VYTBEPXIEH

MMOCTaHOBJICHUEM aIMUHHUCTPALINH
BunorpagoBckoro MyHUIIMIAIBLHOTO OKPYTa
ot 06 mroirst 2023 roxa Ne 120-n1a

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCTaBJICHUS MYHUIUNIAJIBLHOM YCJIAYTH
«BHeceHHe U3MEHEHHUN B 1I0T0BOP COUUAJIBHOI0 HAMa
’KMJIOT0 OMelleHus» B BuHOrpagosckom
MYHHUIIUNIAJBHOM OKpPYyre ApXaHrejbCcKol 00JacTu

1. O01mue moJ10KeHUA
IIpeaMeT peryiupoBaHusi aIMUHUCTPATHBHOIO pPerjaMeHTa

1.1. AAMUHHUCTPATUBHBIN pEriiaMeHT MPEJOCTABICHUS MYHUIIUIAIBHOW YCIyTU
«BHecenue u3MeHEeHUH B IOTOBOP COLMAIILHOTO HaiiMa KUJIOT0 TTOMEIIEHUs» pa3padoTan
B I[EJISIX MTOBBIIICHUS KA4eCTBA U TOCTYITHOCTH MPEIOCTABICHUS MYHUIIUTIAIBHOU YCIIYTH,
OTpeJieNiieT CTaHIapT, CPOKU U TOCIEAOBATENbHOCTh JCUCTBHMA (aJIMUHUCTPATHUBHBIX
IpoLEeayp) TPHU OCYIISCTBICHUHU TMOJTHOMOYHI MO MPEIOCTABICHUIO MYHHIIMIAIbHON
ycayru B BHHOTpaJ0BCKOM MYHUIMIAIBHOM OKpyre. Hacrosmmii aqMUHUCTpPATUBHBIN
peryIaMeHT pEeryaupyeT OTHOIICHHUS, BO3HHKAIOIIME Ha OCHOBaHMM KoHCTUTYIUH
Poccuiickoit ®enepannu, Kunumnoro koaekca Poccuiicko Penepanun, Hanorosoro
kojiekca Poccuiickoit ®@enepanuu, denepanpHoro 3axkona ot 27 wurons 2010 rona
Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS T'OCYAAPCTBEHHBIX M MYHULMIMAIBHBIX

yCIIyD».
Kpyr 3asaBureJieit

1.2. 3asBuTensMu NOpU NPEIOCTABICHUM MYHHUIIUNATIBLHON YCIYTH SBISIIOTCS
dbusnueckue nuna, rpaxnane Poccuiickoit denepaiu, IpoKUBAOIINE HA TEPPUTOPUU
BuHorpagoBckoro MyHUIIMNAIBHOTO OKPYTa, IPU3HAHHBIE B YCTAHOBJIEHHOM KUJIUIIIHOM
3aKOHO/IaTEJIbCTBOM MOPSAKE HYKJAIOIIUMHUCS B )KHJIBIX IOMEIIEHUSX, TPE0CTABISIEMbIX
10 IOrOBOPaM COLMANILHOTO HaiiMa (J1ajiee — 3asiBUTENb ).

1.3. MUWHrepecel 3asBHTENEH, YKa3aHHbBIX B TMyHKTe 1.2  HacToAIIEero
aJIMUHHCTPATUBHOTO  perjaMeHTa, MOTyT MPEACTaBIATh JMIA,  O0Jiagarolue
COOTBETCTBYIOUIMMU MOJTHOMOYHUSIMHU (J1ajiee — MPEJACTaBUTEND).

TpedoBanust kK nopsiAKy MHGOPMUPOBAHUA
0 NPeAOCTABJICHUH MYHHIMIIAJIBHOM YCJIYI'H

1.4. NndopmupoBaHue O MOPAJIKE MPEIOCTABICHUS MYHHULIUNAIBHON YCIYTH
OCYLIECCTBIIAETCA:

1) HemocpeACTBEHHO IIpU JIMYHOM IpUeMe 3asBUTENS B aJAMHHUCTPALUU
BuHOrpagoBCKOro MyHHMIMIIAIBHOTO OKpyra (zajgee — YNOJIHOMOYEHHBIH OpraH) Wid
MHOTO()YHKIIMOHAJIbHOM LIEHTPE MPEJOCTABIICHUS TOCYIapPCTBEHHBIX U MYHULIUIIATbHBIX



yCIIyT (anee — MHOTO(YHKITMOHAIBHBIN IIEHTD);

2) 1o TeneoHy B YIIOJTHOMOYCHHOM OpPTaHe WIIA MHOTO(YHKIIHOHAILHOM IIEHTPE;

3) o noyre, MyTeM OOpAILEHUs 3asIBUTENS C MMCbMEHHBIM 3alIpOCOM, B TOM YHCIIE
MOCPECTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMHJIBHOM CBSI3H;

4) mocpeICTBOM pa3MeIlleHUs B OTKPBITOM U IOCTYIHOM ¢opMe nHGOpMAILIIH:

B (enepanabHO rocyaapcTBeHHON MH(OpManMoHHON cucteMe «EnuHblid mopTan
rOCYJapCTBEHHBIX W MYHHITUNAIBHBIX yciuyr (dyukmuit)y» (https:// www.gosuslugi.ru/)
(mamee — EIIT'Y);

Ha oQUIMAILHOM caiiTe YTIOJIHOMOYEHHOIO OpraHa,

5) mocpencTtBoM pasMmelleHuss HHPOpMaluuMd Ha HWH(OPMAIMOHHBIX CTEHAAX
YTO0JIHOMOUEHHOTO OpraHa UM MHOTO(QYHKITMOHAILHOTO IIEHTpA.

1.5. UudopmupoBaHue oCyIIECTBISIETCS 110 BOMPOCAM, KaCatoIUMCSI:

CHOCOOO0B MOAAYM 3asIBICHUSI O IPEJOCTABICHUH MYHUIIUIIAIIBHON YCIyTH;

azpecoB  YIOJIHOMOYEHHOTO OpraHa ¥ MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
oOpaliieHre B KOTOpbIe HEOOXOUMO ISl PEOCTABIICHUS MYHUITUTIAIBHON yCIyTH;

CIpaBoYHOW MH(pOpMaLMK O padoTe YTHOJHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
1oJipa3JeieHnii Y TOJIHOMOUYEHHOT'O OpraHa);

JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH U
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMH M O0O0S3aTENbHBIMHU [IJISl MPEAOCTABICHUS
MYHULIANIAIBHON YCIIYTH;

MOPAJZIKA U CPOKOB MPEOCTABICHUS MYHHUIIMITAILHON YCIYTH;

MOpsA/IKa TIONYyYEHUs CBEACHHM O XOJE€ pPACCMOTPEHHs 3asBICHHUS O
NPEIOCTABICHUM MYHHMIMOAIBHON YCIYIM W O pe3ylbTarax MpeaoCTaBlICHUs
MYHULANIAJIBHON YCIIYTH;

M0 BONPOCAM MPEIOCTABICHUS YCIYr, KOTOpbIE SBISAIOTCS HEOOXOAWMBIMU U
00s13aTeIbHBIMU JIsI IPEIOCTABICHHUS] MYHHUIIUITAIBHON yCIYTH;

nopsiika Jocyne0Horo (BHeCyneOHOTO) oOkaloBaHMs ACUCTBUN (Oe3meicTBus)
JNOJDKHOCTHBIX — JIMI, W TPUHUMAEMbIX HWMH peIIeHUN TMpH  [PeaoCTaBICHUU
MYHUIIUTIATIBHOW YCITyTH.

[Tonyyenue nHpoOpManuu 1O BONPOCaM MPEAOCTABICHUS MyHUIIUIAIBHON YCIyTH
U yCIIyT, KOTOpBIE SIBISIOTCS HEOOXOAWMBIMU M 00sA3aTENIbHBIMU JJI MPEAOCTaBICHUS
MYHUIUTAIBHOM YCIIYTH OCYIIECTBIISIETCSl OECIIIaTHO.

1.6. IIpu ycTHOM OOpatiieHnu 3asBUTeNs (JIMYHO WK MO TeledOoHY) TOIKHOCTHOE
TUIO0  YTOJIHOMOYEHHOTO OpraHa, paOOTHHUK MHOTO(QYHKIIMOHAIBHOTO  IIEHTPA,
OCYILECTBIISIIOIINN KOHCYJIBTUPOBAHUE, TOAPOOHO M B BEXINBOHM (KOPPEKTHOH) (hopme
UHPOPMHUPYET 0OPATUBIINXCS MO HHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK JOJDKEH HAYMHATBCS C HWHOOpPMALMH O
HAaUMEHOBAHUM OpraHa, B KOTOPBIA MO3BOHUJI 3asiBUTENb, (PAMHIMK, UMEHHU, OTYECTBA
(mocnegHee — MpH HAJIMYUHU) W JOJDKHOCTH CIEHUAINCTA, MPUHIBIIETO Tesie(OHHBIN
3BOHOK.

Ecnu nomxHOCTHOE U0 YTIOJTHOMOYEHHOTO OpraHa He MOXKET CaMOCTOSITEIIbHO
JaTh OTBET, TEIC(POHHBIN 3BOHOK JOJKEH OBITh TMepeaapecoBaH (NEPEBEICH) HA APYTroe
JOJDKHOCTHOE JIMIIO WITH K€ 0OpaTHBIIEMYCS JIMILY AOJDKEH OBITh COOOIIEH TeaeOHHBIN
HOMeEp, M0 KOTOPOMY MOXHO OyJIeT NOJy4nUTh HE0OX0IUMYIO HH(OPMALIHIO.

Ecnu nmonroroBka oTBeTa TpeOyeT MPOJOIKUTEILHOTO BPEMEHU, OH IpejJiaraeT
3asBUTENIO OJWH U3 CIEAYIOINX BAPUAHTOB JAIBHENUIINX JEHCTBUM:

M3JI0XKUTH 00pallleHue B MUCbMEHHOU (popMme;

Ha3HAYUTh IPYroe BpeMs ISl KOHCYJIbTaIuil.
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JIOJDKHOCTHOE JMLO YTOJHOMOYEHHOTO OpraHa HE BIIPABE OCYIIECTBIISTH
MH(OPMHUPOBAHUE, BBIXOJAIIEE 32 pPaMKU CTAHJAPTHBIX MPOLEAYp U YCIOBUH
IPEIOCTABICHUS MYHHUIUNAJIBHON YCIYI'M, W BIHAIOIIEE NPSIMO WJIM KOCBEHHO Ha
MIPUHUMAEMOE PEIICHHE.

[IpopomxuTenbHOCT, MHPOPMUPOBAHUS TO TenedOoHY HE JOKHA MPEBHIIIATH
10 MuHyT.

NudopmupoBanue ocyiecTBIsIeTCsS B COOTBETCTBUU € TpaduKOM MpHUeMa rpaxaaH
¢ 9:00 go 17:00, mepepsiB ¢ 13:00 mo 14:00 (Bpemst MOCKOBCKOE) B pabodue THH.

1.7. Tlo nuceMeHHOMY OOpaUIEHUIO JOJKHOCTHOE JIMIO YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHHE MYHHUIMNAIBHOM YCIYrH, MOAPOOHO B
NUCBMEHHOW (opMe pas3bsCHIET IpaKIaHUHY CBEJEHHUS IO BOIMPOCAaM, yYKa3aHHBIM B
nyHkTe 1.5 HacTOsIero aJMUHUCTPATUBHOTO PETJIAMEHTA B TMOPSAKE, YCTAHOBICHHOM
®enepanpapiM 3akoHOM OT 02 Mas 2006 roma Ne 59-d3 «O mopsgke paccMOTpEHUS
obparenuii rpaxxaan Poccutickoii @eaepanumny (nanee — OenepanbHblil 3akoH No 59-D3).

1.8. Ha EIII'Y pa3Memarorcs cBeneHus, npeaycMoTpeHHbie [lomoxeHuem o
denepanbHONl TOCyIapcTBEHHOM HH(pOpMaMOHHON cucteMe «®PeaepanabHbli peecTp
FOCYJApCTBEHHBIX U  MYHUIUNAIBHBIX  yCAyr  (QyHKUHHA)»,  YTBEPKICHHBIM
noctaHoBieHueM lIpaBurensctBa Poccuiickoit @eneparuu ot 24 oktsa6ps 2011 roma
No 861.

Jloctyn kK MHpOpMauu O CpoKax M MOPSAIAKE MPEeIOCTaBICHHUS MYHULIUIAIbHOU
YCIIYTH OCYIIECTBIIsIeTCsS 0e3 BBIMOJHEHUS 3asiBUTENIEM KaKuX-Iu00 TpeOoBaHUM, B TOM
yriciie 0e3 HCIOJIb30BaHUSA TMPOTPAMMHOTO 0OecreyeHus, YCTaHOBKa KOTOpPOTO Ha
TEXHUUYECKHE CPEJICTBA 3asBHUTENS TpeOyeT 3aKIIOYEHUS JUUEH3MOHHOTO WM HHOIO
CorJalleHus ¢ MpaBooOIaaTeNeM MPOrPpaMMHOr0 00ECIeYeHUs], TPEAYCMaTPUBAIOLIETO
B3UMaHHE IUIAThl, PErUCTPALMIO WM aBTOPHU3ALUIO 3asBUTENS WIM NMPEJOCTAaBICHUE UM
MEPCOHAIIbHBIX JAHHBIX.

1.9. Ha odunuanbHoM caiiTe YNOTHOMOYEHHOI'O OpraHa, Ha CTEHJaxX B MecTax
NPEJOCTaBICHUS MYHULIMTIAIBHON YCIYTH U yCIIYT, KOTOPBIE SIBJISIFOTCSI HEOOXOAMMBIMH U
o0s3aTeNIbHBIMU ~ JUISl  TPENOCTABJICHHUS ~ MYHHIMMNAIBHOM  yCIyrm, ©W B
MHOTO( YHKIIMOHAJILHOM IIEHTPE pa3MellaeTcs cleayolas cripaBodHas nHpopmarus:

0 MECTe HaxOXAEeHHs W rpaduke paboTbl YMOJIHOMOYEHHOTO OpraHa U HX
CTPYKTYPHBIX MOJpPA3JEJICHUN, OTBETCTBEHHBIX 3a IPEAOCTABICHUE MYHHMIMIAIBHON
YCIIYTH, a TaKKe MHOTO(QYHKITMOHATLHBIX [IEHTPOB;

CIpaBOYHbBIE TeIEPOHBI CTPYKTYPHBIX MO/Apa3/ieJIeHI Y IOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a IPEJOCTABICHUE MYHULUNAIBHON YCIYI'M, B TOM YHCJIE HOMEp
tenedoHa-aBTonH(GOpMaTopa (Tpu HATUYNN);

aapec OQUIMAIBHOIO caifTa, a TaKKe 3JEKTPOHHOM MouThl U (W) (Gopmbl
oOpaTHOM CBA3U YTOJIHOMOYEHHOTO opraHa B cetu «MHTepHEeT».

1.10. B 3anax oxxugaHusi YIOJTHOMOYEHHOTO OpraHa pa3MeNaloTcss HOPMAaTUBHBIC
IIPABOBBIE AKTHI, PETYIUPYIOLIUE NOPAJOK MPEAOCTABICHUS MYHUIMIAIBHON YCIYTH, B
TOM 4YHUCJI€ AaJMUHUCTPATUBHBIA periiaMeHT, KOTOpble MO TpeOOBaHUIO 3asgBUTENS
IPEIOCTABIISIFOTCS EMY JUIsl O3HAKOMJICHUS.

1.11. Pa3memenune unH(OpMAIMU O TOPSAKE MPEAOCTABICHUS MYHUIUTAIBHON
yCIIyTd Ha MH(OPMAIIMOHHBIX CTEHJIaX B MOMEUIEHUH MHOTO()YHKIMOHAIBHOTO IIEHTpa
OCYUIIECTBJISIETCSI B COOTBETCTBUM C  COIJIALIEHUEM, 3aKIIOUEHHBIM  MEXIY
MHOTO() YHKIIMOHAJIbHBIM LIEHTPOM U YTIOJITHOMOYEHHBIM OPTaHOM C y4€TOM TpeOOBaHUI
K HHOPMUPOBAHHIO, YCTAHOBJICHHBIX aIMHHUCTPATUBHBIM PETIAMEHTOM.

