K PACCMOTPEHHUIO JIOKYMEHTOB,
HEOOXOAUMBIX JJIs IPEJOCTaBICHNS MYHULIUIIAIBHOM YCIIyTH, SIBISIFOTCSL:

1) 3ampoc o0 npeaocTaBICHMM MYHMLMIAIBHOM YCIYrM IIOJaH B OpraH
rOCYAApCTBEHHON BIIACTH, OpraH MECTHOTO CaMOYIPAaBJIEHUS WM OpPraHU3alMIo, B
MOJIHOMOYHSI KOTOPBIX HE BXOJIUT NPEJOCTABICHNE MYHULIUIIAIBHON YCIYTH.

2) Henonnoe 3amonHeHue oOs3aTenbHBIX TMosed B Qopme 3ampoca O
IPEIOCTaBICHUH MYHULIMTNIATBHON YCIIYTH (HEJOCTOBEPHOE, HEMPABUIIBHOE).

3) [IpencraBneHue HEMOIHOTO KOMILIEKTa TOKYMEHTOB.

4) IlpencraBieHHbIE NOKYMEHTBHl YTpaTHJIM CHJIy Ha MOMEHT oOpalleHus 3a
MYHULIUOAIBHOM  YCIYyTOMl  (JOKYMEHT, YAOCTOBEPSIIOIIMKA JIMYHOCTH; JOKYMEHT,
YIOCTOBEPSIOIINN ITOJIHOMOYMS IPEACTABUTENS 3asBUTENS, B cilydae oOpalleHus 3a
NPEeIOCTaBICHUEM MYHULUIIATBHONW YCIYTH YKa3aHHBIM JIUL[OM).

5) IlpencraBiieHHbIE JOKYMEHTBI CO/IEPKAT MOAYUCTKH M UCIIPABICHUS TEKCTa, HE
3aBEPEHHBIE B OPSJIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepannn.

6) [logaua 3asBIeHUS O NIPEIOCTABICHUH MYHUIIMIIAILHON YCIYyTU U TIOKYMEHTOB,
HEOOXOJUMBIX Ul NMPEAOCTABICHUSI MyHHULIUIIATBHON YCIYTH, B 3JIEKTPOHHOU (opme ¢
HapyIlIEHUEM YCTaHOBJIEHHbIX TPeOOBaHUH.

7) llpencraBieHHbIE B 3JEKTPOHHON (pOpME TOKYMEHTBI COAEPKAT MOBPEXKICHHUS,
HaJIM4YMe KOTOPBIX HE MO3BOJISIET B IOJIHOM O0bEME HCHOJIb30BaTh HH(POPMALUIO U
CBEJICHUS, COJIepKAIMECs B JOKyMEHTaX Ul MPEIOCTaBICHHUS MYHHUIUIIAIbHON YCIyTH.

8) 3asBIieHHE IOJIAaHO JIUIIOM, HE UMEIOLIUM MOJTHOMOYMI MPEACTABISTh UHTEPECHI
3asIBUTEIIA.

HcyepnbiBaromuii nepe4yeHb OCHOBAHMM 1JISl IPUOCTAHOBJICHH S
WJIH 0TKAa3a B IPeJ0CTABJICHNH MYHUIMNIAJIBLHOM YCJIYTH

2.14. OcHoBaHuU# 17151 PUOCTAHOBIICHUS IPENOCTABICHUS MYHUIUIIAJIBHON YCIyTH
3aKoHOAaTesbecTBOM Pocculickoit denepanun He MPESyCMOTPEHO.

2.15. OcHOBaHMSMH IS OTKa3a B MPEAOCTABICHUN YCIYTH SBISIOTCS:

1) numo, mnoparomiee AOKYMEHTBI, HE OTHOCHTCS K YHCIY 3asBUTENECd B
COOTBETCTBUU ¢ TyHKTamu 1.2 — 1.3 HacTosIIero aAMMHUCTPATUBHOTO PETIIAMEHTA;

2) 3asgBUTENb MPEJCTaBUII HEMOJHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHM C
IYHKTOM 2.8 HaCTOSIILIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

3) 3asgBUTENb MNPEACTaBWJI JIOKYMEHTBI, odopmieHHe U (WiKd) cHocod
Npe/ICTaBICHUS KOTOPHIX HE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHUSIM.

IlepedeHnb yciyr, KOTOpbIE ABJSIOTCH HEOOXOAMMBIMH
1 00513aTeIbHBIMHY ISl TIPEI0CTABJIEHUSI MYHUIIUTIAIbHOM
YCJIYTH, B TOM YHCJIe CBeIeHUsI 0 JOKYMeHTe (JIOKyMeHTAaXx),
BbI/IaBaeMOM (BbIJaBA€MbIX) OPraHU3AUUAMHU, Y4ACTBYOIIUMH
B NIPeI0CTABJICHUN MYHUIIUNIAJIBHOMN yCIyTrU

2.16. VYcayru, H©HeoOxoauMmble U 00s3aTeNbHBIC JUIA  IPEJAOCTABIICHHS
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MYHHUIIMIAIBHOMN YCIYTH, OTCYTCTBYIOT.

IHopsiok, pa3mep U OCHOBAHMS B3UMAHHS
rocyapCTBEHHOM MOLUIMHBI MJIM HHOM OILIATHI, B3UMaeMOi
3a MpeJoCTABJIeHNEe MYHUIMITAJIbHOMN YCJIYI'H, BKJIOYas
HH(OPMAHUI0 0 METOAUKE PacyeTa pa3Mepa TAKOH IJIAThI

2.17. IlpenocTaBieHre MyHULIUIIAIBLHONM YCIYTH OCYIIECTBISIETCS OE€CIIaTHO.

MaxkcuMaJIbHBIA CPOK OKUAAHUS B OYepeau
MPH MoAaYe 3a1POoca 0 MpeIoCTABJICHUN
MYHHMUIHMNAIBHOM YCJIYTH U NIPH MOJYYEHHUH pe3yJbTara
NpeJ0CTABJICHUSI MyYHUIMIIAJIbHON YCJIYTH

2.18. MakcuManbHBII CpOK OXHIAHUS B OdYepeau INpU Iojade 3ampoca o
IPEIOCTaBICHUH MYHUIIMIIAILHOM YCIIYTH U IIPH MTOJIYYEHUH Pe3yJIbTaTa MPe10CTaBICHUS
MYHHULMIAIBHON yCIyrM B YTOJIHOMOYEHHOM OpraHe WIA MHOTO(QYHKIIMOHAIBHOM
IIEHTPE COCTABIISIET He OoJiee 15 MUHYT.

CpoK 1 NOpAI0K PerucTpanum 3anpoca
3asiBUTEJISl O MPEAOCTABJICHUH MYHUIIMIIAJIbHOMN YCJIYIH,
B TOM YHCJIe B 3JIEKTPOHHOM dopme

2.19. 3asgBreHue O NPEJOCTABICHUM MYHUIUNAIBHOM YCIYTHd TOAJCKHUT
perucTpauud B YIOJHOMOYEHHOM OpraHe B TE€YEHUE OJHOTo pabodero IHA €O JHS
MOJIyYEHUS  3asBICHUS M  JOKYMEHTOB, HEOOXOIMMBIX JUIsl  MPeAOCTaBICHUS
MYHULUIIAJIBHON YCIIYTH.

B cnydae Hanmmuus OCHOBaHMI Ui OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISl IPEIOCTABICHUS MYHULIUNIAJIBHOW YCIIYTM, YKa3aHHbIX B IyHKTE 2.13 Hacrosiero
aIMUHUCTPATUBHOI'O PETIAMEHTA, YTIOJHOMOYEHHBIM OpraH He MO3IHEE CIEAYIOLIEro 3a
JTHEM TIOCTYIUIEHUS 3asBJICHHUS U JOKYMEHTOB, HEOOXOAMMBIX MJIsi HPEJOCTaBICHHUS
MYHHUIMIAIBHON  yclIyrd, pabodero [Hs, HaOpaBlseT 3asBUTENIO JUOO  €ro
NpPEICTaBUTENI0 pelieHue 00 OTKaze B IpuUeMe JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABICHUS] MyHUITUTIAIBHON YCIyTHu M0 (hopMe, IPUBEICHHOM B prutoxkeHn:n Ne 2 k
HACTOSILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

TpedoBaHusi K NOMEIIEHUAM, B KOTOPbIX
NpeaocTaB/sieTcss MyHHIMIIAJbHAS yCayra

2.20. MecTononoxeHne agMIHICTPATUBHBIX 3/1aHUH, B KOTOPBIX OCYIIECTBIISETCS
NprUeM 3asBJICHUIA W JTOKYMEHTOB, HEOOXOIUMBIX UIS MPEIOCTABICHHUS MYHHUIIMIIATHHON
YCIyTH, a TAKKE BbIJa4a PE3yIbTaTOB MPEIOCTABICHUS MYHUIIUIIATHLHON YCITYTH, TOJKHO
oOecrnieunBaTh yJO0OCTBO JUISl TPaKAAH C TOUKU 3PEHUS MEIIEXOAHON IOCTYIMHOCTU OT
OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B caygae, ecim mMeeTcsi BO3MOKHOCTh OpTaHHM3AIMU CTOSHKH (ITAPKOBKH) BO3JIE
31aHus (CTPOEHUS ), B KOTOPOM Pa3MENIEHO MTOMEIICHHE MMPHEeMa M BbIIaYl JOKYMEHTOB,
OpPTraHM30BbIBAETCS CTOSHKA (MApKOBKA) IS JIMYHOTO aBTOMOOHMJIBHOTO TpPaHCIOpTa
3asBUTENEH. 3a OIB30BaHUE CTOSHKOM (ITApKOBKOM) ¢ 3asBUTENEH 1aTa HE B3UMAETCsl.

JUist TapKOBKM CIIEIUAIBHBIX aBTOTPAHCTIOPTHBIX CPEICTB MHBAIUIOB HAa CTOSTHKE
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(mapkoBke) BbiaensieTcss He MeHee 10 mpoueHToB MecT (HO HE MEHEe OJIHOTO MECTa) s
OecIIaTHOW MapKOBKH TPAHCIOPTHBIX CPEACTB, yIpaBisieMblx nHBanuaamu I, Il rpynm, a
Taxoke nHBanuaaMu 11 rpynmsl B mopsiake, ycranosineHHoM [IpaButenscTBoM Poccuiickoi
®denepanii, 1 TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIINX TAKUX WHBAIUAOB U (WJIN) IeTei-
WHBAJIU]IOB.

