BUHOTPAAOBCKUA MYHULIMMAAbHBIA OKPYT APXAHTEALCKOM OBAACTU

AIMUHUCTPALINA BUHOI'PAJJOBCKOI'O MYHUITUITAJIBHOI'O OKPYT'A
NHNOCTAHOBJEHME

ot 31 aBrycra 2023 roma Ne 164-nia

. bepe3nuk

00 yTBep KIeHNH aAMUHUCTPATUBHOIO pPerjiaMeHTa
NpeaoCcTaBIeHNsI MyHUUMNAJIbHON YCJIYTH
«IIpenocraBienne IBUKUMOTO H HEIBHUKHUMOI0 MMYIIIECTBA,
HAXOASAIIErocss B MyHMIMNAJIbHOWH COOCTBEHHOCTH
BunorpanoBckoro MyHMUMNIAJIbLHOI0 OKpPyra
ApXaHrejbCKOM 00J1aCTH, APEHIYeMOro cy0beKTaMu MaJioro
U CpeHero npeanpuHUMAaTe/IbLCTBA MPHU peaaTu3anun
HMHU NPeuMYylleCTBEHHOIr0 MpaBa HA NpUodpeTeHNne
apeH/lyeMoro UMyuiecTBa, B COOCTBEHHOCTb)»

B cootBercTBun ¢ ®denepanbupiM 3akoHOM oT 27 wutons 2010 roma Ne 210-D3
«OO0 opraHu3anuu NPEIOCTABICHUS TOCYJAapCTBEHHBIX M MYHULHUIAIBHBIX YCIyT»,
NoANyHKTOM 4 mnyHKkTa 2 crarbu 7 oOnactHoro 3akoHa oT 02 wurons 2012 roga
Ne 508-32-03 «O rocynapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIyrax B ApXaHTeIbCKON
o0acTu U JOMOJIHUTEIBHBIX MEpax MO 3allUTe MpaB YeNOBEKa M IpakIaHUHA NPU HX
npelocTaBlIeHUn», cratbeil 9 denepanbHoro 3akoHa ot 22 uronst 2008 roga Ne 159-D3
«O0 0COOEHHOCTSIX OTUYXACHUS ABMKMMOTO M HEABMYKMMOI'O UMYIIIECTBA, HAXOSAIIETOCs
B FOCY/IapCTBEHHOM WJIM B MYHUIIUNIAIIBHOM COOCTBEHHOCTH M apeHAyeMOro CyObeKTaMu
Majoro M CpEeJHEro MpearnpUHUMATENbCTBA, U O BHECEHUU H3MEHEHUH B OT/ENIbHbIE
3aKOHOAaTeNbHbIe aKkThl Poccuiickon denepaunmny», aiMUHUCTpanusg BUHOrpamoBCKOro
MYHHMIMIAJIBHOTO OKPYTaM O CTAHOBJI Sl € T:

1. OTmeHUTh IIOCTaHOBJIEHUE aAMUHHUCTpALUU Bunorpanosckoro
MyHHIMNANbHOTO OKpyra ot 24 wmas 2023 roma Ne 97-na «O0 yTBepkIeHUU
aJIMUHUCTPATUBHOTO  pErJIaMEeHTa  MPEeJOCTaBICHUS  MYHMUIMNAIBHOM  YCIyru
«IIpenocraBieHne JBHXMMOIO M HEABM)KMMOIO HMMYIIECTBA, HAXOAALIErocs B
MYHHUIIMIAIBbHON  COOCTBEHHOCTH  BHHOTpagoBCKOTO  MYHUIMIAIBHOTO  OKpyra
ApxaHrenbckoil — 0o0JacTH, apeHayeMoro CcyObeKTaMH  MaJlof0 U CPEJHEro
OpEeIIPUHUMATENIBCTBA NP peaIM3aluyd HMHU  [PEMMYILIECTBEHHOTO IIpaBa Ha
nproOpeTeHne apeHayeMOro UMYIIECTBa, B COOCTBEHHOCTHY.

2. YTBepAuTh MNpuiaraeMblil aJIMUHUCTPATUBHBIM pErjlaMEHT MpPeJOCTaBIICHUS
MyHULUNaIbHON ycnyru «lIpepocraBieHne IBHKMMOTO U HEABUIKMMOIO MMYIIECTBA,
HAXOJAIIETOCS B MYHHUIIMIIAILHOW COOCTBEHHOCTH BWHOTrpagoBCKOTO0 MYHHUIMITAIBLHOTO
OKpyra ApXaHrejabCKOM 00JIacTH, apeHJIyeMoro cyObeKTaMH MAajoro W CpPEIHEro
NpEeANPUHUMATENBCTBA MPU  peAIM3alud HMMHU [PEUMYILIECTBEHHOrO IpaBa Ha
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OpuoOpeTeHne  apeHJyeMoro  HMYIIecTBa, B COOCTBEHHOCTb»  (naiee  —
aJIMUHUCTPATUBHBIN PETJIAMEHT).

3. YCTaHOBUTB, 4YTO IIOJIOKEHUS AJIMHHHMCTPATHUBHOTO pEIVIAMEHTa B 4YacTH,
Kacarollencs npeloCTaBlIeHUs] MyHUIUIAIBHOW yCIyrd 4epe3 MHOTO()YHKINOHAIbHBIN
LHEHTp MPEeAOCTaBIE€HUS TOCYJapCTBEHHBIX M MYHHMLIUNANBHBIX ycayr H (WIN)
IIPUBJIEKAEMbBIE UM OPTaHM3aLNH, IPUMEHSIOTCS CO JHS BCTYIUICHHS B CHILY COIVIAIICHMS
0 B3aMMOJEHCTBUM MEXKY aIMUHUCTpAaLMeN BUHOIpa10BCKOTO MyHUIIMIIAIBHOTO OKpYyra
U MHOTOQYHKIMOHAJIBbHBIM  LEHTPOM  MPEAOCTABIEHUS  TOCYAAPCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIYT U B TEYEHUE CPOKA JAEUCTBHSI TAKOTO COTJIALICHUS.

Y CTaHOBUTH, YTO B CIIy4asX, IPEAYCMOTPEHHBIX COIIAIIEHUEM O B3aUMOICHCTBUU
MEXIy  aIMHUHHCTpanMed  BHHOIpaloBCKOrO  MyHMIMIAIBHOTO  OKpyra |
MHOT'0()YHKIIMOHAJIbHBIM LIEHTPOM IIPEIOCTABIICHMUS rOCyIapCTBEHHBIX "
MYHULATTAJIBHBIX YCIHYT, aIMUHUCTPATUBHbBIC JIEHCTBUS, CBSA3aHHBIE c
MEXBEJOMCTBEHHBIM  MH(GOPMALMOHHBIM  B3aUMOJEHCTBUEM,  IMPEIyCMOTPEHHbIE
aJIMUHUCTPATUBHBIM PEriIaMEHTOM, OCYIIECTBIISIOTCS YIOJIHOMOUYEHHBIMU PaOOTHUKAMU
MHOT'O()YHKIIMOHAJIBHOTO LEHTPA MPEJOCTAaBICHHS FOCYIapCTBEHHBIX U MYHULIUIAIBHBIX
yciayr u  (WiIM) TpUBIEKAEMbIX MM OpraHuzanuil. B »TuUX ciydasx JgaHHbIE
aIMUHUCTPATUBHBIC JEUCTBUS, NPEAYCMOTPEHHBIE aJMUHUCTPATUBHBIM PETIaMEHTOM,
MYHHUIMIAJIBHBIMU CIIYKaIllUMH aJIMHUHHCTpalud BHHOTIPagoBCKOTO MYHMIMIIAIBHOTO
OKpyra He OCYIIECTBIISIOTCA.

4. YCTaHOBUTH, YTO TMOJIOKEHUS aJMHHHUCTPATUBHOTO pErJIAMEHTa B 4YacTH,
Kacalllelcs NPEJOCTABICHUS MYHHMLIMIAIBHON YCIYrM 4epe3 ApXaHIrelbCKUN
PETMOHAIBHBIN MTOPTAJl FOCYAAPCTBEHHBIX M MYHMIMIAJIBHBIX YCIyr U EnuHblid mopTain
FOCYAApCTBEHHbIX ¥ MYHUUMNAIbHBIX YCIyr ((QyHKUMN), NPUMEHSIOTCS CO JHS
BCTYIUIEHUS B CHJIy COIVIalleHuss 00 HMH(POPMAIMOHHOM B3aMMOJECHUCTBUU MEXIY
aAMUHUCTpanuend BUHOrpagoBCKOro MyHUIMITAIIBHOIO OKPYTra U MUHUCTEPCTBOM CBSA3U U
MH(OPMALIMOHHBIX TEXHOJOTUH ApXaHreabCKOM 00JIacTH U B TEUEHHUE CpOKa AEHCTBUS
TaKor0 COTrJIAIICHUS.

5. OnyOnukoBaTh HACTOSIIEE I[IOCTAHOBJIEHHWE Ha O(QUIMAIBHOM CcaiTe
BuHOorpagoBckoro MyHMIMIIAILHOTO OKPYTa.

6. Hactosiee mnocraHoBi€HHE BCTYMaeT B CHIy CO JHS €ro O(UIMaIbLHOrO
OmyOJIMKOBAHMS.

/. KOHTpOJIb 32 UCIIOJIHEHNUEM HACTOSLIETO OCTAHOBJIEHHSI BO3JIOKUTH HA MIEPBOTO
3aMEeCTUTENS TJIaBbl aIMUHUCTPAlM BHHOIpa10BCKOr0 MyHUIIMIIAIBHOTO OKPYTA.

I'maBa Bunorpanosckoro
MYHUILHUIIAJIBHOIO OKpyTa A.A. IlepByxuH



YTBEPXJEH

MOCTaHOBJICHHEM aIMUHUCTPAIIH
BunorpagoBckoro MyHUIIMIAIBHOTO OKPYTa
ot 31 aBrycra 2023 roma Ne 164-na

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeI0CTABICHUSI MyHMIMNIAJIbHOM YCJIYTH
«IIpenocraBienne IBUKUMOTO U HEIBHKHUMOI0 MMYIIIECTBA,
HAXOASAIIErocss B MyHMIMNAJIbHOWH COOCTBEHHOCTH
BunorpaaoBckoro MyHMUMNAJIbLHOI0 OKpyra
ApXaHrejbCKOM 00J1aCTH, APEHIYeMOro cy0beKTaMu MaJioro
U CpeJHero npeanpuHUMAaTe/ILCTBA NMPHU peaaTu3alun
HMHU NIPeMMYIIeCTBEHHOI0 MpaBa HA MpUodpeTeHNne
apeH/lyeMoro UMyuiecTsa, B COOCTBEHHOCTb»

1. O01mue moJ10KeHUA
IIpeaMeT peryiupoBaHusi AAMUHUCTPATHBHOIO perjiaMeHTa

1.1. AAMUHUCTpaTUBHBIA PETJaMEHT MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
«[IpegocraBnenue JIBUKMMOTO W HEIBMKMMOIO MMYIIECTBA, HAXOJALIErocs B
MYHHUIMIAIBbHON  cOOCTBEHHOCTH  BHHOIpaJoBCKOrO  MYHUIMIAIBHOTO  OKpyra
ApxaHTenbCKOM  00MacTH, apeHayeMoro CcyObeKTaMH  Majoro H  CpPEAHEero
NpealpUHUMATENIbCTBA TMpPU  pealu3alid UMHU  [PEUMMYIIECTBEHHOIO IpaBa Ha
NpUOOpPETEHNE apeHIyeMOro HMMYIIECTBa, B COOCTBEHHOCTb» pa3palOTaH B ILEJAX
MOBBIIIEHUS] KauyecTBA U JIOCTYMHOCTH TIPEIOCTABICHUS MYHHUIMIIAJbHON YCIIYTH,
ompenensieT CTaHAApT, CPOKU U TMOCIEIOBATEIbHOCTh JIEHUCTBUI (aAMUHUCTPATUBHBIX
poUEeayp) NPHU OCYHIECTBICHUHU MOJHOMOYHMI MO MPEIOCTABICHUIO MYHHUIIMIATIbHON
ycayru B BHHOTrpaJoBCKOM MYHMIMIIAJIBHOM OKpyre. Hacrosmuii aiMUHUCTPAaTUBHBINA
perjiaMeHT peryJIupyeT OTHOUIEHUs, BO3HHUKAloUMe Ha ocHoBaHuMU KoHCTUTyHMH
Poccuiickoit ®enepannu, KummHoro konekca Poccuiickoit denepannn, Hanorosoro
konekca Poccuiickoit ®enepannu, denepanbHoro 3axkoHa oT 27 wurona 2010 roga
Ne 210-®3 «O6 opraHuzanuu TPEIOCTABICHUS] TOCYAAPCTBEHHBIX W MYHHUIIUIATBHBIX
yenyry, crathein 9 denepanpHoro 3akona ot 22 wmrons 2008 roma Ne 159-03 «O6
OCOOCHHOCTSAX OTUYXKJICHUS JBHKUMOTO M HEIBHKHMOI'O MMYIIECTBA, HAXOMASILErocs B
rOCyJIapCTBEHHOW WJIM B MYHHMIIMIIATHHONH COOCTBEHHOCTH M apeHAYyeMOro CyObeKTaMu
Majoro M CpeIHEro MpealpUHUMATENIbCTBA, U O BHECEHHUM H3MEHEHHUI B OTJIEIbHBIE
3aKOHOJATeNIbHbIE aKkThl Poccuiickon denepaunm.

Kpyr 3asBureJei

1.2. TlonyyaTensiMd MYHHIIMITIAJILHON YCIYTH SBISIOTCS CYOBEKTBHI MaJoro Hu
CpPEIHEro TPEIIPHUHUMATEIECTBA, COOTBETCTBYIOIIME TpPEeOOBAHUSM, YCTAaHOBIICHHBIM
cratbeit 3 denepanbHoro 3akoHa ot 22 utoins 2008 roga Ne 159-D3 «O6 ocoGeHHOCTSIX
OTYYXJCHUS  JBIDKUMOTO ¥  HEABWKMMOTO  HUMYIIECTBA, HAXOMAAIIETOCS B
rOCyJapCTBEHHOW WJIM B MYHHUIIMTIAIIBHON COOCTBEHHOCTH W apeHIYeMOro CyObeKTaMu
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MaJIOTO U CPEIHEro MPEeANpPUHUMATENHCTBA, U O BHECEHUU W3MEHEHUN B OTJIEIbHbBIC
3aKOHOJaTeNbHbIe aKkThl Poccuiickoit denepammm» (mamee — DemepanbHbIl 3aKOH
Ne 159-03), a Ttaxke QuU3MYECKUE JIMNA, HE SBISIIONINECS WHIWBHIYTBHBIMU
MpeANPUHUMATEISIMA U TMPUMEHSIONINE CHEeIUaIbHbII HaJloroBbld pexuMm «Hanor Ha
PO eCCHOHANBHBIM  TOXO», oOpaTUBIIMECS C 3asBICHUEM, NPEIYCMOTPECHHBIM
yacTsamu 2, 2.1 ctateu 9 @enepanbHoro 3akoHa Ne 159-03 (nanee — 3asBUTEND).

1.3. Ot umeHu 3asBUTENEH — FOPUIUUECKUX JIUL, BIPABE BHICTYNATh:

PYKOBOJMTENh IOPUAMYECKOrO JIMIA — TMpPU MPEACTaBICHUM JOKYMEHTOB,
MOATBEPKIAIOIIUX €r0 MOJHOMOYHS;

MpEeACTaBUTENb IOPUAMYECKOTO JIMIa IMPU MPEJACTABICHUU JIOBEPEHHOCTH,
MOAMUCAaHHON PYKOBOJUTENIEM IOPUINUECKOTO JIUIIA UIIA UHBIM YIIOJTHOMOYEHHBIM Ha 3TO
JIMIIOM B COOTBETCTBUU C 3aKOHOM W YUPEIUTEIIbHBIMU JTOKYMEHTAMHU HOPUIAYECKOTO
JINIIA.

1.4. Or nMeHu 3adBUTENEN — WHAMBUAYAIBHBIX IPEANPUHUMATEICH, BIIPaBe
BBICTYIIATh:

MPECTaBUTENb HMHIWBUIAYAIHHOTO TNPEANPUHUMATENS TNPH  TPECTABICHUU
JIOBEPEHHOCTH, MOJAMUCAHHON WHANBUIYAIbHBIM MpEANpUHUMATENIEM U 0POpMIIEHHON B
COOTBETCTBUU C IPAKIAHCKUM 3aKOHOAATEIHCTBOM.

1.5. JlokyMeHT, TOATBEPKIAIOIIUN TOJHOMOYHS BBICTYNATh OT UMEHH 3asBUTEJIS,
MPEAOCTABIISIETCS. B OpraH, MPEAOCTaBISIONIMNA MYHHUIIUIIAIBHYIO YCIYTy, BMECTE C
3asBJICHUEM O TIPEIOCTABICHUN MYHHUITUTIATLHON YCIIYTH.

TpedoBanust kK nopsiAKy MHGOPMUPOBAHUA
0 NIPeAOCTABJICHMH MYHHIMIIAJIBHOM YCJIYI'H

1.6. MudopmupoBaHue o NOpsAKE NPEAOCTABICHUS MYHHIMIAIBHONH YCIyTU
OCYIIECTBIISIETCS:

1) HemocpeACTBEHHO NpH JUYHOM NpPUEME 3asBUTENS B aJMUHUCTpPALUU
BunorpagoBckoro MyHHMIIMIAIBHOTO OKpyra (lajnee — YTOJIHOMOYEHHBIM OpraH) WIH
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEI0CTaBICHHS TOCYIaPCTBEHHBIX U MYHULIMTIAIbHBIX
ycIyT (Aanee — MHOrO(pYHKIIMOHATBHBINA HEHTD);

2) no TenedoHy B YIOJTHOMOYEHHOM OpPTraHe WM MHOTO(YHKIIMOHATBHOM LIEHTPE;

3) no nouTe, myTeM oOpalleHHs 3asIBUTENS C MUCbMEHHBIM 3alIPOCOM, B TOM YHCIIE
MOCPECTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMHIIBHOM CBSI3H;

4) mocpeaCTBOM pa3MeIleHUs B OTKPBITOM U TOCTYITHOM GopMe nHPOpMaLIUU:

B denepaabHO TocyaapcTBeHHON nHpopManmonHoi cucreme «EmuHbIiA mopTant
TOCYapCTBEHHBIX M MYHUIHMNAIbHBIX ycuyr (dyakouii)» (https://www.gosuslugi.ru)
(manmee — ETIT'Y);

Ha o(pHUIHAIEHOM caiiTe YIOJIHOMOYEHHOTO OpPraHa;

5) mocpencTtBoM pasmerieHus WHGOpMAUMU Ha WHGOPMAIMOHHBIX CTEHAAX
Y10JIHOMOUYEHHOTO OpraHa UM MHOTO(QYHKIIMOHAJILHOTO LIEHTpA.

1.7. UndopmupoBaHue OCYIIECTBISETCS MO BOMPOCaM, KaCaloIUMCS:

Coco0OB MMOAAaYH 3asBJICHUS O MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIYTH;

aZpecoB  YIOJHOMOYEHHOTO OpraHa M MHOTO(YHKIHMOHAJIBHOTO LIEHTPA,
oOpallieHre B KOTOpble HEOOXOUMO ISl MPEOCTABIICHUS MYHUIIUNIATBHON YCIYTH;

cpaBouHOW WHpopManuu 0 pabore YMOITHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
nojapasesieHuii Y IOJIHOMOYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOAMMBIX AJIsi NPEOCTaBICHHUS MYHULUNAIBHON YCIyru U
yCIIyT, KOTOpBIE SIBJIAIOTCA HEOOXOIMMBIMM U 00s3aTEIbHBIMU JUIsI IPENOCTaBJICHUS



MYHUIIMITATBHON YCIYTH;

HOpPSIIKA U CPOKOB MPEJAOCTABICHUS MYHULIUIIATLHOU YCIIYTH;

MOpsAJIKA TIOJYyYEHUsT CBEACHMM O XOAE€ PpPACCMOTPEHMsI 3asdBICHUA O
IOPEJOCTABICHUH MYHHMIMIAIBHON yCIyIM M O pe3ylbTarax [MpeaoCTaBICHUS
MYHHIIMITATEHON YCIYTH;

[0 BOINpPOCAM TMPEAOCTABIEHUS YCIYr, KOTOpBIE SABJIAIOTCS HEOOXOJUMBIMH U
00s3aTeNIbHBIMU JJIs1 IPEIOCTaBICHHSI MYHULIUIIAJIbHOU YCIIYTH;

nopsiika JA0cyaeOHoTro (BHeCyaeOHOT0) oOkajaoBaHUs JeWCTBUM (Oe31erCcTBHA)
JMOJDKHOCTHBIX  JIMI, W TPUHUMAEMbIX MMM pEIIeHHH TpH  MpeAoCTaBICHUU
MYHHUILUIIAIBHON YCITYTH.

