YTBEPX/IEH

MIOCTAHOBJICHUEM aIMHUHHUCTPAIIHA
BuHOTrpagoBCKOTO MYHHITMITAIEHOTO OKPYyTa
ot 03 okTs16pst 2023 rona Ne 173-na

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeJoCTaBICHUS] MYHHIMIIAJIBHOM YCJIYI'H
«BHeceHHe U3MEHEHU M, PACTOPKEHUE T0r0BOPa HaliMa
KHJIBIX TOMEIeHU CTeHAJIU3HPOBAHHOIO
JKMJIHIIHOTO (oHA2» B BUHOrpagoBcKOM MYHMIMIIAJIbHOM
OKpyre ApXaHrejbCKoi 00/1acTH

1. O01mue moJ10KeHUA
IIpeaMeT peryiupoBaHusi AAMUHUCTPATHBHOIO perjiaMeHTa

1.1. AAMUHUCTpPAaTUBHBIA PErJIAMEHT MPEJOCTaBICHUS MYHULUIAIBHOW YCIYTH
«BHeceHHe W3MEHEHHMH, pACTOPKEHUE JOrOBOpa HalWMa JKWIBIX IOMEIIECHUI
CHEIUAITM3UPOBAHHOTO KUIUIIHOTO (POH/Ia» pa3paboTaH B IEJISX MOBHIIICHHS KaueCcTBa U
JIOCTYITHOCTH MPEAOCTABICHUSI MYHUIIUTIAIBHON YCIYTH, ONPENEseT CTAaHAapT, CPOKU U
MOCJIEIOBATENILHOCTD JIEUCTBUM (aIMUHUCTPATUBHBIX MPOIEAYpP) MPU OCYIIECTBICHUU
MOJTHOMOYMH MO TMPEJOCTABICHUIO MYHHUIMIIAIBHOW ycayrdu B BHHOrpagoBckoM
MYHHULMIIAJBHOM OKpyre. Hacrosmuii agMUHHCTPAaTUBHBIM PETIIAMEHT PErYJIHPYET
OTHOIIICHUs, BO3HUKawIne Ha ocHoBaHuMM Konctutrymum Poccuiickon ®epepanuu,
Kunuminoro koaekca Poccuiickoit ®enepamuu, HanoroBoro konaekca Poccuiickoi
Oenepannn, OenepanbHoro 3akoHa ot 27 uroist 2010 roga Ne 210-D3 «O06 opranuzanuu
MIPEAOCTABIICHUS T'OCYAaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYI).

Kpyr 3asBurenen

1.2. 3asgBuTensaMHU Ha MOSyYEeHHE MYHUIUIAIBHONW YCIIYTH ABISAIOTCS (pru3nueckue
JuIa, He OOEeCHeYeHHbIE XWJIBIMU TMOMEIICHUSMH Ha TeppuTopuu BuHOrpamoBckoro
MYHULUIIAJIBHOIO  OKpYyra,  OTHECEHHbIE K  KaTeropusM,  YCTaHOBJICHHBIMU
MYHHMIMIAJIBHBIMU [PaBOBBIMU aKTaMU BHWHOrpasoBCKOrO0 MYHHMIMIAIBHOTO OKpyra
(mamee — 3asBUTEIND).

1.3.  Hurepecel 3asBUTENEH, YyKa3aHHbBIX B NyHKTe 1.2 Hacrosumero
aIMUHUCTPATUBHOTO  pErJIaMeHTa, MOTYT TPEACTaBIATh JIMIA, O00Jaaaroiue
COOTBETCTBYIOLIMMHU TIOJHOMOYUSAMHU (J1ajie€ — NPEeACTABUTEND).

TpedoBanust kK nopsiAKy MHPOPMUPOBAHUS
0 NPeAOCTABJICHMH MYHHMIMIIAJIBbHOM YCJIYTH

1.4. UndbopmupoBaHue o0 MOPAIKE MNPEIOCTABICHUS MYHHUIMIAIBLHON yCIyru
OCYILIECTBIISIETCS:
1) HemocpeACTBEHHO MIPU JIMYHOM TMIpUEME 3asBUTENS B aJIMHHUCTPALIMHU
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BuHOrpagoBCkoro MyHMIMIIAJIBHOTO OKpyra (zajgee — YNOJIHOMOYEHHBIH OpraH) WIH
MHOTO(YHKIIMOHAIBHOM IIEHTpE MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX
ycIyT (Aajnee — MHOrO(pYHKIIMOHAIBHBINA HEHTD);

2) o teneoHy B YTIOJTHOMOYEHHOM OpraHe WX MHOTO()YHKIIMOHAIEHOM IIEHTPE;

3) o moyre, MyTeM OOpaIleHus 3asIBUTEIIS C MMCbMEHHBIM 3alIPOCOM, B TOM YHUCIIE
MOCPEACTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMIJIBHOM CBSI3H;

4) mocpeACTBOM pa3MEIIECHHs B OTKPBITON U JOCTYNHOU popMe nHpopManuu:

B denepabHOM ToCcyIapCcTBeHHONW MHGOpMaIMOHHON cucTeMe «EmuHbIil mopTan
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX yciyr (dyukmmii)y» (https://www.gosuslugi.ru)
(mamee — EIIT'Y);

Ha o(UIMAIEHOM caiiTe YIOJIHOMOYEHHOTO OpraHa;

5) mocpenctBoM pasmelieHds HHGOpMalnuM Ha HMHPOPMAIMOHHBIX CTEHAAX
YTOJIHOMOUEHHOTO OpraHa UM MHOTO(QYHKITMOHAILHOTO IIEHTpA.

1.5. UudopmupoBaHue oCymecTBISETCS O BOIIPOCaM, KaCatoIUMCS:

CIOCOOOB MMOAauH 3asIBICHUSI O IPEIOCTABICHUH MYHUITUTIAIIBHON YCITyTH;

azpecoB  YIOJIHOMOYEHHOTO OpraHa ¥ MHOTO(QYHKIIMOHAIBLHOTO IIEHTPA,
oOpallieHre B KOTOpble HEOOXOUMO ISl MPEJOCTABICHUS MYHUIIUTIAIBHON YCIyTH;

cIpaBoyHOW MHGpOpMaMK O paboTe YTIOJHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
MoJIpa3/IeIeHuii Y TOJIHOMOUYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPEJOCTABIICHUS MYHUIMNAIBHOW YCIYTH U
YCIIYT, KOTOpBIE SIBISAIOTCA HEOOXOIUMBIMH U OO0S3aTENbHBIMHU [JISl NPEAOCTaBICHUS
MYHULUNAIBHON YCIIYTH;

MOPSIAKA U CPOKOB IIPEAOCTABIICHHS] MyHUIIUIIAILHON YCIIYTH;

MOpAJIKa TIOJNyYEHUsT CBEACHHM O XOJE€ pPACCMOTPEHMsI 3asBICHHUS O
NPEIOCTaBICHUM MYHHUIMIAIBHOM YCIYIM W O pe3ylbTarax MpeAoCTaBICHUS
MYHULUINAIBHON YCIIYTH;

M0 BONPOCAM MPEIOCTABICHUS YCIYr, KOTOpbIE SBISAIOTCS HEOOXOAWMBIMU U
00s3aTeNIbHBIMU J1J151 TPEIOCTABICHHSI MYHULIUIIAIbHON YCIIYyTH;

mopsiika Jocyne0Horo (BHeCy/nIe0HOTO0) 00kaloBaHMs JEUCTBUN (Oe31eiCTBUS)
JOJDKHOCTHBIX ~ JIML, W [PUHUMAEMBIX HMH pELIEHUWA TMpU MPEJOCTABICHUU
MYHHUIIMTIATBHOW YCITYTH.

[Tonyyenue nHpoOpMaLuu 10 BONPOCaM MPEAOCTaBICHUS MyHUIIUTAIBHON YCIyTH
U yCIyT, KOTOpBIC SIBISIOTCS HEOOXOMUMBIMU W OOS3aTEIbLHBIMU JJIS MPEAOCTABICHUS
MYHUIUTAIBHOM YCIIYTH OCYIIECTBIISIETCSl OECIIIaTHO.

1.6. [Ipu ycTHOM OOpalieHuu 3asBUTENs (JTUYHO WU TI0 TelaedOHY) JOIKHOCTHOE
IUIO  YTIOJHOMOYEHHOTO OpraHa, pa0OTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,
OCYILECTBIISIIOIINN KOHCYJIBTUPOBAaHUE, TOAPOOHO M B BEXIJINBOM (KOPPEKTHOH) (hopme
UH(GOPMUPYET 0OPATUBIIUXCS 110 HHTEPECYIOLIUM BOIPOCaM.

OtBer Ha TenedOHHBIH 3BOHOK JOJDKEH HA4YMHATBCS C UHOOpPMALMH O
HAUMEHOBAHWM OpraHa, B KOTOPBIA MMO3BOHUII 3asiBUTEINb, (DaMHIINU, UMEHHU, OTYECTBA
(mocnenHee — MPU HAIWYWW) W JIOJDKHOCTH CIICIIMATUCTA, MPUHSBIIETO TelneOHHBIN
3BOHOK.

Ecnu nomkHOCTHOE MO YTIOJTHOMOYEHHOTO OpPraHa HE MOYKET CaMOCTOSTEIbHO
JaTh OTBET, TEIC(POHHBINA 3BOHOK JOJKEH OBITh TepeaapecoBaH (NEPEBEICH) HA APYTroe
JIOJDKHOCTHOE JIUIIO UJTU JK€ 0OpaTUBIIEMYCSI JTUILY JOJDKEH OBITh COOOIEH Tene(OHHbBIN
HOMeEp, M0 KOTOPOMY MOXHO OyJIeT MOJy4UTh HE0OX0IUMYIO HH(OPMALIHIO.

Ecmu moaroroBka otBeta TpeOyeT MPOIOKUTEIHLHOIO BPEMEHH, OH Mpesiaraet
3asBUTENIO OJUH U3 CIEAYIOIINX BAPUAHTOB JAIBHENIINX JEHCTBUM:
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M3JI0KUTH OOpalleHne B MICbMEHHOU (hopMme;

HA3HAYUTh IPYTrO€ BpeMsl 1JIs1 KOHCYJIbTallUM.

JIOIKHOCTHOE  JIMIIO  YTIOJTHOMOYEHHOIO OpraHa HE BIIPAaBE OCYIIECTBIIATH
MH(OPMHUPOBAHUE, BBIXOJAILIEE 32 pPaMKU CTAHJAPTHBIX MPOLEAYp U  YCIOBUH
MIPEAOCTABICHUS] MYHUIMNAIBHON YCIYTd, W BIHMSIOLIEE NPSIMO WM KOCBEHHO Ha
MIPUHUMAEMOE PEIICHHE.

[IpopomxuTenbHOCTE UHPOPMUPOBAHUA MO TenedoHy HE JOKHA MPEBHIIIATH
10 MunyT.

NudopmupoBanue ocymiecTBIseTCS B COOTBETCTBUHU C TpauKOM MpHUeMa rpaxaaH
¢ 9:00 go 17:00, mepepsiB ¢ 13:00 o 14:00 (Bpemst MOCKOBCKOE) B paboyune THHU.

1.7. Tlo nucbMeHHOMY OOpaIIEHUIO JOKHOCTHOE JIMIO YTOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHHUIIMNAIBHON YCIYrd, MOAPOOHO B
MUCBMEHHOW (popMe pas3bsCHIET TpaKIaHUHY CBEIEHHUS IO BOIMPOCaM, yKa3aHHBIM B
nyHKTe 1.5 HacTosEero aIMMHHUCTPATUBHOTO PErJIaMEHTa B MOPSAKE, YCTaHOBICHHOM
®enepanbubiM 3akoHOM 0T 02 mast 2006 roma Ne 59-®3 «O mopsiike pacCMOTPEHHS
oOparenuii rpaxaan Poccuiickoit @enepanun» (nanee — @enepanbHbiii 3akoH Ne 59-D3).

1.8. Ha EIII'Y pa3memarorcs cBeneHus, npenycMoTpeHHble IlomoxxeHnem o
denepanbHON TOCyHapcTBEHHON HH(pOpMaMOHHON cucteMe «®PenepaabHbId peecTp
TOCYIapCTBEHHBIX M  MYHHUIMNAIBHBIX  ycayr  (GyHKUUN)»,  YTBEPKICHHBIM
noctaHoBieHueM lIpaBurensctBa Poccuiickoit @eneparuu ot 24 oktsa6ps 2011 roma
Ne 861.

Joctyn k wHpOpPMAIMKU O CPOKaX W TMOPSIKE MPEAOCTABICHUS MYHHUIIMITAIBLHOM
YCIIYTH OCYIIECTBIIsIeTCs 0e3 BBIMOJHEHUS 3asiBUTENIEM KaKuX-1u00 TpeOoBaHUM, B TOM
yycie 0Oe3 HCMNOJb30BaHUSA MPOTPAaMMHOT0O oOOecreyeHusl, YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHE CpPEJICTBA 3asBUTENs TpeOyeT 3aKIIOYEHUs JMUEH3MOHHOTO WM WHOTO
COIUIalIeHus ¢ MpaBooOIagaTeNIeM MPOrPaMMHOTO OOeCTIeYeHHs, TPEyCMaTPUBAIOILIETO
B3MMaHHE IUIAThl, PETUCTPALMIO WM aBTOPU3ALUIO 3asBUTENS WIN MPEAOCTABICHUE UM
NEPCOHATBHBIX JTAHHBIX.

1.9. Ha odunmansHOM caiiTe YTOJTHOMOYEHHOTO OpraHa, Ha CTEHJIaX B MeCTax
NPEJOCTaBICHUS MYHULIUTIAIBHOM YCIIYTH U YCIYT, KOTOPBIE SIBJISIFOTCSI HEOOXOAMMBIMU U
o0s3aTeNIbHBIMU ~ JUIsl  TPENOCTaBICHMS ~ MYHHMIMNOAIBHOM  yCclIyrM, HU B
MHOTO( YHKIIMOHAJILHOM IIEHTPE pa3MellaeTcs cleayolas cripaBouHas nH(popmarus:

0 MecTe HaxoXJeHus U rpaduke paboThl YIOJIHOMOYEHHOTO OpraHa MU HX
CTPYKTYPHBIX TMOJPA3JEIICHUN, OTBETCTBEHHBIX 3a IPEAOCTABICHUE MYHHMIMIAIBHON
YCIIYTH, a TaKKe MHOTO(QYHKIIMOHATbHBIX LIEHTPOB;

CTIpaBOYHBIC TeIe()OHBI CTPYKTYPHBIX MOIpa3ACICHUA Y TTOTHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHUIUNAIBHON YCIYI'M, B TOM YHUCJIE HOMEpP
TenedoHa-aBTouHGopMaropa (IpHu HaJTUYUN);

aapec OQUIMAIBHOIO caifTa, a TaKKe 3JEKTPOHHOM MouThl U (W) (Gopmbl
0o0paTHOM CBA3M YTOJIHOMOYEHHOTO opraHa B cetu «IHTepHeT».

1.10. B 3anax oxxugaHuss YIOJHOMOUYEHHOTO OpraHa pa3MellatoTCsl HOPMATHBHbIE
MPABOBBIE AKTHI, PETYIUPYIOLIUE MOPATIOK MPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, B
TOM 4YHCJIE€ aJMHUHUCTPATUBHBIA pEriaMeHT, KOTOpble MO TPeOOBAaHUIO 3asBUTEIS
IPEIOCTABIISIFOTCS €EMY JUIsl O3HAKOMJICHUS.

1.11. Pa3memenue uH@OpMAIMU O MOPSAKE MPEIOCTABICHUS MYHULMIAIBHON
yCIIyTd Ha MH(OPMALIMOHHBIX CTEH/IaX B MOMEIIEHUH MHOTO(YHKIIMOHAIBHOTO IIEHTpa
OCYLIECTBJISIETCS. B COOTBETCTBUM C  COIVIALIEHUEM,  3aKIIOUEHHBIM  MEXIY
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MHOTO() YHKITMOHAIBHBIM IIEHTPOM U Y IOJITHOMOYEHHBIM OPTaHOM C Y4ETOM TpeOOBaHUI
K UH()OPMHUPOBAHUIO, YCTAHOBIEHHBIX A IMUHUCTPATUBHBIM PETIAMEHTOM.

1.12. Wudopmanmsi o0 XOJae pacCMOTPEHHUS 3asBICHUSA O MPEIOCTABICHUN
MYHHULIMIIAJBHOW YCIYTH W O pe3yJibTaTax MNPEIOCTABICHUS MYHUIUIIAIBHON YCIyTH
MO3KET OBITh MOJyUYeHa 3asBUTENIEM (€ro mpeacTaBuTeneM) B THYHOM kabuHete Ha EINTY,
a TaKXK€ B COOTBETCTBYIOIIEM CTPYKTYPHOM IOJIpa3/Ie€HUH YTIOJHOMOYEHHOIO OpraHa
pU OOpaIIeHUU 3asIBUTENS TUYHO, MO TeIePOHY MOCPEACTBOM IEKTPOHHOU MOYTHI.