1.12. Wndopmanus o X0A€ pPACCMOTPEHHS 3asBJIICHHS O TMPEIOCTaBICHUN
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MYHULUOAIBHOM YCIYIM M O pe3ysibTaTax IPeIoCTaBICHUS MYHULIUNAIBHOW YCIyru
MO3KET OBITh MOJTy4Y€Ha 3asBUTEIIEM (€ro peacTaBuTeNeM) B TMYHOM KabuHete Ha EINI'Y,
a TaKKe€ B COOTBETCTBYIOIEM CTPYKTYPHOM MOAPA3JEICHUN YIIOJIHOMOYEHHOIO OpraHa
npy oOpalEHUH 3asIBUTENS JINYHO, 110 TeIe(POHY MOCPEICTBOM HIEKTPOHHON MOYTHI.

II. CtangapT npeaocTaBJ/ieHHsI MYHUIIMTIAJIbHON YCJIYTH
HauMeHOBaHME MYHULIMNIAJIBLHON YCIAYTH

2.1. MynumnunaneHas ycinyra «BHeceHHe W3MEHEHH B JOTOBOP COIMAIBHOTO
HalMa >KAJI0TO IIOMEIICHUS.

HaumeHoBaHMe Oprana MecTHOTO CaMOYINPaBJIeHHUS,
Npea0CTABJISIONIEr0 MYHHIMNAIbHYIO YCJIYTY

2.2. MyHHIMTNIANbHAS YCIIyTa MPENOCTaBISETCS YTIOJHOMOYCHHBIM OPTaHOM —
aIMUHHUCTpanue BHHOTIpagoBCKOro MyHULMNAIBLHOIO OKpyra, B june KomwureTra 1o
ynpasieHuto umyniectsoMm, KKX n 3emenbHbIM OTHOWIEHUSM BuHOrpamoBckoro
MYHHMIMIIAIIBHOTO OKpYyTa.

2.3. llpu mpemocTtaBieHUH MYHHIMNANBHON yCITyrd YIOJTHOMOYEHHBIH OpraH
B3aMMO/JICHCTBYET C:

2.3.1. AreHTCTBOM 3allUCH aKTOB TPAXKIAHCKOTO COCTOSHUS ApXaHTeIbCKON
00JaCTH B YacTH MOJYYEHUS cBeleHUN u3 EquHOro rocynapcTBEHHOTO peecTpa 3anucei
aKTOB T'PaXIaHCKOTO COCTOSIHUSI O POXKACHHUH, O 3aKII0YEHUH Opaka.

2.3.2. denepanbHON HAJIOTOBOM CIIY»KOOW B YacTH TOJYYCHHS CBEJACHUH U3
EAMHOro rocy1apcTBEHHOIO peecTpa OPUAWYECKUX JIML, B CIydae MOJa4M 3asiBICHUS
npeacTtaBuTeneM  (FOpUIUYECKUM  JIMLOM); TMOJIy4eHHMs cBeleHud u3 EnuHoro
rOCy/IapCTBEHHOI0 PEECTpa HMHIAMBUIAYAJIBHBIX MNpEANPUHUMATENEH, B cllydyae IOAAauu
3asBJICHUS NIPEACTaBUTENEM (MHAUBUIYAIbHBIM [IPEAIPUHUMATEIIEM).

2.3.3. MuHnucrepctBoM BHYTpeHHUX Jen Poccuiickoii ®denepanuu B 4acTu
MOJYYECHUSI CBEACHUMN, MOATBEPKIAIOIINX JAEHCTBUTEIBHOCTh macropra Poccuiickoin
denepali 1 MECTO JKUTEIHCTBA.

2.3.4. @OHIOM TEHCHOHHOTO U COLMAJIBHOrO CTpaxoBaHHWs Poccuiickoit
®enepalui B YacTH MPOBEPKH COOTBETCTBUS (PaMHIBHO-UMEHHOM TpYMIbI, AaThl
poxxnenusi, CHUJIC.

2.3.5. @enepanpHOi CiIyK00W TOCYJapCTBEHHOW pErHCTpaluy, KaaacTpa u
KapTorpaguu B 4acTH MOJIy4eHUs cBeleHuM u3 EnuHoro rocymapcTBeHHOro peectpa
HEJABM)KMMOCTH Ha UMEIOUTUECS O0BEKThI HEIBUKUMOCTH.

2.4. Ilpu mpenocTaBiIeHUH MYHUIMIAIBHOW YCIyTrd YTIOJIHOMOYEHHOMY OpraHy
3ampeniaercs TpeOoBaTh OT 3asBUTENS OCYIIECTBICHHUS JCHCTBHH, B TOM 4YHCIIE
COTJIaCOBAHMM, HEOOXOAUMBIX JUISl TIOJYYEHUSI MYHMIIMIIAIBHON YCIYTH M CBSA3aHHBIX C
oOpallleHHeM B HHBIE TOCYJAapCTBEHHbIE OpraHbl W OpraHU3alMU, 33 HUCKIIOYECHUEM
NOJTyYCHHSI YCITYT, BKIIFOUEHHBIX B IIEPEUEHB YCIYT, KOTOPbIE SBISIOTCS HEOOXOJUMBIMU U
00s3aTeNIbHBIMU JIJ151 IPEIOCTABICHNUS MYHUIIUTIATBHON YCIIYTH.

Onmncanne pe3ybTaTa NpeI0CTABICHUS
MYHHMIUNIAIbHON YCIYTH

2.5. Pe3ynpraToM mpenocTaBIeHIs] MyHUIMITAILHON YCIYTH SBIISETCS:
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2.5.1. BBplgauya JOroBOpa COLMAJIBHOTO HaiiMa >KWJIOIO IOMELIEHHs B HOBOH
pedaKIUK I AOMOJHUTEIBHOTO COIVIAIICHHS], C BHECEHHBIMU B ICMCTBYIOLIUI TOTOBOP
U3MECHEHUSIMY;

2.5.2. BpIaya yBEIOMJIEHUS] 00 OTKa3e B 3aKIIOUYEHUHU JOTOBOpa COLMAIBHOIO
HaliMa JKUJIOTO IOMEIICHHWS B HOBOM PEJAKLIMU WIN JONOJHUTEIBHOTO COTJIAIICHHUS, C
BHECEHHBIMM B JICUCTBYIOIINNA JTOTOBOP U3MEHEHUSMH.

Cpok npegocraBjieHHs MyHUIIMNIAJBLHON yCJIYyIH,

B TOM 4HCJIe ¢ y4eTOM He00X0AUMOCTH 00pallleHUus1 B OpraHu3alum,
y4acTBYIOlIUe B PeJ0CTABIeHMU MYHUIIUNIAJIBHON yCJIyTIH,
CPOK NMPHOCTAHOBJICHUS MPEI0CTABICHUSI MYHHIUNIAJIbHOU YCJIYIH,
CPOK BbI1a4M (HANIpaBJieHH ) TOKYMEHTOB, SIBJISHOIINXCH
pe3yJIbTaTOM NMPeI0CTABIEHUSI MYHUITUNIAJIbHON yCIayru

2.6. YriomHoMoueHHBIN oprad B TeueHue 30 qHEH cO THS PeTUCTPAllUK 3asiBICHUS
U JOKYMEHTOB, HEOOXOJMMBIX JMJIA TMPEJOCTABICHUS MYHUIMMAIBHON YCIYTH B
VYTOJIHOMOYEHHOM OpraHe, HampaBJisIeT 3asBUTENIO CIIOCOOOM YKa3aHHOM B 3asBJICHUU
OJIMH W3 PE3yJbTaTOB, YKa3aHHBIX B ITYHKTE 2.5 HACTOSIIETO aJMHHUCTPATHBHOTO
perjiaMeHTa.

HOpMaTI/lBHbIe IMpaBoOBbLIE€ AKTbI, PEryJUpYIOINHUE
MmpeaoCTaBJICHUEC MyHl/IIIl/IHaJILHOﬁ ycayrun

2.7. TlepeueHb HOPMAaTHUBHBIX TIPABOBBIX aKTOB, PETYIHPYIOITUX
MPEIOCTABICHUE MYHMUIIMITAILHON YCIyTH (C yKa3aHWEM MX PEKBHU3UTOB U MCTOYHHKOB
OopUIIMAIILHOTO  OMyONWMKOBaHWs), pasMenieH B ¢eaepanbHOW TroCyIapCTBEHHOU
nH(pOpMaIMOHHOU cucTeMe «DetepalIbHBIN PeecTp TOCYIapCTBEHHBIX U MYHHITHITATLHBIX
yenyr (bynkuuii)» u Ha EITY.

HcyepnbiBaromuii nepedyeHb JOKYMEHTOB U CBeIeHHH,
HEeO0XOAUMBIX B COOTBETCTBHMU C HOPMATUBHBIMHU NIPABOBBIMHU
aKTaMM JJIA PeJ0CTABJICHUS MYHUIIUNIAJIBbHOH yCIyIrH
U YCJIYT, KOTOPbIE SIBJSIIOTCH HEO0OX0AMMbIMHU M 00513aTeJIbHBIMU
JJIS IPEAOCTABJICHUS MYHMIUNIAJIBLHOM YCJIYTH, MOAJIeKAUX
NPeACTABJEHUIO 3asiBUTEJIEM, CIIOCOObI UX MOJIyYeHUs 3asiBUTEJIEM,
B TOM 4YHCJIe B JJIEKTPOHHO (popMe, MOPATOK UX MPeCTABICHUSA

2.8. Jns nonyyeHuss MyHUIIMIAIbHON YCIyTH 3asiBUTEIb MIPEICTABISET:

1) 3asBieHHe O MPEAOCTaBICHUN MYHUIUMNAIBHOW yCIyru mo (opme, cOrjacHO
npuioxkeHuro Ne 1 k HacTosAIEeMy aIMUHUCTPAaTUBHOMY PETJIaMEHTY.

B cniyuae nanpaBienus 3asBieHus nocpenctsoM EIITY ¢popmupoBanue 3asBieHus
OCYILIECTBIISIETCA TOCPEICTBOM 3amnojHeHus uHTepakTuBHOW (opmbr Ha EIY Ge3
HEOOXOIMMOCTH JTIOTIOTHUTEIHHON TI0/1a4YM 3asBJICHUS B KAKOW-THO0 WHOU (opme.

B 3asBneHun Takke yka3bIBaeTCS OJUH M3 CIEAYIOIIUX CIOCOO0B HalpaBlICHUS
pe3yabpTara NpeaoCTaBICHUS MyYHULIUIIAIBHON YCIIYTH:

B (hopMe >IEKTPOHHOTO JOKYMEHTa B TMuHOM KabuHete Ha EIIT'Y;

JOTMOTHUTENIFHO HAa OyMa)KHOM HOCHTENE B BHUJAE PACIEYaTaHHOTO HK3EMIUIIPA
3JIEKTPOHHOI'0 JOKYMEHTA B YIIOJIHOMOYEHHOM OpraHe, MHOTO(QYHKIIMOHAILHOM LIEHTpE.



2) IOKyMEeHT, yIOCTOBEPSIOIINIA TUYHOCTh 3aABUTENS, IPEICTABUTES.

B ciyuae nanpasnenus 3asBieHust nocpeactsoM EIIY cBenenus u3 JOKyMeHTa,
YIOCTOBEPAIOIIET0  JIMYHOCTh  3asBUTENSA, NPEJICTABUTENS, IPOBEPSIOTCS  MpHU
MOJITBEPKICHUN YUETHOM 3anucu B EnnHol cucteme naeHTUGUKAINY U ayTeHTU(DUKAITUU
(mamee — ECHUA).

B cnydae Hanpasienus 3asBieHus nocpeactsoM EIIIY cBenenus u3 qJOKyMeHTa,
YIOCTOBEPAIONIETO  JIMYHOCTh  3asBUTENs, MpelacTaButeds  (GopMmupyorcs mpu
noATBepkaAeHUn yuyeTHOM 3amucu B ECHA wn3 cocraBa COOTBETCTBYIOLIMX JaHHBIX
YKa3aHHOM YYETHOW 3allMCU U MOTYT OBITh IPOBEPEHBI IyTEM HAIIpaBJIECHMs 3ampoca C
MCII0JIb30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJIEHCTBHS.

B cayuae ecnm JOKYMEHT, MOATBEPKAAIOLIMN IOJHOMOYMS 3asiBUTENS BbIIAH
IOPUANYECKUM JIUIIOM — JOJDKEH OBITh MOAMNKMCAH YCWJICHHON KBalU(UKAIIMOHHON
AIIEKTPOHHOW MOJANUCHIO YIIOJIHOMOYEHHOT'O JIMIIA, BHIAABIIETO TOKYMEHT.

B cnydae ecnum HOKYMEHT, MOATBEPKAAIOLIMN MOJHOMOYMS 3asiBUTENS BbIAAHO
UHAUBUAYAJIbHBIM TpEINpUHUMATEeIeM — JODKeH OBbITh TOJNUCAaH YCHICHHOMN
KBaJIM(PUKAITMOHHOM 3JIEKTPOHHOW MOANKUCHIO MHAUBUAYAIBHOTO MPEANPUHUMATEIS.

B cnywae ecian NOKyMEHT, MOATBEPXKIAIOIIWNA MOJTHOMOYHS 3asBUTENS BbIIAHO
HOTAPUYCOM — JIOJDKEH OBITh MOJIKCAH YCUJIEHHON KBaTU(UKAIMOHHON 3JEKTPOHHON
MOANKUCHI0 HOTapuyca, B HHBIX CIydasX — TMOJNUCAHHBIA NPOCTOM 3IEKTPOHHOMN
HOJIIHUCHIO.

3) [JOKyMEeHTBI, YyJIOCTOBEPSIOIINE JMYHOCTh UWIEHOB CEMbH, JOCTHUTIINX
14-netHero Bo3pacra.

4) JIoKyMEHTBI, TOATBEPKAAIONINE POACTBO: CBHUIETEIBCTBO O POXKICHUH,
CBUJIETENILCTBO O 3aKJIIOYEHUHM Opaka, CIpaBKa O 3aKIOYEHHHM Opaka, CBUAETEIBCTBO O
pacTopeHuH Opaka, CBUJAETENbCTBA O TOCYJApPCTBEHHOM PETHUCTpallid  aKTOB
IPaXXJAHCKOTO COCTOSIHHS, BbIJAHHBIE KOMIIETEHTHBIMM OpraHaMH HWHOCTPaHHOTO
roCyIapCTBa U UX HOTAPUAIBHO YAOCTOBEPEHHBIN MEPEBOJI HA PYCCKHM SI3bIK — MPH UX
HAJIMYWU, CBUJETENBCTBA OO0 YCHIHOBJICHHH, BBIJJAHHBIE OpPraHaMH 3alUCH aKTOB
IPaXXJIaHCKOT'O COCTOSIHUSI WJIM KOHCYJIbCKMMU yupexaeHussMu Poccuiickon denepanun
— IIPU UX HAJTMYMH, KOTHS BCTYNHBILETO B 3aKOHHYIO CUJTY PELIEHUSI COOTBETCTBYIOIIETO
Cyla O MNpPU3HAHUM TpaKJaHMHA YWICHOM CEMbHM 3asBUTENII — MPU HATUYUH TaKOTO
pemienus). CBUIETENHCTBA O TIEpeMeHe (pamMIIny, UMEHH, OTYeCTBa (MPU UX HAJMYUN).

5) Coryacue BceX COBEPIICHHOJIETHHX YJIEHOB CEMBHM C M3MEHEHHEM J0roBOpa
COLIMAJILHOTO HaliMa (He TpeOyeTcs Ha BCEJIeHUE K POAUTENSM X HECOBEPIICHHOIETHUX
neTen).

6) HotapuasibHO 3aBEpEHHOE COIIACHE BPEMEHHO OTCYTCTBYIOIIMX UYJIEHOB CEMBHU
HaHUMATEJNS C U3BMEHEHHEM JIOrOBOpa COLIMANILHOTO HaliMa (He TpeOyeTcsl Ha BCEeJIEHHE K
POIUTENSIM UX HECOBEPILIEHHOJIETHUX JIeTEeH ).