[Tonyyenne nHpoOpManuu 1o BONPOCaM MPEAOCTABICHUS MyHUIIUIAIBHON YCIyTH
U yCIyT, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U 00SA3aTENIbHBIMU JJI MPEAOCTABICHUS
MYHHUIMIAIBHON YCIYTH OCYILIECTBIsAETCS OECIUIaTHO.

1.8. Ilpu yctHOM oOparnieHuu 3asBUTENS (JIMYHO WU 1O TelleOHY) TOIKHOCTHOE
JUI0  YTIOJIHOMOYEHHOTO OpraHa, paOOTHUK MHOTO(QYHKIMOHAIBHOTO IEHTPA,
OCYIIECTBIISIFOIINI KOHCYJIBTUPOBaHHUE, MOJIPOOHO U B BEXKIUBON (KOPPEKTHON) (opme
UH(OPMUPYET 0OPAaTUBIIUXCS 110 HHTEPECYIOLIUM BOIIPOCaM.

OtBer Ha TenedOHHBIA 3BOHOK JOJKEH HA4YMHATBCS C UHOOpMamuu o
HAUMEHOBAHUM OpraHa, B KOTOPBIA MMO3BOHUII 3asiBUTEINb, (DaMHIMK, UMEHHU, OTYECTBA
(mocnenHee — MpU HAJIMYMU) U JIOJDKHOCTH CIIELMATIUCTA, MPUHSABIIErO Teie(OHHBIN
3BOHOK.

Ecnu nomxHOCTHOE MO YTIOJTHOMOYEHHOTO OpraHa HE MOKET CaMOCTOSTEIbHO
JaTh OTBET, TeJIE(POHHBIN 3BOHOK JOJKEH OBITh MepeaapecoBaH (IEPEeBEICH) Ha APYroe
JIOJDKHOCTHOE JIUIO WJIW K€ 0OpaTUBIIEMYCS JIUILY JOJIKEH ObITh COOOIICH TenedOHHBIN
HOMeEp, 10 KOTOPOMY MOXHO OyJIeT NOJy4nUTh HEOOX0IUMYIO HH(OPMALIHIO.

Ecnmu nmonroroBka otBeTa TpeOyeT MPOIOIDKUTEIHLHOTO BPEMEHU, OH IMpeaiaracT
3asBUTENIO OJIUH U3 CIEIYIOIINX BAPUAHTOB JATbHEUIIINX JICHUCTBUIA:

W3JI0)KUTH 0OpallleHne B MUChbMEHHOU (popme;

Ha3HA4YUTh APYroe BpeMsl 1Jis1 KOHCYJIbTallUui.

JIOIKHOCTHOE  JIMIIO  YTIOJTHOMOYEHHOI'O OpraHa HE BIIPAaBE OCYILECTBIATH
MH(OPMHUPOBAHUE, BBIXOJAIEE 32 pPAMKM CTAHJIAPTHBIX MPOIEAYp U YCIOBUH
MPEAOCTABICHUS] MYHMUIIMNAIBHON YCIYrdM, W BIHSIOUIEE MPSIMO WM KOCBEHHO Ha
MIPUHUMAEMOE PEIICHHE.

[IpopomxuTenbHOCT, UHPOPMUPOBAHUS MO TenedoHy HE JOKHA MPEBHINIATH
10 munyT.

NudopmupoBanue oCcymiecTBIS€TCS B COOTBETCTBUHU C TpadUKOM IIpreMa rpakaaH
¢ 9:00 mo 17:00, mepepswiB ¢ 13:00 mo 14:00 (Bpemst MOCKOBCKOE) B pabOUHe JTHU.

1.9. Tlo nucbMEHHOMY OOpAIllEHUIO JOJDKHOCTHOE JHUIO0 YTOJTHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a IMPEJOCTAaBICHUE MYHHUIUINAIBLHON YCIyTH, MOAPOOHO B
MUCBMEHHOW (popMe pas3bsICHSIET TPAKJAHWUHY CBEIIEHUS IO BOIPOCAaM, yYKa3aHHBIM B
nyHkTe 1.7 HacTosIero aJMMHHUCTPATUBHOTO PETJIAMEHTA B MOPSAKE, YCTAaHOBICHHOM
®enepanbHbiM 3ak0OHOM 0T 02 mast 2006 roma Ne 59-®3 «O mopsiike pacCMOTPEHMS
oOparenuii rpaxxaan Poccuiickoit @eaepannmny (nanee — OenepanbHbiil 3akoH No 59-D3).

1.9. Ha EIII'Y pa3memarorcst cBeneHus, npenycMorpeHHble llomokeHuem o
denepanpHO TOCynapcTBeHHONW HH(MOpMaAIMOHHON cucteme «DenepanbHBI peecTp
FOCYJapCTBEHHBIX W  MYHUUUNAIBHBIX  ycayr  ((QpyHKUMI)»,  YTBEP>KIECHHBIM
nocranoBieHuem [lpaBurensctBa Poccuiickoit @enepanmu ot 24 oktsadps 2011 roma
Ne 861.

Joctyn kK MHpOpMAIMKU O CPOKaxX M MOPSIKE MPEIOCTaBICHUS MYHULMIAILHON
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YCIIYTH OCYIIECTBIIsieTCs 0€3 BBIMOJIHEHUS 3asBUTENIEM Kakux-iu0o TpeOoBaHUM, B TOM
yrcie 0e3 HCIONb30BaHUsI TMPOTrpaMMHOrO OOeCledyeHHs, yYCTaHOBKA KOTOPOTO Ha
TEXHUYECKHE CPEACTBa 3asBUTENS TpeOyeT 3aKIIOUEHUs JTUIEH3MOHHOTO WM WHOTO
COIJIAIlIEHUsl ¢ MPaBOOOIAIaTENEM MPOrPaMMHOr0 00ECIIEYEHHUS], TPEAYCMATPUBAIOLIETO
B3UMaHHUE IUIAThI, PETUCTPALIMIO WM aBTOPU3ALMIO 3asSBUTEIS WIH MPEIOCTABICHUE UM
MEPCOHAIBHBIX JAHHBIX.

1.10. Ha odunnanbHoM caiiTe YNOJTHOMOUYEHHOIO OpraHa, Ha CTeHJaX B MecTax
MPEIOCTABICHUS] MYHUIIUTIATBHON YCITYTH U YCIIYT, KOTOPBIE SBJISIFOTCS HEOOXOAUMBIMU U
o0s3aTeNIbHBIMU ~ JUIsl  TPENOCTaBICHHMS ~ MYHHIMMNAIBHOM  yCcIyru, ©U B
MHOTO(YHKIIMOHATILHOM IIEHTPE pa3MeIIaeTcs Cleayomias crpaBoyHas nHpopManusi:

0 MecTe HaxoXJeHus u rpaduxe paboThl YMOJIHOMOYEHHOTO OpraHa M UX
CTPYKTYPHBIX TOJPAa3ACIICHHUI, OTBETCTBEHHBIX 3a MPENOCTABICHHE MYHHUIUIIAIbHON
YCIIYTH, a TaK’K€ MHOTO(PYHKIIMOHATBHBIX IIEHTPOB;

CIpaBOYHbBIC TeIE(HOHBI CTPYKTYPHBIX MOAPA3ACICHUN YTTOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IMPEAOCTABICHUE MYHULMNAIBHOW YCIYIH, B TOM YHCJIE HOMEpP
tenedoHa-aBTonH(popMaTopa (Mpy HAJTUIUH);

aapec oduIManbHOTO calTa, a TaKKe JJIEKTPOHHOW MOYThl U (Uin) (HOPMBI
o0OpaTHOM CBA3U YTOJIHOMOYEHHOTO opraHa B cetd « IHTepHeT».

1.11. B 3anax oxuaanus YTOJTHOMOYEHHOTO OPraHa pa3MeIalTcss HOpMaTUBHBIC
MPaBOBBIE AKThI, PETYIHUPYIONIUE MOPSAIOK MPEIOCTABICHUS MYHUIUMIIATHON YCIyTH, B
TOM YHCII€ AJMUHUCTPATUBHBIM pPEriIaMeHT, KOTOphIE IO TPEOOBAHUIO 3asBUTEIS
MPEAOCTABIISIIOTCA €MY JUIsl O3HAKOMIICHUS.

1.12. Pa3memenue uHOpMAIMM O TOPSJKE MPEJOCTABICHUS MYHUIIUNAIBHON
yCJIYTd Ha WH(OPMAIIMOHHBIX CTEHJIaX B MOMEIIEHUH MHOTO(YHKIIMOHAIHHOTO LIEHTpa
OCYIIECTBIISIETCSI B COOTBETCTBUM C  COIVIANICHHUEM, 3aKIIOYEHHBIM  MEXIY
MHOTO( YHKITMOHAIBHBIM IIEHTPOM U Y TIOJTHOMOYEHHBIM OPTaHOM C y4eTOM TpeOOoBaHUM
K UHPOPMHUPOBAHUIO, YCTAHOBJICHHBIX aIMUHUCTPATUBHBIM PETIAMEHTOM.

1.13. HNudopmammsi o XoAe pacCMOTpPEHHUs 3asBICHUS O TMPEIOCTABICHUM
MYHULUINAIBHON YCIYTH M O Pe3yJibTaTaxX MPEJOCTaBICHUS MYHUIUIAIBLHON YCIYru
MOJKET OBITh MOJTyUYeHa 3asBUTEIIEM (€ro mpeicTaBuTeNeM) B THYHOM kabuHete Ha EINTY,
a TaKk)Ke€ B COOTBETCTBYIOIIEM CTPYKTYPHOM TOAPA3JACICHUN Y TOJIHOMOYEHHOTO OpraHa
npu 0OpaleHUH 3asBUTEIS JIMYHO, TI0 Tele(hOHY MOCPECTBOM dIIEKTPOHHON TTOUTHI.

I1. CranpapTt npenocTaBjieHUsi MyHMIUNAJIbHOH YCJIYTH
HanmeHoBaHMe MYHUIIMTIAJIbHON YCJIYTH

2.1. MynununaneHasa ycnyra «lIpemocraBieHne IBHKMMOTO M HEIBHKUMOIO
UMYIIECTBA, HAXOJIIIETOCs B MYHUIMNAIbHOW COOCTBEHHOCTH BuHOrpazoBckoro
MYHUIIUTIAIIBHOTO OKpyra ApXaHTeIbCKOM 00JIaCcTH, apeHAYeMOro CyObeKTaMU MaJIoTo U
CPEIHETO MPEANPUHUMATENIBCTBA NPU peallM3alii UMHU NPEUMYIIECTBEHHOTO MpaBa Ha
IpUOOPETEHNE apEHAYEMOr0 UMYILECTBA, B COOCTBEHHOCTBY.

HaumeHoBaHMne opraHa MecTHOI0 caMOyNpaBJeHUs,
NMPea0CTABJISIIOIIET0 MYHHIMIIAIBHYIO YCJIYTY

2.2. MyHuLMNanpHas ycilyra MNpefoCTaBisAeTCsd YIIOJIHOMOYEHHBIM OpPraHOM —
aIMMHHCTpanueil BUHOTpagoBCKOro MYHHIHMIIAIBHOIO OKpyra, B juue Komwurera mo
ynpasieHuto umyniectsoMm, KKX wn 3emenbHbIM OTHOHIEHMSAM BuHOrpagoBckoro



MYHMLMIIAIBHOTO OKpYyTa.

2.3. Ilpu npenocTaBlI€HMM MYHULUIAIBHONW YCIYTH YIIOJHOMOUYEHHOMY OpraHy
3ampemiaerca TpeOOBaTh OT 3asBUTENSl OCYILECTBIEHUS JACHCTBUH, B TOM YHCIIE
COIJIaCOBAHMUM, HEOOXOAUMBIX JUIsSl TIOJYYEHUS] MyHULIMIIAJIBHOM YCIYTU U CBSA3aHHBIX C
oOpallleHheM B HUHbIE TOCYJapCTBEHHBbIE OpPraHbl M OpraHU3alUH, 3a HCKIIOYECHHUEM
MOJIYYEHHUS yCIIYT, BKJIIOUYEHHBIX B [IEPEUEHD YCIIYT, KOTOPbIE SIBJISIIOTCA HEOOXOUMBIMU U
00s3aTeNIbHBIMU J1JI51 IPEIOCTABICHNUS MYHULIUIIATBHON YCIIYTH.

Onucanue pe3yJabTaTa NpegoCcTABICHUS
MYHUIHMNAILHOH YCJIYTH

2.4. PesynbpratamMu npeaoCTaBICHUS] MYHUITUTIAIEHOW YCITYTH SIBJISICTCS:
1) mpoeKT OoTOBOpa KYILIU-IPOIAKH apeHIyeMOT0 HMYIIIECTBA,
2) yBenomieHue 00 O0TKa3e B MPEJOCTABICHUN MYHUIIUIIATLHON YCIIYTH.

Cpok npenocraB/ieHUsi MyHUIUNIAJIBHON yCJIYTH

2.5. MakcuMalIbHBIN CPOK MPEIOCTABICHUS MYHHUITUITATLHOW YCITYTH:

OpU BblJA4€ JOKYMEHTOB O [MPENOCTaBICHUM MYHULUIAIBHOW YCIyTH —
He mo3nHee 60 KajneHOapHbBIX JHEH CO JHS PETHCTPAlMM  3alpoca  3asBUTEIS
0 MPEeAO0CTaBICHUN MYHULIUNIAJILHON YCIIYTH;

Opy BblJaue yBeaoMJeHHs 00 oTkaze — He mosgHee 30 KaJeHIapHBIX HEH
CO JIHS PETUCTPALMHM 3alpoca 3asBUTENS O IPEAOCTABIEHUN MYHULIUIIAJbHON YCIIYTH.

HopmaTuBHBIE IPaBOBbIE AKTHI, peryJupyouue
npeaocTaBjeHne MyHUIMIAIBLHOH yCJIYTH

2.6. Ilepeuenn HOPMAaTHUBHBIX TIPABOBBIX aKTOB, PETYIUPYIONTUX
MPEIOCTABICHUE MYHUIIMITAILHON YCIyTH (C yKa3aHWEM MX PEKBHU3UTOB U MCTOYHHKOB
OpUIIMAIILHOTO  ONMyOJMUKOBaHUs), pa3MelnieH B (QenepalbHON TrocyaapCTBEHHOMN
uH(pOpMaIMOHHOM cucTeMe «DeiepaibHBIN PEeCTp roCyIapCTBEHHBIX U MYHHUITUTIATBHBIX
yenyr (bynkuuii)» u Ha ETTY.

HcyepnbiBaromuii nepe4yeHb JOKYMEHTOB U CBeIeHHH,
HEeO0X0MMBIX B COOTBETCTBHH C HOPMATHUBHBIMH NIPABOBBIMU
aKTaMM JJIA IPeA0CTABJIEHUS MYHUIIUNIAJIBLHOH yCIyTrH
U YCJIYT, KOTOPbIe SIBJISIIOTCH HEO0X0AMMBIMHU M 00513aTeJIbHBIMH
JJIA TIPeAOCTABJICHUA MYHUUMIIAJIbHON YCJIYTH, HOAJIEKALMX
NMPeACTABJEHUIO 3asiBUTEJIEM, CIIOCOObI UX MOJIyYeHUsI 3asiBUTEJIEM,
B TOM 4YHCJIe B JJIEKTPOHHOM (popMe, MOPATOK UX MPeACTABICHUSA

2.7. 1ng momy4deHus] MyHUIMITATBHON YCIYTH 3asBUTEIb TPECTABIISET:

1) 3asBiIeHME O peanu3aluy TNPEUMYIIECTBEHHOTO IIpaBa Ha NpUOOpeTeHne
apeHJyeMoro umymiecTBa 1o Qopme, coriacHo mnpuioxkeHuro Ne 1 k Hacrosiemy
aJIMUHUCTPATUBHOMY PETIIAMEHTY, MTPEIOCTABIISICTCS B OPUTHHAJIE B OJJHOM IK3EMILISPE;

2) corjacue Ha O0Opa0OTKy NEPCOHANbHBIX JAaHHBIX IO (OpME, COIJIACHO
npuoxeHnro Ne 2 K HaCTOSAIIeMY aIMUHUCTPATUBHOMY PErjlaMeHTY;

3) B ciaydae mojaud 3asBICHHSA TPEICTABUTENEM 3asBUTENS IPEIbSIBIACTCS
JIOKYMEHT, YIOCTOBEPSIOIINI IMYHOCTh U MIPaBa (TIOJTHOMOYUS ) IPEACTaBUTEIIS.
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2.8. TlepedyeHb JOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBHMM C HOPMATHUBHO-
IIPABOBBIMHU aKTaMU JJIs IIPEJOCTABICHUS MYHUIIMIIAIIBHON YCIIYT'H, KOTOPBIE HAXOIATCS B
pPacnopsKEHUHU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS U UHBIX
OpraHu3anui U KOTOPbIE, 3asIBUTEIb BIIPABE IPEICTABUTH:

1) cBUETENBCTBO O TOCYAPCTBEHHON PErUCTPALK IOPUANYECKOTO JIUIIA;

2) CBHUIETENBCTBO O TOCYJApCTBEHHOM pEerucTpaluyd HWHIAUBUIYaJIbHOTO
IIpEATPUHUMATES;

3) Beimucka u3 EI'PYOJI unu EI'PUIL.

