YTBEPX/EH

IOCTaHOBJICHUEM aMUHUCTPALIUN
BuHOrpasioBCcKoro MyHUIMIAIBLHOIO OKPYTa
ot 23 mapra 2023 roma Ne 61-m1a

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCTABJICHUS MYHUUUNIAJIBLHOM YCJIYTH
«IIpenocraBiieHHe JKWIbIX MOMEIIEHUN CIICHUATUIHPOBAHHOTO
KUMIHOro ¢onaa» B Bunorpagosckom
MYHHUIIUNIAJTBHOM OKpPYyre ApXaHreJbCcKoH 00J1acTu

1. O0mue mooKeHus
IIpeaMeT peryiupoBaHusi A AMUHUCTPATUBHOIO PerjiaMeHTAa

1.1. AAMUHHUCTPATUBHBIN periiaMeHT MPEJOCTABIICHUS MYHHUIIMITAILHON YCIYTH
«IIpenocraBieHre >KUIBIX TMOMENICHUH CHEIUATU3UPOBAHHOTO SKUIUITHOTO (HOHI»
pa3paboTaH B 1ENAX TOBBIIMICHUS KadyecTBA M JIOCTYMHOCTH MPEIOCTABICHUS
MYHHULIMTNIATBHOW YCIIYTH, ONPEAEISET CTaHAAPT, CPOKU U MOCIIEA0BATEIbHOCTh ACHCTBUI
(aIMUHUCTPATUBHBIX TIPOLEAYP) MPU OCYIIECTBICHUN OTHOMOYHUH O MPEJOCTABICHUIO
MYHHULMIIAJBHOW YCIyrM B BuHOrpagoBckoM MyHMLMHNAIbHOM OKpyre. Hacrosmuii
aIMUHUCTPATUBHBIN PETIAMEHT PEryJIUPYET OTHOLIECHHUS, BO3HUKAIOIIME HA OCHOBAaHMH
Konctutynun Poccuiickorn @enepannu, XKunmunHoro kojaekca Poccuiickon @enepanuu,
Hamorosoro KOJIeKca Poccuiickoit denepanuu, ®denepaibHOTO 3aKOHa
ot 27 utonst 2010 roga Ne 210-®3 «O6 opraHu3anuu npeaocTaBiIeHHs TOCY1apCTBEHHBIX
Y MYHUIIUTIAJIBHBIX YCIYT».

Kpyr 3asaBureJiei

1.2. 3asBuUTENsIMU Ha MOJTYYEHHUE MYHULIMNAIBHON yCIyTy SABISIOTCS (PU3NUYECKUe
JuIa, He oOecCleueHHbIe XWJIBIMH IOMEIIEHUSIMH Ha TeppUTOpUH BuHOrpagoBckoro
MYHHMLIMIAJIBHOTO  OKpyra,  OTHECEHHbIE K  KaTeropusM,  YCTaHOBJICHHBIMHU
MYHHUIIMIAIbHBIMU MPaBOBBIMM aKTaMU BWHOrpasioBCKOro MYHHIIMIIAILHOTO OKpyra
(mamee — 3asBUTEID).

1.3. MUWurepecel 3asBHUTENEH, YKa3aHHbBIX B MYyHKTe 1.2  HACTOAIIETO
aIMUHUCTPATUBHOTO  pErJIaMeHTa, MOTYT TPEACTaBIATh JIMIA, 00Jaaaroiue
COOTBETCTBYIOLUIMMHU MOJHOMOYUSIMU (J1aJiee — MPEeACTaBUTED).

TpedoBanust kK nopsiAKy MHGOPMUPOBAHUA
0 NPeAOCTABJICHUH MYHHIMIIAJIBHOM YCJIYI'H

1.4. NudopmupoBaHue O MOPSAJIKE MPEAOCTABICHUS MYHHIMIAIBHONH YCIyTU
OCYLIECTBIIACTCA:

1) HemocpeACTBEHHO IpU JIMYHOM IpuUeMe 3asBUTENS B aJAMHUHUCTPALUU
BuHOrpagoBCKOro MyHHMIMIIAJIBHOTO OKpyra (zajgee — YNOJIHOMOYEHHBIH OpraH) Wid
MHOTO()YHKIIMOHAJIbHOM LIEHTPE MPEJOCTABICHUS ITOCYIapPCTBEHHBIX U MYHULMIIAIbHBIX



yCIyT (Janee — MHOTO(YHKIMOHATBHBINA LIEHTP);

2) o TenegoHy B YIOJIHOMOYEHHOM OpraHe Wi MHOTO()YHKIIMOHATILHOM LIEHTPE;

3) mo moyre, MyTeM OOpaIleHuUs 3asIBUTEIIS C MMCbMEHHBIM 3alIPOCOM, B TOM YHCIIe
MOCPEICTBOM DJICKTPOHHOM MOUTHI, PaKCUMUIBLHOMN CBS3H;

4) mocpeaCTBOM pa3MeIleHUs B OTKPBITON U IOCTYIHOM (popMe HHPOPMALIUH:

B denepabHOM ToCcyIapcTBeHHONW MHGOpMaIMOHHON cucTemMe «EmuHbIil mopTan
FOCYJapCTBEHHBIX W MYHUIMNAIBbHBIX yciyr (dynkumil)» (https://www.gosuslugi.ru)
(mamee — EIIT'Y);

Ha opHUIHATLHOM caiiTe YmomHoMmouennoro oprana (https://vmoao.ru);

5) mocpenctBoM pasmelieHus HHGOpMaluM Ha HMHPOPMAIMOHHBIX CTEHAAX
VY10JIHOMOYEHHOTO OpraHa Uik MHOTO(YHKIIMOHATILHOTO LIEHTpA.

1.5. UudopmupoBaHue oCyIIECTBISIETCS 110 BOIPOCAM, KacaroIUMCSI:

CIOoCcOOOB MOAAaYUM 3asIBICHUSI O IPEIOCTABICHUH MYHUITUTIAIIBHON YCITyTH;

aZpecoB  YIMOJIHOMOYEHHOTO OpraHa ¥ MHOTO(QYHKIIMOHAIBHOTO IEHTPA,
oOpallileHre B KOTOpble HEOOXOUMO ISl MPEJOCTABICHUS MYHUIIUIAIBHON YCIyTH;

crpaBoyHON WHGpOpMaMK O padoTe YTOJTHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
MoJIpa3/IeieHuii Y TOJIHOMOUYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOJIWMBIX MJIS MPEIOCTABICHUS MYHHUIIUNAIBLHON YCIyTH U
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMH U OOS3aTENbHBIMHU JUISl MPEAOCTaBICHUS
MYHHIIMITAIEHON YCITYTH;

MOPSIKA U CPOKOB MIPEAOCTABICHUS MYHUITUIIAIEHON YCIIYTH;

MOpAJIKa TIOJYyYEHUsT CBEACHMM O XOAE€ pPACCMOTPEHMsI 3asdBICHUA O
NPEIOCTABICHUM MYHHUIIMIAIBHON YCIYIH W O pe3ylbTarax MpeAoCTaBICHUS
MYHHIIMITAIEHON YCITYTH;

M0 BOMPOCAaM TMPEIOCTaBICHUSI YCIYT, KOTOPBIC SIBISIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU JIJIS1 TTPEIOCTABICHHSI MYHUIIUTIAILHOU YCIIYTH;

nmopsiika JgocyneoHoro (BHecyneOHOTro) oOkaloBaHMs AcicTBHIA (Oe3aeiCTBHA)
JTOJDKHOCTHBIX  JIMI, W TPUHUMAEMBIX HMH pCEIICHUH TpU MNPEJOCTABICHUU
MYHHUIIMTIATBHOU YCITYTH.

[Tony4yenue nHGpOpPMAIIUU 11O BOIPOCAM MPEAOCTABICHUS MYHHUIIUIIAIBHON YCIyTH
U yCIyT, KOTOPBIE SIBISIOTCS HEOOXOIMMBIMU W 00S3aTENIbHBIMU IS MPEAOCTABICHUS
MYHHUIMIAIBHON YCIYTH OCYIIECTBIIAECTCA OECIUIATHO.

1.6. ITIpu ycTHOM OOpamieHnu 3asBUTENs (JINYHO WK 10 TelNePOHY) JOHKHOCTHOE
JUI0  YTOJIHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(QYHKIMOHAIBHOTO IIEHTPA,
OCYIIECTBIISIFOIIMI KOHCYJIBTUPOBaHUE, MOJPOOHO U B BEXKIMBOM (KOPPEeKTHOH) Gopme
uH(pOpMUPYET OOPATUBIINXCS IO HHTEPECYIOIUM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JODKEH HAYMHATBCS C WHOOpMAIMHA O
HAUMEHOBAHUM OpraHa, B KOTOPBIA IMO3BOHUII 3asiBUTEINb, (DaMHIIIMK, UMEHHU, OTUECTBA
(mocnemHee — MpU HAJIMYMK) W JOJDKHOCTH CIICLUANIMCTA, MPHUHSBIIETO TelIeQOHHBIN
3BOHOK.

Ecnan nomxHOCTHOE MU0 YTIOJIHOMOYEHHOTO OpPraHa HE MOXKET CaMOCTOSATEIbHO
JaTh OTBET, TeJIe(hOHHBIN 3BOHOK JOKEH OBITh MepeajipecoBaH (IIEPEBE/ICH) Ha JIPyroe
JIOJDKHOCTHOE JIUIO WJIW JK€ 0OpaTUBIIEMYCS JIUITY JOJIKEH ObITh COOOIICH TeaedOHHBIN
HOMeEp, TI0 KOTOPOMY MOXHO OyJIeT OJIy4UTh HE0OX0IMMYI0 HH(OPMAIIHIO.

Ecnmu monroroBka oTBeTa TpeOyeT MPOMIOIDKUTEIHHOTO BPEMEHU, OH IMpeJiaracT
3asIBUTEIIO OJJUH U3 CJIEIYIONINX BapUAHTOB JIaJIbHEHIINX 1€ CTBHIA:

M3JI0XKUTH 00pallleHue B MUCbMEHHOU (popme;

Ha3HAYUTh APYroe BpeMsl 1Jisi KOHCYJIbTallui.



JIOJDKHOCTHOE  JUIO YTOJHOMOYEHHOTO OpraHa HE BIIPAaBE OCYILECTBIISITh
UH(GOPMHUPOBAHUE, BBIXOJAIIEE 3a pPaMKH CTAHJAPTHBIX TMPOLEAYp U YCIOBUH
MPEAOCTABICHUS] MYHUIIMNAIBHON YCIYTdM, W BIHSIOLIEE NPSIMO HWIM KOCBEHHO Ha
MPUHUMAEMOE PEIICHHE.

[IpopomxuTenbHOCT, MHPOPMUPOBAHUS TO TeledoHy HE AOHKHA MPEBHIIIATH
10 MunyT.

NudopmupoBanme ocymiecTBIsIeTCsS B COOTBETCTBUU € TpaUKOM ITpueMa rpaxkiaH
¢ 9:00 go 17:00, mepepsiB ¢ 13:00 mo 14:00 (Bpemsi MOCKOBCKOE) B pabo4He THHU.

1.7. Tlo nucbMeHHOMY OOpalIeHUIO JOJKHOCTHOE JIMIO YTOJHOMOYEHHOTO
opraHa, OTBETCTBEHHO€ 3a NPEIOCTABJICHHE MYHHIMIAIBHON YCIYrd, MOApPOOHO B
MUCbMEHHOW (opMe paszbsICHSAET TPaKJAaHHUHY CBEIICHMSI MO BOMPOCaM, yKa3aHHBIM B
NyHKTE 1.5 HACTOSIIEro aAMUHUCTPATUBHOIO PETJIaMEHTa B IMOPSIKE, YCTAaHOBJIEHHOM
®enepanbabiM 3ak0HOM OT 02 mast 2006 roga Ne 59-@3 «O mopsiake paccMOTpEHUS
obparenuii rpaxxaan Poccuiickoit @enepanumny (nanee — OenepanbHbiil 3aKkoH No 59-D3).

1.8. Ha EIII'Y pa3Memarorcs cBeaeHUs, NpeaycMoTpeHHble [lomoxeHuem o
dbenepanbHOM TOCYyIapcTBEHHONW WHGOpMaAIMOHHON cucTeMe «DenepanbHBI peecTp
TOCYIapCTBEHHBIX M  MYHHUIMNAIBHBIX  ycayr  (QyHKUUN)»,  YTBEPKICHHBIM
noctaHoBieHueM lIpaBurenscTtBa Poccuiickoit @enepanuu ot 24 oxtsi6ps 2011 roga
No 861.

Jloctyn kK WHpOpPMAIUKU O CPOKaX W TOPSIKE MPEIOCTABICHUS MYHUIUIATHHON
YCIIYTH OCYIIECTBISETCS 0€3 BBIMOJTHEHUS 3asgBUTEIEM KaKUX-THO0O0 TpeOOBaHMIl, B TOM
yyciie 0e3 HCHOJIb30BaHUA MPOTPAMMHOTO OOecreyeHusl, yYCTaHOBKa KOTOpPOro Ha
TEXHUUYECKHE CPEJICTBA 3asBUTENsl TpeOyeT 3aKIIOUEHUs JUIEH3MOHHOTO WM WHOTO
COTJIAIICHUs C TPABOOOIAIaTENIEM MPOTPAMMHOTO O0ECIICUeHHUSI, TTPEAYCMATPUBAIOIETO
B3UMAaHHUE IJIATHI, PETUCTPALIMIO WU aBTOPHU3AIMIO 3asSBUTEIS WIM MPEIOCTABICHUE UM
MEPCOHAJIbHBIX JAHHBIX.

1.9. Ha odunmanbHoM caiiTe YMOTHOMOYEHHOT'O OpraHa, Ha CTEHJaX B MecTax
MPEAOCTABIICHHS] MYHHUITUTIATLHON YCIYTU U YCIYT, KOTOPBIC SBISIOTCS HEOOXOAUMBIMU U
00si3aTeNbHBIMUA ~ JJISI  TNPEJOCTAaBICHUS ~ MYHHUIMIIAIBHOW  yCoyru, W B
MHOTO( YHKITMOHAILHOM IIEHTPE pa3MeniaeTcsl cleyolas cripaBodHas nHpopmarus:

0 MecTe HaxOoXAeHWs U rpaduke pabdoThl YMOIHOMOUYEHHOTO OpraHa W HX
CTPYKTYPHBIX TOJAPA3ACIICHUI, OTBETCTBEHHBIX 3a MPEJOCTABICHHE MYHHUIUTATLHON
YCIIYTH, a TaKKe MHOTO(QYHKITMOHATLHBIX [IEHTPOB;

CIpaBOYHbBIC TEIEPOHBI CTPYKTYPHBIX MOJIpa3/ICICHII Y TOJITHOMOYEHHOTO OpTraHa,
OTBETCTBEHHBIX 3a MPEJAOCTABICHUE MYHUIIMMAIBHOW YCIyrHW, B TOM 4YHCJIE HOMEp
TeneoHa-aBTonHGopMaropa (IpHu HAJTUUUN);

aapec oQUIMATBFHOTO caiiTa, a TaKXKe JJIEKTPOHHOM mouthl U (Wiau) (Gopmbl
0o0paTHOM CBA3M YTOJIHOMOYEHHOTO opraHa B cetu «IHTepHeT».

1.10. B 3amax oxugaHus YTIOJJHOMOYEHHOTO OpTaHa pa3MeIlaloTcs HOpMaTHBHbBIC
MPaBOBbIE aKThI, PETYIHUPYIOLIUE MOPSAIOK MPEIOCTABICHUS MYHUIUIIAIbHON YCIyTH, B
TOM 4YHUCJIC€ AJAMUHHUCTPATUBHBIA pErlIaMEeHT, KOTOpbIe 10 TPEOOBAHUIO 3asIBUTEIS
MPEIOCTABIISIFOTCS €MY ISl O3HAKOMJICHUSI.

1.11. Pa3memenue wHGOpPMAIUU O TOPSJAKE MPEAOCTABICHUS MYHUIIUITAIBHON
yCcIIyTd Ha WH()OPMAIMOHHBIX CTEHJIaX B MOMEMICHUH MHOTO(YHKIIMOHAIBHOTO IIEHTPA
OCYILECTBIISIETCSI B COOTBETCTBHMM C  COIJIAIIEHHEM, 3aKIIOYEHHBIM  MEXIY
MHOTO( YHKIIMOHAJIBHBIM LIEHTPOM U YTIOJIHOMOYEHHBIM OPTaHOM C YYETOM TpeOOBaHUI
K MH()OPMHUPOBAHUIO, YCTAHOBIIEHHBIX A IMUHUCTPATUBHBIM PETIIAMEHTOM.

1.12. Uudopmamust 0 XOoJae pacCMOTPEHUS 3asBICHUS O MPEIOCTABICHHUH



MYHHULMIAIBHON YCIyTM M O PE3yJibTaTax IpPeJOCTABICHUS MYHULMIIAJIbHOW YCIyrd
MOJKET OBITh IOJIy4eHa 3asBUTENIEM (E€ro IpeCcTaBUTeIeM) B TMYHOM kabuHeTe Ha EIIT'Y,
a TaKKe€ B COOTBETCTBYIOIEM CTPYKTYPHOM IOJpa3/ECICHUH Y IIOJIHOMOYEHHOIO OpraHa
IpHU 0OpalIeHUH 3asBUTENS JINYHO, IO TeJe(OHY MOCPEICTBOM 3JIEKTPOHHON MOYTHI.

II. Ctangapt npeaocTaB/jieHUsI MyHUIIUTIAJIbHON yCJIYTH
HaumeHOBaHUEe MYHHULIMIIAJIbHON YCJIYTH

2.1. MynununansHas ycayra «lIpemocraBieHune  KWJIBIX — MTOMEIICHUN
CIIEHUATTM3UPOBAHHOTO YKIJIMIIIHOTO (POHIa».

HaumeHoBaHMe oprana MecTHOI0 caMOyNpaBJeHH,
NpeJ0CTABJSIOIIEr0 MYHHIHMIAIBHYIO YCJIYIY

2.2. MyHununajgbHasi ycliyra MpefoCTaBlsieTcs YIOJIHOMOYEHHBIM OpPraHOM —
aaAMUHUCTpanueld BUHOTrpagoBCKOro MyHHMIIMNAIBHOTO OKpyra, B juue Komurera 1o
ynpasiaeHuto umymectBoMm, JXKX wn 3eMenbHbIM OTHOmEHUSM BHHOIpamoBCcKOro
MYHULUIIAJIBHOTO OKpYyTa.

2.3. Ilpu mpemocTaBIeHUM MYHUIIMNAIBHOW YCIYrd YIIOJTHOMOYEHHBIH OpraH
B3aUMOJICIICTBYET C:

2.3.1. ATEHTCTBOM 3allMCH aKTOB TPAXKIAHCKOTO COCTOSHUS ApPXaHTEIbCKON
00J1aCTH B YaCTH MOJY4YEHUS cBelleHni 3 EquHOro rocynapcTBEHHOTO peecTpa 3anucei
aKTOB I'PaX/1aHCKOTO COCTOSIHUS O POXKJIEHUH, O 3aKII0UEHUH Opaka.