II. Cranaapt npeaocTaBjieHUsi MYHUIUNIAJIbHOU yCIyTH
HauMeHOBaHME MYHULIMNIAJIBLHON YCIAYTH

2.1. MynununanbHasi ycinyra «BHeceHHe W3MEHEHUW, pacTOpKEHUE J0roBOpa
HaliMa KUJIBIX TOMEIIEHUN CTIeIIHAIM3UPOBAHHOTO KUIUIITHOTO (GOHIAY.

HanmeHoBaHMe oprana MeCTHOT0 CAMOYNPaBJIEHHUS,
Npea0CTABJISIOIIEr0 MYHHIMNAIbHYIO YCJIYTY

2.2. MyHuuunaibHasi yciyra MNpeJoCTaBIseTCsd YTOJHOMOYEHHBIM OpPTraHOM —
aaAMUHUCTpanuell BUHOTpagoBCKOr0o MyHHMIIMNAIBLHOTO OKpyra, B juie Komurera mno
ynpasiaeHuto umymectBoM, JXKX wu 3eMmenbsHbIM OTHOmEHussM BuHOrpamockoro
MYHULUIIAIBHOTO OKpYyTa.

2.3. Ilpu mpenocTaBI€HUH MYHULUIIAIBHONM YCIyrM YIOJIHOMOYEHHBIM OpraH
B3aUMO/JICVCTBYET C:

2.3.1. AreHTCTBOM 3allUCH aKTOB TPa)XJaHCKOI'O COCTOSIHUS ApXaHTrelIbCKOU
00JacTH B YaCTH MOJYYEHUs CBelleHn n3 EquHOro rocynapcTBEHHOTO peecTpa 3amuceit
aKTOB I'PaX/1aHCKOTO COCTOSIHUS O POXKJIEHUH, O 3aKII0UEHUH Opaka.

2.2.2. ®enepalbHOW HAJIOTOBOW CIY>KOOM B 4YacTH TOJYYEHUS CBEIACHUU U3
EnuHOro rocyaapCTBEHHOro peecrpa IOpUAUYECKUX JIUL, B Clydae IOJA4u 3asBJICHUS
IpeICTaBUTENEM  (IOpPUIUYECKUM JIMLOM); IOJIY4YEHMs] CBeleHuid u3 EnumHoro
rOCYJJapCTBEHHOI'0 PEECTpPAa WHIAUBUIYAIbHBIX NPEANPUHAMATENICH, B Clydae IMOJa4du
3asiBJICHMS peACTaBUTeNIeM (MHAUBUAYATbHBIM MIPEANPUHUMATEIIEM).

2.3.3. MuHucTtepcTBOM BHYTpeHHUX el Poccuiickoii @enepanuu B YacTu
MOJyYECHUSI CBEJACHUM, MOATBEPKAAKOIINX AEHCTBUTEIBHOCTh macropra Poccuiickon
denepanviv U MECTO KUTEIBCTBA.

2.3.4. ®oHIOM TIGHCHOHHOTO W COIMAJILHOTO CTpaxoBaHus Poccuiickoi
@denepanii B 4acCTH MPOBEPKH COOTBETCTBUS (PaMIIIBHO-UMEHHOW TPYIIIBI, JaThl
poxnenus, CHUJIC.

2.3.5. denepanpHOl CIy)O00W TOCYIapCTBEHHOW perucTpaiuu, Kajaactpa |
KapTorpaduy B YacTH MOJIyYEHHUS CBEACHH M3 EQMHOrO rocymapcTBEHHOTO peecTpa
HEJABM)KMMOCTU Ha UMEIOUIUECS O0BEKTHI HEIBUKUMOCTH.

2.4. Ilpn npenocTaBIeHUM MYHUIUMNAIBHON YCIyTH YTOJHOMOYEHHOMY OpPraHy
3ampemiaercs TpeOoBaTh OT 3asBUTENS OCYIIECTBICHHUS JCHCTBHHA, B TOM 4YHCIIE
COTJIACOBAHM, HEOOXOIUMBIX JUISI TIOJNIYYEHUS MYHUIIUIIAIBHOW yCIYyTH U CBSI3AHHBIX C
oOpallleHueM B HHbIE TOCYJapCTBEHHbIE OpraHbl W OpraHU3alUd, 3a HUCKIIOYEHUEM
MOJIYYEHHUS yCIIYT, BKJIIOYEHHBIX B [IEPEUEHb YCIYT, KOTOPbIE SBISIOTCS HEOOXOJUMBIMU U
00s13aTeNbHBIMU IS IPEIOCTABIICHUSI MYHUITUTIATBLHON YCITyTH.
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Onucanue pe3y/bTaTa NnpeaocTaBIeHUs!
MYHULIHMIAIbHOH YCJIYTH

2.5. Pe3ynbTaToM NpenoCcTaBiaeHUsI MYHULIMIIAIBHOW YCIIYTH SBJISIETCS:

2.5.1. 3akm04YeHHe JONOJHUTEIBHOIO COIJIAIIEHUS O BHECEHUM W3MEHEHHH B
JIOTOBOp  HaliMa JKWJIOrO IOMELIEHUS MYHULUUNAIBHOTO CHEHHAIU3UPOBAHHOTO
KWINIIHOTO (OoHAAa JMOO COMNIAIEHHS O PacTOPKEHUH JO0roBopa HalMa >KHIIOTO
NOMEUICHNS MyHULIUTNIATBHOTO CTIEHUAIN3UPOBAHHOIO KUIUIHOTO (POHAA;

2.5.2. BbIaya yBeIOMIJIEHHS 00 OTKa3e B WM3MEHEHUH, PACTOPKEHHM JOroBOpa
HaliMa CHelHaIn3UPOBAHHOTO KUIIOTO IIOMEUIEHUS.

Cpok npegocraBjieHHs MyHHUIIMNIAJBHON yCJIYyTH,

B TOM YHCJI€ ¢ Y4eTOM He00X0IMMOCTH 00pallleHUs1 B OPraHu3alnu,
YUYaACTBYIOII[HE B NMPeI0CTABJIEHUH MYHUIIUNIATbHOM yCIyIH,
CPOK NMPHOCTAHOBJICHUS MPEIOCTABICHUSI MYHHIUNIAJIbHOU YCJIYIH,
CPOK BbI1a4uM (HANpaBJieHHsl) TOKYMEHTOB, SIBJISIOIINXCSH
pe3yJIbTaTOM NMPeI0CTABIEHUSI MYHHIIUNIAJIbHON yCIayTru

2.6. YnonHomoueHHbII opraH B TedeHue 30 KaleHAapHBIX JHEH co JHA
perucTpany  3asBICHUS M JOKYMEHTOB, HEOOXOJUMBIX ISl HPEJOCTaBICHUS
MYHHUIMIAIBHON yCIyryu B YTIOJTHOMOYEHHOM OpraHe, HallpaBJIsieT 3asBUTEIIO CIIOCOOOM
YKa3aHHOM B 3asBJICHMM OJMH W3 pE3yJbTaTOB, YKAa3aHHBIX B IIYHKTE 2.5 HACTOSILErO
aIMMHHUCTPATUBHOI'O PETJIAMEHTA.

HopmaTuBHBIE NPAaBOBBIE AKTHI, PeryJHpPYOLIHe
npeaocTaBjeHne MYHUIMIAIbLHOH yCJIYTH

2.7. TlepeueHb HOPMAaTHUBHBIX MIPABOBBIX aKTOB, PETYINPYIONIIX
MPEIOCTABICHUE MYHUIIMITAILHON YCIIyTH (C yKa3aHWEM MX PEKBU3UTOB U MCTOYHHKOB
OopUIMAIIBHOTO  OMyONWKOBaHMWs), pasMenieH B ¢eaepanbHOW ToCyJapCTBEHHOU
uHpopMaMoHHOH! cucTeme «DeepanbHbIi peecTp TOCYAapCTBEHHBIX M MyHUIIUTIATBHBIX
yenyr (¢bynkuunid)» u Ha EINTY.

HcuepnbiBaommii nepeyeHb J0KYMEHTOB U CBEJACHUI,
HEe00X0AMMBIX B COOTBETCTBHHM ¢ HOPMATHBHBIMHU NPAaBOBbIMH
aKTaMH JJIfl IPeI0CTABJICHUSI MyYHHIMIIAJIbHOM YCJIYT'H
U YCJIYI, KOTOPbIE SBJISIIOTCS HEO0XO0AMMBIMH U 00513aTeJIbHBIMH
JJIS IPEeJOCTABJICHUA MYHUIUNIAJIBLHON YCIYTH, OAJIeKALMX
NpeaCTABJICHUIO 3asiBUTEIeM, CIIOCOOBI MX MOJIYYeHHsI 3asiBUTEJIeM,
B TOM YHCJI€e B JJICKTPOHHOI (hopMe, NOPAAOK UX NMPEACTABICHHUS

2.8. lns nmony4eHUs MyHULIMIIAJbHOM YCIIYTH 3asBUTENb MPECTaBIISET:

2.8.1. JloxyMeHTBI, HEOOXOAMMBIC JJIsi OCYIIECTBICHHUS aIMUHHCTPATHUBHOMN
IIPOLICAYPBI: BHECEHME W3MEHEHHH B JOTOBOP HaWMa JKWIOIO IOMELICHUS
CHEUAIN3UPOBAHHOTO XKHJIMITHOTO (poHpa!

1) 3asBiaeHue 0 NPeAOCTaBICHUN MYHULMNAIBHOW ycIayru mo (opme, coriacHO
npuioxeHuto Ne 1 kK HacTosEeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae HanpaBienus 3asBieHus nocpenctsoM EIINY ¢popmupoBanue 3asBieHus
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OCYILIECTBIISIETCS TIOCPEJCTBOM 3allOJIHEHUs] HMHTepakTUBHON ¢(opmbel Ha EII'Y 06e3
HEOOXOIMMOCTH JTOTIOJTHUTEIBHON TI0/1a4uy 3as1BJICHUS B KaKOU-TMO0 MHOM Qopme.

B 3asBneHnM Takke yKa3bIBaeTCS OJUH M3 CIEAYIOIIUX CIIOCOOOB HalpaBlICHUS
pe3ynbpTaTa IpeaoCTaBICHUS MyHULUITAIbHON YCIIYTH:

B (hopMe AIIEKTPOHHOTO JOKYMEHTa B TMYHOM KaObuHeTe Ha EIN'Y;

JIOTIONTHUTENIFHO Ha OYMa)KHOM HOCHTEJNE B BHJE pacleuyaTaHHOTO JK3eMILIspa
AJIEKTPOHHOTO IOKYMEHTA B Y IOJTHOMOYEHHOM OpraHe, MHOIO()YHKIIMOHAIbHOM LIEHTPE.

2) IoOKyMEeHT, yIOCTOBEPSAIOIINIA JTUYHOCTh 3aABUTES, IPEICTABUTEIS.

B cnyuae Hanpasiienus 3asBienus nocpeactsoM EIII'Y cBenenus u3 qoKkymeHra,
YAOCTOBEPSAIOUIETO  JUYHOCTb  3asABUTENS, NPEACTABUTENS, HIPOBEPSIOTCA  IIpU
NOJTBEPKICHUN YUETHOU 3anucy B EnnHol cucteme naeHTUUKALNY U ayTeHTU(DUKATUU
(mamee — ECHUA).

B cinyuae Hanpasnenus 3asBieHust nocpeactsoM EINY cBenaeHus u3 JOKyMeEHTa,
YIOCTOBEPAIOMIETO  JIMYHOCTh  3asBUTENs, HOpeacTaBUTeNsl  (HOPMHUPYIOTCA  MpHU
noATBepxkaAeHnn yudeTHOM 3amucu B ECUA u3 cocraBa COOTBETCTBYIOLIMX JaHHBIX
YKa3aHHOW YYETHOW 3allUCU U MOTYT OBITh MPOBEPEHBI MyTEM HAIIpaBJICHHS 3ampoca C
HCITOJIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJICHCTBHS.

B cnydae ecnm JOKyMEHT, NMOATBEPXKIAIOIIANA IOJHOMOYMS 3asBUTENS BbIIAH
IOPUANYECKUM JIUIIOM — JOJDKeH OBITh MOAMNKMCAH YCWJICHHON KBalU(DUKAIIMOHHON
AJIIEKTPOHHOU MOANUCHIO YIIOJTHOMOYEHHOTO JIUIIA, BHIIABIIETO TOKYMEHT.

B cnydae ecnm IOKYyMEHT, NMOATBEPKAAKOIINN IOJHOMOYMS 3asABUTENS BBIIAHO
UHAUBUAYAJIbHBIM TpEINpUHUMATEeIeM — JODKeH OBbITh TOJNUCAaH YCHICHHOMN
KBAJIM(DUKAITMOHHOMN AIIEKTPOHHOM MOAMKUCHI0 MHAUBUAYAIBHOTO MPEANPUHUMATES.

B cnydae ecnum NOKYMEHT, NMOATBEPKIAIOLIMN IIOJHOMOYMS 3asBUTENSI BBITAHO
HOTAPUYCOM — JIOJKEH OBITh MOJINKCAH YCHJIEHHOM KBaJdM()UMKAIMOHHON 3JIEKTPOHHON
MOAIIMCHI0 HOTapuyca, B MHBIX CIIy4asgX — NOANUCAHHBIM IPOCTOM BIEKTPOHHOU
MIOAIMCBIO.

3) JOKyMEeHTBI, yJIOCTOBEPSIOIIUE JUYHOCTh UJICHOB CEMbH, JOCTHUTIIUX
14-netHero Bo3pacra.

4) JloxyMeHTBl, NOATBEPKIAIOLIUE POJCTBO: CBHUJAETEIBCTBO O POKICHUM,
CBUJIETENILCTBO O 3aKJIIOYEHUH Opaka, CIpaBKa O 3aKIOYEHHHM Opaka, CBUAETENIBbCTBO O
pacTopkeHHMM Opaka, CBUIETEIBCTBA O TOCYAAPCTBEHHON pErucTpaldyd aKTOB
IPAKJAHCKOIO COCTOSIHUSA, BBIJAHHBIE KOMIIETEHTHBIMM OpraHaMM HHOCTPaHHOTO
rocyZapcTBa U UX HOTApUaJIbHO yIOCTOBEPEHHBIN NEPEBOJ HA PYCCKUU S3BIK — IPU UX
HAJIMYUU, CBUJETENbCTBA OO YCHIHOBJICHHH, BBIJJAHHbIE OpraHaMH 3alUCH aKTOB
IPAKTaHCKOTO COCTOSIHMSI MM KOHCYJIbCKUMHU yupexaeHusamu Poccuiickon ®Penepanuun
— IIPY UX HAJIWYUU, KOIMS BCTYIIMBILETO B 3aKOHHYIO CHIIY PELIEHHS] COOTBETCTBYIOLETO
Cyla O TNpU3HAHUU TPaKJAHWHA WICHOM CEMbBH 3asBUTENS — MPU HAJIUYUU TAKOTO
pemienust). CBUAETENLCTBA O NepeMeHe (paMUITNK, UMEHHU, OTYECTBA (TIPU UX HATTUYHH).

5) JIOKyMEHT, NOATBEPKAAI0INI TOJTHOMOYUS BBICTYIIaTh OT UMEHHU 3asiBUTEIISL.

6) Cornacue Ha 00pabOTKy MEPCOHATBHBIX JTaHHBIX.

2.8.2. JlokyMeHTbI, HEOOXOJUMBbIE JJisi OCYIIECTBICHUS aIMUHUCTPATUBHOU
IIPOLIEAYPBI: PACTOPKEHHUE JOTOBOPA HalMa JKUJIOTO IMOMEILECHHUSI CIIELUAIM3UPOBAHHOTO
KWIHAIITHOTO (OHJA!

1) 3asBneHrne O MPeaOCTaBICHUHA MYHHUIIMIAIBHONW yCIyrd mo (opme, coriacHo
NpUIOKEHUIO Ne 2 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

B cniyuae HanpaBienus 3asBieHus nocpenctsoM EIIY ¢popmupoBanue 3asBieHus
OCYILIECTBIISIETCS NOCPEJCTBOM 3allOJIHEHUs] HMHTepakTUBHON (opmbel Ha EII'Y 06e3
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HEOOXOIMMOCTH JIOTIOTHUTEIBHON TI0/Ia4YM 3asBJICHUS B KAKOW-TMO0 WHOU (opme.

B 3asBieHnn Takke yKa3bIBAaeTCS OJUH M3 CIEAYIOIIUX CIOCOOOB HaNpaBlIEHUs
pe3ynbpTaTa IpeaOCTaBICHUS MyHULUIIAIbHON YCIIYTH:

B (hopmMe 3JEKTPOHHOTO JOKYMEHTa B IMuHOM KabuHete Ha EINI'Y;

JIOTIONTHUTENILHO Ha OYMa)KHOM HOCHUTENE B BHJIE pacleyaTaHHOTO SK3eMIUIspa
AIIEKTPOHHOTO JIOKYMEHTA B YTIOJTHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHATILHOM LIEHTpE.