B nensx obecrnieueHus OecHpemnsiTCTBEHHOTO JIOCTYIA 3asBUTENIEH, B TOM YHUCIIE
MEepPEABUTAIOIINXCS HA NHBAJIMIHBIX KOJISICKaX, BXOJ B 3JaHUE U TIOMEIICHUS, B KOTOPBIX
NPEIOCTABISIETCS] MYHUIUIAIbHAS YCiIyra, OOOpYIyIOTCS MaHIycaMH, IOPYYHSIMH,
TaKTUJIBHBIMM  (KOHTPAaCTHBIMH)  MPEAYNPEKTAOIMMU  3JIEMEHTaMH,  HHBIMU
CHEUAIBHBIMU NPUCITOCOOIICHUSMH, MO3BOJIAIOIIMMHA O00ECEYUTh OeCpensITCTBEHHbIN
JIOCTYTI U NEPEABUKEHNE NHBAIUAO0B, B COOTBETCTBUU C 3aKOHOJIaTENbCTBOM Poccuiickoi
denepanyv O COUUAIBLHOM 3aIIUTE NHBAIHIOB.

B Mectax nndopmupoBanus 3asBUTENEN pa3MeIIatoTcsl HHPOPMALMOHHBIE CTEH/IbI
¢ uHopmarren.

TexkcTel MaTepuanoB, pa3MENICHHBIX Ha MHPOPMAIMOHHOM CTEHE, Me4YaTaroTcs
yAOOHBIM 1Jisi 4TeHHs mpudToM, 06e3 HCTpaBICHUHN, ¢ BBIACICHHEM HanbOOJee BaKHBIX
MECT MOJTYKUPHBIM HIPUPTOM.

MecTa 117151 3aTI0JTHEHUS 3asiBICHUN 000PYIYIOTCS CTYNbSIMHU, CTOJIaMH (CTOMKaMN),
OJlaHKaMHM 3asBJICHHM, MMCbMEHHBIMU TPUHAIIC)KHOCTSIMHU.

Mecta mnpuema 3asBuTened 000pYyAyrHOTCS HWHGPOPMALMOHHBIMU TaOIMYKAMU
(BBIBECKAMH) C YKa3aHHUEM:

HOMepa KaOuHeTa 1 HAMMEHOBAaHUSI OT/eNa;

dbamuiuu, WMEHM U oOT4yecTBa (TMOCJIENHEe — TMPU HAIWYUHU), JTOJDKHOCTH
OTBETCTBEHHOI'O JIMIIA 33 IPUEM IOKYMEHTOB;

rpaduka nprueMa 3asiBUTEINCH.

Paboyee mMecTO KakJoro OTBETCTBEHHOIO JIMIA 3a MPHUEM JOKYMEHTOB, JOJIKHO
ObITh 000PYJOBAaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JOCTYIa K
HEOOXOMMBIM ~ WH(OPMAIIMOHHBIM ~ 0a3aM JIaHHBIX, [I€YATAIOIUM YCTPOWCTBOM
(MpUHTEPOM) M KOMHPYIOUTUM YCTPOUCTBOM, Tese(OHHOI CBS3BIO.

[Ipu npegocTraBieHnU MyHULIMIIATBHON YCIYrd HHBAIKUIaM 00€CIIeYMBaIOTCS:

BO3MOXHOCTb OECHPENsITCTBEHHOIO I0CTYyMa K 00BEKTY (3AaHHI0, TOMEILEHHUIO), B
KOTOpPOM INPEJOCTaBIIAECTCA MyHUIIMIIAIbHAS YCIIYTa;

BO3MOXHOCTb CaMOCTOSITEJIBHOTO IEPEABMKEHHUS IO TEPPUTOPUH, Ha KOTOPOM
pPacHoNIOKEHbI 3/1aHUS M TOMEIIEHUS, B KOTOPBIX MPEJOCTABISIECTCS MYHHUIIMIAIbHAS
ycnyra, a Takke BXOJa B TaKhe OOBEKThI M BBIXOJA M3 HUX, MOCAJKH B TPAHCIIOPTHOE
CPEZICTBO M BBICAJIKH U3 HETO, B TOM YHCJIE C UCIOJIb30BAHNE KPECIA-KOJISCKH;

COTIPOBOKJICHUE UHBAJIUIOB, UMEIOIIUX CTOMKUE paccTpoicTBa QYHKIIUU 3PEHUS U
CaMOCTOSITEIBHOTO MEePEeABUKCHHUS;

HaJJeXaliee pasMelnieHne oOOpyloBaHUS W HOcUTelned  uHQopMamuu,
HEOOXOJAUMBIX I 0OecrieueHHsI OECIIPEenITCTBEHHOTO TOCTyIa MHBAJINIOB K 3/1aHUSAM U
MOMEILIEHUSIM, B KOTOPBIX MPEJOCTABISACTCA MYHMIIMNAJIbHAs YyCIyra, C Yy4eToM
OTrpaHUYEHUN UX KU3HENEATEIbHOCTH;

nyOnupoBaHWE HEOOXOMWMOM NIt WHBAJWAOB 3BYKOBOM U 3PUTEIHHOU
uH(pOpMaLINHY, a TAKXKE HAJIUCEH, 3HaKOB U MHOM TEKCTOBOM U rpaduueckoit HHPopMauu
3HaKaMU, BBITNOJIHEHHBIMU pelibe(pHO-TOueuHbIM HIpudTOM bpaiins;

JOIMYCK CYpOTIEPEBOIIHNKA U TU(IOCYPAOTIEPEBOTUHNKA;

JIONYCK COOaKU-IPOBOJHUKA IPU HAIMYMK JIOKYMEHTA, MOATBEPKIAIOILErO €€
creruanbHoe 00ydeHue, Ha 0OBEKTHI (3aHus, TOMEILEHUS ), B KOTOPBIX IPEIOCTABIISIOTCS
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MYHHUIUIIAJIBHBIC YCIIYTHU,
OKa3aHWC MHBAJIWJaM IOMOIIH B IPCOAOJICHUH 6apLepOB, MCHIAIOIHUX ITOJTYYCHHIO
HMU MYHUIUITAJIBHBIX YCJIYT HAapaBHC C JPYTHUMH JIMIaAMH.

IMoka3aTeu JOCTYNHOCTH M KayeCcTBa
MYHUIHMNAILHOH YCJIYTH

2.21. OCHOBHBIMH MOKA3aTEJISIMH JOCTYITHOCTH MPEAOCTABICHUS MYHHUIIUITATHLHOM
YCIIYTH SIBJIIOTCSL:

HaJgu4yue TOJIHOW U TOHATHOM wuHPOpPMAIMU O TOPSAJIKE, CpOKax M XOJe
MPEIOCTABICHUS] MYHUIIUIIAILHOW YCIYrd B UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTsiX 00Ilero moyib3oBaHusl (B TOM yHciie B ceTu «MHTepHET»), CpeacTBaX MacCOBOM
uH(pOpMaLINK;

BO3MOJKHOCTb TOJIyYEHHUS 3asBUTEJIEM YBEJAOMJIEHUM O MPEJOCTaBICHUU
MYHHULMIIAJIBHOU yCIIyru ¢ nomousto EITY;

BO3MOKHOCTb MOJIy4eHUsI HH(GOPMAIIUU O XOJI€ MPEIOCTaBICHUS MYHUIIUNTATIEHON
yCIYTd, B TOM UYHCI€ C UCIOJb30BaHUEM HWH(OOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHUM.

2.22. OCHOBHBIMHU TOKa3aTelsIMA KadecTBa MPEJOCTABICHUS MYHUIIUTIATHHON
YCIIYTH SBIISIOTCS:

CBOEBPEMEHHOCTh MPEJOCTABICHUS MYHULIUNAIBHOW YCIYTM B COOTBETCTBUHU CO
CTaHJApPTOM €€ MPEIOCTABIICHUS, YCTAHOBIICHHBIM HACTOAIIUM aJMUHUCTPATUBHBIM
pEerJaMeHTOoM;

MUHUMaJIHHO  BO3MOXXHO€  KOJIMYECTBO  B3aUMOJCHCTBUN  TpaKJaHWHA C
JIOJDKHOCTHBIMU JIMI[AMU, YYaCTBYIOUIUMU B NMPEJOCTABICHUN MYHULIUTIAIIBHOW YCIIYTH;

OTCYTCTBUE 0OOOCHOBAHHBIX Kall00 Ha NeicTBUA (Oe3eHCTBIE) COTPYTHUKOB U HX
HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHHE K 3asIBUTEIISIM;

OTCYTCTBHE HApyIICHUIl YCTAaHOBJIEHHBIX CPOKOB B IMPOLIECCE MPEAOCTABICHUS
MYHULUINATBHON YCIIYTH;

OTCYTCTBHE 3asBIICHMM 00 OCMapuUBaHUM pelIeHUN, AcHCTBUN (Oe31ercTBHS)
YTOTHOMOYEHHOT0 OpraHa, €ro JOJKHOCTHBIX JIULI, IPUHUMAEMBIX (COBEPILEHHBIX) MPU
MPEAO0CTABICHUN MYHULIMTIAIBHOM YCIIYTH, 10 UTOTaM PACCMOTPEHUSI KOTOPBIX BHIHECEHbI
pelieHus 00 yA0BIETBOPEHUH (YACTUYHOM YJIOBJIIETBOPEHHH ) TPEOOBAHUI 3asiBUTEIICH.

HNHuble TpeOoBaHUA, B TOM YHCJIE YYUTHIBAKOILIHE 0COOCHHOCTH
NPeI0CTABJICHUS MYHHIMIIAJIbHOH YCJIYIH B MHOTO(YyHKIIMOHAIBHBIX
LHEHTPaX, 0COOCHHOCTH NMPeI0CTABJICHUSI MYHUIIUIIAJIBHOM YCIyTH 1O
IKCTEPPUTOPHAIBLHOMY NPUHIMITY X 0COOCHHOCTH NPeI0CTABICHUS
MYHUIUNIAJTBHON YCJIYTH B 3JIEKTPOHHO# dopme

2.23. TlpenocraBieHre MYHUIUIAIBHOW YCIYTH MO HKCTEPPUTOPUATLHOMY
NPUHLMITY OCYILIECTBISETCS B YacTU OOECIEUEeHUs BO3MOXHOCTHU MOJAuM 3asBICHUUN
nocpeacrsom  EIII'Y  m  momydyeHuss pesyiabrara MyHUUUIIAIBHOM  YCIYyTH B
MHOTO( YHKIIMOHAIBHOM IIEHTpE.

2.24. 3asBuTensM oOecreurBaeTCsl BO3MOKHOCTh TPEJCTaBICHUS 3asBIICHUS U
NpUIaraeMbIX JOKyMEHTOB B (DOpME JIEKTPOHHBIX JOKYMEHTOB nocpeactsom EINTTY.

B stoM cnydae 3asBuTENs WM €ro IHpeAcTaBUTENb aBropusyercsa Ha EIIIY
IIOCPEJCTBOM IOATBEPXkKACHHONW yuyeTHOW 3amucu B ECHA, 3amonHseT 3asBICHUE O
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MPEIOCTaBICHUH MYHUIIUIAIBHON YCIYTU C UCIONb30BAaHUEM MHTEPAKTUBHOU (HOPMBI B
AJIEKTPOHHOM BHJIE.