2.2.2. ®epnepanbHOM HAJIOTOBOM CIIyXOOW B 4YacTU MOJYYEHHs] CBEICHUN U3
EaumHOro rocyaapcTBEHHOIrO peecTpa HOPUANYECKUX JIMI[, B CIy4dae MOAA4M 3asBJICHUS
IpeICcTaBUTENEM  (FOpPUAUMYECKUM  JIMLOM); IIOJY4YE€HHs CBeIeHWH u3 EnumHoro
rOCy/IapCTBEHHOI0 pPeecTpa MHAMBUIAYAIBHBIX INpEANPUHUMATENEH, B Cilydyae IOJayu
3asiBJICHMS peACTaBUTeNIeM (MHAUBUAYAIbHBIM MIPEANPUHUMATEIIEM).

2.3.3. MuHucrepcTBOM BHYTpeHHUX n1en Poccwuiickoit @enepanuu B 4YacTu
MOJYyYECHUSI CBEJCHUM, MOATBEPKIAIOIIMX JEHCTBUTEIBHOCTh macropra Poccuiickon
denepaniv U MECTO KUTEIBCTBA.

2.3.4. ®oHIOM TIEHCHMOHHOTO U COIMAJIBLHOTO cTpaxoBaHusi Poccuiickoit
@enepaliii B 4acCTH MPOBEPKH COOTBETCTBUS (PaMHIBHO-UMEHHOW TPYIIIBI, JaThl
poxnenus;, CHUJIC.

2.3.5. ®denepanbHON CiIyx)00i TOCYyIapCTBEHHOM perucTpaiuu, Kajaactpa u
KapTorpaduu B YacTH IOJIyYE€HHUS CBEICHHH W3 EIMHOro rocyaapcTBEHHOTO peecTpa
HEJABM)KMMOCTH Ha UMEIOUIUECS O0BEKTHI HEIBUKUMOCTH.

2.4. Tlpu npenocTaBieHUH MYHHUIIMIAIBHON YCIyrd YTOJHOMOYEHHOMY OpraHy
3amnpeniaercss TpeOOBaThb OT 3asBUTENS OCYIIECTBICHUS JEHUCTBUN, B TOM YHCIIE
COTJIACOBAHM, HEOOXOIUMBIX JUISI TIONYYCHUS MYHUIIUIIATBHOW YCIYyTH U CBSI3AHHBIX C
oOpallleHUeM B HHBIE TOCYJAapCTBEHHbIE OpraHbl W OpPraHU3alU{, 3a HCKIIOUYEHUEM
MOJIYYEHHUS YCIYT, BKJIIOYEHHBIX B [IEPEUEHb YCIYT, KOTOPbIE SIBISIOTCS HEOOXOJUMBIMU U
00s13aTeNIbHBIMU IS IPEIOCTABIICHUSI MyHUITUTIATBHON YCITYTH.

Omnucanue pe3y/jbTaTa NpeaocTABJICHUS
MYHHMIUNIAIbHON YCIYTH

2.5. Pe3ynpraToM mpenocTaBIeHIs] MyHUIMITAIBHON YCIYTH SBIISETCS:



2.5.1. BeI1aua 10roBoOpa HaiiMa CIeNUaIn3uPOBAHHOTO KUJIOTO TOMEIICHHUS,
2.5.2. Bpimaya yBemomyieHHs 00 OTKase B 3aKIIOUYCHHHM JOTOBOpa Haiima
CHEIUAITM3UPOBAHHOTO YKHIJIOTO TTOMEIIICHUSI.

Cpok npenocraBjieHUusi MyHUIUTIAJBHOMN YCJIYIH,

B TOM 4YHCJe C y4eTOM Heo0X0AMMOCTH 00paleHusl B OpPraHu3anum,
y4yacTBYOIIUE B NIPeJ0CTaABJIeHNH MYHUIIUNIAJIBLHO yCJIyTIH,
CPOK NPHOCTAHOBJIEHHS NPeI0CTABIeHNS MYHUIMNIAIbHOM YCJIYTH,
CPOK BbIIa4H (HANPABJIEHUS) JOKYMEHTOB, SIBJIAIOIINXCSH
pPe3yJIbTAaTOM NpeJoCTABJCHUSI MYHUIUNIAJBHON YCJIyTH

2.6. YnonHomoueHHbIi opraH B TedeHue 30 KajleHAapHBIX JHEH co JHSA
perucTpanuy  3asBJICHUS M JOKYMEHTOB, HEOOXOJUMBIX JJIsi MpPEJOCTaBICHUS
MYHHUIMIAIBHON yCIyru B YTIOJTHOMOYEHHOM OpraHe, HallpaBJIsieT 3asBUTEIIO CIIOCOOOM
YKa3aHHOM B 3asBJICHHUH OJWH U3 PE3yJbTAaTOB, YKAa3aHHBIX B IIYHKTE 2.5 HACTOSLIETO
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

HopmaTuBHBIe NpaBOBbIE AKThI, peryJupyomme
NpeaocTaBjieHe MyHUIMNAJIbHON YCJIYTH

2.7. TlepeueHp HOpPMAaTHBHBIX MIPABOBBIX aKTOB, PEryIupyOLIuX
NPEIOCTABICHUE MYHHUIIMIIAILHON YCIIyTH (C YKa3aHMEM MX PEKBU3UTOB U MCTOYHHKOB
O(UIMAIIBHOTO OIYOJIMKOBaHUs), B (heepalibHON TOCyIapCTBEHHOW HMH(OpPMAIIMOHHOMN

cucreMe «DenepaabHbIN peecTp roCyIapCTBEHHBIX U MyHHITUTAIBHBIX YCIYT (()YHKITHMA)»
u Ha EIITY.

HcyepnbiBaomuii nepedyeHb JOKYMEHTOB U CBeIeHHUH,
HeO00X0AMMBIX B COOTBETCTBHH C HOPMATHBHBIMH NIPABOBBIMHU
aKTaMM JJIA NPeA0CTABJICHUS MYHUIUNIAJIBHOH YCIAYIH
U YCJIYT, KOTOPbIE SIBJISIIOTCH HE00X0AMMBIMHU M 00513aTeJIbHBIMH
JJIS TIPeA0CTABJICHUSA MYHUIUNIAJIBHOM YCJIYTH, MOIJIEKAIIMX
NpPeICTABJICHUIO 3asiIBUTEJIEM, CIIOCOOBI UX MOJIy4YeHHs 3asiBUTEJIEeM,
B TOM 4YHCJIe B JJIEKTPOHHO (popMe, MOPATOK UX NMPeACTABICHUSA

2.8. lns mony4eHUs MyHULIMIIAJbHOM YCIIYTH 3asBUTENb MPECTABIISET:

2.8.1. JlokyMeHTBI, HEOOXOAMMBIC MJII OCYIIECTBICHHUS aIMUHHCTPATUBHOM
IPOLEIypPhI: IPEIOCTABICHUE KUIOTO TIOMEIICHUS B MyHUIIUTIATIBHOM OOILEKUTHU:

1) 3asBiaeHHe O MPEIOCTaBICHUN MYHUIMMIAIBHOW yCcIyrd mo (opme, coriacHo
[Tpunoxenuto Ne 1 k HacTosIIEMy aIMUHUCTPATUBHOMY PEIJIAMEHTY.

B ciiyuae nanpasnenus 3asBienus nocpeactsoM EIIY ¢popmupoBanue 3asBieHus
OCYILIECTBIISIETCS TOCPEICTBOM 3alojHEHHUs HHTepakTUBHOW Qopmbl Ha EII'Y 0Ges
HEOOXOJIMMOCTH JIOTIOJTHUTENBHON T0J1a4YM 3asBJICHUS B KaKOU-TMO0 NHOM Qopme.

B 3asBneHnn Takke yka3bIBaeTCS OJUH M3 CIEAYIOIIUX CIOCOO0OB HamNpaBlICHUS
pe3ynbTaTa IpeaOCTaBICHUS MyHULUIIAIbHON YCIIyTH:

B (hopMe >IEKTPOHHOTO JJOKYMEHTa B TMYHOM Kabunete Ha EIIT'Y;

JIONOJIHUTENIbHO Ha OyMa)KHOM HOCHUTENIE B BHJE PACHedyaTaHHOIo AK3EeMIUIIpa
AJIEKTPOHHOTO IOKYMEHTA B Y IOJTHOMOYEHHOM OpraHe, MHOIO()YHKIIMOHAJIBLHOM LIEHTPE.

2) IOKyMEeHT, y1I0CTOBEPSAIOIINNA JTUYHOCTD 3aABUTENS, IPEICTABUTES.



B cnydae Hanpasiienus 3asBieHus nocpenctsoM EIN'Y cBeneHus u3 noxkymeHra,
YAOCTOBEPSAIOUIETO  JUYHOCTh  3aBUTENSI, MPEICTABUTENS, MPOBEPAIOTCA  IPU
MOJITBEPKICHUN YUETHOM 3anucu B EnnHol cucteme naeHTUGUKAINY U ayTeHTU(DUKAITUU
(manee — ECHA).

B cnyuae Hanpasiienus 3asienus nocpeacrsoM EIII'Y cBenenus u3 1oKymeHra,
YIOCTOBEPAIONIETO  JIMYHOCTh  3asBUTENS, MpPEACTaBUTENsS  (HOPMHUPYIOTCS  MPHU
noATBepxkaeHnn yueTHod 3amucu B ECUA u3 cocraBa COOTBETCTBYIOUIMX JaHHBIX
YKa3aHHOM YYETHOW 3allMCU U MOTYT OBITh NPOBEPEHBI MYTEM HAIIpaBJIECHMS 3ampoca C
HCII0JIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOICHCTBHUS.

B cayuyae ecnu OOKYMEHT, MOATBEPKAAIOLIMN TOJHOMOYMS 3asiBUTENS BbIJAH
IOPUAMYECKUM JIMIOM — JOJDKEH OBITh MOANKMCAH YCWICHHOM KBaJlU(UKAIIMOHHON
AIIEKTPOHHOW MOANUCHIO YIIOJTHOMOYEHHOTO JIUIIA, BBIJABIIETO TOKYMEHT.

B cnydae ecnum HOKYMEHT, MOATBEPKAAIOLIMN MOJHOMOYHS 3asABUTENS BBIIAHO
UHAUBUAYAJIbHBIM NpeIlpUHUMATEeIeM — JOKEH ObITh MOJANUCAaH YCWICHHOH
KBaJIM(PUKAITMOHHOM 3JIEKTPOHHOU MOANKUCHIO MHAUBUAYAIBHOTO MPEANPUHUMATEIS.

B cnydae ecnum IOKYMEHT, MOATBEPKAAIOUIMN TOJHOMOYMS 3asBUTENSI BBIIAHO
HOTAPUYCOM — JIOJDKEH OBITh MOJIMUCAH YCHIJIEHHON KBadU(UKAIIMOHHON 3JEKTPOHHOMN
IOANMCHI0 HOTapuyca, B HHBIX CIy4asX — IOAINUCAHHBIA NPOCTOM JJIEKTPOHHOMN
MOJAMUCHIO.

3) [oKyMEeHTBI, YyJIOCTOBEPSIIOIINE JIMYHOCTh UWIEHOB CEMbH, JOCTHUILIUX
14-nernero Bo3pacra.

4) JIOKyMEHTBI, TOATBEPXKAAIONINE POACTBO: CBHUACTEIHCTBO O POXKIACHUH,
CBUJIETENILCTBO O 3aKJIIOYEHUHM Opaka, CIpaBKa O 3aKIIOYCHHH Opaka, CBUACTEIBCTBO O
pacTopeHuH Opaka, CBHUJAETENbCTBA O TOCYJAPCTBEHHOM PETUCTpallid  aKTOB
IPAXKJIAHCKOTO COCTOSIHMSI, BBIJAHHBIE KOMIIETEHTHBIMM OpPraHaMd HMHOCTPAHHOI'O
rocyZapcTBa U UX HOTApUAJIbHO YJOCTOBEPEHHBIM NEPEBOJ Ha PYCCKUU A3BIK — IPU UX
HAJIMYMM, CBUACTEIbCTBA OO0 YCBHIHOBJICHUH, BBIJAHHBIC OpraHaMH 3allCH aKTOB
IPAKTAHCKOTO COCTOSIHUSI WM KOHCYJIBCKUMHU yupexaeHussmu Poccuiickont Penepanuun
— [IPY UX HAJIMYUU, KOMHS BCTYIIMBILETO B 3aKOHHYIO CHIIY PELIEHUsI COOTBETCTBYIOLIETO
cyJda O MPU3HAHMM TPAXKIAHMHA WICHOM CEMbHM 3asBUTENSI — IPU HAIUYUM TAKOIrO
pemienus). CBUIETENHCTBA O TIEpeMeHe (pamMIIuK, UMEHH, OTYeCTBa (MPU UX HAJTUYUN).

5) Konuto TpynoBoro goroBopa (KOHTpakTa), TPYIOBOM KHUKKU (IO >KEJTAHUIO
3asIBUTEJS).

6) JIoOKyMeHT, BBIIaHHBIH MEIWIIMHCKOW OpraHu3aiueii, o0 OTCYTCTBUH Y
rpaxJIaHUHA-3asIBUTENS TKEIOW (OPMBI XPOHMUYECKOro 3a00JIeBaHMSI, MPHU KOTOPOH
COBMECTHOE MPOKMBAHHE C HUM B KWJIOM IMOMEIICHUH MYHUIMIAIBHOIO OOIIEKUTHUS
HEBO3MOKHO.

7) JOKyMEHT, NOATBEPKIAI0INI TOJTHOMOYUS BBICTYIIaTh OT UMEHHU 3asiBUTEIIS.

8) Cormacue Ha 00pabOTKy NEPCOHATBHBIX MaHHBIX, MO (OpME COTJIaCHO
npuiIoKeHHUIo Ne 4 K HaCTOSALIEMY PETJIAMEHTY.

2.8.2. JlokyMeHThI, HEOOXOAMMBIC MJsi OCYIIECTBICHHS aJIMUHUCTPATHBHOMN
NpOLEAYpHI: MPEAOCTaBICHUE XWbsi paboTo/aTeNeM Ha MEpHOJ pabOThl MK CITYkKObI
HaHUMATEJIS:

1) 3asBiaeHHe O MPEIOCTaBICHUN MYHUIMIAIBHOW yCcIyrd mo (opme, coriacHo
npuiioxkeHuro Ne 1 k HacTosEeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae nanpasnenus 3asBinenus nocpeactsom EIIY dhopmupoBanue 3asBiaeHus
OCYILECTBIISIETCS TTOCPEICTBOM 3amloiHEeHUs uHTepakTuBHONW (opmbr Ha EIY 6e3
HEOOXOIMMOCTH JIOTIOTHUTEIHHON TI0/1a4YM 3asBJICHUS B KAKOW-TMO0 WHOU (opme.



B 3asBneHMM Takke yKa3bIBAaeTCsl OJUH M3 CIEAYIOIIUX CIIOCOO0B HalpaBlICHUS
pe3yabpTara NpeaoCTaBICHU MYHULIUITAIIBHOW YCIIYTH:

B (hopMe AIIEKTPOHHOTO JOKYMEHTa B TMYHOM KaObuHeTe Ha EIN'Y;

JIOTIONIHUTENIFHO Ha OYMa)KHOM HOCHUTENE B BHJIE PACIIEUaTAaHHOTO SK3EMIUIIpa
AIIEKTPOHHOTO IOKYMEHTA B YTIOJTHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHATILHOM LIEHTPE.

2) IoOKyMEeHT, yIOCTOBEPSAIOIINNA TUYHOCTD 3asiBUTEIISA, TPEICTABUTEIIS.

B cnydae Hanpasienus 3asBieHus nocpeactsoM ElIIY cBenenus u3 qOKyMmeHTa,
YAOCTOBEPSAIOUIETO  JUYHOCTb  3aABUTENSI, MPEICTABUTENSI, IMPOBEPAIOTCA  IpHU
MOATBEP KJIeHUHU yueTHOH 3anucu B ECHA.

B cnyuae Hanpagiienus 3asBieHus nocpeacrsoM EIII'Y cBenenus u3 1oKymeHTa,
YIOCTOBEPAIOIIET0  JIMYHOCTh  3asIBUTENS, NpeAcTaBuUTeNss  (HOPMHUPYIOTCA  NpHU
noATBepkaAeHUn yuyeTHOM 3amucu B ECUA u3 cocraBa COOTBETCTBYIOLIMX JAaHHBIX
YKa3aHHOW YYETHOW 3allUCU U MOTYT OBITh NMPOBEPEHBI MyTEM HAIIpaBJICHHS 3ampoca C
HCITOJIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOICHCTBHUS.

B cnydae ecnm JOKyMEHT, NMOATBEPKIAIOIINNA IOJHOMOYMS 3asBUTENSI BBIIAH
IOPUANYECKUM JIUIOM — JOJDKeH OBITh MOJANMCAaH YCWJICHHOW KBaJM(DUKAIMOHHON
AJIIEKTPOHHOU MOANUCHIO YIIOJTHOMOYEHHOTO JIUIIA, BHIIABIIETO TOKYMEHT.

B cnydae ecnm NOKyMEHT, NMOATBEPKAAIOLIMN IIOJHOMOYMS 3asBUTENSI BBITAHO
UHAUBUAYAJIbHBIM TpEINpUHUMATEeIeM — JODKeH OBbITh TOJNUCAaH YCHICHHOMN
KBAJIM(DUKAITMOHHOMN AIIEKTPOHHOM MOAMKUCHIO MHAUBUAYATBHOTO MPEANPUHUMATES.

B cnydae ecnm NOKYMEHT, NMOATBEPKAAIOIINN IOJHOMOYMS 3asBUTENS BBIAAHO
HOTApUYCOM — JIOJKEH OBbITh MOJIMCAH YCUJIEHHOW KBaTU(PUKALMOHHOW 31EKTPOHHOMN
MOANKUCHI0 HOTapuyca, B HMHBIX CIydasX — TIOJNUCAHHBIA MPOCTON 3JIEKTPOHHOM
MIOAIMCBIO.

3) JOKyMEeHTBI, yJIOCTOBEPSIOIIUE JUYHOCTh UJICHOB CEMbH, JOCTHUTIIUX
14-netHero Bo3pacra.

4) JloxyMeHTBl, NOATBEP)KIAIOLIME POJICTBO: CBHUAETEIBCTBO O POXKICHUM,
CBUJIETENILCTBO O 3aKJIIOYEHUH Opaka, CIpaBKa O 3aKIOYEHHHM Opaka, CBUAETENIBbCTBO O
pacTopkeHHMM Opaka, CBUJETEIBCTBA O TOCYJApCTBEHHOM pErucTpaluud akToB
IPaXJIAHCKOTO COCTOSIHUS, BBIJAHHBIE KOMIIETEHTHBIMHM OpraHaMH HHOCTPaHHOIO
rocyZapcTBa U UX HOTApUAJIbHO YJOCTOBEPEHHBIM NEPEBOJ Ha PYCCKUU A3BIK — IPU UX
HaJIMYUU, CBUJETENIbCTBA OO0 YCHIHOBJICHHH, BBIJJAHHbIE OpPraHaMH 3alUCH aKTOB
IPaXXJIaHCKOT'0 COCTOSIHUSI WJIM KOHCYJIbCKMMU y4upexxaeHussMu Poccuiickon ®eneparun
— IIPY UX HAJIMYUU, KOIIMS BCTYIIMBILETO B 3aKOHHYIO CHIIY PELEHUs] COOTBETCTBYIOLIETO
Cyla O TNpU3HAHUU TPaKJAHWHA WICHOM CEMbBH 3asBUTENS — MPU HAJIUYUU TAKOTO
pemienust). CBUAETENLCTBA O NepeMeHe (paMUITNK, UMEHHU, OTYECTBA (TIPU UX HATTUYHH).