2.9. YnoiaHOMOYEHHBIN OpraH He BIpaBe TPeOOBATh OT 3asBUTEIIA:

1) mpenocTaBieHus] TOKYMEHTOB M MH(POPMALMU WM OCYILECTBIEHUS JEHCTBUH,
IIPEAOCTABICHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHBHBIMM IIPABOBBIMU AKTaMH,
pPErYIMPYIOIIMMY  OTHOLIECHMS, BO3HMKAIOIIME B CBA3M C  IPEJOCTABICHHUEM
MYHULIANIAJIBHON YCIIYTH;

2) MPeI0CTaBIICHHSI JOKYMEHTOB U HH(OPMAIIUHU, B TOM YHUCIIE TIOATBEPIKIAFOIINX
BHECEHUE 3asBUTEJIEM ILIAThl 3a MPEJOCTABICHNE MYHHUIMIAIBHOW YCIYIH, KOTOpbIE
HaXOZATCS B pacCIOPSyKEHNN OPraHOB, IPEIOCTABIISIIOIINX MYHULIMIIAIBHYIO YCIYTY, HHBIX
TrOCYJapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOI'O CaMOYIIPABIICHMS, IOJBEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPaBJICHHUsS OPraHU3alnu,
YYacTBYIOIMX B INPEIOCTABICHUH TOCYAAPCTBEHHBIX M MYHULUIAIbHBIX YCIYT, B
COOTBETCTBUH C HOPMAaTMBHBIMM MpPaBOBBIMM akTamu Poccuiickon ®enepanun,
HOPMAaTUBHBIMU MPaBOBBIMH aKTaMU ApXaHTeJbCKOM 00JacTH, MYHHMIMNAIbHBIMU
IIPABOBBIMHU aKTaMU;

3) mpencraBieHuss JOKYMEHTOB H  HMH(pOpMalWu, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh NPH IEPBOHAYAIBHOM OTKa3€ B IPHEME
JOKYMEHTOB, HEOOXOIUMBIX Jii MpPEeNOoCTaBICHUS MYHULUIAIBHOW yciyru, aubo B
IIPEAOCTABIICHUY MYHULUIIAJIBHON YCIIYTH, 3 UCKIIIOUEHUEM CIIEAYIOIINX CI1y4aeB:

a) u3MeHeHue TpeOOBaHMN HOPMATUBHBIX MPABOBBIX aKTOB, KaCalOIIUXCS
IIPEAOCTABIICHUS] MYHUIIMIIATBHOM YCIYTH, MOCJIEe IEPBOHAYAIIBHON MTOJA4YM 3asIBJICHUS O
IIPEAOCTABICHUY MYHUIUIIAJIbHON YCIIYTH;

0) HayM4KMe OMMOOK B 3asBJICHUM O MPEJOCTABICHUNM MYHULMNAIBHON YCIYIH U
JIOKYMEHTax, IOJAHHBbIX 3asBUTEIEM TIOCJIE IMEPBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsi NPEIOCTABICHUS MYHHUIMIAIbHOW YCIyrH, Jubo B
IIPEAOCTABJICHUY MYHULUIIAJBHON YCIYIM U HE BKIIOYECHHBIX B IIPEJCTABICHHBINA paHee
KOMIIJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa JEHUCTBUS TOKYMEHTOB WJIM M3MEHEHUE MH(OpMaIu mnocie
NIEPBOHAYAIBHOIO OTKa3a B IpPHEME JTOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHUS
MYHUIUTAIBHOW YCIIyTH, TMO0 B MPEAOCTaBICHUN MYHUIIUIIATILHON YCIyTH;

I') BBIABJICHHE JOKYMEHTAJIbHO TOATBEPXKJICHHOrO ¢akTa (MPU3HAKOB)
OIMOOYHOTO WM TPOTHBOIPABHOIO AeHcTBHUA (O€3AeHUCTBUS) IOJKHOCTHOTO JIHIIA,
OpraHa, IpeaoCTaBIISIONIEr0 MYHULMIAIBHYIO YCIYTYy, MYHULHUIIAJIBHOIO CIY)Kallero,
paboTHMKa  MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa, pabOTHUKA  OpraHu3aluud  Mpu
NEepPBOHAYAIBHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTaBICHUS
MYHUIUOAIBHOW YCIYTH, JTUOO B NMPEAOCTABICHUH MYHULMNAIBHON YCIYTH, O 4eM B
IIMCBMEHHOM BHJAE 3a [OMIHUCBI0 PYKOBOIUTENSA OpraHa, MPeJOCTaBISAIOIIETO
MYHHUIMIAIBHYIO — YCIYTY, PYKOBOJAUTENS MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MpHU
NIEPBOHAYAILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIsi MPEJOCTaBICHUS
MYHUIIUTIAIBHOW yCIYTH, THO0 PYKOBOIUTEISI OPTaHU3AIMHN YBEIOMIIAETCS 3asIBUTEND, a
TaKXe MPUHOCSATCS U3BUHEHMS 32 JOCTABJIEHHbIE HEY100CTBa;

4) ocylecTBI€HUs JIEHCTBUM, B TOM YHCIE COIJaCOBaHUM, HEOOXOAUMBIX MJIs
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MOJIYUCHHUS MYHUIMNAIBHOM YyCIYTM U CBSA3aHHBIX C OOpalieHHeM B HHbIE
rOCy/IapCTBEHHBIE OpTaHbl, OpPraHbl MECTHOI'O CaMOYIpaBJICHUS, OpraHU3aluH, 3a
UCKJIIOYEHUEM TMOJIYYEHHs] YCIyr M TOJYy4EeHHS JOKYMEHTOB U HH(pOpMaluu,
IPEIOCTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHHS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEUHH,
yka3aHHbIe B yacTu 1 ctateu 9 ®@enepanbHoro 3akona oT 27 uronst 2010 roma Ne 210-P3
«O0 opraHu3zanuy NpeloCTaBICHNS TOCYJaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYI;

5) mnpepocrtaBieHUss Ha OyMaXHOM HOCHUTENE JOKYMEHTOB W HH(OpMaIu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C IMYHKTOM 7.2
gactu 1 cratem 16 denepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3allMy MPEJOCTABICHUS TOCYJIApCTBEHHBIX M MYHUIUNAIbHBIX YCIYr», 3a
UCKJIIOUEHUEM CIIY4aeB, €CJIM HAHECEHHE OTMETOK Ha TAKHE JOKYMEHTHI JIM0O UX U3BATUE
SBIIAETCA  HEOOXOAMMBIM  YCJIOBHEM  TIPEIOCTABICHUS  TOCYJAapCTBEHHOM WU
MYHHULMIAIBHON YCIYTH, U UHBIX CIy4YaeB, yCTAHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMH.

2.10. Ecnu 3asBuTENb HE MPEICTABUII 1O COOCTBEHHONW MHUIIMATHUBE TOKYMEHTHI,
yYKa3aHHbIE B MTyHKTE 2.8 HACTOSAMIETO aIMUHUCTPATUBHOTO PETjaMeHTa, OTBETCTBECHHBIN
UCTIOJIHUTENbh  JIOJDKEH  CaMOCTOSITEIbHO  3alpOCHUTh HMX MyTeM  HallpaBJICHUS
MEXBEJOMCTBEHHBIX HMH(POPMAIIMOHHBIX 3alPpOCOB B TMOPAJKE, MPETYyCMOTPEHHOM
IMTYHKTOM 3.2 HACTOSINIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.11. JIoKyMeHTHI, TPeAYyCMOTPEHHBIE HACTOSIIUM MOPA3ACIIOM, IPEACTABISIOTCS
OJIHUM M3 CIEAYIOIIUX CIIOCOOOB:

1) nonarotcs 3asBUTENEM JIMYHO B Y TOJIHOMOYEHHBIN OpraH;

2) HaIpaBJISIIOTCS TOYTOBBIM OTIIPABJICHUEM B Y IOJIHOMOYEHHBIN OpraH;

3) HampaBIAIOTCS Yepe3 APXaHTEIbCKUN PErHOHATBHBIN MTOPTAI TOCYAapCTBEHHBIX
U MYHUIUOAIbHBIX yciuyr (QyHkuuil) wnu EauHblil mopran rocyJapCTBEHHBIX U
MYHHULIMIATBHBIX YCIyT (QyHKUINN).

dopmupoBaHue 3ampoca 3asBUTENSI B DJIEKTPOHHOW (oOpMe OCYIIECTBISETCS
MOCPEJICTBOM  3aIlOJIHEHMSI DJIEKTPOHHOW (QoOpMBI  3ampoca Ha ApXaHIeIbCKOM
pEerMoHaIbHOM MOpTaje TOCYAApPCTBEHHBIX M MYHUUMMAIBHBIX YCAyr (QyHKumii) wiu
Enuuelii mopTranm rocyAapCTBEHHBIX W MYHHUIMNAIBHBIX yciuyr ((yHkuumit) 6e3
HEO0OXOUMOCTH JOTIOJIHUTEIILHOM ITOJa4YH 3a1poca 3assBUTEIS B KaKOW-In00 nHOH popme.

2.12. Ilpu oOpaiieHny 3a MOJIYyYEHUEM MYHHUIMNAIBbHON YCIYyTH B AJIEKTPOHHOM
dopme uepe3 ApxXaHrenbCKHM  PErHMOHANBHBIA  MOpPTaJl  TOCYNApPCTBEHHBIX U
MYHHUIUMAIbHBIX  yenayr (pyHkumif) win EnuHbIl 1mopTran rocyJapCTBEHHBIX U
MYHUIMIATBHBIX YCIyT ((PyHKIMIA) C MCTIOIb30BAaHUEM €IMHOM CUCTEMBI HACHTU(PUKALIUN
U ayTeHTU(UKALMUU, 3agBUTENIb MUMEET IMPaBO HCIOIb30BaTh MPOCTYIO AJIEKTPOHHYIO
NOJITUCH IPY OOPAIICHNH 32 OTyYeHHEM MYHUIUIATBLHON YCIIYTH B SJIEKTPOHHOM (hopme
IOpU YCJIOBHMM, YTO IpPU BbLAAY€ KIIOYA IPOCTOM 3JIEKTPOHHOM MOANHUCHU JUYHOCTH
(bu3MUecKoro JMila yCTaHOBJIEHA TPU IUYHOM MIPHEME.

2.13. 3asBuTEns 1OCIE€ MNPEJOCTABIECHUS JIOKYMEHTOB BIPABE OTKAa3aThCs
OT TMPENOCTABICHUS MYHHLIHMINATbHON ycrmyru. OTkaz opopmisieTcs NHCbMEHHO B
MPOU3BOJILHOM opme.

HcuepnbiBaommii nepeyeHb 0CHOBAHUI
JJIs1 0TKa3a B IpUeMe JOKYMEHTOB, He00X0AUMBbIX
JJISl IPEAOCTABJICHUS MYHUIMIIAILHON yCIyrH

2.14. OcHoBaHMAMH [Jisi OTKaza B TpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABJICHHUS MYHUITUTIATILHON YCIIYTH, SIBJSIOTCS CJIEIYIONINE 0OCTOSITEIbCTRA!
1) Hanmuuue B 3asBJICHUU UCIIPABICHUMN, MOJYMCTOK JTMOO MPUITHCOK, 3a4ePKHYThIX
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CJIOB, 3alMCel, BHIIIOJHEHHBIX KapaHIAIOM He MO3BOJIIOIMMU OJHO3HAYHO TOJIKOBATh
COJIEpKaHHUE;

2) TEeKCT 3asBIICHUS HE MOAIACTCA MPOUTECHUIO;

3) HempeACTaBIEHHUE JOKYMEHTOB, ONPEICICHHBIX IYHKTOM 2.8 HaCTOSIIEro
aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

2.15. He momyckaercsi OTka3 B TMpueMe JOKYMEHTOB, HEOOXOJMMBIX IS
IPEIOCTABICHNUS] MYHULIMIIATBHONW YCIIYTH, B Cly4ae, €Clu 3alpoc 3asBUTENS MOJaH B
COOTBETCTBUU C MH(pOpMaMENd O cpoKax U MOPsIKE MPEAOCTaBICHUS MYHHUIMIIAIbHOU
YCIIyTH, pa3MeIIeHHOW Ha ApPXaHIeJIbCKOM PErHOHAJIbHOM IMOpPTalle TOCYJapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIYT (QyHKUINN).

He nomyckaercs mMOBTOpHBIA OTKa3 B IpHEME JOKYMEHTOB, HEOOXOIMUMBIX IS
IPEJOCTaBICHNS MyHULIUIIAIBHOMN YCIIYTH, IO OCHOBAHUIO, IPEAYCMOTPEHHOMY ITYHKTOM
4 gactu 1 cratem 7 DenepanpHoro 3akona ot 27 wions 2010 roma Ne 210-d3 «O06
OpraHW3alNH MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIUTIATBHBIX YCITYT).

HcuepnbiBawiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJIECHUS
WM 0TKA3a B NPeJ0CTABJIeHMH MYHUIIUNIAJIBHOMN YCJIyTH

2.16. [IpuocranoBnenue MPeIOCTaBICHUS MYHHIIUTTATbHON yCIyTH
OCYIIECTBIISIETCSI B  Cllydae OCHApUBaHUS CYOBEKTOM MaJOro WIH CPEIHETO
MpEeANPUHNUMATEIBCTBA JOCTOBEPHOCTH BEJIMYMHBI PHIHOYHOW CTOMMOCTH OOBEKTa
OIICHKH, HWCIIOJIb3yeMOW JHJIsi OMpeleNiCHUs] IEHbl BBIKYIIa€MOTO HMYIIECTBA, O IHS
BCTYIUICHUS B 3aKOHHYIO CUJTy PEIICHUS Cya.

2.17. OcHoBaHueM il OTKa3a B MPEJOCTABICHUM MYHUIMNAIBHOW YCIyTH
SBJISICTCSI:

1) 3asBUTEN, HE COOTBETCTBYET TpeOOBaHUSAM, YCTAHOBIEHHBIM CT. 3
®enepanbHoro 3akoHa No 159-03 u (Wiu) OTUYXKIACHUE aApPEHAYEMOTO0 HMYIIECTBA,
YKa3aHHOTO B 3asBJICHUU, B TOPSAJIKE pealu3alud TPEUMYIIECTBEHHOTO IIpaBa Ha
NpHOOPETEHNE aPEHIYEMOTO UMYIIIECTBA HE JIOMYCKAETCS;

2) 3asBUTENb YTPATUI MPEUMYIIECTBEHHOE MPABO HA MPHUOOPETEHHUE apeHyeMOro
UMYIIIECTBA.

Ilepeyens yciyr, KOTOpbie SBJIAIOTCH HEO0X0AMMBIMH
1 00513aTeJILHBIMH /ISl IPeI0CTABJICHUS] MyHUIIUNIAJIbHOM
YCJIYIH, B TOM YHCJIe CBeIeHHs 0 JOKYMEHTe (I0KYMEHTAaXx),
BbIIaBA¢MOM (BbIIaBaeMbIX) OPraHU3ALUAMHU, YYACTBYOIIUMH
B IIPe10CTABJICHUHM MYHULIUNIAJIbHOMN yCIyTH

2.18. VYcnyru, HeoOXomuMmble W 0OsI3aTENbHBIE IS  TPEIOCTABIICHUS
MYHHIIMITAIEHON YCIYTH, OTCYTCTBYIOT.

IHopsinok, pazmep ¥ OCHOBAHMS B3UMAHUSA
rocy1apCcTBEHHOM NMOULIMHbI UM HHOM OIJIATHI, B3UMAEeMOM
3a MpeAoCTaBJIeHHe MYHUIUIIAJIbHOMN yCJIYTH, BKIKOYAS
HH$opMaLUI0O 0 METOAMKE pacyeTa pa3Mepa TAKOH IJIATHI

2.19. [IpenpocraBneHne MyHULIUIIAILHOM YCIYT'H OCYILIECTBISIETCS OECIIaTHO.
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MaxkcumMaJibHbIH CPOK 0:KUJAHUS B 0oYepean
NPH MojJaye 3aMpoca 0 MpeA0CTABJIEHUN
MYHUUIHMNAJIbHOM YCJIYTH M MPU MOJIy4YeHUH pe3yJibTaTa
Npea0CTaBIeHNS MYHHIMNIAIBHOH YCJIYIH

2.20. MakcuMalIbHBIA CPOK 0KUAAHUSA B OUEPEIH

1) mpu mnomade 3ampoca O TMPEAOCTABICHUM MYHHULIMIAIBHON YCIyru —
He Oosiee 15 MUHYT;

2) mpu MOJyYEHUH pe3yabTaTa MPEAOCTaBICHUS MYHUIMNAIBHOW YCIyru —
He Oonee 15 MUHYT.

Cpok ¥ NOpPSIIOK PerucTpamum 3ampoca
3asiBUTEJIS O NPeI0CTABJICHUM MYHUIIUNIAJIBHOM yCIyIH,
B TOM YHCJIe B 3JIEKTPOHHOI dopme

2.21. 3asgBiaeHue O NOPEAOCTABICHUM MYHUIUNAIBHON YCIYTH MOAJEKUT
peructpaiii B YTOJHOMOYEHHOM OpraHe B TE€YEHHE OJHOro paboyero JHS CO JHS
NOJIyYCHUS 3asBICHUS M  JOKYMEHTOB, HEOOXOJUMBIX JJid  MPEeAOCTaBICHUS
MYHULUIIAJIBHON yCIIYTH.

B cnyuyae Hanmuuus ocHOBaHUM JUJIsl OTKa3a B MpUEME TOKYMEHTOB, HEOOXOAUMBIX
JUISl IPEIOCTABICHUS MYHULIAIIAJIBHON YCIIYT'M, YKa3aHHBIX B IyHKTe 2.16 HacTosIIero
aIMUHUCTPATUBHOIO PETJIAMEHTa, YTIOJJHOMOYEHHBIN OpraH He MO3/IHEE CIEAYIOLIEro 3a
JTHEM TIOCTYIUICHHS 3asiBICHUSI U JOKYMEHTOB, HEOOXOIUMBIX IS TMPEAOCTABICHUS
MYHHUIMIAIBHON  yCIyrd, paboyero [HsS, HampaBisgeT 3asgBUTEN0 JUOO ero
NpPEICTaBUTENI0 peuieHue 00 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEIOCTABICHUS MYHUITUTIAIBHON YCIyTH 10 hopMe, MPUBEIEHHOM B MpriokeHnn Ne 3 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

TpedoBaHus K MOMeIIEHUAM, B KOTOPBIX
NpeoCcTaB/IsieTCs] MyHHIMIIAJIbHAS yCIyra

2.22. MecTonoyoxkeHne aIMUHUCTPATUBHBIX 3/IaHUM, B KOTOPBIX OCYIIECTBIISIETCS
npUeM 3asBJICHUNA U JOKYMEHTOB, HEOOXOIUMBIX JUISl IIPEIOCTABICHUS MYyHHUIIMIIATIbHON
YCIIYTH, a TAK)K€ BblJaua pe3ybTaTOB MPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH, TOJIAKHO
oOecreynBaTh yI0OCTBO JUIsl TpaXkJAaH C TOYKH 3PEHUS MEMIEXOJHOM JOCTYMHOCTH OT
OCTaHOBOK OOILIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, ecian umeeTcsi BO3MOKHOCTb OpPraHU3allMK CTOSIHKU (ITAPKOBKH) BO3JIE
3/1aHud (CTpPOEHHSI), B KOTOPOM pa3MeIleHO MOMEIIeHHE TpreMa U BbIIayl JOKYMEHTOB,
OpPraHU30BBIBAETCS CTOSIHKA (TApKOBKA) I JIMYHOTO aBTOMOOMIJIBHOIO TpaHCIOpTa
3asiBUTENEH. 3a MOJb30BaHUE CTOSTHKOW (TapKOBKOI) C 3asBUTEJICH MJIaTa HE B3UMAETCS.

J1Jis mapKOBKM CIIEMANIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUAOB HA CTOSTHKE
(mapkoBke) BbiaensieTcss He MeHee 10 mpoleHToB MecT (HO He MEHEee OJJHOTO MecTa) s
OecraTHOW NMapKOBKM TPAHCIOPTHBIX CPEACTB, yIpaBiseMblx nHBanuaamu I, Il rpynm, a
taxoke nHBanuaamMu 11 rpynmsl B nopsiake, ycranosineHHoM [IpaButensctBom Poccniickon
®enepalu, 1 TPAHCIIOPTHBIX CPEJICTB, MEPEBO3SIINX TaAKUX WHBAIUAOB U (MJIK) JAETe-
MHBAJINJIOB.

B nmemsax oGecrneueHust OeCHpensiTCTBEHHOTO JOCTyIa 3asBUTENEH, B TOM YHCIE
NIEPEIBUTAOIUXCSl HA NHBAJIMIHBIX KOJISICKAX, BXOJ B 3/JaHUE U IIOMELIEHUS, B KOTOPBIX
NpPEJOCTaBIsIeTCs MYHULUIAIbHAS YCIIyra, OOOpYyIOylOTCs TNaHIycaMHu, IOPYYHSMHU,
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TaKTWIBHBIMH  (KOHTPAaCTHBIMH)  MPEAYNPEKJAONIUMUA  DJIEMEHTaMH,  HWHBIMU
CIIEUATIBHBIMUA TIPUCTIOCOOICHUSMH, TTO3BOJISIONIMMH 00CCIICYUTh OeCTpensITCTBEHHBIN
JIOCTYII ¥ TIEPEIBUKEHNE UHBAJIMIOB, B COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickon
depepanyiv 0 COIUATLHOMN 3aIIUTE WHBAIHJIOB.

B Mectax undopmMupoBaHus 3asBUTENICH pa3MeIIaroTcss HHOOPMAIMOHHBIE CTCH/IBI
¢ uHdopmanueu.

TexcThl MaTepuanoB, pa3MEIICHHBIX Ha WH()OPMAIMOHHOM CTEHJIE, MeYaTaroTCs
YAOOHBIM JJisi YTeHHsS mpudToM, 6€3 HCTpaBICHUH, ¢ BhIJACICHHEM Hanbosee BaKHBIX
MECT TOTY)KUPHBIM IIPUPTOM.

Mecrta 115 3aM10JTHEHUS 3asIBJICHUN 000PYIYIOTCS CTYJIbIMH, CTOJIaMHU (CTOMKAMM),
OJlaHKaMU 3asiBICHUN, MUCbMEHHBIMU TPUHAIJIC)KHOCTAMH.

Mecra mnpuema 3asBUTENICH OO0OpYAyIOTCA HWH(POPMAIIMOHHBIMH TaOJIWYKaMu
(BBIBECKAMH) C YKa3aHHUEM:

HOMepa KaOuMHeTa U HauMEHOBaHUs OT/EIIa;

dbamuiu, WMEHM W oTdecTBa (TOCNENHEe — TPH HaJW4YWH), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 3a ITPUEM JIOKYMEHTOB;

rpaduka npruemMa 3asiBUTEINIEH.