7) Komuu JOKYMEHTOB, TOITBEPXIAMOIMINX IMPUUYNHY BHOCHMBIX HM3MCHECHUH
(CBUIETENBCTBO O POXKJEHUHU, O CMEPTHU, O Opake, ¢ MPEAbSABICHUEM OpPHUIHMHaja, €CIU
KOINUSI HOTapUAJIbHO HE 3aBEPEHA).

2.9. 3asgBuTens BOpaBe IO COOCTBEHHON WMHUIMATHBE TMPEACTABUTH B
YNOJIHOMOYEHHBIN OpraH CIECIYIOMMNE JOKYMEHTHI:

1) AOKYMEHT, MOJATBEPXKAAIOIIMNA MPaBO MOJIb30BAHUS KWJIBIM IOMEIIEHUEM
(ToroBOp COLIMANBLHOTO HalMa, OpAEpP, PEIICHHUE O MPETOCTABICHUH KHUJIOTO IIOMEIICHHUS);

2) KOIUIO MOKBAPTUPHOM KapTOUKH JKUIIOTO IIOMELIEHUS.

2.10. 3asBneHus W TpuaraeMble JOKYMEHTHI, yKa3aHHbIe B MyHKTax 2.8, 2.9
HACTOSAIEr0  aJMUHHUCTPATUBHOTO  perjaMeHTa, HampaBifioTcs  (MoJarwTcs) B



YHoITHOMOUYEHHBIH OpraH B JIEKTPOHHOM (opMme myTeM 3anojHeHHus (opMbl 3ampoca
yepe3 MuuHblid kabuHeT Ha EIIT'Y, a Taxke Ha OyMaKHOM HOCHUTEIE.

HcuepnbiBaomnii nepeyeHb JOKYMEHTOB U CBeJeHUId,
HeO0XOJUMBIX B COOTBETCTBHU C HOPMATHUBHBIMHU NPABOBBIMU
aKTaMM VIl IPeJ0CTABJIeHUS MYHUMIMNAIbHOM YCJIYTH,
KOTOpPbIE HAXOASATCS B PACIIOPAKEHNH OPraHOB MECTHOI'0
CcaMOyNnpaBJIeHHS U UHBIX OPTraHOB, YYACTBYIOIIUX B
NpeI0CcTaBJIeHHH MYHUIIUNIAJIbHBIX YCJIYT

2.11. TlepeyeHb TOKYMEHTOB M CBEJICHHM, HEOOXOJMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU TIPABOBBIMU aKTaMU JUIsl MPEJOCTaBICHUS MYHHUIIMIAIBHON YCIyTH,
KOTOpBIE HAaXOJATCS B PAaCHOPSDKEHHMH OpPraHOB MECTHOTO CaMOYNpAaBIEHUS M HHBIX
OpraHoOB, YYaCTBYIOIIMX B MIPEIOCTABICHUN MYHHUIUTIAIBHBIX YCIYT B CIy4ae 0OpaIieHus:

1) cBenenus u3 EquHOTO rocy1apcTBEHHOTO PeecTpa 3aliceil akTOB IPaXk1aHCKOTO
COCTOSIHUS O POKJIEHUH, O 3aKIIOYEHUH OpaKa;

2) IpoBepKa COOTBETCTBHS (PaAMUIIBHO-UMEHHOM TPYIIIbI, TaThl POKIACHUS, TI0JIa U
CHWIC;

3) cBemeHUs, MONTBEPKIAIOIIAE JCHCTBUTEIBLHOCTh IIACIIOpTa TpaKIaHWHA
Poccuiickoit @enepannu;

4) cBeneHUs, TOATBEPKAAIOIINE MECTO JKUTEIBCTBA, CBEICHUSAMH M3 EnuHOTO
rOCy/IapCTBEHHOTO peecTpa HeIBUKUMOCTH 00 00BEKTaxX HEIBHKUMOCTH;

5) ceaenust u3 EAMHOTO rocy1apcTBEHHOTO peecTpa IpUINYECKUX JIULL;

6) cBeneHus w3 EOWHOrO rocynapCcTBEHHOTO peecTpa WHAWBUAYAIbHBIX
MPEAITPUHUMATEIICH.

2.12. Tlpu mpenocTaBiIeHUN MYHUIIMIIAILHOW YCIyru 3ampeniaercst TpedoBaTh OT
3asIBUTEIIS:

1) IlpencraBieHust TOKYMEHTOB W MH(QOPMAIIMU WM OCYIIECTBICHUS ICHCTBUM,
IPEJICTAaBICHUE WJIN OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPABOBBIMU AKTAMM, PETYJIMPYIOUIMMU OTHOIICHMS, BO3HHMKAIOIIMUE B CBSI3U C
NpeI0CTaBICHUEM MYHUIIUTIATBHON YCIYTH.

2) IlpencraBneHusi NOKyMEHTOB W HWHGOpPMAIMU, KOTOPHIE B COOTBETCTBUU C
HOPMAaTUBHBIMU MPABOBBIMH akTamu Poccuiickoit @enepariuu u ApxaHTelbCKon 001acTu,
MYHHUIMIAIbHBIMU [PaBOBBIMU aKTaMUM BUHOrpasoBCKOr0 MYHHIIMIIAIBLHOTO OKpyra
HaxoJATCsl B PACHOPSDKEHUH OPraHoOB, MPEIOCTaBISIONIMX MYHULMNAIBHYIO YCIYTY,
rOCYJJapCTBEHHBIX  OPraHoB, OpPraHOB MECTHOTO  caMOymnpaBieHuss u  (Win)
M0JIBEIOMCTBEHHBIX TOCY/JIapCTBEHHBIM OpPTaHaM U OpraHaM MECTHOT'O CaMOYTIpaBICHUS
OpraHu3anui, Yy4YacTBYIOIIMX B MPEJOCTaBICHUM MYHUIUINAIBHBIX YCIyTr, 3a
WCKIIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4yacTu 6 crarbu 7 DenepalbHOrO 3aKOoHa
ot 27 urona 2010 roga Ne 210-®D3 «O6 opranuzanuu npeaoCTaBICHUs FOCYIapCTBEHHBIX
Y MYHULIMNIAJBHBIX yeIyr» (nanee — @eaepanbHbiid 3akoH Ne 210-D3).

3) IlpeacraBineHust JOKYMEHTOB U HH(OpMAanuu, OTCYTCTBHE U  (WJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPHU IMEPBOHAYAIBLHOM OTKa3€ B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX Ji MpPeJOCTaBICHUS MYHULUIMAIBHOW yciyru, jaubo B
MPeIOCTaBICHUM MYHUIIUTIATBHON YCIYTH, 32 UCKIIFOUEHUEM CIIETYIOUINX CIyYaes:

U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPaBOBBIX aKTOB, KacarOUIUXCS
[PEOCTABICHNUS] MYHULMIIAIBHON YCIYTH, [TOCJIE€ IEPBOHAYAIBHON M0/1aYy 3asIBJIECHUS O
NPEIOCTABICHUH MYHUIIUTIATBHON YCITYTH;
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HaJIMYKMe ONIMOOK B 3asBJICHUM O MPEAOCTABJICHUH MYHHUIIUTAIBHON YCIYTH H
JIOKYMEHTax, MOJaHHBIX 3asBUTEIEM IIOCJE TIEPBOHAYAIBLHOIO OTKa3a B TMpHEME
JIOKYMEHTOB, HEOOXOJIUMBIX [JIsi MPEIAOCTABICHUS MYHUIMIIAIBHOW YCIyrd, JU0O0 B
MPEOCTABICHUN MYHHUIIMIIAIIBHON yCJIYTM U HE BKJIIOYEHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

HCTEUEHUE CpOKa JCHCTBUS JOKYMEHTOB WM HU3MEHEHHE HHGOpPMAIUU IMOCTe
MEepBOHAYAIPHOTO OTKa3a B MpHEME JOKYMEHTOB, HCOOXOAMMBIX JJIsl MPEAOCTABICHUS
MYHUITATIAIEHON YCIIYTH, IMOO B IPEAOCTABICHUN MYHHUITUIIATLHON YCIIYTH;

BBISIBJICHHE JOKYMEHTAJIbHO MOATBEPKACHHOTO (akTa (MpU3HAKOB) OMIMOOYHOTO
WJIU TIPOTUBOIIPABHOTO JIEUCTBUS (0€3AeHCTBUS) JOJKHOCTHOTO JIUIa Y TOJITHOMOYEHHOTO
opraHa, cIyXamero, paOOTHHMKa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabdOTHHKA
OpraHu3aiuu, MpeayCMOTpeHHOW dYacTthio 1.1 cratbum 16 @DenepalbHOr0 3aKOHA
No 210-®3, mpu mepBoHAYabHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTABICHUS MYHHUIIUITAJILHONW YCIYTd, JU00 B TPEIOCTAaBICHHH MYHHITUIIATLHON
YCIYyTH, O Y€M B NMUCHMEHHOM BHJI€ 3a MOJNHUCHIO PYKOBOAMUTENS YIIOJTHOMOYEHHOIO
opraHa, pyKOBOJUTENsI MHOTO(YHKIIMOHATBHOTO IIEHTPA MPHU MEPBOHAYAIIBHOM OTKa3e B
npueMe JOKyMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABICHHUS MyHUITUNAIBHON YCIyTH, JIMOO
PYKOBOJIUTEJSI OpraHU3alu, IpeaycMOTpeHHOM JacTthio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, yBegomiisieTCs 3asiBUTENIb, a TaKX€ MPUHOCATCS HW3BUHECHUS 3a
JIOCTaBJICHHBIE HEY100CTBA.

HcuepnbiBaromuii nepedyeHb OCHOBAHM I
JJIS 0TKA3a B MpUeMe JOKYMEHTOB, He00X0AMMbIX
JJISI IPEe0CTABJICHUA MYHUIIMIIAJILHOMN YCJIYTH

2.13. OcHoBaHusSMH [Jisi OTKa3a B TpPHEME K PACCMOTPEHUIO JIOKYMEHTOB,
HEOOXOIMMBIX ISl TPEAOCTABIECHUS! MYHUIIMITAILHON YCIYTH, SIBISIFOTCS:

1) 3ampoc o0 mnOpenocTaBIeHUM MYHUIUIAIBHON YCIYrd TMOJaH B OpraH
rOCy/JapCTBEHHOM BJIACTH, OpPraH MECTHOTO CaMOYIIPaBJIEHUS WM OpraHU3aluio, B
MOJIHOMOYHSI KOTOPBIX HE BXOJIUT MPEIOCTABICHUE MYHUIIUTIAIBHON YCIIYTH.

2) HemnonHoe 3amonHeHHe 00s3aTeNbHBIX TMoNel B (opme 3ampoca o
IIPEIOCTABICHUHA MYHULIMIIAIBHON YCIYTH (HEJOCTOBEPHOE, HEMPABUIIBHOE).

3) [IpencraBineHne HETIOJHOTO KOMILIEKTa JOKYMEHTOB.

4) IlpencraBieHHblE JOKYMEHTHI YTpaTWJIM CHJy Ha MOMEHT OOpalleHus 3a
MYHULIMIAIBHON  yCIyrod (JIOKYMEHT, YJIOCTOBEPSIOIIMN JHMYHOCTh; JOKYMEHT,
YIIOCTOBEPSIIOMINN TTOJHOMOYHS TPEACTABUTENS 3asBUTENS, B ciydyae oOpalieHus 3a
NPeIOCTaBICHUEM MYHULIUIIAIBHOW YCIYTH YKa3aHHBIM JTUIIOM).

5) [IpencraBiieHHbIe JOKYMEHTBI COJIEPKAT MOJYUCTKH U UCIIPaBICHUS TEKCTa, HE
3aBEPEHHBIC B MIOPAJIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepannn.

6) [lonaya 3asBI€HUS O IPEOCTABICHUN YCIIYTH U TOKYMEHTOB, HEOOXOTUMBIX JIJIS
NPEIOCTABICHUS] MYHULMIAJIBLHOW YCIYrH, B 3JEKTPOHHOM (opMe ¢ HapylueHHUEM
YCTaHOBJIEHHBIX TPEOOBaHUIA.

7) IlpencraBieHHbIe B 3JEKTPOHHON (POpME TOKYMEHTBI COJIEpKaT MOBPEXKACHUS,
HaJIMYME KOTOPBIX HE TMO3BOJISIET B IMOJHOM 00bEeMe HCIOJIb30BaTh MHPOPMALUIO U
CBEJICHUS, COJIEprKaliecs B JOKYMEHTaX JUIsl MPEJOCTaBICHUsI MyHUIIUTIIATbHON YCIIYTH.

8) 3asBIIeHNE TIOJIAHO JIMLIOM, HE UMEIOLIUM MOJTHOMOYMI NPEACTABISTH UHTEPECHI
3asIBUTEIIA.



HcuepnbiBawomnii nepedeHb OCHOBAHUI /1J1sl IPUOCTAHOBJICHUS
WM 0TKA3a B NPeJ0CTABJIeHMH MYHUIIUNIAJIBHOMN YCJIYTH

2.14. OcHOoBaHMIA J1s1 MPUOCTAHOBIICHUS MMPEIOCTABIICHUSI MYHUIIMIIAbHOU yCITyTH
3akoHOAAaTeIbCTBOM Poccuiickoit denepanuu He MPELYCMOTPEHO.

2.15. OcHoBaHUSMHU JUIsi OTKa3a B TPEJOCTABICHUA MYHUIIUTIATHHOU YCIYTH
SIBIISIIOTCSL:

1) numo, mnoparomiee AOKYMEHTBI, HE OTHOCHTCS K YHCIY 3asBUTENCd B
cooTBeTcTBUU ¢ MyHKTamu 1.2 — 1.3 HacTosAIIEero aAMUHIUCTPATUBHOTO PETIIAMCHTA,

2) 3asBUTENIb MPEACTABUI HEMOJHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHUH C
MYHKTOM 2.8 HACTOSIIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3) 3asBUTENb TPEACTaBUI JOKYMEHTHI, odopmieHue u (WIH) CcHocod
MpEACTaBICHUS KOTOPBIX HE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSIM.

IlepeyeHnb yciyr, KOTOpbIe ABJSIIOTCS HEOOXOAUMBIMH
U 00513aTeJILHBIMU /1JIs1 IPEeI0CTABJIEHUSI MYHUIIUNIAIBHOI
YCJIYTd, B TOM YHCJe CBeIeHUs 0 IOKYMeHTe (IOKYyMeHTAaXx),
BbIIaBAeMOM (BbIIaBA€MbIX) OPraHU3AUUAMHU, YYACTBYIOIIUMH
B NPe0CTABJIEHNHN MYHUIIUNIAJIbHOMN yCIyTrU

2.16. VYcayru, H©HeoOxoauMmble U 00s3aTelbHBIC IS IIPEJAOCTABIICHHS
MYHMIIMITAJILHOM YCIYTH, OTCYTCTBYIOT.

IHopsinok, pa3mep U OCHOBAHUSA B3MMAHUSA
rocy1apCcTBEHHOM NMOULIMHBI WM HHOM OIJIATHI, B3UMAaeMOM
3a Mpe0CTABJIeHNEe MYHUIIUITAJIbHOMN YCJIYI'H, BKJIIOYas
HH(POPMALUIO 0 METOAMKE pacyeTa pa3Mepa TAKOM IIaThI

2.17. IlpenocTaBieHre MyHUIIUIIATBLHONU YCIYTH OCYIIECTBISETCS OECIUIATHO.

MakcuMaJIbHBIA CPOK OKUAAHUS B OYepeau
MPH MoJaYe 3a1poca o NpeIoCTaABJIeHUN
MYHHMIHMNAJIBHOM YCJIYTH U NIPH MOJYYeHHUH pe3yJibTara
NPea0CTABJICHUSI MYHUIIUNIAJIbHOM YCJIYTH

2.18. MakcuManbHBI CPOK OXHJAaHUS B OYEpeqH MpH IoAaye 3ampoca o
NPEIOCTaBICHUN MYHHUIIUITATLHON YCIIYTH U TIPU TOJIYYCHUH Pe3yIbTaTa Mpe0CTaBICHUS
MYHUIIUTIAIGHOW YCIYTH B YTOJHOMOYEHHOM OpTraHe WIH MHOTO(YHKIIMOHATHHOM
LIEHTPE COCTaBIIsAET He Ooree 15 MUHYT.