5) XoparaiictBo paboromartens (MYHMLIMIAIBHOTO HPEINPUATHS, YUPEKIACHUS,
OpraHu3alli1) O MPEAOCTABICHUH CITY’KEOHOTO HKHIIOTO MTOMETLICHHS.

6) 3aBepeHHbIE KOMHUU TPYAOBOTO JOTOBOpa (KOHTPAKTa) M MHBIX JOKYMEHTOB,
MOJITBEPIKTAIOIINUX U30paHUE Ha BEIOOPHYIO TIOJDKHOCTD.

7) JOKyMEHT, NOATBEPKAAI0IINI TOJITHOMOYUS BBICTYNATh OT UMEHM 3asBUTEJIS.

8) Cormacue Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX, MO (OpME COTJIaCHO
NpUIoKeHNIo Ne 4 K HACTOSIIIIEMY PETJIAMEHTY.

2.8.3. JlokyMeHThI, HEOOXOAMMBIC MJsi OCYIIECTBICHHS aJIMUHUCTPATHBHOMN
IPOIEYPhI: MPEIOCTABICHUE KUIIOTO TIOMEIICHNsI MaHEBPEHHOTO (hoHa:

1) 3asBiieHre O MpeaOoCTaBICHUH MYHUIMIAIBHONW yciIyru mo (opme, corjiacHoO
npuioxkeHuto Ne 1 kK HacTosEeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae HanpaBienus 3asBienus nocpeactsom EINY popmupoBanue 3asBieHus



OCYILIECTBIISIETCS TOCPEICTBOM 3amlOJHEHHS HHTepakTHBHOW Qopmbl Ha EII'Y 0Ges
HEOOXOIMMOCTH JTOTIOJTHUTEIBHON TI0J1a4YM 3asBJICHUS B KaKOU-TMO0 MHO Qopme.

B 3asBiennn Takke yka3bIBAaeTCS OJUH M3 CIEAYIOIIUX CIOCOO0OB HampaBliEHUs
pe3ynbpTaTa IpeaOCTaBICHUS MyHULUIIAIbHON YCIIYTH:

B (hopMe PIIEKTPOHHOTO JTOKYMEHTa B JIMYHOM KabuHeTe Ha EIN'Y;

JIOTIOTHUTENIFHO Ha OYMa)KHOM HOCHUTENE B BHJIE pacleyaTaHHOTO SK3eMIUIIpa
AJIEKTPOHHOTO IOKYMEHTA B Y IOJTHOMOYEHHOM OpraHe, MHOIO()YHKIIMOHATIbHOM LIEHTPE.

2) IOKyMEeHT, y1I0CTOBEPSAIOIINNA JTUYHOCTh 3aABUTENS, IPEICTABUTES.

B cnyuae Hanpagiienus 3asBieHus nocpeacrsoM EIIY cBeneHus u3 qokymeHra,
YAOCTOBEPSAIOUIETO  JUYHOCTh  3aBUTENSI, MPEICTABUTENs, TMPOBEPAIOTCA  IPU
noJATBep:kaeHnN yuyetHol 3anucu B ECUA.

B cnyuae Hanpasiienus 3asBienus nocpeactsoM EIII'Y cBenenus u3 qokymeHra,
YIOCTOBEPSAIONIETO  JIMYHOCTh  3asBUTENA, TMPEACTaBUTENS  (HOPMHUPYIOTCS  MpHU
noATBepKJIeHuU ydyeTHOM 3amucu B ECHMA w3 coctaBa COOTBETCTBYIOIIMX JTaHHBIX
YKa3aHHOM YYETHOW 3allMCU U MOTYT OBITh NMPOBEPEHBI IyTEM HaIlpaBJIECHMs 3ampoca C
HCII0JIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOICHCTBHSI.

B cayuyae ecnu JOKYMEHT, MOATBEPKIAIOIIWA MOJIHOMOYMS 3asBUTENS BbIIAH
IOPUAMYECKUM JIMIOM — JOJDKEH OBITh MOANHMCAH YCWJICHHOM KBalU(UKAIIMOHHON
AJIIEKTPOHHOU MOANUCHIO YIIOJTHOMOYEHHOTO JIUIIA, BHIIABIIETO TOKYMEHT.

B cnydae ecnum HOKYMEHT, MOATBEPKAAIOUIMN TOJHOMOYMS 3asBUTENSI BBITAHO
UHAUBUAYAJIbHBIM NpEANpUHUMATENIEM — JODKEH ObITh TMOJANUCAaH YCWICHHOH
KBaJIM(DUKAITMOHHOM 3JIEKTPOHHOU MOANKUCHIO MHAUBUAYAIBHOTO MPEANPUHUMATEIS.

B cnydae ecnum HOKYMEHT, MOATBEPKAAIOUIMN TOJHOMOYMS 3asBUTENSI BBITAHO
HOTAPUYCOM — JIOJDKEH OBITh TOJIUCAH YCHJIEHHOW KBaTM(UKAIMOHHON 3JIEKTPOHHOU
MOANKUCHI0 HOTapuyca, B HHBIX CIy4asX — IOANMCAHHBIA NPOCTOM DSJIEKTPOHHOMN
MIOAIMCBIO.

3) JIOKYMEHTBI, YAOCTOBEPSAIOIIME JHUYHOCTh YJIEHOB CEMbH, JOCTUTIIMX
14-netnero Bo3pacra.

4) JIOKyMEHTHI, TOATBEPKAAIOIINE POACTBO: CBUACTEIHCTBO O POXKICHUH,
CBUJICTEIBCTBO O 3aKIIOYCHHM Opaka, CIpaBKa O 3aKIIOUEHUH Opaka, CBUIETEIHCTBO O
pacTopeHuH Opaka, CBHUJAETENbCTBA O TOCYJAPCTBEHHOM pPETUCTpalddl  aKTOB
IPAXKJIAHCKOTO COCTOSIHMSI, BBIJAHHBIE KOMIIETEHTHBIMM OPraHaMH HHOCTPaHHOTO
rocyZapcTBa U UX HOTApUAJIbHO YJOCTOBEPEHHBIN IIEPEBOJ HA PYCCKUU SI3BIK — IPU UX
HQJIMYMM, CBUACTEIbCTBA OO0 YCBHIHOBJIICHUH, BBIJAHHBIC OpraHaMH 3allCH aKTOB
IPaKJaHCKOTO COCTOSIHUS MJIM KOHCYJIbCKMMHU yupexaeHussMu Poccuiickont Penepanuun
— [IPY UX HAJIMYUU, KOMIHS BCTYNUBILIETO B 3aKOHHYIO CHIIY PELIEHUs COOTBETCTBYIOLIETO
Cyla O TMpU3HAHUU TPaXJAaHWHA YICHOM CEMbM 3asiBUTENsl — MPU HAJUYUU TAKOTO
pemenusi). CBUAETENBCTBA O TIepeMeHe (paMUITNK, UMEHH, OTYECTBA (IIPHU UX HATHYHUH).

5) JloKyMeHThI, MOATBEPXAAIOIIME YTPATy JKUIOTO TMOMELeHuss JH0o
HEIIPUTOTHOCTD KUJIOTO TIOMEIECHUS ISl IIPOKUBAHUS.

6) JIOKyMEeHT, NOATBEPK 1AM TOJTHOMOYUS BBICTYIIaTh OT UMEHHU 3asiBUTEIISL.

7) Cornmacue Ha 00paOOTKy MEpPCOHANBHBIX JJaHHBIX, MO (OPME COIITACHO
NpUIoKeHNIo Ne 4 K HACTOSIIIIEMY PETJIAMEHTY.

2.9. 3asgBuTens BOpaBe IO COOCTBEHHON WHUIMATHBE TMPEACTABUTH B
YOJIHOMOYEHHBIN OpraH CIECIYIOMMNE JOKYMEHTHI:

2.9.1. lna ocymiecTBieHUsT aJMUHUCTPATUBHOM MpPOLEAYpPhl: NpPEIOCTaBICHUE
YKUJIOTO TOMEIEHNS B MYHULIUIIAJIbHOM OOLLEKUTHH:

1) Bemmmcky u3 EIPIT o mpaBax rpakiaHrHa-3asBUTENS U (WIIH) YWICHOB €70 CEMBH



Ha UMEIONIMECS y HUX O0BEKTHl HEABM)KMMOTO MMYIIECTBA MU COOOIIEeHHEe 00 OTKa3e B
npenocrapiieHun ceeaenni u3 EIPII;

2) BBINIKMCKA U3 JOMOBOM KHUTH (B CIy4yae PETUCTPALMU 1O MECTY >KUTEIhCTBA B
BuHOrpa0BCKOM MYHHIIUIIATBHOM OKPYTE);

3) xomus (UHAHCOBOTO JIMIEBOTO cueTa (B ciaydyae pETUCTpald IO MECTY
KHUTEJIbCTBA B BUHOTrPaJ0BCKOM MYHHUITUITAIBHOM OKPYTE).

2.9.2. Jlns ocymecTBIeHUs aIMUHUCTPATUBHOW MPOLEIYpPhI: NPEIOCTABICHUE
KUIIbsl paboToAaTENEM Ha EPUO/L pabOThI WU CITY>KObl HAHMMATEJIS:

1) Beimucky u3 EI'PIT o mpaBax rpaxkiaHuHA-3asABUTENS U (HIIH) WICHOB €r0 CEMbH
Ha MUMEIOIIHECS Y HUX OOBEKThl HEABMKMMOTO UMYIIIECTBA WM COOOIIeHHe 00 OTKa3e B
npenocrtapiieHuu ceeaennii u3 EI'PII;

2) crpaBKy O COCTaBE CEMbHU C MECTa KHUTEIbCTBA WM BBIITUCKY U3 JOMOBOM KHUTH
C MecCTa )KUTEIbCTBA, I KOTHIO MOKBAPTUPHOM KapTOUKU C MECTa )KUTEILCTBA (B CIy4yae
PETUCTPAIIMH 10 MECTY JKUTEIILCTBA B BUHOIPaI0BCKOM MYHHUITUIIAIIBHOM OKPYTE);

3) xomusi (UHAHCOBOTO JIMIIEBOTO cueTa (B Claydae PETUCTpPAlldd 10 MECTY
KHUTEITHCTBA B BHHOTPaOBCKOM MYHHUITUTIAILHOM OKPYTE).

2.9.3. Jlna ocyimiecTBiIeHUsT aIMUHUCTPATUBHOW MPOLEAYpPhI: MPEIOCTABICHUE
YKUJIOTO TIOMEIICHUSI MaHEBPEHHOTO (oHAA:

1) Beimucky u3 EI'PII o mpaBax rpakaaHuHa-3assBUTENIS U (WIH) YWICHOB €r0 CEMbH
HAa MUMEIOIIHNECS Y HUX OOBEKTHl HEJABMXKMMOIO UMYIIIECTBA WM cOoOOIIeHne 00 oTka3e B
npenocrtapiieHuu ceegennit u3z EI'PIL;

2) cIpaBKy O COCTaBE CEMbU C MECTa KUTEIHCTBA WU BHITIUCKY U3 IOMOBOM KHUTH
C MECTa KUTEIbCTBA, UM KOIUIO MOKBAPTUPHON KapTOUKHU C MECTa KUTEIbCTBA;

3) AOKYMEHTBI, TOATBEPKAAIOIIUE IOCTAHOBKY JI0Ma Ha KallUTalbHBI PEMOHT WU
PEKOHCTPYKIHIO (TIPY HATMYUHN);

4) NOKYMEHTBI, NOJATBEPXKJAIOIINE HENPUTOAHOCTh >KHUIIOIO TOMEIICHUS IS
MPOKUBAHUS B PE3yJIbTAaTe YPE3BbIYAHBIX CUTYALIU;

5) uHBIE NOKYMEHTHI, MOATBEPXAAIONIME MPaBO Ha MPEAOCTABICHUE >KHUIOTO
MOMEIICHUSI MaHEBPEHHOTO (OHA.

2.10. 3asBieHus W mpuiIaraeMble JOKYMEHTBHI, yKa3aHHble B MmyHKTax 2.8, 2.9
HACTOSIIIErO0  aAMUHUCTPATUBHOIO  pErilaMeHTa, HampaBisitoTcad  (IMOJArOTCsA) B
YOTHOMOYEHHBIH OpraH B AJIEKTPOHHOW (Gopme myTeM 3amnojHeHus (Gopmbl 3ampoca
yepe3 nuuHbIi kabuHeT Ha EINT'Y, a Takke Ha OymMa)KHOM HOCHUTEIE.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB U CBEACHUI,
He00XO0AMMBIX B COOTBETCTBMH ¢ HOPMATHBHBIMH IIPABOBBIMHU
aKTaMH JJISl IPeJ0CTABJICHUS MYHUIMIIAJIbHON YCIYIH,

KOTOpPbIe HAXOAATCH B PACIIOPAKEHNUH FOCYIaPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CAaMOYIIPABJICHUS U HHBIX OPraHOB, YYaCTBYIOIIHUX B
NPeI0CTABJICHUM MYHUIUNIATBHBIX YCJIYT

2.11. TlepeyeHb AOKYMEHTOB W CBEJIEHUH, HEOOXOJIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU TIPAaBOBBIMU aKTaMU JUIsl MPEJOCTABIECHUS MYHHUIIMNAIBHON YCIyTH,
KOTOpBbIE HAaXOJATCS B PACHOPSKEHUM OPraHOB MECTHOTO CaMOYNPABIEHUS M HWHBIX
OpraHoOB, yYaCTBYIOIIUX B MIPEIOCTABICHIHN MYHUIUIIAIILHBIX YCIYT B Cllydae oOpalieHus:

1) cBenenust u3 EquHoro rocyaapcTBEHHOIO peecTpa 3anuceil akToB IpaXaaHCKOro
COCTOSIHUS O POKJIEHUH, O 3aKII0YEHUH OpakKa;

2) npoBepKa COOTBETCTBUS (PaMUIbHO-UMEHHOM IPYIIIbL, JAaThl POKIAECHHUS, 110J1a U
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CHUIJIC;

3) cBedeHHs, MOATBEPKIAIONIUNE JIEUCTBUTEIBLHOCTh TMACMOpTa TpaKIaHUHA
Poccuiickoit @enepanuu;

4) cBeneHus, MOATBEPXKAAIOLIME MECTO KUTEIbCTBA, CBeAeHUSIMU U3 EgmHoro
rOCy/IapCTBEHHOTO peecTpa HEIBUKUMOCTH 00 00BEKTaX HEJIBUKUMOCTH;

5) cBemenuss u3 EauHOro rocymapcTBEHHOro peecTpa WHAMBUAYAIbHBIX
npeAnpuHUMaTeneil, ceeenuss u3 EQMHOro rocynapcTBEHHOTO peecTpa HOPUINYECKUX
M.

2.12. Tlpu npenocTaBieHUH MYHUILUIAIBHOW YCIyru 3ampeniaercs TpedoBaTh OT
3asIBUTEJIS:

1) IlpencraBieHust JOKYMEHTOB U MH(OPMALMU WM OCYILIECTBIEHUS IEUCTBUM,
MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHU
MPaBOBBIMU aKTaMH, pPETryJIUPYIONIMMU OTHOIICHHWS, BO3HUKAIONIME B CBS3U C
MPEAOCTABICHUEM MYHUIIUTIATBEHON YCIYTH.

2) IlpencraBneHuss MTOKYMEHTOB W HMH(OpPMaIMU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHUBHBIMH MPABOBBIMH akTaMu Poccuiickoii denepannu 1 ApXaHreabCKon 001acTu,
MYHULUIAIbHBIMA ~ TNPAaBOBBIMM  aKTaMU  aJMUHHUCTpallud  BHHOrpamoBCcKOro
MYHUIIMIIAIEHOTO OKpyra HaXOJATCS B PAaCHOPSDKCHUH OPraHOB, MPEAOCTABIISIIOLINX
MYHULUIAIBHYIO  YCIYTy, TOCYHapCTBEHHBIX  OpPraHoB, OpraHOB  MECTHOTO
caMoyIIpaBjieHus] U (WJIM) TOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM W OpraHam
MECTHOTO  CaMOYMpABJICHUS  OpraHU3alMii, YYaCTBYIOUIUX B  MPEIOCTABICHUU
MYHUIMIIATBHBIX YCIYT, 32 UCKIIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTU 6 cTaThu 7
®enepanbHoro 3akoHa ot 27 wmioas 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHHS TOCYJIAPCTBEHHBIX U MYHUIIMNANBHBIX yCayr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

3) IlpencraBneHuss JOKYMEHTOB U HH(pOpPMAIMU, OTCYTCTBHE H  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NPHU IMEPBOHAYAIBHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOJIUMBIX [JIsi TPEAOCTABJICHUS MYHUIMIIAIBHOW YCIyTd, JHOO B
MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH, 3a UCKIIOUEHHEM CJICAYIOIIHNX CIy4aeB:

U3MEHEHHEe TpeOOBaHWN HOPMATUBHBIX MPABOBBIX AaKTOB, KAaCAIOIIMXCS
MPEAO0CTABICHNUS] MYHUIIMNIATBHOM YCIyTH, MOCie NEPBOHAYAIBHON MMOAA4YH 3asiBJICHUS O
MIPEAOCTABICHUN MYHUITUTIATLHON yCIIYTH;

HaJIM4YMe OIIMOOK B 3asBIICHUU O MPEJAOCTABICHUH MYHUIUIAIBHOW YCIYTH U
JIOKYMEHTax, MOJaHHBbIX 3asBUTEIEM IIOCJE IEPBOHAYAIBLHOIO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOIUMBIX [JIi TPEAOCTABJICHUS MYHHUIMIAIBLHON yCIyrd, Ju00 B
MPEIOCTABICHUN MYHHUITUTIATBFHON YCIYTH M HE BKIIFOYCHHBIX B MPEJCTABICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

WCTEYCHHE CpPOKa JEHCTBUS JOKYMEHTOB WM W3MEHEHHE HH(POPMAIUU IOCIIe
MEepBOHAYAIHHOTO OTKa3a B MPHUEME JTOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEAOCTABICHUS
MYHHIUITAILHON YCIYTH, MO0 B MPEAOCTABICHUN MYHUIIUIIATBLHON YCIYTH;

BBISIBJICHUE JJOKYMEHTAJIBHO MOATBEPKIAEHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO
WJIU TIPOTHUBOIIPABHOTO JICUCTBUS (O6€37eHCTBUS) TOJDKHOCTHOTO JIUIA Y TOJTHOMOYEHHOTO
opraHa, clyXaimiero, paOOTHHMKa MHOTOQYHKIIMOHAIBHOTO IIeHTpa, pabOTHHKA
opraHu3anuu, mOpeaycMoTpeHHo uyacteio 1.1 cratem 16 @DepepalibHOro 3akoHa
Ne 210-®3, mpu nepBOHAYAIHLHOM OTKa3e B NMPHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABICHUS] MYHULUIAIBHOW YCIYrH, JMOO B MPEJOCTABICHUH MYHHUIMIAIbHON
YCIYTd, O YeM B NMUCHbMEHHOM BHJI€ 3a MOJANHUCHIO PYKOBOJIUTENS YTOJIHOMOYEHHOIO
opraHa, pyKOBOJIUTENS MHOTO(DYHKIIMOHAIBHOTO IEHTPA MPU NEPBOHAYAIIBHOM OTKa3€ B
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npreMe JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TIPEIOCTABIICHUS MYHHUIIUITAIILHON YCITYTH, 1100
PYKOBOJUTENS OpraHU3aIMH, MPeaIycCMOTpeHHOW 4yacThio 1.1 crathu 16 dexepanbHOTO
3akoHa Ne 210-®3, yBegomiisieTcs 3asiBUTENb, a TaKXE MPUHOCSATCS HW3BUHEHUS 3a
JIOCTaBJICHHBIE HEY100CTBA.