3aMojHEHHOE  3asBJICHHE O  IPEJOCTaBICHUM  MYHULUINAIBHOW  yCIyTU
OTMpABJISIETCSl 3asBUTENIEM BMECTE€ C TPUKPEIJICHHBIMU SJICKTPOHHBIMH 00pa3amMu
JOKYMEHTOB, HEOOXOAMUMBIMU Il TPEJOCTABICHUS MYHUIMIIAIBLHON yCIyrH, B
YnonnomoueHuslit oprad. [lpu aBropuszanuu B ECUA 3asBneHue o mpeaocTaBiICHUU
MYHULUIAIBHON YCIYTM CYUTAETCA TMOJNUCAHHBIM MPOCTON AIIEKTPOHHOW IOJIUCHIO
3asiBUTENIS, IPEACTABUTENS, YIIOJTHOMOUYEHHOTO Ha MONUCAHNE 3asBICHUS.

Pe3ynprarsl IpeaocTaBieHUs] MyHULMIIAJIBHONW YCIIYTH, YKa3aHHbIE B IIyHKTE 2.5
HACTOSAIEr0  aJMHMHHMCTPATUBHOTO  pErJlaMEHTa,  HaIlpaBJsIOTCA  3asBUTEIIO,
npeacTaBuTeat0 B JuuHbd kabuHeT Ha EII'Y B dopme 31eKTpOHHOTO JOKYyMEHTAa,
MNOJMUCAHHOTO  YCHJIEHHOW  KBaJM(UIUPOBAHHOW  DJIEKTPOHHOM  TMOAMHUCHIO
YIOJHOMOYEHHOTO  JIOJDKHOCTHOTO JIMIIa YTOJIHOMOYEHHOIO oOpraHa B cllydae
HalpasieHus 3asBiaeHus nocpeactsom EIITY.

B cmywae wHanpaBimeHus  3asBieHust  nocpeactsom  EIIIY  pesynberar
NPEIOCTABICHNUS] MYHULIMIIAIBHOW YCIYI'M TaKKE€ MOXET ObITh BbIJIAH 3asBUTENIO Ha
OyYMa)KHOM HOCHUTEJIE B MHOTO()YHKIITMOHATBLHOM IIEHTpPE MO0 YTIOJTHOMOYEHHOM OpTraHe.

2.25. DNeKTPOHHBIE TOKYMEHTHI MPEACTABISIOTCS B CIEAYIOMMX (hopMarTax:

a) xml — a1 popmMa30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt — 17151 JOKYMEHTOB C TEKCTOBBIM COJEPKaHUEM, HE BKITFOUAIOIIIIM
dbopMyInbl (32 UCKIIOYEHHUEM JTOKYMEHTOB, YKA3aHHBIX B TIOJIMYHKTE «B» HACTOSIIETO
MyHKTA);

B) xls, xIsx, ods — /1s1 JOKYMEHTOB, COJIEPKAIINX PACUETHI;

r) pdf, jpg, jpeg — Mg NOKYMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, B TOM YHCIIE
BKIItOUaromux ¢Gopmynsl W (wim) Trpaduueckne wu300pakeHHUs (32 HUCKIIOYCHHEM
JIOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE «B)» HACTOSILETO MyHKTA), a TAK)KE JOKYMEHTOB C
rpauueckumM cofepKaHueM.

Jlonyckaercss pOopMUpOBAHHE 3JIEKTPOHHOTO JTOKYMEHTa IMyTeM CKaHHUPOBAHUS
HENOCPEACTBEHHO C OpHUIMHajia JOKYMEHTa (MCIOJIb30BAaHUE KOMMM HE JOMYCKAaeTcs),
KOTOpPO€ OCYILECTBISIETCS C COXpaHEHHEM OpHEHTAllMM OpHUrMHaja JOKyMEHTa B
paspemernu 300 — 500 dpi (macmTab 1:1) ¢ uCHOIB30BAHUEM CIIEAYIOIIUX PEKUMOB:

— «4epHO-0enbIit» (MpU OTCYTCTBUH B JIOKYMEHTE Tpaduueckux u300pakeHHid U
(MIM) LBETHOTO TEKCTA);

— GOTTEHKH ceporo» (IpH HAJIMYUU B JOKYMEHTE rpauyecKkux H300pakeHuw,
OTJIMYHBIX OT IIBETHOTO TPapUUIECKOro H300pakeHus);

— UBETHON» WM «PEKUM IOJIHON LBeTOoIepenauyn» (Mpyu HAJUYUU B JOKYMEHTE
IBETHBIX IpaduuecKux N300paxeHuil 1100 IBETHOTO TEKCTA);

— COXpaHEHHEM BCEX AayTeHTUYHBIX MPHU3HAKOB T[OJUIMHHOCTH, a HWMEHHO:
rpaduvyecKoi MOANICH JIUIIA, TIeYaTH, YTIOBOTO ITamna OIaHKa;

— KOJMYECTBO (pailloB JOHKHO COOTBETCTBOBATH KOJIMUYECTBY JTOKYMEHTOB,
Kbl U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WIH) rpaduuecKyro HH(pOpMaIIHIO.

DNEKTPOHHBIE JOKYMEHTHI I0JKHBI 00€CTICUMBATD:

— BO3MOXXHOCTb HJICHTU(DUIIMPOBATH JOKYMEHT M KOJIMYECTBO JIMCTOB B IOKYMEHTE;

— 7 JOKYMEHTOB, COJIEp)KalllUX CTPYKTYpUPOBAHHBIE IO 4YacTsM, TIJjaBawm,
paznenaMm (moapaszzieniaM) JaHHblE U 3aKiaJKd, oOecleyuBarollue TMepexoisl Io
OTJIABJICHUIO U (WJIM) K COJEPKAIIUMCS B TEKCTE pPUCYHKaM U TaOJIHIlaMm.

JIOKyMEHTBI, TOJyIeXaline MpencTaBieHnto B (opmarax xlIs, xIsx wmmm ods,
dbopMUPYIOTCS B BUE OTACIBHOTO JIEKTPOHHOTO TOKYMEHTA.
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III. CocTas, nocj1e10BaTe/IbHOCTH U CPOKH BbINIOJIHEHUS
aIMMHHCTPATHUBHBIX NpoueaAyp (AeilcTBHUI1), TPeOOBAHUSA
K MOPSIAKY UX BHINOJHEHUSI, B TOM YHcJie 0CO0€HHOCTH BbINOJIHEHUSA
aJIMUHHUCTPATUBHBIX MPOLETYP B 3JIeKTPOHHOM (opme

HcyepnbiBaouuii nepeyeHb aAMUHNUCTPATUBHBIX NPoOLEYP

3.1. IlpenocraBieHre MYHHUIMIIAIBLHON YCIyTH BKJIIOYaeT B cels cleayrolue
aIMUHUCTPATUBHBIE TPOLIEAYPHL:

MPOBEpPKA JOKYMEHTOB U PETUCTPALIHS 3ASIBIICHUS;

MoJy4yeHue  cBeleHud  mnocpeactsom — denepalibHOM  rocynapCTBEHHOMU
uH(pOpMalMOHHOW cuctembl «EnuHas cucteMa MeEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3auMoiercTBu» (Haee — CMOB);

paccMOTpeHue JOKYMEHTOB U CBEJICHUN;

MIPUHSTHE PEIICHUS;

BbIJIaua pe3yJibTaTa;

BHECEHHE PE3YJbTaTa MYHULIMNAIBHOW YCIYTH B PEECTP IOPUIAMYECKH 3HAYMMBIX
3anucen.

Ornncanue cBsi3eil aAIMUHUCTPATUBHBIX NPOLENYP U aIMUHUCTPATUBHBIX IEUCTBUI
C WX XapakTEepPUCTHKAaMHU TPEJICTaBIeHO B TnpwiokeHnn Ne 3 K HaACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

IlepeyeHb aAMMHUCTPATHBHBIX NpoLeaAyp (AercTBHIT)
IPH NPEAOCTABJICHUN MYHUIMIIAJIBLHON YCJIYIH
B JJICKTPOHHOU (popme

3.2. Tlpu mpenocTaBieHUH MYHHUIIMNIATBHOW YCIYTHM B SJEKTPOHHOW (opme
3asiBUTEII0 00ECTIEUNBAIOTCS:

MOJIy4eHHE MH(POPMAITUU O MOPSIIKE M CPOKAX MPEIOCTABICHHUS MYHUIIUITATHLHOM
YCIIYTH,

dhopMupoBaHUE 3aIBICHUS;

NpUeM W PErucTpanus YTOJHOMOYCHHBIM OpPTaHOM 3asBIICHUS W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS TPEAOCTABICHUS MYHHUIIMITAIGHON YCITYTH;

MOJIYYE€HUE Pe3yJIbTaTa MPEI0CTaBICHISI MYHUIIUIIATLHOU YCIIYTH;

MOJIYYCHUE CBEJICHUH O X0JIe PACCMOTPECHHUS 3asIBJICHUS;

OCYIIIECTBIICHHE OIICHKN KauyeCTBa MPEIOCTABICHHS MYHUITUTIATBHON YCITYTH;

nocynebHoe (BHecyneOHOe) oOkajloBaHHWE pelIeHUN U AeicTBUil (Oe3meiicTBHs)
YrnonmHoMoueHHOTO opraHa JmOo JeiicTBus (Oe3meiicTBHE) JTOKHOCTHBIX — JIUIT
YIOJIHOMOUEHHOTO OpraHa, MPEIOCTABJISIONICTO MYHUIUIIAIBHYIO —YCAyry, JH00
MYHHIIMITAIEHOTO CITYKAIIEero.

IHopsinok ocymecTBIeHUSA AIMUHUCTPATUBHBIX
npoueayp (aeiicTBuii) B 3JIeKTPOHHOU (popMme

3.3. dopmupoBaHHE 3asBICHUS OCYIIECTBISIETCS TOCPEACTBOM 3aIOJIHEHUS
aeKTpoHHOU (hopMmbl 3asiBiieHust Ha EITY 6e3 Heo0X0auMOCTH AOMOTHUTEIBLHOM Mojauu
3asBJICHUS B KaKOW-TH0O0 MHOU opme.

dopMaTHO-10THYECKasT TTPOBEpKa CHOPMUPOBAHHOTO 3aSBICHUSI OCYIIECTBIISETCS
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MOCJIE 3aMlOTHEHUS 3asBUTENIEM KaXKJI0T0 M3 TOJIeH 2JIeKTpOHHON (popMbl 3asiBieHus. [1pu
BBISIBIICHHH HEKOPPEKTHO 3aMIOJIHEHHOTO TOJIS 3JIEKTPOHHOUN (DOPMBI 3asiBIICHUS 3asIBUTEIh
YBEJIOMJISIETCSL O XapaKTEPe BBISABICHHOM OMIMOKHU U TTOPSIIKE €€ YCTPaHEHUsI TOCPEICTBOM
HH()OPMAITMOHHOTO COOOIIEHHSI HETOCPEICTBEHHO B 3JICKTPOHHOMN (hopMe 3asiBJICHUS.