Cpok U nopsiIoK perucTpanuu 3anpoca
3asiBUTEJISl O MPeJ0CTABJIeHMH MYHUIIUNIAJIBHON yCIyrH,
B TOM 4HCJe B 3JIeKTPOHHOM (hopMme

2.19. 3asgBneHue O NPEJOCTABICHUM MYHUIUMNAIBHOM YCIYTH TOAJCKHUT
perucTpanuy B YIOJIHOMOYEHHOM OpraHe B TE€UEHHE OAHOro paboyero JHSA CO JHS
NOJYy4YeHHUs] 3asdBJIE€HUS U  JIOKYMEHTOB, HEOOXOIAMMBIX JJIs  MPEeAOCTaBJICHUS
MYHULUIIAJIBHON yCIIYTH.
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B ciydae Hanmuuus OCHOBaHMM Ui OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX
JUISl TIPEIOCTABICHUS MYHULUIIAIBHOW YCIIYTM, YKa3aHHBIX B IIYHKTE 2.13 Hacrosmero
aIMUHHUCTPATUBHOI'O PETIIaMEHTa, Y IOJHOMOYEHHBIM OPraH HE MO3JHEE CIEAYIOLIETO 3a
JTHEM TMOCTYIUIEHUS 3asBJICHHMS U JOKYMEHTOB, HEOOXOAMMBIX MJIi HpPENOCTaBICHUS
MYHULUOAIBHOM  yciayru, pabouyero [JHs, HaOpaBiseT 3asBUTEN0 JUOO  €ro
IPEICTAaBUTEII0 peuieHue 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IPEJOCTaBICHNS MyHULIMIIAIBHON yCcIIyTH 1o popme, NpuBEAeHHOM B puiioxeHuu Ne 2 k
HACTOAIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY.

TpeGoBaHus K NOMelIEHUAM, B KOTOPbIX
NpeaocTaB/sieTcs MyHHIMNAJIbHAS yCayra

2.20. MecTononoxeHrne aIMUHUCTPATUBHBIX 3[JaHUH, B KOTOPBIX OCYIIIECTBISETCS
IpUEM 3asBJICHUI U TOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABIECHUS MYHUIIMITAIbHON
YCIIYTH, @ TAK)KE Bblaua pe3yJbTaTOB MPEAOCTABICHUS MYHULUIIATBHON YCIIYTH, JOIKHO
obecrieynBaTh yIOOCTBO ISl TPa)XJaH C TOYKU 3PEHUS TMENIEXOAHOW TOCTYIMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, ecnu mMeeTcsi BO3SMOXKHOCTh OpPraHU3AIMKM CTOSTHKU (TTApKOBKH) BO3JIE
3/1aHus (CTPOCHHUS), B KOTOPOM pa3MEIleHO MMOMEIICHUE IpUeMa U BbIJa4H JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (TIAPKOBKA) IS JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa
3asiBUTENICH. 3a MMOJIb30BAHUE CTOSHKOW (TApKOBKOI) € 3asiBUTEINIEH I1aTa HE B3UMAETCS.

JIJi TapKOBKMU CIELMANIBHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAJIMJOB HA CTOSHKE
(mapkoBke) BeIACIsIeTCS HE MeHee 10 mpoIieHTOB MeCT (HO HE MEHEE OJHOTO MECTa) IS
OecriaTHOM MapKOBKH TPAHCIOPTHBIX CPEJICTB, YIpaBisieMblx HHBanuAamu I, I1 rpymnm, a
Taroke nHBanuaaMu 11 rpynmnsl B mopsiake, ycranosiieHHOM [ IpaButensctBoM Poccuiickoi
®enepanuu, ¥ TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIIMX TAKMX WHBAIUAOB U (MJIN) IETEH-
VHBAJINJIOB.

B nensix obecrnieueHuss OecnpensiTCTBEHHOIO JOCTyIa 3asBHUTENEH, B TOM 4YHCIIE
NePE/IBUTAIOIMXCSl HA MHBAJMAHBIX KOJSICKAxX, BXOJ B 3/laHUE U MOMEIIEHUs, B KOTOPBIX
OPEOCTaBISIETCd MYHUIUNAIbHAS YCIIyra, OOOpYAYIOTCS IaHIyCcaMH, IOPYYHSIMH,
TAKTUJIBHBIMH  (KOHTPAaCTHBIMH)  MPEAYNPEXKIAOMMMUA  3JEMEHTaMH,  HHBIMU
CHEUAITbHBIMU MPUCTOCOOICHUSMH, MO3BOJIAIOIIMMHA O00ECeYUTh OeCpensITCTBEHHbIN
JIOCTYII U NEPEABUKEHUE UHBAIUI0B, B COOTBETCTBUU € 3aKOHOATEIBLCTBOM Poccuiickon
denepanu 0 COIMAIBHOM 3aIIUTE UHBAIIUIOB.

B MecTax nndopmupoBanus 3asgBUTeNeH pa3MeIIaloTcs HHPOPMAIMOHHbBIE CTEH/IbI
¢ uHpopmanuen.

Texctbl MaTepuanoB, pa3MEIIEHHBIX Ha WH(OPMAIIMOHHOM CTEHJE, MeYaTaroTCs
yIOOHBIM A7l uTeHusi mpudTom, 6e3 UCIpaBICHUH, C BbIICICHUEM Haubosee BaXKHBIX
MECT MOJTY>KUPHBIM HIPUPTOM.

MecTa 17151 3a110JIHEHUS 3asIBICHUH 000PYIyIOTCS CTYJbsIMHU, CTOJIAMH (CTOMKaMN),
OJlaHKaMH 3asiBJICHUM, MMCbMEHHBIMU IPUHAJIEKHOCTIMHU.

Mecta mnpuema 3asBuTenei 000pyayroTCs WHGOPMALMOHHBIMH TaOJIMYKaMU
(BBIBECKaMH) C YKa3aHUEM:

HOMepa KaOuHeTa 1 HAUMEHOBAHUS OTeNa;

dbaMuiaMM, UMEHM U OTyecTBa (MOCIEqHEE — TMpPU HATUYHMH), JIOJDKHOCTH
OTBETCTBEHHOTO JIUIIA 33 IPUEM JOKYMEHTOB;

rpaduka npruemMa 3asiBUTENIEH.

Paboyee mMecTO Kakaoro OTBETCTBEHHOTO JIMIA 32 MPUEM JOKYMEHTOB, JIOJKHO
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OBITb 00OPYIOBAHO TMEPCOHATBLHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K
HEOOXOAMMBIM  MH(POPMAIIMOHHBIM  0a3aM  JTaHHBIX, [€YATAIOIIMM YCTPOMCTBOM
(MpUHTEPOM) M KOMMPYIOUIUM YCTPOUCTBOM, TEJIE(POHHOU CBS3BIO.

[Ipu mpegocTaBIeHHN MYHHUITUTIATBHON YCIyTH HHBAIUIaM 00€CTIeUnBaIOTCS:

BO3MOKHOCTB OECIPENATCTBEHHOTO JOCTYyMAa K 00BEKTY (3/1aHUI0, TTOMEIICHHUIO), B
KOTOPOM MPEIOCTABISETCA MYHULIUTTAIbHAS YCIIyTa;

BO3MOYKHOCTh CaMOCTOSTEIIBHOTO TEPEABHKEHUS IO TEPPUTOPUHU, HA KOTOPOM
pPacCIIONIOKEHBI 37]aHUs M TOMEIIECHUS, B KOTOPBIX MPEAOCTaBISETCS MYHHUIUIIATbHAS
yciIyra, a TakKe BXOJla B TaKMe OOBEKTHl M BBIXOJA U3 HUX, MOCATKU B TPAHCIOPTHOE
CPE/ICTBO U BBICAJIKU U3 HETO, B TOM YHCIIE C UCIIOIH30BaHKUE KPECIa-KOJSICKH;

COTIPOBOXJICHUE MHBAJINIOB, HMEIOIINX CTOUKHUE pacCTpoicTBa (DYHKITUU 3pEHUS U
CaMOCTOSITEILHOTO TIEPEABHUKEHUS,

HaJIeXallee pas3MelleHre Oo0OpyAoBaHUS W HocuTened  uHboOpMaIuu,
HEOOXOIUMBIX I o0ecTedeHHs OECIIPENATCTBEHHOTO OCTYIa HHBAJIUIOB K 3[IaHUSIM U
MOMEIICHUSAM, B KOTOPBIX IIPEAOCTABIISICTCS MYHHUIIMIIAIbHAS YCIyra, C Y4eTOM
OTPaHUYEHUN WX KU3HENIESITEIIbHOCTH;

nyOnupoBaHHWE HEOOXOIMMOW [IJIi HHBAJIWAOB 3BYKOBOM M 3pUTEITHLHOMN
nH(popMaIuu, a Takke HaJaucel, 3HaKOB 1 HHOM TEKCTOBOM M IpadudecKkoi mHpOpMaIuu
3HaKaMH, BBITTOJTHEHHBIMU pelibepHO-TOUCUHBIM IpudTOoM bpaiins;

JOMYCK CypJOTIEPEBOAUUKA U TU(DIOCYPIOTIEPEBOIUNKA;

JOMYCK COOAKHU-TIPOBOJHUKA TIPH HAJUYMH JOKYMEHTA, IOJTBEPIKIAIOIICTO €e
crienualibHOe 00yUeHHe, Ha 00bEKTHI (371aHHsI, TOMEIICHHS ), B KOTOPBIX MPEOCTaBISIOTCS
MYHUIIUIIATBHBIE YCIIYTH;

OKa3aHWe MHBAJIUIaM MTOMOIIU B MIPEOJA0JIEHUN 0aphepOoB, MEIIAOIINX MOTYyUYECHUIO
MMH MYHUIIUITAJIBHBIX YCIIYT HApaBHE C APYTUMHU JTUIIAMHU.

IToxka3aTenu JO0CTYIHOCTH M Ka4eCTBA
MYHUIUIIAJIbHON YCIYTH

2.21. OCHOBHBIMH TIOKa3aTENSIMHU JOCTYITHOCTH MPEAOCTABICHUS MYHHUIIUTIATHHON
YCIIYTH SBJISIOTCS:

HQJIWYME T[IOJHOW W TIOHATHOW HMHQpOpPMAIMM O TMOPSAJIKE, CPOKax M XOJe
NPEJOCTaBICHNS MYHHUIMIIAIBHON yCIyrd B MHPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX
ceTsX 00I1ero noyib3oBaHus (B TOM uHciie B ceTu «MHTepHET»), CpeacTBaX MacCOBOM
UHpOpMAaINH;

BO3MOKHOCTb ~ IOJIYYE€HHUSI 3asgBHTEJIEM YBEIOMJICHHH O TPEJOCTaBICHUU
MYHHULIMIIAJIBHOU yCiyru ¢ nomousto EINIY;

BO3MOXHOCTb MOJyYEHHUsI HHPOPMAIIUU O X0JI€ MPEJOCTABICHUS MYHUIIUITATBLHOM
yCIyTd, B TOM UHCJIE€ C HCIHOJIb30BaHHEM HWH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

2.22. OCHOBHBIMH TIOKa3aTeISIMH KadecTBa NPEJOCTaBICHUS MYHHIIMIIATHHON
YCIIYTH SIBISIOTCS:

CBOEBPEMEHHOCTH IMPEIOCTABICHHSI MYHHUIIMIIAJLHONW YCIYI'HM B COOTBETCTBUHU CO
CTaH/JapTOM €€ IMpPEeJOCTaBJICHUS, YCTAHOBJICHHBIM HACTOAIIUM aJIMUHUCTPATUBHBIM
perjiaMeHToM;

MUHUMaJIbHO BO3MOXHO€ KOJMYECTBO B3aUMOAECMCTBUI TIpakJaHUHA C
JOJDKHOCTHBIMH JIMIIAMH, YYaCTBYIOIUMH B MPEIOCTABICHUH MYHHUIIUITAILHON YCIYTH;

OTCYTCTBHE 0OOCHOBAHHBIX Kajn00 Ha eWCTBUs (0e3/1eliCTBUE) COTPYAHUKOB M UX
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HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOILIEHUE K 3asIBUTEIISIM;

OTCYTCTBHE HApYIIEHWH YCTAHOBIECHHBIX CPOKOB B MPOIECCE MPEIOCTABICHUS
MYHULANIAJIBHON YCIIYTH;

OTCYTCTBHE 3asBJIICHHH 00 OCMapuBaHUHU pEIICHUH, JeHCTBHM (Oe3meicTBuUS)
YT0JIHOMOUYEHHOTO OpraHa, €ro JTOJDKHOCTHBIX JIMII, MPUHUMAEMBbIX (COBEPIICHHBIX) MPU
MIPEIOCTABICHUH MYHHUITUIIAIIGHON YCIIYTH, IO UTOTaM PacCMOTPEHHUS KOTOPHIX BEIHECCHBI
penieHust 00 y0BJIETBOPEHUH (YJACTUYHOM YJIOBJIETBOPEHUH ) TPEOOBAHMI 3asiBUTENICH.

HHuble TpeOoBaHMA, B TOM YHCJIe YYUTHIBAIOIIHMeE 0COOEHHOCTH
Npea0oCTaBJIeHUS] MYHHIHMIIAIbHOM YCJYITH B MHOTO()YHKIMOHAJIbHBIX
LHEeHTPaX, 0CO0eHHOCTH NMPeJ0CTABJICHUSI MYHHIIUIIAJbHON YCJIYTH 110
IKCTEPPUTOPHATBHOMY NPUHIHUILY H 0COOEHHOCTH NPeA0CTABJICHHSA
MYHHIUNIAJTBHON YCJIYTH B 3JIEKTPOHHOH opMme

2.23. IlpenocraBieHne MYHHULUINAIBHON YCIYyTM 1O 3KCTEPPUTOPHAIBLHOMY
NPUHIUIY OCYIIECTBISETCS B YacTU OOECHeueHUs] BO3MOXKHOCTH MOJAYM 3asiBICHUMN
nocpeacteom  EIII'Y  w  nmomydyeHuss pesyiaprara MyHUUMIIAJBHONM  YCIYyTH B
MHOT0( YHKIIMOHAJIBHOM LIEHTPE.

2.24. 3asBuTenaM 00ecredrBaeTcsi BO3MOXHOCTh NPEACTABICHUs 3asBICHUS U
IpUJlaraéMbIX JTOKYMEHTOB B (pOpMeE AIEKTPOHHBIX JOKYMeHTOB nocpeactsoM EIN'Y.

B sTtoM cnydae 3asBuUTENh WM €ro IpeAcTaBHTENb aBropusyercsa Ha EIII'Y
IIOCPEACTBOM MOATBEpkACHHON yueTHoW 3amucu B ECUA, 3amonHser 3asBieHUE O
NPEJOCTaBICHUN MYHUIIUNAIBHOW YCIYTH € MCIOJIb30BAHUEM MHTEPAKTUBHON (OPMBI B
AIIEKTPOHHOM BHJIE.

3anoJHEHHOE  3asBJICHHE O INPEJOCTABICHUM  MYHUIUMIAIBHOM  YCIyTH
OTIIPABIIIETCSl 3asBUTEJIEM BMECTE€ C MNPUKPEIUICHHBIMU 3JEKTPOHHBIMU 00pazamu
JOKYMEHTOB, HEOOXOAUMBIMHU JJIi TMPEJOCTABICHUS MYHMIMIAIBHON YCIyrH, B
Ynonnomouennslid oprad. Ilpu aBropuzamuu B ECUA 3asBiieHME O MpEaOCTaBICHUU
MYHHUIMIAJIBHON YCIyTd CYMTAETCS IMOANMCAHHBIM IPOCTOM 3JIEKTPOHHOW IMOANHCHIO
3asiBUTENISA, IPEICTABUTENS, YIIOJHOMOUYEHHOIO Ha MOJNUCAHUE 3asBJICHHUS.