HUcyepnbiBarommi nepevyeHb OCHOBAHUM
JJIS 0TKA3a B IpUeMe JOKYMEHTOB, He00X0AMMbIX
JJIA TIPeA0CTaBJICHUA MYHUIUNIAIBHOM YCJIYyTH

2.13. OcHoBaHuAMH JJIs OTKa3a B TpUEME K pPACCMOTPEHHUIO JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEAOCTABICHHUS MYHUIIUTIATLHON YCIIYTH, SIBIASIOTCS:

1) 3ampoc o mpeaoCTaBIEHUH MYHHULIMIAIBHOM YCIyrd TOJlaH B OpraH
roCyJapCTBEHHOM BJIACTH, OpPraH MECTHOI'O CaMOYIPAaBICHHS WA OpraHU3alUio, B
MOJIHOMOYUSI KOTOPBIX HE BXOJUT MPEIOCTABICHNE MYHULIMTTAIIBHOW YCIYTH.

2) Hemnonnoe 3amonHeHHe 00s3aTeNbHBIX TMoNeil B (opme 3ampoca o
MPEAOCTABICHUN MYHUIIUIIATBHON yCIyTH (HEIOCTOBEPHOE, HETIPABUIIBHOE).

3) IlpexncraBicHHe HEMOIHOTO KOMIUICKTa JOKYMEHTOB, YKa3aHHBIX B I1.2.8
HACTOSIIETO perjiaMeHTa.

4) IlpencraBieHHbIE AOKYMEHTHI YTpAaTWIM CUIy HAa MOMEHT oOOpamieHus 3a
MYHULUIIAIBHON  YCIYyrod (JOKYMEHT, YAOCTOBEPSAIOIINI JUYHOCTh;, JOKYMEHT,
YIOCTOBEPSAIONINIA TIOJHOMOYUS TPEJACTABUTENS 3asBUTENA, B Clydae oOpaieHus 3a
MPEAOCTABICHUEM MYHUIIUMIIATLHON YCIYTH YKAa3aHHBIM JIUIIOM).

5) IlpencraBiieHHbIE TOKYMEHTBI COJIEpKAT MOJYUCTKUA U UCIIPABICHUS TEKCTa, HE
3aBEPEHHBIC B NTOPSAAKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

6) Ilomaua 3asBNEHUs O MPEIOCTABICHUH MYHUIIMIIAILHON YCIYTH U TOKYMEHTOB,
HEOOXOAUMBIX JJI MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIyTH, B AJEKTPOHHOU dopme ¢
HapYIICHHEM YCTAaHOBJICHHBIX TPEOOBaHU.

7) llpencraBieHHbIE B 3JEKTPOHHON (OpME TOKYMEHTHI COAEPKAT MOBPEXKICHUS,
HaJU4he KOTOPBIX HE TMO3BOJISIET B TMOJHOM OOBEME HCIOJIb30BaTh HH(POPMAIMIO U
CBEJICHUSI, COJEprKallMecs B JOKYMEHTaX Jisl PEJOCTABICHUS MYHUIIMTIAIBHOW YCIYTH.

8) 3asBiieHHE MTOJJAHO JUIIOM, HE UMEIOIINM TTOJTHOMOYHH MPECTABIATH HHTEPECHI
3asIBUTEIIA.

HcyepnbiBarouuii nepedyeHb OCHOBAHMH 115l IPUOCTAHOBJICHUS
HJIM 0TKA3a B NIPeI0CTABJIEHNY MYHUIUNIAJIBLHOU YCIYyTH

2.14. OcHoBaHUH TSI IPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIIUIIATHHON YCIIyTH
3aKOHOJaTesbcTBOM Poccuiickon ®denepanuu He peyCMOTPEHO.

2.15. OcHoBaHMsMH JUIsI OTKa3a B TMPEIOCTABICHUHM MYHUIIUNATIBHOW YCIyTH
SABIIAFOTCSL:

1) JloxymeHTBl (CBeleHUs), NpEACTaBICHHBIC 3asBHUTENEM, MPOTUBOpEYAT
JOKyMEHTaM  (CBEJEHHUsIM),  TIOJy4YEHHbIM B  paMKax  MEXBEJIOMCTBEHHOTO
B3aMMOJICUCTBUSL.

2) IlpeacTaBieHHbBIMU JOKYMEHTAMHU U CBEJIECHUAMM HE MOATBEPKIAETCS IPaBO
rpa)<JIaHMHA B MPEJAOCTABICHUH JKUIIOTO TIOMEUICHUS.

IlepeyeHsb yciayr, KOTOpbIe SIBJIAIOTCS HEOOXOAMMbIMH
U 00513aTeJILHBIMHU /ISl PE0CTABJEHUSI MYHUIIUNIATbHO
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yCJIYI'H, B TOM YHCJe CBe/IeHUsl 0 JOKYMeHTe (JIOKYMeHTaXx),
BbI/IaBaeMOM (BbIJIaBaeMbIX) OPTaHU3AIUIMH, YYACTBYIOIIUMHU
B NPe0CTABJIECHNH MYHUIIUNIAJIbHOMN yCIyTrU

2.16. VYcayru, H©HeoOxomuMmble U 00s3aTeNbHBIC I TPEIOCTaBICHUS
MYHHIMITAIEHON YCIYTH, OTCYTCTBYIOT.

IHopsaok, pazmep U OCHOBAHHMS B3MMAHHS
roCy1apCTBEHHOM NMOIUIMHBI WM MHOM OIJIATHI, B3UMaeMoil
3a MpeJoCTABJIeHNe MYHUIMITAJIbHOMN YCJIYI'H, BKJINOYas
HH(GOPMALIHUIO 0 METOAMKE pacyeTa pa3Mepa TaKoM IIAThI

2.17. IlpenocTaBieHre MyHULIUIIATBLHONM YCIYTH OCYIIECTBISETCS OECIIaTHO.

MakcuMaJIbHBIA CPOK 0KMIAHUS B OYepeau
IIPH [0Ja4e 3a1poca O NPeA0CTaABJIeHUHI
MYHHUIIUNIAJIbHON YCJIYTH U NIPH MOJIyYeHHH pPe3yJibTaTa
NpPeI0CTABJICHUSI MyYHUIMIIAJIBbHON YCJIYTH

2.18. MakcuMalbHBI CpPOK OXHJIAHWUS B OYEepead NpH Iojade 3ampoca o
MIPEIOCTABICHUH MYHHUIIUITAIIGHON YCIIYTH U TIPH MOJTYICHUH PE3yJIbTaTa MPeA0CTaBICHUS
MYHHUIIMIAIBHON yCIYyrH B YTMOJTHOMOYEHHOM OpraHe Wi MHOTOQYHKIIMOHAIEHOM
IICHTPE COCTaBJIACT He OoJiee 15 MUHYT.

Cpok ¥ NOpsSi/IOK PerucTpamum 3anpoca
3asiBUTEJIS O NPeI0CTABJIEHUN MYHUIIUNIAJIBLHOM YCJIyTH,
B TOM YHCJIe B 3JIEKTPOHHOI ¢opme

2.19. 3asBieHue O TPEIOCTABICHUU MYHHUIMIIAIBHOW YCIYTH MOJUICKUT
perucTpauuu B YIOJHOMOYEHHOM OpraHe B TE€YEHHE OJHOro pabouyero IHS €O JIHSA
MOJIyYEHUS  3asBICHUST M  JIOKYMEHTOB, HEOOXOIMMBIX JUIsl  MPEeAOCTaBICHUS
MYHULUIIAJIBHON YCIIYTH.

B cnyyae Hanmuuusi OCHOBaHUM JJIs1 OTKa3a B MpUEMeE TOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBICHHUSI MyHUIIMIIAIBHON YCIYTH, YKa3aHHBIX B MyHKTe 2.13 HacTosiero
aMUHUCTPATUBHOI'O PETIAMEHTA, Y TIOJHOMOYEHHBIM OpraH He MO3IHEE CIEAYIOIEro 3a
JTHEM TIOCTYIUIEHMs 3asiBJIE€HUS U JOKYMEHTOB, HEOOXOJUMBIX ISl MHPEJOCTABIICHUS
MYHHUIMIAIBHON  yclayrd, paboyero [Hs, HampaBisgeT 3asBUTEN0 JUOO  ero
NpPEJICTAaBUTENI0 pelieHue 00 oOTKa3ze B MpUEME JOKYMEHTOB, HEOOXOJUMBIX ISt
NPEJOCTaBICHNS MYHUIIMTIAIBHON yCITyTH 10 (popme, MpUBEACHHOM B ipuiioxeHnH Ne 2 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

TpedoBaHusi K NOMEIIEHUAM, B KOTOPbIX
NpeoCTaBIsIeTCS MyYHHIIMIIAIbHAS yCJIyra

2.20. MecTomnoioKeHHuEe aIMUHUCTPATUBHBIX 3J]aHUM, B KOTOPBIX OCYIIECTBIIACTCS
MpUEM 3asIBJICHUN U JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHHUS] MyHUIIMTIATBHOMN
YCJIYTH, @ TAKX€ BblJaya PE3yJIbTATOB MIPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH, JOJKHO
obecrnieunBaTh yAOOCTBO JJISl TPaKJIaH C TOUKH 3PEHHUS TEIIEXOIHON JOCTYMHOCTH OT
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OCTaHOBOK OOILIECTBEHHOT'O TPAHCIIOPTA.

B cnydae, ecian umeeTcsi BO3MOKHOCTh OpTraHU3AlMK CTOSHKU (ITapKOBKH) BO3JIE
31aHus (CTPOCHHUS), B KOTOPOM pa3MEIIEHO MOMEIIeHNEe IpUeMa U BbIJaul JTOKYMEHTOB,
OpPraHM30BBIBACTCSA CTOSIHKA (MapKOBKA) MJis JIMYHOTO aBTOMOOMJIBHOTO TpaHCIOPTa
3asiBUTEINIeH. 3a MOJIb30BAaHUE CTOSIHKOU (TTApKOBKOIN) € 3asiBUTEIIEH TJIaTa He B3UMAETCSl.

JIJ1s1 MapKOBKU CHEUUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUJIOB HA CTOSIHKE
(mapkoBke) BblaensieTcss He MeHee 10 mMpoLEeHTOB MecT (HO HE MEHEee OJTHOTO MECTa) JUIs
OecrIaTHOW MapKOBKH TPAHCIOPTHBIX CPEACTB, yIpaBiseMblx nHBanuaamu I, Il rpynm, a
taxke naBasmaamu I1I rpynmsl B nopsiake, ycranoBieHHOM [IpaBuTenbctBoM Poccuiickoit
®enepali, 1 TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIINX TaKUX WHBAIUAOB U (WJIK) JIeTei-
WHBAJIUJIOB.

B nensix obecrniedueHuss OecHpensiTCTBEHHOTO JOCTyIa 3asBHUTENEH, B TOM 4YHCIIe
NEepEeABUTAIOIINXCSl HA NHBAIMIHBIX KOJSICKaX, BXOJ B 3JaHUE U TIOMEIICHUS], B KOTOPBIX
MPEAOCTABISIETCS. MYHHUIIMIIANBbHAS YCIyra, OOOpYAYIOTCS TaHAycamH, MOPYYHIMH,
TaKTWIBHBIMH  (KOHTPACTHBIMH)  MPEAYNPEKIAIONIMMU  DJIEMEHTaMH,  WHBIMU
CHEIUATBHBIMU TPUCTIOCOOTICHUSIMH, TIO3BOJISIIOIIIMME 00€CTIEYUTh OECIpensaTCTBEHHbIN
JIOCTYTI U NepEBUKEHNE NHBAIUA0B, B COOTBETCTBUU C 3aKOHOIaTeNbCTBOM Poccuiickoit
®enepaliv 0 COLMATBHOM 3aIMTE NHBATUIOB.

B Mectax nndopmupoBaHus 3asiBUTENEH pa3MeNIaroTcss HHPOPMAITMOHHBIEC CTSH IbI
¢ uHopMaIren.

TexcThl MaTepuanaoB, pa3MEIICHHBIX Ha WH()OPMAIMOHHOM CTEHJIE, MeYaTaroTCs
yAOOHBIM 1Jisi 4TeHus mpudToM, 0e3 UCTpaBICHUH, ¢ BbIJCICHHEM Hanbojee BaKHBIX
MECT MOJTY>KUPHBIM HIPUPTOM.

MecTa [i71s1 3aTI0JTHEHUS 3asiBICHUI 000PYIYIOTCS CTYJIBSIMU, CTOJIAMH (CTOMKAMHU),
OJlaHKaMU 3asiBJICHUN, TUCbMEHHBIMU MTPUHAIJIC)KHOCTAMH.

Mecta mnpuema 3asBuTeneld 000pYAYIOTCS HHPOPMAIMOHHBIMUA TaOIWYKaMU
(BpIBECKAMH) C YKa3aHHEM:

HOMepa KaOMHeTa 1 HAMMEHOBAHMSI OT/AeNa;

dbamuuu, WMEHM U oOTuyecTBa (TMOCJIENHEe — TPU HAIW4YUHU), JTOJDKHOCTH
OTBETCTBEHHOTO JIUIIA 33 TPUEM JOKYMEHTOB;

rpaduka npruemMa 3asiBUTEIICH.

PaGouee mMecTO KaXA0ro OTBETCTBEHHOTO JIMIA 3a MPUEM JIOKYMEHTOB, JOJIAKHO
ObITh 000PYIOBAaHO TEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyIMa K
HEOOXOMUMBIM ~ WH(MOPMAIIMOHHBIM ~ 0a3aM  JaHHBIX, [I€YATAIONUM YCTPOHCTBOM
(TMpUHTEPOM) U KOMTUPYIOUTUM YCTPOUCTBOM, TeJIe(OHHOMN CBSI3BIO.

[Ipu mpenocTaBiIeHNN MYHUITUTIATBLHON YCIyTH HHBAIUAaM 00€CTIeUnBAIOTCS:

BO3MOYXHOCTh OECIPEISITCTBEHHOTO JIOCTYIA K O0BEKTY (3AaHHIO0, TOMEIIECHHUIO), B
KOTOPOM MPEIOCTABISAETCA MYHULIMIAIbHAS YCIIYTa;

BO3MOXKHOCTh CaMOCTOSITEIHOTO TEPEABMKCHHS 10 TEPPUTOPUHU, HA KOTOPOU
PaCIOJIONKEHBI 3aHUS U TMOMEIICHUs, B KOTOPBIX MPEIOCTABIACTCS MYHHULIUMAIbHAS
yCllyTa, a TakKe BXOJa B Takue OOBEKTHl U BBIXOJA M3 HHX, MOCAJAKU B TPAHCIIOPTHOE
CPEJIICTBO M BBICAJIKU U3 HETO, B TOM YHCJIE C UCIOIb30BAaHUE KPECIAa-KOJISCKH;

COTIPOBOXJICHUE MHBAIIUIOB, UMEIOIINX CTOUKHUE pacCTpOCTBA (DYHKITUU 3pEHUS U
CaMOCTOSITEILHOTO NIEPEABUKEHUS,

HaJJeKallee pasMelnieHne o0OpyloBaHUS W HocuTened  uHOpMaIuH,
HEOOXOIMMBIX JIJIsl oOecreueHus: OeCpensTCTBEHHOrO JOCTyIa HHBAIUAOB K 31aHUSIM U
MOMENICHUSIM, B KOTOPBIX MPEAOCTABIISIETCS MYHHUIUIAJIbHAS YCIyra, C Y4YeTOM
OTpaHUYEHUN UX KU3HENIESITeIIbHOCTH;
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OyOnupoBaHWE HEOOXOMUMOW Il WHBAJIWAOB 3BYKOBOW W 3pUTEIHHOU
nH(popMaIu, a Takke HaJmucel, 3HaKOB U MHOM TEKCTOBOM M Ipadudeckoi nHpOpMaIuu
3HaKaMH, BBITTOJTHEHHBIMU pelibehHO-TOUCUHBIM IpudTOoM bpaiins;

JOMYCK CypJOTIEPEBOUMKA U TU(DIOCYPIOTIEPEBOIUNKA;

JOMYCK COOAKU-TIPOBOJHUKA TIPH HAJUYHH JOKYMEHTA, IMOJTBEPIKIAIOIIECTO €€
crienuaibHOe 00yUeHHe, Ha 0ObEKTHI (37aHusI, TOMEIICHHUS ), B KOTOPBIX MPEIOCTABIISIOTCS
MYHHULIMTIAJIBHBIEC YCIYTH;

OKa3aHHe MHBAJIUIaM OMOIIHU B MIPEOIO0JIECHUN O0aphepOB, MEIIAIOIINX MOTYYEHHUIO
MMM MYHULIUNAIBHBIX YCIIYT HapaBHE C APYTUMU JTUIIAMH.

IToxa3aTeau JOCTYIIHOCTH U Ka4eCTBA
MYHULIMIAIbHOH YCJIYTH

2.21. OCHOBHBIMH TIOKa3aTENSIMHU JJOCTYITHOCTH MPEAOCTABICHUS MYHHUIIUIIATHHON
YCIIYTH SBIISIOTCS:

HQJIWYME I[IOJHOW U TIOHATHOW HMHPOpMAIMU O TMOPSAJKE, CpPOKax M XoJe
NPEJOCTaBICHNs MYHULIUIIATBHON YCIYrH B MH()OPMALMOHHO-TEIEKOMMYHHUKAITMOHHBIX
ceTsiX 00Ilero noyib3oBaHus (B TOM uyuciie B ceTu «VHTepHET»), CpeacTBax MaccoBOU
nHpopManuu;

BO3MOXHOCTb IOJY4Y€HUS 3asBUTEIEM YBEAOMJIEHHMM O IIPEIOCTABICHUU
MYHULUIIAIBHOM yciIyru ¢ nomompro EIITY;

BO3MOXHOCTb MOJy4YEHUsI HHPOPMALIMU O XOJI€ MPEAOCTABIECHUSI MYHULIUIIAIbHOU
yCIyTd, B TOM UYHCJIE€ C HCIHOJIb30BaHHUEM HH(POPMALMOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTUH.