2) IOKyMEHT, y1I0CTOBEPSAIOIINNA JTUYHOCTh 3aABUTENS, IPEICTABUTES.

B cnyuae Hanpasiienus 3asBienus nocpeactsoM EIII'Y cBenenus u3 qokymeHra,
YAOCTOBEPSAIOUIETO  JUYHOCTh  3asABUTENS, IMPEACTABUTENSA, IPOBEPSIOTCS  MpPH
noJATBepkAeHnH yuyetHol 3anucu B ECUA.

B cnydae Hanpasienus 3asBieHus nocpeactsoM ElIIIY cBenenus u3 qOKymeHTa,
YIOCTOBEPSAIONIETO  JIMYHOCTh  3asIBUTENs, NpeacTaBuTeNst  (QOpMHUpYIOTCS  MpHU
noATrBepxkaeHnn ydeTHoM 3amucu B ECHUA u3 cocraBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOM YYETHOW 3allMCU U MOTYT OBITh NMPOBEPEHBI MyTEM HaIpaBJICHMs 3ampoca C
HCII0JIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOICHCTBHUSI.

B cayuae ecnu JOKYMEHT, MOATBEPXKAAIOLIMNA IOJHOMOYMS 3asBUTEINS BbIJAH
IOPUAMYECKUM JIMIOM — JOJDKEH OBbIThb MOANKMCAH YCWJICHHOM KBalU(UKAIIMOHHON
AIIEKTPOHHOU MOANUCHIO YIIOJTHOMOYEHHOTO JINIA, BBIIABIIETO JTOKYMEHT.

B cnydae ecnum NOKYMEHT, MOATBEPKAAIOLIMN TOJHOMOYMS 3asBUTENSI BBIIAHO
UHAUBUAYAJIbHBIM TpEINpUHUMATEeIeM — JODKeH OBbITh TOJNUCAaH YCHICHHOMN
KBaJIN(PUKATMOHHOM AJIEKTPOHHOM MOANKMCHIO0 UHANBUAYAIBHOTO MPEANPUHUMATES.

B cnydae ecnum NOKYMEHT, MOATBEPKAAIOUIMN TOJHOMOYMS 3asBUTENSI BBIIAHO
HOTApUYCOM — JIOJDKEH OBITh MOJINUCAH YCHIJIGHHON KBaTU(UKAIIMOHHON 3JEKTPOHHON
MOANKMCHI0 HOTapuyca, B MHBIX CIy4asX — MOJANHUCAHHBIA MPOCTOM 3JIEKTPOHHOU
MOJAMUCHIO.

3) JloKkyMeHT, MOATBEPKAAIOIINI TOJTHOMOYHS BBICTYIIATh OT UMEHHU 3asIBUTEISL.

4) Cornacue Ha 00pabOTKy MEPCOHAIBHBIX TAHHBIX.

2.9. 3agBuTenp BOpaBe MO COOCTBEHHOW WHUIIMATUBE MPEJCTaBUTh B
YTIOJIHOMOYEHHBIN OpraH CIECAYIOIMMUE JOKYMEHTHI:

2.9.1. Ins ocyiecTBIeHHs aIMUHUCTPATUBHOM MIPOLIEYPbl: BHECEHUE U3MEHEHUN
B JIOTOBOp HaiimMa >KUJI0r0 MOMENIEHUS CHeHaIN3UPOBAHHOTO KUIUIITHOTO (poHa:

1) neiicTByromMii TOroBOp HaiiMa JKHUJIOTO TOMEILIEHUS CHEUaTIu3UPOBAHHOIO
KUTUITHOTO (OH/A,

2) xonus (UHAHCOBOTO JIUIIEBOrO cyeTa (B cCiy4yae PErucTpaluu MO MECTY
KHUTEIBbCTBA B BUHOrPaJ0BCKOM MYHHUITUIIATILHOM OKpYTe);

3) crpaBKy O COCTaBE CEMBH C MECTA KHUTEIHCTBA WM BBIMHUCKY U3 JIOMOBOI KHUTH
C M€CTa )KMTEJIbCTBA, UJIM KOMHIO TIOKBAPTUPHOU KapTOUKH C MECTA )KUTEIBCTBA (B CIy4yae
PETUCTPALINH 110 MECTY YKUTEIILCTBA B BUHOTPaI0BCKOM MYHUIIMIIATBHOM OKpPYTE).

2.9.2. Jlng oCylmEeCTBICHUS aJIMUHUCTPATUBHOM MpOILENYphl: pPacTOpKEHHE
JIOTOBOpPA HaiiMa JKUIJIOTO TIOMEIICHHUS CIIeIIMAaTN3UPOBAHHOTO KIJTUIIHOTO (POHA!

1) nelicTByrommii JOTOBOp HaliMa >KUJIOTO TMOMEIICHUS CHEHUaTN3UPOBAHHOTO
KUTUITHOTO (OH/A,

2) cupaBKy 00 OTCYTCTBUU 330JPKEHHOCTH 32 KOMMYHAJIbHBIE YCIIYTH;

3) uHpOpMAaIMIO O CHITUM HAaHUMATENS U WICHOB €r0 CEMbH C PETHCTPALMOHHOTO
ydyera MO MECTy JKHTeNbCTBa (IO MecTy MNpeObIBaHMs) M3 JKUIOTO TMOMELICHUS
CHEUATM3UPOBAHHOTO KUJIUITHOTO (POHA.

2.10. 3asBneHus W TpuUiaraeMble JOKYMEHTHI, YKa3aHHble B IyHKTax 2.8, 2.9
HACTOAILEr0  aJIMUHHUCTPATUBHOIO  pErjaMeHTa, HampaBiAoTcs  (IOJarTcs) B
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YHOoTHOMOUYEHHBI OpraH B AJIGKTPOHHOW (opMe MyTeM 3amoiHeHHs (OpMBI 3ampoca
yepe3 muuHbii kabuneT Ha EIIT'Y, a Takke Ha OymMaXHOM HOCHTEIIE.

HUcyepnbiBaromuii nepedyeHb JOKYMEHTOB U CBeICHUI,
HEe00XO0IUMBIX B COOTBETCTBUH ¢ HOPMATHBHBIMH IPABOBbIMHU
aKTaMM JJIS NPeA0CTABJICHUS MYHUIUIIAJIbHOH yCIYIH,
KOTOpPbIE HAXOAATCS B PACIIOPHAKEHUH TOCYIAPCTBEHHBIX OPraHOB,
OPraHoOB MECTHOI'0 CAMOYIIPABJICHUS U HHBIX OPTraHOB,
YYaCTBYIOIIUX B MIPeIOCTABJIEHUH MYHUIUNAJIBHBIX YCJIYT

2.11. IlepeyeHbp MOKYMEHTOB H CBEICHHUI, HEOOXOTUMBIX B COOTBETCTBHU C
HOPMAaTUBHBIMU [PAaBOBBIMU AaKTaMU [JISl MPEAOCTABICHUS MYHULHUIAIBHON YCIIYTH,
KOTOpbIE HAaXOJATCS B PACHOPSHDKEHMH OPraHOB MECTHOTO CaMOYIIPAaBIEHUS W HUHBIX
OpraHoOB, YYaCTBYIOIIMX B IPEAOCTABICHUN MYHUIIUIAIBHBIX YCIYT B C1y4yae 0OpalieHus:

1) cBenenus uz EAMHOTO rocy1apcTBEHHOTO peecTpa 3aucell akTOB TPa)KJaHCKOTO
COCTOSIHUS O POKJICHUH, O 3aKITIOUCHUH OpaKa;

2) npoBepKa COOTBETCTBUS (haMUIbHO-UMEHHON IPYIIIBL, 1aThl POXKACHUS, M0 U
CHWJIC;

3) cBeneHMs, NOATBEP)KIAIOIIME JIEUCTBUTEIBHOCTh NACIOpTa TrpaXkJIaHUHA
Poccuiickoit @enepanuu;

4) cBeneHus, MOJATBEPXKAAIOIIME MECTO >KUTEIbCTBA, CBeACHUsIMU U3 Exunoro
rOCy/IapCTBEHHOTO peecTpa HEIBIKUMOCTH 00 00BEKTaX HEJIBUKUMOCTH;

5) cBemeHus wu3 EauHOro rocynapCTBEHHOTO pPEECTpa HWHIWBHUAYaJIbHBIX
npearnpuHuMaTeneld, ceeieHus U3 EAMHOro rocynapcTBEHHOIO peecTpa HOPHANYECKUX
JIUII.

2.12. Tlpu mpenocTaBiIeHUH MYHUIIMIIAILHOW YCIyru 3ampeniaercst TpedoBaTh OT
3asIBUTEIIA:

1) IlpencraBieHust JTOKYMEHTOB W MH(QOpPMAlMU WM OCYIIECTBICHUS ACHCTBUIA,
IPEICTAaBICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
IPABOBBIMU AKTAMM, pETYJIMPYIOUIMMU OTHOLICHMS, BO3HHMKAIOIIUE B CBSI3U C
Npe0CTaBICHUEM MYHUIIUTIATBHON YCIIYTH.

2) IlpencraBneHusi NOKYMEHTOB W MHGOpPMALMH, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMU NMPAaBOBbIMH akTamu Poccuiickoit @enepariuu u ApxaHTelbCKon 001acTu,
MYHULIMIAJIBHBIMA ~ NPAaBOBBIMM  aKTaMM  aJMUHUCTpauMu  BuHOrpagoBckoro
MYHHUIIMIIAILHOTO OKpYra HaXOJASTCS B PACHOPSKEHUH OpPraHoB, MPEJOCTaBIISIOMINX
MYHULMIAJIBHYKO  YCIYT'y, TOCYJAapCTBEHHBIX  OpraHOB, OpPraHOB  MECTHOI'O
caMOyIIpaBJIeHHs] M (WJIM) MOJBEIOMCTBEHHBIX IOCYAAPCTBEHHBIM OpraHaM M opraHam
MECTHOTO  CaMOYIpaBJCHMs] OpraHW3aluid, y4YacTBYIOIIUX B  MPEJOCTaBICHUU
MYHHUIMIAIBHBIX YCIIYT, 32 UCKIIOUEHUEM TOKYMEHTOB, YKa3aHHBIX B 4acTU 6 cTaTtbu 7
®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®3 «OO0 opranuzanuu
IIPEIOCTABJICHUS TOCYIapCTBEHHBIX U MYHULMIAIBHBIX ycIayr» (nanee — denepanbHbIN
3akoH Ne 210-D3).

3) IlpeacraBineHust JOKYMEHTOB M HH(MOpMAanuu, OTCYTCTBHE U  (WJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCh IPHU IMEPBOHAYAIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOJIUMBIX Jii MpeJOCTaBICHUS MYHULMIAIBHOW yciyru, aubo B
IIPEA0CTABICHUN MYHUIIUIIAJIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIHNX CIy4aeB:

U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPaBOBBIX aKTOB, KacarOUIUXCS
IPEIOCTABICHNUS] MyYHULMIIAIBHON YCIIyTH, I10CJE NIEPBOHAYATIBHON 10/1a4y 3asBJIEHUS O



MPEAO0CTABICHUN MYHUITUTIATBLHON YCIYTH;

HaJIMYHe ONIMOOK B 3asABJICHUM O TPEAOCTABJICHUH MYHHIIUTIAIBHON YCIYTH H
JIOKYMEHTax, IMOJaHHBIX 3asBUTEIEM IIOCJE IEPBOHAYAIBLHOIO OTKa3a B TMpHEME
JIOKYMEHTOB, HEOOXOJIUMBIX [JIsi MPEAOCTABICHUS MYHUIMIAIBHOW yCIyru, Jubo B
MPEOCTABICHUN MYHHUIIMIIAIIBHON yCJIYTM U HE BKJIIOYEHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

HCTEUEHUE CpPOKa JCHCTBUA JOKYMEHTOB WM HU3MEHEHHE HHGOpPMAIUU IOCTe
MEepBOHAYAIHPHOTO OTKa3a B MPHEME JOKYMEHTOB, HCOOXOJMMBIX JJIsi MPEAOCTABICHUS
MYHUITATIAIEHON YCIIYTH, IMOO B IPEAOCTABICHUN MYHHUITUTIATLHON YCIIYTH;

BBISIBIICHHE JOKYMEHTAJIbHO MOATBEPKACHHOTO (akTa (MpU3HAKOB) OMIMOOYHOTO
WJIU TIPOTUBOIIPABHOTO JIeUCTBUS (0€3AeMCTBUS) JOJKHOCTHOTO JIUIa Y TOJITHOMOYEHHOTO
opraHa, cIyXalero, paOOTHHKa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa, paOOTHHKA
OpraHu3aluy, TMpeayCMOTpeHHOW dYacTthio 1.1 cratbum 16 @enepalbHOrO 3aKOHA
No 210-®3, mpu mepBoHAYaLHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MIPEAOCTABIICHUS MYHHUIIMITAJILHON YCIIYTH, OO B MPEIOCTABICHUH MYHHUITUIIATIBLHON
YCIYyTH, O Y€M B NMUCHMEHHOM BHJI€ 3a MOJNHUCHIO PYKOBOAMUTENS YIIOJTHOMOYEHHOIO
opraHa, pyKOBOJUTENsI MHOTO(YHKIIMOHATBHOTO IIEHTPA MPHU MEPBOHAYAIIBHOM OTKa3e B
npueMe JOKyMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHHS MyHUITUTIATBLHON YCIyTH, JIMOO
PYKOBOJIUTEJSI OpraHU3aluu, MpeaycMOTpeHHOU YacTthio 1.1 ctateu 16 denepaibHOro
3akoHa Ne 210-®3, yBegomiisieTCs 3asiBUTENIb, a TaKX€ MPUHOCSATCS HW3BUHECHUS 3a
JIOCTaBJICHHBIE HEY100OCTBA.

HcyepnbiBarommii nepevyeHb OCHOBAHUM
JJIS 0TKA3a B IpUeMe JOKYMEHTOB, He00X0AMMbIX
JJIS TIPeA0CTABJICHUSA MYHUIUNIAIBHOM YCJIYyTH

2.13. OcHoBaHusSMH [Jisi OTKa3a B TIpHEME K PACCMOTPEHUIO JIOKYMEHTOB,
HEOOXOIMMBIX ISl IPEAOCTABIECHUS! MYHUIIMITAIbHON YCIYTH, SIBISIFOTCA:

1) 3ampoc 0 mOpenoCTaBICHUM MYHHUIMIIAIBHONW YCIYTrd TIOJaH B OpraH
rOCy/IapCTBEHHOM BJIAaCTH, OpPraH MECTHOIO CaMOYIIpaBJIE€HHUS WM OpraHU3aluio, B
IIOJIHOMOYMS KOTOPBIX HE BXOAUT MPEJOCTABICHNE MYHUIIMIIAIIBHON YCIYTH.

2) HemnonHoe 3amonHeHWe 00s3aTeNbHBIX TMoONel B (opme 3ampoca o
NPEIOCTaBICHUA MYHUIIUTIAIBHON yCIyTy (HE0OCTOBEPHOE, HETPABUIILHOE).

3) [IpencraBneHrne HEMOIHOTO KOMILIEKTa JOKYMEHTOB.

4) TlpeactaBieHHblE JOKYMEHTHI yTpaTWJIM CHJy Ha MOMEHT OOpalleHus 3a
MYHHUIMIAIBbHON  ycInyroil (IOKyYMEHT, YJIOCTOBEPSIOIIMN JHYHOCTh; JOKYMEHT,
YIIOCTOBEPSIIOMINN TTOJHOMOYHSI TPEACTABUTENS 3asBUTENS, B ciaydyae oOpamieHus 3a
IPEIOCTaBICHUEM MYHULIUIIAIbHONW YCIIYTH YKa3aHHBIM JIULIOM).

5) [IpencraBiieHHbIe JOKYMEHTBI COJIEPKAT MOJYUCTKH U UCIIPaBICHUS TEKCTa, HE
3aBEPEHHBIC B MIOPAJIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepannn.

6) Ilogaua 3asBIEHUS O NPEJOCTABICHUA MYHULIUIIAIBHOW YCIYIH U JOKYMEHTOB,
HEOOXOJIMMBIX ISl TIPEIOCTaBICHHSI MYHUIIMIAIBHON YCIYTH, B 3JIEKTPOHHOU Qopme ¢
HapylIeHHEM YCTaHOBJICHHBIX TPEOOBaHUM.

7) IlpencraBieHHbIe B 3JEKTPOHHON (POpME TOKYMEHTBI COJIEpKaT MOBPEXKACHUS,
HAJIMYME KOTOPHIX HE TO3BOJSET B IMOJHOM OO0BEME HCIOJB30BaTh WH(GOPMAIUIO U
CBEJICHHUSI, COJEpKAIIMeECs B JOKYMEHTaX IS IPEJOCTaBICHUS MyHULIIMIAIIBHOW YCIYTH.