Pe3ynprarsl IpeaocTaBieHUs] MyHULMIIAIBHONW YCIYTH, YKa3aHHbIE B IIyHKTE 2.5
HAaCTOSIIETO0  AAMUHHUCTPATHBHOIO  PpErJIaMEHTa,  HANpaBSAIOTCS  3asgBUTENIO,
npencraBuTento B audHb kabuner Ha EIII'Y B ¢dopme 37MeKTpPOHHOTO JTOKYMEHTA,
IIOJIIMCAHHOT O YCUJICHHOHN KBaJIU(PULIMPOBAHHOM IJEKTPOHHOMN MIOJIUCHIO
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO JMIA YIIOJIHOMOYEHHOIO OpraHa B Ciy4ae
HallpaBJIeHUs 3asBJIeHUs nocpenctsom EINTY.

B cnywae Hampasienus  3asBiaeHus — nocpeactsoM  EIIIY  pesymbrar
NPEIOCTABICHUS] MYHULMIAIBHOW YCIYT'M TaKK€ MOXET ObITh BbIJAH 3asBUTENIO Ha
OyMa)kHOM HOCHTEJIE B MHOTO(QYHKIIMOHAIBHOM LIEHTPE MO0 YTIOJTHOMOUYEHHOM OpTaHe.

2.25. DNeKTpOHHBIE JOKYMEHTHI TIPEACTABISAIOTCS B CIEAYIONINX (hopMaTax:

a) xml — 171 popManu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt — 17151 JOKYMEHTOB C TEKCTOBBIM COJIEP)KaHUEM, HE BKITFOUAIOIIIIM
dopmynBl (32 MUCKIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE «B» HACTOSIIETO
MYHKTA);

B) xls, xIsx, ods — 1151 JOKYMEHTOB, COJIEPKAIUX PACUETHI;

r) pdf, jpg, jpeg — WIS TOKYMEHTOB C TEKCTOBBIM COJEpPKAHHEM, B TOM YHUCIIEC
BKITIOYAOMKUX (QopMyasl U (WiaM) rpadudeckue H300paxeHus (32 HCKIIOYCHUEM
JIOKYMEHTOB, YKa3aHHBIX B IOAIYHKTE «B» HACTOSILEIO MyHKTA), & TAKXKe JOKYMEHTOB C
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rpadUYecKUM COoiepKAHUEM.

Jlomyckaercss (OpMHpPOBAHHE SJIEKTPOHHOTO IOKYMEHTa IyTEeM CKaHWPOBAHUS
HETIOCPEICTBEHHO C OpPHTMHAla JOKyMEHTa (UCIOIb30BAHWE KOMUW HE JOIYCKAeTCs),
KOTOpPOE OCYILECTBISIETCS C COXpPaHEHHEM OpHEHTAllMM OpHUIMHaja JOKyMEHTa B
paspemenun 300 — 500 dpi (Macmtad 1:1) ¢ uCMoOIb30BaHUEM CIEAYIOMINX PEKUMOB:

— «4epHO-0enblit» (IpU OTCYTCTBUM B JTIOKYMEHTE IpaHUuecKuX H300pakeHUi U
(WJIM) IBETHOTO TEKCTA);

— OTTEHKH ceporo» (ImpH HAJIMYUU B JOKYMEHTE rpaduyecKux H300paKeHUuw,
OTJIMYHBIX OT [IBETHOTO rpauyecKkoro n300paxeHus);

— «IBETHOW» WM «PEXKUM TIOJTHOW IBEeTOonepenadny (Mpu HATUINU B JJOKYMEHTE
[IBETHBIX TpapruecKux N300pakeHH JIMOO IBETHOTO TEKCTA);

— COXpaHEHHEeM BCeX AayTeHTUYHBIX MPHU3HAKOB IOUIMHHOCTH, a WMEHHO:
rpaduIecKoi TOIIMICH JIUIIA, TIeYaTH, YTIOBOTO ITamMna OJTaHKa;

— KONMYEeCTBO (HaliJIoB JIOJDKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KXl U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WIH) Tpaduueckyro nH(pOopMaIuio.

DNEeKTPOHHBIE TOKYMEHTHI JJOJDKHBI 00€CIICUHBATD:

— BO3MOXXHOCTbH HICHTU(DHUIIMPOBATH JOKYMEHT M KOJIMYECTBO JIMCTOB B IOKYMCHTE;

— QI JOKYMEHTOB, COJIEpP)KalllUX CTPYKTYpPUPOBAHHBIE IO 4YaCTSIM, TJaBaM,
pasnenaMm (moapasjienaM) JaHHbIE M 3aKJIAJKH, OOECIEUYMBAIONINE TMEPEeXOAbl IO
OTJIABJICHUIO U (WJIM) K COJEPKAIIMMCS B TEKCTE pPUCYHKaM U TaOJIHIIaMm.

JIOKyMeHTBI, ToJJjexalmue mpenacTaBieHuo B (opmarax xls, xIsx wmmm ods,
dbopMUPYIOTCS B BUE OTACIBHOTO JIEKTPOHHOTO TOKYMEHTA.

II1. Cocras, mocs1e10BaTeJIbHOCTH U CPOKH BbINIOJIHECHUS
aAMUHUCTPATUBHBIX NpoLeaYp (AedCTBHII), TPeOOBaAHUA
K NOPSIAKY UX BBINOJHEHHsI, B TOM YHcJIe 0COOCHHOCTH BbINOJHEHHA
aJIMHHHCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOMH opme

HcuepnbiBawuuii nepeyeHb aIMUHNUCTPATUBHBIX MPOIETYP

3.1. IlpenocrtaBneHrne MYHHIIMNATBHON YCIYTd BKJIIOYaeT B ceOsl CIEAYIOIIHE
aJIMUHUCTPATUBHBIC MTPOIICAYPHI:

MIPOBEPKA JOKYMEHTOB U PETUCTPALIMs 3asBICHUS;

MOJIy4YEHUE ceegeHu  mnocpenacteoM — DenepanlbHOM  TOCYAAPCTBEHHOU
uHpopmanmonHoit cuctembl «EfuHas cuctemMa MEXBEIOMCTBEHHOTO JJICKTPOHHOTO
B3auMozeicTBus» (qanee — CMOB);

paccMOTpeHue JOKYMEHTOB U CBEJICHUI;

TIPUHSATUE PEIICHUS;

BbIJIa4a pe3yJbTarta;

BHECEHHUE Pe3ysibTaTa MyHULMIAIBHON YCIYTU B PEECTpP IOPUIUUECKU 3HAUMMBIX
3anucen.

Omnrcanue CBsI3ei aIMUHUCTPATUBHBIX MPOLICAYP U aIMUHUCTPATUBHBIX JICUCTBUI
C HUX XapaKTepUCTUKAMHU TMPEJCTaBICHO B NpwiokeHHH Ne 3 K HaCTOAIMIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

IlepeyeHb A AMUHUCTPATUBHBIX MpoUeayp (AeidcTBUI) NPHU
NpeJoCTABJIeHNH MYHULIMIIAJIbHON YCJYI'M B JJICKTPOHHOU popme

3.2. Ilpu mpemocTtaBIeHHMH MYHHIMIAIBHON YCIyTH B 3JIEKTPOHHOW (opme
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3asIBUTEITIO 00CCTICYMBAIOTCS:

MOJIy9eHre WH(OpPMAITUU O MOPSIIKE M CPOKAX MPEIOCTABICHUS MYHUIIUITATHLHOMU
yCITyTH;

(dbopMUpOBaHHE 3asBICHUS;

IpUeM W PETUCTpanus YTOJHOMOYCHHBIM OPTaHOM 3asBICHHS W WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl PEAOCTABICHUSI MYHHUIIUITAIEHON YCITYTH;

TIOJTyYCHHE Pe3yIbTaTa MPe0CTaBICHUS MYHHUIIUIIATBHON YCITYTH;

TIOJTy9YCHHUE CBEJCHUN O XOJIC pACCMOTPCHUS 3asIBIICHMS;

OCYIIIECTBIICHHE OIICHKY Ka4eCTBa MPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

nocyneoHoe (BHecyneOHOe) o0OxajloBaHUE pelIeHUN U AercTBU (0e3mercTBus)
YnonHoMoueHHOro opraHa JnuOo JeicTBus (Oe3neiicTBHE) TOMKHOCTHBIX  JIHIL
YTIOTHOMOYEHHOTO OpraHa, MPEIOCTABISIONIEIO MYHUIMIAIBHYI0 YCIyry, JH00
MYHHIIMITAIEHOTO CITYKAIIero.

IMopsiaok ocymniecTBIeHUST AAMUHUCTPATUBHBIX
npoueayp (aeiicTBuii) B 3J1eKTPOHHOI (hopme

3.3. dopmupoBaHUE 3asBICHUS OCYIIECTBISIETCS TOCPEACTBOM 3aIOJIHEHUS
aeKTpoHHOU (hopMmbl 3asiBiieHus Ha EITIY 6e3 Heo0X0IMMOCTH AOTIOTHUTEILHOM MoJaun
3asBJICHUS B KaKOU-TH0OO0 MHOU Popme.

dopmaTHO-JI0THYECKasi TpOBEepKa CHOPMUPOBAHHOTO 3aSBIICHUSI OCYIIECTBIISECTCS
MOCIIE 3aMOTHEHUS 3asBUTEIIEM Ka)XX0T0 U3 MoJel 31eKTpoHHON (hopmbl 3asBienus. [Ipu
BBISIBIICHUH HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS SJIEKTPOHHOUN (DOPMBI 3asiBIICHUS 3asIBUTEIh
YBEJIOMJISIETCSI O XapaKTePEe BHISBICHHON OMMOKHU U TIOPSJIKE €€ YCTPAHSHUS ITOCPEICTBOM
UH(OPMAIIMOHHOTO COOOIIEHHUSI HEMOCPEJCTBEHHO B SJIEKTPOHHOHN (hOpMe 3asiBICHHUS.

[Tpu popmMupoBanum 3asBICHUS 3aIBUTEIIO 00ECTIEUNBACTCS:

a) BO3MOXKHOCTh KOMUPOBAHUS M COXPAHEHUS 3asBICHUS M WHBIX JOKYMEHTOB,
yKa3aHHBIX B NyHKTax 2.8 — 2.11 Hacrosiero ajiMHHHCTPATUBHOTO pErjaMeHTa,
HEOOXOIUMBIX IS IPEAOCTABICHUSI MYHUIIMITAILHON YCITYTH;

0) BO3MOKHOCTh Ie4YaTH Ha OyMa)KHOM HOCHTEJNE KOINWU 3JEKTPOHHOM (OopMmbI
3asBJICHUS,

B) COXpaHEHHE paHEEe BBEJICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBIICHUs 3HAUYCHUU B
710001 MOMEHT I10 JKEJIAHUIO TOJIb30BATElNISA, B TOM YHCJIE MPU BO3HUKHOBEHUU OIIHOOK
BBO/JIa M BO3BpATE /JIs MOBTOPHOTO BBOJIa 3HAUYCHHI B JICKTPOHHYIO (OPMY 3asiBIICHUS,

T') 3aM0JIHEHHE TI0JIEH AIIEKTPOHHOM (POPMBI 3asBJICHHS O Havajia BBOJIA CBEICHUIN
3asBUTEJIEM C MHCMOJb30BaHUEM cCBeAeHUl, pa3memieHHbix B ECHA, u cBeaeHui,
onyonukoBaHHbIX Ha EIN'Y, B wacTu, kacaromeiics cBeaenuii, oTcyrcTByronmx B ECUA;

1) BO3MOXKHOCTb BEPHYThCS Ha JTF000# 13 ATAIOB 3aM0THEHUS JIEKTPOHHON (OPMBI
3asBNICHUS 0€3 MOTepH paHee BBEACHHON MHPOPMAIINH;

€) BO3MOXHOCTh Aoctyra 3asiurenisa Ha EIII'Y k panee noJjaHHBIM UM 3asiBIICHUSIM
B TEUEHHE HE MEHEE OJIHOTO T0Jla, a TAK)KE€ YaCTUYHO C(OPMHUPOBAHHBIX 3asBJICHUN — B
TEUCHHUE HE MEHEE TPEX MECSIEB.

CdopmupoBaHHOE U MOJMUCAHHOE 3asBICHUE U MHBIC IOKYMEHTBI, HEOOXOIMMbIC
JUISL IPEIOCTABICHUS] MYHUIUIIAIbHOM YCIIYTH, HAITPABIISIIOTCS B Y MOJTHOMOYEHHBIM OpraH
nocpeactsom EINTY.

3.4. YIOTHOMOYEHHBIN OpraH 00ecreuynBaeT B CPOK HE MO3/IHEE OJHOTO pabodero
JIHS ¢ MOMEHTa noAauu 3asBieHus Ha EIITY, a B cimydae ero noctyruieHust B Hepabouuit
WJIW TIP3 HUYHBIA JIeHb, — B CJCAYIOIINI 32 HUM MEePBbIA pabounii 1eHb:
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a) MpueM JOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEJOCTABICHUS MYHUIUIATBHON
YCIyTH, W HalpaBJEHUE 3asiBUTEII0 DJIEKTPOHHOIO COOOIIEHWS O MOCTYIUIEHUU
3as1BJICHUS,

0) peructpanuio 3asBICHUS W HaNpaBIICHUE 3asBUTENIO YBEIOMIICHHS O
perucTpanuu 3asBieHuss 00 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
IIPEAOCTABJICHUS MYHULIUITAJIBHON YCIIYTH.

3.5. DieKTpoHHOE 3asiBIC€HHE CTAHOBUTCS JOCTYIHBIM JJIsi JODKHOCTHOTO JIMIA
Y10JIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM U PETUCTPALIHIO 3asBlIeHUs (1aiee
— OTBETCTBEHHOE JIOJX)KHOCTHOE JIMIIO0), B TOCYJapCTBEHHOW MH()OPMALIMOHHOMN cHCTEME,
UCIIONIB3YEMON YTIOJJHOMOYEHHBIM OPraHOM U IPEAOCTABICHUS MYHHUIUIIAIbHON
yeryru (manee — 'HC).

OTBETCTBEHHOE TOKHOCTHOE JIULIO:

IIPOBEPSIET HATMYME DIICKTPOHHBIX 3asBiIeHnN, noctynusmux ¢ EII'Y, ¢ nepuonom
HE pPeXe JIBYX pa3 B JICHb;

paccMaTpuBaeT MOCTYNUBIINE 3asBICHUS M MPUIIOKEHHBIE 00pa3bl IOKYMEHTOB
(TOKYMEHTBHI);

MPOU3BOANT JCWCTBUSA B COOTBETCTBHM C TYHKTOM 3.6  HACTOSAIIETO
aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.6. 3asBUTENIO B KAYECTBE PE3YNIbTAaTa MPEJOCTABICHUS MYHHUIIMITAILHON YCIyTH
o0ecreunBaeTcsi BO3MOKHOCTh MOJIYUYEHUS JOKYMEHTA:

B dbopme 3JEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YCUJICHHOU
KB (DUIIMPOBAHHON IIEKTPOHHOU MOJMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIA
YTOJTHOMOYEHHOTO OpraHa, HaIIPABJIEHHOT'O 3asIBUTENIO B TMYHbINA KaOuHeT Ha EIITY;

B BHJIe OYMa)KHOTO JOKYMEHTA, MOJATBEP)KIAIOIIEro COAEpkKaHUE JIEKTPOHHOIO
JOKYMEHTa, KOTOPBIA  3asBUTEIh  MOJy4aeT TpU JIMYHOM  oOpalieHuu B
MHOTO()YHKIIMOHAJIBHOM IIEHTpE.

3.7. Ilonydyenne MHPOPMALIUK O XOJ€ PACCMOTPEHHMS 3asBICHUSI U O pE3yNbTaTe
MPEIOCTABJICHUS] MYHHUIUIAIBHON YCIIYyTH IPOU3BOIUTCS B TMuHOM Kabunere Ha EIITY,
IpU YCIOBUM aBTOPU3aLUU. 3asBUTEIb HMMEET BO3MOYKHOCTH IPOCMATPUBATH CTATYC
AIIEKTPOHHOTO 3asBJICHUA, a TaKkKe MH(POPMALMIO O AATbHEHIINX JEUCTBUSIX B JTUYHOM
KaOHWHEeTe 1Mo COOCTBEHHOW WHUIIMATHUBRE, B TI000E BpEMSI.