PabGouee mMecTO KakI0ro OTBETCTBEHHOTO JIMIIA 3a MPUEM JOKYMEHTOB, JOJKHO
OBITb 00OPYIOBAHO IEPCOHATLHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyma K
HEOOXOAUMBIM  HMHGPOPMAIIMOHHBIM ~ 0a3aM  JTaHHBIX, [€YATAOIIUM YCTPONCTBOM
(MpUHTEPOM) M KOMUPYIOUIUM YCTPOUCTBOM, TeJIe(POHHOM CBS3bIO.

[Ipu mpegocTaBICeHIN MYHHUITUTIATLHON YCIYTH HHBAIUAaM 00€CTIeUrBaIOTCS:

BO3MOKHOCTB O€CTIPeIISITCTBEHHOTO JIOCTyNa K 00BEKTY (31aHHIO0, TOMEIIEHHUIO), B
KOTOPOM MPEOCTABISAETCS MYHUIIUTTAILHAS YCITYTa;

BO3MOXKHOCTh CaMOCTOSITEIbHOTO TEPEIBIKECHHS 0 TEPPUTOPUHU, HA KOTOPOU
PaCIIONOKEHbI 3JIJaHUSI M TOMEIICHUS, B KOTOPBIX MPEIOCTABISACTCS MYyHUIIUNAIbHAS
yciIyra, a TakKe BXOJla B TaKWe OOBEKTHl M BBIXOJA M3 HUX, MOCATKU B TPAHCIIOPTHOE
CPE/ICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOIh30BAHHUE KPECIa-KOJSICKH;

COTIPOBOXJICHUE MHBAJINIOB, HMEIOIINX CTOWKHUE pacCTpOCcTBa (DYHKITUHU 3pCHUS U
CaMOCTOSITEILHOTO MIEPEABUKCHUS,

HaJjIeXallee pa3MelieHre Oo0OpyJoBaHUST MW HocuTened  uHOpMaIuy,
HEOOXOIUMBIX JII oOecIieueHHs] OECIIPENATCTBEHHOTO JOCTYIa HHBAIMIOB K 3JaHUSM U
MOMEIIICHUSIM, B KOTOPBIX MPEAOCTABISACTCS MYHUIMINAIbHAS yCJIyra, ¢ Y4eTOM
OTPaHUYEHUN WX KU3HENICSITCIIbHOCTH;

nyOnupoBaHWE HEOOXOAWMOW [JI1 HWHBAJIMAOB 3BYKOBOM HW  3pUTEIHHOMN
uHpOpMaIINH, a TAK)KE HAJMICEN, 3HAKOB U HHOM TEKCTOBOH U rpaduyueckoit HHPpopManuu
3HaKaMH, BBITIOJIHEHHBIMU pelbe(HO-TOUeHYHBIM TpudToM bpaiins;

JOTMYCK CYypJOTIEPEBOUMKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOMYCK COOaKU-TIPOBOJHUKA TMPU HAIWYMK JTOKYMEHTA, TOJTBEPIKIAOINIETO €¢
crieruantbHOe 00ydeHHe, Ha OOBEKTHI (3aHMs, TOMEIIEHHS ), B KOTOPBIX IPEIOCTABISIOTCS
MYHUIIUTIATIbHBIE YCIIYTH;

OKa3aHWe MHBAJIUIaM ITOMOIIU B MIPEOI0JIECHUN OaphepOB, MEIIAIOIINX MOTYyYECHUIO
MMU MYHULIUTIAJIBHBIX YCIIYT HApaBHE C APYTUMU JTUIAMHU.

Iloka3aTenu JOCTYNIHOCTH M KaYecTBa
MYHUIHMOAIBHOH YCJIYTH

2.23. OCHOBHBIMU TIOKa3aTEIISIMHU AOCTYIIHOCTHU IMPCAOCTABICHUA MYHHHHHaHBHOﬁ
YCIYI'H ABJIAOTCA:
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HaJIMYMe IMOJHOW U MOHATHOM HMHPOpPMALMM O TMOpSAJKE, CpPOKax M XOJe
NPEJOCTaBICHNUS MyHULIUIIATbHON YCIYTH B MH()OPMALMOHHO-TEIEKOMMYHHUKAIMOHHBIX
ceTsX 0O0Ilero mnoyib3oBaHus (B TOM 4yuciie B ceTu «MHTepHET»), CpeacTBaX MAacCOBOM
uH(pOpMaLInK;

BO3MOXXHOCTb  IIOJIyYEHHUS 3asBUTEIEM YBEAOMJIEHMM O IIPEIOCTABICHUU
MYHULUIIAIBHOM yciIyru ¢ nomomsro EIITY;

BO3MOXHOCTb MOJYy4YEHUsI HHPOPMALUU O XOJI€ MPEAOCTABIECHUS MYHULIUIIAIbHOU
yCIyrd, B TOM UHCJIE€ C HCIOJIb30BaHHUEM HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUM.

2.24. OCHOBHBIMHU IOKa3aTesIMH KadyecTBa NPEJOCTABICHUS MYHUILIUIAIbHOU
YCIIYTH SIBJIIOTCSL:

CBOEBPEMEHHOCTh NPEIOCTABJICHAS MYHULMIAIBHONW YCIyTH B COOTBETCTBHUU CO
CTaH/JApTOM €€ IMPEAOCTaBICHUS, YCTAaHOBJIEHHBIM HACTOSIIMM aJMUHUCTPATUBHBIM
perJaMeHToM;

MUHUMAJIbHO BO3MOXHO€ KOJMYECTBO B3aUMOJCHCTBUI IpakJaHWHA C
JOJKHOCTHBIMU JINLAMH, YYACTBYIOLIMMU B IIPEIOCTABICHUNA MYHUIIUIIAIBHON YCIIyTH;

OTCYTCTBUE 0OOCHOBAHHBIX KaJl00 Ha JeHcTBUA (Oe31eHCTBUE) COTPYIHUKOB U HX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOILIEHUE K 3asIBUTEIISIM;

OTCYTCTBUE HApYLIEHUI YCTAHOBJIEHHBIX CPOKOB B IIpOILIECCE€ MPENOCTABIICHUS
MYHULIANIAIBHON YCIIYTH;

OTCYTCTBHE 3asBIICHMI 00 OCMapuUBaHUM pEIICHUN, AcHCTBUN (Oe31erCTBUN)
YII0JIHOMOUYEHHOT0 OpraHa, €ro JO0JKHOCTHBIX JIMILI, IPUHUMAEMBbIX (COBEPIICHHBIX) NPU
IPEIOCTABICHUHA MYHUIIMIIAIIBHON YCIYTH, [0 UTOTaM PACCMOTPEHMSI KOTOPBIX BEIHECEHBI
penieHust 00 yJOBJIETBOPEHUH (YACTUYHOM YJIOBJIETBOPEHUH ) TPEOOBAHMI 3asiBUTENEH.

HNHuble TpedOBaHMsI, B TOM YHCJIe YYUTHIBAKONIHE 0COOEHHOCTH
NPEeAOCTABJICHUS MYHHUIUIIAJTBHOH YCJIYId B MHOIO(pyHKIIMOHAIBHBIX
LEeHTPax, 0COOCHHOCTH NPEAOCTABJICHU MYHHIIUNIAJIBHON yCIyTrH
110 IKCTEPPUTOPHAIBLHOMY NPUHIUILY U OCOOCHHOCTH
NPe0CTABJICHUS] MYHHIMIIAJIbHOH YCJIYI'H B 3JICKTPOHHO (popme

2.25. IlpenocraBiieHMe MYHULIMOAIBHOM YCIYTH MO 3KCTEPPUTOPUATIBHOMY
NPUHIUIY OCYIIECTBISETCS B YacTU OOECHedeHHUs BO3MOXKHOCTH I0/1a4YMl 3asBICHHUN
nocpeacteom  EIII'Y  wu  nomydyeHuss pesyiaprara MyHUUMIIAJBHONM  YCIYyTH B
MHOTO( YHKIIMOHAIBHOM IIEHTpE.

2.26. 3asButensiM 00ecreYrBaeTCs BO3MOXKHOCTb MPEACTABICHUS 3asABICHHUS U
NpUIaraeMbIX JOKyMEHTOB B (pOpMeE 3JIEKTPOHHBIX JOKYMEHTOB nocpenctsom EINTTY.

B sTom cnydae 3agBuTens WIM €T0 IIpelacTaBuTeNb aBTropusyercs Ha EINY
MOCPEICTBOM TMOATBEPkKACHHON ydeTHoU 3amucu B ECHA, 3anonHsieT 3asBlIEHHE O
NPEJOCTaBICHUN MYHUIIUIAIBHONW YCIYTH C MCIOJIb30BAHUEM MHTEPAKTUBHON (POPMEBI B
AIIEKTPOHHOM BHJIE.

3anoJIHEHHOE  3asBJICHME O MPEJOCTABICHUM  MYHULUIAIBHOW  YCIYT'H
OTIIPABIIIETCSl 3asBUTEIIEM BMECTE€ C TPHUKPEIUICHHBIMH 3JEKTPOHHBIMU 00pazaMu
JOKYMEHTOB, HEOOXOJUMBIMU JUIS TPEAOCTaBICHUS MYHHUIMIIAJBHONW YCIIyTH, B
VYnonuomoueHnuslii oprad. [Ipu aBropuzanuu B ECHUA 3asBieHue 0 NpenocTaBiICHUU
MYHULUANIAJIBHON YCIYTM CYUTAETCA IOAINMCAHHBIM IPOCTOM 3JIEKTPOHHOU ITOJIUCHIO
3asIBUTENIA, IPEACTABUTENS, YIIOJHOMOYEHHOTI'O Ha MOANACAHNE 3asBJICHUS.

Pe3ynbpTaThl npegocTaBieHuss MyHUIIMNIAIBHOW YCIYTH, yKa3aHHble B NyHKTe 2.4
HACTOSILETO aIMUHUCTPATUBHOTO  pEIJIaMEHTa, HaIIPaBJISIIOTCA  3asiBUTEIIIO,
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npeacTaBuTento B JuuHbid kabuHeT Ha EIIY B (opmMe 37eKTpOHHOrO JOKYMEHTa,
MNOJMUCAHHOTO  YCHJIEHHOW  KBaJIM(UIUPOBAHHOW  DIIEKTPOHHOM  TMOAMHUCHIO
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO JIMIIA YIIOJIJHOMOYEHHOTO OpraHa B  Cly4ae
HallpaBJIeHUs 3asBJIeHHs nocpenctsom EITY.

B cnywae HamnpaBnenus ~ 3agBieHuss — nocpeactsom  EIIIY  pesynbrar
IPEIOCTABICHUS] MYHULIMIIAIBHOW YCIYI'M TaKKE€ MOXET ObITh BBIJIAH 3asBUTENIO Ha
OyMa)XHOM HOCHUTEJIE B MHOTO() YHKIIHOHAJIBHOM LIEHTPE MO0 YTIOJTHOMOYEHHOM OpraHe.

2.27. DneKkTpoHHbIE JOKYMEHTHI MPEJCTABISIIOTCS B CIEAYIOUIX opMaTax:

a) xml — 11 popManu30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt — 17151 JOKYMEHTOB C TEKCTOBBIM COJIEP>KAaHUEM, HE BKITFOUAIOIIIIM
(dopMyIbl (32 UCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE «B» HACTOSILETO
MyHKTA);

B) xls, xIsx, ods — /151 JOKYMEHTOB, COJEPKAIINX PACUETHI;

r) pdf, jpg, jpeg — AN IOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHUEM, B TOM YHUCIIE
BKIItOUaromux ¢Gopmynsl U (wim) rpaduueckre u300pakeHHs (32 HUCKIIOYECHUEM
JIOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE «B» HACTOSIIETO IYHKTA), a TAKKE JTOKYMEHTOB C
rpauuecKkuM cofiepKaHueM.

Jlonyckaercss (OpMUPOBAHHE 3JIEKTPOHHOTO JTOKYMEHTa IyTEM CKaHUpPOBaHUS
HEMOCPEJCTBEHHO C OpHUrMHANa JOKYMEHTa (MCIIOJb30BaHUE KOIMUN HE JOIMYCKaeTcs),
KOTOPOE OCYILECTBISIETCS C COXpPaHEHHMEM OpHEHTAllMM OpHUIMHaja JOKyMEHTa B
paspemienuu 300 — 500 dpi (macmtad 1:1) ¢ uCronb30BaHUEM CIIETYIOMIUX PEKUMOB:

— «4epHO-0enblit» (MpU OTCYTCTBHH B JIOKYMEHTE Tpaduueckux U300pakeHUi u
(WJIM) IBETHOT'O TEKCTA);

— GOTTEHKH ceporo» (IpH HaJIWYUU B JOKYMEHTE IpapuuecKux H300pa)KeHHil,
OTJIMYHBIX OT [[BETHOTO rpauyecKkoro n300paxeHus);

— UBETHON» WA «PEXUM TOJIHOW LIBETONepenauyn» (Mpyu HaJIUYUU B JTOKYMEHTE
LBETHBIX IpauuecKux N300paxeHuil 1100 IBETHOTO TEKCTA);

— COXpaHEHHEM BCEX AayTeHTUYHBIX MPHU3HAKOB IO/UIMHHOCTH, a HWMEHHO:
rpaduyecKoi MOMUCH JINIIA, TIeYaTH, YTIIOBOTO IITaMIa OJ1aHKa;

— KOJMYECTBO (pailyloB JOHKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
KQXKJIBIN U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WiH) rpaduueckyro HHOOpMAIIHUIO.

DJEeKTPOHHbIE TOKYMEHTHI JOJDKHBI 00€CIIeUHBAaTh:

— BO3MOKHOCTb UCHTU(PUIIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE;

— N7 JOKYMEHTOB, COJEpKalluX CTPYKTYpUPOBAHHbIE IO 4YacTsM, TIJjaBam,
paznenaMm (moapaszzenaM) JaHHblE U 3aKiaJKd, oOecleyuBarollue TMepexobl Io
OTJIABJICHUIO ¥ (MJIM) K COJEPKAIIUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIOKyMEHTBI, TOJuIeXaline TMpeacTaBieHuo B (opmarax xlIs, xIsx wmm ods,
bopMHUPYIOTCS B BUJE OTACIBHOTO JIEKTPOHHOTO IOKYMEHTA.

II1. CocraB, mocjie10BaTeJIbHOCTh U CPOKHU BBHINIOJIHEHUS
aIMUHHMCTPAaTUBHBIX Npouenyp (aeicreuii), TpedoBaHns
K NMOPSIAKY UX BBINOJHEHHUSs, B TOM YHcJIe 0CO0CHHOCTH BbINOJHEHHSA
aIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOH dopMme

HcyepnbiBaommii nepeyeHb aAIMUHUCTPATHBHBIX NIPOLEAYP
3.1. TlpemocTaBieHue MYHUIIMNAIBHOW YCIYT'HM BKJIIOYAeT B ce0s CIEIyIOIIne

AAMHUHHUCTPATUBHLIC IIPOLCAYPHI:
IMPOBCPKAa JTOKYMCHTOB U PCTUCTpALUA 3aiABIICHUA
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nojy4yeHue  cBeleHui  mocpenctsom — dDexepanbHOM  roCyIapCTBEHHOU
uH(pOpMalMOHHON cuctembl «EnuHas cucrteMa MeEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aumMoiercTBu» (Haee — CMOB);

paccMOTpeHUE JOKYMEHTOB U CBEJCHHUI;

IPUHATHE PEIICHUS;

BbIJIa4a pe3yJIbTaTa;

BHECEHHE PE3YJIbTaTa MYHULIMNAIBHONW YCIYTH B PEECTP IOPUINYECKA 3HAYUMBIX
3anucen.

Ornncanue cBsA3€il aAIMUHUCTPATUBHBIX NPOLENYP U aIMUHUCTPATUBHBIX I€UCTBUI
C HX XapakKTepUCTUKaMU NPEACTAaBICHO B TmpuiokeHnn Ne 4 K HacTosmemMy
aIMUHUCTPATUBHOMY PETIIAMEHTY.

IlepeyeHb AAMUHUCTPATUBHBIX Mpoueayp (AedcTBUI) NPHU
NMpea0CTABJICHMY MYHUIIMIIAJILHOMN YCJIYIH B 3JICKTPOHHOU (popme

3.2. Ilpm mpemocTaBICHMH MYHHUIUIIATLHON YCIYTH B JJICKTPOHHOW ¢opme
3asIBUTEII0 00ECIIEUYNBAIOTCS:

MoJIy4eHHe MH()OPMAITUH O TIOPSJIKE M CPOKAX MPEIOCTABICHUS MYHHUITUTIATHBHON
yCIIyr;

dhopmupoBaHUE 3asIBICHUS;

MpUeM W PErucTpanus YTOJHOMOYEHHBIM OpPTaHOM 3asBIICHUS W HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEAOCTABICHUS MYHHUITUIIATLHON YCIIYTH;

MOJTydeHHE pe3ybTaTa MPEA0CTABICHH MYHHUITUIIATLHON YCITYTH;

MOJIYYCHUE CBEJICHUH O X0JI¢ PACCMOTPCHHUS 3asBJICHUS;

OCYIIIECTBIICHHE OIICHKY Ka4eCTBa MPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

nocyneoHoe (BHecyneOHoe) oOkajgoBaHWE pelIeHUN W JeUCTBUN (Oe31erCTBHS)
YnonHoMoYeHHOro opraHa Jubo jAeiicTBus (Oe3nedcTBUE) JTOJKHOCTHBIX — JIUI]
YTOJTHOMOYEHHOTO OpraHa, TPEJOCTABIISIONIET0 MYHUIUNAIBHYIO —YCIyry, JH0O
MYHHIIMITAIEHOTO CITYKAIlIero.

IMopsinok ocyecTBICHUS AIMUHUCTPATHBHBIX
npoueayp (aeiicTBuii) B 3JIeKTPOHHOM (popMme

3.3. @opmupoBaHHE 3aABJICHUA OCYIIECTBIAETCS TMOCPEACTBOM 3alOJHEHUS
anekTpoHHOU (hopmbl 3asiBiieHus Ha EITY 6e3 Heo0X0auMOCTH AOTOTHUTEIBLHOM MoJauu
3asiBJICHUS B KaKO-TMO0 UHOM dopme.

dopmaTHO-JIOrHYecKas MpoBepka cHOPMUPOBAHHOTO 3asIBICHUS OCYILECTBIAETCS
MOCJIE 3aMOJIHEHMS 3asBUTEIIEM KaXI0ro U3 MoJjeil 3eKTpoHHON (hopmbl 3asBienus. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aII0JTHEHHOTO TIOJISI SJIEKTPOHHOM (POPMBI 3asIBIICHNUS 3asIBUTEIH
YBEIOMIISIETCS O XapaKTepe BBIABICHHON OMIMOKY U TIOPSI/IKE €€ YCTPaHEHUS TTOCPEICTBOM
MH(OPMALIMOHHOTO COOOILEHUSI HEMOCPECTBEHHO B 3JIEKTPOHHOMN (hOpMe 3asiBICHHUS.

[Tpu popMupoBanuM 3asBICHUS 3aIBUTEII0 00ECTIEUNBACTCA:

a) BO3MOKHOCTb KOIIMPOBAHMS M COXPAHEHMS 3asBICHHMS U UHBIX JOKYMEHTOB,
yYKa3aHHbIX B NyHKTax 2.7 — 2.14 Hacrosmiero aJMHMHHUCTPATUBHOIO pErjaMeHTa,
HEOOXOIMMBIX ISl MPEAOCTABICHUS MyHUIIMITAJILHON YCIYTH;

0) BO3MOXXHOCTH Te4YaTH Ha OyMa)KHOM HOCHUTENIe KONHUH SJIEKTPOHHOU (POPMBI
3as1BJICHUS,

B) COXpaHEHHE paHee BBEJEHHBIX B AJIEKTPOHHYIO (OpMY 3asiBIICHUS 3HAYEHUUN B
110001 MOMEHT I10 JKEJIaHUIO TMOJIb30BATelIs, B TOM YKCJE NMPU BO3ZHUKHOBEHUU OIIHOOK
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BBOJIa M BO3BpPATE JUIsl IOBTOPHOI'O BBOJIAa 3HAYEHHI B 3JIEKTPOHHYIO (pOpMYy 3asiBIeHHUS;

T') 3al0JHEHHE MOJIei 3IeKTPOHHON (HOPMBI 3asIBICHUS 10 Hauaja BBOJAA CBEICHUN
3asBUTENIEM C HCMOJb30BaHUMEM cBeAeHUM, pasmemieHHbix B ECHA, u cBeaeHui,
onyonukoBaHHbiX Ha EINI'Y, B wacTu, kacaromeiics cBenenuii, orcyrcTByronmx B ECUA;

1) BO3MOKHOCTB BEpPHYThCS Ha JIF000# U3 3TAINOB 3aM0JIHEHUS JIEKTPOHHON (POPMBI
3asBJIEHUA 0€3 MOTepU paHee BBEJACHHON MH(POPMaLINK;

€) BO3MOXHOCTH Joctyra 3asiurenia Ha EIII'Y k panee nmoJjaHHBIM UM 3asBJICHUSIM
B TEUCHHE HE MEHEe OJIHOTO T0/a, a TAaKKEe YaCTUYHO C(HOPMHUPOBAHHBIX 3asBICHHUN — B
TEUEHUE HE MEHEE TPEX MECSILIEB.