8) 3asBIieHNE TIOJIAHO JIMLIOM, HE UMEIOLUM MOJTHOMOYMI NPEACTABISTH UHTEPECHI
3asIBUTEIIA.
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HcyepnbiBaromui nepedyeHb OCHOBAHUM JJISl IPUOCTAHOBJICHUS
WIH 0TKAa3a B NPeA0CTABJICHMH MYHULIMIIAJIbHON YCJIYTH

2.14. OcHoBaHMi1 U1 TPUOCTAHOBJICHUS IPEIOCTABICHNS MYHUIIMITAJIBHOMN YCIIyTH
3akoHOAAaTeIbCTBOM Poccuiickoint denepanuu He PELYCMOTPEHO.

2.15. OcHoBaHusIMM JUIsi OTKa3a B MPEJOCTABJICHUUW MYHUIUNAIBHON YCIyTH
SIBJISTFOTCS:

1) JlokymeHTBl (CBeIEHHUs), TIPEACTABICHHBIC 3asABHUTENIEM, IPOTHUBOpEYAT
JIOKYMEHTaM (cBeneHUAM), MOJYYEHHBIM B paMKax MEKBEJOMCTBEHHOT'O
B3aIMOJIENCTBHUSI.

2) IlpencraBieHHBIMU JOKYMEHTAMU M CBEJICHUSIMU HE TOJTBEPKIACTCS IMPABO
rpakJIaHWHA B IPEAOCTABICHUH KUJIOTO TOMEIICHUS.

Ilepeuens yciyr, KOTopble SIBJASIOTCS HE00X0IMMBIMHU
1 00513aTeJIbHBIMHY ISl TIPEI0CTABJIEHUS] MYHUIIUTIAIbHOM
YCJIYTH, B TOM YHCJIe CBeIeHUsI 0 JOKYMeHTe (JIOKyMeHTAaXx),
BbI/IaBa€MOM (BbIIaBa€MbIX) OPraHU3aHAMH, YYACTBYHOIIHMH
B MIPeJI0CTABJIEHUN MYHUIIMNIAJIBHOMN yCJIYTH

2.16. Ycayru, HeoOXoauMmble U  O0s3aTeNbHBIC IS NPEAOCTABICHUS
MYHUIMIIAIEHON YCIYTH, OTCYTCTBYIOT.

Iopsinok, pa3mep U OCHOBAHMS B3UMAHUS
roCyAapCTBEHHOM MOULIMHBI WM WHOM OIJIAThI, B3UMaeMoil
3a MpeA0CTABJIeHHEe MYHUIIUNIAJIbHOMN YCJIYTH, BKIKYAS
HHPOPMALUIO 0 METOAMKE pacyeTa pa3Mepa TAKO# MIaThbl

2.17. llpenocraBiieHre MYHUITUTIATBLHON YCIYTH OCYIIECTBISAETCS OECIIaTHO.

MakcuMaJibHbII CPOK 0KMIAHUS B OYepean
MpH Mojayve 3aMpoca o NpeaoCcTaBJIeHUN
MYHHUIIMIIAJILHOM YCJIYTH U MPHU MOJYYEHUH pe3yJibTaTra
NpeA0CTABJICHUS MYHUIUNIAJIBLHOH YCIAYTH

2.18. MakcuManbHBIil CpPOK OXHMJIAHUSA B OYEpeau IMpHU IMoJaye 3ampoca o
MPEJOCTABICHUY MYHULIMTNIAJIBHOW YCIYTY U IIPH MOJYYEHUU PE3YIbTATA IPEIOCTABICHUS
MYHHUIUITAILHON YCIYyTH B YTMOJHOMOYEHHOM OpraHe Wi MHOTO(YHKIIMOHAIEHOM
LEHTPE COCTaBIISIET He OoJiee 15 MUHYT.

Cpok 4 nopsiIoK perucTpanuu 3anpoca
3asiBUTEJIsI O TIPeI0CTABJIEHUN MYHUIIUNIAJIBLHOM yCJIyTH,
B TOM 4YHCJIe B JJIEKTPOHHOU (popMe

2.19. 3agBiaeHue O NPEIOCTABICHUM MYHULUNAIBHONW YCIYTH MOAJIEKUT
perucTpaiud B YIOJHOMOYEHHOM OpraHe B TE€YEHHE OJHOro pabouero THS CO JIHS
NOJYYeHHUs] 3asdBJIEHUS U  JIOKYMEHTOB, HEOOXOAMMBIX JJIs  NpPEeAOCTaBICHUS
MYHHULMIIAIBHON YCIyTH.

B cnyuyae Hanmuuusi OCHOBaHU JUIs OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX
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JUISl TIPEIOCTABICHHUSI MYHULMIIAIBHON YCIyrd, YKa3aHHbIX B IyHKTe 2.13 Hacrosmiero
aIMMHHUCTPATUBHOI'O PETJIaMEHTa, Y IOJJHOMOUYEHHBIM OpraH He MO3JHEE CIEAYIOUIETO 3a
JHEM TIOCTYIUIEHHS 3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX I IMPEAOCTaBICHUS
MYHULIMIAIBHON  yClIyrd, paboyero [HsA, HAOpaBisIeT 3asgBUTEN0 JUOO  €ro
NPEJCTABUTENI0 pelleHue o0 OTKa3ze B IMpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTaBICHNS MyHULIMIIAIBHON ycIyTH 1o (popme, npuBeeHHOH B puitoxkeHuu Ne 3 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

TpeGoBaHus K NoMelIEHUAM, B KOTOPbIX
NpeaoCcTaB/sieTC MyYHHIIUNIAJIbHAS yCJIyra

2.20. MecTonosoxeHrne aIMUHUCTPATUBHBIX 3[JaHUH, B KOTOPBIX OCYIIECTBISETCS
pUeM 3asBJICHUI U TOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH, @ TAK)KE BblAaua pe3yabTaTOB MPEAOCTABICHUS MYHULUIIATBHON YCIIYTH, JOIKHO
obecreynBaTh yIOOCTBO ISl TPa)XJaH C TOYKU 3PEHUS TMENIEXOAHOW TOCTYIMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, ecnu mMeeTcsi BO3SMOXKHOCTh OpraHU3aIluu CTOSIHKHM (TTapKOBKH) BO3JIE
3/1aHuA (CTPOEHHMSI), B KOTOPOM pa3MEIICHO MOMEIICHHE MTpHUeMa U BbIIa4l JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (TIAPKOBKA) IS JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa
3assBUTEINICH. 3a MOJIb30BaHUE CTOSHKOM (TTApKOBKOW) ¢ 3asBUTEINEH T1aTa HE B3UMAETCSI.

JIJi1 TapKOBKHU CIIELMATIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB HA CTOSTHKE
(mapkoBke) BeIACIsICTCS HE MeHee 10 mporeHToB MecT (HO HE MEHee OJJHOTO0 MeCTa) IS
OecraTHOW MapKOBKH TPAHCIOPTHBIX CPEACTB, YIpaBisieMblx HHBanuaAamu I, II rpymm, a
Taroke nHBanuaaMu 11 rpynmnsl B mopsiake, ycranosineHHoM [IpaButenscTBoM Poccuiickoi
®enepalu, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIIUX TaKUX MHBAIUAOB U (MJIM) JeTei-
WHBAJIUJIOB.

B nensx obecrneueHust OecnpensiTCTBEHHOTO JOCTyIa 3asBUTENEH, B TOM YHCIIe
NePE/IBUTAIOIMXCSl HA UHBAJIMIHBIX KOJSICKAX, BXOJ B 3/1aHUE M MIOMEILIEHUS, B KOTOPBIX
MPEIOCTABISIETCS] MYHUIIMTNIAIBHAS YCIyra, OOOpYIyIOTCS TMaHIycaMH, IOPYYHSIMH,
TaKTWIbHBIMA  (KOHTPAaCTHBIMH)  MNPEAYNPEKIAIOMMMHU  3JIEMEHTAMH,  HHBIMU
CHEUATbHBIMU MPUCTOCOOICHUSMH, MO3BOJIAIOIIMMHA 00ECeYUTh OecpensiTCTBEHHbIN
JIOCTYI Y MEPEIBUKEHNE NHBAJIMIOB, B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoi
denepanyu 0 COIMAIBHOMN 3alIUTE UHBAIIUIOB.

B Mectax nndopmupoBanus 3asBUTENEH pa3MeNIaroTcsi HHPOPMAIIMOHHBIE CTEH/TbI
¢ unpopmanuen.

TexcTel MaTepuanioB, pa3MeNICHHBIX Ha HH(POPMAIMOHHOM CTEHJIE, TeYaTaloTCs
yIOOHBIM JJisi uTeHUsl mpudToM, 0€3 HUCIPaBICHHM, C BBIJCICHUEM HanboJee BaXKHBIX
MECT TOTY)KUPHBIM MIPUPTOM.

MecTa /17151 3a110JIHEHUS 3asIBICHUI 000PYIyIOTCS CTY/bsIMU, CTOIaMH (CTOMKaMN),
OJlaHKaMU 3asiBICHUM, MMCbMEHHBIMU TPUHAIJICKHOCTAMH.

Mecra npuema 3asBuTeNel 000pYyAyIOTCS HWHGOPMAIMOHHBIMUA TaOIHMYKaMu
(BBIBECKaMH) C YKa3aHUEM:

HOMepa KaOWHEeTa M HAMMEHOBAHHUSI OT/IEIIa;

dbaMuay, WMEHU U OT4yecTBa (MOCIETHEE — TPU HATUYHH), JOJDKHOCTH
OTBETCTBEHHOI'0 JIUIIA 33 IPUEM IOKYMEHTOB;

rpaduka npruemMa 3asiBUTEINICH.

Paboyee mecTo Kaka0oro OTBETCTBEHHOTO JIMIA 32 MPHEM JAOKYMEHTOB, TOJIKHO
ObITh 00OPYZOBAHO TEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K
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HEOOXOAMMBIM ~ MH(QOPMAIIMOHHBIM ~ 0a3aM JaHHBIX, MEYaTalOUIMM YCTPOHCTBOM
(MIpUHTEPOM) M KOIIUPYIOLUIUM YCTPOUCTBOM, TelNe(OHHOM! CBA3BIO.

[Ipu npegocraBieHUN MyHUIMIIAIBHON YCIYrd HHBAIMIaM 00€CIIEYMBAIOTCS:

BO3MOKHOCTb O€CTIPENSITCTBEHHOIO IOCTyNa K 00BEKTY (3aHUI0, TIOMEIIEHHUIO), B
KOTOPOM MPEJOCTaBISIETCS MyHUIIMTIIAJIbHAS YCITYyTa;

BO3MOYKHOCTh CaMOCTOSITEJIBHOTO IMEPEIBUKEHHUS 10 TEPPUTOPUU, HAa KOTOPOH
pacroJOKEHbl 3/1aHUS M TOMEILEHHUs, B KOTOPBIX MNPEJOCTABIAECTCA MYHULIMIAIbHAS
yciyra, a Takke BXOJa B Takhe OOBEKThl U BBIXOJA M3 HUX, MOCAJKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIOJIb30BAHUE KPECIIa-KOJISACKH;

COIPOBOKJEHUE UHBAJINIOB, UMEIOILINX CTOMKHE paccTporcTBa (DYHKIIMU 3pEHUS U
CaMOCTOSTEIBHOTO MEPEABUKEHMUS;

HaJJIexkallee  pa3MelieHue  oOopynoBaHMs M HOcUTeNned  MHQpopMauuu,
HEOOXOAUMBIX JUIsl oOecrieueHus! OeCIpensITCTBEHHOTO 10CTya HHBAIN/IOB K 3/IaHUSM U
NOMEILEHUSAM, B KOTOPBIX MPEJOCTaBISAETCS MYHHULMIAIbHAsA YCIyra, C Y4eTOM
OTpaHUYECHUN UX KU3HEAEATEIbHOCTH;

AyOnupoBaHUE HEOOXOIUMOW Il HMHBAJIMIOB 3BYKOBOM U 3pUTEIbHOU
uH(pOpMaLINHY, a TAKXKE HAJIUCEH, 3HAKOB U MHOM TEKCTOBOU U rpadrueckoit HHPopManuu
3HaKaMHU, BBIIIOJIHEHHBIMU pelibe(pHO-TOueuHbIM HipudTOM bpaiins;

JIOIYCK CypJONIepeBOUNKA U TU(IIOCYPAONIEPEBOIUNKA;

JIOMYCK COOAKU-NPOBOJHUKA MPU HAJIMYUU JOKYMEHTa, IMOJTBEP)KIAIOIIEro ee
crenuanbHoe 00ydeHne, Ha 00BEKTHI (3aHus, TOMEIEHUS ), B KOTOPBIX IPEIOCTABIISIOTCS
MYHUIUTAJIBHBIE YCIYTH;

OKa3aHHe MHBAJIKUAM ITOMOIIH B IPEOJI0JICHNN 0aphepOB, MEIIAIOIIUX MTOTYUYEHUIO
MU MYHUIIMNIAJIBHBIX YCIIYT HapaBHE C IPYTUMU JIUIIAMH.

IToxa3aTenu JOCTYIHOCTH U Ka4eCTBa
MYHUIUIIAJIbHON YCIYTH

2.21. OCHOBHBIMH NOKa3aTeNSIMU JJOCTYITHOCTH MPEAOCTABICHUS MYHHUIIMITAIbLHON
YCITYTH SIBISIOTCS:

HAJIMYME TIOJIHOM W TIOHATHOW WHGOpPMAIMK O TMOPSAIKe, CpPOKaX M XOAe
NPEIOCTABICHNS MYHHUIIMIIAIHHON YCIYTH B MHPOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX
ceTsIX O0IIero mojp30BaHus (B TOM uucie B ceTd «MHTepHEeT»), cpencTBax MaccoBOM
uH(pOpMaIINK;

BO3MOKHOCTh ~ IIOJIYYCHHUSI 3asBHTEJIEM YBEIOMJICHHH O TIPEJOCTaBICHUU
MYHULUNIAIIBHON yciIyru ¢ nomousto EINTY;

BO3MO’KHOCTD TOJIy4€HHUsI MH(POPMAILIMU O XOJ€ MPeOCTaBICHNS MYHUIIUITATIbHON
yCIyTH, B TOM UHCJIE€ C HCIOJIb30BAaHHEM WH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHUH.

2.22. OCHOBHBIMH TOKa3aTeSIMH KadyecTBa NPEOCTaBICHUS MYHHIIMIIATHHON
YCIYTH SIBISIOTCS:

CBOECBPEMEHHOCTH IPEJIOCTABICHUS MYHHUIIMITATLHONW YCIYTH B COOTBETCTBHUU CO
CTaHJAPTOM €€ TNPEJOCTaBJICHUS, YCTAaHOBJICHHBIM HACTOSIIUM aJMUHUCTPATHBHBIM
perIaMeHTOoM;

MUHUMaJIFHO BO3MOJKHOE KOJMYECTBO  B3aMMOJCWCTBUH  TIpaKAaHWHA C
JOJDKHOCTHBIMM JIMIIAMM, YYaCTBYIOLMMHU B IIPEIOCTABICHUN MYHHULIUIIAIbHON YCIYTH;

OTCYTCTBHE 0OOOCHOBAHHBIX kaj100 Ha JIelcTBUs (0e3/1eCTBUE) COTPYAHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIIbHOE) OTHOIIEHUE K 3asBUTEISIM;
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OTCYTCTBUE HApYUIEHUIl yCTaHOBJIEHHBIX CPOKOB B IpOLIECCE MPEAOCTaBICHUS
MYHULMIAIBHON YCIIyTH;

OTCYTCTBHE 3asBIICHHMM 00 OCMapuBaHUU pelIeHUN, AcHcTBUN (Oe3aercTBUS)
YOJTHOMOYEHHOT0 OpraHa, €ro JOJKHOCTHBIX JIULI, IPUHUMAEMBIX (COBEPILEHHBIX) MIPU
IPEJOCTaBICHUN MYHUIIUIIAILHON YCIYTH, IO UTOI'aM PaCCMOTPEHHUS KOTOPBIX BEIHECEHBI
pelieHus 00 yAOBIETBOPEHUH (YaCTUUYHOM YAOBJIETBOPEHNUN) TPEOOBAaHUI 3asiBUTEIEH.

HNuble TpeboBaHusi, B TOM YHcJ/Ie YYUThIBaIOLIME 0COOEHHOCTH
Npea0oCcTaBJIeHNS MYHUIMIIAJBHON YCJIYITH B MHOTO()YHKIMOHAJIbHBIX
LHEHTPaX, 0COOEHHOCTH NMPeI0CTABIEHUSI MYHUIIUNIAJIBLHOMN YCIYyIH MO
IKCTEPPUTOPUATIHLHOMY NPUHLIMITY M 0COOEHHOCTH NPeI0CTaABJIEHUS
MYHHMUIMIIAJIbHOM YCJIYTH B 3JIeKTPOHHOMH (popme

2.23. llpenmocTaBieHre MYHHUIIUIAIBHOW YCIYyTH TIO AKCTEPPUTOPHUATHLHOMY
MPUHIIMITY OCYIIECTBISETCS B 4YacTH 00OeCleueHUs: BO3MOXXHOCTU TOJa4u 3asBICHUMN
nocpeacteom  EIII'Y wu  monmydeHus pesyiabrata MYyHULMNAIBHOM  yCIYTM B
MHOT0( YHKIIMOHAJIBHOM LIEHTPE.