[Tpu hopmupoBaHuU 3asBICHUS 3aIBUTEII0 00SCIICUNBACTCS:

a) BO3MOXKHOCTh KOMHUPOBAHUS M COXPAHEHUS 3asBICHUS U WHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTax 2.8 — 2.11 HacTosmero aaMHHHUCTPATHBHOTO pETJIaMEHTa,
HEOOXOAUMBIX JIJISl TPEAOCTABJICHHUS MYHHUITUTIAILHON YCIIYTH;

0) BO3MOYKHOCTh I€4aTH Ha OyMa)KHOM HOCHTEJIE KOIWU 3JIEKTPOHHOM (OpMbI
3asBIICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (HOpPMY 3asBIICHUS 3HAYCHHUHN B
10001 MOMEHT 10 KEJIAaHHUIO TI0JIb30BaTENsA, B TOM YHCIIe NP BOZHHUKHOBEHHH OIITHOOK
BBO/JIa ¥ BO3BpATE /JIs MOBTOPHOTO BBOJIa 3HAUCHHI B JICKTPOHHYIO (hOpMY 3asiBIICHUS,

T') 3aII0JTHCHHUE TI0JICH JIEKTPOHHOHN (hOPMBI 3asBJICHUS 0 Havaja BBOJIa CBEACHUI
3asBUTEJIEM C MCIIOJIb30BaHMEM CBeJeHUM, pa3smenieHHbIx B ECUA, u cBeaeHuUM,
onyonukoBaHHbIX Ha EII'Y, B wacTu, kacaromeiics cBenenuii, orcyrcTByronmx B ECUA;

1) BO3MOKHOCTb BEPHYThCS Ha JTF000H 13 ATAIOB 3aMI0THEHUS JIEKTPOHHON (POPMBI
3asBJICHUS 0€3 MOTEepH paHee BBEICHHON WH(POpMAIIHH;

€) BO3MOKHOCTB JocTyIa 3asButens Ha EIIY k panee mogaHHBIM UM 3asBJICHUSIM
B TEUEHHE HE MEHEE OJIHOTO T0Jla, a TAK)KE€ YACTUYHO C(OPMHUPOBAHHBIX 3asBIICHUN — B
TEUCHHE HE MEHEE TPEX MECSIIEB.

CdopmupoBaHHOE U TTOIIMCAHHOE 3asSBJIICHUE U MHBIC JOKYMEHTBI, HEOOXOIUMBIC
JUTSL TIPEOCTABICHUSI MYHULIMTTAIBHOM YCITYTH, HAITPABJISIOTCS B Y TOJITHOMOYEHHBIHN OpraH
nocpenctsom EINTY.

3.4. YIomHOMOYEHHBIH OpraH o0ecleurnBacT B CPOK HE MO3IHEE OJTHOI0 pabovero
THSL ¢ MOMeHTa noaauu 3asBieHus Ha EIIY, a B cimydae ero nmoctyruieHust B Hepabouuit
WJIU TIP3 JHUYHBIN JIeHb, — B CJACAYIOIINI 32 HUM MEPBbIA padounii 1eHb:

a) TpHEeM JOKYMEHTOB, HEOOXOIWUMBIX I TPEIOCTaBICHUS MYHHIIUIATHHOM
YCIYTH, W HamnpaBJICHUE 3asgBUTEII0 JJICKTPOHHOTO COOOIICHUS O IOCTYIUICHUU
3asBJICHUS,

0) perucTpanuio 3asBICHUS W HAMpaBJICHUE 3asBUTEIIO YBEIOMJICHUS O
pETHCTpalMK 3asBJICHUS JIMOO 00 OTKa3e B NMpHUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUSI MYHHUITUITAIBHOM YCIIYTH.

3.5. DnekTpoHHOE 3agBJICHUE CTAHOBUTCSA JOCTYMHBIM JJIsl JOJIKHOCTHOTO JIMIIA
YOTHOMOUYEHHOT'0 OpraHa, OTBETCTBEHHOT'O 3a MPUEM M PETUCTPALUIO 3asBIeHUS (Haee
— OTBETCTBEHHOE JIOJDKHOCTHOE JIMII0), B TOCYJaPCTBEHHONW MH(OPMAIIMOHHON CHCTEME,
UCIIONTh3YyeMON YTIOJHOMOYEHHBIM OPTaHOM JUIsl TMPEJOCTAaBICHUS MYHHUIUIIATbLHON
yeayru (manee — 'YC).

OTBETCTBEHHOE JOJDKHOCTHOE JIMIO:

IIPOBEPSIET HAIMYME DIIEKTPOHHBIX 3asBIeHU, noctynusiux ¢ EINIY, ¢ nepuonom
HE peXe JIBYX pa3 B JICHb;

paccMaTpuBaeT MOCTYMHBIINE 3asBICHUS M TPUIIOKEHHBIE 00pa3bl TOKYMEHTOB
(IOKYMEHTBI);

MPOU3BOJUT JEWUCTBUS B COOTBETCTBMHM C TYHKTOM 3.6 HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6. 3asiBUTENIO B KAYECTBE PE3YJIbTATA MPEJOCTABIICHUS MYHHUIIUITAIIGHON YCIIYTH
00ecrneunBaeTCss BO3MOXKHOCTD MOJTYyUYEHUSI TOKYMEHTA:

B dbopme AIIEKTPOHHOTO JTOKYMEHTA, MOJMUCAHHOTO YCUJICHHOU
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KBJIM(DUIIMPOBAHHOM 3JIEKTPOHHOW MOJIHUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIA
YTOJTHOMOYEHHOT0 OpraHa, HalPABJIEHHOT'O 3asIBUTEIIO B TMYHbINA KaOuHeT Ha EIITY;

B BHJI€ OyMa)KHOTO JOKYMEHTA, MOJATBEPKIAIOIIEr0 COAECpPKAHUE IIEKTPOHHOIO
JOKYMEHTa, KOTOPBIA  3asBUTEIh  MOJy4aeT TNpU JIMYHOM  oOOpalleHuu B
MHOTO( YHKIIMOHAIBHOM IIEHTpE.

3.7. Ilomy4yenne nHMOPMALIMU O XOAE PACCMOTPEHHSI 3asBICHUS U O PE3yibTare
MIPEAOCTABICHUS MYHUIIMTIAIBHOW YCIIYTH MPOU3BOIUTCS B IMUHOM KabuHete Ha EINTY,
IIpU YCJIOBUM AaBTOPU3ALMU. 3AsIBUTEIb HMEET BO3MOXHOCTh IPOCMATpPUBATH CTaTyC
AJIIEKTPOHHOTO 3asiBJICHUSA, a TakKe MH(OPMAIMIO O JaTbHEHIIUX JAEHCTBUSIX B JIMUHOM
KaOHUHeTe 1Mo COOCTBEHHON MHUILIMATHUBRE, B TI000E BpEMSI.

[Ipu npenocTaBieHn MYHULIUMIIATBLHONW YCIYTH B 3JIEKTPOHHOM (hopMe 3asBUTEIIO
HaIlpaBJIsETCS:

a) yBEJIOMJICHHME O TNpUEME M PETUCTpalMM 3asBICHHS U HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX ISl IPEIOCTABIICHUSI MYHUIIUTIATBHON YCIIYTH, COAEpIKaIlee CBEICHUS O
dakre mnpuemMa 3asBICHHS W JOKYMEHTOB, HEOOXOIMMBIX [JIsi MPEAOCTaBICHUS
MYHUIIMIIATIGHON YCIyTH, M Hayaje MpOoUEeAypbl MPEIOCTaBICHUS MYHHUIUNATBLHON
YyCIyTH, a TakKe CBEJCHHS O JaTeé U BpPEMEHU OKOHYAHUS MPeJoCTaBICHUs
MYHHUIIMIAIBHON yCIyrd Ju00 MOTHBUPOBAHHBIM OTKa3 B IMPHEME JOKYMEHTOB,
HEOOXOIUMBIX IS IPEAOCTABICHUS MYHUIIMITAILHON YCITYTH;

0) yBEIOMJICHHE O pe3ysbTaTaX PacCMOTPEHHUS TOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS] MYHHUIUIIAJBHON YCIYyIH, COJEp)Kalllee CBEACHUS O NPUHITUU
MOJIOKUTEIBHOTO PELIECHUS O MPEAOCTABICHUN MYHUIIMIAIBHOW YCIYTH U BO3MOXHOCTH
MOJIYYUTh PE3YIbTAT MPEAOCTABICHUSI MYHUILIUITAIIBHONW YCIYTd JTUOO MOTHBHUPOBAHHBIMN
OTKa3 B MIPEOCTAaBICHUN MYHULIUNIAJIbHON YCITYTH.

3.8. Onenka kavecTBa MPeIOCTABICHHUS] MYHUIIMITAILHON YCIYTH OCYIIECTBISETCS
B cooTBercTBUU C lIpaBuiamMu omeHKU TpaxaaHamMud 3(P(GHEKTHBHOCTU IESTEIBHOCTH
PYKOBOJIUTENEH TEPPUTOPUAIBHBIX OpPraHoB (¢eAepaibHbIX OPraHOB HCIOJHUTEIbHON
BJIACTU (MX CTPYKTYPHBIX MOJIpa3/IeJIeHU) C YYETOM KadecTBa NPEAOCTABICHHUS HUMU
rOCYJapCTBEHHBIX YCIYT, a TaKX€ NPUMEHEHHUsI pPe3yJIbTaTOB YKAa3aHHOM OLIEHKHU Kak
OCHOBaHUsS JJISI TIPUHATUS PEHICHUH O JOCPOYHOM TMPEKPAIICHUU HCIOJHECHHS
COOTBETCTBYIOUIUMHU  PYKOBOJMUTENSIMH  CBOUX  JOJDKHOCTHBIX  OOS3aHHOCTEH,
YTBEp)KJICHHbIMU  nocTtaHoBieHueM  [IpaBurensctBa  Poccuiickonn — @epepauun
or 12 nexabps 2012 roma No 1284 «OO6 omenke rpaxknaHamMud 3(QQPEKTUBHOCTH
NESTENbHOCTH PYKOBOJUTENEH TEPPUTOPHAIIBHBIX OPraHoB (pelepaibHbIX OpraHoB
UCIIOJTHUTENBHOM BIAcTU (MX CTPYKTYPHBIX MOJpa3/ieIeHud) M TEPPUTOPUATIBHBIX
OpraHOB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX pPErHOHAIBHBIX OTHAEICHUM) C
y4eTOM  KayecTBa MpPEIOCTaBICHHUsS TOCYJAapCTBEHHBIX  YCIyT, PYKOBOIUTENEH
MHOTO()YHKITMOHATBHBIX IIEHTPOB MPE0CTABICHUS TOCYIaPCTBEHHBIX M MYHHUIIUTIAIbHBIX
yCIYr C YYEeTOM KauecTBa OpraHu3allui MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHULUINAIBHBIX YCIYT, 2 TAaKXe O MPUMEHEHHH Pe3yJIbTaTOB YKa3aHHOW OLIEHKU Kak
OCHOBaHUs JJI TIPUHATUS PEHICHUH O JOCPOYHOM TPEKPAIIEHUU HCIOJHECHHS
COOTBETCTBYIOIIMMH PYKOBOJUTEISIMU CBOUX JOJIKHOCTHBIX 00sI3aHHOCTEM».