CdopmupoBaHHOE U MOJNUCAHHOE 3asBJICHUE U UHBIE IOKYMEHThI, HEOOXOANMBIE
JUIS TPEAOCTABIICHUS! MYHULIMIIAIIBHOM YCIIYTH, HAIIPABJISAIOTCS B Y TOJITHOMOYEHHBIN OPTraH
nocpenctsom EINTY.

3.4. YIOTHOMOYEHHBIN Opral 00ecrneuynBaeT B CPOK HE MO3/IHEE OJHOTO pabouero
JHS ¢ MOMeHTa noAauu 3asBieHus Ha EII'Y, a B cmydae ero nocryruieHust B Hepabouuit
WU TIP3 JHUYIHBIA JICHb, — B CJCAYIOIIUI 32 HUM MEePBBIA paOOUNii ICHb:

a) MpueM JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHUS MYHUIIUNATbHON
YCIyTH, W HalpaBJeHUE 3asiBUTEII0 DJIEKTPOHHOIO COOOMICHUS O MOCTYIUIEHUU
3asBJICHNS,

0) perucTtpanuio 3asBICHUS U HANpPAaBICHUE 3asABUTENIO YBEIAOMIJICHHS O
pEerucTpanuu 3asBJICHUS OO 00 OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX JIf
IIPEAOCTABJICHUS] MYHULIUIAIBHON YCIIYTH.

3.5. DneKkTpoHHOE 3asdBJIECHUE CTAHOBUTCSA JOCTYMHBIM JUIsl JOKHOCTHOTO JIAIIA
Y0THOMOYEHHOI0 OpraHa, OTBETCTBEHHOTO 3a MPUEM M PETUCTPALMIO 3asBJICHHUS (J1aee
— OTBETCTBEHHOE JIOJXKHOCTHOE JIMII0), B TOCYIapCTBEHHON MH(QOPMAIIMOHHON CUCTEME,
UCIIONIB3YEMOM YTIOJHOMOYEHHBIM OPraHOM JUIsl MPEAOCTABICHUS MYHUIUIIAIbHON
yeanyru (nanee — I'YC).

OTBETCTBEHHOE TOJKHOCTHOE JIULIO:

IIPOBEPSIET HATMYME DJIEKTPOHHBIX 3asBieHNnH, noctynuBimux ¢ EINY, ¢ nepuonom
HE PEXKE IBYX Pa3 B [ICHb;

paccMaTpuBaeT MOCTYNHBIIKE 3asBICHHS U MPHJIOKEHHBbIE 00pa3bl JOKYMEHTOB
(TOKYMEHTHI);

MPOM3BOAUT JECHCTBUS B COOTBETCTBMM C IYHKTOM 3.4  HacTOSILIEro
aMUHUCTPATUBHOI'O PEIVIAMEHTA.

3.6. 3asBUTENIO B KQUECTBE pe3yJIbTaTa NPEIOCTABICHAS] MYHULUIIAIBHONW YCIYTH
oOecreynBaeTcsi BO3MOKHOCTb MOJIYYeHUS TOKYMEHTA:

B dopme 3JIEKTPOHHOTO JIOKYMEHTA, MOAIMCAaHHOTO YCUJICHHOU
KBAJTM(UIIMPOBAHHON SJIEKTPOHHOM MOIMHMCHIO YIOJHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Y10JIHOMOUYEHHOTO OpraHa, HalPaBJICHHOIO 3asIBUTEIIO B IMYHbINA KaOuHeT Ha EIITY;

B BUe OyMa)KHOTO JOKYMEHTA, MOJATBEP)KIAIOIIETO COJEp)KaHUE DICKTPOHHOTO
JOKYMEHTa, KOTOpbIM  3asiBUTEIb MOJIy4aeT NpHU JIMYHOM  OOpalleHHH B
MHOTO( YHKIIMOHAIBHOM IIEHTpE.

3.7. Ilonydyenne nHGOpMaLIMK O XOJ€ PACCMOTPEHMSI 3asBICHUS U O PE3ysbTare
NPEOCTaBICHUS MYHUIIUIIAILHON YCIIYTH MPOU3BOIUTCS B TMUHOM KabuHere Ha EIIT'Y,
IpU YCIOBUM aBTOPHU3aLMU. 3asBUTEIb HMMEET BO3MOYKHOCTH IIPOCMATPUBATH CTATYC
AIIEKTPOHHOTO 3asBJICHUA, a TaKkKe MHPOPMALUIO O JAANbHEHIINX JEUCTBUSIX B JIMYHOM
KaOHUHEeTe 10 COOCTBEHHOW MHUILIMATHUBE, B JTH000E BpEMSI.

[Tpu nmpenocTaBieHNN MYHUITUIAIEHONW YCIYTH B 3JIEKTPOHHON (hopMe 3asiBUTEIIO
HaIlpaBJIsAeTCS:

a) yBeJIOMJICHHE O IMpUEME M PETUCTPALMM 3asBICHHUS W HHBIX JOKYMEHTOB,
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HEOOXOIMMBIX ISl IPEOCTABIICHNS MYHUIIMTIATBHON YCIIYTH, COJIepIKaIlee CBEICHUS O
dakrte mnpuemMa 3asBICHHS M JOKYMEHTOB, HEOOXOJUMBIX [UISl TPEIOCTaBICHUS
MYHUIMIIATBHON YCIyTH, M Hayaje MpOUEAyphl MPEJOCTaBICHUS MYHHUIIUNIAILHOMN
yCIyTH, a TakXKe CBEIEHHd O JaTeé U BpPEMEHU OKOHYAHUS MPEJOCTaBICHUS
MYHHUIMIAIBHON yCiIyrd Ju00 MOTHUBUPOBAHHBIA OTKa3 B TpHEMe JOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH;

0) yBEeIOMJICHHE O pe3ysibTaTaX PacCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX MJIS
MPEAOCTABICHUS] MYHUUMIIAJBHON YCIYyIH, COJEp)Kalllee CBEACHUS O NPUHITUU
MOJIOKUTEIBHOTO PELICHUS O MPEAOCTABICHUN MYHULIMNIAIBHOW YCIYT'H U BO3MOXXHOCTH
MOJIYYUTh PE3YIbTaT MPEAOCTABICHUS MyHULIMIAIBHOW YCIYTd JTUOO MOTHUBHUPOBAHHBIN
OTKa3 B IIPEJIOCTABICHUN MYHUITUTIATBHON YCIIyTH.

3.8. Ouenka KayecTBa MPeI0CTABICHNUS] MYHULIUIIAIBHON YCIYTU OCYIIECTBISAETCS
B cootrBeTcTBUM ¢ [IpaBmiamu oueHKH TpaxkaaHamu 3(PGEKTUBHOCTH ACSATEIBHOCTH
PYKOBOAUTENICH TEPPUTOPUATBHBIX OpPraHOB (eAepalibHBIX OPraHOB HCIOJHHUTEIbHOU
BJIACTH (MX CTPYKTYPHBIX IMOApAa3/eJCHUI) ¢ y4eTOM KauyecTBa MPEJOCTABIICHUS UMHU
rOCyJapCTBEHHBIX YCIYT, a TAKXE€ NPUMEHEHHUs Pe3yJIbTaTOB yKa3aHHOM OLIEHKH Kak
OCHOBaHHUS IS TIPUHATHUS PEHICHUH O JOCPOUYHOM TIPEKPAIICHUU HCIOJHEHUS
COOTBETCTBYIOIIMMH  PYKOBOJWUTENSIMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKICHHBIMA  mocTaHoBIIieHWEeM  [IpaBurensctBa  Poccuiickonn ~ ®enpepaunu
or 12 nexabps 2012 roma Ne 1284 «OO6 ouenke rpaxgaHamMu 3(pQPEeKTUBHOCTH
NEATETbHOCTH PYKOBOJUTEJICH TEpPpPUTOPUANBHBIX OpPraHoB (eaepalbHBIX OpraHoB
UCIIOJIHUTENbHOM BJACTU (UMX CTPYKTYPHBIX MOJpa3/ieJ€HU) U TEepPUTOPUATIBHBIX
OpraHOB TOCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHAOB (MX PETHMOHATBHBIX OTICICHUI) C
y4eTOM KauyecTBa TMPENOCTaBICHUS TOCYAApCTBEHHBIX  YCIyr, PYKOBOJUTEICH
MHOTO(YHKITMOHATBHBIX IIEHTPOB MPEA0CTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIUTIAIBHBIX
yCIYr C YYEeTOM KauecTBa OpraHu3aldd MPEeAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIUINIATBHBIX YCIYT, @ TaKXe O NPUMEHEHUU Pe3yJbTaTOB YKa3aHHOW OIIEHKH Kak
OCHOBaHHUS IS TIPUHATHUS PEHICHUH O JOCPOUYHOM TMPEKPAIEHUU HUCIIOTHEHUS
COOTBETCTBYIOITUMHU PYKOBOJMUTEISIMUA CBOUX JIOJDKHOCTHBIX O0SI3aHHOCTE.

3.9. 3asBuTento 00ecreynBaeTCsl BO3MOXKHOCTH HAIIPABIICHUS jKal00bl HA PEIICHUS,
JNeHUCTBUS WM Oe3neiicTBHE  YIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIA
YIOIHOMOUEHHOTO OpraHa JM0O0 MYHHUIIMIAIBLHOTO CIYKAIEr0 B COOTBETCTBHH CO
cratbeii 11.2 ®enepanbHoro 3akoHa Ne 210-®3 u B mnopsake, YCTaHOBIECHHOM
noctaHoBieHueM [IpaButennctBa Poccuiickoit @eneparuu ot 20 HosiOpst 2012 roga
Ne 1198 «O ¢denepanbHOl  rocymapCcTBeHHOW  HHGOPMAIMOHHOM  CHUCTEME,
obecrieunBaroieil mpoiecc nocyaedHoro, (BHecyaeOHOT0) 00XaloBaHUS PEUICHUN U
neiictBuil (06€31eUCTBUS), COBEPLICHHBIX INPU MPEJOCTABICHUU TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYTY.

IMopsinok ucnpaB/ieHusl IOMYIIEHHBIX ONEYATOK
¥ OIMOOK B BBIIAHHBIX B pe3yJibTaTe NMpelocTaABICHUS
MYHHMIUNIAJbHON YCIYTH JOKYMEHTAX

3.10. B ciyuae BBISIBICHHS ONEYATOK W OMIMOOK 3asBUTEH BIPABE OOPATUTHCS B
YOJIHOMOUYEHHBIM OpraH C 3asBJIEHUEM C MPUIIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B
IYHKTE 2.7 HaCTOSIIETr0 aIMUHUCTPATUBHOI'O PErJIaMEHTA.

3.11. OcHoBaHu OTKa3a B IpUeMe 3asiBJIEHUS 00 UCIIPABIEHUH OIIEYaTOK U OIIMOOK
yKa3aHbl B MyHKTE 2.16 HACTOSIIEro aIMUHUCTPATUBHOIO PErJaMeHTa.

3.12. VicnpaBneHue JOMYUIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YJIbTATE
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NPEJOCTaBICHNS MYHULMNIAIBHONW YCIYTH JTOKYMEHTaX OCYIIECTBISETCS B CIEIYIOIIEM
HOpSAKE:

3.12.1. 3asBurenr mpu OOHAPYKEHHH OINEYATOK M OMMOOK B JOKYMEHTaX,
BBIIAHHBIX B PE3YJIbTATE MIPEIOCTABICHHSI MYHULIUIIAIbHOU yCIIyTH, 00OpaIiaeTcs JU4YHO B
YHOTHOMOUYEHHBIH OpraH C 3asBJIE€HHEM O HEOOXOJUMOCTH HCIPABICHHS ONEYaTOK U
OIIMOOK, B KOTOPOM COJIEPKHUTCS YKa3aHUE Ha X ONHMCAHUE.

3.12.2. YNOmTHOMOYEHHBIM OpraH MpH TOJIYYCHHH 3asBJICHUS, YKAa3aHHOTO B
noanynkte 3.13.1 mynkra 3.13, paccmaTpuBaeT HEOOXOJAMMOCTh BHECCHHS
COOTBETCTBYIOIIMX  W3MEHEHUH B  JOKYMEHTHI, SBJSIOIIMECS  pe3yJIbTaTOM
IPEIOCTABICHNUS MYHULIUIIATBHON YCIYTH.

Y1HoIHOMOYEHHBIM OpraH OOecrneYrBaeT yCTPAHEHUE OINEYaTOK M OIIMOOK B
JOKYMEHTAX, SIBJISIOIUXCS PE3YIbTATOM MPEAOCTABICHUS MYHUIIUIIAIIBHOW YCIIyTH.

Cpok ycTpaHEeHHsI OIIeYaTOK M OIIMOOK HE JIOJIKEH MPEBbIIAaTh TpeX padounx JTHen
C JaThl PETUCTPALMH 3asIBICHUSA, YKa3aHHOrO B moAnyHkTe 3.13.1 mynkra 3.13.

IV. ®opMBbI KOHTPOJIA 32 UCIIOJTHEHUEM
aIMUHUCTPATHBHOIO PerjiaMeHTa

Iopsimok ocyniecTBIeHUsS] TEKYIIero KOHTPOJIA
3a c00J110/IeHHeM U UCTIOJTHEHHEM OTBETCTBEHHbIMH
JAOJKHOCTHBIMH JIMIIAMU MOJIOKEHUH aIMUHUCTPATHBHOIO
perjiaMeHTa U HHbBIX HOPMATUBHBIX IPABOBbIX AKTOB,
YCTAHABJIUBAIOIINX TPeOOBAHNS K MPEI0CTABIEHHIO
MYHUIHMNAJILHOM YCJIYTH, a TAKKe NPUHATHEM UMHU pelleHn i

4.1. Texymuid KOHTPOJIb 3a COONIOJIECHUEM U UCIHOJHEHUEM HACTOSIIEro
aIMUHUCTPATUBHOTO  pErJIaMEHTa, HMHBIX  HOPMATHUBHBIX  TIPAaBOBBIX  aKTOB,
YCTaHABIMBAIONIMX TpeOOBaHMS K MPEJOCTABICHUIO MYHHUIMNAIBHON  YCIyTH,
OCYILECTBIISIETCSI HA MOCTOSIHHOM OCHOBE OJDKHOCTHBIMHM JHMIAMU Y IOJIHOMOYEHHOTO
OpraHa, yHOJHOMOYEHHbIMHM Ha OCYIIECTBICHHE KOHTPOJsS 3a MPEIOCTaBICHUEM
MYHHUIIMTIATIBHOM YCITYTH.

JUist TeKYyIIero KOHTPOJISI UCHIOIB3YIOTCS CBEJIEHUS CITYKEOHON KOPPECTIOHICHITNH,
yCTHasE M THUChbMEHHas WHQPOpMalUsg  CHEMUATNCTOB W JIOJDKHOCTHBIX  JIUIT
YIIOJIHOMOYEHHOT O OpraHa.

Texymuii KOHTPOJIb OCYIIECTBIIACTCA MTyTEM MPOBEACHUS MPOBEPOK:

penieHnii o0 mpenocTtaBieHnu (00 OTKa3e B MPEJOCTABICHWH) MYHHUIUIAIBHON
YCIIYTH;

BBISIBJICHHS ¥ YCTPAHEHMs HAPYIICHUH TIpaB IPak/iaH;

pacCMOTpEHUS, TPUHATHS PEHICHUH W TOJITOTOBKH OTBETOB Ha OOpalieHHs
rpakJiaH, cojJepiKalllhe >XaJloObl Ha perieHus, aeucTBus (0e3neicTBre) AOMKHOCTHBIX
I,

Iopsinok U NePUOAUYHOCTDH OCYIIECTBJICHUS IVIAHOBBIX
U BHEIJIAHOBBIX NMPOBEPOK MOJHOTHI M Ka4ecTBa
NMPeA0CTABJICeHUS MYHHUIUNIAJBbHOMU YCJAYITH, B TOM YHCJIe
NMOPSAOK U (opMBbI KOHTPOJISI 32 MOJTHOTOM U KAYeCTBOM
NPeJ0CTABJICHUS MyYHUIMIIAJIbHON YCJIYTH

4.2. KOHTpOJ'IB 3a IOJHOTOM MU Ka4e€CTBOM peaoCTaBJICHUA MYHHHHHELHBHOP'I
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yCIIyTU BKJIIOYAET B ce0sl MPOBEACHUE INIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK.

4.3. IlnaHOBble TNPOBEPKHU OCYIIECTBISIOTCS HAa OCHOBAHWU TOJOBBIX IUIAHOB
paboThl YTIOJTHOMOYEHHOTO OpPraHa, YTBEPKAAEMbBIX PYKOBOAUTENEM Y IOJTHOMOYEHHOIO
oprasa. [Ipu mmaHoBOM NpOBEPKE MOJHOTHI M KAYECTBA MIPENOCTABICHUS MYHULUIIAIbHON
YCIIYTH KOHTPOJIIO MTOJIEXKAT:

COOJIIOJIEHUE CPOKOB IIPEIOCTABICHHS MyHUIIUIIATBHON YCIIYTH;

COOJIIOIEHUE TTOJIOKEHUI HACTOSILEr0 aAMUHACTPATUBHOIO PETIIAMEHTa;

NPaBUIBHOCTE W OOOCHOBAHHOCTb IPUHSATOrO pelleHuss 00 OTka3e B
IIPEIOCTABICHUH MYHULIMIIATBHON YCIIYTH.

OcHoBaHMEM 17151 IPOBEICHUS BHEIIJIAHOBBIX MPOBEPOK SIBIISIFOTCS:

IIOJIy4EHUE OT T'OCYNApPCTBEHHBIX OpPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHMS
uHpOpMAllMM O NPEANOJaraéMblX WM BbBIBICHHBIX HApPYLIICHUSX HOPMATUBHBIX
paBOBbIX akTOB  Poccuiickoni  @Penepanuy, HOPMATUBHBIX IPaBOBBIX  AaKTOB
ApxaHrenbckoil o00JacTM M HOPMATUBHBIX IPAaBOBBIX akTOB BuHOrpamoBckoro
MYHHMIMIIAJIIBHOTO OKPYTa;

oOpalieHus rpakiaH ¥ I0pUINUYECKUX JIUI Ha HapYIIeHUs 3aKOHOAATEIbCTBA, B TOM
YHUCJIE HAa KaYECTBO NIPEAOCTABICHUS MYHULIMITAIBHON YCIIYTH.

OTBeTCTBEHHOCTH A0JKHOCTHBIX JIUIL 32 PelleHusl
U aeiictBus (0e3aeiicTBHE), MPUHUMAaeMble (0CyIeCTBJIsIEMbIE)
HMH B X0/1¢ NMpe0CTaBJIeHNsI MyHHIHNAIbHON yCJIyru

4.4. Tlo pe3ynpTaTaM MPOBEJICHHBIX MPOBEPOK B CIydae BHISABICHHS HAPYIICHUI
MOJIOKEHUW HACTOSIIET0 aIMUHUCTPATUBHOTO PErjaMEHTa, HOPMATHBHBIX IMPAaBOBBIX
aKTOB ApXaHTEJIbCKONW 00JIaCTU U HOPMATHUBHBIX MPABOBBIX aKTOB BWHOTpamoBCKOTO
MYHUIIMTIAJIBHOTO ~ OKpyra  OCYIIECTBISETCS IPUBJICUCHHE BHUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

[lepconanpHasi OTBETCTBEHHOCTh JODKHOCTHBIX JIMI[ 3a MPaBWIBHOCTh U
CBOEBPEMEHHOCTh MPUHATHUS PEIICHUS O MpeIoCTaBlIeHnH (00 0TKa3e B MPEIOCTABICHNHN)
MYHUIIMTIATBHOU YCIIYTH 3aKPEIUISETCS B UX JIOJKHOCTHBIX perjaMeHTax (MHCTPYKITUSIX)
B COOTBETCTBHUH C TPEOOBAHUSIMH 3aKOHOIATEIHCTBRA.