2.24. 3asBuTtenaM o0OecreunBaeTcsi BO3MOXXHOCTh TPEACTABICHUS 3asBICHUS U
IpUJaraeMbIX JTOKYMEHTOB B (pOpMe AIIEKTPOHHBIX JOKyMeHTOB nocpeactsoM EINTTY.

B 3TOoM cnydae 3asBuTENbh WIM €ro IpeacTaBUTeNb aBTopusyercs Ha EIII'Y
IIOCPEICTBOM IOATBEPXKACHHON yueTHoM 3amucu B ECHA, 3amonHser 3asBiIeHHE O
MPEIOCTABICHUH MYHUIIUNAIBHON YCIYTH C UCIOIH30BAaHUEM HMHTEPAKTUBHOU (HOPMBI B
AIIEKTPOHHOM BHJIE.

3anoJHEHHOE  3asBJICHHE O INPEJOCTABICHUM  MYHUIUMIAIBHOM  YCIyTH
OTMpABJISETCS 3asBUTENIEM BMECTE€ C NPUKPEIJIEHHBIMH 3JIEKTPOHHBIMU oOpa3zaMu
JOKYMEHTOB, HEOOXOIMUMBIMU JUJIsi TIPEJOCTABICHUS MYHHIIMIIAILHON YCIyTH, B
YnonnomoueHnnbii oprad. [Ipu aBropuzauun B ECHUA 3asBieHue o npegocTaBieHUU
MYHULUIIAJIBHON YCIYTM CYUTAETCA IMOJNUCAHHBIM IMPOCTON AJIEKTPOHHOW IOJIUCHIO
3asiBUTENIS, IPEACTABUTENS, YIIOJHOMOYEHHOT O Ha OANKMCAHUE 3asIBJICHUSI.

Pe3ynbraThl pegocTaBieHUs] MyHULIUNIAIBHOW YCIYTH, YKa3aHHbIE B MyHKTE 2.5
HACTOSILIETO aJMUHUCTPATUBHOTO  pEIVIAMEHTAa,  HAMNPABIISIOTCS  3asSBUTEIO,
npeacTaBuTento B nuuHbll kabuHeT Ha EI'Y B dopme smekTpoHHOrO JOKyMEHTAa,
IIOAIMCAHHOT O YCUJIEHHOU KBaJIU (PUITPOBAHHOM 3JIEKTPOHHOMN MOJIUCHIO
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO JiMIA YIIOJIHOMOYEHHOIO OpraHa B  Cily4ae
HaIpasJIeHUs 3asBiaeHus nocpeactsoM EINTY.

B cnywae Hampasienus  3asBiaeHus — nocpeactsoM  EINIY  pesynbrar
MPEIOCTABICHUS] MYHUIIATIATBFHOW YCIYTH TAaKKE MOXET OBITh BBIJAH 3asBUTEIIO HA
OyMa)XHOM HOCHUTeJIe B MHOTO( YHKIIMOHAJIBHOM LEHTpE J1M00 YTOJTHOMOYEHHOM OpTraHe.

2.25. DneKTpOHHbIE JOKYMEHTHI MPEACTABIISIIOTCS B CIEyIOINX (opmarTax:

a) xml — 1 popMan30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt — i1t JOKYMEHTOB C TEKCTOBBIM COJIEp’KaHUEM, HE BKITFOYAIOIIINM
dbopMyInbl (32 UCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B TOJINYHKTE «B» HACTOSIIETO
MYHKTA);

B) xIs, xIsx, ods — my1st JOKYMEHTOB, COJIEPKAIIUX PACUETHI;

r) pdf, jpg, jpeg — AIg NOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHUEM, B TOM YHCIIe
BKIOYarOmux Gopmynsl U (Wid) rpaduyeckue H300pakeHHs (3a HCKIIOYCHHEM
JOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE «B» HACTOALIETO IYHKTA), & TAK)KE JTOKYMEHTOB C
rpauIecKiM CoIep KaHNuEM.
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Jlonyckaercss (pOpMHUPOBAHHUE 3JIEKTPOHHOTO JIOKYMEHTa IyTEM CKaHUPOBaHUS
HEMOCPEJCTBEHHO C OpHUrMHajia JOKyMeHTa (MCIOJb30BaHUE KOMHM HE JOMycKaeTcs),
KOTOpPOE OCYILECTBISIETCS C COXpPaHEHHMEM OpHEHTAllMM OpHUIMHajga JOKyMEHTa B
paspemenuu 300 — 500 dpi (mactad 1:1) ¢ ucnosib30BaHUEM CIIEIYIONIUX PEKUMOB:

— «4epHO-0enbIi» (MpU OTCYTCTBHM B JIOKYMEHTE Ipadpuueckux M300pakeHUuil u
(WJIM) IBETHOTO TEKCTA);

— OTTEHKH ceporo» (IpH HAJIMYUU B JOKYMEHTE rpauuyecKux H300pakeHui,
OTJIMYHBIX OT I[BETHOTO rpadudeckoro n300paxeHus);

— «UBETHON» MJIU «PEXKHUM MOJHOU 1BeTonepenadn» (Ipu HaJIU4YUHU B TIOKYMEHTE
LBETHBIX I'pa)UuecKUX N300paxeHUil TMOO IBETHOI'O TEKCTA);

— COXpaHEHHEM BCEX AayTEHTHYHBIX NPU3HAKOB MOJJIUHHOCTH, a HWMEHHO:
rpaduyeckoi MOMUCH JINIIA, TIeYaTH, YTI0BOTO IITaMIa OJ1aHKa;

— KONMYecTBO (halJIOB JIOJDKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB,
KQXKJIbIN U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WiH) rpaduuecKkyro nH(opMaIuio.

DNEKTPOHHBIE TOKYMEHTHI TOJKHBI 00€CTIEUnBaTh:

— BO3MOXHOCTb HICHTU(DUIIMPOBATH JOKYMEHT M KOJIMYECTBO JIMCTOB B IOKYMEHTE;

— 0 JOKYMEHTOB, COJEp)KalllUX CTPYKTYpPUPOBAHHBIE IO 4YacTsM, TIJjaBam,
paznenaM (moapaszenaM) JaHHbIE M 3aKJIagKh, OOECHEUMBAIOIIME TIEPEXOabl IO
OTJIABJICHUIO U (MJIM) K COJEPKAIIMMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIOKyMeHTBI, TojJjexamue mpenacTaBieHno B (opmarax xls, xIsx wmmm ods,
(bopMUPYIOTCS B BUAE OTACIBHOTO JIEKTPOHHOTO TOKYMEHTA.

II1. CocTas, mocjie10BaTeJIbHOCTh U CPOKHU BBHITIOJTHEHHS
aJIMHUHHUCTPATHBHBIX Npoueayp (aeicTBuii), Tped0OBaHUA
K MOPSAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COO€HHOCTH BbINOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH dopme

HcuepnbiBawuuii nepeyeHb aIMUHNUCTPATUBHBIX NPOLEYP

3.1. IlpenocraBineHre MYHHUITUNIAIBLHON YCIYTrd BKIIOYAET B ceOs CIICAYIONINe
aIMUHUCTPATUBHBIE TPOLIEAYPHI:

MPOBEpPKA JOKYMEHTOB U PETUCTPALIHS 3AsIBJICHHUS;

MOJIy4YEHUE ceegeHu  nocpeacteoM — DenepanlbHOM  TOCYAAPCTBEHHOU
nHpopManmoHHON cucteMbl «EauHas cucTeMa MEKBEIOMCTBEHHOTO JJICKTPOHHOTO
B3auMozeicTBus» (qanee — CMOB);

paccMOTpeHUE JOKYMEHTOB U CBEJCHHUI;

MIPUHSATHE PELICHUS;

BblJIaua pe3yJibTaTa;

BHECEHHE PE3yJIbTaTa MYHUIIMNAIBHONW YCIYTH B PEECTP IOPUIAMYECKH 3HAUMMBIX
3aIlUCEN.

Ornucanue cBsi3eil aAIMUHUCTPATUBHBIX MPOLEYP U aIMUHUCTPATUBHBIX JIEUCTBUI
C HX XapakKTepUCTUKaAaMU TNPEACTaBIeHO B TmpuiokeHun Ne 4 K HacTOsAIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

IlepedyeHb aAMMHUCTPATHBHBIX NPOLEAYP (AelcTBHI) IPU
NPEeXOCTABJICHUH MYHUIIUIIAJILHON YCIYTH B 2JIEKTPOHHOH dopMme

3.2. Ilpu mpemocTtaBIeHHH MYHHLWIAIBHON YCIyTH B 3JIEKTPOHHOW (hopme
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3asIBUTEII0 00ECTICYMBAIOTCSI:

nojiyueHrue MHGOPMAIMK O TIOPSAJIKE U CPOKAX MPEJOCTABICHUS MYHUIIUTIATbHON
yCITyTH;

(dhopmupoBaHUE 3asBICHUS;

OpueM U perucrpanus YMNOTHOMOYEHHBIM OpPTraHOM 3asiBICHUSI M HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS IPEAOCTABICHUSI MYHUIIUITAILHON YCIYTH;

MOJIYYCHHE PE3YJIbTAaTa MPEIOCTABICHISI MYHUIIUTIATLHOU YCITYTH,

NOJTy4YEHHUE CBEJICHUH O X0JIe paCCMOTPEHHUS 3asIBJICHUS;

OCYIIIECTBJICHHE OIICHKU KayeCTBa MPEIOCTABICHNUS MYHUIIUTIATBHON YCITYTH;

nocynebHoe (BHecyneOHOe) o0xanoBaHUE pelIeHUN U nercTBuil (Oe3neicTBus)
YnonHOMOYEHHOTO opraHa Jaubo jaedctBus (Oe3aelCTBHE) JOJDKHOCTHBIX — JIUIL
YIOIHOMOUEHHOTO OpraHa, MpPeIOoCTaBISIONIET0 MYHUIUNAIBHYIO YCIyTry, JH00
MYHHIIMITAIEHOTO CITYKAIlIEero.

IMopsinok ocyecTBICHUS AIMUHUCTPATUBHBIX
npoueayp (aeiicTBuii) B 3JIeKTPOHHOU (popMme

3.3. ®opmupoBaHHE 3asABICHUS OCYIIECTBISICTCS TIOCPEACTBOM 3aIlOJTHCHHUS
aeKTpoHHOU (hopMmbl 3asiBiieHus Ha EITY 6e3 Heo0X0IMMOCTH AOTIOTHUTEILHOM Mo jaun
3asBJICHUS B KaKOW-TM00 MHOU (hopme.

dopmMaTHO-JI0THYECKasT TTPOBEpKa CHOPMUPOBAHHOTO 3aSBICHUS OCYIIECTBIISICTCS
MOCJIC 3aIIOJTHECHUS 3asBUTENIEM KaXKI0T0 M3 TOJIeH 2JIeKTpoHHOK popMel 3asBienus. [Ipu
BBISIBIICHHH HEKOPPEKTHO 3aIMIOJTHEHHOTO ITOJIS AJICKTPOHHON (DOPMBI 3asBIICHUS 3asIBUTEIh
YBEJIOMJISIETCSI O XapaKTEePEe BHISBICHHON OMMOKHU U TIOPSIJIKE €€ YCTPAHEHUS TOCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIIEHHsI HETTOCPEICTBEHHO B DJIEKTPOHHOU (hopMe 3asiBICHUS.

[Tpu popmMupoBanuy 3asBICHUS 3aIBUTEIO 00ECTIEUNBACTCS:

a) BO3MOYKHOCTh KONMPOBAHUS U COXPAHEHUS 3asBJIICHUS M WHBIX JIOKYMEHTOB,
yKa3aHHbIX B NyHkTax 2.8 — 2.11 Hacrosimero ajiMMHHCTPATUBHOTO pErJIAMEHTA,
HEOOXOAUMBIX JIJISl TPEAOCTABIICHUS MYHHUITUIIATILHON YCIIYTH;

0) BO3MOXKHOCTh TEYaTH Ha OyMa)KHOM HOCHTENE KOIMWU SJIEKTPOHHOU (hopmbl
3asBJICHUS,

B) COXpaHEHHE paHEE BBEJICHHBIX B AJICKTPOHHYIO (DOPMY 3asBJIICHUS] 3HAUCHUM B
M000H MOMEHT 10 JKEJIAaHHWIO TI0JIb30BaTENsA, B TOM YHCIIC NP BOZHHUKHOBEHHH OIITHOOK
BBO/JIa M BO3BpATE JJIs IOBTOPHOTO BBOJIa 3HAYCHHH B DJICKTPOHHYIO ()OPMY 3asBIICHUS,

T') 3aMOJIHCHUE TI0JICH SJIEKTPOHHOHN (hOPMBI 3asBJICHUS 70 Havajaa BBOJIa CBEACHUI
3asBUTEJIEM C MHCMOJb30BaHUEM cCBeAeHUl, pa3memieHHbix B ECHA, u cBeaeHui,
omyOymkoBaHHbIx Ha EINI'Y, B wacTu, kacarorieiics cBeaenunii, orcyrcTBytonmx B ECHUA;

1) BO3SMOXKHOCTb BEPHYThCS Ha JTF000# 13 ATAIOB 3aM0THEHUS JIEKTPOHHON (POPMBI
3asBlIeHUs 0€3 MOTepU paHee BBEICHHOU HH(POPMAIIHH;

€) BO3MOXHOCTh Aoctyra 3asiBurenisa Ha EIII'Y k paHee noJjaHHBIM UM 3asiBIICHUSIM
B TEUCHHE HE MEHEE OJIHOTO T0j/ia, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIX 3asIBICHHUI — B
TEUCHHE HE MEHEE TPEX MECSIIEB.

CdopmupoBaHHOE U MOJMUCAHHOE 3asSBICHUE U MHBIC IOKYMEHTBI, HEOOXOIMMbIC
JUTSl IPEAOCTABIICHUSI MyHULIMTIAIIBHOM YCITYTH, HAITPaBJISIOTCS B Y IOJIHOMOYEHHBIHN OpraH
nocpeactsom EINTY.

3.4. YIIOMTHOMOYEHHBIN OpraH 00ecleurnBaeT B CPOK HE MO3IHEE OJTHOTO pabovero
JIHS ¢ MOMEHTa noAauu 3asBieHus Ha EIITY, a B cimydae ero noctyruieHust B Hepabouuit
WJIM TIP3 JHUYHBIN JIeHb, — B CIACAYIOIINI 32 HUM MEPBbIA padounii 1€Hb:
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a) MpUeM JOKYMEHTOB, HEOOXOIWMBIX [UIsl TPEIOCTABJICHUS MYHUIIUTIATHHOU
YCIYTH, ¥ HamnpaBJCHUE 3asBUTEII0 JJICKTPOHHOTO COOOIIEHUS O TOCTYIJICHUU
3asIBJICHUS;

0) peructpanuio 3asBICHUS U HaNpaBJICHUE 3asBUTENIO YBEIOMIICHHS O
perucTpanuu 3asBieHus b0 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPEOCTABICHUSI MYHUITUITAIBHOM YCIIYTH.

3.5. DIIeKTpOHHOE 3asIBICHHE CTAHOBUTCS JOCTYIHBIM IS JOJKHOCTHOTO JIMIA
YNOJIHOMOYEHHOTO OpTraHa, OTBETCTBEHHOTO 3a IPUEM U PETUCTPALIUIO 3asiBJICHUS (Jaiee
— OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYAapCTBEHHON MH(OPMAIIMOHHON CHUCTEME,
WCIIOJb3YEMOM YTIOJHOMOYEHHBIM OPraHOM JUIsi TIPEAOCTABICHUS MYHHIIMIIAIbHOU
yenyru (nanee — 'UC).

OTBETCTBEHHOE JIOJKHOCTHOE JIUILO:

MIPOBEPSET HATMYKE DJICKTPOHHBIX 3asBJIeHUH, nocTynuBLux ¢ EIII'Y, ¢ nepuogom
HE peXe IBYX pa3 B JCHb;

paccMaTpuBaeT MOCTYIHBIIHNE 3asBICHUS U MPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTBHI);

MPOU3BOAUT JICMCTBUS B COOTBETCTBMM C MYHKTOM 3.4  HACTOAIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.6. 3asBUTENIO B KQaUECTBE pe3yJbTaTa MPEI0CTABICHUS MYHUIIMITAIIBHOW YCIIYTH
obecrnieunBaeTCs BO3MOXKHOCTD IMOJTYyUYCHHS TOKYMEHTA:

B dbopme 3JIEKTPOHHOTO JOKYMEHTA, MMOAITMCAHHOTO YCUJICHHOU
KBATH(UIIUPOBAHHON 3JIEKTPOHHOHN IMOJMUCHIO YIOJHOMOYEHHOTO JOHKHOCTHOTO JIMIIA
YIIOTHOMOUYEHHOT'0 OpTraHa, HalpaBJICHHOTO 3assBUTENIO B TUUHBIN KabuHeT Ha EINT'Y;

B BUJE OYMa)XHOTO JIOKYMEHTA, MOJTBEPKIAIOIIETO COJIEPKAHUE DICKTPOHHOTO
JIOKYMEHTa, KOTOpPBIA  3asgBUTENh  MOJy4aeT TMpPU  JHUYHOM  OOpallleHUH B
MHOTO(YHKITHOHAJTLHOM IIEHTPE.