[Tpu npenocTaBiIeH MYHUIIMIIATBHONW YCIYTH B 3JIEKTPOHHON (hopMe 3asBUTEIIO
HaIlpaBJIsIEeTCS:

a) yBEJIOMJICHHME O TMpUEME M PETUCTpalMH 3asBICHHUS U HMHBIX JTOKYMEHTOB,
HEOOXOJAUMBIX I MPEIOCTABICHUS MYHHUIMITAILHON yCIyTH, COAEpIKallee CBEICHUS O
¢dakTe mnpuema 3aABICHUSA M JOKYMEHTOB, HEOOXOAMMBIX [UIsI TPEIOCTABICHUS
MYHULUIIAJBHON YCIYyTH, M Hadaje MpOUEAypbl MNPENOCTABICHUS MYHULIUIIAIbHON
YCIYIHM, a TaKXKe CBEICHMS O JaTe W BpPEMEHHM OKOHYAHUSA MPEAOCTABICHUS
MYHHUIMMAILHON yCIyrd Ju00 MOTHBHUPOBAHHBIM OTKa3 B TMPHUEME JOKYMEHTOB,
HEOOXOIUMBIX IS IPEAOCTABICHUSI MyHHUIIUITAILHON YCITYTH;

0) yBeIOMJICHHE O pe3yJbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX s
IIPEAOCTABIICHUS] MYHHULMIIAJBHOM YCIYIM, COJEp)Kalllee CBEACHUS O NPUHITUU
IIOJIOXKUTEIBHOTO PELICHUS O NMPEAOCTABICHUN MYHULIIMIIAIBHOW YCIIYTM U BO3MOXXHOCTH
MOJIYUYUTh PE3YNbTAT MPEAOCTABICHUS MYHHUIIMIAIBHON yCIyrd JM00 MOTUBUPOBAHHBIN
OTKa3 B IIPEIOCTABICHUN MYHUIUIIAIbHON YCIIyTH.

3.8. Ouenka xadecTBa MPeIOCTaBICHUS MYHUITUTIATBHOW YCIIYTH OCYIIECTBIISETCS
B coorBercTBUM C [lpaBuimamu OIEHKH TrpakaaHaMu 3(PPEeKTUBHOCTH EATEIBHOCTH
PYKOBOJIUTENEH TEpPUTOPUAIBHBIX OpPraHoB (efepabHbIX OPraHOB HCIIOJIHUTEIHHON
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BJIACTH (MX CTPYKTYPHBIX MOApA3AEICHUI) C y4eTOM KauyecTBa MPEJOCTABICHUS UMHU
TFOCYAAPCTBEHHBIX YCIYT, a TaKKe NPUMEHEHHUS pe3yJbTaTOB YKa3aHHOW OLIEHKH Kak
OCHOBaHMA I TPUHATHS PEUIEHUH O JOCPOYHOM IMPEKPAIlCHUH HCIOTHEHUS
COOTBETCTBYIOUIUMHU  PYKOBOJUTENISIMH  CBOUX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKICHHBIMA  mocTaHoOBIIeHWeM  [IpaBurensctBa  Poccuiickon — depepanuu
or 12 nexabps 2012 roma Ne 1284 «O6 onenke rpaxaaHamMud 3(QQPEKTUBHOCTH
NESITENbHOCTH PYKOBOJIUTENECH TEPPUTOPHAIIBHBIX OPraHoB (perepaibHbIX OpPraHoB
UCIIOJIHUTENBHOW BJACTU (UMX CTPYKTYPHBIX MOJpa3JeJICHUN) M TEPPUTOPUAIBHBIX
OpraHOB IOCYJapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB (MX pPErMOHAJIBHBIX OTHAEIEHUI) C
y4€TOM  KayecTBa IMPEIOCTaBICHHUsS TOCYJAapCTBEHHBIX  YCIyI, PYKOBOIUTENEH
MHOTO( YHKIITMOHAJIBHBIX IIEHTPOB MPEJ0CTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX
YCIYr C YYEeTOM KauecTBa OpraHW3allui MPEAOCTABICHUS TOCYAApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, @ TaKKe O INPUMEHEHHM pPe3yJIbTaTOB YKa3aHHOW OIIEHKH KaK
OCHOBaHUsI JMJI TMPUHATHUS PEHIEHUH O JOCPOYHOM NPEKPALIEHUU HCIOJHEHUS
COOTBETCTBYIOUTUMU PYKOBOJAUTEISIMUA CBOUX JIOJDKHOCTHBIX O0SI3aHHOCTEI.

3.9. BasBuTeno obecieunBaeTCSI BO3SMOYKHOCTD HAMTPABIIECHUS KaT00bI HA PEIICHHUS,
JNeHcTBUS WU Oe3neiicTBUE  YIIOJTHOMOUYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIA
YTOIHOMOUEHHOTO OpraHa MO0 MYHUIIMIAIBHOTO CIY>Kallero B COOTBETCTBUHM CO
cratbeid 11.2 @DepepanbHoro 3akoHa Ne 210-®3 u B mOpsIKEe, YCTAaHOBIEHHOM
noctanoBieHueM [IpaButennsctBa Poccuiickoit @eneparuu ot 20 Hos0ps 2012 rona
Ne 1198 «O denepanpHOii  rocyJapcTBEHHOW  WH(GOPMAIIMOHHON  CHCTEME,
oOecrieunBaroleil mpoiecc nocyaeoHoro, (BHecyaeOHOTro) o0)aloBaHUS pEUICHUN U
neicTBuil (0e37eiCTBUS), COBEPUICHHBIX MNPH MPEIOCTABICHUHM TOCYJAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT».

IHopsinok ucnpasJieHHs JONYILIEHHBIX ONIEYaTOK
¥ OIMOOK B BBIIAHHBIX B pe3yJibTaTe NMpeJ0CTaBICHUS
MYHUIMIIAJIBHON YCJIYITH JOKYMEHTAX

3.10. B ciyyae BBISIBICHHS ONEYATOK W OIIMOOK 3asBUTENh BIPAaBE OOPATUTHCS B
YHOTHOMOUEHHBIH OpraH C 3asBICHHEM C MPUIOKEHHEM JOKYMEHTOB, yKa3aHHBIX B
nyHkTax 2.8 — 2.9 HacTos1Iero aiMMHUCTPATUBHOTO PETrJIAMEHTA.

3.11. OcHoBaHus OTKa3a B MprUeMe 3asBJIeHUs 00 UCTIPABIECHUH ONIEYaTOK U OLTMOO0K
yKa3aHbl B yHKTE 2.13 HacTosmero aIMUHUCTPATUBHOTO PETIIAMEHTA.

3.12. UcnpaBneHne TOMYIICHHBIX ONEYaTOK U OMMOOK B BBIIAHHBIX B PE3y/IbTaTe
NPEIOCTABICHUS MYHUIIUIAILHONW YCIYTH JTOKYMEHTaX OCYIIECTBISICTCS B CIETYIOIIEM
HOpSAKE:

3.12.1. 3asBurens mpu OOHAPYKEHUU OINEYATOK M OMIMOOK B JOKYMEHTaXx,
BBIJIAHHBIX B PE3yJbTATe MPEIOCTABICHUS MYHHUIIUIIATBHOHN YCIIyTH, 00paIiaercs JINIHO B
YTIOTHOMOUYEHHBI OpraH C 3asBICHHEM O HEOOXOIUMOCTH HWCIPABICHHS OMEYaTOK H
oMOO0K, B KOTOPOM COACPIKHUTCS yKa3zaHHE Ha UX OMHMCAHUE.

3.12.2. YNOMHOMOYEHHBIM OpraH MpH TMOJIYYCHUM 3asBJICHUSA, YKAa3aHHOTO B
noanyHkte 3.12.1 mnynkra 3.12 HacTOsIIEro aJAMHUHUCTPATUBHOIO pETJIaMEHTa,
paccMaTpuBaeT HEOOXOIUMOCTh BHECEHUSI COOTBETCTBYIONINX U3MEHEHUN B JTOKYMEHTHI,
SBIISIOIINECS PE3yIbTATOM MPEAOCTABICHUS MYHUITUTIAIEHOW YCITYTH.

3.12.3. YoiHOMOYEHHBIN OpraH o0ecreurBaeT yCTPaHSHHE ONeYaTOK M OITMOOK B
JIOKYMEHTaX, SIBJISIIOIINXCS PE3YIbTaTOM MPEIOCTABICHNUS MYHUIIUIIATBHON YCIYTH.

Cpok ycTpaHEHHs OIeYaToK M OIMOOK HE JOJKEH MPEBHIIIATh TPEX paboUynX THEH
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C JaThl PETUCTpallMy 3asBJICHUSA, ykazaHHoro B mnoanyHkre 3.12.1 mynkra 3.12
HACTOSIIET0 aJIMUHUCTPATUBHOTO PEeTiaMeHTa.

IV. ®opMbI KOHTPOJIA 32 UCIIOJTHEHHEM
aIMMHUCTPATUBHOI'0 PerjiaMeHTa

HOpHI[OK OCYHIECTBJICHUA TCKYLIECIo KOHTPOJIA 3a coﬁ.mo[[e}meM
U UCIIOJIHECHHUEM OTBETCTBCHHBIMHU J0/JIZKHOCTHBIMH JINIIAMHU
MOJIOKEeHU M AIMUHUCTPATHBHOI'O pEerjiaMeHTa U HHbIX
HOPMAaTUBHBIX IPABOBLIX AKTOB, YCTAHABJIHBAKOIIIAX
TpeﬁoBaHlflﬂ K MpeaoCcraBJICHUIO MyHHHHHaHLHOﬁ ycayrum,

a TAK/KE€ IPUHATUHEM HMH peI]IeHI/lﬁ

4.1. Texymuid KOHTPOJIh 3a COONIOJICHUEM U UCIHOJHEHUEM HACTOSIIEro
aJMUHUCTPATUBHOIO  pErJIaMEHTa, MHBIX  HOPMATUBHBIX  IIPaBOBBIX  aKTOB,
YCTaHABIMBAIOIIMX TpPEOOBaHUS K TMPEAOCTABICHUIO MYHHUIUMIAIBHON  YCIyTH,
OCYILECTBIIAETCS HA MOCTOSSHHOW OCHOBE JOJHKHOCTHBIMH JUIAMH Y TOJITHOMOYEHHOTO
OpraHa, yIHOJHOMOYEHHbIMHM Ha OCYIIECTBICHHE KOHTPOJS 3a IPEeAOCTaBICHUEM
MYHULUIIAJIBHON yCIIYTH.

JI71s1 TeKYIIEero KOHTPOJIS UCTIONB3YIOTCS CBEJICHUSI CITYKEOHOM KOPPECTIOHAEHINH,
yCTHasT M THUChMEHHas WHGOpMalus CIEUUATUCTOB W JIOJDKHOCTHBIX  JIWIL
Y0IHOMOUYEHHOI0 OpraHa.

Tekymnii KOHTPOJIb OCYIIECTBIISIETCA ITyTEM MPOBEICHUS TPOBEPOK:

peleHui 0 mpeaocTaBieHUH (00 OTKa3e B MPEJOCTABICHUU) MYHHUIMIMATBHON
YCIIYTH;

BBISIBJIICHUS M YCTPAHEHUsI HAPYIIECHUH MTpaB rpak/iaH;

pacCMOTpeHus, MPUHATHS PEIICHUH W TOJATOTOBKM OTBETOB Ha oOOpaleHus
rpaxaaH, cojepialire kKaaoObl Ha pemieHus, AeicTBust (6e3AeicTBUE) TOIKHOCTHBIX
T,

IHopsiaok U NEPUOAUYHOCTDH OCYLIECTBJICHUS
IUIAHOBBIX M BHEIVIAHOBBIX MPOBEPOK MOJHOTHI U
Ka4ecTBA NPeA0CTABJICHUS MYHUIMNIAJIBLHOM YCJIYTH,
B TOM 4YHCJIe OPSAAOK U GOPMBI KOHTPOJISA 32 NOJTHOTOM
U Ka4eCTBOM NpPeI0CTABJIEHUSI MYHUIIUTIAJIbHON YCIYTH

4.2. KoHTponb 3a MOJHOTOM M KAadyeCTBOM IPENOCTABICHUS MYHULUNAIBHOU
YCIIYTH BKJIIOYAET B ce0s1 MPOBE/ICHUE TUIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK.

4.3. IlnaHoBblE TPOBEPKH OCYILECTBISAIOTCS HAa OCHOBAaHUU TOJOBBIX IUIAHOB
paboThl YTIOJTHOMOYEHHOTO OpPraHa, YTBEPKAAEMbBIX PYKOBOAUTEIEM Y IIOJTHOMOYEHHOIO
oprasa. [Ipu nnaHoBo# NpoOBEpKE MOJHOTHI M KAYECTBA MTPEAOCTABICHUS MyHUIIUIIATbHON
YCIIyT'Y KOHTPOJIIO TIOUJIEXkKAT:

cO0JTI0/IeHNE CPOKOB MPEIOCTABICHUS MYHUIIUIIATBHON YCIIYyTH;

COOJII0ICHHUE MOJ0KEHUN HACTOAIIEr0 aIMUHUCTPATUBHOIO PErjaMeHTa;

MPaBUIBHOCTh M OOOCHOBAaHHOCTh NPHUHATOrO pemeHus o0 oTka3e B
IIPEAOCTABICHUY MYHUIUIIAJIbHON YCIIYTH.

OcHoBaHMEM 17151 IPOBEICHUS BHEIIJIAHOBBIX MPOBEPOK SIBIISIFOTCSI:

II0JIy4YeHUE OT TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBIICHHUS
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UHpOpMAllMM O NPEANOJaraéMblX WM BbBIBICHHBIX HApPYLIECHUSX HOPMATHUBHBIX
IpaBOBbIX akTOB  Poccuiickonn  @Penepanuy, HOPMATUBHBIX INPABOBBIX  aKTOB
ApxaHrenbckoil o00JacTM M HOPMAaTUBHBIX IPAaBOBBIX akTOB BuHOrpamoBckoro
MYHMIMIIAJIIBHOTO OKPYTa;

oOpaleHus rpakJja 1 I0pUIMYEeCKUX JIMI Ha HapyIIeHNs 3aKOHOAATEIbCTBA, B TOM
YHUCJIE HAa KaYeCTBO IIPEAOCTABICHUS MYHULIUITAIIBHON YCITYTH.

OTBEeTCTBEHHOCTH J0JKHOCTHBIX JIUII 32 pelleHusl
U aeiictBus (0e3aeiicTBHe), MPUHUMAaeMble (0CyIeCTBJIsIEMbIE)
HMH B X0/1€ NpeI0CTABIeHUsI MYHHIHNAJIbHON YCJIYTH

4.4. Tlo pe3ynbpTaTaM MPOBEJICHHBIX MPOBEPOK B CIydae BBISBICHHS HapYIICHUIH
MOJIOKEHUW HACTOSIIET0 aIMUHHCTPATUBHOTO pErJaMEHTa, HOPMATHUBHBIX IPABOBBIX
aKTOB ApXaHTEIbCKOH 00JJaCTH M HOPMATHBHBIX IIPaBOBBIX aKTOB BWHOTpPamoBCKOTO
MYHHUIIMIIAIBHOTO ~ OKpyra  OCYIIECTBIISETCS TPHUBJICUYCHHE BHUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJATEIbCTBOM Poccuiickon denepannu.

[lepconanpHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 32 TMPaBUIBHOCTh U
CBOEBPEMEHHOCTh MPUHATHUS PEIICHUS O MpeIocTaBleHnH (00 0TKa3e B MPeIOCTaBICHNHN)
MYHUITUIIAIEHON YCIIYTH 3aKPETUISICTCS B X JOJDKHOCTHBIX PETrJIaMEHTaX B COOTBETCTBUU
¢ TpeOOBaHMSIMU 3aKOHOIATEIILCTRA.

TpedoBanust K mopsiAKY M (popMaM KOHTPOJISA
3a MpeJ0CTaABJIeHNEM MYHMIMIIAJTbHON YCIyrd, B TOM YHCJIe
€O CTOPOHBI I'PaXKAaH, UX 00beIUHEHU M OPraHu3aAN Uil

4.5. I'paxnane, nx OOBEIMHEHUS M OPraHU3allMd UMEIOT NPABO OCYIIECTBISATH
KOHTPOJIb 3a MIPEI0CTABICHUEM MYHUIIUTAIBHON YCIYTH IMMyTeM MOdydeHust nHGopMaIuu
0 X0Ji¢ MPEAOCTABICHUSI MYHUIIMNIATBLHON YCIyrd, B TOM YHUCJE O CPOKaX 3aBEPILCHUS
aJIMUHUCTPATUBHBIX NpoLenyp (IeHCTBHI).