TpeGoBanust K mopsiAKy M (popMaM KOHTPOJIA
3a MpeAoCTaBJIeHUeM MYHHUMIIAJIbHON YCJIYIH, B TOM YHCJIe
€O CTOPOHBI I'PAKIAH, UX 00beIMHEHUII U OPraHU3anMNil

4.5. I'paxnane, uX OOBENMHEHHS M OpPraHU3alMUd HMEIOT IPABO OCYIIECTBIATH
KOHTPOJIb 3 MPEJOCTaBICHUEM MYHUIIMIAILHON YCIYTy MyTeM MOJIy4eHUs UH(POpMauu
0 XOJ€ MPEAOCTABIEHUS MYHULUIAIBHON YCIyTH, B TOM UYHUCJIE O CPOKaxX 3aBEpLICHUS
aJIMMHHUCTPATUBHBIX IIpoLenyp (AeHCTBH).

['paxnane, ux 0ObeIMHEHUS U OPTaHU3ALUU TaKKe UMEIOT MPaBo:

HaIpaBJISITh 3aMEUYaHUS U MPEAJIOKEHUS M0 YIYUIICHUIO JOCTYITHOCTH U KauecTBa
IPEIOCTaBIECHNUS] MYHULIUIIAIbHOW YCIIYTH;

BHOCUTh TMpPEIJIOKEHHSI O Mepax IO YCTPAHEHUIO HapyILIEHW HACTOSIIEro
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.6. JIOKHOCTHBIE JHIIA YTOJHOMOUYEHHOTO OpraHa NPUHUMAIOT MeEphl K
NPEKPAIEHUI0  JIONYLIEHHBIX HApyLIEHWH, YCTpPaHSIIOT MPUYMHBI U yCIIOBUS,
CHOCOOCTBYIOIIME COBEPILIEHUIO HAPYILIEHU.

WNudopmanus o pe3ynbTatax pacCMOTPEHUS 3aMEYaHUN U MPEASIOKEHUN IpakiaH,
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UX OOBEAMHEHWUN W OpraHU3alWil TOBOJUTCSA 1O CBEICHHS JIWI, HAMPABUBIIMX ATHU
3aMEYaHMS U TIPEITTI0KEHUS.

V. Jocyneonblii (BHecyaeOHBbINH) MOPSA0K 00:KaJ10BaAHNS
pelneHuid U AelcTBUIl (0e31eiicTBHs) OpraHa,
MPeI0CTABJSIONIEr0 MYHUIUNIAJIBHYIO YCJIYTY, a TAKKe
HX JOJIKHOCTHBIX JIML, MyHHIHMIIAJBHBIX CJIYKAIIMX

5.1. 3asBUTEens WMEET MpPaBO Ha OOXKaloBaHUE pelieHuss W (WiHM) JeHCTBUM
(Oe3neiicTBUs) YMOTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMIl YTIOJHOMOYEHHOTO
OopraHa, MYHHUIIMNAIBHBIX CIYXalllUX, MHOTO(YHKIIMOHAIBHOTO IIEHTPa, a TaKKe
paboTHUKa MHOTO(QYHKIMOHAIBHOTO IIEHTpa MpHU MPEAOCTABICHUU MYHUIIUNATHHON
YCIIYTH B 10CYJ€OHOM (BHECY1e0HOM) MOpsIIKE (Janee — Kanooa).

5.2. 3agBuUTENb UMEET MIPABO OOPATUTHCS C KAIOOOM, B TOM YHCIIE B CICTYIOUIUX
CITyJasix:

5.2.1. mapymieHue Cpoka perucTpalydyd 3ampoca 3asBUTENS O MPEIOCTABICHUU
MYHULIANIAIBHON YCIIYTH;

5.2.2. HapymieHHEe CpoKa MPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

5.2.3. TpeboBaHUe MPEICTABICHHS 3asIBUTEIIEM JIOKYMEHTOB, HE MIPEAYCMOTPEHHBIX
HOPMAaTHBHBIMH MNpPaBOBbIMM akTamu Poccuiickoit @enepannu, MyHUIHNATbHBIMH
MPaBOBBIMU aKTaMU JJIs PEIOCTaBICHUS MYHUIIUTIAIBHOU YCIYTH;

5.2.4. oTka3 B TMpUeMe JOKYMEHTOB Yy 3asBUTENS, MPEACTABICHHUE KOTOPBIX
NpEeIyCMOTPEHO HOPMATHUBHBIMH TPAaBOBBIMU akTamu Poccuiickoii  Denepanuu,
MYHUIUMIIATBHBIMU TPABOBBIMU aKTaMU JUIsl TPEIOCTABICHUS] MyHHUITUTIATBLHON YCIYTH;

5.2.5. 0oTKa3 B MPEIOCTaBICHUNW MYHMIIUNATBHON YCIYTH, €CJIU OCHOBAHUS JIS
OTKa3a He MPEIyCMOTPEHBI (eiepaTbHbIMU 3aKOHAMHU U MPUHSATHIMU B COOTBETCTBUH C
HUMH HWHBIMH HOPMaTUBHBIMU IIpaBOBBIMH akTamu Poccuiickoin ®enepanuu,
MYHUIIMNIAILHBIMU TTPABOBBIMU aKTaAMU;

5.2.6. TpeboBaHHe C 3agBUTENS NPHU MPEAOCTABICHUH MYHUIIUNAIBHOW YCIyrd
IJIaThl, HE IPEIYCMOTPEHHOM HOPMAaTUBHBIMU NIPaBOBBIMU akTamu Poccuiickon
denepanyiv, MyHUIIUTATLHBIMU TPABOBBIMU aKTaAMU;

5.2.7. oTka3 opraHa, MPeIOCTABISIONIETO MYHUIIUMIAIBHYIO YCIYTy, €ro
JIOJDKHOCTHOTO JIMILIa, MYHHUIIMIAIBHOTO CIYXKAIIETO B HMCHPABICHUU JOMYIIEHHBIX
OTIEYaTOK U OMMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHNUS] MYHUIIUTIATHHOU YCIIYTH
JIOKYMEHTax JIM0O HapYIICHHE YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABICHUH.

5.3. XKanoba gomxHa coaepKaTh:

5.3.1. HamMeHOBaHWE OpraHa, NPEIOCTABISIIONICTO MYHHIIMIIAIBLHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMI[A, MYHUIIUTIAIBHOTO CITYXKAIIETo, pelieHus 1 feicTBus (0e3aeiicTBre)
KOTOPBIX 00KaITYIOTCS;

5.3.2. bamunuto, ums, 0TYECTBO (TIPU HATMYHUH), CBEACHHUS O MECTE KUTEIbCTBA
3asBUTENA — (PU3MUECKOTO JIWIAa JUOO HaUMEHOBAHHUE, CBEJCHHUS O MECTE HAXOXKICHUS
3asBUTENS — IOPUIUYECKOTO JIMIA, a Takke HOMEp (HoMepa) KOHTAaKTHOTo TenedoHa,
anpec (azgpeca) 3JEKTPOHHOM MOYTHI (MPU HAJIMYMK) U MOYTOBBIM aApec, MO KOTOPHIM
JOJIKEH OBITh HAIPABIICH OTBET 3asIBUTEIIO;

5.3.3. cBeeHust 00 0OKATyeMBbIX pelieHUsX U AehcTBUsIX (Oe31eliCTBIUN) OpraHa,
MPEIOCTABISIIONIETO MYHHUIIUNIATBHYIO YCIYry, €ro JODKHOCTHOTO Jihna Jubo
MYHUIUIIAIBHOTO CITY>KAallleTo;

5.3.4. 10BOJBI, HA OCHOBAHUM KOTOPBIX 3asBUTEJb HE COIJIACEH C PEIeHHUEM U
neiictBueM (O6e3neiicTBUEM) OpraHa, MpeAoCTaBISIONIEr0 MYHUIIMIIAIBHYIO YCIYTY, €ro
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JIOJDKHOCTHOTO  JIMIAa, MYHHUIMITAJIBHOTO CIY)KAIIero. 3asBUTEIEM MOTYT OBITh
MpeACTaBICHBI JOKYMEHTHI (ITPH HAJIMYWH), TOATBEPKAAIONTNE TOBOIbI 3asBUTEA, JIMOO
MX KOIIHH.

5.4. B cayuae ecnu >xanoba mogaeTcsi yepe3 MPE/ICTABUTEINS 3asiBUTENS, TaKKe
MPEACTABIAETCA JIOKYMEHT, TOJTBEPKIAIOMMUA TIOJHOMOYHMS Ha OCYIIECTBICHHUE
JICUCTBUI OT UMEHHM 3asiBUTEII. B KauecTBe JOKYMEHTA, HOATBEPAKIAIOMIETO MTOTHOMOYHUS
Ha OCYILECTBIICHHUE JIEUCTBUN OT UMEHU 3asIBUTENISI, MOXKET OBITh MIPEACTaBIICHA!

5.4.1. odopmieHHas B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoii
denepanuu T0BEPEHHOCTD (TSI PU3HMIESCKUX JIHIT);

5.4.2. odopmiieHHasT B COOTBETCTBHU C 3aKOHOAATEILCTBOM Poccuiickoii
@denepaniii  TOBEPEHHOCTb, 3aBEpPEHHAs I€YaThl0 3asBUTENs U  MOJIMCAHHAS
PYKOBOJUTEIEM 3asSBHUTENS WIM YIOJHOMOYEHHBIM 3THM PYKOBOJIUTEIEM JIUIIOM (JJIst
IOPUTNYECKUX JTUIT);

5.4.3. xomus pEIICHUS O Ha3HAYGHWHU WU 00 wu30paHuu JaubO TpHUKaza o
Ha3HAYCHUH (PU3MUECKOTO JIMIAa Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOE
buzuIecKoe JUIo 00J1a1aeT MPaBOM JICHCTBOBATh OT HMEHH 3asBUTEIS 0€3 TOBEPEHHOCTH.

Opran, npeaocTaB/IsIONIAI MyYHUIIUIIAJIBHYIO YCIYTY,
U YIIOJITHOMOYEHHbIE HA PACCMOTPEHHE 2KAT00bI JOIKHOCTHBIE JTHIIA,
KOTOPBIM MOeT ObITh HANIPABJIeHA KaJ100a

5.5. XXano6a Ha pemenue u aeicTBue (0e3aeiicTBUE) opraHa, MPea0oCTaBISIOMIETO
MYHHUITUTATBHYIO YCITYTY, JTOJDKHOCTHOTO JIMIA, MYHHUIIUTIAJILHOTO CITY)KaIllero, OpraHa,
MPEIOCTABIISIFOIIETO MYHHUIIUTIATBHYIO YCIYTY, TIOJIaeTCs B MUChMEHHOW (opme, B TOM
YUCJIe TPU JIMYHOM TIpUEeME 3asBUTENSA, WJIM B DJCKTPOHHOH (opMe B Opras,
MPEIOCTABIISIFONINI MYHUIIUTIATBHYIO YCIYTY.

5.6. XKanoba Ha perieHue, MPUHATOE PYKOBOJAUTEIEM OpraHa, MPe0CTaBISIONIEeTO
MYHHIMITAIHYIO YCITYTY, MOJaeTCs riaBe BHHOTpaqoBCKOTO MyHHIIMITAIEHOTO OKPYyTa.

IHopsiiok nmoga4yu ¥ paccMOTPEHHSA KAT00bI

5.7. ’)Kanoba nomaercs B MUCbMEHHON opMe Ha OYMaKHOM HOCHUTEIIE:

— HEMOCPEJICTBEHHO B MPHEMHYIO0 OpraHa, MpeJOCTaBIISIIOIIEr0 MYHUIIUIAIBHYIO
ycayry,

— TOYTOBBIM OTIpaBieHHEM 1O ajapecy (MeCTy HaxXOXACHMs) oOpraHa,
NPEOCTABIISIIOIIET0 MyHUIIMTAIBHYIO YCIYTY;

— B XOJ€ JHYHOTO TIpUE€Ma pPYKOBOIHUTENS OpraHa, MpeJOCTaBIISIONIETO
MYHHUIMIAIBHYIO YCIYTY;

5.8. Bpems npuema xano0 oprasna, mpeaoCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY,
COBIIaJaeT CO BPEMEHEM IPEIOCTABICHIS MYHUIIUIAILHON YCIYTH.

5.9. XKanoba MoxeT ObITh MOJJaHa 3asIBUTEIIEM B JIEKTPOHHOU hopMe MOCPEICTBOM
opUIIUATIBEHOTO CaiTa.

5.10. TIpn momaye >xanoObl B DJIEKTPOHHOM BHJE JOKYMEHTBHI, yKa3aHHBIE B
nyHkTe 5.4.1 aIMUHUCTPATUBHOIO PETJIaMEHTa, MOTYT OBITh IpPEJCTaBIEHBI B (hopMme
AIIEKTPOHHBIX JTIOKYMEHTOB, MOJIMUCAHHBIX JJIEKTPOHHOW TOJMUCHI0, BUJ KOTOPOH
IIPEAYCMOTPEH 3aKOHOAATENbCTBOM Pocculickont denepannu, pu 3TOM IPEACTABICHUE
JIOKYMEHTA, yJIOCTOBEPAIOILIET0 JUYHOCTh 3asBUTENS, HE TpeOyeTCs.

5.11. B opraHe, npeaoCTaBiSIONIEM MYHULUNAIBHYIO YCIYTY, ONPEAEISIOTCS
YIIOJIHOMOYEHHbIE Ha  pPAacCMOTpPEHHE Kajlo0  JODKHOCTHBIE — JIMIA, KOTOpbIE
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00ecreynBaroT:

— IpUEeM M PAcCCMOTpPEHHE Kanod B COOTBETCTBHM C TpeOoBaHMSAMHU cTaThul 11.2
®enepanpaoro 3akoHa ot 27 wmrons 2010 roma Ne 210-®3 «OO6 opranuzanuu
IPEIOCTABIICHHUS TOCY/IaPCTBEHHBIX U MYHHIIUTIABHBIX YCIYT»;

— HampaBJIeHUE K00 B YIIOJTHOMOYEHHBIN Ha PACCMOTPEHHE KaJloObl OpraH.

Cpoxu paccMOTpPeHHUS KAJT00bI

5.12. JXamoba, mocTymuBIIas B OpraH, MPEAOCTABIISIIONINNA MYHUIIUITAIbHYIO
yCIyTy, TOJUICKHUT PETUCTPAllMU HE TO3JHEEe CIeAylomero pabodero AHA CO THS €€
MOCTYTUICHHUSL.

5.13. JKamoba, mocTtymuBIIas B OpraH, NPEAOCTABIISIIONIUNA MYHHUIIUITAIBHYIO
YCIyTY, TIOMJICKHUT PACCMOTPEHHIO JODKHOCTHBIM JIMIIOM, MYHULIUTIATBHBIM CITY)KaIlliM,
HAJIEJIEHHBIM MOJIHOMOYHMSIMHU 10 PAaCCMOTPEHHUIO Kajlo0, B TeueHue 15 pabounx nHel co
JTHSI €€ perucTpaluu.

514, B cmywae oOxajoBaHUs ~ OTKa3a oOpraHa, MpeIOCTaBJISIOIIETO
MYHUIIUTAIBHYIO YCIYTY, JIHOO JOJHKHOCTHBIX JIMI], MYHHIIMIAJIBHBIX CIYXaIluX B
npreMe JOKYMEHTOB Y 3asIBUTEIS MO0 B HCIIPABIICHUH JOMYIIEHHBIX OTIEYaTOK U OITHOOK
WM B cliydyae OO0KajJoBaHUS 3asBUTEIEM HAPYIICHHs YCTAHOBIEHHOTO CPOKAa TaKUX
UCIPABJICHUH, >Kaoba paccMaTpuBaeTcs B TedeHHEe 5 pabouumx AHEW co JHA ee
PETUCTpAITHIH.

Pe3yabTaT paccMOTpeHUs KaT00bI

5.15. Tlo pe3yapTaTaM pacCMOTPEHHUSI KajdoObl OpraH, MPEIOCTABIISIONINI
MYHUIMIAIBHYIO YCIYTy, IPUHUMAET pelieHue 00 yAOBIETBOPEHHH *ajnoObl Ju00 00
OTKa3e B €€ YJ0BJIETBOPEHUH B (hOpMe aKTa OpraHa, Pe0CTABIISIONIET0 MyHUIIUTATBHYIO
yCIyry.

5.16. Ilpu ynoBneTBOpeHUU *Kano0bl OpraH, NPeIOCTABISIIOIINN MyHUIIUTIAIbHYIO
YCIIyTY, IPUHAMAET UCUYEPIIBIBAIOLIME MEPHI IO YCTPAHEHHUIO BBISBICHHBIX HapyLIEHUH, B
TOM YHCJE IO BbIJaye€ 3asBUTENIO0 PE3yNbTaTa MYHULUNAIBHON YCIIyTH, HE IO3/HEE
5 pabouux JHEW C€O [JHS TPUHATHS pEHICHUs, €CJIM HWHOE HE YCTAaHOBJIEHO
3aKoHOAaTesbcTBOM Pocculickoit denepanun.

5.17. B cnyuae ycTaHOBIEHUS B XOJI€ HIIU IO Pe3yIbTaTaM PACCMOTPEHUS KaI0ObI
IPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPAaBOHAPYLIEHUS WJIM IPU3HAKOB COCTaBa
NPECTYIUICHUSI JIOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha pacCMOTpPEHHE HKaloO,
HE3aMeJUIMTENbHO HAMPAaBIIsET COOTBETCTBYIOIME MaTeEpUaibl B OpTraHbl IPOKYPATYypPHI.

5.18. Opran, npeAOCTaBIAIOMUNA MYHUIUIAIBHYIO YCIYry, OTKa3blBaeT B
YIIOBJIETBOPEHUH KaAJIOOBI B CIAEAYIOUIUX CIy4asx:

— HaJIM4KMe BCTYMUBIIETO B 3aKOHHYIO CHITY peLICHUS CyJa, apOUTPa)KHOTO Cy/a IO
xayo0e 0 TOM e MPeIMETE U MO TEM K€ OCHOBAHHSIM;

— Mojava >kajgo0bl JIMIIOM, MTOJIHOMOYHS KOTOPOTO HE MOATBEPKACHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOIATeNbCTBOM Poccurickon ®enepanuu;

— HaJM4YUe pelIeHus MO >Kanobe, NPUHATOTO paHee B COOTBETCTBUH C
TpeOOBaHMUAMHU HACTOSIIETO AJAMUHUCTPATUBHOTO PErjaMEeHTa B OTHOUICHHH TOTO K€
3asIBUTEIIS U [0 TOMY K€ IIPEIMETY >KaJIo0BbI.

5.19. OpraH, npeaoCTaBIAIOMNUN MYHUIIUTATBHYIO YCIYTY, OCTaBIIsAET Kaloly 6e3
OTBETA B CJIy4ae HaJU4Msl B ’kKajlo0€ HELEH3YPHBIX JINOO OCKOPOUTEIBHBIX BBIPAKEHUH,
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yIpo3 )KU3HU, 3J0POBBIO U UMYILECTBY JIOJKHOCTHOTO JIMIIA, a TAK)KE YICHOB €r0 CEMBH.

5.20. B cnyuae oTCyTCTBHSI BO3MOKHOCTU MPOYMTATh KAaKYIO-THOO YacTh TEKCTa
XKajo0bl, (pamMuiInio, UMs, OTYECTBO (IIPU HAIMYUK) U (MJIU) MMOYTOBBIM aJpec 3asiBUTEIIS,
yKa3aHHbIE B ’kajlo0€, OTBET Ha Kajo0y HE JAeTCs U OHA HE MOJICKUT HAIlPaBICHUIO Ha
paccMOTpeHue B TOCYJApCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPAaBICHUS WIH
JIOJDKHOCTHOMY JIMILY B COOTBETCTBHH C UX KOMIIETEHIIMEH, O YEM B T€UCHUE CEMU JHEH
CO JIHS PETUCTPALIUU KATOOBI COOOIIAETCS 3asIBUTENIO, €CIU €ro (paMUJusl U MOYTOBBIN
azipec MOAA0TCS TPOUYTCHHUIO.