2.22. OCHOBHBIMH TMOKa3aTeJIsIMU KadyecTBa MPEJOCTABICHUS MYHUIUNAIbHON
YCIIYTH SIBJIIFOTCSL:

CBOEBPEMEHHOCTh NPEIOCTABIECHUS MYHULMIAIBHONW yCIyTH B COOTBETCTBUU CO
CTaH/JApTOM €€ IMpPEeJOCTaBICHUS, YCTAaHOBJIEHHBIM HACTOSIIUM aJMUHUCTPATUBHBIM
perjiiaMeHToM;

MUHUMAaJIbHO BO3MOXHOE€ KOJMYECTBO B3aUMOACHCTBUI TIpakJaHUHA C
JOJKHOCTHBIMU JIMLIAMH, YYAaCTBYIOLUIMMU B IIPEIOCTABICHUN MYHUIIUNIAIBHON yCIyTH;

OTCYTCTBUE 0OOCHOBAHHBIX Kasl00 Ha JeicTBUA (Oe31eHCTBUE) COTPYTHUKOB M MX
HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILICHHUE K 3asIBUTEIISIM;

OTCYTCTBUE HApYLIEHUI YCTAaHOBJIEHHBIX CPOKOB B IIPOILIECCE NPENOCTABICHUS
MYHHULUIIAJIBHON YCIIYTH;

OTCYTCTBUE 3asBJICHUI 00 oOCHapuBaHMM pelleHUuMH, nedcTBui (0Oe3mercTBUS)
Y10JIHOMOUEHHOTO OpraHa, €ro JJ0JKHOCTHBIX JIMIL, IPUHUMAEMbIX (COBEPIIEHHBIX) MPU
IPEIOCTaBICHUHA MYHUIIMIIAIIBHON YCIYTH, IO UTOTaM PaCCMOTPEHMSI KOTOPBIX BEIHECEHBI
penieHust 00 y0BJIETBOPEHUH (YACTUYHOM YJIOBJIETBOPEHUH ) TPEOOBAHMI 3asiBUTENCH.

HNHble TpeOoBaHUA, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NPEeAOCTABJICHUS MYHUIMIIAJTBHOH YCJIYId B MHOIO()Y HKIIMOHAIBHBIX
LEeHTPax, 0CO0CHHOCTH NPeI0CTABICHUSI MYHUIIUNIAJIBHON yCJIYyTH MO
JIKCTEPPUTOPHAIBHOMY NPHUHIUAITY U 0COOCHHOCTH NMPEAOCTABJICHUSA
MYHUIUNIAJTBHON YCJIYTH B 3JIEKTPOHHOH dopme

2.23. IlpenmocraBieHne MYHHLIMIAIBHON YCIYTH 1O SKCTEPPUTOPHAIHEHOMY
NPUHIUIY OCYHIECTBISETCS B YacTH OOECHEYEHHsT BO3MOXKHOCTH IOAA4YM 3asBICHHUN
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nocpeacrsom  EIII'Y  m  mosydeHuss pesyiabrara MyHULMIIAIBHOM  YCIYyTH B
MHOTO( YHKIIMOHAILHOM IIEHTPE.

2.24. 3asBuTensM oOecreYrBaeTCsl BO3MOXKHOCTh TPEJCTABICHUS 3asBIICHUS U
IpUJIaraéMbIX JTOKYMEHTOB B (pOpMeE IEKTPOHHBIX JOKYMEHTOB nocpeactsom EINTY.

B »sTroM cnydae 3asBUTENbs WM €T0 NpPEACTaBUTENb aBTopusyercs Ha EIIIY
MIOCPEICTBOM MOATBEPXKACHHON YydeTHoW 3anmucu B ECHA, 3anonHseT 3asBICHHE O
IPEIOCTABICHUH MYHUIMNIAIBHON YCIYTH C UCIIOJIb30BAaHUEM MHTEPAKTUBHOM (POPMBI B
AIIEKTPOHHOM BHJIE.

3anoJIHEHHOE  3asBJICHME O IMPEJOCTABICHUM  MYHULUIAIBHOM  YCIIYT'H
OTTMpABJISIETCSl 3asBUTENIEM BMECTE€ C MPUKPEIJICHHBIMU 3JICKTPOHHBIMU 00pa3aMu
JOKYMEHTOB, HEOOXOAUMBIMU JJIi NPEJOCTABICHUS MYHHULMIIAIBHON yCIyrH, B
YnonuomoueHHbli oprad. IIpu aBropuzanmuu B ECHUA 3asBieHue o npenocTaBiICHUN
MYHULUIAIBHON YCIYTM CYUTAETCS IMOJNUCAHHBIM IMPOCTON 3JIEKTPOHHOW IOIIUCHIO
3asIBUTEIISL, IPEICTABUTENS, YIIOJTHOMOYEHHOI'O Ha MOJITMCAHUE 3asBJICHUS.

Pe3ynprarsl mpeaocTaBieHUs] MyHULMITAJBHON YCIIYTH, YKa3aHHbIE B IIyHKTE 2.5
HACTOSIIIErO0  aJMUHHUCTPATUBHOIO  pErJIaMEHTa,  HaMpaBsIOTCS  3asiBUTEINIO,
npencTaBuTeN0 B JuuHbIl kabuHer Ha EII'Y B dopMe >1MeKTpPOHHOTO JIOKYMEHTA,
IIOJIIMCAHHOT O YCUJICHHOMN KBaJIU(PUIIMPOBAHHOM AIEKTPOHHOMN MIOJIUCHIO
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO JIMIa YIOJIHOMOYEHHOTO OpraHa B Cly4ae
HalpasJIeHus 3asBiaeHus nocpeactsom EIITY.

B cmywae wanpaBimenuss  3agBieHuss nocpeactsom  EIIIY  pesynberar
NPEIOCTABICHUS] MYHULIMINAIBHOW YCIYI'M TaKKE€ MOXET ObITh BbIJIAH 3asBUTENIO Ha
OyMa)XHOM HOCHUTeIIe B MHOTO( YHKIIMOHAIBHOM IIEHTpE J100 YTIOJTHOMOYEHHOM OpTraHe.

2.25. DNeKTPOHHBIE TOKYMEHTHI MPEACTABISIOTCS B CIEAYIOMKX (hopmarax:

a) xml — 1 popManu30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt — 17151 JOKYMEHTOB ¢ TEKCTOBBIM COJICP)KaHUEM, HE BKITFOUAFOIITIM
dopmynbl (32 UCKIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B IMOJIYHKTE «B» HACTOAIIETO
NyHKTA);

B) xls, xIsx, ods — /151 JOKYMEHTOB, COJIEpPKAIINUX PACUETHI;

r) pdf, jpg, jpeg — Mg TOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHUEM, B TOM YHCJIE
BKIItOUaromux ¢Gopmynsl W (wim) rpaduueckre u300pakeHHs (32 UCKIIOUYECHUEM
JIOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE «B» HACTOSIIETO IMMYHKTA), & TAKXKE JOKYMEHTOB C
rpadUYECKUM COIepKAHUEM.

Jlonmyckaercss (OpMHpPOBaHHME SJIEKTPOHHOIO JOKYMEHTa ITyTeM CKaHUPOBAHUS
HEMOCPEJCTBEHHO C OpHUrMHaNa JOKYMEHTa (MCIOJIb30BaHUE KOIMUW HE JOIMYCKaeTcs),
KOTOpPOE OCYILECTBISIETCS C COXpaHEHHEM OpHEHTAllMM OpHUIvMHaja JOKyMEHTa B
pazpemiernu 300 — 500 dpi (MacmiTad 1:1) ¢ UCONB30BAHUEM CIICAYIONIUX PEIKUMOB:

— «4epHO-0enbIi» (IpH OTCYTCTBUHU B JOKYMEHTE IpadMuecKUX HM300pakeHUd U
(M1M) LIBETHOTO TEKCTA);

— OTTEHKH ceporo» (ImpH HaJUYUU B JIOKyMEHTE rpa)uyecKux H300paKeHHIH,
OTJIIMYHBIX OT IIBETHOTO TPaprUECKOro H300pakeHus);

— «UBETHON» WJIU «PEXKUM MOJHOW 1BeTonepenadn» (Ipu HaJIU4YUHU B IOKYMEHTE
IBETHBIX IpauuecKux N300paxeHuil 1100 IBETHOTO TEKCTA);

— COXpaHEHMEM BCEX AayTEHTUYHBIX NPU3HAKOB I[IO/UIMHHOCTH, a HWMEHHO:
rpa¢uvecKoi MOANICH JIUIIA, TIeYaTH, YTIOBOTO ITamMna OIaHKa;

— KONMYecTBO (hallJIoB JOJKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB,
KXKIIBI U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WiH) Tpaduueckyro nH(OpMaIuio.

DNEKTPOHHBIE TOKYMEHTHI JOJIKHBI 00€CIIEUnBATh:
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— BO3MOXXHOCTb HJICHTU(DHUIIMPOBATH JOKYMEHT M KOJIMYECTBO JIMCTOB B IOKYMEHTE;

— I7s JOKYMEHTOB, COJEpKalluX CTPYKTYPUPOBAaHHBIE [0 YacTsM, [JIaBam,
pasznmenaMm (moapaszzeniaM) JaHHBIE U 3aKiIaJKd, oOecleyuBarolue Iepexosl Io
OTJIABJICHUIO U (WJIM) K COJEPKAIIUMCS B TEKCTE pPUCYHKaM U TaOJIHIlaMm.

JIOKyMeHTBI, TOAJIeKAIIMe TpeacTaBicHUu0 B (opmartax xls, xIsx wmm ods,
dbopMUpPYIOTCS B BUE OTACIBHOTO JIEKTPOHHOTO TOKYMEHTA.

I11. CocraB, mocjie10BaTeJIbHOCTh U CPOKY BBHINIOJTHEHUS
aJIMHHHUCTPATUBHBIX Ipoueayp (AeHcTBHI), TPeOOBaAHUA
K NOPSAAKY UX BBINOJHEHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHECHUS
aJIMUHHUCTPATHUBHBIX MPOLEAYP B JJIEKTPOHHOU popme

I/IC‘IeprlBaIOHIHﬁ nmepevYeHb AAIMMHUCTPATUBHBIX IPOUEAYP

3.1. TlpemocTaBieHne MYHHUIIMTAIBHON YCIYTH BKJIIOYAaeT B ce0s CIETyIOIINE
aJIMUHUCTPATUBHbIE MTPOLIEAYPHI:

MIPOBEPKA JOKYMEHTOB U PETUCTPALIMS 3asBICHUS;

IoJlydyeHue  cBeleHui  nocpeactBoM — DenepanbHOM  rOCyAapCTBEHHOMU
uH(pOpMaMOHHOW cucTeMbl «EnuHas cucteMa MeEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aumoiercTBus» (nasee — CMOB);

paccMOTpeHuE JOKYMEHTOB U CBEJCHHUI;

MIPUHSATUE PEIICHUS;

BblJ]a4a pe3yJIbTaTa;

BHECEHHUE pe3ysibTaTa MyHULMIIATILHON YCIYTU B PEECTp IOPUIUUYECKH 3HAUYMMBIX
3amucen.

Ornucanue cBsi3eil aAIMUHUCTPATUBHBIX MPOLEIYP U aAMUHUCTPATUBHBIX JE€HCTBUI
C HUX XapaKTepUCTUKaMHU TMPEACTaBICHO B npwiokeHudn Ne 3 K HacrosueMy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

Ilepeyens aAMMHUCTPATHBHBIX NPOLEAYP (AelCTBHII) IPHU
NPeI0CTABJICHUN MYHUIIUNIAJIBHOMN YCJIYTH B 3JIEKTPOHHOH dopMme

3.2. Tlpu mpenocTaBieHUH MYHUIMIIATBHOW YCIYTHM B SJEKTPOHHON Gdopme
3asiBUTEII0 00ECTIEUNBAIOTCS:

MoJIy4eHUEe MH(DOPMAITUHU O TOPSJIKE M CPOKAxX MPEOCTABIICHUS MYHHUIIUTIATBHON
yCITyTH;

(dhopMupoBaHUE 3asBICHUS;

IpUeM W perucTpanus YTOJTHOMOYEHHBIM OpPraHOM 3asBIICHUS W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS TPEAOCTABICHUS MYHHIIMITAIGHON YCITYTH;

MOJIYYCHHE PE3YJIbTaTa MPEIOCTABICHISI MYHUIIUIIATLHOW YCITYTH;

MOJIYYCHUE CBEJICHUH O X0JIe PACCMOTPCHHUSI 3asIBIICHUS;

OCYIIIECTBJICHHE OIICHKN KauyeCTBa MPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

nocynebHoe (BHecyaeOHOe) oOXkaloBaHUE peIIeHUN U JeUCcTBUN (Oe3neicTBuUs)
YrnonmHoMoueHHOTO opraHa JmOo neicTBus (Oe3meiicTBHE) JTOKHOCTHBIX — JIHIT
YTOIIHOMOUEHHOTO OpraHa, NPEIOCTABISIIONIETO MYHUIIUIATBHYIO YCIyry, JH00
MYHHIIMITAIEHOTO CITYKAIlEero.

IMopsinok ocyuiecTBIeHUSA AAMUHUCTPATUBHBIX
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npoueayp (aeiicTBuii) B 3JIeKTPOHHOU (popme

3.3. dopmupoBaHUE 3asBICHUS OCYUIECTBISIETCS TOCPEACTBOM 3aIOJIHEHUS
aneKTpoHHOU (hopMbl 3asiBiieHust Ha EIIY 6e3 Heo0X0IMMOCTH JOTOJIHUTENbHON 01aun
3asBJICHUS B KaKOW-TM00 MHOU (hopme.

dopmaTHO-I0THYECKasi TpoBepKa cHOPMUPOBAHHOTO 3asIBJICHUS OCYIIECTBISETCS
NIOCJIE 3aMIOJIHEHMSI 3asBUTEIIEM KaXA0r0 U3 MOJeH 31eKTpoHHOM (hopmbl 3asBieHus. [Ipu
BBISIBIICHUH HEKOPPEKTHO 3aMIOJIHEHHOTO TOJISI 3JIEKTPOHHOU (DOPMBI 3asiBIICHUS 3asIBUTEIh
YBEJAOMJISIETCS O XapaKTepe BhISIBJICHHON OTMOKHU U TIOPSIKE €€ yCTPAHEHUs ITOCPEICTBOM
MH(OPMALIMOHHOTO COOOIIEHHUSI HEMOCPEJCTBEHHO B 3JIEKTPOHHOMN (hOpMe 3asiBICHHUS.

[Ipu hopmupoBaHuu 3asiBICHUS 3asIBUTEIIO 00ECIIEUNBACTCS:

a) BO3MOXKHOCTh KOIMPOBAHHUSI W COXpPAHEHUs 3asBJICHUS U HUHBIX JIOKYMEHTOB,
yKa3aHHbIX B TyHKTax 2.8 — 2.11 HacTosmero aaMUHHUCTPATHBHOTO pErjaMEHTa,
HEOOXOAUMBIX JIJISl TPEAOCTABICHHS MYHUITUTIATBHON YCIIYTH;

0) BO3MOYKHOCTb I€4aTH Ha OyMa)KHOM HOCHTEJNE KOIWU 3JEKTPOHHOM (OpMmMbI
3asIBJICHUS,

B) COXpaHEHHE paHee BBEJIEHHBIX B AJIEKTPOHHYIO (HOpMY 3asBIICHUS 3HAUYCHUU B
JT000M MOMEHT IO JKEJIAaHUIO TOJIb30BaTENsA, B TOM YHCIIE TP BOZHUKHOBEHUH OLIHOOK
BBOJIa M BO3BPATE JUIsl IOBTOPHOT'O BBOJIAa 3HAYCHH B 3JIEKTPOHHYIO (DOpMY 3asiBICHMUS,

T') 3a0JHEHHE MOJIei 2IeKTPOHHOU (DOPMBI 3asIBJICHUS 10 Havajla BBOJA CBEACHHIMA
3asBUTEJIEM C HCIOJIb30BAHUEM CBeleHUM, pasmenieHHbix B ECHA, u cBeneHuid,
onyonukoBaHHbIX Ha EII'Y, B wacTu, kacaromeiics cBenenuii, orcyrcTByronmux B ECUA;

1) BO3MOKHOCTB BEpPHYTHCS Ha JIF000# 13 3TAINOB 3aM0JIHEHUS JIEKTPOHHON (POPMBI
3asiBIICHUs 0€3 MOTepy paHee BBEJACHHON MHPOpMAIINK;

€) BO3MOXHOCTh Joctyta 3asBurtenis Ha EIIT'Y k paHee nmojaHHBIM UM 3asiBICHUSAM
B TEUCHHE HE MEHEE OJIHOTO T0/ia, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIX 3asBICHUA — B
TEUCHHUE HE MEHEE TPEX MECSLEB.

CdopmMupoBaHHOE U MOAMUCAHHOE 3asBJIICHUE U UHBIC JOKYMEHTHI, HEOOXOAUMBIC
JUTS TIPEIOCTABJICHUSI MYHULIMTTIAIBHOM YCITYTH, HATTPABJISIOTCS B Y IOJITHOMOYEHHBIHN OpraH
nocpeactsom EINTY.

3.4. YIIomHOMOYEHHBIH OpraH o0ecleuyrnBacT B CPOK HE MO3HEE OHOTO padouero
JTHSL ¢ MOMeHTa noAauu 3asBiaeHus Ha EII'Y, a B ciydae ero noctymieHus B Hepabouuit
WJIW TIP3 JHUYIHBIA JICHb, — B CJCAYIOIIUI 32 HUM IEPBBIA paOOUNid ICHb:

a) MpueM JOKYMEHTOB, HEOOXOIWMBIX [UIsi TPEJOCTABICHUS MYHUIIUTATHHON
YCIyTH, M HalpaBJEHUE 3asiBUTEII0 DJIEKTPOHHOIO COOOIICHHMS] O TMOCTYIUIEHUU
3asBIICHUS,

0) perucTtpanuio 3asBICHUS W HANpPABICHUE 3aSBUTENIO YBEJIOMJICHHS O
peructpanuu 3asBieHus JuO6o 00 oTKa3ze B MpuUeMe IOKYMEHTOB, HEOOXOIAMMBIX IS
MPEAOCTABJICHHUS MYHUITUTIAIbHON YCIIYTH.

3.5. DIeKTpOHHOE 3asiBICHHE CTAHOBUTCS JOCTYIHBIM IS JOJHDKHOCTHOTO JIMIA
YOTHOMOUYEHHOT'0 OpraHa, OTBETCTBEHHOT'O 3a IPUEM U PETUCTPALIUIO 3aiBIICHUS (J1anee
— OTBETCTBEHHOE JOJDKHOCTHOE JIUIIO), B TOCYAAapPCTBEHHON MH(OPMAIIMOHHON CHUCTEME,
UCIIONTh3YyeMON YTIOJJHOMOYEHHBIM OPTaHOM ISl TPEAOCTAaBICHUS MYHHUIUTIATBLHON
yeayru (ganee — I'UC).