I'paxxnane, ux o0bEAUHEHUS M OPTAHU3AINH TAKKE UMEIOT MPaBO:

HaIpaBJIATh 3aMEUaHUS U MPEIIOKESHUSI TIO0 YIYUIICHUIO TIOCTYITHOCTH U Ka4eCTBa
MPEAOCTABICHUS] MYHULIMIIAIbHON YCIIYTH;

BHOCUTH TMPEJUIOKEHUSI O Mepax IO YCTPAaHEHUIO HAPYLIEHUH HACTOSIIETO
aJIMUHUCTPATUBHOIO pEryIaMeHTa.

4.6. Jlo)oKHOCTHBIE JWIAa YIIOJHOMOYEHHOTO OpraHa INPUHUMAIOT MEphl K
MPEKPALIEHUIO  JOMYIIEHHBIX HApYIICHWH, YCTPAHAIOT TMPUYMHBI U  YCJIOBUS,
CHOCOOCTBYIOIIME COBEPIICHUIO HAPYILICHUH.

Nudopmanus o pe3ynbratax pacCMOTPEHHS 3aMEUaHUK U TPEITIOKCHUHN TpaXK/IaH,
uX OOBEIMHEHWI W OpraHW3aluil TOBOJWUTCS 1O CBEACHHS IUIl, HANPABUBIIUX OTH
3aMEYaHUs U TIPEATI0KEHUS.

V. locyneOHblii (BHecyaeOHBII) MOPSAOK 00:KaJ10BaAHNS
peuieHuii u AeiicTBUil (0e31eiicTBHUs) Oprana,
MPeI0CTABJSIONIEr0 MYHUIIUNAJIBbHYIO YCJIYTY, a TAKKe
HX J0JIKHOCTHBIX JIML, MYHUIHMIAJbHBIX CIYKAIMX

5.1. 3asBuTEens, WMEET MPaBO HA OOXKAJIOBAaHWUE pemIeHUs U (WIM) IEeHCTBUN
(Oe3neiicTBHUs) YTOITHOMOYEHHOTO OpraHa, JMJOJDKHOCTHBIX JIMI[ Y TIOJTHOMOYEHHOTO
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OpraHa, MYHHUIUMNAJIbHBIX CIYXKAlIMX, MHOTO(QYHKIMOHAIBFHOTO IEHTpPa, a TaKKe
paboTHHKa MHOTO(YHKIIMOHATHHOTO IIEHTPAa TPHU MPEIOCTABICHHUH MYHUIIUIAIBLHON
YCIIYTH B JOCYJE€OHOM (BHECY1€0HOM) MOpsIIKE (Janee — xKanooa).

Opranbl MeCTHOTO CAMOYNPABJIEHHS], OPraHU3ANNH
U YIIOJTHOMO4YEHHbIEe HA PpaCCMOTPeHHe KaJI00bI JULA,
KOTOPBIM MOKeT ObITh HANIPABJIEHA KAJ100a 3asiBUTEJIA
B 10Cy/1e0HOM (BHeCy1e0HOM) MOPSAIKe

5.2. B nocynebHomM (BHeCyaeOHOM) MOpPSAKE 3asgBUTENb (IIPEACTAaBUTENh) BIIPABE
o0paTHUThCs C xKaI000 B TUCbMEHHOM hopMe Ha OyMa>KHOM HOCHUTEIIE UITU B 3JIEKTPOHHOMN
dbopwme:

B YMOJHOMOYEHHBIH OpraH — Ha pelnieHue u (uiu) neuctBus (Oe3aeicTBHE)
JOJKHOCTHOTO JIUIA, PYKOBOJUTEINSI CTPYKTYPHOTO IMOApa3/ieieHus] Y TOJIHOMOUYEHHOTO
opraHa, Ha pemieHue U JeiicTBus (Oe3neilicTBue) YIIOJIHOMOUYEHHOTO OpraHa,
PYKOBOAUTEINS YTIOJTHOMOYEHHOTO OpPraHa;

B BBIIICCTOSIIIMM OpraH Ha pemeHue u (uiau) JerctBus (Oe3neicTBue)
JOJKHOCTHOTO JIUIA, PYKOBOJUTEINSI CTPYKTYPHOTO IMOApa3/ieieHusT Y TOJIHOMOUYEHHOTO
oprasa;

K PYKOBOJUTEIIO MHOTO()YHKIIMOHATHHOTO IEHTpPA — HA PEIICHHS] U JCHUCTBUS
(6e3aeiicTBrE) paOOTHHKA MHOTO(YHKIIMOHATBLHOTO IIEHTPA;

K YYpEOUTENI0 MHOTO(QYHKIIMOHAIIBHOTO IEHTpa — Ha pelieHHe U JICUCTBHUS
(6e3aeiicTBHE) MHOTO(PYHKIIMOHATILHOTO LIEHTPA.

B VYnomHomoueHHOM opraHe, MHOTO(YHKIIMOHATLHOM IEHTPE, y YUPEAUTEIIS
MHOTO(QYHKITMOHAILHOTO IIEHTpa OMPEACNISIIOTCS YIOTHOMOYEHHBIE HAa PAacCMOTPEHUE
’)KaJ100 JOKHOCTHBIE JIMIIA.

Cnoco0b1 nHpOpMUPOBaHUS 3asiBUTEJIEl 0 MOPSAKe
MOJAYM M PACCMOTPEHHUS KAJI00bI, B TOM YHCJIE
¢ HcnoJib30BaHueM EauHoro moprasa rocyaapcrBeHHbIX
U MYHHUIMNAJBHBIX yCayr (GyHKumif)

5.3. Uudopmanust o nopsake MoJgadyd U pacCMOTPEHHUs KaloObl pa3Meriaercss Ha
WH(POPMAIIMOHHBIX CTEH/IaX B MECTaX MPE0CTABICHUS MYHHUIUITATLHON YCITYTH, Ha CaiiTe
Ynonmnomouennoro oprana, EI'Y, a taxke mpemoctaBisercs B YCTHOW ¢opMme 1o
tenepoHy W (WIKM) HA JMYHOM TpueMe Ju0O0 B TMHCHMEHHOH (opMe MOYTOBBIM
OTIIPABIICHUEM TI0 aJIPECy, YKa3aHHOMY 3asBUTENEM (TIPEACTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBbIX AKTOB,
peryJaupyromux nopsiioK 10cya1e0Horo (BHecy1e0HOr0)
o0:xaioBaHus aeiictBuii (0e3aeicTBUA) M (UJIH)
peleHunid, NPUHATHIX (0CYIIeCTBIEHHbIX)

B XO0/1€e NMPeI0CTABJIEHUsI MYHHIUNAJIbHOUH YCJIyTH

5.4. Tlopsanok nocyaebHoro (BHeCyAeOHOT0) 00KaJIOBaHUS PEIICHUN U JCHCTBUIA
(Oe3nelicTBHA) YIOIHOMOYEHHOI'O OpPraHa, PeA0CTaBISIOEr0 MYHULIUIIATbHYIO YCIIYTY,
a TaK)Ke ero JOJDKHOCTHBIX JIUI] PETYIUPYETCS:

®denepanbapiM 3akoHOM 0T 27 uronsg 2010 roma Ne 210-d3 «O6 opranuzanuu
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MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

noctanoBieHueM [IpaButensctBa Poccuiickoit deneparuu ot 20 Hos16pst 2012 roga
Ne 1198 «O denepanbHOil  rocygapcTBEHHOM  MH(OPMALMOHHON  CHCTEME,
obecrieunBaromel Mporecc AocyAcOHoro (BHecyneOHOro) oOKaqoBaHUS pEIICHUN U
neiicTBuit (06e37eicTBUS), COBEPIICHHBIX NPH MPEIOCTABICHUU TOCYJApPCTBEHHBIX U
MYHHIUITATEHBIX YCITYTY.

VI. Oco0eHHOCTH BBINIOJTHEHHS AIMHUHUCTPATHBHBIX
npouenyp (aeiictBuii) B MHOroyHKIIMOHAJBHBIX IEHTPax
NpeAoCTABJEHHS rOCYIAPCTBEHHBIX M MyYHUIIMIIAIbHBIX YCJIYyT

HcyepnbiBaomuii nepeyeHb aIMUHUCTPATHBHBIX
npouenyp (neiicTBuii) Npu Npea0CTABJIEHNN MYHUIMNIAIBHOM YCJIYTH,
BBINOJHAEMbIX MHOTO(YHKIIMOHAJIbHBIMHM LIEHTPAMH

6.1. MHOro(yHKIIMOHATBHBINA HEHTP OCYLIECTBIISIET:

nH(pOpMUpOBAaHUE 3asBUTENIEH O TMOPSIKE MPEJOCTABICHUS MYHHUIIUNAIBHON
YCIYTH B  MHOTO(DYHKIIMOHAJIBHOM IICHTPE, 110 HMHBIM BOMpPOCaM, CBS3aHHBIM C
MPEOCTABIICHUEM MYHMITUIIAIBHOM YCIYTH, a TaKXK€ KOHCYJITUPOBAHUE 3asBUTENCH O
MOPSIIKE TTPETOCTABICHUSI MYHUITUIIATLHON YCIYTH B MHOTO()YHKITMOHATEHOM IIEHTPE;

BbIJIauy 3asBUTENIO PE3yJbTaTa MNPEJAOCTaBICHHUS MYHULMIAILHOW YCIyTH, Ha
OYMa)XHOM HOCHTEIIe, TIOATBEPKIAAIONINX COJACPKAHUE DICKTPOHHBIX JOKYMEHTOB,
HaIpPaBJIEHHBIX B MHOTO(YHKIIMOHAJIBHBIM ILEHTP MO pe3yiabTaTaM IIPeI0CTaBICHUS
MYHUIIMIIAIBHON YCIyTH, a TaKXe BblJada JOKYMEHTOB, BKJIIOYas COCTABJICHHE Ha
OYMa)XHOM HOCHTEJIE W 3aBEPEHHE BBIMMCOK W3 HH(POPMAIMOHHBIX CHCTEM OpIraHOB,
MPEIOCTABIISIIOIINX MYHUITUTTAIBHBIX YCIYT;

WHBIE TIPOLIEAYpPhl U JEUCTBUS, NpeaycMOTpeHHble @DenepalbHbIM 3aKOHOM
Ne 210-D3.

B cootBercTBUM ¢ yacThio 1.1 ctatbu 16 ®@enepanbHoro 3akoHa Ne 210-D3 s
peanu3anuu cBoux (PyHKIMNA MHOTO(YHKIIMOHAIBHBIC IICHTPHI BIIPABE MPUBJICKATh UHBIC
OpraHu3aIuy.

HNudopmupoBanue 3assBuTEIEH

6.2. UWndopmupoBanue 3asBUTENS  MHOTOQYHKIMOHAJIBHBIMH  IIEHTPAMHU
OCYIIECTBIISIETCS CIEYIOIUMU CIIOCO0aMHU:

a) TIOCPEIICTBOM TIPUBIICUYCHUSI CPEICTB MACCOBOW MH(POPMAIMH, a TAKKE ITyTEM
pa3MernieHuss MHpoOpMaIMK Ha O(HUIMANBHBIX caliTax ¥ HMH()OPMAIMOHHBIX CTEHIAX
MHOTO()YHKITMOHATIBHBIX LIEHTPOB;

0) mpu oOpalieHuu 3asBUTENS B MHOTO(QYHKIMOHAJIBHBIA LEHTP JUYHO, II0
TenedoHy, MOCPEICTBOM MOYTOBBIX OTIPABICHHIA, JINOO MO AIEKTPOHHOH MoUTe.

[Tpu nmuyaoM obpamieHnn pabOTHUK MHOTO(YHKIMOHAIBLHOTO IIEHTpPa MOAPOOHO
UHPOPMHUPYET 3asgBUTEICH MO WHTEPECYIOIIUM HMX BOIPOCAM B BEKJIMBOW KOPPEKTHOMN
dopme ¢ ucnonap30BaHUEM O(UIIMATBEHO-AETOBOTO CTUIA pedd. PekomeHnayemoe Bpems
NPEIOCTaBJICHUS KOHCYJIbTAllMU — He Oonee 15 MUHYT, BpeMs OKHIAHHS B O4YepelH B
CeKTope MHPOPMHUPOBAHUS JJIS MTOTydeHUSI HHPOPMAIIMH O MYHHUIMITAJIBHBIX YCIyrax He
MOYKET MPEBBIIIATh 15 MUHYT.

OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HA4YMHAThCS C UHGOpMALMHU O
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HAaUMEHOBAaHUM OpTraHU3aluM, (amMWINMA, UMEHHM, OTYECTBE U JIOJDKHOCTH DPAOOTHHKA
MHOT0() YHKIIMOHAJIBHOTO LIEHTpa, IPHUHSBIIEr0 Tele(pOHHBIN 3BOHOK. MHIMBHyalbHOE
YCTHOE€ KOHCYJIbTUPOBAaHHWE TIPH OOpallleHHH 3asBUTENs 10 TeiaedoHy pabOTHHUK
MHOTO( YHKIIMOHAIBHOTO IIEHTpa OCYyIEecTBIsAeT He Oonee 10 MUHYT.

B ciydae ecnu 1715t moATOTOBKHM OTBETa TpebyeTcst 0oliee MPoI0KUTEILHOE BpeMms,
pabOTHUK MHOTO()YHKIIMOHAIBHOIO LIEHTPA, OCYLIECTBISIOUINI HHINBUYaIbHOE YCTHOE
KOHCYJIbTUPOBAHUE 110 Telle(OHY, MOXKET MPEAJIOKUTD 3asIBUTEIIO:

U3JI0KUTH OOpalieHre B MUCbMEHHON (hopMme (OTBET HANpaBISETCS 3asBUTENIO B
COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlEHUN);

HA3HAYUTH JAPYTro€ BpeMs 111 KOHCYJIbTaIU.

[Ipy KOHCYNBTUPOBAHMM 110 THUCHMEHHBIM OOpAallleHUAM 3asBUTENEH OTBET
HAIpPAaBJIIETCA B MUCbMEHHOM BHJI€ B CpOK He no3Hee 30 KaJlleHJapHbIX THEeH ¢ MOMEHTa
peructpanuu odpamnieHuss B popme 3IEKTPOHHOTO JTOKYMEHTa IO aJapecy 3JIEKTPOHHON
MOYTHI, YKa3aHHOMY B OOpallleHWH, TOCTYMUBIIEM B MHOTO(QYHKIIMOHAIBHBIN LIEHTP B
dbopMe DIEKTPOHHOTO JOKYMEHTa, U B IMHUCBMEHHON (opme Mo MOYTOBOMY ajpecy,
YKa3aHHOMY B 0OpallleHuH, MOCTYNUBLUIEM B MHOTO(DYHKIHMOHAJIbHBIM LIEHTP B
MMCbMEHHOU opme.

Bbiiaua 3asiBUTEJII0 pe3yJIbTaTa NPeA0CTABIeHHUSA
MYHHUIMIAIbHOU YCJIYTH

6.3. Ilpyu Hanuuuu B 3asBJIICHUH O TPEJOCTABICHUHM MYHUIUIAIBHON YCIyTH
yKa3aHUA O BbIJIaue Pe3yJIbTaTOB OKa3aHUsI YCIYyTU Yepe3 MHOTO(DYHKITMOHATBHBIN LIEHTP,
YTOTHOMOYEHHBIN OpraH MnepeaaeT JOKYMEHTHI B MHOTO()YHKIIMOHAJIBHBIA LIEHTP IS
MOCIIEYIOIIEH BbIIauu 3asBUTEIIO (TIPEJCTABUTENIO) CIIOCOO0M, COTIIACHO 3aKITIOYCHHBIM
COIVIAIIEHUSAM O B3aUMOJICVICTBUM 3aKJIIOUEHHBIM MEXAY YTIOJHOMOYEHHBIM OPraHOM U
MHOTO(YHKIIMOHATBHBIM I[IEHTPOM B TMOPSJKE, YTBEPXKJICHHOM IMOCTaHOBJICHUEM
[TpaButenbctBa Poccuiickoit @eneparuu ot 27 centsaopst 2011 romga Ne 797.