Iopsiiok uH(PpOPMUPOBAHMSA 3asIBUTES
0 pe3yJbTATAX PACCMOTPEHMA KAT00bI

5.21. OtBer 1O pe3yiabTaTaM pAcCMOTPEHHUS KAIOOBbl  IMOAMHUCHIBACTCS
YIIOJTHOMOYEHHBIM JOKHOCTHBIM JIUIIOM OpraHa, MPEeI0CTaBISIONIEr0 MyHUIIUIATBHYIO
yCIyTy, W HANpaBISIETCS 3asSBUTENIO0 HE TO3IHEE IHS, CICAYIOMETO 3a JTHEM MPHHITHS
pelieHus, B MMCbMEHHOH dopMe.

5.22. Tlo xemaHuio 3asBUTEJST OTBET MO pPE3yJIbTaTaM PACCMOTPEHUS KaIoObl
MPEJICTABIISETCS HE MO3JHEE JHS, CICAYIOMEro 3a JIHEM NPHUHATHS PeIIeHus, B Gopme
AIIEKTPOHHOTO TOKYMEHTA, MTOIMUCAHHOTO AIEKTPOHHOM MOIMHICHIO YIIOJTHOMOYEHHOTO Ha
paccMOTpeHHe >KajoObl JIOJDKHOCTHOTO JHila # (WIM) YHIOJTHOMOYEHHOTO Ha
paccMOTpeHHe kajmoObl OpraHa, BHJ KOTOPOM YCTaHOBIIEH 3aKOHOJATEIbCTBOM
Poccuiickoit deaepanuu.

5.23. B oTBeTe mo pe3ynbTataM pacCMOTPEHHS 5Kallo0bl YKa3bIBAIOTCS:

— HAaUMEHOBaHHWE OpraHa, pacCMOTPEBIIETO Kajao0y, MOJKHOCTH, (haMUIIHs, UM,
0TYECTBO (TIPH HAJTMYWHN) €TO JOHKHOCTHOTO JIMIA, TPUHSIBIIETO PEIISHHE 0 KaIo0e;

— HOMEp, JaTa, MECTO TPHUHATHS PEIICHHS, BKIIOYas CBEJCHUS O JODKHOCTHOM
JUIe, pEIIeHne WK JielicTBre (Oe3eiCTBIE) KOTOPOTO 00KaIyeTcs;

— amuust, UMs, 0TYECTBO (TPY HAIMYWH) WIIM HAUMEHOBAHUE 3asIBUTEIIS;

— OCHOBAHUS JJIs IPUHSATHUS PEIICHUS 110 )Kanooe;

— MPUHATOE TI0 KaJlo0e perIeHue;

— B CiIy4ae ecid jkamoba mpu3HaHa OOOCHOBAaHHOW — CpPOKH YyCTpaHEHUS
BBISIBJICHHBIX ~HAPYIICHWA, B TOM 4YHCJIE CPOK TMPEAOCTaBICHUS pe3yJbTaTa
MYHULUIIAJIIBHON yCIIYTH;

— CBEJICHMSI O TIOPSIJIKE 00KaJOBaHUsI MPUHSATOTO TI0 kKalIo0e perieHus.

Iopsiaok 00:xa/10BaHUSA pPeLIEHUS 10 xKaT00e

5.24. 3asBUTenb BrIpaBe 00XkaJloBaTh penieHus u (win) nerictus (Oe3nenicTBHe)
OpraHa, TMpeIOCTABISAIONIETO  MYHHLMINANIbHYIO  YCIYTY, JOJDKHOCTHBIX  JIHIL,
MYHUIIUTAIBHBIX CIY)KaIUX B CyZeOHOM MOPSAJIKE B COOTBETCTBHHU C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu.

5.25. 3asBuTens BnpaBe 0OPaTUTHCSA B CyIl B COOTBETCTBHH C 3aKOHO/IATEIbCTBOM
Poccuiickoit ®enepanuu ¢ 3asBieHHneM 00 OCIMapUBaHUU pEUICHUH, JCHCTBUI
(Oe3nelicTBUA) Oprana, NpeA0CTaBISIOIEr0 MYHUIIUTIATBHYIO YCIYTY, JOKHOCTHBIX JIUII,
MYHUITUTIATBHBIX CITY)KaIMX B TEUEHUE TPEX MECAIIEB CO JHS, KOT/Ia eMY CTaJI0 U3BECTHO
0 HapYIICHUH €T0 MpaB U CBOOO.
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HpaBo 3asABUTC/IA HA MMOJYYCHHUE l/IH(l)OpMaIII/Il/I H JOKYMEHTOB,
H606XO}II/IMLIX AJIA 000CHOBaHUS U pPacCMOTpEHUS JKaJI00bI

5.26. B cirydae ecnu 7151 HAIMCAHUS 3asIBIICHUS (3KaJI00bI) 3aBUTEITI0 HEOOXOAMMBI
uHpopManuss W (UIM) JOKYMEHTHl, MMEIOIIME OTHOIICHHE K MPeI0CTaBICHUIO
MYHUIUIIATBHON YCIYTH U HAXOSIIHUECS B OpraHe, MpeA0CTaBIISIONEM MYHUIIUTTAIBHYO
yCIYTy, COOTBETCTBYIOIIME HHGOpPMAIUsi U JOKYMEHTHI NPEACTABISIOTCS €My s
O3HAKOMJICHHSI B OpraHe, MPeJOoCTaBJISIONIMIM MYHHUIMIAIBHYIO YCIYTy, €CIU 3TO He
3aTparuBaeT mpaBa, CBOOOJIbI U 3aKOHHBIE MHTEPECHl APYTUX JIUII, a TAKKE B YKa3aHHBIX
nH(popMalIUK U TOKYMEHTaX HE COAEPKATCs CBEACHUS, COCTABIIAIONINE IOCY1apCTBEHHYIO
WM UHYIO OXpaHsaeMyto deepaibHbIM 3aKOHOM TalHY.

Cnoco0b1 nH(pOpPMHUPOBAHNS 3asiBUTEICH 0 MOPSIAKe
MO/Ia4YM U PACCMOTPEHHA KAJI00bI, B TOM YHCJIe
¢ ucnosab3oBanuem EnqnHoro noprasa rocy1apcTBeHHbIX
U MYHHUIHMIAJIBHBIX YCJayr (PyHKIMH)

5.27. Nudopmanust o Mopsake Mo1adyd ¥ PacCCMOTPEHHS Kajao0bl pa3MelacTcs Ha
WH(POPMAIIMOHHBIX CTCHIaX B MECTaX MPEA0CTABICHUS MYHUIIUITATLHOW YCITYTH, Ha CaiiTe
VYnonnomouenHoro oprana, EIII'Y, a Ttaxxke mnpenocraBisercs B YCTHOW ¢opMme IO
tenepoHy W (WIM) Ha JIMYHOM TpueMe JHOO0 B THUCHBMEHHOH (OpME TMOYTOBBIM
OTITPABIICHUEM TI0 aJIPECy, YKa3aHHOMY 3asBUTENIEM (TIPEACTABUTEIICM).

IlepeyeHb HOPMATHUBHBIX NPABOBLIX AKTOB,
peryJaupyromux nopsioK 10cyae0Horo (BHecy1e0HOr0)
00xaioBaHud aeiicteuil (0e3aeiicTBUA) U (MJIH)
pelieHUu i, NPUHATHIX (0CYLIECTBJIECHHBIX)

B XOJl€ NMPeI0CTABJIEHUSI MYHHIUNIAJIbHOUH YCJIYyTH

5.28. opsinok gocyneOoHOro (BHECYeOHOTO) 00KaTOBaHUSI PEIICHUIN U IEHCTBUI
(Oe3nelicTBUA) YIOIHOMOYEHHOIO Oprata, MpeA0CTaBIsIOIIEro MyHUIIUIIATbHYIO YCIYTY,
a TaKk)Ke ero JOJHKHOCTHBIX JIUI] PeryIupyeTcs:

®denepanbapiM 3akoHOM 0T 27 mronsg 2010 roma Ne 210-d3 «O06 opraHuzanuu
NPEIOCTABJICHUS TOCYIaPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIIYT»;

nocra"oBieHueM IIpaBurenscrBa Poccuiickoit @enepanuu ot 20 Hos10ps 2012 roaa
Ne 1198 «O (¢enepanbHOil  rocyaapCTBEHHOH  HMH(OPMALMOHHON  CHUCTEMe,
obecrieunBaroliei MpoIecc A0CyAcOHOro (BHeCy/neOHOro) oOKaloBaHUS pEIICHUN U
neiictBuil (0€3EUCTBUS), COBEPIICHHBIX TPU MPEIOCTABICHHH TOCYAaPCTBCHHBIX H
MYHUIIUTATBHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJHEHUS aAMUHUCTPATHBHBIX
npoueayp (aeicTeuiil) B MHOr0O(pYHKIHOHAJBbHBIX HEHTPaX
Npea0CTABJICHNS TOCYJAPCTBEHHBIX M MYHUIMNAJIbHBIX YCJIYT

HcyepnbiBaromuii nepedyeHb aIMUHUCTPATHBHBIX MPOLIEAYP
(nedicTBMI) NPHU NMPEIOCTABJIEHNN MYHUIUNIAJIBLHOM YCJIYTH,

BBIIIOJIHACMBIX MHOFO(I)YHKIII/IOHZUILHBIMI/I HEHTpaMu

6.1. MHOro(yHKIIMOHAIBHBINA HEHTP OCYLIECTBIISIET:
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nH)OPMUPOBAHUE 3asBUTENEH O TOPSAKE MPEAOCTABICHUS MYHHUIUIAILHON
YCIYTH B  MHOTO(DYHKIIMOHAJIBHOM IICHTPE, IO HMHBIM BOIMPOCaM, CBS3aHHBIM C
MPEAOCTABICHUEM MYHHUIIMIAIBHON YCIYTH, a TakKe€ KOHCYJIbTUPOBAHUE 3asgBUTENCH O
MOPSIIKE TTPEIOCTABICHUSI MYHUITUTIATLHON YCIYTH B MHOTO(YHKIIMOHATEHOM IIEHTPE;

BBIJIAUy 3asABUTEIIO0 pe3yibTaTa MPEJOCTABICHUS MYHHUIIMITAIIBHOW YCIYTH, Ha
OYMa)XHOM HOCHUTEJIE, TMOATBEPKAAIONIUX COACPKAHUE DIICKTPOHHBIX JOKYMEHTOB,
HaIPaBJICHHBIX B MHOTO(YHKIMOHAJIBHBIN LIEHTP MO pe3yjbTaTaM IPeI0CTaBICHUS
MYHUITMTIAIGHON YCIyTH, a TaKXe BblJada JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha
OyMa)XHOM HOCHTEJIE U 3aBEpPEHHE BBIMHCOK W3 HHGOPMAITMOHHBIX CHCTEM OpraHOB,
MPEAOCTABIISIIONIUX MYHUITUTIATBHBIX YCIYT;

WHBIE TIPOLEAYpbl U JEUCTBUS, NpeaycMOoTpeHHble @DenepalbHBIM 3aKOHOM
Ne 210-D3.

B cootBercTBHuM ¢ yacTeio 1.1 ctaten 16 @enepanbHoro 3akona Ne 210-D3 mis
peanu3anuu cCBOMX (PYHKIMH MHOTOQYHKIIMOHAJIbHBIE IIEHTPHI BIIPAaBE MPUBIEKATh HHBIE
OpraHu3aIuy.

NudopmupoBanue 3asaBuresei

6.2. UnadopmupoBaHue 3asgBUTENsI MHOTO(YHKIIMOHAJIbHBIMH  IICHTPaAMU
OCYIIECTBIISIETCS CIAEAYIOIUMHU CIIOCOOaAMHU:

a) MOCPEJCTBOM IPHUBJIEUEHUS CPEJICTB MAaccOBOW MH(pOpPMAlLIMU, a TaKKe MyTeM
pazMenieHuss MHGOpMalMU Ha OQUUUANBHBIX callTax M MH(QOPMALMOHHBIX CTEHAAX
MHOTO( YHKITMOHAIIBHBIX 1IEHTPOB;

0) mpu oOpauieHUH 3asgBUTENE B MHOTOQYHKIMOHAJIBHBI LEHTP JIMYHO, IO
TenedoHy, MOCPECTBOM MOYTOBBIX OTHPABICHUH, IMOO MO SJIEKTPOHHOM MOUTE.

[Tpu nuaHOM OOpaleHuu pabOTHUK MHOTO(YHKIIMOHAIBHOTO IEHTpPa MOAPOOHO
UH(GOPMUPYET 3asBUTENCH MO0 MHTEPECYIONIMM HMX BOMPOCAM B BEXIUBOW KOPPEKTHOMN
dbopMe ¢ ucCrnosib30BaHUEM O(PUIUANIBHO-AEIIOBOTO CTUJIS peud. PekoMeHayemoe Bpemst
NPEIOCTaBICHUs KOHCYJIbTalluu — He Oosee 15 MHUHYT, BpeMsl 0KMJIaHUS B O4Yepeld B
CeKTOpe MHPOPMHUPOBAHUS AJIS MTOJTyUYeHUSI HHPOPMAIIMHM O MYHHUIIMIIAJIbHBIX YCIyrax He
MOKET MPEBBIATH 15 MUHYT.

OtBer Ha TenedOHHBIH 3BOHOK JODKEH HAuMHATBhCd C MHGOpPMALMH O
HaMEHOBAaHUM OpraHu3aluy, (aMWINK, UMEHH, OTYECTBE U JOJDKHOCTH PabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, MPUHABIIETO TeseOHHBIN 3BOHOK. MHInMBHyampHOE
YCTHOE KOHCYJIbTHUPOBAaHUE TMpHU OOpalieHUuW 3asBuTeNs 1o TelnedoHy pabOTHHUK
MHOTO(YHKIIMOHATILHOTO IIEHTpa OCyIIecTBIsIeT He O6osee 10 MUHYT;

B ciyuae ecnu st HOArOTOBKH 0TBETa TpeOyeTcs 0oiee MpOA0IKUTENBHOE BPEeMs,
PabOTHUK MHOTO()YHKIIMOHATIBHOTO LIEHTPA, OCYIIECTBISIOMNN HHANBUAYAIbHOE YCTHOE
KOHCYJIbTUPOBAHHE 110 TelleOHY, MOXKET MPEAJIOKHUTD 3asIBUTEIIO:

U3JI0KUTH OOpalleHne B MUCbMEHHOW (popme (OTBET HAIpaBIISETCS 3aIBUTEIIO B
COOTBETCTBHUHU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlIeHUN);

HA3HAYUTH JAPYTroe BpeMs 111 KOHCYJIbTaIUi.

[Ipy KOHCYJABTUPOBAHMM 1O MHUCBMEHHBIM OOpalllEHUsM 3asBUTEJCH OTBET
HaIpaBJIAE€TCA B MMCbMEHHOM BHJIE€ B CPOK He no3jHee 30 KaJeHJapHbIX JHEW ¢ MOMEHTA
peructpanuu obpaieHuss B popMme 3JEKTPOHHOTO JOKYMEHTA IO aJIpecy 3JIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpallleHuH, MOCTYNHUBIIEM B MHOTO(YHKIIMOHAJIbHBIM LIEHTP B
dopme 3IIEKTPOHHOTO AOKYMEHTa, U B NMUCHBMEHHOH (opMe IO IMOYTOBOMY ajpecy,
yKa3aHHOMY B OOpamieHHH, IOCTYNHBIIEM B MHOTO(QYHKIMOHAIBHBIA LEHTP B
NUCbMEHHOU (opme.
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Bbiiaua 3asiBUTEJII0 pe3yJIbTaTa NPeA0CTABIEeHHA
MYHMUIMIATbHOU YCJIYTH

6.3. OcHoBanmeMm uIg Hadajda aJMHHUCTPATUBHOW TPOIENYpPHI SBISETCS
HOJyYeHHE pe3yibTaTa aIMUHUCTPATUBHON MTPOLEAYPBI, IPETYCMOTPEHHOIO MyHKTOM 2.4
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

6.4. OTBETCTBEHHBI 3a MPEAOCTABICHUE MYHHUIUIIAIBLHOW YCIyTH, B CPOK,
IPEIYyCMOTPEHHBIM IYHKTOM 2.5 aJAMMHHCTPAaTUBHOIO pErJIaMEHTa, HalpaBiseT
3aBUTENI0 IMPOEKT JOroBOpa KYIUIM-NPOJAXHU apeHyeMOro HuMyIecTBa JH00
yBeJOMJIEHUE OO0 OTKa3e B MPEJOCTABIECHUM MYHHUIUNAIBHOW YCIYTH B CpOK,
IIPEAYCMOTPEHHBIN NYHKTOM 2.17 aMUHHACTPATUBHOTO PETIaMEHTA.

6.5. Pe3ynpTaroM aJAMHUHUCTPAaTUBHOW MpOLEAYpPHl SBISETCS HAINpaBlCHHUE
3asIBUTEIIIO PE3YNbTaTa PEAOCTABICHUS MyHUIMIIAIIBHON YCIYTH.
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[MPUJIOXKEHUE Ne 1

K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY TPeI0CTaBICHHUS
MYHHUIIMTAIBHON yermyru «lIpemocTraBiieHne qTBUKUMOTO |
HEJBM)KMMOTO UMYIIECTBA, HAXOISAIIETOCS B MyHHUITUITAIEHON
COOCTBEHHOCTH BHHOTPaI0BCKOTO MYHUITUITAILHOTO OKPYTa
ApxaHrelbcKoi 00J1acTH, apeHAyeMOoro cyObeKTaMu

MaJioro U CPEeIHETo MPEANPUHUMATETHCTBA TIPH PEATA3AIHH
UMH MIPEUMYIIECTBEHHOTO ITpaBa Ha MPUOOpPETCHHE
apeHIyeMOro UMYIIECTBA, B COOCTBEHHOCTH)

['maBe BunorpasnoBckoro MyHHUIIMIIAILHOTO OKpYTa

oT

B JIMIIE

,I[CﬁCTByIOH.IeFO Ha OCHOBaHHUH

acmopT

aZipec perucTpaius Mo MeCTy MPOKUBAHUS

aZpec st OTIIPaBKU KOPPECHOHACHIINN

KOHTaKTHBIN TeneoH

3AdBJUEHMUWE
0 peajiu3alMU IPEUMYLIECTBEHHOI'0 IPaBa
HA NpUoOpeTeHre apeHyeMOro MyHHIMIIAJIbHOI0 HMYIIIECTBA
BuHOIrpagoBCcKOro MyHMIMIIAJIBHOIO0 OKPyra

3asgBUTEID

(It FOPUIUYECKHX JIHI] — TI0JTHOE HAMMEHOBAHUE IOPHIMYECKOTO JINIIA,

JUTSL TIpEJNIpUHUMATENIeH, OCYIIECTBIAIONINX CBOIO IESTENBHOCTD 03 00pa3oBaHuUs IOPUIMYECKOTO JINIA —
(haMuITHs, UMsI, OTIECTBO, MACTIOPTHBIC TAHHBIC)

B JIUIIE
3asBJISIFO O CBOEM BOJICHM3BABJICHUHM O pealU3alMd MPEUMYIIECTBEHHOTO IpaBa Ha
npuoOpeTeHre Mo PHIHOYHOW CTOMMOCTU apEHIyeMOTO MYHHUITUIIAIbHOTO UMYIIIECTBA

(HaI/IMeHOBaHI/Ie HUMYIIECTBA, €0 OCHOBHBIC XapaKTepI/ICTI/IKI/I)
MECTOHAXOXK/ICHUE:
VYcioBusIM  OTHECEHUS K KaTeropud CyOBEKTOB Majoro WJIH CPEIHEro
IpealpUHUMATENIbCTBA,  YCTAHOBJIIEHHbIM  cTaThell 4  @DexepanbHOro  3aKkoHa
or 24 wwons 2007 roma Ne 209-®3 «O pa3BUTHH MaJOr0 ¥ CPEIHETO
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npeanpuHuMarenscTBa B Poccurickonn @enepanum» COOTBETCTBYIO.
CaeeHus 0 peaMeTe BbIKYINA apPeHAyeMOro MyHUIIUNIAJILHOT0 MMYIIIeCTBA:
1. Cpok apeHibl (CpOK MOJIB30BaHUSI MYHUIIUIIAIEHBIM UMYIIIECTBOM)

(mara, HOMep oroBopa (JIOTOBOPORB)
2. BHecenue nnaTexei 1o apeHIHOM T1aTe

(32 BeCh TIEpHOI ApEHIBI)

3. [Tnomaap apeHayeMOro UMYIIEecTBa

ITopsinok omiaTel MPUOOPETAEMOr0 APEHAYEMOrO HMYILECTBA

CANMHOBPEMECHHO MJIM B paCCPOUKY, CPOK paCCPOUKHU OIIaThI

ApeHayeMoe UMYIIECTBO BKIIOYEHO/HE BKIIOUEHO B IlepeyeHb MyHHUIIMIIATBHOTO
MMYILECTBA, CBOOOJHOTO OT MPAB TPETHUX JIUII (32 UCKIIIOUEHUEM IIPaBa X0O35IIICTBEHHOTO
BEJICHUS, TIpaBa ONEPATUBHOTO YIPABJICHUS, a TAKKE UMYIIECTBEHHBIX IIPAB CyOBEKTOB
MaJIOTO U CpeIHEero MpealpUHUMATENIbCTBA), MpPEeJHA3HAYEHHOTo IS IepeJadyd BO
BJaJIeHUe U (WIK) NOJb30BaHUE CYObEKTaM Majloro ¥ CpeHero npeArnpruHUMAaTeIbCTBA U
opraHuzanusM, oOpa3yloumuM HHPPACTPYKTYpy HOIAEPKKH CYOBEKTOB MalloTo U
CpEIHEero MnpearnpuHUMAaTeIbCTBA.