OTBETCTBEHHOE JIOKHOCTHOE JIUIIO:

IIPOBEPSAET HATNYMUE IEKTPOHHBIX 3as1BJIEHUN, nocTynuBmux ¢ EIII'Y, ¢ nepuogom
HE pEeXe IBYX pa3 B JCHb;

paccMaTpuBaeT IMOCTYMHBIINUE 3asBICHUS M TPUIOKEHHBIE 00pa3bl TOKYMEHTOB
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(IOKYyMEHTBHI);

IPOU3BOIUT JEUCTBUS B COOTBETCTBMM C IIYHKTOM 3.4  HacTOSILEro
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

3.6. 3asBUTENIO B KAUECTBE Pe3ybTaTa MPEAOCTABICHUSI MYHUIIUIIATHHON YCITyTH
o0ecreunBaeTcsi BO3MOXHOCTh MOTY4YEeHUs JOKYMEHTA:

B dopme IIEKTPOHHOTO JIOKYMEHTA, NOJINKACAaHHOTO YCHJICHHOM
KBJIM(PUIIMPOBAHHOW 3JIEKTPOHHON MOAMMCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIMIA
YTOJTHOMOYEHHOT0 OpPraHa, HalPABJIEHHOI'O 3asIBUTEIIO B TMYHbINA KaOuHeT Ha EIITY;

B BU€ OyMa)XHOrO JOKYMEHTAa, HMOATBEP)KAAIOIIETO COAEPXKaHUE 3JIEKTPOHHOIO
JOKYMEHTa, KOTOpBIM  3asBUTENb MOJy4YyaeT MpU JIMYHOM  OOpalleHuu B
MHOT0() YHKIIMOHAJIbHOM LIEHTPE.

3.7. Ilonyyenue nHOpPMALUU O XOAE PACCMOTPEHMSI 3asBICHUS U O PE3yibTare
MPEIOCTABICHNUS MYHHUIIUIAIBHON YCIIYTH MPOU3BOIUTCS B IMuHOM KabuHete Ha EIITY,
IIPH YCJIOBUM ABTOPHU3ALMU. 3AsBUTEIb MMEET BO3MOXXHOCTH IPOCMATPUBATH CTaTYC
AIIEKTPOHHOTO 3asBJIEHUA, a TaKkKe MHPOPMALMIO O AATbHEHIINX ACHCTBUSAX B JTUYHOM
KaOHHeTe 10 COOCTBEHHON MHUIIMATUBE, B TH000€ BpEeMS.

[Tpu npenocTaBieHNN MYHUIIUIIATIBHONW YCIYTH B 3JIEKTPOHHON (hopMe 3asiBUTEIIO
HaIlpaBJIAETCS:

a) yBEAOMJICHME O IIpUEME M PETUCTPALMM 3asBICHHMS U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX Ui MPEIOCTABICHUS MYHUIMIAIBLHONW YCIyTH, COepIKallee CBEIEHUS O
dakTe mnpuemMa 3asBICHHS M JOKYMEHTOB, HEOOXOIUMBIX [UISl MpPEIOCTaBICHUS
MYHHULMIAIBHON yCIyTH, M Hayaje MpoLeaypbl NPEIOCTaBICHUS MYHHUIMIAIbHON
YCIyTH, a TakXKe CBEIEHHd O Jare W BpPEMEHU OKOHYAaHUS IPEeAOCTaBICHUS
MYHUIUOAIBHOM YCIyrd JHUOO0 MOTHUBUPOBAaHHBIM OTKa3 B INpUeME JOKYMEHTOB,
HEOOXOIMMBIX IS MPEAOCTABICHUS MYHUIIMITAJILHON YCIYyTH;

0) yBeOMJICHHE O PE3y/bTaTaXx PacCMOTPEHUS JTOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS] MYHULMINAIBHONW YCIyrd, COJEpKallee CBEIECHUS O IPUHATUU
MIOJIOXKUTEIBHOTO PELICHUS O MPEAOCTABICHUN MYHUIIMIIAIBHOW YCIIYTH U BO3MOYXXHOCTH
MOJIYUYUTh PE3YNbTAT MPEAOCTABICHUS MYHUIIMIAIBHON yCIyru JM00 MOTUBUPOBAHHBIN
OTKa3 B [IPEOCTABICHUN MYHULIUIIAJIbHON YCIIYTH.

3.8. OneHka kauecTBa MPeJ0CTAaBICHUS MYHUIIUIAIBHONW YCIIYTH OCYIIECTBIISETCS
B cooTBercTBUM C IlpaBuiamMu oOLIEHKM TrpaxaaHaMud 3(P(EKTUBHOCTU IESTEIIbHOCTH
PYKOBOJUTENEH TEPPUTOPHAIBHBIX OPTaHOB (heAepaibHbIX OPraHOB HCIOJHUTEIbHOU
BJIACTH (MX CTPYKTYPHBIX IOAPA3JEICHUI) C YYETOM KauyecTBa MPEJOCTABICHUS UMH
rOCYJapCTBEHHBIX YCIYr, a TAKXE€ NPUMEHEHHMs pe3yJbTaTOB YKa3aHHON OLIEHKH Kak
OCHOBaHUS JJIs TMPUHATHS pEUIeHUH O JOCPOYHOM MpPEKpallleHUHd HCIOTHEHUS
COOTBETCTBYIOIIMMHU  PYKOBOJIUTENISIMA  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEpPXKACHHBIMU  IocTaHOBiIeHUMeM  lIpaBurensctBa  Poccuiickonn ~ Penepanuun
or 12 nekabps 2012 roma Ne 1284 «O6 omenke rpaxnaHaMd 3(QQPEKTHUBHOCTH
NeSITENPHOCTH  PYKOBOJUTENICH TEPPUTOPUATBHBIX OpPraHoB (eaepaibHBIX OpraHoOB
UCIIOJIHUTENIBHOM BJIACTH (MX CTPYKTYPHBIX THOJPA3AENIEHUN) U TEPPUTOPUAIBHBIX
OpraHoOB rOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHAOB (MX PErHOHAIBHBIX OTIEJICHHI) C
Y4ETOM KayecTBa IMPENOCTABICHUS TOCYAApPCTBEHHBIX  YCIyr, PpPYKOBOJIUTEIEH
MHOTO()YHKIIMOHATIBHBIX IIEHTPOB MPE0CTaBICHNUS TOCYAaPCTBEHHBIX M MYHULIUTAIBHBIX
yCIyr C Yy4eTOM KauecTBa OpraHM3aluy IPEJOCTaBICHUS TOCYJApCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIYT, & TaKK€ O IPUMEHEHHH PE3YJIbTATOB YKAa3aHHOW OLICHKU KaK
OCHOBAaHMS I MPUHATHSA PELlIEHUH O JOCPOYHOM MPEKpAIl€HUU HCIIOIHEHUS
COOTBETCTBYIOLUIMMU PYKOBOAMUTENISIMU CBOUX JIOJKHOCTHBIX 00SI3aHHOCTEM».
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3.9. 3asBuTento obecreynBaeTCs BO3SMOKHOCTH HAIIPABIICHUS JKalT0OBI HA pEIIeHMS,
neiictBust wiaM  Oe3zelicTBUEe  YIIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO — JIUIA
YOIHOMOUEHHOTO OpraHa MO0 MYHUIIMIAIBHOIO CIY>Kallero B COOTBETCTBUM CO
cratbeid 11.2 @DegepanbHoro 3akoHa Ne 210-O3 u B mOpsSake, YCTaHOBICHHOM
noctanoBieHueM IIpaButennpcTBa Poccuiickoit ®@eneparuu ot 20 Hos6ps 2012 roma
Ne 1198 «O ¢denepanpHON  rocymapCTBEeHHOW  HHGOPMAIMOHHOM  CHUCTEME,
obecrnieunBaroiie mporecc A0CyAeOHOro, (BHECYAeOHOro) oOXKajJoBaHUS PEIICHUH U
neicTBuil (0e34eiCTBUS), COBEPUIEHHBIX NpPH MPEIOCTABICHUHM TOCYJApCTBEHHBIX U
MYHHUIMIATBHBIX YCIIYT).

IMopsinok ucnpaBjieHHsl AONMYIIEHHBIX ONEYaTOK
U OIIMOOK B BbIIAHHBIX B pe3yJbTaTe NMPe10CTaBIeHUs
MYHUIIUNIAJILHON YCJIYTH TOKYMEHTAaxX

3.10. B cnyuae BBISBICHHS OTMEYaTOK M OMIMOOK 3asSBUTENb BIPaBe OOpPaTUTHCS B
YTOIHOMOUYEHHBIM OpraH C 3asBIEHUEM C TMPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.8 — 2.9 HacTosIIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHus OTKa3a B MpUEMeE 3asBICHHS 00 UCTIPABICHUN ONIEYaTOK U OITHOOK
yKa3aHbl B MyHKTE 2.13 HacTOsIIEro aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.12. VicipaBneHue MOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3YJIbTATE
NPEIOCTABICHNUS] MYHUIIMIAIBHON YCIYI'H JOKYMEHTax OCYIIECTBISIETCS B CIEIYIOLIEM
NOpsJIKE:

3.12.1. 3asButens npu OOHAPYKEHUM ONEYATOK U OIIMOOK B JIOKYMEHTAaX,
BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHISI MYHUIIUIIAILHON yCIIyTH, oOpaniaercs JU9HO B
YOTHOMOYEHHBIH OpraH C 3asBICHHEM O HEOOXOJUMOCTH HCHPABIICHUS OINEYaTOK U
OIMOOK, B KOTOPOM COJICPKHUTCS YKa3aHUE HA MX OIHMCAHHUE.

3.12.2. YnomHOMOYEHHBI OpraH MpH TOJYYCHHH 3asBIICHUS, YKAa3aHHOTO B
noanynkre 3.13.1 nynkra 3.13, paccmarpuBaeT HEOOXOJUMOCTb  BHECEHUS
COOTBETCTBYIOUIMX  M3MEHEHHH B  JIOKYMEHTBI,  SIBJISIIOIIMECS  Pe3yJIbTaTOM
MPEIOCTABICHUS MYHUITUTIATHBHON YCITYTH.

3) YmosHOMO4YEHHBIN opraH o0OecreynBaeT yCTpaHEHHE ONEYaToK M OIIMOOK B
JOKYMEHTaX, SIBJISIIOIINXCS PE3yJIbTaTOM MPEIOCTABICHNS MYHUIIUIIATbHON YCIYTH.

4) Cpok yCTpaHEHHS ONeYaTOK W OIMIMOOK HE JOJKEH IMPEBHIINIATh TPEX padounux
JHEW C JaThl PETHCTpalluM 3asBIEHUA, ykazaHHoro B moamyHkrte 3.13.1 mynkra 3.13
HACTOSILEro Mojpasena.

IV. ®opmbI KOHTPOJISI 32 UCTIOJTHEHHEM
aJIMUHHUCTPATUBHOIO PErjiaMeHTa

ITopsinok ocymiecTBJIEHUsS] TEKYILEr0 KOHTPOJIS 32 CO0/II0IeHHEeM
U MCIIOJIHEHHEM OTBETCTBEHHBIMH A0JIKHOCTHBIMH JIMIAMH
M0JIO’KeHHU I AIMMHUCTPATHBHOIO PerjiaMeHTa U HHbIX
HOPMATHBHBIX IPABOBBLIX AKTOB, YCTAHABJIUBAKOLIHNX
TPeO0OBAHUS K NMPEI0CTABICHUI0 MYHUIIUNIAJIBHOMN yCIyTH,

a TaKsKe IPUHATHEM MMH pelieHuil

4.1. Texymuii KOHTPOJIb 3a COONIOJCHMEM U HCIIOJIHEHHEM HACTOSILIEro
aJMMUHUCTPATUBHOIO  pErjlaMeHTa, MHBIX  HOPMATHUBHBIX  IPAaBOBBIX  aKTOB,
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YCTaHABJIMBAIOUIMX TpPeOOBaHMS K MPEJOCTABICHUIO MYHHMLIMNAIBHON  YCIYTH,
OCYILECTBIIIETCS. HA MOCTOSIHHOM OCHOBE OJDKHOCTHBIMHM JIMIAMHU Y IOJIHOMOYEHHOTO
OpraHa, yHOJHOMOYEHHbIMHU Ha OCYILECTBICHUE KOHTPOJS 3a MPEJOCTaBICHUEM
MYHHUILUIIAIBHON YCITYTH.

J1J1s TeKyIIero KOHTPOJIS UCTIOJIb3YIOTCS CBEICHUSI CITY>KEOHOM KOPPECTIOHACHIIHNH,
yCTHasT M THUChbMEHHas WHPOpMalUg CHEHUATNCTOB U JIOJDKHOCTHBIX — JIWIT
YIIOJIHOMOYEHHOT O OpraHa.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS IIyTEM TPOBEICHUS ITPOBEPOK:

penieHnii o mpegoctaBieHud (00 OTKaze B MPEJOCTABICHUU) MYHUIIUIIAIHLHOM
ycayru;

BBISIBJICHHS M YCTPAHEHHS HAPYIIEHUW MPAB TPaXkAaH;

paccMOTpeHus, TPUHATHS pEUIeHHW M TOJATOTOBKM OTBETOB Ha OOpalieHHs
rpaxaaH, cojepialire kaaoObl Ha pelieHus, AeicTBus (06e3AeiicTBUE) TOKHOCTHBIX
JULL.

Ilopsinok U MePUOANYHOCTD OCYIECTBICHUS
IJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK MOJHOTHI
Ka4ecTBa NMpPeJ0CTABJIeHUS] MYHHIIUNIAIbHON YCIYyTH,
B TOM 4McJIe NOPSAOK U (opMbl KOHTPOJIS 32 MOJTHOTOM
U Ka4eCTBOM IpeJ0CTABJeHNSI MYHUIMIIAIBHON YCJIYTH

4.2. KoHTponb 3a TOJHOTOW W KAadeCTBOM MPEIOCTABJICHHS MYHUIIATIATBLHOU
YCIIYTH BKJIFOYAET B ce0sl MPOBEICHUE TUTAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK.

4.3. TlnaHoBble TPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAaHUU TOJOBBIX IUIAHOB
paboThl YTIOJIHOMOYEHHOTO OpPraHa, YTBEPKIAeMbIX PYKOBOAUTEIEM Y IOJTHOMOUYEHHOTO
oprasa. [Ipyu manoBoi mpoBEPKE MOJHOTHI U KaY€CTBA IPEAOCTABICHUS MYHULIUITIAJIBHOM
YCIIYTH KOHTPOJIIO MOJJIEHKAT:

cOOJTII0ICHNE CPOKOB MPEIOCTABICHUS MYHUIIUTIAIBHOU YCIYTH;

coOJTI0IeHNE TIOJI0KEHUN HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTa;

MPaBWIBHOCTh M OOOCHOBAaHHOCTH TPHUHITOIO pemieHuss 00 OTKa3e B
MIPEIOCTABICHUN MYHUIUITAIBHON YCIIYTH.

OcHOBaHUEM JJ1s1 TPOBEICHHS BHETIJIAHOBBIX MTPOBEPOK SIBIISFOTCS

MOJy4EHUE OT T'OCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS
uHpOpMAlIUM O TPEANOJaraeMblX WM BBISBICHHBIX HApYHICHUSX HOPMATUBHBIX
npaBoBeIX akToB  Poccuiickoit  ®enepainuy, HOPMATUBHBIX MPABOBBIX  AKTOB
ApxaHTeNbCKOM 00JIaCTH W HOPMAaTUBHBIX TPABOBBIX AaKTOB BHHOIPag0BCKOTO
MYHHUIIMIIAJIBHOTO OKPYTa;

oOpallleHus rpak/iaH U FOPUINISCKUX JIUI] Ha HAPYIICHHSI 3aKOHOIATEeIILCTBA, B TOM
YHUCJIE HAa KAYECTBO MPEJAOCTABICHUS] MYHULIMTIAIBHOW YCIYTH.

OTBETCTBEHHOCTH J0JIKHOCTHBIX JIMIL 32 PelIeHus]
U fAeiicTBu (0e3/1eiicTBHE), IPUHMMAaeMble (0CylIeCTBJsieMbIe)
UMM B X0/Ie NPeI0CTABJICHUA MYHULIMNIAJIbHON YCJIYyTH

4.4. Tlo pe3ynbraraM NPOBEACHHBIX MIPOBEPOK B CIy4yae BHISBICHUS HAPYIIECHUN
[IOJIOXKEHUN HACTOALIEr0 aJMUHUCTPATUBHOIO PErIaMEHTa, HOPMATHBHBIX IPaBOBBIX
aKTOB ApXaHrejlbCKOW 00JaCTM M HOPMAaTHBHBIX IPABOBBIX aKTOB BHHOrpasoBcKoro
MYHULUIIAJIBHOIO  OKpyra  OCYILIECTBIISIETCS  IPUBJIICYCHHE BHHOBHBIX JIMI K
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OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

[lepconanpHasi OTBETCTBEHHOCTHh JODKHOCTHBIX JIMII 3a TIPaBUIBHOCTH U
CBOEBPEMEHHOCTh MPUHATHUS PEIICHUS O MPeIoCTaBIeHnH (00 0TKa3e B MPEIOCTABICHNHN)
MYHUIUIIATBHON YCIYTH 3aKPETUISIETCS B UX JOJKHOCTHBIX PErlIaMeHTaX B COOTBETCTBUU
¢ TpeOOBaHHUAMHU 3aKOHO/IATEIIbCTRA.

TpeGoBanus K NOpsAKY M (popMaM KOHTPOJISA
3a MpeoCcTaABJIeHHEM MYHUIIMIIAJIbHON YCJIYTd, B TOM YHCJIE
€O CTOPOHBI I'PAXKAAH, UX 00beAMHEHU U OPraHu3an Ui

4.6. I'paxxgane, nx OoOBEAWHEHUS W OPraHMU3AIMHA HMEIOT MPABO OCYIIECTBISATH
KOHTPOJIb 32 MPEAOCTABICHNEM MYHHUIUITAIFHON YCIYTH ITyTeM MOTydeHus] HHpopMauu
0 XOJIe MPEAOCTAaBICHUS MYHHIUIAIBLHONH YCIYTH, B TOM YHCJE O CPOKAaxX 3aBEpIICHHUS
aIMIHHUCTPATHUBHBIX Tpoueayp (IeicTBuii).

['paxxmane, nX 0ObEAMHEHUS U OPTAaHU3AINH TAK)KE UMEIOT MPaBO:

HAIpPaBIIATh 3aMEYaHHS U MIPEIOKEHHS 10 YITYYIICHUIO JOCTYIHOCTH U KadecTBa
IPEeI0CTaBICHUS MYHHIIUIIAIEHON YCIIyTH;

BHOCHTH TPEIOKEHUS O Mepax MO YCTPAHEHUIO HAPYIICHWH HACTOSIIETrO
aJIMUHUCTPATHUBHOTO PETJIAMEHTA.

4.7. JIOMKHOCTHBIE JHUIla YIOJHOMOUYEHHOTO OpraHa NpPUHUMAIOT Mepbl K
NPEKPaleHAI0  JIOMYIICHHBIX HApyIIeHWH, YCTPAaHAIOT TMPUYMHBI H  yCJIOBUS,
CHOCOOCTBYIOIIME COBEPILIECHUIO HAPYILICHUH.

WNudopmarust o pe3yapTaTax pacCMOTPEHUS 3aMEYaHUH U MPEIOKEHHUH TpaskaH,
UX OObEIUHEHMH M OpraHM3alMid JOBOJUTCSA JI0 CBEACHHUS JIMI, HANPAaBUBIIUX 3TU
3aMeYaHus U TPETIOKEHUSI.