3.7. Tllonydyenne nHpOpMAIIMK O XOJ€ PACCMOTPEHHMS 3asBICHUS U O PE3yJIbTaTe
NPEIOCTaBICHNUS] MYHUIIMTAIBHON YCIIYyTH IPOU3BOJIUTCS B TMUHOM Kabunere Ha EIIY,
NPy yCJIIOBUU aBTOpH3ALMM. 3asgBUTENIb MMEET BO3MOXKHOCTh IPOCMATPHUBATh CTATYC
AJIICKTPOHHOTO 3asBJICHUSA, a TakKe MHOOPMAIIUIO O JANbHEHIITNX ACHCTBUIX B JTUYHOM
KaOHWHETe 1Mo COOCTBEHHOW WHUIIMATHURE, B TI000E BpEMSI.

[Ipu npegocTaBiaeHUN MYHUIIMTIAIBHOM YCIYTH B 3JIEKTPOHHON (popMe 3asBUTEIIO
HaIpaBJIsieTCS:

a) YBEJOMJICHHE O TPHUEME M PETUCTpAIlMU 3asBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl PEOCTABICHUSI MYHUIIMTIAIBHOM YCIyTH, COJEpIKAIllee CBEACHUS O
dakre mnpuemMa 3asBICHUS W JOKYMEHTOB, HEOOXOIWMMBIX [JIsi TPEAOCTABICHUS
MYHUIUIIATBHON YCIyTH, M Hayaje MpPOUEAypbl MPEJOCTABICHUS MYHHUIUMNAIbHOMN
YCIAYyTH, a TaKXe€ CBEACHUS O JaTeé W BPEMEHU OKOHYAHUS MPEOCTaBICHUSA
MYHUIIUNIAIGHON  yCIyTH JU0O0 MOTHUBHUPOBAHHBIM OTKa3 B TMpHEME JOKYMEHTOB,
HEOOXOIUMBIX IS MPEAOCTABICHUSI MyHHUIIUITAIGHON YCITYTH;

0) yBeIOMJICHHE O Pe3yJIbTaTax PacCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS MYHUIUNAIBHONM YCIYyTH, COJEpIKAIllee CBEACHUA O MPUHSATUH
MTOJIOKUTEIBHOTO PEMICHHS O MPEAOCTABICHUN MYHULUIIAIBHON YCIYTH U BO3MOXHOCTH
MOJIYYUTh PE3YNBTAT MPEAOCTABICHUS MYHHUIIUIAIBHON yCIyrd JUO0 MOTHBUPOBAHHBIN
OTKa3 B MPEJIOCTABICHUN MYHULIUIATLHON YCIYTH.

3.8. OneHka kayecTBa MPEAOCTABICHUS] MYHUIIUITAIIBHONW YCIYTH OCYIIECTBIISCTCS
B cooTBercTBUU C llpaBwiamu omeHKW TpaxknaHamMud SP(GHEKTHBHOCTH JIESTEIBHOCTH
PYKOBOJUTENICH TEPPUTOPHAIBHBIX OPraHOB (elepaibHBIX OPTraHOB HWCIOJHUTEIHHON
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BJIACTU (MX CTPYKTYPHBIX MOJpa3/IeJICHUN) C YY4ETOM KAdeCTBa MPEAOCTABICHUS HUMU
rOCyJapCTBEHHBIX YCIYT, a TAKXE€ NMPUMEHEHHUs PEe3yJbTaTOB YKAa3aHHOM OLEHKU Kak
OCHOBaHUS JMJIs TPUHATUS PEHICHUH O JOCPOUYHOM MPEKPAIICHUU HCIOJHEHUS
COOTBETCTBYIOIIMMH  PYKOBOJWUTENISAMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPXKICHHBIMU  nocTaHoBJIeHMeM  [IpaBurensctBa  Poccuiickon — denepanuu
or 12 nexabps 2012 roma Ne 1284 «O6 omeHke rpaxkaaHamMu 3(OPEKTUBHOCTH
NEATETbHOCTH PYKOBOJUTENIECH TEpPpUTOPUATBLHBIX OpraHoB (eaepalbHbIX OpraHoOB
UCIIOJIHUTEIPHOW BJIACTH (MX CTPYKTYPHBIX TOJpa3feieHuii) U TEepPPUTOPUATHLHBIX
OpraHoOB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX pPErHOHAIBHBIX OTIEICHHI) C
y4eTOM KayecTBa IMPEJOCTaBIICHHUS] TOCYIJApPCTBEHHBIX  YCIYT, PYKOBOJIUTENEH
MHOTO()YHKIITMOHATBHBIX IIEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIbHBIX
YCIYr C YYETOM KadecTBa OpraHu3ally MPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, 2 TAaKXe O NPUMEHEHUU pe3yJbTaTOB YKa3aHHOW OLEHKH Kak
OCHOBaHUS JJI TIPUHATUS PEHICHUH O JOCPOYHOM MPEKPAIICHUU HCIOJHECHUS
COOTBETCTBYIOUIMMHU PYKOBOJUTEISIMU CBOMX JTOJKHOCTHBIX 00SI3aHHOCTE.

3.9. 3asBuTento oOecreynBaeTCsl BO3MOXKHOCTH HAIIPABIICHUS 5Kall0ObI HA PEIICHMUSI,
JIeucTBUS WM Oe3neiicTBHE  YIIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIA
YTOJIHOMOYEHHOTO OpraHa JIM0O0 MYHHUIIMIIAIBHOTO CIIYXAIlero B COOTBETCTBUU CO
cratbeid 11.2 ®epepanbHoro 3akoHa Ne 210-®3 u B mHOpsIKEe, YCTAaHOBIEHHOM
noctanoBieHueM IIpaButennpcTBa Poccmiickoit ®deneparuu ot 20 Hos0ps 2012 roxa
Ne 1198 «O denepanbHOil  rocygapcTBEHHOM  MH(OPMALMOHHON  CHCTEME,
oOecrieunBaroleil mpoiecc aocyaeOHoro, (BHecyaeOHOTo) o0XaloBaHUS pEUICHUN U
neiicTBuil (0e37eiCTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUH TOCYIApPCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT.

IMopsinok ucnpaB/eHNs JONMYIIEHHBIX ONMEYaTOK
U OIIMOOK B BBIIAHHBIX B pe3yJ/ibTaTe NpPea0CTaBIeHHS
MYHHIHMIAIbHOH YCJYTH JOKYMEHTAX

3.10. B ciryyae BBISBIIGHHS OIEYaTOK M OIMMOOK 3asBUTENIh BIIpaBEe OOPAaTUTHCS B
VYTOTHOMOUYEHHBI OpraH C 3asBICHHEM C TPUIOKCHHEM JOKYMEHTOB, YKa3aHHBIX B
nyHKTax 2.8 — 2.9 HacCTOSIEro aMUHUCTPATUBHOTO PETiaMEeHTa.

3.11. OcHoBaHus OTKAa3a B MpreMe 3asBJICHUS 00 UCTIPABICHUH OTIEUYaTOK M OLTHOO0K
yKa3aHbl B yHKTE 2.13 HacTosmero aIMUHUCTPATUBHOTO PETIIAMEHTA.

3.12. UcnpaBneHre TOMYIICHHBIX ONEYaTOK U OMMOOK B BBIIAHHBIX B PE3Y/IbTaTe
NPEOCTaBICHUS MYHUIUIAIBLHONW YCIYTH JTOKYMEHTaX OCYILECTBIISIETCS B CIEIYIOIIEM
HOpPSIIKE:

1) 3asiBuTenb pu OOHAPYKCHHUU ONEYATOK U OIIUOOK B JIOKYMEHTAX, BHIJAHHBIX B
pe3ynabTaTe TPEJOCTaBICHHUS MYHUIMIAIBHOW  YCIyrw, oOpamiaercs JUYHO B
YHOTHOMOUEHHBIH OpraH C 3asBICHHEM O HEOOXOJMMOCTH HCIPABICHHS OINEYAaTOK U
OmMOO0K, B KOTOPOM COACPIKHUTCS yKa3zaHHE Ha UX OMHMCAHUE.

2) VYINOJHOMOYCHHBIN OpraH TMpH TOJYYCHHUH 3asBIICHHS, YKa3aHHOTO B
noanyHkre 1 mynkra 3.13, paccMaTprBaeT HEOOXOAUMOCTh BHECEHHUSI COOTBETCTBYIOLIHX
WU3MEHEHHUH B IOKYMEHTHI, SIBIISIOIIMECS PE3yJIbTaTOM MPEAOCTABICHUS MYHHUIIMIIATbHON
YCIIYTH.

3) YnonHOMO4YEHHBIN opraH o0OecreynBaeT yCTpaHEHHWE ONEeYaTOK M OLIMOOK B
JOKYMEHTAX, SIBJISIOMIUXCS PE3YIbTATOM MPEAOCTABICHUS MYHUITUTIAIBHOW YCITYTH.

4) Cpok ycTpaHEHHs ONEYAaTOK U OMIMOOK HE JOJDKEH MPEBBINIATh TPEX padouux
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JHEH € JaTbl perucTpaluy 3asBJICHUs, yKa3aHHOro B mnoamyHkre | mynkra 3.13
HACTOSIIEro Nopasena.

IV. ®opmMbI KOHTPOJIA 32 HCIIOJTHEHUEM
aIMMHUCTPATHUBHOI'0 PerjaMeHTa

IMopsinok ocymiecTB/IeHUs] TEKYIIEr0 KOHTPOJIS 32 OO0/ IeHeM
U HCMOJTHEHUEM OTBETCTBEHHBIMHU H0JIKHOCTHBIMH JTHIIAMHU
MOJIOKEeHUI ATIMUHUCTPATHBHOTO PErJIaMeHTa U HHBIX
HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIMBAIOLINX
TPeOGOBaHUS K NPEAOCTABIEHUI0 MYHUIIUNIAJIBHOMN yCJIyTIH,

a Tak:Ke NPUHSITHEM UMU PelIeHuit

4.1. Texymuil KOHTpPOJIb 3a COOJIOJEHUEM U UCIHOJHEHUEM HACTOSILErO
aIMUHUCTPATUBHOI'O  perjaMeHTa, HWHBIX  HOPMAaTHUBHBIX  IPAaBOBBIX  aKTOB,
yCTaHABJIMBAIOIIUX TpeOOBaHUS K MPENOCTABICHUI0 MYHHIMIAIBHON  yCIYyTH,
OCYIIECTBIISIETCSI HA MOCTOSHHOM OCHOBE JOJDKHOCTHBIMHU JHUIAMHU YIIOJHOMOYEHHOTO
opraHa, YHOJHOMOYEHHBIMM Ha OCYLIECTBIEHHE KOHTPOJS 3a MPEJOCTaBIECHUEM
MYHUIUTIATIBHOW yCITyTH.

JUist TEKYIIero KOHTPOJISI HCIOIb3YIOTCS CBEICHUS CITYKEOHOM KOppeCOHICHIINH,
yCTHasT M TUCbMEHHas uWH(GOpMalMs CHEUUATUCTOB W JIOJDKHOCTHBIX — JIMIL
YII0JIHOMOUYEHHOT 0 Oprasa.

Texymuii KOHTPOJIb OCYIIECTBISIETCS ITyTEM IPOBEICHUS TPOBEPOK:

pelieHuii o mpenoctaBieHud (00 OTKaze B MPEJOCTABIECHWH) MYHUIIMIMAIBHOM
YCIIYTH;

BBISIBJIEHUS Y YCTPAHEHMsI HAPYILICHUI IIpaB IPaXaaH;

paccMOTpeHUs, NPUHATHS pEIIeHUN M TOATOTOBKM OTBETOB Ha OOpalleHus
rpak/iaH, coJepKalllue XaJloObl Ha perieHus, aerdcTBus (0e3neicTBIE) AOMKHOCTHBIX
M.

IHopsiaok U NePUOAUYHOCTDH OCYIIECTBJICHUS
IVIAHOBBIX M BHEIIAHOBBIX MPOBEPOK MOJHOTHI U Ka4eCcTBa
NpeaoCTABJICHU MYHUIMNIAJIBLHOM YCJIYTH, B TOM YHCJIe
NMOPAIXOK M (POPMBbI KOHTPOJIA 32 MOJHOTOH U KAYeCTBOM
NpeA0CTABJICHUS MYHUIUNIAJIBHOH YCIAYTH

4.2. KoHTponb 3a MOJHOTOH M KaueCTBOM IMPEIOCTaBICHHS MYHHUIMIIAIbLHON
YCIIYTH BKJIIOYAET B ce0s1 MPOBE/IEHUE TUIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK.

4.3. TlnaHoBble TPOBEPKHU OCYIIECTBISIOTCS HAa OCHOBAaHUU TOJOBBIX IUIAHOB
paboThl YTIOJTHOMOYEHHOTO OpPraHa, YTBEPKAAEMbBIX PYKOBOAUTEIEM Y IIOJTHOMOYEHHOIO
opraHa. [Ipu mraHoBoOM IPOBEPKE MOJTHOTHI M KAYECTBA MIPEAOCTABICHUS MyHULIUIIAIbHON
YCIIYTH KOHTPOJIIO MTOJIEXKAT:

cO0II0/IeHNE CPOKOB MPEIOCTABICHUS MYHUIIUIIATBHON YCIIYTH;

cOOITIOIEHHE TIOJIOKEHUH HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIIaMEHTa;

MPaBUWIBHOCTh M OOOCHOBAaHHOCTH NPHUHITOIO pelieHuss 00 OTKa3e B
IIPEIOCTABICHUA MYHULIMIIAIBHON YCIIYTH.

OcHoBaHMEM 17151 IPOBEJIEHUS BHEIUIAHOBBIX MPOBEPOK SIBIISIFOTCS:

IIOJIyYEHUE OT I'OCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS
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uHpOpMAIIMM O WPEANOJAraéMblX WM BBIIBICHHBIX HAPYMICHUSIX HOPMATHUBHBIX
npaBoBbIX akTOB Poccuiickoii  ®Pexepauny, HOPMAaTUBHBIX IIPaBOBBIX  aKTOB
ApxaHrenbCckoil o00JacTM ¥ HOPMAaTUBHBIX IIPaBOBBIX akTOB BuHOrpamoBckoro
MYHULHUIIAJIBHOTO OKPYTa;

oOpaleHus rpakJaH 1 I0pUINYEeCKUX JIMI Ha HapyIIeHUs 3aKOHOAATEIbCTBA, B TOM
YKCJIe HAa KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHOM YCIYTH.

OTBeTCTBEHHOCTH J0JKHOCTHBIX JIMIL 32 PelIeHUs
U aeiictBus (0e3aeiicTBre), MPUHMMaeMble (OCyLIECTBJIsIeMbIe)
HMH B X0/1¢ NIPeI0CTABJICHUS MyYHHIHMIIAJIbHON YCJIYTH

4.4. Tlo pe3ynbraTaM MPOBEJCHHBIX MPOBEPOK B CIy4yae BBISBICHUS HApPYIICHUN
MOJIOKEHUN HACTOSLIEr0 aJMUHHUCTPATUBHOIO PpEriaMEHTa, HOPMATHBHBIX IPAaBOBBIX
aKTOB ApXaHrelbCKOW 00JAaCTH M HOPMATHUBHBIX MPaBOBBIX aKTOB BHHOrpagoBckoro
MYHULUIAIBHOTO  OKpyra OCYIIECTBIISIETCS MPUBJICUYEHHE BHUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAaTeNbCTBOM Poccuiickoit @denepanun.

[lepcoHanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 32 TNPAaBHIBHOCTh H
CBOEBPEMEHHOCTD MIPUHATHUS PELIEHUS O MPEAOCTaBIeHUH (00 OTKa3e B IPEIOCTABICHUHN)
MYHULUIIAIBHON YCIIYTH 3aKPEIUISIETCS B X JOJIKHOCTHBIX PErjIaMeHTaX B COOTBETCTBUU
¢ TpeOOBaHMSIMU 3aKOHO/IATEIHCTRA.

TpedoBanust K mopsiAKY M (popMaM KOHTPOJISA
3a MpeAoCTaBJIeHHeM MYHHIMIIAJIBbHON YCJIYIH, B TOM YHCJIe
€O CTOPOHBI I'PaXKAaH, UX 00beIUHEHU M OPraHUu3aAN Uil

4.6. I'paxxnane, ux oObEIWHEHHUS M OPraHU3ALMU HMEIOT MPaBO OCYLIECTBIATH
KOHTPOJTb 32 MPEAOCTABICHNEM MYHUIIUITATLHONW YCIYTH ITyTeM MOJTydeHUsT HHPOpMAaIUn
0 XO0J/ie TIPEAOCTABJICHUS MYHHUIIMITAJFHONW YCIYTH, B TOM YHCJIE O CPOKax 3aBEpIICHUS
aJIMUHUCTPATUBHBIX NpoLenyp (IeHCTBHI).