3.9. BasBuTeno oOecreunBacTCsl BO3MOYKHOCTD HAIIPABICHUS ’Kalo0bl HA PELICHUS,
neictBuss waM  Oe3zjelicTBHE  YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO — JIMIA
YIOJIHOMOUEHHOTO OpraHa Ju0O0 MYHUIMIAIBHOIO CIYKallero B COOTBETCTBUM CO
cratbeil 11.2 ®enepasibHoro 3akoHa Ne 210-®3 m B mopsake, YCTaHOBICHHOM
nocranoBieHueMm lIpaButenscrBa Poccuiickoit @eneparuun ot 20 HOs6ps 2012 roma
Ne 1198 «O ¢denepanbHOl  rocymapCTBeHHOW  HHGOPMAIMOHHOM  CHUCTEME,
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obecrieunBarole mpolecc aocyAcOHoro, (BHeCyAeOHOro) o0KaJoBaHUS PEIICHUH U
neicTBuil (0e34eiCTBUS), COBEPUIEHHBIX NpPH IPEIOCTABICHUHM TOCYJApCTBEHHBIX U
MYHUITUTATBHBIX YCITYT».

IHopsiok ucnpaBJieHUs JONYILIEHHBIX ONIEeYATOK
¥ OIN0OK B BLIIAHHBIX B pe3yJbTaTe NPeAoCTABICHHA
MYHHUIMIAIbHOH YCJYTH JOKYMEHTaX

3.10. B cnyuae BBISIBJICHHS ONEYaTOK M OMIMOOK 3asBUTENb BIPaBe 0OpaTUTHCS B
YTOIHOMOUYEHHBIM OpraH C 3asBJIEHHEM C TMPUIOKEHHUEM JOKYMEHTOB, YKa3aHHBIX B
myHKTax 2.8 — 2.9 HacTosmero aIMUHUCTPATHBHOTO PETJIAMEHTA.

3.11. OcHoBaHus OTKa3a B MpUEMe 3asBICHHS 00 UCTIPABICHUN ONIEYaTOK U OITHOOK
yKa3aHbl B yHKTE 2.13 HaCTOsIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. VcipaBnenue JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3YJIbTATE
NPEOCTABICHNS MYHUIIUIAIBFHOW YCIYTH JOKYMEHTaX OCYIIECTBISIETCS B CIETYIOIIEM
MOPSIAKE:

3.12.1. 3asButens npu OOHAPYKEHUM ONEYATOK W OIIMOOK B JIOKYMEHTAaX,
BBIIAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MYHHUIIUTIATBHON YCIIyTH, 00paIiaeTcs INIHO B
VYTOTHOMOYEHHBIH OpraH C 3asBICHHEM O HEOOXOIMMOCTH WCTPABICHHUS OINEYAaTOK U
OIIMOOK, B KOTOPOM COJICPKUTCS YKa3aHUE Ha MX OMHCAHUE.

3.12.2. YnomHOMOYEHHBIM oOpraH MpH TOJYYCHHH 3asBIICHUS, YKAa3aHHOTO B
noanyHkre 3.12.1 mynkra 3.12 HacTOSImIEro aIMHUHUCTPATHBHOTO PETJIAMEHTA,
paccMaTprBaeT HEOOXOJUMOCTh BHECEHUSI COOTBETCTBYIOIIUX U3MEHEHHUH B JIOKYMEHTHI,
SBIISIOLIMECS PE3YJIbTaTOM MPEAOCTABICHUS MYHUITUTIATILHONW YCITyTH.

3.12.3. YnioiHOMOUYEHHBI opraH o0ecrieunBaeT yCTpaHEeHUe ONeYaToK U OLIMOOK B
JOKYMEHTAX, SIBIISIONIUXCS PE3YIbTATOM MPEAOCTABICHUS MYHUITUTIAIEHOW YCITYTH.

Cpok ycTpaHEHHs OIleYaToK U OIMOOK HE JOJIKEH MPEBbIIIATh TPeX pabounx JAHEH
C JaThl PETUCTpAlMM 3asBJICHUS, yKazaHHOTO B moxanyHkre 3.12.1 nynkra 3.12
HACTOSIIETO aIMUHUCTPATUBHOTO PETIAMEHTA.

IV. ®opMBbI KOHTPOJIAA 32 UCIIOJTHEHHEM
aIMMHHUCTPATUBHOI'0 PerjiaMeHTa

IHopsanok ocymecTB/IeHUs] TEKYLEr0 KOHTPOJIS 32 CO0JII0/ICcHHEeM
U UCTIOJIHEHHEM OTBETCTBEHHBIMH J0IKHOCTHBIMH JIMLIAMH
MO0JI0KeHUI AAMMHUCTPATHBHOIO PerjiaMeHTa U MHbIX
HOPMATHBHBIX PABOBBIX AKTOB, YCTAHABJIUBAIOIIUX
TPeOOBaHHUS K NPEAOCTABJICHHI0O MYHUIUIIAJIBHON YCJIYyIH,

a TaKsKe NPUHATHEM UMU pelieHu i

4.1. Texymuii KOHTPOJIb 3a COONIOJCHHEM U HCIIOJIHEHWEM HACTOSIIETOo
aJMUHHCTPATUBHOTO  pErjlaMeHTa, MHBIX  HOPMATHUBHBIX  TPABOBBIX  aKTOB,
YCTaHABIMBAIOIIMX TpeOOBaHMS K MPEJOCTABICHUIO MYHHUIMMNAIBHON  YCIYTH,
OCYLIECTBIISIETCSI HA MOCTOSHHOM OCHOBE JOJDKHOCTHBIMHU JHULAMHU YIIOJIHOMOYEHHOTO
OpraHa, YINOJHOMOYEHHBIMH Ha OCYUIECTBJIEHHE KOHTPOJIS 3a MPEJOCTAaBICHUEM
MYHULUTNIAIILHON yCIIyTH.

JIJ1g TeKyI1ero KOHTPOJIS UCIIOJIb3YIOTCSI CBEICHHUSI CITY)KEOHOU KOPPECTIOHAEHIINH,
yCTHasi ® THCbMEHHas WH(pOpPMAalus CICHUATHCTOB W JOJDKHOCTHBIX  JIHII
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Y0ITHOMOUYEHHOI0 Oprasa.

Tekymnii KOHTPOJIb OCYIIECTBIISIETCSA IyTEM ITPOBEICHUS POBEPOK:

peuieHud 0 TpeaocTaBieHUH (00 OTKa3e B MPEAOCTABICHUU) MYHUIMIAIBLHOU
ycayru;

BBISIBJICHUSI M YCTPAHEHHUsI HAPYIIEHUM IIpaB IPak/iaH;

paccMOTpeHus, MPUHATHUS PEIICHUH W TMOJArOTOBKM OTBETOB Ha OOpalieHus
rpaxiaH, cojeprkalire kajaoObl Ha pelieHus, neicTBust (O6e3aeiicTBre) AOMHKHOCTHBIX
JULL.

IHopsioK U NEPHUOAMYHOCTH OCYLIECTBJICHHUS
IUIAHOBBIX M BHEIVIAHOBBIX MPOBEPOK MOJHOTHI U
Ka4ecTBA NPeA0CTABJICHUS MYHUUMNIAJIBLHOM YCJIYTH,
B TOM YHCJIe MOPSAAOK U (POPMBbI KOHTPOJIS 32 MOJHOTOM
U Ka4eCTBOM NPeI0CTABJIeHUSI MYHUIIUNIAJIbHON YCIYTH

4.2. KoHTponb 3a MNOJHOTOM M KAa4e€CTBOM NPENOCTABICHHUS MYHULUIAIBHON
YCIIYTH BKJIIOYAET B ce€0s1 MPOBE/IEHUE TUIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK.

4.3. IlnaHoBbIE NPOBEPKH OCYILECTBISAIOTCS HA OCHOBAaHUU TOJOBBIX IUIAHOB
pa®oThl YTIOJTHOMOUYEHHOTO OpraHa, yTBEpP)KIaeMbIX PYKOBOIUTENEM Y IIOJHOMOYEHHOTO
oprasa. [Ipu mmaHoBoM IpOBEPKE MOJHOTHI M KAYECTBA MTPEAOCTABICHUS MyHULIUIIATbHON
YCIIYTH KOHTPOJIIO MTOJIEXKAT:

cO0JII0/IEHNE CPOKOB MPEIOCTABICHUS MYHUIIUIIATBHON YCIIYTH;

COOIIOZICHHUE MOJI0KEHUN HACTOAIIEr0 aAMUHUCTPATUBHOIO PETJaMeHTa;

MPaBWJIBHOCTh M OOOCHOBAaHHOCTb NPHUHATOrO pemleHus o0 OTKa3e B
IPEIOCTaBICHUA MYHULIMIIAIBHON YCIIYTH.

OcHoBaHMEM [1J151 IPOBEICHUS BHEIIJIAHOBBIX MPOBEPOK SIBIISIFOTCS:

IIOJIyYEHUE OT T'OCYJAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIPABJICHUS
uHpOpMAIlMM O NPEANOJaraéMblX WM BBIIBICHHBIX HApPYHUICHUSX HOPMAaTHBHBIX
nmpaBoBeIX akToB  Poccuiickonr  ®denepanuy, HOPMATUBHBIX IPAaBOBBIX  AKTOB
ApxaHrenbckoil o00JacTM M HOPMAaTUBHBIX TPAaBOBbIX akTOB BuHOrpamoBckoro
MYHHUIMIATIBHOTO OKPYTa;

oOpamieHus rpakJaH 1 I0pUINYECKUX JIUI Ha HapyIIeHNs 3aKOHOAATEIbCTBA, B TOM
quclie HAa Ka4eCTBO MPEAOCTABICHUS MyHUIIMITAIBHON YCIyTH.

OTBeTCTBEHHOCTH J0JKHOCTHBIX JIMIL 32 PelIeHus]
U aeiictBus (0e3aeiicTBre), MPUHMMAaeMble (0OCYILECTBJIsIEMbIe)
HMH B X0/ NPeA0CTABJICHUA MYHUIUNIAIBHOM YCIYTH

4.4. Tlo pe3ynbTaTaM MPOBEJCHHBIX MPOBEPOK B CIydae BBISBICHUS HApYIICHUN
MOJOKEHUN HACTOSIIIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA, HOPMATHBHBIX ITPAaBOBBIX
aKTOB ApXaHTEIbCKONW 00JIaCTU MU HOPMATHUBHBIX MPaBOBBIX aKTOB BWHOTpamoBCKOTO
MYHHULMIIAJBHOTO  OKpPYra OCYIIECTBISETCS NPUBICUYCHHE BUHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccutiickon denepannu.