V. JocyneOHblii (BHeCyaeOHBINH) MOPSIAOK 00:KaJI0BaAHMS
pelieHuii u AeiicTBU (0e31elicTBUS) Oprana,
MPeI0CTABJSIONIEr0 MYHUIUNAJIBbHYIO YCJIYTY, a TAKKe
HX JIOJIZKHOCTHBIX JIML, MyHHIMIAJBHBIX CJIYKAIHX

5.1. 3asBuTenp MMEET MpPaBO Ha oOO0XajloBaHUE peHIeHUS U (UIK) JEHCTBUM
(O6e3neiicTBUsI) YMOTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIUI[ YTOJHOMOYEHHOTO
OpraHa, MYHHULUNAIbHBIX CIYXKAIIUX, MHOrO(YHKIMOHAJIBHOTO IIEHTPa, a TaKxke
paboTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTpa MPH MNPEJOCTAaBICHUH MYHHIUIAIbHON
YCIIYTH B 1OCYJeOHOM (BHECY1e0HOM) MOpsIIKE (Janee — xanooa).

OpraHbl MeCTHOTO CaMOYTIPaBJIeHHs], OPTraHU3AUH
U YIIOJJHOMOYEHHbIE HA PACCMOTPEHHUeE KaJI00bI JIMLA,
KOTOPBIM MOKeT ObITh HANPABJIEHA KAJ100a 3asiBUTEJIA
B 10Cy/1e0HOM (BHeCYy1e0HOM) MOPSIKe

5.2. B nocynebHoMm (BHecyneOHOM) MOpPSAKE 3asBUTENDb (MPEACTaBUTEINb) BIIpaBe
00paTuThCH ¢ Kano0oi B MUCbMEHHOM popMe Ha OyMaskHOM HOCUTEIIE WIIH B DJICKTPOHHON
dopme:

B YTIOJHOMOYEHHBIM OpraH — Ha pemeHue u (i) aeictBus (Oe3nelicTBue)
JOJDKHOCTHOTO JIMIIA, PYKOBOAUTENSI CTPYKTYPHOI'O MOApa3JesieHUus] Y IOJTHOMOYEHHOTO
opraHa, Ha pelmieHue U JeicTBus (0Oe3neicTBUE) YIIOJIHOMOUYEHHOTO Oprasa,
PYKOBOAUTENS Y TOTHOMOYEHHOTO OpraHa;
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B BBIIIECTOSIIIUA oOpraH Ha pelieHue u (unu) JedctBus (Oe3neiicTBue)
JOJKHOCTHOTO JIUIA, PYKOBOJUTEINS CTPYKTYPHOTO MOApa3/iesieHus YTOJTHOMOYEHHOTO
oprasa;

K PYKOBOJUTEII0 MHOTO(DYHKIIMOHATHHOTO IEHTPA — HA PEIICHUS W JICUCTBHS
(6e3neiicTBrE) paOOTHHKA MHOTO(YHKIIMOHATBLHOTO IIEHTPA;

K YYpeOuTeNlt0o MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa — Ha pEIIeHHEe W JIeHCTBUSA
(6e3aeiicTBUE) MHOTO(PYHKIIMOHATILHOTO LIEHTPA.

B VYnomnomoueHHOM opraHe, MHOTO(YHKIIMOHAIBLHOM IIEHTPE, y YUPEAUTEIS
MHOTO(YHKIIMOHAIBHOTO IIEHTpa OIpPEACNAIOTCS YIOIHOMOYEHHBbIE Ha PAacCMOTpPEHUE
XKanoo TOJKHOCTHBIE JINIIA.

Crnoco0b1 nH(pOPMHUPOBAHUA 3asiBUTeJIell 0 MOPsIKe
MO/Ia4YM ¥ PACCMOTPEHHA KAJI00bI, B TOM YHCJIe
¢ ucnosab3oBanuem EqnHoOro nmoprasa rocy1apcTBeHHbIX
U MYHHUUIHMIAJIBHBIX YCJIyr (GyHKIMH)

5.3. Undopmamus o nopsiake mojauud U pacCMOTPEHHUs KajloObl pa3Meliaercs Ha
MH(OPMALIMOHHBIX CTEHJIaX B MECTaX MPEJOCTABICHNUS MyHUIIMIIAIbHOM YCIIYTH, Ha caiiTe
VYnonnomouenHoro oprana, EIII'Y, a rtaxke mnpenoctaBisieTcss B YCTHOW ¢opMe IO
tenepoHy W (WIM) Ha JMYHOM IHpueMe JuO0 B NHCbMEHHOW (opMe MOYTOBBIM
OTIIPaBJIEHUEM 10 aJIpeCy, YKa3aHHOMY 3asiBUTENIEeM (TIPEACTaBUTEIIEM).

IlepeyeHb HOPMATUBHBIX MPABOBLIX AKTOB,
peryJIMpyomux nopsiiok 10cy1e0Horo (BHecy1e0HOro)
00xaioBaHud aeictBuil (0e3aeiicTBUA) U (MJIH)
pelieHunid, TPUHATHIX (0CYIIeCTBJIEHHbIX)

B XO/I€ NPeI0CTABJIEHUS MYHNIUNAJIbHOH yCIYyTrH

5.4. Tlopsimok pocyaeOHOro (BHECYACOHOT0) 00XKajloBaHUsl PEIICHUN U JEeUCTBUI
(Oe3nelicTBUA) YTIOITHOMOYEHHOI'O OpPraHa, MpeAoCTaBISOIEro MyHULIUIIAIbHYIO YCIIYTY,
a TaK)Ke ero JIOJDKHOCTHBIX JIUII PETyJIUPyeTCs:

®denepanbapiM 3akoHOM 0T 27 mronst 2010 roma Ne 210-d3 «O06 opranuzanuu
MPEIOCTABJICHHS TOCYTAPCTBCHHBIX M MYHUITUTIATBHBIX YCIYT;

noctanoBieHueM [IpaButensctBa Poccuiickoit deneparuu ot 20 Hos16pst 2012 rona
Ne 1198 «O ¢enepanbHOil  rocyaapCTBEHHOH  HMH(OPMALMOHHON  CHUCTEMe,
obecrieunBaroIieil Mporecc AOCyAcOHOro (BHECY/neOHOTrOo) OOKaaoBaHUS pEIICHUN U
neicTBuil  (0€37CHCTBUS), COBEPIICHHBIX HPH NPEIOCTABICHUHM TOCYJIAPCTBCHHBIX U
MYHHIUITAIBHBIX YCITYTY.

VI. Oco0eHHOCTH BBINOJHEHUS A/IMUHICTPATHBHBIX
npouenyp (aeiicTBuii) B MHOropyHKIIMOHAJIBHBIX HEHTPAX
NMPeI0CTABJIEHUSA IOCYAAPCTBEHHBIX 1 MYHUIIUNIAJIBHBIX YCJIYT

HcyepnbiBaromuii nepeyeHb aIMUHUCTPATHBHBIX
npoueayp (aeicTBUil) NpH NPeI0CTABIACHUN MYHUIUNIATLHON YCIYIH,
BBINOJHAECMbIX MHOTO()YHKIHOHAJIBbHBIMHU LIEHTPAMU

6.1. MHOTO(YHKIIMOHATBHBIN IEHTP OCYIIECTBISET:
MHQOPMHUpPOBAHME 3asiBUTEJIEH O MOPAJAKE MPEIOCTABIECHUS MYHHUIMIIATbHON
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YCIYTd B MHOTO(DYHKIMOHAJIBHOM IIEHTPE, IO HHBIM BOINPOCAM, CBS3aHHBIM C
MPEIOCTABICHHEM MYHHIIMIATBHOW YCIYTH, a TakKe KOHCYJIHTHPOBAHWE 3asBUTEICH O
MOPSIIKE TIPETOCTABICHUS MYHHUITUIIATLHON YCIYTH B MHOTO()YHKITMOHATILHOM IIEHTPE;

BBIJIaUy 3asBUTENIO pe3yjbTaTa MNPEIOCTABICHHUS MYHHUIIMNAIbHOM YCIyru, Ha
OYMa)XHOM HOCHTEJe, TMOATBEPKAAIONINX COJACP)KAHUE DIICKTPOHHBIX JOKYMEHTOB,
HaIpaBJIEHHBIX B MHOTO(QYHKIMOHAIBHBIA IMEHTP IO pe3yiabTaTaM IPEeAOCTABICHUS
MYHUIIMIIATBHON YCIyTH, a TaKXke BblJjaya JOKYMEHTOB, BKJIIOYAasi COCTaBJICHUE Ha
OYMa)XHOM HOCHUTENIC U 3aBEPEHHE BBIMHCOK U3 HHGOPMAIIMOHHBIX CHUCTEM OPraHoB,
MIPEAOCTABIISIIONTUX MYHHUITUTIATBHBIX YCIIYT;

WHBIC TIPOLEIYpbl W JEHUCTBHS, NpeaycMOTpeHHbIe @DenepalbHBIM 3aKOHOM
Ne 210-P3.

B cootBetrcTBUM ¢ yacThio 1.1 ctateu 16 ®denepanbHoro 3akona Ne 210-D3 st
peanu3anuy CBOMX (DYHKITMH MHOTO(YHKIIMOHAJIbHBIE IICHTPHI BIIPaBe MPUBJIEKATh HHBIE
OpraHu3aIuu.

HNudopmupoBanue 3assBuTEIEH

6.2. HuadopmupoBaHue 3asBUTENs MHOTO(DYHKIMOHAIBHBIMA  IICHTPAMU
OCYIIECTBIISIETCS CIEAYIOIIMMHU CIIOCOOaMHU:

a) TIOCPEJCTBOM IPHUBJICUCHHUS CPEJICTB MAacCOBOW MH(POpPMAIUU, a TaKKe MyTeM
pasMmerienuss uHGopManuu Ha OQPUIMATBHBIX caliTax W WHGOPMAIMOHHBIX CTEHIAX
MHOTO()YHKIITMOHATBHBIX IIEHTPOB;

0) mpu oOpamieHUH 3asgBUTENE B MHOTOQYHKIIMOHAIBHBIA UEHTP JIMYHO, IO
TeneoHy, MOCPEACTBOM MOYTOBBIX OTIPABIECHUH, INOO MO SIEKTPOHHON MOYTE.

[Ipu nuunoMm oOparieHun paOOTHUK MHOTO(YHKIIMOHATIBLHOTO IIEHTpa MOJAPOOHO
UHGOPMUPYET 3asBUTENICH 10 MHTEPECYIOIIMM HUX BOMPOCAM B BEXKJIMBOW KOPPEKTHOMN
¢dopme ¢ ucroap30BaHUEM O(PHIIMATBHO-AETIOBOTO CTWIS peud. PekomeHnnyemoe Bpems
NPEIOCTABICHUs] KOHCYJIbTallul — He Oosiee 15 MHUHYT, BpeMsl 0KMJIaHUS B O4Yepeld B
ceKTope UHPOPMHUPOBAHUS 7S MOTyUYEHUs] HHPOPMALIUM O MYHUITUTIAIBHBIX yCIIyrax He
MOJKET MPEBBIMATEH 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK JODKEH HAYMHATBCS C UWHOOpMAIMHA O
HAaMMEHOBAHUU OpTraHu3aluM, (HaMuInd, UMEHU, OTYECTBE U JIOJDKHOCTH PabOTHHKA
MHOTO( YHKIITMOHAIBHOTO IIEHTPa, MPUHSBIIETO Tesie(OHHBIN 3BOHOK. MHIMBHIyaIbHOE
YCTHOE KOHCYJIbTHPOBAaHUE TMpPHU OOpalieHUu 3asBUTENsS 1o TenedoHy pabOTHHK
MHOTO(YHKIIMOHATILHOTO IIEHTpa OCYyIIeCTBIsICT He Oomee 10 MUHYT;

B ciydae ecnu 17151 MOATOTOBKM OTBETa TpebyeTcst 0oJiee MPOoI0KUTEILHOE BpeMs,
paboTHUK MHOTO()YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBISIONINI HHIUBUIYAIbHOE YCTHOE
KOHCYJIbTUPOBAHHE T10 Telle(hOHY, MOXKET MPEATIOKHUTH 3asIBUTEIIO:

U3JI0KUTh OOpallleHue B MUCbMEHHOU (popme (OTBET HANpaBisieTCs 3asBUTENIO B
COOTBETCTBHUHU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlIeHUN);

HA3HAYUTH JPYTOE BPEMs JIJIsi KOHCYIbTAIUH.

[Ipy KOHCYIBTUpPOBAaHUM TIO MHCHBMEHHBIM OOpAaIICHUSIM 3asBUTEICH OTBET
HaIpaBJIIeTCS B MUCbMEHHOM BHUJI€ B CPOK He mo3naHee 30 KaJleHJapHbIX JHEW ¢ MOMEHTa
peructpanuu oOpaimieHuss B (opMe 3JIEKTPOHHOTO JTOKYMEHTA IO aApecy 3JIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpaIlleHWH, TMOCTYMHUBIIEM B MHOTO(YHKIIMOHATLHBIA HEHTP B
dbopMe SIEKTPOHHOIO JOKYMEHTa, U B IMHUCBMEHHON (opMme MO MOYTOBOMY ajpecy,
YKa3aHHOMY B OOpamieHu#, TOCTYNHBIIEM B MHOTO(QYHKIIMOHAIBHBIA IIEHTP B
nUChMEHHOU (opme.
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Bbiiaua 3asiBUTEJII0 pe3yJIbTaTa NPeA0CTABIeHHSA
MYHMUIMIATbHOU YCJIYTH

6.3. Ilpy Hanuuuu B 3asABJICHUM O MPEAOCTABICHUU MYHUIIUIAIBLHOW YyCIyru
yKa3aHHsl O BbIJJadye PE3yJIbTaTOB OKa3aHUs yCIYyTH Yepe3 MHOTO(YHKIIMOHATBHBINA LIEHTD,
VYTOIHOMOYEHHBIN OpraH MepeaaeT JOKYMEHThI B MHOTO(Q)YHKIIMOHAIBHBIA LIEHTP IS
MOCJICTYIOIIEH BhIJJaUM 3aBUTEINIO (MPECTABUTEIIO) CIIOCOOOM, COTJIACHO 3aKJIFOYEHHbIM
COTJIAUIEHUSIM O B3aMMOJCHCTBUM 3aKIFOYEHHBIM MEXIY YTOJHOMOYEHHBIM OPraHOM U
MHOTOQYHKIIMOHAJIBHBIM ~ IIEHTPOM B TOpsAKe, yTBepxkaeHHOM I[loctaHoBieHHEM
[IpaBurensctBa PO ot 27 centsiopst 2011 roma Ne 797.

[Topsnok u cpoku nepenayv YTOJIHOMOYEHHBIM OPraHOM TaKMX JIOKYMEHTOB B
MHOTO(QYHKIIMOHAIBHBINA IIEHTP OMNpPENENSIOTCS COTJIAallleHHeM O B3aMMOJICHCTBUH,
3aKJIIOYCHHBIM MMH B NOpsAKe, ycTaHOBIEHHOM lloctanoBnenuem IlpaBurenscrBa PO
o1 27 centsa6ps 2011 roma Ne 797.

6.4. TlpueM 3asBUTENE AN BBIAAYM JOKYMEHTOB, SBIISIOIIUXCS PE3YJIHTaTOM
MYHULUINAIBHON YCIIYTH, B IOPSAKE OUEPEIHOCTHU MIPU MOIYYEHUHM HOMEPHOTO TaJlOHA U3
TepMHUHAJIA DJIEKTPOHHOM OdYeper, COOTBETCTBYIOIIETO LEeTu OOpaiieHus, Jubo Mo
MIpeABAPUTEIBHOM 3aMUCH.

PaGoTHUK MHOTO(YHKITMOHATEHOTO IIEHTPA OCYIIECTBIISIET CIASAYIONINE ACHUCTBHUS:

YCTaHABJIMBAET JIMYHOCTH 3aBUTEIS HA OCHOBAHUM JJOKYMEHTA, YIOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBUH C 3aKOHOIATENBCTBOM Poccuiickoit denepanuu;

MpOBEpsICT TMOJHOMOYMS TPEACTaBUTEN 3asBUTENs (B clydyae oOpaiieHus
MpEeACTaBUTENS 3asIBUTEIIS);

onpeensieT CTaTyC UCIIOJIHEHU 3asBieHus 3assurens B [ NC;

pacreyaThiBa€T pe3ysbTaT MPEJOCTABICHUS MYHULMUINAIBHOW YCIYTH B BUJE
DK3EMIUIApA AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENIE U 3aBepsieT €ro ¢
UCIIOJIb30BAaHUEM T[€YaThd MHOTO(YHKIIMOHAIBHOTO IIEHTpa (B MPETyCMOTPEHHBIX
HOPMATUBHBIMH MPaBOBBIMU akTaMu Poccuiickoil denepanuu ciaydasx — IEYaTH C
u3zobpaxxenuem I'ocynapcreHHoro repba Poccuiickoit denepanmn);

3aBepsAeT DK3EMIUISIP SJICKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHTENE C
UCIIOJIb30BAaHUEM T[€YaTh MHOTO(YHKIIMOHAIBHOTO IIEHTpa (B MPETyCMOTPEHHBIX
HOPMAaTHBHBIMHU NPaBOBBIMU akTaMu Poccuiickoii @enepauuu ciaydasx — I€YaTH C
uzoopaxxenuem I'ocynapcreHHoro repba Poccuiickoit denepanmn);

BBIJIAET JIOKYMEHTHI 3asBUTENIO, IPU HEOOXOJIMMOCTH 3alpalliuBacT y 3asiBUTEIS
MOJMKCH 32 KKIbIH BBIJJTAHHBIN JOKYMEHT;

3ampalIMBacT COTJIACUE 3asBUTENS HA Y4aCTHUE B CMC-OIPOCE [l OLIEHKH KauyecTBa
MPEIOCTABJICHHBIX YCIYT MHOTO(YHKITHOHATBHBIM IIEHTPOM.
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[MPUJIOXXEHUE Ne 1

K aIMUHHCTPATUBHOMY PETJIaMEHTY MPEIOCTABICHHUS
MyHULUNAIBbHON yeinyru «IIpenocTaBieHne KuibIx
MOMEIIEHUHN CTIeNHATIU3UPOBAHHOTO KUIUIIHOTO (GOHAA»
B BuHOrpagoBCKOM MyHUIIMTIAJIBHOM OKPYT€
ApXaHrenbcKkoit obactu

I'mape BuHOrpasgoBcKOro MYHHUIMIAJILHOIO
OKpyra

oT

®.1N.0.

NacnopTHbIC JAHHBIC

aZipec perucTpaius Mo MECTy MPOKUBAHUS

aZpec st OTIIPAaBKU KOPPECIHOHACHIINN

KOHTaKTHBIH TeneoH

3AABJIEHUE

[Ipomy npegoctaBuTh MHE,

(bamumnus, IMsI, OTIECTBO)
Y 4JIeHaM MOEH CeMbH:

(bamummst, ©MsI, OTIECTBO, TOA POXKIICHIS, CTEIIEHb POJCTBA)
(pamums, IMs, OTIECTBO, TOJ POXKICHUSA, CTEIICHb POJICTBA)
(pamumust, MMs1, OTYECTBO, TOJ] POXKICHUS, CTENIEHb POJICTBA)

(pamuust, MMs1, OTYECTBO, TOJ] POXKICHUS, CTEIIEHb POJICTBA)

KUJIOE TOMENICHHE CHEeHaTU3UPOBAHHOTO KWIMIIHOTO (oHaa BuHorpagockoro
MYHUIIUTIATIEHOTO OKpyra c 3aKJIF0YEHHEM JI0TOBOpa Haiima:

(Yxa3zatb BHJI )KHJIOTO IIOMEIIEHHS — CITy)KeOHOe, O0LIe)KUTHE, MAHEBPEHHBIN (OHT)
B CBs3H C

(yka3aTh PUIHHBI)
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K 3asBiaenuro MNpUIararoTCa J10KyMCHTBI:

Ne

/m HanmenoBanne JOKYME€HTA, HOMEpP, AaTa BblJa41, KEM BbIJaH KomnuecTBo 1rcTOB

« » 20 T.