I'paxxnane, ux 0Ob€AMHEHUS U OPraHU3AMH TaK)Ke UMEIOT MPAaBO:

HATPAaBIATh 3aMEYaHUS U MPEIJIOKESHHS 110 YIIYUIICHUIO TOCTYITHOCTH U KadecTBa
IPEOCTaBICHNS MyHULIUIIATBHON YCIIyTH;

BHOCHUTH TIPEIJIOKEHUS O Mepax IO YCTPAaHEHUIO HApYIIEHUH HAaCTOSIIEro
aJIMUHUCTPATHUBHOTO PETJIAMEHTA.

4.7. JIOKHOCTHBIE JHIIAa YTIOJHOMOUYEHHOTO OpraHa NPUHUMAIOT MeEphl K
OPEKPAIICHUIO0  JIOMYIIEHHBIX HapyUIeHWH, YCTPAaHAIOT MPUYUHBI U  YCJIOBUSA,
CHOCOOCTBYIOIINE COBEPIIECHUIO HAPYILICHHH.

Wudopmarmst 0 pe3ynbTatax pacCMOTPEHUS 3aMEYaHUN U TIPETIOKEHUH TpaKIaH,
UX OOBEIUHEHWA M OpraHM3alMid JOBOJUTCS 1O CBEACHUS JIUI, HANpPaBUBIIUX 3TU
3aMEYaHus U MPEATTOKEHUSI.

V. locyneOHblii (BHeCYAeOHbIi) MOPAIOK 00:KAJT0BAHNS
pelieHuii u AeiicTBUil (0e31eiicTBUs) OpraHa,
NMPeI0CTABISIIONIEr0 MYHHIUNIAJIbHYIO YCJIYTY, a TAKKe
HX J0JIKHOCTHBIX JIML, MyHUIMIAJbHBIX CIYKAIMX

5.1. 3asButens WMeeT MpaBO HAa OOXKAIOBAaHWE pemIeHUs U (WIH) JEeHCTBUN
(Oe3nelicTBUA) YMOJIHOMOUYEHHOTO OpraHa, JOJDKHOCTHBIX JIUI[ YTOJIHOMOYEHHOTO
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Oprana, MYHHLUNAIBHBIX CIYXKAIlIUX, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, a TaKKe
paboTHHKAa MHOTO(QYHKIMOHAIBHOTO ILEHTpAa MpPU MPEJOCTaBICHHM MYHUIUMATIHHOIM
YCIIYTH B JOCYJ€OHOM (BHECY1€0HOM) MOPsIZIKE (Janee — xKanooa).

Oprasbl MEeCTHOI0 CaMOYNIPABJIEHHUS, OPTAHU3ALMHU
U YIIOJTHOMOYEHHbIEe HA PACCMOTPEeHHe KaJ100bI JIMLA,
KOTOPBIM MOKeT ObITh HANIPABJIEHA JKAJ1002 3asiBUTEJISA
B 10Ccy1eOHOM (BHeCy1eOHOM) NOpsIKe

5.2. B nocyne6noM (BHecyneOHOM) TOPSAKE 3asBUTEND (MPEACTABUTEIb) BIIPABE
00paTuThCs ¢ %Kano000i B TUCbMEHHOU (hopMe Ha OyMaKHOM HOCHUTEJIE WM B SJIEKTPOHHOM
dbopwme:

B YTNOJHOMOYEHHBIA OpraH — Ha perieHre u (Wiau) AerctBus (Oe3neicTBue)
JIOJDKHOCTHOTO JIUIIA, PYKOBOJUTENSI CTPYKTYPHOTO MOJpa3aeiacHus Y TOJHOMOYEHHOTO
opraHa, Ha pemieHue U JeicTBus (Oe3nelicTBue) YIIOJIHOMOYEHHOTO OpraHa,
PYKOBOJUTEINS Y TIOJITHOMOUYEHHOTO OpPraHa;

B BBIIICCTOSIIIMM OpraH Ha pemeHue W (i) nectBus (Oe3aeiicTBue)
JIOJDKHOCTHOTO JIWIIA, PYKOBOJUTENSI CTPYKTYPHOTO MOJpa3eiacHus Y TOJHOMOYEHHOTO
oprasa;

K PYKOBOJUTENI0 MHOTO(YHKIIMOHATHHOTO IEHTPA — HA PEIICHUS U JCUCTBHUS
(6e3neiicTBUE) pabOTHHKA MHOTO(YHKIIMOHATLHOTO IIEHTPA;

K YYpEOUTENI0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpa — Ha pelieHHe U JICUCTBHUS
(6e3aeiicTBHE) MHOTO(PYHKIIMOHATILHOTO IIEHTPA.

B VnonnomoueHHoM oprane, MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, Y Yy4UpeauTess
MHOTO()YHKIIMOHATBLHOTO IIEHTPa OMNPEICISIOTCS YMOJHOMOYEHHBIE Ha PAcCMOTPEHHE
’)KaJ100 MOKHOCTHBIE JIMIIA.

Cnoco0b1 nHpOPpMUPOBAHUS 3asiBUTEJIEH 0 MOPSIAKe
NO0JAA4YU M PACCMOTPEHHUA KAJT00bI, B TOM YHCJIe
¢ ucnoJsb30BaHueM EQMHOro nmoprana rocyaapcrBeHHbIX
U MYHHMIHMIAJIBHBIX YCJayr (GyHKIMM)

5.3. Mudopmanust o mopsike Mojauyu U pacCMOTPEHUS KajaoObl pa3MeliaeTcs Ha
WH(OPMAIIMOHHBIX CTEHJIaX B MECTaX MPEIOCTABICHUS MYHUIIUITAILHOM YCIIYTH, Ha CalTe
VYnonnomouenHoro oprana, EIII'Y, a Ttakke mnpenocraBisercs B YCTHOW ¢opMme Mo
teneoHy W (WIM) HAa JIMYHOM TMpUeMe JUO0 B MHCHhbMEHHOW (opMe MOUYTOBBIM
OTIIPABJIEHUEM IO AJPECY, YKa3aHHOMY 3asBUTENIEM (IPEICTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBbIX AKTOB,
peryJaupyromux nopsiioK 10cya1e0Horo (BHecy1e0HOI0)
o0:xaioBaHus aeiictBuii (0e3aeicTBUA) M (UJIH)
pelIeHuil, IPUHATBIX (0CYLIECTBICHHbIX)

B XO0/1€ NPeI0CTABJIeHUSI MYHHUHTAJIbHON YCJIYTH

5.4. Tlopsimok nocynebHOro (BHECYAeOHOTr0) 00)KaIOBaHMs PEUICHUN U JICHCTBHIA
(6e3aeiicTBUs) YTIIOJTHOMOYEHHOTO OpTaHa, MPEA0CTaBIISIONIET0 MyHUITUTIATBLHYIO YCIYTY,
a TaK)e ero JIOJDKHOCTHBIX JIUI PETyJIupyeTCs:

OepnepanbabiM 3akoHOM 0T 27 utonst 2010 roma Ne 210-03 «O6 opranuzanuu
MPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT;
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noctanoBieHueM [IpaButensctBa Poccuiickoit denepanuu ot 20 Hos10pst 2012 roga
Ne 1198 «O ¢denepanpHOl  rocymapCTBEeHHOW  HHGOPMAIMOHHOM  CHUCTEME,
obecrieunBaroliel MpoIecc A0CyAeOHOro (BHeCy/neOHOro) oOKajJoBaHUS pEIICHUN U
neicTBuil (0e34eiCTBUS), COBEPUIEHHBIX MHPH MPENOCTaBICHUM T'OCYIAapCTBEHHBIX W
MYHHUIIMITATBHBIX YCIIYT.

VI. Oco0eHHOCTH BBINIOJTHEHHS AJIMHUHUCTPATHBHBIX
npouenyp (aeiictBuii) B MHOroyHKIIHOHAJIBbHBIX LEHTPax
NPeI0CTABJICHUSA IOCYAAPCTBEHHBIX 1 MYHUIIUIIAJIBHBIX YCJIYT

HcyepnbiBaromuii nepeyeHb aIMUHUCTPATHBHBIX
npouenyp (neiicTBMii) NpU Npea0CTABJIEHNN MYHUINNIAIBLHOM YCJIYTH,
BbINOJIHSIEMbIX MHOTO()YHKIIHOHAJIbHBIMH IIEHTPAMHU

6.1. MHOTO(YHKIIMOHAIBHBINA LIEHTP OCYIIECTBIISCT:

WHOOPMHUPOBAHUE 3asABHUTEICH O TMOPSAKE MPEAOCTABICHUS MYHHIIUITATHLHON
YCIyTH B MHOTOQYHKIIMOHAJIIBHOM IIGHTPE, [0 HMHBIM BOMPOCaM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHHIIMMIAIBHON YCIYTH, a TakKe KOHCYJIbTUPOBAHUE 3asBHUTENEH O
MOPSIIKE TTPEIOCTABICHUS MYHHUIIUITATLHOW YCIYTH B MHOTO() YHKITHOHATLHOM IIEHTPE;

BBIJIAYy 3aSABUTEIIO pE3y/IbTaTa MPEIOCTABICHHUS MYHHUIIUNAIBHOW YCIyTd, Ha
OyMa)XHOM HOCHUTENE, TMOATBEPKIAIONINX COACPXKAHUE DIIEKTPOHHBIX JOKYMEHTOB,
HANPABJIICHHBIX B MHOTO(YHKIIMOHAJIBHBIA IEHTP MO pe3yiabTaTaM IMPEeAOCTaBICHUS
MYHHIMITAIGHON yCITyTH, a TaKXKe BbIada JOKYMEHTOB, BKIIFOYas COCTaBJICHUE Ha
OyMa)XHOM HOCHUTEJIC M 3aBEPEHHE BBIMCOK W3 MH(POPMAIMOHHBIX CHCTEM OPraHOB,
MIPEIOCTABIISIFOIINX MYHHUIIUTAIBHBIX YCIIYT;

WHBIC TPOIEIYpbl W JICHCTBUSA, NpeIycMOTpeHHbIe DeaepaabHbIM 3aKOHOM
Ne 210-D3.

B cootBercTBUM ¢ yacThio 1.1 ctatbu 16 ®denepanbHoro 3akona Ne 210-D3 st
peaM3anyy CBOMX (PYHKIMI MHOTO(QYHKIIMOHAIBHBIE [IEHTPHI BIPaBe MPUBJICKATh UHBIC
OpraHU3aIlnu.

HNudopmupoBanue 3assBuTEIEH

6.2. HnadopmupoBaHnue 3asgBUTENI MHOTO(PYHKIMOHAJIBHBIMM  IIEHTPaMU
OCYIIECTBIISIETCS CIEYIOIUMU CIIOCO0aMHU:

a) TIOCPEJICTBOM NPUBIICUYEHUSI CPEICTB MACCOBOM MH(POpPMAINU, a TaKKe IMyTEM
pasMeneHuss uHbopMalMu Ha O(UIMATIBHBIX caWTaXx U HMH(OPMAIMOHHBIX CTEHJaX
MHOTO()YHKITMOHATIBHBIX LIEHTPOB;

0) mpu oOpalieHuu 3asBUTENS B MHOTO(QYHKIMOHAJIBHBIA LEHTP JUYHO, II0
TeneoHy, MOCPEACTBOM MOUTOBBIX OTHPABIECHUH, INOO MO SJIEKTPOHHON MOYTE.

[Ipn nuuHOM OOpaleHun pabOTHUK MHOTO(YHKIHMOHAIBHOTO HEHTPa MOJIPOOHO
UHPOPMHUPYET 3asgBUTEICH MO WHTEPECYIOIIUM HMX BOIPOCAM B BEXKJIMBOW KOPPEKTHOMN
dopme ¢ Hcmoap30BaHUEM O(PHIIMATBLHO-AETIOBOTO CTWIS peud. PekomeHnnyemoe Bpems
NPEIOCTABICHUS] KOHCYJIbTallud — He Oosee 15 MUHYT, BpeMsi 0KMJIaHUS B O4Yepeld B
CeKTOpe MHPOPMHUPOBAHUS AJIS MOTyUYEHUSI HHPOPMAIIMH O MYHHUIIMIIAIbHBIX yCIyrax He
MO’KET IPEBBILIATEH 15 MUHYT.

OtBer Ha TeneOHHBI 3BOHOK JOJDKEH HAuMHAThCS C UHGOpMALMHU O
HalMEHOBAaHUM OpraHu3auuy, (aMWwInu, UMEHHM, OTYECTBE U JOJDKHOCTH pPabOTHHKA
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MHOTO( YHKITMOHAIBHOTO IIEHTpa, MPUHSIBIIETO Teie(OHHBIN 3BOHOK. HIUBHTyaIbHOE
YCTHOE KOHCYJIbTHPOBAHUE TMpHU OOpalieHUH 3asBuUTeNs 1o TenedoHy pabOTHHUK
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa OCYIECTBIIsIET HEe Oomnee 10 MUHYT;

B ciydae ecnu 17151 MOATOTOBKM OTBETa TpedyeTcst 0oJiee MPOI0KUTEILHOE BpEMs,
PabOTHUK MHOTO()YHKIIMOHATIBHOTO 1IEHTPA, OCYIIECTRISIOMNN HHANBUAYATLHOE YCTHOE
KOHCYJIbTUPOBAHUE 110 Telle(OHY, MOXKET MPEAJIOKUTD 3asIBUTEIIO:

U3JI0)KUTh OOpallleHue B MUCbMEHHOU (popme (OTBET HAINpPABISAETCS 3asBUTENIO B
COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpallleHUN);

HA3HAYUTh IPYTrOe BpeMsl 1Jis1 KOHCYJIbTallui.

[Ipy KOHCYNBTUpPOBAHUM TO MHUCHMEHHBIM OOpAIICHUSM 3asBUTEJIEH OTBET
HaIpaBJISIETCS] B MUCBMEHHOM BUJE B CPOK He Mo3aHee 30 KaJIeHAApHBIX THEN ¢ MOMEHTA
peructpanuu odpaieHus: B popMe 3JIEKTPOHHOTO JOKYMEHTA IO aJIpecy 3JIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpallleHWH, TOCTYNUBIIEM B MHOTO(QYHKIIMOHAIBHBIN LIEHTP B
dbopme SIEKTPOHHOTO JOKYMEHTa, U B NMUCBMEHHOW (opMe MO MOYTOBOMY ajpecy,
YKa3aHHOMY B OOpalieHuH, TMOCTYNHUBIIEM B MHOTO(QYHKIIMOHAIBHBIA LIEHTP B
NUCEMEHHOU (opme.

Bbi1aua 3asiBUTEJII0 pe3yJibTaTa NPeioCTaABIeHUSA
MYHMUMIATbHOM YCJIYTH

6.3. Ilpy Hanmuuuu B 3asABJICHUM O MPEAOCTABICHUM MYHHUIIUIAIBHON YCIYTH
yKa3aHHsl O BbIJJadye PE3YJIbTATOB OKa3aHUs YCIYTH Yepe3 MHOTO(YHKIIMOHATBHBINA LIEHTD,
YTOJIHOMOUYEHHBIM OpraH MepeiaeT MTOKYMEHThl B MHOTO(YHKIIMOHATBHBIA LEHTpP IS
MOCJICTYIOIIEH BBIJaUH 3aBUTEINIO (MPEICTABUTEIIO) CIIOCOOOM, COTJIACHO 3aKITFOYEHHBIM
COIJIAIICHUSAM O B3aUMOJICCTBUM 3aKJIIOUEHHBIM MEXAY YTOJIHOMOYEHHBIM OPraHOM H
MHOTOQYHKIITMOHAILHBIM ~ IIECHTPOM B TOpsAKe, yTBepxkaAeHHOM I[locTaHoBiIeHHEM
[TpaButenbctBa PD ot 27 centsdps 2011 roga Ne 797.

[Topsinok u cpoku nepenayu YTMOJHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(QYHKIITMOHAIBHBIN IIEHTP OMNPENENSIOTCS COTJIAllleHHeM O B3aWMOJICHCTBUH,
3aKJIFOYEHHBIM MMH B MOpsJKE, ycTaHOBIEHHOM [locranoBnenuem llpaBurensctBa PO
o1 27 centsa6ps 2011 roma Ne 797.

6.4. Tlpuem 3asiBUTENEH AJIA BBIIAYM JIOKYMEHTOB, SIBJISIOIIUXCS PE3yJIbTaTOM
MYHHULIMIIAJIBHOW YCIIYTH, B MOPAIKE OYEPEAHOCTHU IPU MOJTYYEHUH HOMEPHOTO TAIIOHA U3
TEPMHUHAJIA DJIEKTPOHHON oOuepenu, COOTBETCTBYIONIETO IEeTU OOpamieHus, Ju0o 1o
IIPEBAPUTEIILHOM 3AIIUCH.