[lepcoHasibHass OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMI[ 32 TMPaBUIBHOCTH U
CBOEBPEMEHHOCTh MPUHSATHUS PEIICHUS O MpeocTaBleHnn (00 0TKa3e B MPEOCTABICHUN)
MYHHULIMIIAJBHOW YCIIYTH 3aKPEIUTIAETCS B UX TOJDKHOCTHBIX PEMVIAMEHTAX B COOTBETCTBUU
¢ TpeOOBaHUSIMU 3aKOHO/IATENIbCTBRA.
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TpeGoBanust kK NopsiAKYy u (popMaM KOHTPOJISA
3a MpeA0CTABJIeHHeM MYHHMIHMIIAJIbHOM YCJIYI'H, B TOM YHCJIE
€O CTOPOHBI I'PAXKAAaH, UX 00beIUHEHU W OPraHu3aAN Uil

4.5. I'paxgane, uX OOBEAWHEHHS W OPraHU3AIMHM MMEIOT IPaBO OCYIIECTBIATH
KOHTPOJTb 32 MPEAOCTABICHNEM MYHUIUITATBLHONW YCIYTH IyTeM MOJIydeHUsI HHPOpMaIuu
0 XOJIe MPEAOCTAaBICHU MYHHIUIAIBLHONH YCIyTH, B TOM YHCJE O CPOKAax 3aBEpIICHHUS
aIMIHHUCTPATHUBHBIX Tpoueayp (IeicTBHii).

['paxxmane, nx 0ObeAMHEHUS U OPTaHU3AIMH TaK)KE HMEIOT MPABO:

HATPaBIATh 3aMEYaHUS U MPEIJI0KECHHS 110 YIIYYIICHUIO TOCTYITHOCTH M Ka4eCTBa
IpeA0CTaBICHUS MYHHIIUIIAIEHON YCIIyTH;

BHOCUTH TMPEUIOKEHUSI O Mepax IO YCTPaHEHUIO HApYIICHWH HACTOSILIETO
aJIMUHUCTPATHBHOTO PETJIAMEHTA.

4.6. JIOJKHOCTHBIE JHIIAa YTOJHOMOYEHHOTO OpraHa NIpPUHUMAIOT Mephl K
NPEKPalCHAI0  JOMYIICHHBIX HApyIIeHWH, YCTPaHAIOT TPUYMHBI H  yCJIOBHS,
CHOCOOCTBYIOIIME COBEPILIEHUIO HAPYILICHUH.

Wudopmarms o pe3yinbTatax pacCCMOTPEHHUS 3aMEYaHUN U TIPEATTOKEHUH TpaKIaH,
UX OOBEIMHEHWH W OpraHM3alUil JOBOIUTCA O CBEICHHS JIMI, HAlPaBUBIINX OTH
3aMeuaHus U MPEII0KCHHUS.

V. locyneOHblii (BHecyAeOHBI) MOPAA0K 005KAJT0OBAHMS
pelieHuid 1 AecTBUIl (0e31eiicTBHUs) OpraHa,
MPeI0CTABJSIONIEr0 MYHUIUNAJBHYIO YCJIYTY, a TAKKe
KX JO0JIKHOCTHBIX JIML, MyHUIHMIAJbHBIX CIYKAINX

5.1. 3asBuUTEens, WMEET MpPaBO Ha OOXKaJTOBaHUE pemIeHUus U (WIM) JeHCTBUN
(O6e3neiicTBUs) YTMOTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIKIl YTOJHOMOYEHHOTO
opraHa, MYHHIMIAJIBHBIX CIYXalllUX, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, a TaKKe
paboTHUKAa MHOTO(YHKIIMOHATBFHOTO IIEHTpa IMPH MPEAOCTABICHUN MYHHUIIUIAIBHON
YCIIYTH B 10CYJeOHOM (BHECy1e0HOM) MOpsiIKe (Janee — Kanooa).

OpraHbl MeCTHOTO CaMOYTIPaBJIeHHSs], OPTaHU3AUH
U YIIOJJTHOMOYEHHbIE HA PACCMOTPEHHUE KAT00bI JIMLA,
KOTOPBIM MOKeT ObITh HANIPABJIEHA 7KAJ100a 3asIBUTEJIA
B J10Cy/1e0HOM (BHeCYy1e0HOM) MOPSIKe

5.2. B nocyne6HoM (BHECyaeOHOM) MOpPSAKE 3asgBUTENb (TIPEICTaBUTEIh) BIIPaBe
00paTUTKCS C ’Ka000i B MUCHMEHHOM (opMe Ha OyMakHOM HOCHUTEJIE WIIH B DJICKTPOHHON
dbopme:

B YIOIHOMOYEHHBI OpraH — Ha pemieHue u (W) aedcTBus (Oe3neicTBue)
JOJDKHOCTHOTO JIMIIA, PYKOBOJMTENSI CTPYKTYPHOTO MOApa3AeieHHs YTIOTHOMOUYEHHOTO
opraHa, Ha peuieHue u naeictBus (0e3nelicTBue) YIOTHOMOYEHHOIO OpraHa,
PYKOBOAUTENS Y IOTHOMOYEHHOTO OpraHa;

B BBIIICCTOSIIIUA OpraH Ha pemieHue W (uiau) JerctBus  (Oe3neicTBue)
JOJDKHOCTHOTO JIMIIA, PYKOBOJMTENS CTPYKTYPHOTO MOApa3AeieHUs YTIOTHOMOUYEHHOTO
oprasa;

K PYKOBOJUTEII0 MHOTO()YHKIIMOHATHHOTO IIEHTpAa — HA PEIICHHUS] U JCUCTBUS
(6e3neiicTBrE) paOOTHHKA MHOTO(YHKIIMOHATBLHOTO IIEHTPA;
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K YYPEIUTEN0 MHOTO(QYHKIIMOHAILHOTO IIEHTpa — Ha pEIICHHe W JCUCTBUS
(6e3aeiicTBHE) MHOTO(PYHKIIMOHATILHOTO LIEHTPA.

B VYnomnomoueHHOM opraHe, MHOTO(YHKIIMOHALHOM IEHTPE, Y YYPEIUTENST
MHOTO()YHKIIMOHATBHOTO IEHTPa OMPEACISIOTCS YIIOJHOMOYCHHBIE Ha PAaCCMOTPECHHUE
XKaso0 JOKHOCTHBIC JTHIIA.

Crnoco0b1 nH(pOPMHUPOBaHHUA 3asiBUTeJIell 0 MOPsIKe
MOa4YM U PACCMOTPEHHA KAJI00bI, B TOM YHCJIe
¢ ucnoJjb3oBanueM EnnHoro noprana rocyiapcTBeHHBIX
U MYHHMUIMIAJIBHBIX YCayT (PyHKIMH)

5.3. Undpopmanust o nopsiaKe MoAayud U pacCMOTPEHUs KajloObl pa3MeIiaercss Ha
MH(OPMALIMOHHBIX CTEHJIaX B MECTaX MPEIOCTABICHNUS MyHUIIMITAIbHOM YCIIYTH, Ha caiiTe
VYnonnomouenHoro oprana, EIII'Y, a Ttaxke mnpenocraBisercs B YCTHOW ¢opMme Mo
tenepoHy W (WIKM) Ha JIMYHOM npueMe Ju00 B NHCbMEHHOM (opMe MOYTOBBIM
OTIIPaBJIEHUEM 10 aJIpeCy, YKa3aHHOMY 3asBUTENIEM (TIPEACTaBUTEIIEM).

IlepeyeHb HOPMATUBHBIX MPABOBLIX AKTOB,
peryJaupyromux nopsiiok 10cyaed0Horo (BHecy1e0HOr0)
00:xajioBaHud aecTBui (0e3aeiicTBUs) M (UJIM)
pelieHnid, TPUHATHIX (0CYIIeCTBIECHHbIX)

B XO/I¢ NMPe/I0CTABJICHUSI MYHNIUNIAJIbHOM YCJIYTH

5.4. Tlopsanok nocyaebHoro (BHECYyA€OHOT0) 00KaJIOBaHUS PEIICHUN U JCHCTBUIA
(Oe3nelicTBUA) YIOIHOMOYEHHOI'O OpPTaHa, MPeA0CTaBISIOIEr0 MyHUIUTIATbHYIO YCIYTY,
a TaKKe ero JOJHKHOCTHBIX JIUI] PETYIUPYETCS

®denepanbabiM 3akoHOM 0T 27 mronst 2010 roma Ne 210-d3 «O06 opraHuzanuu
MPEAOCTABJICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT;

noctanoBieHueM [IpaButensctBa Poccuiickoit deneparuu ot 20 HOs16pst 2012 roga
Ne 1198 «O denepanpHOil  TrocyJapcTBEHHOW  WH(GOPMAIMOHHON  CHCTEME,
obecrnieunBaroIiel MpoIecc AOCyAcOHOro (BHECYneOHOTro) OOKaaoBaHUS pEIICHUN U
neiicTBuil (0e37eicTBUS), COBEPUICHHBIX MNPH MPEIOCTABICHUHM TOCYJApCTBEHHBIX U
MYHHIIUITATBHBIX YCIIYTY.

VI. Oco0eHHOCTH BBINIOJHEHHS AIMUHUCTPATHBHBIX
npouenyp (aeiicteuii) B MHOroyHKIIMOHAJbHBIX I[EHTPAaX
NpeJ0CTABJICHUS TOCYJAPCTBEHHBIX M MYHHMIMIIAJTbHBIX YCJIYT

HcyepnbiBaomuii nepeyeHb aIMUHUCTPATHBHBIX
npoueayp (aeicTBUil) NpH NPeIOCTABICHUN MYHUIUIIAILHOMN yCIyIH,
BBINOJHAECMbIX MHOTO(YHKIHOHAJIBHBIMHU LIEHTPAMU

6.1. MHOTO(YHKITMOHATIBHBIN IIEHTP OCYIIECTBISET:

uH(OpPMHUpOBaHUE 3asBUTENCH O TMOpPSAKE TMPEAOCTABICHUS MYHUIIMIAIBLHOM
yCIyTH B MHOTOQYHKIMOHAILHOM IIEHTpPE, [0 HHBIM BOINpOCAM, CBS3aHHBIM C
IPEOCTABICHUEM MYHHUIMIAIBHON YCIYI'M, a TaKK€ KOHCYJIbTUPOBAHUE 3asBUTENEH O
HOpPSAKE NMPETOCTABICHUS! MYHUIIMIIAJIIBHON yCIyTH B MHOIO() YHKIIMOHAIBHOM LIEHTPE;

BbIJIaUy 3asBUTENIO pe3ysibTaTa MPEJOCTaBICHHUs MYHUIUNAIBHOM yCIyru, Ha
OyMa)XHOM HOCHUTENE, MOATBEPKAAIOIIMX COAEpPKAHUE DIEKTPOHHBIX JIOKYMEHTOB,
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HaIpaBJIEeHHBIX B MHOTO(YHKIMOHAJIBHBIM IMEHTP IO pe3yjbTaTaM IPEeA0CTaABICHUS
MYHUIMIIATBHON YCIyTd, a TaKXe BblJada JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha
OYMa)XHOM HOCHUTENIC U 3aBEPEHHUE BBIMHCOK U3 HHGOPMAIMOHHBIX CHCTEM OpraHOB,
MIPEAOCTABIISIIONTUX MYHHUITUTIATBHBIX YCIYT;

WHBIC TIPOLEIYpbl W JEHCTBHs, NpeaycMoTpeHHble DenepaibHbIM 3aKOHOM
Ne 210-®3.