Anpec, 0 KOTOPOMY 3asiBUTEIIIO CJIEIyeT HAIpaBIIsATh U3BELICHHE O MPUHATOM
pelIeHnn

K 3asBke nmpunararorcs:
— B CJIy4ae MoJa4yu 3asiBJICHUs IPEACTABUTEIIEM 3asBUTEIIS IPEAbIBISACTCA HAAJISKAIUM
obpazom oopmieHHAs TOBEPEHHOCTh;
— OMKCH IPEACTABICHHBIX JOKYMEHTOB;
— WHBIE JOKYMEHTHI, MPEJICTABIIsIEMbIE 3asBUTEJIEM B COOTBETCTBHUH C TPeOOBaHUSIMU
3aKOHO/IATEJIbCTBA U YUPEIUTEIbHBIMU JOKYMEHTAMU 3asIBUTEIIS;

[Toanuce 3assBUTENS (€r0 MOTHOMOYHOIO MPECTABUTEIS)

(®. U. O., 10IKHOCTD) (moamnuce)

Tenedonsr

« » 20 I.

(maTa mojaum 3asBICHUS)
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[MPUIJIOXKEHUE Ne 2

K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY TPeI0CTaBICHHUS
MYHHUIIMTAIBHON yermyru «lIpemocTraBiieHne qTBUKUMOTO |
HEJBM)KMMOTO UMYIIECTBA, HAXOISAIIETOCS B MyHHUITUITAIEHON
COOCTBEHHOCTH BHHOTPaI0BCKOTO MYHUITUITAILHOTO OKPYTa
ApxaHrelbcKoi 00J1acTH, apeHAyeMOoro cyObeKTaMu

MaJioro U CPEeIHETo MPEANPUHUMATETHCTBA TIPH PEATA3AIHH
UMH MIPEUMYIIECTBEHHOTO ITpaBa Ha MPUOOpPETCHHE
apeHIyeMOro UMYIIECTBA, B COOCTBEHHOCTH)

I'maBe BuHOrpagoBCKOro MyHUIIMITAIBHOTO OKpYyra

oT

B JIMIIC

JIECTBYIOIIETO HA OCHOBAHUU

nacmnopTt

aZpecC perucrpanus 1no MeCTy nNpoxKuBaHUs

azapecC st OTIPpaBKU KOPPECITOHACHIINN

KOHTaKTHBIN TeneoH

COI'JIACHE
Ha 00pabOTKY MEePCOHAIBHBIX JTaHHBIX

A,

(pammms, mMs, oT9ecTBO (TIPH HATTMYUH) CyOBEKTa MePCOHATBHBIX JAHHBIX )
3aperucTpupoBaH (a) 1o aapecy:

JIOKYMEHT, YI0CTOBEPSIOIIUN JTUYHOCTD:

(HaI/IMCHOBaHI/Ie JOKYMEHTa, CE€pUA U HOMEP, CBEACHU O AaTC BblAa4M JOKYMEHTA U BbIAABIIEM €TO opraHe)

A,

(bamummst, UM, 0T9eCTBO (TIPU HAJIMYUH) IPEACTABUTENS CYOBEKTa IEPCOHATBHBIX JAHHBIX)
3aperucTpupoBaH(a) 1Mo aapecy:

AOKYMCHT, y,HOCTOBepHI-OHII/Iﬁ JIMYHOCTBD:
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(HaMMEHOBaHKE TIOKYMEHTa, CepUsi U HOMEp, CBEJICHUS O JaTe BbIIAaud JOKYMEHTa M BBIIABILIEM €ro OpraHe)
ABJIASACH MIPEACTABUTCIICM

(pammms, MM, 0TIECTBO (TIPH HAJIMYUH) IPEACTABIIEMOT0 CyOBEKTa IMePCOHATBHBIX JAHHBIX )
3aperucTPUPOBAHHOTO(-0i) 1O aapecy:

JAOKYMCHT, y,I[OCTOBep}IIOHII/Iﬁ JIMYHOCTBD:

(HamMEeHOBaHME TOKYMEHTa, CEpUsl © HOMEp, CBEICHNUS O JaTe BBIAAYH JOKYMEHTA U BBIIABIIEM €TI0 OpTraHe)
COIJIaCHO JOBCPCHHOCTH OT « » r. Ne

(I/IJ'II/I HAaMMCHOBAaHUC U PECKBU3UTHI NHOT'O JOKYMCHTA MOATBCPIKAAIOICTO MOJIHOMOYUA Hpe}lCTaBI/ITCJ’Iﬂ)

B COOTBETCTBHU ¢ dYacThio 4 crathu 9 denepanpHoro 3akoHa ot 27 uross 2006 roma
Ne 152-®3 «O mnepcoHalbHBIX JAHHBIX» B IEISAX MOTYYEHUS MYHHUIIUNAIBHON yCIyru
«[IpengocraBneHue JBIKAMOTO W HEIBIKMMOTO HMYIIECTBA, HAXOJAIIETOCS B
MYHHIIMITAIGHON ~ COOCTBEHHOCTH  BWHOTPAgOBCKOTO  MYHHUIIMIIAIBHOTO  OKpyra
ApxaHrenbckoil — 00JacTH, apeHayeMoro CcyObeKTaMH  MallofT0 U CPEJHEro
OpeaNpUHUMATENIbCTBA TMPU  pean3allid  WMHU  [PEUMYIIECTBEHHOTO TIpaBa Ha
npuoOpeTeHrne apeHIyeMOro HMYIIEeCTBa, B COOCTBEHHOCTHY Jaro coriacue
aIMUHUCTpallid BUHOTpagoBCKOr0 MYHUIIMIIAIBHOTO OKPYTa, HAXOIAIICHCS 110 aJpecy:
Apxanrenbckasi 001acTb, BUHOTPaAOBCKUI MYHUIIMNANBHBIA OKpYyTr, M. bepe3Huk,
yi. [1.Bunorpamosa, 1. 83, Ha 00pabOTKy MOMX TEpPCOHAJIbHBIX JaHHBIX (a TaKxKe
NEPCOHATBHBIX JAHHBIX MPEACTABIIEMOr0 MHOW CyOBEKTa MEPCOHATBHBIX TaHHBIX), a
UMEHHO: (paMHUITUU, UMEHU, OTYECTBA, MACMOPTHBIX JAHHBIX, aJ]peca PErucTpaluu 1o
MECTY XKHUTEJIbCTBA, HOMepa TeledoHa (IoMalrHero, MOOMIBHOTO), e-mail, a TakKe WHBIX
IIEPCOHAIIBHBIX JTaHHBIX COTJIACHO nyHkTy | cratem 3 @enepaJbHOrO 3aKOHA
or 27 urons 2006 roma Ne 152-®3 «O mnepcoHanbHBIX [aHHBIX», TO €CTh Ha
COBEpIICHUE NEHUCTBUM, TPEAYCMOTPEHHBIX MYHKTOM 3 cTaThu 3 denepaibHOTO 3aKOHA
ot 27 uronst 2006 roga Ne 152-®3 «O nepcoOHAIBHBIX TAHHBIX).

Hacrosiiee cormacwe JaeHCTBYET €O JHSA €ro MOAMHCAHHS 10 JHS OT3bIBa B
MMMUCbMEHHOU opMme.

« » T.

CyObeKT NepcoHANbHBIX JaHHBIX (MPEACTaBUTENb CYOBbEKTa MEePCOHATBHBIX
JTAHHBIX ).

(®. U. O., 10MKHOCTD) (moarmuce)
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[MPUIJIOXKEHUE Ne 3

K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY TPeI0CTaBICHHUS
MYHHUIIMTAIBHON yermyru «lIpemocTraBiieHne qTBUKUMOTO |
HEJBM)KMMOTO UMYIIECTBA, HAXOISAIIETOCS B MyHHUITUITAIEHON
COOCTBEHHOCTH BHHOTPaI0BCKOTO MYHUITUITAILHOTO OKPYTa
ApxaHrelbcKoi 00J1acTH, apeHAyeMOoro cyObeKTaMu

MaJioro U CPEeIHETo MPEANPUHUMATETHCTBA TIPH PEATA3AIHH
UMH MIPEUMYIIECTBEHHOTO ITpaBa Ha MPUOOpPETCHHE
apeHyeMOro UMYIIECTBA, B COOCTBEHHOCTH)

dopma pemiennsi 00 0TKa3e B MpueMe JOKYMEHTOB, HEO0OXOAUMBIX /15l
NpeaocTaBJIeHNs TOCY1aAPCTBEHHOH (MYHHIMNIAILHON) YCIyTH

Odopmmsiercs [Anpecar]
Ha OJIaHKe aJIMUHUCTPAIMN

PEILIEHUE
00 0TKa3e B MpueMe J0KYMEHTOB, HE00OX0AMMbIX
JJI51 MPeAOCTABIEHUS] MYHUIIUNIAJILHOMN YCIYrH
«IIpenocraBjieHUe IBHKMMOT0 U HEABUKUMOI0 UMYIIECTBA,
HAXOAIIErocsi B MyHMIMNIAJbHONH COOCTBEHHOCTH
BuHOrpagoBCcKoro MyHMIMNAJIbHOIO OKPYra ApXaHrejbCKoil
00J1aCTH, apeHAyeMOoro cy0beKTaMu MaJioro U CpeaHero
NpeINpPUHUMATEIHCTBA MPU Peau3alui UMHU
NMPEeUMYLIECTBEHHOI'0 MPABa HA NPUOOpeTeHHe apeHyeMOoro
HMYIIECTBA, B COOCTBEHHOCTH)

[To pe3ynbTaTam pacCMOTPEHHUS 3asIBIICHUS OT roja u
MPWIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUU C JKWIMIIHBIM KOJIECKCOM
Poccuiickoii @enepaunu NPUHATO PEUICHUWE OTKa3aTb B IIpUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEAOCTABJICHHS YCIYTH, IO CIACAYIOIINM OCHOBAHUSIM:

Ne ITYHKTAa HanmeHoBaHNE OCHOBaHUS JJI1 OTKa3a B Pa3zwsicHeHne IIpUYHUH OTKa3a B
AAMHUHUCTPATUBHOT'O COOTBETCTBUU C CIUHBIM CTAHAAPTOM Ipea0CTaBJICHUHA YCIIYT'
periiaMeHTa

3anpoc o NPeJOoCTABICHUH YCIYTY MOAaH | Y Ka3bIBalOTCS OCHOBAHUS
B OpTaH rocyJapCTBEHHOM BJIACTH, OPTaH |TAaKOTO BHIBOJIA

MECTHOI'O CaMOYTIPABIICHUS WU
OpraHU3aIHIO, B TTIOJITHOMOYHS KOTOPBIX
HE BXOJMT MPEJOCTABICHUE YCIYTU
Henonnoe 3anonHeHne 00s3aTeNIbHBIX | YKa3bIBAIOTCSI OCHOBAHMUS
noJiet B (hopme 3arpoca o TaKoOr0 BBIBOJIA
MPEAOCTABICHUH YCIYTH




32

CHJIy Ha MOMEHT OOpallleHus 3a yCIyroi

No myHkTa HaunmeHnoBanue ocHoBaHMS 1Sl OTKa3a B | Pa3bsicHeHWE MPUYMH OTKa3a B
al[MI/IHI/ICTpaTI/IBHOI‘O COOTBCTCTBUHU C CAUHBIM CTaHI[apTOM HpeILOCTaBHCHI/II/I YCJIyFI/I
periiaMeHTa

[IpencraBieHne HEMOJHOIO KOMIUIEKTa | YKa3bIBaeTCs

JTIOKYMEHTOB MCYEPITBIBAIOIINI TIEpeUeHb
JIOKYMEHTOB,
HeTpeACTaBICHHBIX
3asiBUTEJIEM

[IpencraBineHHbIC TOKYMEHTHI YTPaTHIIH | Y Ka3bIBACTCS

HCYEPIIBIBAIOIINMI [IEPEUEHD
JIOKyMEHTOB, YTPAaTUBIIUX
CUILY

[IpencraBieHHbIE JOKYMEHTBI COJECPAKAT
MOJJYMCTKHU U UCIIPABIICHUS TEKCTA, HE
3aBEPEHHBIE B MOPSAKE, YCTAHOBIEHHOM
3aKOHOIATEILCTBOM Poccuiickom
®Denepanun

VYka3zpiBaeTcs
MCYEPIIBIBAIOIINMI IIEPEUEHb
JIOKyMEHTOB, COACPKAIIUX
MOIYUCTKHU U UCIIPaBJICHUS

Ilonaya 3asBiEeHUs O IPEJOCTABICHUH
YCIYT'H U JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABIICHUS YCIIYTH, B
JIEKTPOHHOHU (hopMe ¢ HapyLICHUEM
YCTaHOBJIEHHBIX TpeOOBaHUI

VYka3pIBaroTCsI OCHOBaHUSI
TAKOr'o BBIBOJIA

[IpencraBicHHbBIE B 3JIEKTPOHHON opme
JIOKYMEHTBI COAEPKAT MOBPEXKICHHUS,
HAJINYKE KOTOPBIX HE NO3BOJIAET B
MOJIHOM 00bEME UCIIONb30BATh
nH(}OPMALIHIO U CBEJICHMUS,
coJiepKalmecs B JOKyMEHTaxX JUIs
MPEIOCTABIICHUS YCIIYTH

Vka3piBaeTcs
MCYEPITBIBAIOIIHNI TIEpeUeHb
JIOKYMEHTOB, COJIepKallliX
MOBPEXICHUS

3asBicHHE IoAaHO JHUIIOM, HC HMCIOIIIUM
MMOJTHOMOYHH MNpEaACTaBIATE HHTCPCCHI
3a1BUTCIIA

Yka3bIBarOTCSI OCHOBAaHUSA
TaKOI'0 BBIBOJIa

Bl BIpaBe MOBTOPHO OOPaTUTLCS B YIIOJTHOMOYCHHBIA OpraH C 3asBICHUEM O
MPEIOCTABICHUHA MYHUITUTIATBHON YCIIYTH MTOCJIC YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBIN OTKa3 MOXKET OBITh 00KaJloBaH B JOCYACOHOM TMOpPSAKE IIyTEM
HATPABJICHUS KATO0BI B YIIOJTHOMOUYEHHBIN OpTaH, a TAKKe B CyIeOHOM TOpPsIKE.

[PykoBOoauTEb | [1.0. ®amunus |
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[MPUIJIOXKEHUE Ne 4

K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY TPeI0CTaBICHHUS
MYHHUIIMTAIBHON yermyru «lIpemocTraBiieHne qTBUKUMOTO |
HEJBM)KMMOTO UMYIIECTBA, HAXOISAIIETOCS B MyHHUITUITAIEHON
COOCTBEHHOCTH BHHOTPaI0BCKOTO MYHUITUITAILHOTO OKPYTa
ApxaHrelbcKoi 00J1acTH, apeHAyeMOoro cyObeKTaMu

MaJjioro U CPEeTHETo MPEANPUHAMATETHCTBA TIPH PEATA3AINH
UMHU MPEUMYIIIECTBEHHOTO MpaBa Ha IPHOOPETCHHE
apeHIyeMOTro UMYIIECTBA, B COOCTBEHHOCTH)

Onucanue cBs3eil A AIMUHUCTPATUBHBIX NPOLETyP
U AIMUHUCTPATHBHBIX AeHCTBHUI C MX XapaKTepUCTUKAMH
NPU NPeA0CTABJIEHUN MYHUIMNAIBLHON YCJIyTrH
«IIpenocraBjieHue IBHKMMOT0 U HEeIBUKUMOI0 UMYIIECTBA,
HAXOASIIErocss B MyHMIMNAJIbHOWH COOCTBEHHOCTH
BuHOrpaioBckoro MyHMIHMNAIbHOT0 OKPYra ApXaHreJjbCKoil
00J1aCTH, APEHyeMOro Cy0beKTaMHi MaJIoro U CpeHero
NpeInpUHUMATEILCTBA MPHU peaTu3alu UMU
NpenMylIeCTBEHHOI0 MPaBa HA NpUoOpeTeHNe apeH1yeMoro
HMYIIECTBA, B COOCTBEHHOCTH)

No Mecto [Tpouenypst HerictBus MaxkcumanbHbIN
n/m BBITIOJTHEHUS CPOK
nevictBus/
ucnoaszyemas MC
1 | BenmomctBo/III'C | AIIl. IIpoBepka |AJ] 1.1. Kontpons Jo 1 paboyero
JOKYMEHTOB | KOMIUIEKTHOCTH mustt
peructpanusi  |NIperoCTaBICHHbIX
3asBIICHUS JIOKYMEHTOB
2 BenomcrBo/TIT'C A/l 1.2. IlonTeBepxaeHue
MTOJTHOMOYHH MPEICTaBUTEIS
3asBUTEIIS
3 | BemomctBo/IIT'C AJl1.3. Perucrparus
3asBJICHUSI
4 | Bemomcto/III'C AJl11.4. llpunstue peuienus o0
OTKa3e B IpUeMe JIOKyMEHTOB
5 | BenomctBo/III'C/ | AII2. Ilonyuyenue |AJ[2.1. DopmupoBanue o 5 pabounx
CMDOB CBEIeHUN MEXBEJOMCTBEHHBIX 3alIPOCOB THel
6 | BemomctBo/III'C/ nocpenctsoM  |AJ12.2. [TonmydyeHne OTBETOB Ha
CMO5B CM5B MEXXBEJOMCTBEHHBIE 3aIIPOCHI
7 | BemomctBo/III'C AII3. AJ13.1. IIpoBepka o 20 nneit
PaccmoTpenue  |COOTBETCTBUS TOKYMEHTOB U
JIOKYMEHTOB M |CBEJICHUH yCTaHOBJIECHHBIM
CBE/ICHUI KPUTEPUSM JUIsl IPUHATHUS
peneHus
8 | BemomctBo/III'C | AIl4. [lpunsarue |AJl4.1. [Ipunsatue pemeHus o Jlo 1 waca
peneHus o NIPEJOCTaBICHUH YCIYTH
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No Mecto [Tpouenypsl HevictBus MakcumanbHbII
/i BBITIOJIHEHUS CPOK
nercTBus/
ucnosanzyemas MC
9 | BemomctBo/III'C | mpenocraBnenun |AJ[4.2. dopmupoBanue
YCIYTH pEIICHHUS O MPEAOCTABICHUH
yCIyTu
10 | BemomctBo/III'C AJ14.3. [lpunstue pemieHus 00
OTKa3e B MPE0CTABICHUHI
YCIYTH
11 | BemomctBo/III'C AJl4.4. dopmupoBaHue OTKa3a
B IIPEJIOCTABIICHUU YCIYTU
12 Monayns MOIL/ AIIS5. Beigaua | AJIS.1. Beigaya pesynbrarta B ITocie
Bemomcto/TII'C pe3yJibTaTa Ha  |BHJIE dK3EMILISApa OKOHYaHHMS
OyMakHOM ANEKTPOHHOTO JJOKYMEHTA, POLEAYPHI
HOCHUTEIe pacriedaTaHHOTO Ha TPUHSITHS
(onuoHanbHO) |OyMa)XHOM HOCHTEJIE, penieHus

3aBEPEHHOr0 NOAMUCHIO U
neuatbio M®LI/BegomcTBo

t He Britoyaercst B 00U CPOK MPEIOCTABICHUS YCIYTH