PaGoTHHK MHOTO(YHKITMOHAILHOTO IIEHTPA OCYIIECTBIISIECT CIACAYIONIUE ICUCTBHS:

YCTaHaBJIMBAET JINYHOCTH 3asBUTENS HA OCHOBAHUH JJOKYMEHTA, YJIOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBUU C 3aKOHOIATENbCTBOM Poccuiickoit denepanuu;

MPOBEPSIET TOJHOMOYHS TIPEACTABUTENS 3asBUTENS (B cliydae oOparieHus
MpEeACTaBUTENS 3asIBUTEIIS);

omnpeensieT CTaTyC UCMONHEeHUSs 3asiBiaeHus 3asBurens B [ UC;

pacredaTsiBaeT pe3yJibTaT MPEAOCTABICHUS MYHMIIUMIIAIBHON YCIYyrd B BHUIE
DK3EMILIApPA AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE WU 3aBEpseT €ro ¢
UCIIOJIb30BAHMEM TI€YaTH MHOTO(YHKIIMOHATBHOTO IeHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUMBHBIMM TMpaBOBbIMU akTaMu Poccuiickon denepaunu ciydasx — Me4aTu C
nzoopaxxenueM ['ocynapcTBenHoro repda Poccuiickoit @eneparun);

3aBepseT DK3EMIUISIP JJICKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHUTENE C
UCIOJIb30BAHUEM TI€YaTH MHOTO(YHKIIMOHALHOTO TEHTpa (B MPEIyCMOTPEHHBIX
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HOPMAaTUBHBIMU IpaBOBbIMM akTaMH Poccuiickonn ®enepanuum ciaydasx — I€4aTH C
nzoopaxxenueM ['ocynapcTBenHoro repda Poccuiickoit @eneparun);

BBIJIAET JTOKYMEHTBI 3aBHUTEIIO, IPU HEOOXOAMMOCTHU 3alpalluBaeT y 3asiBUTEIS
MTOJIIMCH 32 KaXKblil BBIJAHHBIN TOKYMEHT;

3aMpallnBaeT COrjIacue 3asiBUTENS HA y4acTHE B CMC-OIPOCE ISl OLIEHKHU KauecTBa
MPEIOCTABICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM IIEHTPOM.
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[MPMJIOXXEHMUE Ne 1

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY NPEJOCTaBICHUS
MYHULANIAJIBHON yCIIyru « BHECeHre N3MEHEHUH,
pPacTOpKEHHE TOTOBOPA HAMMAa KUJIbIX MOMELIECHHMN
CHEeLUATU3UPOBAHHOTO )KUIIUIHOTO (hOHAA»

B BHHOIpa0BCKOM MYHHIIMIIAJIbHOM OKpYT€
ApxaHrenbckoil oonactu

I'maBe BHHOrpagoBCKOro MYHUIMIAJIBLHOIO
OKpyra

oT
®.1.0.
MacTIOPTHBIE TaHHBIE
ajipec perucTpanus Mo MeCTy MPOKUBAHUS
azpec Ui OTHPaBKHU KOPPECIIOHCHIINU
KOHTaKTHBIN TeneoH
3AABJIEHUE

HpOHIy BHCCTHU CJIICAYIOIIME N3MCHCHUS B JOTOBOP HaliMa KHUJIOTO IIOMCIIICHUA B
MYHUIUIIAJIBHOM O6H1€)KI/ITI/II/I; cny>1<e6Horo ZKHUJI0ro nmoMEImcCHusd, KMUJI0ro IoMCEICHUsA

MaHeBpeHHOro (oHxaa,
(Hy>HO€ IOTYEPKHYTb)
HAXOJIAIIETOCs 10 aapecy:

No oT 202 .

B cBsa3u ¢

(ykazaTb NpUYUHY)

K 3asBiaenuro MNpUjIaratoTCAa J10KyMCHTBI:
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n/n

HaumeHnoBanue nokyMeHTa, HOMEp, 1ara BblAa4M, KEM BBIIAH

KoanuectBo aucToB

« » 20 r.
(Toamuch)

HOI[HI/ICI/I COBCPIICHHOJICTHUX YJICHOB CCMbMU:
1.

(moamnuce) (pacumgpoBKa MOAMUCH)
2.

(moamuck) (pacmmudpoBKa TOAINCH)
3.

(moamuck) (pacmmudpoBKa TOAITNCH)
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I[MTPMJIOXEHMUE Ne 2

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY NPEJOCTaBICHUS
MYHULANIAJIBHON yCIIyru « BHECeHre N3MEHEHUH,
pPacTOpKEHHE TOTOBOPA HAMMAa KUJIbIX MOMELIECHHMN
CHEeLUATU3UPOBAHHOTO )KUIIUIHOTO (hOHAA»

B BHHOIpa0BCKOM MYHHIIMIIAJIbHOM OKpYT€
ApxaHrenbckoil oonactu

I'maBe BHHOrpagoBCKOro MYHUIMIAJIBLHOIO

OKpyra
oT
®.1.0.
HaCHOpTHBIe JaHHBbIC
az[pec peFI/ICTpaI_[I/ISI 110 MeCTy HpO)KI/IBaHI/IH
a,upec JJIA OTHpaBKI/I KOppeCHOH}leHHI/II/I
KOHTaKTHBIN TeneoH
3AABJIEHUE
A, , HA OCHOBaHHUH JIOrOBOpa
(P.1.0.)
HaiiMa OT « » r. Ne SIBIISIIOCHE HaHUMATEJIEM >KHIJIOTO
MOMENIEHUS CIIEIUATU3UPOBAHHOTO XIIUIIHOTO (hOHIa, 00IIEH TII0IA b0 KB. M.
IO aJipecy:
npoiy:

Pactroprayte 1oroBOop HaliMa JKWJIOTO TIOMEIICHHUS CIHEIUATU3UPOBAHHOTO
KWIHAITHOTO (HOHAA OT « » r. Ne C « » T.
B CBS3H C

(yxazaTe nIpuU4unHY)

« » I.

Hanumarens: /
(moamuck) (©.1.0.)




27

[MPMJIOXXEHMUE Ne 3

K aJMUHUCTPAaTUBHOMY PEIJIaMEHTY NPEJOCTaBICHUS
MYHULANIAJIBHON yCIIyru « BHECeHre N3MEHEHUH,
pPacTOpKEHHE TOTOBOPA HAMMAa KUJIbIX MOMELIECHHMN
CHEeLUATU3UPOBAHHOTO )KUIIUIHOTO (hOHAA»

B BHHOIpa0BCKOM MYHHIIMIIAJIbHOM OKpYT€
ApxaHrenbckoil oonactu

®opma penrenusi 00 0TKa3e B IpUeMe JOKYMEHTOB, HE00X0MMBIX 1JIf
NpeaocTaBJIeHNs TOCYAIAPCTBEHHON (MYHMUIMNIAJIBHOM) yCIyTru

Odopmisiercs
Ha OJlaHKe YIOJIHOMOUYEHHOTO OpraHa [Anpecar]

PELHLIEHUE
00 0TKAa3e B NIpueMe JOKYMEHTOB, HE00XO0AMMBIX JJIs1
NMpeaoCTaBJIeHIUsI MyHUIIMIIAJIBLHOM ycJayru «BHeceHue u3MeHeHu,
PACTOp:KeHHE JOr0BOPAa HAliMAa KIWJIbIX MOMelleHuil
CNeNUATU3UPOBAHHOIO KIJTHIHOTO (hoHaa» B BUHOTrpagoBckom
MYHHUIIUIIAJTBHOM OKpPYre ApXaHrejbCcKoH 00JiacTu

[Io pesynbpraTamMm pacCMOTpPEHHUs] 3asBIICHUS OT roga "
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBUM ¢ JKWIHIIHBIM KOJEKCOM
Poccuiickoit @enepaui TPUHATO pEIICHUE OTKAa3aTb B IMPHEME JTOKYMEHTOB,
HEOOXOIMMBIX IS PEAOCTABIECHUS YCIYTH, TIO CIEAYIONUM OCHOBAHUSIM:

No myHkTa HaunmeHnoBanue ocHOBaHMS 1Sl OTKa3a B | Pa3bsicCHeHNE MPUYMH OTKa3a B
aIMUHUCTPATUBHOIO| COOTBETCTBUHU C €IUHBIM CTaHAAPTOM IIPENOCTABICHUU YCIIYTH
periaMeHnTa

3anpoc o NpeAOCTaBICHUH YCIyTU NOJIaH | Y Ka3bIBalOTCS OCHOBAHUS
B OpraH rocyapCTBEHHOM BJIaCTH, OpPraH | TaKOr0 BbIBOJIA

MECTHOTO CaMOYITPaBJICHUS NN
OpraHM3aIMIo, B OJTHOMOYHUS KOTOPBIX
HE BXOJUT NPEAOCTABICHHUE YCIyTU
Henonnoe 3anonHeHne 00s3aTeNbHBIX | YKa3bIBAIOTCSI OCHOBAHMS
noJeit B hopme 3ampoca o TaKOro BbIBOJIA
MIPEIOCTABIIEHUHU YCIYTH
[IpencraBieHye HEMOJIHOTO KOMIUIEKTa | YKa3bIBaeTcs

JIOKYMEHTOB MCYEPIBIBAIOIINN [TEPEUEHD
JIOKYMEHTOB,
HENPEICTaBIECHHBIX
3asiBUTENIEM
[IpencraBineHHbIE JOKYMEHTBI yTPaTHIIN | Y Ka3blBacTCA

CHIIy Ha MOMEHT OOpallleH s 32 YCIYTOl | MCUEepIBbIBAIOIINN MTepeueHb
JIOKYMEHTOB, YTPaTUBIIUX
CUITY
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No myHkTa
AAMHUHUCTPATUBHOT'O
perjameHTa

HammeHnoBanne 0CHOBaHHUS JJIs1 OTKasa B
COOTBCTCTBUU C CIUHBIM CTAHAAPTOM

Pazwsacuenne IIPpUYMH OTKa3a B

IIPEJOCTaBICHUH YCIIyTU

[IpencraBieHHbIe JOKYMEHTBI COJEPKAT
MOAYUCTKYU ¥ UCTIPABJICHHS TEKCTa, HE
3aBEpPEHHBIC B MOPSAKE, YCTAHOBIEHHOM
3aKOHOIaTEILCTBOM Poccuiickoi
denepauun

Vka3pIBaeTcs
MCYEPITBIBAIOIINI TIEpeUeHb
JIOKYMEHTOB, COJIepKalllnX
MOAYUCTKHU ¥ UCTIPABJICHHS

[Tonaua 3asBneHUs 0 NPEeIOCTaBICHUN
YCIYTH U TIOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEJTOCTaBJICHUS YCIIYTH, B
AJIEKTPOHHOH (hopMe ¢ HapyIIEeHUEM
yCTaHOBJICHHBIX TpeOOBaHUI

Vka3pIBarOTCI OCHOBAHUSA
TaKOI'0 BBIBOJa

[IpencraBicHHbBIE B 3JIEKTPOHHON opme
JIOKYMEHTBI COAEPKAT MOBPEXKICHHUS,
HAJINYKE KOTOPHIX HE MO3BOJIAET B
MIOJIHOM 00bEME UCIIONIB30BATh
MH(OPMAIIHIO U CBEIICHMUS,
coJiepKalmecs: B JOKyMEeHTax JUist
MPEIOCTABIICHUS YCIIYTH

Vka3piBaeTcs
MCYEPITBIBAIOIINI TIEpeUeHb
JIOKYMEHTOB, COJIEpKaIlINX
MTOBPEKICHHS

3asBiieHHne II0JaHO JIMIIOM, HC HMCHOIIIUM
MMOJTHOMOYHH NpeaACTaBIATL HHTCPCCHI
3as1BUTCIIA

Vka3bIBarOTCS OCHOBAHUS
TaKOI'0 BBIBOJa

Bbl BIpaBe TOBTOPHO OOpPATUTHCS B YITOJIHOMOUYEHHBIM OpPTaH C 3asBICHHUEM O
MPEIOCTABICHUH MYHUITUTIATBHON YCIIYTH MOCJIE€ YCTPAHEHUSI YKA3aHHBIX HAPYIIEHUH.

JlaHHBII 0TKa3 MOXKET OBITH 00KaJIOBaH B 10CY1€0HOM MOPSIKE ITyTEM HANPaBICHUS
’Kaj00bI B YIIOJJHOMOYEHHBIN OpraH, a TakXe B Cy/IcOHOM TOPSAKE.

[PykoBOoauTE | [M.0.®Pamuus |
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I[MPMJIOXXEHMUE Ne 4

K aJMUHUCTPAaTUBHOMY PErJIAMEHTY NPEJOCTaBICHUS
MYHULANIAJIBHON yCIIyru « BHECeHre N3MEHEHUH,
pPacTOpKEHHE TOTOBOPA HAMMAa KUJIbIX MOMELIECHHMN
CHEeLUATU3UPOBAHHOTO )KUIIUIHOTO (hOHAA»

B BHHOIpa0BCKOM MYHHIIMIIAJIbHOM OKpYT€
ApxaHrenbckoil oonactu

Onucanue cBsizeil aIMMHUCTPATHBHBIX NPOLEAYP
U aIMMHUCTPATUBHBIX JefiCTBUI C MX XapaKTePUCTUKAMH
MPHU NPeI0CTABJICHUN MYHUIIUNIAJIBLHOU ycayru «BHecenue
HM3MEHEHUI, PACTOPKEHHE T0r0BOPA HAIMa KUJIBIX MTOMeIeHH I
CIeMATM3UPOBAHHOIO KUJIMIIHOTO (pOHAA» B BuHOrpagosckom

MYHHUIUIIAJbLHOM OKpPYIre ApXaHreJbCcKoOH 00J1acTu

No Mecto [Ipouenypst JlericTBus MaxkcumanbHbIi
/1 BBITIOJTHCHUS CPOK
nercTBus/
ucnosanzyemas MC
1 | BemomctBo/III'C | AIIl. [Ipoepka |A/l 1.1. Kontpons o 1 paGouero
JTOKYMEHTOB U | KOMIUIEKTHOCTH mst
perucTpanusi  |IperoCTaBIEHHBIX
3asIBIICHHUSI JIOKYMEHTOB
2 BenomcrBo/TIT'C A/l 1.2. IlonTBepxaeHue
MTOJTHOMOYHH MPEICTaBUTEIS
3asIBUTENS
3 | BemomctBo/III'C AJl1.3. Perucrparus
3asiBJICHUS
4 | BemomctBo/III'C Al11.4. IlpunsaTue pemeHus
00 oTka3ze B mpueme
JIOKYMEHTOB
5 | BemomctBo/III'C/ | AII2. ITonyuenue |AJl2.1. DopmupoBanue Jo 5 pabounx
CM3B CBe/IeHUI MEXBEJJOMCTBEHHBIX TTHEH
MOCPENICTBOM | 3alPOCOB
6 | BemomctBo/III'C/ CMDOB AJ12.2. [lony4eHre 0OTBETOB
CMDBB Ha MeXBEJIOMCTBEHHBIE
3aIpoChl
7 | BemomctBo/III'C AII3. A/J13.1. ITpoBepka J1o 20 nuei
PaccmoTpenune |COOTBETCTBUS JOKYMEHTOB U
JTOKYMEHTOB H | CBEJICHUI yCTAaHOBJICHHBIM
CBe/IeHUI KPUTEPUSIM TSI IPUHATHS
pereHust
8 | BenomctBo/III'C | AIl4. ITpunstue |All4.1. Ilpunstue peuieHus Mo 1 yaca
peteHws 0 0 TIPEJIOCTABICHUH YCIYTH
9 | BemomctBo/III'C | mpenocraBnenun |AJl4.2. @opmupoBaHue
yCIyTu pEelIeHUs O MPEAOCTaBICHUN

yCIIYT'Y
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No Mecto [Ipouenypsi evictBus MaxkcumanbHbIN
/1 BBITIOJTHEHUS CPOK
nericTBus/
ucnosaszyemas MC
10 | BemomctBo/III'C AJl4.3. ITpunsaTHe pemeHus
00 0TKa3e B IMPeI0CTABICHUN
yCIyTu
11 | BemomctBo/III'C AJl4.4. ®opmupoBanue
0TKa3a B MPEeJOCTaBICHUH
yCIyTH
12 Monyns MOIL/ AIIS. Beigaua | AJ15.1. Beigaua pesynbsrara | [lociie okoHuaHus
Benomcto/III'C pe3ynbTaTa Ha  |B BUJE DK3EMILIIpa IIPOLIEIyPbI
OyMaXHOM ANEKTPOHHOTO JJOKYMEHTA, OPUHSITUS
HOCHUTEIIEe pacriedaTaHHOTO Ha penIeHus
(onmuuoHankHO) |OyMa)KHOM HOCHTETIE,

3aBEPEHHOTr0 NOAMUCHIO U
neuatbio M®LI/BegomcTBo

1 He Bkito9aeTcst B 00K CPOK MPEAOCTABICHUS YCIYTH