B cootBercTBUM ¢ yacThio 1.1 ctatbu 16 ®@enepanbHoro 3akona Ne 210-D3 st
peanu3amnuu cBoux (PyHKIMNA MHOTO(YHKIIMOHAIBHBIC IICHTPHI BIIPaBE MPUBJICKATh UHBIC
OpraHu3aIuu.

NudopmupoBanue 3assBuTEIEH

6.2. UWudpopmupoBaHue 3asBUTENS  MHOTOQYHKIMOHAJIBHBIMU  LIEHTPaMHU
OCYILIECTBIISIETCS CIIETYIOIUMH CIIOCOOaMMU:

a) MOCPEJCTBOM IPHUBJIEUYEHHUS CPEJICTB MAaccOBOW MH(OpPMAlLMU, a TaKKe MyTeM
pazMenieHuss MHGOpMalUd Ha OQUUUANBHBIX calTax M MHGOPMALMOHHBIX CTEHAAX
MHOT'O()YHKITMOHAJIBHBIX LIEHTPOB;

0) mpu oOpauleHUH 3asiBUTENS B MHOTO(QYHKUHMOHAJIBbHBIA LEHTP JHMYHO, IO
TenedoHy, MOCPECTBOM MOYTOBBIX OTHPABICHUH, JIMOO MO SJEKTPOHHOM MOUTE.

[Tpu nuyHOM OOparieHnu pabOTHUK MHOTO(QYHKIHMOHAJIBHOIO IEHTpa MOAPOOHO
UHPOPMHUPYET 3asgBUTEICH MO0 MHTEPECYIOIUM HMX BONPOCAM B BEXKIUBOM KOPPEKTHOU
dbopMe c uCIosIb30BaHMEM O(PUIMATBHO-IEIOBOIO CTUIIS peud. PekoMeHiyemoe Bpems
NPEOCTaBICHUsl KOHCYJIbTAlluu — He Oosiee 15 MUHYT, BpeMsl OKHUJAHHS B OuYepeau B
CeKTOpe MHPOPMHUPOBAHUS AJIS MTOJTyUYeHUSI HHPOPMAIIMHM O MYHHUIIMIIAJIBHBIX YCIyrax He
MOJKET MPEBBIATH 15 MUHYT.

OtBer Ha TenedOHHBIH 3BOHOK JOJDKEH HA4YMHATBCS C UHOOpMAaLMH O
HalMEHOBAaHUM OpraHu3aluy, (aMWINK, UMEHH, OTYECTBE U JOJDKHOCTH PabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, MPUHABIIETO TeseOoHHBIN 3BOHOK. MHInMBHyambHOE
YCTHOE€ KOHCYJAbTUPOBAaHHUE TIPU OOpaIllEHUH 3asBUTENS MO TeledoHy pabOTHUK
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa OcylecTBIsieT He 6onee 10 MUHYT;

B ciyuae ecnu u1st HOArOTOBKH 0TBETa TpeOyeTcs 0osiee MpOoA0IKUTENBHOE BpeMsl,
PabOTHUK MHOTO()YHKIIMOHATIBHOTO LIEHTPA, OCYIIECTBISIOMNN HHANBUAYATbHOE YCTHOE
KOHCYJIbTUPOBAHUE 110 Telle(hOHY, MOXKET MPEAJIOKHUTD 3asIBUTEINIO:

U3JI0KUTH OOpalleHne B MUCbMEHHON (popme (OTBET HAmpaBIIsETCS 3asBUTENIO B
COOTBETCTBHUHU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlIeHUN);

HA3HAYUTH JAPYTroe BpeMs 111 KOHCYJIbTaIUi.

[Ipy KOHCYJIBTHPOBAaHMM II0 TNHCHMEHHBIM OOpAaIleHUsIM 3asBUTENCH OTBET
HaIpaBJIIeTCA B MIMCbMEHHOM BHUJI€ B CPOK He no3zHee 30 KaJeHJapHbIX JHEW ¢ MOMEHTA
peructpanuu obpaieHuss B popMe 3JEKTPOHHOTO JOKYMEHTA IO aJIpecy 3JIEKTPOHHOU
MOYThI, YKa3aHHOMY B OOpallleHWH, TMOCTYNUBLIEM B MHOTO(QYHKIIMOHAIBHBIN LIEHTP B
¢dopme SIIEKTPOHHOTO AOKYMEHTa, U B MUCHBMEHHOH (opMe IO IMOYTOBOMY ajpecy,
yKa3aHHOMY B OOpalleHHH, MOCTYNHBIIEM B MHOTO(QYHKIMOHAJIBHBIA LEHTP B
MMCbMEHHOU opme.

Bbiaya 3asiBUTEJII0 pe3yJIbTaTa NPeA0CTABICHHSA
MYHHIUNAJIbHON yCIyTH

6.3. [lpy Hanuuuu B 3asBJICHUU O MPEAOCTABICHUU MYHULUIAIBLHOW YyCIyru



23

yKa3aHHsl O BblJJadye PE3yJIbTATOB OKa3aHUs YCIYyTH Yepe3 MHOTO(YHKIIMOHATBHBINA HEHTD,
VYTOIHOMOYEHHBIN OpraH MepeaeT JOKYMEHTHI B MHOTO(Q)YHKIIMOHAJIBHBIA LIEHTP IS
MOCJIETYIOIIEH BhIJJaUM 3aIBUTEINIO (MPEICTABUTEINI0) CIIOCOOOM, COTJIACHO 3aKIIOUYEHHBIM
COTJIAUIEHUSIM O B3aWMOJICHCTBUM 3aKIIOYEHHBIM MEXIY YTOJHOMOYEHHBIM OPraHOM MU
MHOTO(QYHKIIMOHAJIBHBIM ~ LIEHTPOM B TOPAJIKE, YTBEP)KIEHHOM IOCTaHOBIIEHUEM
[TpaButensctBa Poccuiickoit @enepanuu ot 27 centsaops 2011 roma Ne 797.

[Topsnok u cpoku nepenayv YTOJHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTOQYHKIIMOHAJIBHBINA ILIEHTP OMNpPENEeNSIOTCS COTJIallleHHeM O B3auMOJICHCTBUH,
3aKIIOYEHHBIM HMMH B TOpPSJIKE, YCTAaHOBJIEHHOM MOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepanun ot 27 centsiops 2011 roma Ne 797.

6.4. IlpueM 3asBUTENEN ISl BbLAAYM JOKYMEHTOB, SIBIIIFOLIUXCS PE3YIbTATOM
MYHULUIAJIBHON YCIYTH, B IOPSAKE OUEPETHOCTHU MIPU MOJIYYEHUN HOMEPHOTO TaJlOHA U3
TepMHUHAJA BJIEKTPOHHON oOuYepear, COOTBETCTBYIOIIETO €U OOpaiieHus, Jubo o
MpeABAPUTEIHHOM 3aMUCH.

PaGoTHUK MHOTO(YHKITMOHATILHOTO IIEHTPA OCYIIECTBIISCT CIASAYIONINE ACUCTBUS:

YCTaHABIIMBACT JUYHOCTH 3asIBUTENISI HA OCHOBAHUM JOKYMEHTA, YAOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBUH C 3aKOHOIATENLCTBOM Poccuiickoit denepanuu;

MPOBEpSICT TMOJHOMOYMS TpEACTaBUTEN 3asBUTeNd (B clydae oOpalieHus
MpPEACTaBUTENS 3asIBUTEIIS);

OnpeeNsaeT CTaTyC UCIIOIHEHUS 3asiBienus 3assurens B [ UC;

pacreyaThlBa€T pe3ysbTaT MPEIOCTABICHUS MYHULMNAIBHOW YCIYyrM B BHJIE
AK3EMILIApPA AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHTENIE U 3aBepsieT €ro ¢
HCIIOJIb30BAHMEM T€YaTh MHOTO(DYHKIIMOHAIBHOTO IEHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMH NpPaBOBbIMU akTaMu Poccuiickoir ®Depepanuu ciaydasx — IEYaTH C
uzoopaxxenuem I'ocynapcreHHoro repba Poccuiickoit denepanmn);

3aBepsAeT DK3EMIUISIP JJICKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE C
UCIIOJIb30BAHMEM T[€YaTh MHOTO()YHKIIMOHATBHOTO IEHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMHU NpPaBOBbIMU akTaMu Poccuiickor @Denepauuu ciydasx — I€YaTH C
uzoopaxxenuem I'ocynapcreHHoro repba Poccuiickoit denepanmn);

BBIJIAET JIOKYMEHTHI 3asBUTEINIO, TPU HEOOXOJIMMOCTU 3alpallIuBaACT y 3asiBUTEIS
MOJIMCH 32 KaXKIbI BBIJAHHBIA IOKYMEHT;

3anpalluBaeT COrjacue 3asiBUTENS HAa y4acTHE B CMC-OIPOCE sl OLICHKHU KauecTBa
MPEIOCTABICHHBIX YCIYT MHOTO(YHKITHOHATBHBIM IIEHTPOM.
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[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHHS] MYHULIUIIAJIbHOW YCIIYTH
«Pacrop:xeHne 10roBopa counaibHOro Haiima
KHUJIOTO MOMelleHus» B BuHorpaioBckom
MYHHUIMIAIBHOM OKpyre ApXaHreabCKol o0nacTu

I'maBe BuHOrpagoBCKOTO MYHHUIIMITAIIBHOTO
OKpyTa

oT

(®.1.0. HarumMares)

azmpec:

TenedoH:

3aaBjeHue
0 PacTOpPKEHUH I0TOBOPA COLMATBHOI0 HaliMa

A, , HA OCHOBAHUH JIOTOBOPA COIUAIIBHOT'O
(®.1.0.)
HaliMa OT « » r. Ne SIBJISIIOCH HAHMMATEIEM >KIJIOTO
ITOMEIIIEHHS, OOIIEH TIOIIAILI0 KB. M. T10 aJIpecy:

B YKa3aHHOM JKHJIOM IIOMCIICHUHU HUKTO HC ITPOXKUBACT U HC 3apCrUCTPHUPOBAH.

npouy:
PacToprayTh 10roBOp COMAIBHOTO HAaliMa OT « » T.
Ne C « » I. B CBI3H C

UiieHsl MOEH CEMBH HA PaCTOPKEHUE JOTOBOPA COLMAIBHOIO HaliMa COTJIACHBI.