[Topsinok u cpoku nepenayv YINOJHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHATBHBINA IIEHTP OMNPEACNSIOTCS COTJAllleHHeM O B3alMOJICHCTBUH,
3aKJIFOYEHHBIM HMH B TIOPSIAKE, YCTAHOBJIEHHOM IOCTaHoBieHUeM [IpaBurenncTBa
Poccuiickoit @enepanmu ot 27 ceHTsi0pst 2011 roma Ne 797.

6.4. Ilpuem 3asBUTENEl ISl BblAAYM JOKYMEHTOB, SIBIIIOIIMXCS PE3YIbTATOM
MYHUIIMTIAJTBHOW YCIIYTH, B MOPAIKE OYEPEAHOCTHU MPU MOJTYYEHUH HOMEPHOTO TAIOHA U3
TEPMHUHAJIA DJICKTPOHHON OuYepenr, COOTBETCTBYIONIETO MU OOpamieHus, JUOO0 1o
IIPEABAPUTEIIBLHOM 3AIIUCH.

PaGoTHHK MHOTO(YHKITMOHAIBHOTO IIEHTPA OCYIIECTBIISET CICAYIOIINE ICHCTBUS:

YCTaHABJIUBAET JUYHOCTh 3asIBUTENS] HA OCHOBAaHUH JOKYMEHTA, YOCTOBEPSIOLIETO
JIMYHOCTH B COOTBETCTBUH C 3aKOHOATENBCTBOM Poccuiickon denepanuu;

MPOBEpSICT TOJHOMOYHSI TPEACTABUTENS 3asiBUTENS (B cliydae oOparieHus
MPEACTaBUTENS 3asIBUTEIIA);

omnpeensieT CTaTyC UCMONHEeHUs 3asiBiaeHus 3asBurens B [ UC;

pacreyaThiBae€T pe3ysbTaT MNPEIOCTABICHUS MYHUIIMNAIBHOM YCIYyrd B BHJIE
AK3EMILIApA AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kHOM HOCHUTENIE U 3aBepsieT €ro ¢
WCIIOIb30BAaHMEM TM€UaTh MHOTO(DYHKIIMOHATIBHOTO IEHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMU IpaBOBbIMM akTaMu Poccuiickonn ®enepanuu ciaydasx — I€4aTH C
uzo0paxxenuem I'ocynapcrBeHHoro repba Poccuiickoit denepanmn);

3aBepsAeT DK3EMIUISP HJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE C
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HCIIOJIb30BAaHMEM T€YaTh MHOTO(YHKIIMOHAIBHOTO IIEHTpa (B MPETyCMOTPEHHBIX
HOPMAaTHBHBIMH NPaBOBbIMU akTaMu Poccuiicko @Depepanuu ciaydasx — INEYaTH C
nzo0paxenueM ['ocynapctBennoro repda Poccuiickoit @enepaiun);

BBIZIACT JOKYMEHTHI 3asBHUTEI0, TP HEOOXOIMMOCTH 3aIpalliiBacT y 3asBUTEISA
MOJIIMCH 32 KaXKIbIi BBIJJAHHBINA IOKYMEHT;

3ampalliuBaeT Corjacue 3asiBUTENS HAa y9acTHE B CMC-OIPOCE sl OLICHKHU KauecTBa
MPEAOCTABICHHBIX YCIYT MHOTO()YHKIIMOHAIBHBIM IIEHTPOM.
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[Tpunoxenne Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBICHHS] MYHULIUIIAJIbHOW YCIIYTH

«BHeceHune n3MeHeHni B J0rOBOp COLMAIBHOIO HaiiMa
KHUJIOTO MOMelleHs» B BuHorpaniosckom
MYHHUIMIAIBHOM OKpyre ApXaHreabCKol o0nacTu

I'maBe BHHOIrpaoBCKOTO MyHUIIMIIAJIBHOIO OKpyTa

oT

(amumst, ©MsI, OTIECTBO)
YUCJIO, MCCAL, I'0A POXKIACHUA

AJpec MecTa JKHUTENbCTBA (PETUCTPALIMN):

MOYTOBBIA UHIEKC

cyOoBekT PO

paroH

HACEJICHHBIN MyHKT

ynuia (MpoCIeKT,

nepeyoK 1 T.1.)

HOMeEp J0Ma

KOpITyC

KBapTupa

KOHTaKTHBIN TenedoH

OCHOBHOM JIOKYMEHT, YJIOCTOBEPSIOLIUHI JINYHOCTD (ITACIOPT)
rpaxxaanuHa Poccuiickon @enepanmn
cepus HOMeEp JaTa BIAUYH
KEM BbIJIaH

3aaBjeHue

[Ipomry BHeCTM cleAyroOIIME HW3MEHEHUS B JIOTOBOP COLMAIBHOIO Haiima
(3aKJIIOYUTH CO MHOM JOTOBOP COLIMAJIBHOTO HAliMa) JKUJIOTO TIOMEILLEHUs, HaXOAIIEerocs
10 aJipecy:

B CBA3H C

K 3asBienuro IMpUJIAraroTCa CICAYIOIMNC TOKYMCHTBI:
1)
2)
3)
4)
5)

20 1.

TTOIIIACH pacmudpoBKa IIOAINCH
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[Tpunoxenue No 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBICHHS] MYHULIUIIAJIbHOW YCIIYTH

«BHeceHune u3MeHeHui B JOrOBOp COLMAIBHOIO HaiiMa
KHUJIOTO MOMelleHs» B BuHorpaiosckom
MYHHUIMIAIBHOM OKpyre ApXaHreabCKol o0nacTu

POPMA

peaICcHUsA 00 oTKa3e B NnpueMe J10KYMECHTOB, H606X0[[I/IMBIX
AJIA IPpEeAOCTABJICHUN MyHHHHHaJIBHOﬁ ycayru

Odopmsiercs Ha O1aHKe

[Anpecar]

YIOJIHOMOUYCHHOTO OpraHa

PEHIEHUE

00 0TKa3e B NpueMe J0KYMEHTOB, HE00X0AMMbIX
IJI51 MPeA0CTABIEHUS] MYHUIIMNIAJILHOM ycayru «BHecenue
H3MeHEeHHUil B I0r0BOP CONUAIBLHOT0 HaliMa KUJIOT0 MOMeIleH s

B BI/IHOFpaHOBCKOM MYHUIIMITAJIbLHOM OKPYTIe€

ApXxaHrejbCcKoii 00J1acTH

[Io pesynpraTaM pacCMOTpEHMS 3asBICHUS OT roga u
MIPUJIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBUM C JKWIIMIIHBIM KOJIEKCOM
Poccuiickor @enepanuu  NPUHATO pEIIEHUME OTKa3aTb B IIPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJIsi TPEIOCTABICHUS MYHUIMIIAIBHON YCIYrd, MO CIEAYIOIUM

OCHOBAHUSIM:
No myHkTa HaunmeHnoBanue ocHOBaHMS 1Sl OTKa3a | Pa3bscHeHHe NpUYKMH OTKa3a B
aIMUAHUCTPATUBHOIO | B COOTBETCTBUU C €IMHBIM CTAaHAAPTOM IPENOCTaBICHUHU
periaMeHnTa MYHHIUTTAIGHOW YCITYTH
3anpoc o NpegoCTaBICHUN Yka3pIBaroTCcsI OCHOBAHUA

MYHUIUIIAJIBHON YCIYTH MTOJAH B OPraH | TAKOTO BBIBOJA
roCyZapCTBEHHOM BJIACTH, OPTaH
MECTHOI'O CaMOYTIPABIICHUS WIH
OpraHU3alMIO, B IIOJIHOMOYMS KOTOPBIX
HE BXOJMT IPEJOCTABICHUE
MYHULUIIAJIBHON yCIyTH

Henonnoe 3amoiiHeHre 00I3aTEABHBIX | YKA3BIBAIOTCS OCHOBAHUS

nosiet B hopme 3arpoca o TaKoOro BBIBOJIA
Hpe)IOCTaBJ'IeHI/II/I MyHHHHHaﬂBHOﬁ

YCIYTH

[IpencraBneHne HEMOJHOTO KOMIUIEKTa | YKa3bIBA€TCA UCUEPIIBIBAIOIIIHI
ILOKYMGHTOB HepequL I[OKYMGHTOB,

HECTIPCACTABJICHHBIX 3aABUTCIICM
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No myHkTa HaunmeHnoBanue ocHOBaHMS 1Sl OTKa3a | PazbsicHeHHME NpUYKMH OTKa3a B
al[MI/IHI/ICTpaTI/IBHOI‘O B COOTBECTCTBUHU C CAUHBIM CTaHI[apTOM HpeILOCTaBHCHI/II/I
periiaMeHTa MYHHUITUTIATBHON yCIyTH

HpeI[CTaBHeHHLIe AOKYMCHTBIL
yTpaTUIM CUILy Ha MOMEHT OOpalleHHs]
3a yCIyrou

VYKa3bIBaeTCs NCYEPIIBIBAKOIIUI
HepeveHb TOKyMEHTOB,
YTPAaTUBUINX CUILY

[IpencraBineHHbIE JOKYMEHTHI
coJiepKaT MOJYUCTKH U UCTIPABIICHUS
TEKCTa, HE 3aBEPEHHBIC B TIOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit ®exneparuu

VYKa3bIBaeTCs NCYEPIIBIBAKOIIUI
IIepeyeHb JTOKYMEHTOB,
COJIepKALIMX OJUUCTKU U
HCIIpaBJICHUS

[Tomaya 3asBJICHUS O IPEOCTABICHUH
YCIYTH U TIOKYMEHTOB, HEOOXOUMBIX
JUTSL TIPEAOCTABIICHHSI MyHHIIUTIAIbHOM
YCIIyTH, B JIEKTPOHHOH (opme ¢
HapyIIEHHEM yCTaHOBJICHHBIX
TpeOOBaHMIT

Vka3pIBatoTCs OCHOBAaHUS
TAaKOI'0 BBIBOJA

IIpencraBneHHbIE B 3JEKTPOHHOM
(dhopMe JOKYMEHTBI COJIepIKaT
MOBPEXKICHUS], HAJINYME KOTOPBIX HE
MO3BOJISIET B MTOJTHOM 00bEeMe
HCIOJIb30BaTh HH(GOPMALIUIO U
CBEJICHUS, COJICPKAIIINECS B
JOKYMEHTaX JiJIsl IPEeIOCTaBICHUS
MYHHUIUITAIIBHOW YCIYTH

‘YKa3bIBa€TCs MCUEPIIBIBAIOITUN
MEpEYEHb IOKYMEHTOB,
CoJepIKaINX MOBPEXKACHUS

3asBicHHE IIoaAaHO JIHUIIOM, HC
UMCOIIUM MMOJTHOMOYHH MMpEaACTaBJIATh
HUHTCPCCHI 3asIBUTCIIA

Yka3bpIBalOTCSI OCHOBAHUS
TaKOTI'0 BBIBOJIa

Bl BIpaBe MOBTOPHO OOPATUTLCA B YIIOJHOMOYEHHBIH OpPraH ¢ 3asBICHHEM O
MPEIOCTABICHUHA MYHUITUTIAIBHON YCITYTH TTOCIIC YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.
JlaHHBI OTKa3 MOXET OBITh OOXKAJIOBaH B JOCYJASOHOM TMOpPSIKE ITyTeM
HAIPABJICHUS KAIOOBI B YIIOJJHOMOUYEHHBIH OpTaH, a TAK)KE B CyIcOHOM TOPSIIKE.

[PykoBoauTEb |

[1.0.Pamunus |
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[Tpunoxenue Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBICHHS] MYHULIUIIAJIbHOW YCIIYTH

«BHeceHune u3MeHeHui B JOrOBOp COLMAIBHOIO HaiiMa
KHUJIOTO MOMelleHs» B BuHorpaiosckom
MYHHUIMIAIBHOM OKpyre ApXaHreabCKol o0nacTu

Onucanue cBsizeil aIMMHUCTPATHBHBIX NPOLEAYP

U AIMAHUCTPATUBHBIX JeHCTBUH C X XapaKTePUCTUKAMH

[P NPEAOCTABJICHUN MYHUIMIIAJIbLHON YCJIYI'H
«BHeceHHe U3MEeHEHHU B I0OT0OBOP COUUAJIBHOI0 HAMa

sKMJIOr0 MOMeIleHUs» B BUHOrpajioBCKOM MYHHIIUIIAJIBHOM OKpYyre

ApXxaHrejbCcKoii 00J1aCTH

Ne Mecto [Ipouenypst enicrBus MaxkcumanbHbIH
/11 BBITIOJTHCHUS CPOK
nercTBus/
ucnosabizyemas 1MC
1 | BemomctBo/III'C | AIIl. Ilposepka |A]l 1.1. KonTponb o 1 pabouero
JOKYMEHTOB M | KOMIUIEKTHOCTH must
peructpanusi  |NIperoCTaBIeHHbIX
3asBIICHUS JIOKYMEHTOB
2 BenomcrBo/TIT'C A/l 1.2. IlonTeepxaeHune
MTOJTHOMOYHH TPEICTaBUTEIS
3asBUTEIIS
3 | BemomctBo/IIT'C AJl1.3. Perucrparus
3asBJICHUSI
4 | BemomctBo/III'C Al11.4. ITpunstue pemieHus o0
OTKa3e B IpHEME JIOKYMEHTOB
5 | BenomcrBo/IIT'C/ | AII2. ITonyuyenue |AJ12.1. @opmupoBanue Jlo 5 pabounx
CMD5B CBEJICHUN MEKBEJIOMCTBEHHBIX 3aIIPOCOB JHEN
6 | BemomctBo/III'C/ nocpenctsoM  |AJ12.2. [lonydyeHne OTBETOB Ha
CMDOB CMO5B MEKBEJIOMCTBEHHBIE 3aAIPOCHI
7 | BemomctBo/III'C AII3. AJ13.1. IIpoBepka o 25 nueit
PaccmoTpenue  |COOTBETCTBUS TOKYMEHTOB U
JIOKYMEHTOB M |CBEJICHUH yCTaHOBJIECHHBIM
CBE/ICHUH KPUTEPHSIM TSI IPUHATHS
peneHus
8 | BemomctBo/III'C | AIl4. Ilpunstue |AJl4.1. [Ipunsatue pemreHus o o 1 gaca
peleHus o MIPEIOCTaBICHUN
NPEJOCTABICHUH | MYHUIIUITAILHON YCIIyTH
9 | BemomctBo/III'C | MyHununameHou |AJl4.2. ®opmupoBaHue
yCIIyTu peIIeHwsI O IPEeIOCTABICHUN
MYHHIIMITATLHOW YCIIyTH
10 | BemomctBo/III'C AJ14.3. ITpunsitue pemenus oo
OTKa3e B MIPEJOCTaBICHUHN
MYHUIUTIAIBHOW YCITYyTH
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3aBEPEHHOTO MOIHCHIO U
neyateio M®II/BenomcTBO

No Mecto [Tpouenypsl HevictBus MaxkcumanbHbIN
/i BBITIOJIHEHUS CPOK
nercTBus/
ucnosasizyemas MC
11 | BemomctBo/III'C AJl4.4. dopMupoBaHue OTKa3a
B IIPEIOCTABIICHUN
MYHHUIMIIAIBHOM YCIIyTH
12 | Monayns MOIL/ AIIS5. Beigaua  |AJS.1. Beigaua pesynbrarta B [Tocne
BenomctBo/IIT'C pe3ysibTaTa Ha  |BHJIE dK3EMILIsApa OKOHYaHHUS
OyMa>KHOM ANEKTPOHHOTO JOKYMEHTA, IPOLEAYPHI
HOCUTEJIe pacrneyaTaHHOTO Ha OPUHSITUS
(omuoOHANBHO) |OyMa)XHOM HOCHTETIE, pereHus

1 He BKTrOUaeTcs B 00NN CPOK MPEIOCTABICHUS MyHUITUTIAILHON YCITYTH