(moamuce)

[loanucu COBCPIICHHOJICTHUX YJICHOB CCMbMU:

1.

(moamuck) (pacmmudpoBKa TOAITNCH)
2.

(moamnuce) (pacumgpoBKa MOAMUCH)
3.

(moamnuce) (pacum¢ppoBKa NOANUCH)
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I[MPUJIOXXEHUE Ne 2

K aIMUHHCTPATUBHOMY PETJIaMEHTY MPEIOCTABICHHUS
MyHULUNAIBbHON yeinyru «IIpenocTaBieHne KuibIx
MOMEIIEHUHN CTIeNHATIU3UPOBAHHOTO KUIUIIHOTO (GOHAA»
B BuHOrpagoBCKOM MyHULIMITAIIBHOM OKpYT€
ApxaHrenbcKkoit obnactu

@®opma peunreHus 00 0TKa3e B IpreMe JOKYMEHTOB, HeO0XOAUMBIX AJIs1
NPEAOCTABJICHUSA IOCYAAPCTBEHHON (MYHUIIUIIAJIBHOM) YCJIYTrH

Odopmmsiercs

[Anpecar]
Ha OJIaHKe aJIMUHHACTPAIIH

PEIIEHUE
00 oTKAa3e B MpHeMe JOKYMEHTOB, He00X0AMMbIX
JJI51 MPEeA0CTABIEHUS MYHUIIUNIAJILHOMN YCJIYyrH
«IIpenocTaBjieHue ;KUJIbIX OMENIeHHI CIIENUATN3HPOBAHHOTO
JKHJIUIIHOTO (poHaa» B BuHOrpagoBckom
MYHHUIIUNIAJTBHOM OKpPYre ApXaHrejbCcKoil 00J1acTu

[Io pe3ynpraram paccMOTpeHUs 3asBICHHUS OT roga
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBUHM C JKWIIMIIHBIM KOJIEKCOM
Poccuiickoit @enepauuu  NPUHIATO pELIEHUWE OTKa3aTb B NPUEME JIOKYMEHTOB,
HEOOXOIMMBIX JUISI IPEAOCTABICHUS YCIYTH, TIO CIEAYIOITUM OCHOBAHUSM:

No myHkTa HaunmeHnoBanue ocHOBaHMS 1Sl OTKa3a B | Pa3bsicHeHNE MPUYMH OTKa3a B
aIMUHUCTPATUBHOIO| COOTBETCTBUHU C €IUHBIM CTaHAAPTOM IIPENOCTABICHUH YCIIYTH
periaMeHnTa

Vka3pIBaroTCsI OCHOBAaHUS
TaKor'0 BBIBOJA

3anpoc o NpeoCTaBICHUH YCIIYTH MO/1aH
B OpraH rOCy/IapCTBEHHOM BJIacTH, OpraH
MECTHOT'O CaMOYIIPaBIICHUS WU
OpraHu3aIMIo, B TOJTHOMOYUS KOTOPBIX
HE BXOJIUT NPEIOCTABICHNUE YCIYTH

Henonnoe 3anonHeHne 00s3aTeNbHBIX
nosieit B popme 3ampoca o
MIPEIOCTABICHUU YCIYTH

VYKa3bIBarOTCSI OCHOBAHUSA
TaKOI'0 BBIBOJa

HpelICTaBJ'IeHI/Ie HCIIOJTHOT'O KOMIIJIEKTA
AOKYMCHTOB

Vka3pIBaeTcs
MCYEPIBIBAIONIINI MIEpEeUeHb
JIOKYMEHTOB,
HEIPEACTABICHHBIX
3asiBUTEIIEM

IIpencraBieHHbIE TOKYMEHTBI yTPaTHIN
CHJIy HA MOMEHT OOpaIleHHs 33 yCIyroi

Yka3piBaercs
HCUYEPIBIBAIOIINNA MEPEUYCHB
JIOKYMEHTOB, YTPaTUBILIUX
CUITY
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Ne mynkra
aZIMMHHCTPATUBHOIO
peraamMeHTa

HanmeHoBaHne OCHOBaHUS JJI1 OTKasa B
COOTBETCTBUU C €IUHBIM CTaHAAPTOM

Pa3bsicHeHHE IPUYMH OTKa3a B

PEIOCTaBICHUH YCIYTH

[IpencraBieHHbIe JOKYMEHTBI COJIEPKAT
MOAYUCTKYU ¥ UCTIPABJICHHS TEKCTa, HE
3aBEPEHHBIC B MOPSAKE, YCTAHOBICHHOM
3aK0HOIaTEILCTBOM Poccuiickoi
denepauun

Vka3pIBaeTcsa
MCYEPITBIBAIOIINI TIEpeUeHb
JIOKYMEHTOB, COJIepKalllnX
MOAYUCTKHU M UCTIPABJICHHS

[Tonaua 3asBneHUs 0 NPEIOCTaBICHUN
YCIYTH U TOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEJTOCTaBJICHUS YCIIYTH, B
AJIEKTPOHHOU (hopMe ¢ HapyIIeHUEM
yCTaHOBJICHHBIX TpeOOBaHUI

Vka3pIBarOTCI OCHOBAHUSA
TaKOI'0 BBIBOJa

[IpencraBicHHbBIE B 3JIEKTPOHHON opme
JIOKYMEHTBI COAEPKAT MOBPEXKICHHUS,
HAJIMYKUE KOTOPHIX HE TO3BOJIAET B
MIOJIHOM 00bEME UCIIONIE30BATh
WH(OPMAIIHIO U CBEIICHMUS,
coJiepKalmecs: B JOKyMeHTax JUist
MPEIOCTABIICHUS YCIIYTH

Vka3piBaeTcs
MCYEPITBIBAIOIIHNI TIEpeUeHb
JIOKYMEHTOB, COJIepKalllNX
MTOBPEKICHHS

3asBiieHHne II0JaHO JIMIIOM, HC HMCHOIIIUM
MOJTHOMOYHH MNpeaACTaBIATL HHTCPCCHL
3as1BUTCIIA

Vka3bIBarOTCSl OCHOBAHUS
TaKOI'0 BBIBOJa

Bbl BIpaBe MOBTOPHO OOpPATUTHCS B YITOJIHOMOUYEHHBIM OpPTaH C 3asABICHHEM O
MPEIOCTABICHUHA MYHUITUTIATBHON YCIIYTH MTOCJIC YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBII 0TKa3 MOXKET OBITH 00KaJIOBaH B IOCY1€OHOM MOPSIKE ITyTEM HalPaBICHUS
’Kaj00bI B YIIOJIHOMOYEHHBIN OpraH, a Takke B Cy/IeOHOM TOPSAKE.

[PykoBOoauTE | [M.0.®Pamuus |
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I[MPUJIOXXEHUE Ne 3

K aIMUHHCTPATUBHOMY PETJIaMEHTY MPEIOCTABICHHUS
MyHULUNAIBbHON yeinyru «IIpenocTaBieHne KuibIx
MOMEIIEHUHN CTIeNHATIU3UPOBAHHOTO KUIUIIHOTO (GOHAA»
B BuHOrpagoBCKOM MyHULIMITAIIBHOM OKpYT€
ApXaHrenbcKkoit obactu

Onucanue cBsizei AIMUHUCTPATUBHBLIX IPOUEAYP

U A/IMMHUCTPATHBHBIX JeHCTBUI ¢ MX XaPAKTEPUCTHKAMH
MPHU NPeIOCTABJICHUN MYHUIUNIAJIBLHOM YCIAYITH
«IIpexocTaB/ieHHe JKUJIBIX MOMELIEHUI CICHUATUIUPOBAHHOTO
KIMIHOT0 oHaa» B Bunorpagosckom

MYHHIIUNIAJIBHOM OKpPYIre ApXaHrejbCKoi 00J1acTH

Ne Mecto [Tpouenypsl HerictBus MaxkcumanbHbIA
n/n BBINOJIHEHUS CpOK
nevicTBus/
ucnoiasizyemas MC
1 | BemomctBo/II'C | AIIl. IIpoepka |A/Jl 1.1. Kortpoins o 1 pabouero
JOKYMEHTOB U | KOMIUIEKTHOCTH nust
perucTpamysi | peIoCTaBICHHBIX
3asABJICHUS JOKYMEHTOB
2 Benomcrso/III'C A/l 1.2. TlonTBepxaeHne
MOJTHOMOYUH MpeICTaBUTENS
3asBUTEIIS
3 | BemomctBo/III'C AJl1.3. Perucrparus
3asBJICHUSI
4 | BenomctBo/III'C Al11.4. IlpunsTue pemieHus
00 OTKaze B Iipueme
JIOKYMEHTOB
5 | BenomctBo/III'C/ | AII2. [Tonyuenne |AZ12.1. DopmupoBanue Jlo 5 pabounx
CMOB CBeJIEHUI MEKBEIOMCTBEHHBIX IHEH
MOCPEJICTBOM | 3allpOCOB
6 | BemomctBo/III'C/ CMDB AJ12.2. TTory4ueHre OTBETOB
CMO5B Ha MEXBEJIOMCTBEHHBIE
3aIpOCHl
7 | BenomctBo/III'C AII3. AJ13.1. IIpoBepka Jo 20 ngueit
PaccmoTpenme  |COOTBETCTBUS TOKYMEHTOB U
JOKYMEHTOB U |CBEJICHUH yCTaHOBJICHHBIM
CBE/ICHUI KPUTEPUSM TSI TPUHSATHUS
peneHus
8 | BemomctBo/III'C | AIl4. [Ipunstue |AJl4.1. IlpunsaTtue penieHus o 1 gaca
peleHus o 0 MIPEJOCTaBICHUH YCIYTH
9 | BemomctBo/III'C | mpenoctaBnennn |AJl4.2. dopmupoBanue
yCIYTH peLIeH s O IPEeIOCTaBICHUN
yCIYTH
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Ne Mecto [Ipouenypsl HerictBus MaxkcumanbHbIA
n/m BBITIOJTHEHUS CpPOK
necraus/
ucnoap3yemas MC
10 | Bemomctro/III'C AJl4.3. ITpunsaTHe pemeHus
00 0TKa3e B MPe0CTABICHUHN
yCIyTu
11 | BemomctBo/III'C AJl4.4. ®opmupoBanue
0TKa3a B MPEeJOCTaBICHUH
yCIyTH
12 Monyns MOIL/ AIIS. Beigaua | AJ15.1. Beigaua pesynbsrara | [lociie okoHuaHus
Benomcto/III'C pe3ynbTaTa Ha  |B BUJE DK3EMILLIPA IIPOLIEIyPbI
OyMaXHOM ANEKTPOHHOTO JOKYMEHTA, OPUHSITUS
HOCHTETIE pacreyaTaHHOTO Ha pelIeHus
(onmuuoHankHO) |OyMa)KHOM HOCHTETIE,

3aBEPEHHOr0 NOAMUCHIO U
neuatbio M®Ll/BegomcTBo

1 He Bkitoyaercs B o0IIKK CPOK MPEIOCTABICHUS YCIYTH
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[Tpunoxenne Ne 4

K QJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABIICHUSI MYHUIIUITAIBHON yCIIYTH
«IIpenocraBiieHUE KUITBIX TOMEIIECHHUIN
CHEIUATTU3UPOBAHHOTO KIJIMIITHOTO (POH1a»
B BHHOrpagoBCKOM MYHMITUTIAIBHOM OKPYTE
ApxaHrenbckoil obnactu

Cornacue Ha 00pa00TKY NMePCOHAJBHBIX JAHHBIX

(baMumnusi, UMsi, OTYECTBO)

(cepwisi, HOMEp MacropTa, KeM M KOTJ1a BIJIaH )
3aperucTpupoBaH (Ha) Mo ajapecy :

S1, (3aKOHHBIN MPEICTABUTEIIb ) ,
(pamunus, M, OTYECTBO)

(cepwisi, HOMEp MmacropTa, KeM U KOT/a BbIJIaH )
3aperucTpupoBaH (Ha) Mo ajapecy ,

B COOTBETCTBUU cO CcT. 9 denepanbHoro 3akoHa ot 27.07.2006 Ne 152-®d3 «O 3ammute
MEPCOHANBHBIX JIAHHBIX) JIAI0 COrJIacHe Ha 0O0pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX
aIMUHUCTpanu BUHOrpagoBcKkoro MyHuIMnaisHoro okpyra (Komurery no ynpapieHuro
umyiiectBoM, JKKX u 3emenpHbIM OTHOMIEHHSIM BHHOTpaJ0BCKOr0 MyHUUUIIAIBHOTO
okpyra) (nanee — OnepaTop), pacroiaokeHHOMY 10 aapecy: 164570, Apxanrenbckas o0II.,
BuHorpanoBckuii MyHUIIMITAIBHBINA OKPYT, 1. bepe3nuk, yn. I1 Bunorpanosa, nom Ne 83,
a MMEHHO: COBEPILIECHUE JEHUCTBUM, TPEAYCMOTPEHHBIX II. 3 cT. 3 denepanbHOro 3axkoHa Ne
152-®3 co BceMU AaHHBIMU, KOTOpPbIE HAXOMASTCS B PACHOPSHKEHUU AIMUHHUCTPALAU
BuHorpagoBckoro MyHUIIMNAIBHOTO OKPYTa AJI IOCTUKEHUS LIeJIeH, MPEeyCMOTPEHHBIX
MEKTYHApOIHBIM 10T0BOpoM Poccuiickoi deaepanuu uim 3aKOHOM, JJIsl OCYIIECTBICHUS
Y BBITIOJIHEHUSI BO3JIOKEHHBIX 3aKOHOaTeILCTBOM Pocculickoit denepaiinu Ha oriepaTopa
GbyHKIUH, TOTHOMOYNI U O0S3aHHOCTEH, a TaKkKe MPEJOCTABIATh CBEICHUS B CIydasXx,
MPEeAyCMOTPEHHBIX e/IepaTbHBIMU 3aKOHAMU U MHBIMH HOPMATHBHO-TIPABOBBIMU aKTaMH,
CIEAYIOIINX MOUX NIEPCOHANIBHBIX JAaHHBIX: (paMuUiIus, UM, OTYECTBO, TPAKTAHCTBO, MO,
BO3pacCT, JaTa U MECTO POXKACHHUS, HOMEP OCHOBHOTO JIOKYMEHTA, yIOCTOBEPSIOIIETO
JUYHOCTb, CBEJICHUS O JIaT€ BbIJAuM YKa3aHHOTO JOKYMEHTA U BBIJABIIEM €ro OpraHe,
aZpec perucTpaluud IO MECTy JKHTEIbCTBA, aApec (PaKTUUecKoro MpPOKUBAHUS,
UACHTH(PUKAIMOHHBIA HOMEDP HAJIOTOIUIATEIBIINKA, CTPAXOBOW HOMEDP HUHIUBUTYAIBHOTO
JUIEBOTO cueTa, HoMep TenedoHa, aipec EKTPOHHON MOYTHI, U UHBIC TAHHBIC.
Pazpemaro  omeparopy  OpOM3BOAMTH  ABTOMATH3UPOBAHHYIO, a  TakKXKe
OCYIIIECTBIIIEMYI0 0€3 UCIIOIb30BaHMsI CPEACTB aBTOMATH3AIMM O00pabOTKY MOUX
MEPCOHANBHBIX JIAaHHBIX, 4 MMEHHO: CcOOp, 3amucCh, CHCTEMAaTHU3AIMI0, HAKOTUICHUE,
XpaHeHue, yrouHeHue (0OHOBIIEHUE, U3BMEHEHHE ), U3BJICUCHUE, UCIIOJIH30BAHUE, TIEpeIauy
(mpenocraBieHue, 10CTYI), 00e3TuYrBaHuE, OJOKUPOBaHUE, yaleHIe, YHUUYTOKECHHE.
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Pa3zpemaro oOmen (mpuem, mepemady, o0pabOTKy) MOUX MEPCOHATBHBIX JTaHHBIX
Mexay OmnepaTopoM M TPETbUMH JIMIIAMHU B CIy4asix, YCTAHOBJIEHHBIX HOPMATHUBHBIMU
JIOKYMEHTAaMH BBIIIECTOSALIUX OPTaHOB U 3aKOHOAATEIHCTBOM.

JIuno, ocymecTBismoniee 00pabOTKy MNEPCOHANBHBIX JAHHBIX MO MOPYYECHUIO
omeparopa (ecau o6paboTka OyneT mopydeHa Takomy Jniy): KoMuTeTy 1o yrnpaBieHHIO
umyiectsoM, KKX u 3eMenbHbIM OTHOIIEHUSM BUHOTpamoBCKOro MYHHIIMIIATBHOTO
OKpyra, Haxojsuieecs 1o azapecy: 164570, Apxanrenbckas o01., BunorpamoBckuii
MYHULIUIIAJIBHBIN OKPYT, II. bepe3nuk, yi. I Bunorpanosa, nom Ne 83.

Hacrosimee cornacue peiictByer OeccpoyHo. B ciayuae u3MeHeHHS MOUX
NEPCOHANBHBIX JIAHHBIX O0S3YIOCh MPEJOCTaBUTh YTOUHEHHbIe NaHHble. Coriiacue Ha
00paboTKy JaHHBIX (MOJHOCTHIO WIJIM YaCTUYHO) MOMKET OBITh OTO3BAHO CYOBEKTOM
NEPCOHANBHBIX JIaHHBIX [0 COTJIAIEHUIO CTOpOoH. B chmydae HempaBoMepHOTO
UCIIOJIb30BAHMS TIPEIOCTABICHHBIX JIAHHBIX COTJIAIIEHHE OT3BIBACTCS IMHUCHMEHHBIM
3asBJICHUEM CYOBEKTa MEPCOHATBHBIX TAHHBIX.

CyObeKT Mo MUCBMEHHOMY 3alpocy MMEET MpaBO Ha MOJydeHue HMHGOopMaluu,
Kacarotelicss o0paboTKH €ro MepcOHANbHBIX JaHHBIX (B COOTBETCTBHH C 1. 4 cT. 14
®enepanbHoro 3akona ot 27.07.2006 Ne 152-D3).

« » T. / /
(Tomuck) (pacmmdpoBka)

[ToaTBeprknaro, yTo o3HaKoMIIeH(a) ¢ mosoxkenusimu denepanpHoro 3akoHa ot 27.07.2006
Ne 152-®3 «O mepcoHalbHBIX NaHHBIX», MpaBa W OOS3aHHOCTH B OOJACTH 3alUTHI
MEPCOHAIBHBIX JAHHBIX MHE Pa3bsICHEHBI.

« » T. / /
(moamucsk) (pacuudpoBka)