« » I.

Hauumarens: /
(moamuce) (©.1.0.)
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[Tpunoxenue No 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHHS] MYHULIUIIAJIbHOW YCIIYTH
«Pacrop:xeHne 10roBopa counaibHOro Haiima
KHUJIOTO MOMelleHs» B BuHorpaiosckom
MYHHUIMIAIBHOM OKpyre ApXaHreabCKol o0nacTu

POPMA

peaICcHUsA 00 oTKa3e B NnpueMe J10KYMECHTOB, H606XOIII/IMI>IX

Odopmsiercs Ha O1aHKe

AJIA MPpEeaoOCTaBJICHUSNA MyHHHHHaHLHOﬁ ycayru

[Anpecar]

YIOJIHOMOUYCHHOTO OpraHa

PEHIEHUE

00 0TKa3e B NpueMe J0KYMEHTOB, HE00X0AMMbIX

JJIS TIPeA0CTaBJICHUSA MYHUIUNIAIBHOM YCJIYyTH
«PacTrop:xxeHue 10roBopa conuajIbHOr0 HaliMa

ZAKMJIOT0 IMIOMeleHus» B BI/IHOFpa)IOBCKOM

MYHHUIMIIAJBLHOM OKpPYyre ApXaHrejbCcKoi 00JiacTu

[Io pesynpraTaM pacCMOTpEHMS 3asBICHUS OT roga u
MIPUJIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBUM C JKWIIMIIHBIM KOJIEKCOM
Poccuiickor @enepanuu  NPUHATO pEIIEHUME OTKa3aTb B IIPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJIsi TPEIOCTABICHUS MYHUIMIIAIBHON YCIYrd, MO CIEAYIOIUM

OCHOBAHUSIM:
No myHkTa HaunmeHnoBanue ocHOBaHMS 1Sl OTKa3a B | Pa3bsicHeHNE MPUYMH OTKa3a B
aIMUHUCTPATUBHOIO| COOTBETCTBUHU C €IUHBIM CTaHAAPTOM MPEIOCTAaBICHUU
periaMeHnTa MYHHULIMTIAJbHOW YCIYTH
3anpoc o NpegoCTaBICHUN VYKa3bIBaroTCI OCHOBAHUSA

MYHMIIMIIAIBHOM YCIIYTH MOJIaH B OpraH | TaKoro BhIBOJIA
roCy/1apCTBEHHOM BJIACTH, OpraH
MECTHOTO CaMOYIIpaBJICHUS UITH
OpraHM3aIMIo, B IOJTHOMOYNS KOTOPBIX
HE BXOJUT MPEeAOCTaBICHHE
MYHHUIMIIAJIBHON YCIIyTH

HenonHoe 3amoiiHeHne 00593aTEIbHBIX Vka3pIBarOTCSI OCHOBAHUS

noJeit B hopme 3ampoca o TaKOIo BbIBOJIA

MPEI0CTABIEHNN MYHULIUTIATIbHON

yCIyru

[IpencraBieHye HEMOJIHOTO KOMIUIEKTa | YKa3bIBaeTcs

JOKYMEHTOB MCYEPIBIBAIOIINN [TEPEUEHD
JIOKYMEHTOB,
HENpPECTaBIECHHbIX

3asABUTCIIEM
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CHIIy Ha MOMEHT OOpalieHus 3a
MYHHUIUITAJIILHOW YCIYyTrOU

No myHkTa HaunmenoBanue ocHoBaHMS 1Sl OTKa3a B | Pa3bsicHeHWE MPUYMH OTKa3a B
aMUHUCTPATUBHOTO| COOTBETCTBUU C €AMHBIM CTaHIAPTOM MPEeA0CTaBICHUN
perjiamMeHTa MYHUIIMTIAJIBHON YCIyTH
IIpencraBineHHbIE JOKYMEHTBI YTPaTHWIA | Y Ka3bIBaeTCs

MCYEPIBIBAIOIINN [IEPEUEHD
JIOKYMEHTOB, YTPAaTUBILIUX
CUILy

[IpencraBieHHbIC JOKYMEHTBI COJEPKAT
MOAYHUCTKYU U UCTIIPABJICHHS TEKCTa, HE
3aBEPEHHBIC B MOPSAKE, YCTAHOBIEHHOM
3aK0HOIATEILCTBOM Poccuiickoi
denepauun

Vka3pIBaeTcsa
MCYEPITBIBAIOIINI TIEpeUeHb
JIOKYMEHTOB, COJIepKalllnX
MOAYUCTKHU M UCTIPABJICHHS

[Monaya 3asiBIEHUS O IPEJOCTABICHUH
MYHHUIIUTIAIBHON YCIIYTH U IOKyMEHTOB,
HEOOXOUMBIX JUTSI TPEIOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, B 3JICKTPOHHOM
(dhopMe ¢ HapyIIEHUEM YCTAaHOBIICHHBIX
TpeOOBaHMI

VYka3pIBaroTCsI OCHOBaHUS
TAKOr'o BBIBOJIA

[IpencraBicHHbBIE B 3JIEKTPOHHON opme
JIOKYMEHTBI COAEPKAT MOBPEXKICHHUS,
HAJINYKE KOTOPBIX HE MO3BOJIAET B
MIOJIHOM 00bEME UCIIONIb30BATh
WH(OPMAIIHIO U CBEICHMUS,
coJiepKalmecs: B JOKyMeHTax JUist
MPEAO0CTaBIICHUS] MYHULIMTTAIIbHON

yCIIyTu

Vka3piBaeTcsa
MCYEPITBIBAIOIIHNI TIEpeUeHb
JIOKYMEHTOB, COJIepKallINX
MTOBPEKICHHS

3asBiIeHHE TTOJJaHO JIMIIOM, HE HUMEIOIIIM
MIOJIHOMOYUH MPEACTABISATH HHTEPECHI
3asIBUTCIISL

Vka3pIBaroTCsI OCHOBaHUSI
TaKor'0 BBIBOJA

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIM OpraH C 3asBICHHUEM O
MPEIOCTABIICHUN MYHHITUITAIIBHON YCIIYTH TIOCIIE YCTPAHEHUS YKa3aHHBIX HapYIICHUA.

JlaHHBII 0TKa3 MOXKET ObITh 00KaI0BaH B JOCYJACOHOM MOPSAKE MyTEM HaIlPaBICHUS
anoObl B YIIOJTHOMOYEHHBI OpraH, a TakKe B Cy/1e0HOM MOPSAKE.

[PykoBonuTesns| [UN.0.®amunus |



27

[Tpunoxenne Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHHS] MYHULIUIIAJIbHOW YCIIYTH
«Pacrop:xeHne 10roBopa counaibHOro Haiima
KHUJIOTO MOMelleHs» B BuHorpaiosckom
MYHHUIMIAIBHOM OKpyre ApXaHreabCKol o0nacTu

Onucanue cBsi3eil A AIMMHUCTPATHBHBIX NPOLEIYP

U AIMHUHUCTPATHUBHBIX AeHCTBUI C MX XapaKTepPUCTHKAMH
IPH NPeJ0CTABJICHMH MYHUIIUNIAJIBHOMN yCIyTIH
«PacTrop:xxeHue 10roBopa couuajJIbHOr0 HaAliMa
’KHJIOT0 oMelleHns» B BuHorpagosckom
MYHHUIMIIAJLHOM OKpPYre ApXaHreJbCcKoi 00J1acTu

No Mecto [Ipouenypst JlericTBus MaxkcumanbHbIi
/1 BBITIOJTHCHUS CPOK
nercTBus/
ucnosabizyemas 1MC
1 | BemomctBo/III'C | AIIl. I[Ipoepka |A/l 1.1. Kontpons o 1 pabouero
JOKYMEHTOB M | KOMIUIEKTHOCTH must
perucTpanusi  |IperoCTaBIEHHBIX
3asIBIICHHUSI JTIOKYMEHTOB
2 BenomcrBo/TIT'C A/l 1.2. IlonTeepxaeHune
MTOJTHOMOYHH MPEICTaBUTEISI
3asiBUTENS
3 | BemomctBo/III'C AJl1.3. Perucrparus
3asiBJICHUS
4 | BemomctBo/III'C AJl11.4. IlpunsaTue pemeHus
00 oTKa3e B mpuemMe
JTIOKYMEHTOB
5 | BemomctBo/III'C/ | AII2. ITonyuenue |AJl2.1. DopmupoBanue Jo 5 pabounx
CM3B CBe/IeHU I MEXBEIOMCTBEHHBIX TTHEH
MOCPENICTBOM | 3aIPOCOB
6 | BemomctBo/III'C/ CMDOB AJ12.2. [lony4eHre OTBETOB
CMDBB Ha MeXBEJIOMCTBEHHBIE
3aIpoChl
7 | BemomctBo/III'C AII3. A/J13.1. ITpoBepka Jlo 25 nuei
PaccmoTpenune  |COOTBETCTBUS JOKYMEHTOB U
JTOKYMEHTOB H | CBEJICHUI yCTAaHOBJICHHBIM
CBe/IeHUI KPUTEPUSIM sl IPUHATHUS
peteHus
8 | BenomctBo/III'C | AIl4. ITpunstue |All4.1. Ilpunsatue peuieHus Mo 1 yaca
peteHws 0 0 TIPEOCTABIICHUH
MPEIOCTABIICHUN |MYHUIIUTIATHHON YCITyTH
9 | BemomctBo/III'C | myHununansHou |AJl4.2. ®opmupoBanue
yCIYTH pENICHHUs O MPEAOCTABICHUH
MYHUIUTIAIBHOW YCITyTH
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No Mecto [Ipouenypsi JevictBus MaxkcumanbHbIN
/1 BBITIOJIHEHUS CPOK
nericTBus/
ucnosasizyemas MC
10 | BemomctBo/III'C AJl4.3. ITpunsaTHe pemeHus
00 0TKa3e B IMPe0CTABICHUN
MYHHUIMIIAIBHOMN YCIIyTH
11 | BemomctBo/III'C AJl4.4. ®opmupoBanue
0TKa3a B IPE0CTABICHUHI
MYHHUIUITAJIBHOW YCIYyTH
12 Monyne MOLY/ AIIS. Beigaua  |AJZ1S.1. Beinaua pesynbrara | [locine okoHuaHus
BenomctBo/IIT'C pe3yJjibTaTa Ha  |B BUJE DK3EMILISIpA MPOLEYPhI
OyMa)KHOM ANEKTPOHHOTO JOKYMEHTA, PUHSTUS
HOCHTETE pacrneyaTaHHOTO Ha peleHus
(onmuuoHanpHO) |OyMa)KHOM HOCHTEIIE,

3aBEPEHHOTO MOIHCHIO U
neyateio M®Il/BegomcTBO

1 He BritoyaeTcst B OOIIUI CPOK MPEOCTABICHUS! MyHHUIUITATHHON YCIIyTH




